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1 MeTtoauyeckue yKa3aHus sl 00y4AKOUIUXCH 110 OCBOCHHUIO TUCHMUILIIMHBI

1.1 Meroauueckue YyKa3aHUA /I OOY4YAIOIMUXCS MO IJIAHUPOBAHUIO H
OPraHu3anuy BpeMeHU, He00X0IUMOT 0 JAJIS OCBOCHUSA TUCHMUIIJIMHBI

CtpykTypa BpeMeHHU, He0OXOIMMOTO JIJIsl CAMOCTOSTETbHOTO N3YYCHUS TUCIIUILINHBI

Bunasr paboT mo caMmocTosITeNbHOMY IIpumepHOE BpeMmsi, 3aTpauynuBaeMoe

OCBOEHHSI IUCLUTIIIMHBI Ha CaMOCTOATEIbHOE OCBOEHUE
JTACHUILIMHEL, %o

N3ydeHne nureparypbl, peKOMEHJOBAHHON 25

B paboyeil mporpaMme JTMCUUILITUHBI

W3yyeHue JIeKIIMOHHOT0 MaTepuasa 30

Pelienrie TUMOBBIX 3a7]a4, MPAKTUYECKUX 20

YOPAKHEHUN U CUTYallMOHHBIX IPUMEPOB

Hanucanue koHcnekToB, pedeparos, acce, 25

JIOKJIQJIOB U T.II.

Htoro 100

1.2 Meroan4yeckue yka3aHus 1o padore 00y4aoumuxcsi BO BpeMs NPOBeJIeHUs
JIEKIM A

Jlexuust kak opraHuzanuMoHHas (opma o0ydeHus 3TOo 0cobas KOHCTPYKIUS
yuebHoro mpouecca. l[IpenonaBarenb Ha MNPOTSHKEHUH BCEro Y4eOHOTO 3aHATHUS
COOOIIaeT HOBBIN Yy4eOHBIA MaTepHall, a 0O0yJarOIIHecs] €T0 aKTUBHO BOCTIPUHUMAIOT.
bnaromaps Tomy, 4YTro MaTrepuan u3JaraeTci KOHIICHTPUPOBAHHO, B JIOTUYECKHU
BbIIEP)KaHHON (opme, JeKuus sBiISeTcd Haubojiee SKOHOMHYHBIM CIOCOOOM
nepenayn yueOHoil HHPOpMALIHH.

PabGouelt mporpammoit mo  gucuumuiuHe  «OCHOBBI  MEIAarOrM4ecKoro
MacTepCTBa» MPEAYCMOTPEHBI CIEIYIONINE BUIBI JICKIUH:

- aKTUBHBIE (POPMBI JICKITUI: MHPOPMAITMOHHAS JICKITUS; JICKIIHSI-BU3y aTU3aIINA.

MeTtononornyeckoe 3Hau€HUE JIEKIIUA COCTOUT B TOM, YTO B HEH paCKphIBAIOTCS
byHIaMEeHTaJIbHbIE ~ TEOPETHUYECKHE OCHOBBI  0011e00pa3oBaTeibHON  yueOHOM
JUCIUTUIMHBL  (JUCIUTUIMHBI, MEXIUCIHUIUIMHAPHOTO Kypca) W HAy4HbIE METOJbI, C
MOMOIIbI0 KOTOPBIX aHATU3UPYIOTCS ABJIEHUS. B 11€710M MOXKHO cKa3aTh, YTO JIEKIUU
KaKk (opMe ¥ METOly OOYy4EeHHs TMPHUCYIIU TPU OCHOBHBIE TeAarornueckue QyHKIINHU,
KOTOpBIE OMNPEIENSAI0T €€ BO3MOXXHOCTH W JOCTOMHCTBA B Y4e€OHOM Ipolecce:
NO3HaBaTeNIbHAs, Pa3BUBAIOLIAs M OPraHU3YIOIAsl.

[To3naBaTenbHas (GYHKIUS BBIPAKAETCS B MOHMMAHUU CIYIIATEISIMH OCHOB
y4e0HOW AUCHIUIUINHBI, HAyYHO 00OCHOBAHHBIX MyTEH PEIIeHUs MPAKTUYECKUX 3a]ad.
Jlexkiusi mpu3BaHAa JaTh WM B3aWMOCBSI3aHHOE, JIOKA3aTEIbHOE M OTUYETIMBOE
NPEJCTaBICHUE O CaMbIX CIOXHBIX MOMEHTaX B TPAKTHUECKOH [eATeIbHOCTH
crenuanucToB. VIMEHHO 3TO, a HE 3alOMUHAHUE Ka)XJOro CJIOBa WIH IUQPH,
MPOJIMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATENILHON (DYHKIIUH.

Kpome Toro, cieayer moMHUTH, UTO MO3HABaTeIbHAsE (PYHKIMS BCAKOW JEKIUU
CBs3aHa M C TEM, 4YTO B JKMBOM pPa3rOBOPHOM peuyd camble CIOXKHBIE BOIPOCHI
pa3bsCHUTHh W MOHATH JIerye, 4YeM TOTrJa, KOI/la OHM M3JI0KEHbl MHUCbMEHHO. 3HAUUT




OJIHO M3 OCHOBHBIX JOCTOMHCTB JIEKIIMU — 3TO Mepeaadya y4eOHOro marepuana He
0€33BYyUHBIMU CTPOKAMH TEKCTA, & KOHKPETHBIM YEJIOBEKOM — MPEIO0/1aBaTEIIEM.

Jlexuust gocTHraeT IENHM, €CIM IMOMHUMO COoO0OmeHus uH(opManuu OHa
BBITIOJIHAET Pa3BUBAIOIIYI0 (YHKIIMIO, TO €CTh IO coJepkaHuio u ¢Gopme oHa
OpHMEHTHPOBaHA HE HA MaMATh, & HA MBIIUICHHE 00yJaeMbIX, MPU3BaHA HE TOJIHKO
MPENOAHECTH UM 3HAHUS, HO U HAYUYUTh UX CAMOCTOSITEIbHO MBICIUTh. IMEHHO Takue
MPEANOCHUIKH COJEPKUT JICKIMs, MOATOTOBIECHHAs] Ha BBICOKOM MPOGEeCCHOHATIBHOM
ypoBHE. B TMOBCETHEBHOM M WHTCHCHUBHOM YNPAXKHEHUUW B HAYYHOM MBIIUICHUU U
3aKJII0YaeTCs rJaBHas LIEHHOCTh JEKIUU.

CrnenoBatesibHO, pa3BUBaIONIas PYHKIMS JIEKIIUA HAXOAUTCS B 3aBUCUMOCTH OT
IPaMOTHO TOJIOOPAHHOTO W COCTaBJICHHOTO COJCP)KaHUSI JIEKIIUU W METOJUKHU €ro
u3noxkenus. JlornyHoe, aoka3zaTenbHOE pacrmoyiokeHue warepuana, CTpemiieHue
JIEKTOpa HE MPOCTO H3JIOKUTh TOJbIe (DAKTHI, a JIOTMYHO PACIOJIOXKUTH MaTepHual,
JI0OKa3aThb €ro MCTUHHOCTb, MPUBECTH K OOOCHOBAaHHBIM BBIBOJAM, HAyUYUTh
Cyliateneld AyMaTh, UCKaTh OTBEThl HA BO3HUKAIOIIME BOIPOCHI U paccMaTpUBATh
MPUEMBI TaKOTO MOUCKA — BCE 3TO OTJIMYMUTENIbHbIE YEPThI JICKI[UH, BBIMOJIHSIONIEH B
MIOJIHOM Mepe Pa3BUBAIOIIYIO (DYHKITHIO.

Opranusyromas (QyHKUIUS JEKIUU MpPeIyCMaTpUBAET, B TMEPBYIO OuYepeb,
YOPABJICHHE CAMOCTOSATEIBHOM paboOTOW, Kak B MpOIECCe JIEKUUU, TaK U BO
BHEAYJIUTOPHOE BpeMsa. OTa (QYHKIUS CO3HATEIBHO YCUJIMBACTCS MPOBEICHUEM
MPAKTUYECKUX 3aHATUM. B HJaHHOM ciydae JIEKTOp PEKOMEHAYET IJIUTEPATYPY,
oOpaiiaerT BHUMAaHHE CiylIaTelied Ha TO, YTO HEOOXOJUMO H3Yy4YUTh U C YeM
conocTaBuTh. [lomyueHHbIe B XOJI€ JICKIIUM BBIBOJIBI U PE3YJIbTATHI CIIYKAT OCHOBOM
MIPU CaMOCTOSITEILHON MPOPabOTKE peKOMEHIOBAHHOU JTUTEPATYPHI.

Cnymianue W 3amuCh JIEKIUH — CIOXKHBIA BHUJA ayJAUTOPHOW palOTHI.
BuumatenbHOe ciiynianie 1 KOHCIIEKTUPOBAHUE JISKIMK MPeArnoaaraeT MHTEHCUBHYIO
YMCTBEHHYIO  JIeATEIbHOCTh oOOyuaromerocs. KpaTkue 3amuicu  JIeKIUH, HX
KOHCIIEKTUPOBAHUE TIOMOTAE€T YCBOUTH Y4eOHBIM Marepuan. KoHcmekT sBisercs
MOJIE3HBIM TOTJA, KOrJa 3allMCaHO CaMO€ CYIIIECTBEHHOE, OCHOBHOE M CJIIEJIaHO 3TO
camMuM oOydaromuMcs. He Hamo CTpeMHThCS 3amucaTh JOCIOBHO BCHO JICKIIHIO.
KoHcnekT nexkuuu maydiiie moApa3aeisaTh Ha MyHKTHI, naparpadbl, cOOI0as KPaCHYIO
CTPOKYy. DTOMY B OOJBIION cTeneHu OyJayT COCOOCTBOBATH MYHKTHI IJIaHA JICKIIUU,
MpeUIOKEHHbIE MpernojaBaressimM. [IpuHIMnuaibHble MecTa, onpeaeiacHus, GopMyIbl
U JIPYyroe CleayeT COMPOBOXK/IATh 3aMEUYAHUSIMU «BAXKHO», «OCO00 BaKHO», «XOPOIIO
3alIOMHUTH» U T.M. MOXHO JIeNIaTh 3TO M C MOMOIIBIO PA3HOIBETHBIX MapKEpOB WM
pyudek. Ilemecoobpa3zno paszpaboTaTh COOCTBEHHYHO «Mapkorpaduio» (3HAUKH,
CUMBOJIBI), COKpanieHusi ciioB. He nummHuM OyJeT U uM3ydeHUE OCHOB CTEHOTrpaduwu.
PaGoTast Haj KOHCIIEKTOM JIEKI[Mi, Bcerja HEOOXOJIMMO HCIONBb30BaTh HE TOJBKO
y4eOHUK, HO M Ty JIUTEPATypy, KOTOPYIO TOTOJHUTEIHLHO PEKOMEHIOBAN JIEKTOP.
NMeHHO Takasi cepbe3Hasi, KpOMOTJIMBas paboTa C JEKIUOHHBIM MaTepUaIoM
MO3BOJIUT ITyOOKO OBJIAJI€Th 3HAHUSAMMU.

['maBHOE B mepuo MOJATOTOBKH K JICKIIMOHHBIM 3aHATHUSIM — HAYUYUTHCSI METOJaM
CaMOCTOSITEJIbHOI'O YMCTBEHHOI'O TpPYyJa, CO3HATEIbHO pPa3BUBATh CBOM TBOPYECKUE
CIIOCOOHOCTH M OBJIAJIEBaTh HABbIKAMU TBOPUYECKOUM paboThl. [[1s1 3TOro HE0OX0AMMO
CTpOro coOMoAaTh TUCUUIUIMH. YeTKoe MIaHUpOBAaHUE CBOETO pabo4yero BPEMEHH U



OTJIbIXa SIBJISIETCS] HEOOXOAUMbBIM YCIIOBHEM JIJIsI YCIIEITHOM CAaMOCTOSITEILHOM paboThI.
EsxxenneBHoi yueOHOU pabore oOyuaromemycs cienyeT yaenarb 9—10 gacoB cBoero
BPEMEHH, T.e. MPU MIECTH dYacax ayJAUTOPHBIX 3aHATHUU CaMOCTOSATEIBHON padore
HEe00X0aUMO OTBOIUTE 3—4 Jaca.

Kaxxnomy oOyvaroniemycs ciaeayeT COCTaBIIATh €XKEHEACIbHBIA U CEMECTPOBBIN
I1aHbl paboThl, a TAaKXKE MJIaH Ha KaXXblid padouuii neHb. Beerga Hago pacnpenensiTh
paboTy Ha 3aBTpAIlHUM JeHb. B KOHIIE KaXKJI0ro JAHS 11€1eco00pa3HoO MOJABOAUTH UTOT
paboThI: THIATEILHO IPOBEPUTD, BCE JIM BBHIIOJIHEHO 110 HAMEYEHHOMY ILIaHy, HE ObLIO
JU KaKUX-JTUOO0 OTCTYIUICHUHM, a eClu ObUIM, MO KAaKOW MPUYUHE ATO MPOU3OIILIO.
HyXHO OCyIIecTBISATh CAaMOKOHTPOJIb, KOTOPBIN SIBISIETCS HEOOXOJUMBIM YCIOBUEM
ycnemHon ydeObl. Eciu 4To-TO OCTalloCch HEBBINOJHEHHBIM, HEOOXOJIUMO HM3bICKATh
BpeMs JUIsl 3aBEPIICHUS 3TOM YacTH paboThl, HE YMEHbIIIas 00beMa HeIebHOTO TUTaHa.

2 Meroanueckue yKa3aHMsl A OOy4YalIIMXCA [0 NOATOTOBKEe K
NPAKTHYECKUM 3aHATHAM

2.1 ®opMBI CAMOCTOATEIBHOM PadoThI

CaMmocrosiTenbHast paboTa SBISETCS HEOTHhEMJIEMBIM 3JIEMEHTOM Y4eOHOro
npouecca. Ilpu camocrosTenpbHOM padoTe JOCTUraeTcss KOHKPETHOE YCBOEHHE
y4eOHOro mMaTepuana, pa3BUBAlOTCS TEOPETUUECKUE CIIOCOOHOCTH, CTOJIb BAKHBIC IS
COBPEMEHHOW MOATOTOBKM CHENUANIMCTOB. DOpPMBI CaMOCTOSATEIBHON padOTHI:
MOJATOTOBKA K JIEKUUAM, IPAKTUYECKUM 3aHATUAM, SK3aMEHY, HalIMCAHUE KOHCIIEKTOB,
pedepaToB, CaMOCTOATENBLHOE pEIICHHE 3aJad W TECTOBBIX 3aJlaHUl, H3y4YeHHE
JUTEPATYPbl, PEKOMEHAOBAHHOW B paboyel mporpaMme y4eOHOM TUCHUTIITUHBI.

2.2 Mertoauyeckue yKazaHusi Ui O00y4alOIIMXCA MO TMOATOTOBKE K
NPaAKTHYECKUM 3aHATHAM

[TpakTHueckoe 3aHSATHE OJHA M3 OCHOBHBIX (JOPM OpraHU3alUU y4eOHOTro
nporecca, MNPEACTABIAONMAs COO0M KOJUIEKTHBHOE OOCYXIEHHE OO0ydYarolUMUCs
TEOPETUYECKHUX U MIPAKTUYECKUX BOMPOCOB, PEIIEHUE NPAKTUYECKUX 3aa4 U T.1.

OCHOBHOHM 1IeNIbI0 MPAKTUYECKOTO 3aHATHUSA SBISETCS TPOBEpPKA TIIyOUHBI
NOHUMAaHUsl OOYYaIOIIMMCS HM3y4aeMOW TEeMbl, y4eOHOTO MmaTepuaja M yMEHUus
U3JI0OXKUTh €r0 COJEP)KAaHHUE SCHBIM U YETKUM SI3BIKOM, PAa3BUTHE CAMOCTOSITEILHOIO
MBIIIJIEHUS] U TBOPUECKOW aKTUBHOCTH Y 00yYarolIerocs.

Ha mpakTthueckux 3aHATUSX TpENANoyiaraercs paccMaTpuBaTh HauOoliee
Ba)KHbIE, CYIIECTBEHHBIE, CJOXKHbBIE BOMPOCHI, KOTOPbIE, KaK CBHUAETEIbCTBYET
IpernoaaBaTeNbcKas pakTuka, HaudoJee TpyAHO YCBaUBAaOTCS 00YYarOLIMMHUCS.

IIpy 3TOM TOTOBHUTHCS K NPAKTUYECKOMY 3aHATHIO BCErla HY)KHO 3apaHee.
[TonroroBka K MpakTUYECKOMY 3aHSTHIO BKIIIOUAET B C€0s ClIeqyIOIIEe:

- 00s3aTeIbHOE BBINOJIHEHUE MPENOoJaBaTeNsl U MOATOTOBKA K MPAKTUYECKOMY
3aHSTHIO;

- U3y4YEHHE KOHCIIEKTOB JIEKIMH, COOTBETCTBYIOIIMX pa3/eiioB Yy4YEOHHMKA,
y4eOHOT0 1Moco0usi, CoAep aHusl pEKOMEHI0BAaHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TE€PMUHAMU (PEKOMEHAYETCS UX BBIYYUTB);

- U3y4Y€HHUE JOMOJHUTENbHON JTUTEPATYPHI [0 TEME 3aHATHUSA, JeNasl IPU ITOM



HEOOXOJMMbIE BBIMHUCKH, KOTOPbIE TMOHAMO0ATCS TIpu  OOCYXKJACHUH Ha
MPAKTUYECKOM 3aHSITUU U PELICHUH 33]1aY;

- (GopMynuUpOBaHHE CBOErO MHEHHS 10  KaXKIOMY  BONpPOCYy U
apryMEHTHPOBAHHOE €ro 00OCHOBAHMUE;

- 3alUCh BO3HUKIIUX BO BPEMS CaMOCTOATEIIBHOM pabOThl ¢ y4ECOHUKAMU U
HAay4YHOU JUTEpaTypbl BOMPOCOB, YTOOBI 3aTE€M HA MPAKTHUYECKOM 3aHSTHUU MOJYyYHUTh
Ha HUX OTBETHI;

- oOpalleHre 3a KOHCYJIbTallMeN K MPerno1aBaTelio.

Ha mpakTtuueckoM 3aHSATUU 00yYarOlUNCs 3aKpEIUIsieT 3HaHUs, MOJTYyYEHHbIE B
nporiecce JEKIMOHHBIX U BHEAYAUTOPHBIX 3aHIATUH, GOPMUPYET YMEHUS MO YIEOHOM
JTUMCLUIUIMHE, MOJyYaeT HABBIKU YCTHOW peud, MPAKTUYECKOTO PEIICHUS Pa3IMYHbIX
3a/1a4.

2.3 Metoanyeckue yKa3aHHus 10 HANMCAHUIO KOHCIIEKTOB

Koncniekr (ot nar. conspectus 0030p) MUCbMEHHBIN TEKCT, B KOTOPOM KPaTKO U
MOCJICIOBATEIHPHO M3JI0)KEHO COJACpPKAHWE OCHOBHOTO WCTOYHMKA WH(POPMAIIUH.
KoHcnektnpoBath — 3HAYUT TMPUBOJAWTH K HEKOEMY TMOPSAIKY CBEJICHHUS,
MOYEpNHYThIE W3 OpHUIrHHAla. B oOCHOBe mpolecca JEKUT CUCTEMaTHU3aLUs
MPOYUTAHHOTO WJIM YCJBIIMIAHHOTO. 3aluCU MOTYT JENaThCsl KaK B BHUJE TOUYHBIX
BBIJIEPKEK, LIUTAT, TaK U B (hopme CBOOOJHON MOJayu cmbicia. MaHepa HanmucaHus
KOHCIIEKTa, KaK MpaBujIo, OJIM3Ka K CTHIIIO IEPBOMCTOYHHKA.

Ecnv KOHCHEKT COCTaBJIEH NPAaBWIbHO, OH JOJDKEH OTpaXaTh JIOTHUKY U
CMBICIIOBYIO ~ CBSI3b  3amMchiBaeMod  uHpopmanuu. MM  3anmpocTto  MOXHO
BOCIIOJIb30BAaThCSl Y€pe3 HEKOTOPOE KOJIMYECTBO BPEMEHH, a TAKXKE MPEIOCTaBUTh IS
MPUMEHEHHUS KOMY-TO €IIl€, IOCKOJIbKY MPOYTEHHE TPaMOTHO 3a(UKCHPOBAHHBIX
JTAHHBIX HUKOTJ]a HE BBI3OBET 3aTPyAHEHUM.

B mnponecce y4eObl wim mpu penieHUH KakoW-TO 3ajaud B oOIIeM o0beMe
uH(OpPMAIIUU BBIICISIOT CaMO€ BaXXHOE M HEOOXOIAMMOE, TaKHMM 00pa3oM, ympolas
OBJIQJICHUE MaTepualioM. B XOopolio CcAelaHHBIX 3alHucsIX MOXHO C JIETKOCTBIO
OOHAPYX UTh CHEIUATU3UPOBAHHYI0 TEPMHHOJIOTHIO, TMOHSTHO PACTOJKOBAHHYIO H
YETKO BBIICJICHHYIO JUIsl 3allOMUHAHUSI 3HAUYEHUN pa3iInyuHbIX CcJoB. HMcmomnb3ys
3aKOHCIIEKTUPOBAHHBIE CBEJICHUA, JIETYE CO3/1aBaThb 3HAYMMbIE TBOPYECKUE WIIU
Hay4HbI€ pa0OThl, pPa3IN4HbIE pePEepaThl U CTATHHU.

HyxHO yMeTh pa3nuyaTh KOHCIEKTHI M MPAaBUJIBHO HCIOJIB30BATh TY
KaTeropuio, KOTopas JIy4llle BCEro MOJIXO0IUT Il BHITOTHIEMOUN paboThI.

[Tnan-koncnekt. TakoW BUJ M3JI0KEHUST Ha Oymare co3/JaeTcsi Ha OCHOBE
3apaHee COCTaBJICHHOrO IUIaHa MaTepualia, COCTOUT U3 OINPEIEICHHOrO0 KOJIMYECTBa
MyHKTOB (C 3aroJioBKamMHu) M MOANYHKTOB. B mpoliecce KOHCIEKTUPOBAHUSL KaXIblii
3aroJ0BOK PAaCKpPBIBAETCS — JOMOJHAETCS KOPOTKMM TEKCTOM, B KOHEYHOM HTOTE
MOJIy4aeTCsl CTPOWHBIN TUTaH-KOHCTEKT. MMeHHO Takoil BapuaHT OOJBIINE BCETrO
MOJXOJNUT JIJIi CPOYHOM MOATOTOBKM K MyOJWYHOMY BBICTYIUICHHIO WM CEMHUHApY.
EctecTtBenno, dem mocnenoBaTenbHee OyaeT TutaH (€ro  MYHKTHI  JOJDKHBI
MaKCHMaJIbHO PacCKpBIBATh COACPKAHKE), TEM CBA3aHHEE M MOJHOILIEHHEe OyneT Baill
nokiaj. CreruaniucTbl peKOMEHIYIOT HAOJHATh MIAHOBBIN KOHCIIEKT MOMETKaMU, B
KOTOPBIX OyAyT yKa3aHbl BCE MCIOJIb3YyEeMbI€ BAMU MCTOYHUKH, TaK KaK CO BPEMEHEM
TPYJAHO BOCCTAHOBUTD UX IO MAMSTH.



Cxemarndeckuil 1uiaH. DTa pPa3HOBHUIHOCTh KOHCIIEKTA BBIMJISOUT TaK: BCE
MYHKTHI IJIAHA TMPEJCTABICHbl B BUJE BOMPOCUTEIbHBIX MPEAJIOKEHUN, HA KOTOPHIE
HY)KHO JaTh OTBeT. W3ywas wmarepuwas, Bbl BHOCUTE KOpPOTKHE TOMETKH (2—3
MPEUIOKEHHS) MO KaXIbl MMYHKT Bompoca. Takol KOHCIEKT OTpa)KaeT CTPYKTypy U
BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEACHMI M CIIOCOOCTBYET XOPOIIEMY YCBOEHHIO
uH(pOopMaLUu.

Tekcryanbubiii KOHCTIEKT. [log0o0Hasa popma U3n0KeHHs HACBILIEHHEE APYTUX U
COCTaBJISIETCS] U3 OTPHIBKOB M IIUTAT CaMOr0 UCTOYHHUKA. K TeKCTyalTbHOMY KOHCIIEKTY
MOXHO JIETKO MPHUCOCAWHUTH IUJIaH, JUOO HAMOJHUTH €ro Pa3jIuyHbIMU TE3UCaAMU U
TepMuHaMu. OH JIy4lie BCEro NOAXOIUT TEM, KTO U3y4aeT HAYKy WIH JIUTEPATYpy, T1I€
LATAaThl AaBTOPOB Bceraa BaXHbl. OIHAKO TakOW KOHCHEKT COCTaBUTh HEMPOCTO.
HyXHO yMmeTh MpaBWUJIBHO OTHAENSATH HamOoJiee 3HAYMMBIE IIUTATHI TaKUM O00pa3oM,
YTOOBI B UTOT'€ OHU JJAJIH MPEJCTaBICHUE O MaTepUae B IIEJIOM.

Tematnueckuit koHcnekT. Takoil crnoco0 3amucu MUHPOpPMAIMU CYIECTBEHHO
otnuyaercs ot npyrux. CyTh €ro — B OCBEIICHUH KaKOTO-HUOYIb OINPEACIICHHOTO
BOIIPOCA; MPU 3TOM HCIOJB3YETCS] HE OJUH UCTOYHHUK, a HecKoJibko. ConepikaHue
KaXXJ0r0 MaTepualia He OTPa)KaeTcs, BEAb LIEJIb HE B 3TOM. TeMaTH4eCKUN KOHCIIEKT
IIOMOTaeT JIy4llle APYTUX aHAJU3UPOBATh 3aJJaHHYIO TEMY, PACKPBIBATh TOCTABJICHHBIC
BOIIPOCHI M H3Yy4YaTh UX C pa3HbIX CTOpoH. OnHAKO OyAbTE TOTOBBI K TOMY, YTO
NpUAETCs nepepadoTaTh HEMAJIO JUTEPATypPbl AJIsl OJTHOTHI U LETOCTHOCTH KapTUHBI,
TOJIBKO B 3TOM CJIy4ae U3J0KeHHue OyaeT 00J1ajaTh BCeMH JOCTOMHCTBAMHU.

CBoOOJHBIN. DTOT BHJ KOHCIEKTa MpEJAHA3HAUYCH JIsI TeX, KTO yMeeT
HCIOJI30BaTh Cpa3y HECKOJBKO CIOcOO0B paboThl ¢ MarepuajioM. B Hem Moxker
COAEPKAThCSl YTO YrOAHO — BBIMUCKH, LIUTATHI, IUIAH U MHOXECTBO TE3UMCOB. Bam
noTpedyeTcsi yMeHne ObICTPO W JAKOHUYHO H3JIaraTh COOCTBEHHYIO MBICIb, pad0TaTh
C IUTAaHOM, aBTOPCKUMH IuTaTamu. Cuurtaercs, 4YTO TOA00HOE (UKCHpPOBAHUE
CBEJICHUH SBISIETCS HanboJiee 1EeJI0CTHBIM U TIOJTHOBECHBIM.

TexHnka cOCTaBICHHUS KOHCIIEKTA.

Heobxoaumo mpocMoTpeTs Marepuan, BBISBUTH OCOOCHHOCTH TEKCTa, €ro
XapakTep, NOHATH, CIIOKEH JIU OH, COJACPKUT JIM HE3HAKOMBIE TEPMUHBI;

CHoOBa NpouyuTaTh TEKCT W THIATEIHLHO MPOAHAIM3UPOBATH ero. Takas paboTa ¢
MaTepraJIOM JaCT BO3MOKHOCTh OTJIEIUTh INIABHOE OT BTOPOCTEIIEHHOTO, Pa3EIUTh
UH(OPMAIMIO HA COCTABJISIIOLIUE YACTH, PACTIONOKHUTh €€ B HYKHOM MOPSIKE.

O0603HaYNUTh OCHOBHBIEC MBICIH TEKCTa, OHU HA3bIBAIOTCA Te3ucaMHu. MIX MOKHO
3aMUChIBATh KaK yTOJHO LUTaTamMu (B cilydae, €Clid HYXKHO IepellaTb aBTOPCKYIO
MBICJIb) JINOO CBOUM COOCTBEHHBIM CITOCOOOM.

[Ipy KOHCIIEKTUPOBAHUU JIEKIUN PEKOMEHYETCS MPUIEPKUBATHCS CIIETYIOIINX
OCHOBHBIX MPABUII:

1. He HaunHaTh 3a0MChIBATh MaTEpHAI C MEPBBIX CIOB MIPENOAaBaTENsl, CHavaIa
HE0OXO0MMO BBICITYIIIATh €TI0 MBICIIb /IO KOHIIA M IIOCTApaThCs OHSTH €e.

2. IlpuctynaTe K 3amucd HY>XHO B TOT MOMEHT, KOTJAa IPENOJaBaTeb,
3aKAHYMBAS U3JI0KEHUE OJJHOW MBICIIM, HAUMHAET €€ KOMMEHTUPOBATbD.

3. B KoHcrekTe 00s3aTelnbHO BBIICISAIOTCS OTAEIbHbIE yacTu. Heobxomumo
pasrpaHUYMBaTh 3arojlOBKH, MOA3aroJIOBKH, BBIBOJBI, 000COOJATH OJHY TEMYy OT
npyroi. BeineneHne MOXHO JenaTh MOJYEPKUBAHUEM, JAPYTUM ILBETOM (TOJBKO HE



CJIelyeT MpeBpaliaTh TEKCT B MECTpble KapTUHKH). PekoMeHayeTcst nenarb OTCTYIIbI
Juisi 0003HaUYeHUs a03alleB W MYHKTOB IJIaHa, MPOOETIbHBIE CTPOKH JUISl OTAEICHUS
OJTHOM MBICTH OT JApyrou, Hymepamuio. Ecnm ompenenenusi, ¢opmysbl, MpaBuUia,
3aKOHBI B TEKCTE€ MOXHO CJieJIaTh O0JIee 3aMETHBIMH, X 3aKII0YaIOT B PaMKY.

4. 3amucu HYKHO CO37aBaTh C WCIOJb30BAHUEM TIPHUHSITHIX YCIOBHBIX
0003HaYEHU M. KoHncnekTupys, 00s3aTeNbHO HE00XO0AMMO yHoTpeOIIsITh
pa3HoOOpa3Hble 3HAKU (MX HA3bIBAIOT CUTHAJIBHBIMHU). DTO MOTYT OBITh yKa3aTelu U
HaIpaBJISIOLIME CTPEJIKU, BOCKIMIATEIbHBIE U BOIPOCUTENbHBIE 3HAKH, coueTanus PS
(nocnecnoBue) u NB (oOpatuth BHUMaHue). Hanmpumep, c0BO «Clie10BaTEIbHOY BBI
MO)keTe OO0O03HAaYuTh MaTemaTudeckoil crpenkoi =>. Korma BbeIpaOoTaeTcsi CBOU
COOCTBEHHBIN 3HAKOBBIM HAOOp, CO3/aBaTh KOHCIEKT, a MOCJe U U3ydaTh €ro Oyner
mpoiie u ObicTpee.

He HyxHO 3a0biBaTh 00 aOOpeBuarypax (COKpAIIeHHBIX CIIOBax), 3HAKax
pPaBEHCTBA U HEPABEHCTBA, OOJIBIIIE U MEHBIIIE.

Bonpmryto monw3y ans co3gaHusi IPaBUIIBHOTO KOHCIIEKTA JAIOT COKPAIEHUS.
OpHako MHOTHE CUMTAIOT, YTO COKpAICHHE TUIA <«JI-Thb» (IymMaTh) U MOJOOHBIE UM
WCIIOJI30BaTh HE CIIEyeT, TaK KaK BIIOCJIEJACTBHUU OOJBIIOE KOJIMYECTBO BpPEMEHU
YXOOUT Ha pacmu(poBKy, a UTEHHE KOHCIIEKTa HE JOJDKHO IPepbIBaThCA
NOCTOPOHHUMH JIEUCTBHSIMU M pa3MmbllUIeHMsIMU. Jlydmie Bcero pa3zpaborarhb
COOCTBEHHYIO CHCTEMY COKpAIICHUI 1 0003HAaYaTh MMM BO BCEX 3alIUCSAX OJHU U TE€ K€
cioBa (u He uTo uHOoe). HampuMmep, cokpailieHue «r-Th» OyJIeT BCeraa U Be3/ie CJIOBOM
«TOBOPUTHY, a OoJbilas OykBa «P» — cioBoM «paboTay.

5. Hy>kHO n30eraTh CIOXHBIX U JJIMHHBIX PACCYKJICHUM.

6. Ilpy KOHCHIEKTUPOBAHMM Jy4yllle TMOJb30BATHCS IMOBECTBOBATEIbLHBIMU
MPEIIOKCHUSIMU, HM30erarb CaMOCTOSITEIBHBIX BOMPOCOB. Bompochkl ymecTHBI Ha
MOJISIX KOHCIIEKTA.

7. He Hy>HO cTaparbcsi 3apKCHpOBaTh MaTE€pHall JIOCIOBHO, MIPU 3TOM YaCTO
TEPSETCS TJIABHASI MBICITh, K TOMY K€ TaKyI0 3aluCh TPYJIHO BeCTH. BTOopocTeneHHbIe
CJIOBA HY)KHO OTOpachIBaTh, 0€3 KOTOPHIX TJIaBHASI MBICIIb HE TEPSETCSI.

8. Ecnu B eK1uu BCTPEUarOTCsl HETIOHSITHBIE TEPMUHBI, MOYKHO OCTaBUTh MECTO,
a MmocJje 3aHATHM YTOUHUTh UX 3HaYEHUE y MPENnoaaBaTesl.

2.3 Metoauueckue yKa3aHus 10 HANMcaHuIo pedepara

Pedepar sBisercss MHAMBUAYATLHON CaMOCTOSATEIBLHO BBIMOJTHEHHOW pabOTOU
o0yyJaromerocs.

Temy pedepara oOywaronuiics BbIOMpAeT W3 TEPEUYHS TEM, PEKOMEHYEMBIX
npenojiaBareneM, B (hOHE OLIEHOYHBIX CPEJICTB.

Pedepar, kaxk mpaBmio, MOJDKEH COJEpXaTh CJEAYIOIIUE CTPYKTYpHBIC
DIIEMEHTHI:

TUTYybHBIN JIUCT

Conepxanue

Beenenue

OcHOBHas 4acTh

3aKJIIOYEHHUE

CIHCOK UCTIOIh30BaHHBIX HCTOYHUKOB



[Tpunoxxenus (mpu HEOOXOIUMOCTH).
[IpumepHbIii 00beM CTPYKTYPHBIX DJIEMEHTOB pedepara:

HanmMenoBanue yacteit pedepara KonnuecTBo crpanun
TUTYyBHBIN JIUCT 1
Conepxanue (C yKazaHUEM CTPAHMI) 1

Beenenue 2

OcHoBHas 4acTh 15-20
3aKJIIOYCHHUE 1-2

CrnucoK UCHOJIb30BAHHBIX UICTOYHUKOB 1-2

ITpunoxenus. be3 orpannueHui

B conepxxanuu mpuBOISATCS HAMMEHOBAHHUS CTPYKTYPHBIX yacTed pedepara,
rJIaB U naparpadoB ero OCHOBHOM 4acTH C YKa3aHHEM HOMEpPA CTPAHUIIbI, C KOTOPOU
HAYMHAETCS COOTBETCTBYIOIIAS YaCTh, T1aBa, naparpad.

Bo BBemennm nmaercs oOmias xapaktepucTuka pedepara: 0OOCHOBBIBaeTCS
aKTyaJIbHOCTb BEIOPAHHOMW TEMBI; OMPEENsieTCs 1elb pabOThl U 3a7a4H, TOJJIeKAIINe
pelieHuIo s €€ JOCTHXKEHUS; ONMUCHIBAIOTCS OOBEKT U MpEAMET HCCIEIOBaHUA,
nH(popMaIMoHHas 0a3a UCCIEIOBAaHUs, a TAKKE KPAaTKO XapaKTEpPU3YeTCsl CTPYKTypa
pedepara o riaBam.

OcHOBHasi 4YacThb JOJDKHA COJEp)KaTh Marepuan, HEOOXOAUMBIM IS
JOCTH)KEHUSI TIOCTABJICHHOM WENMM M 3aJad, peliaeMblX B IPOIECCE BBIMOIHEHUS
pedepara. OHa BkiIOYaeT 2-3 IaBbl, KaKJIas U3 KOTOPHIX, B CBOIO OYepE/lb, ACIUTCS
Ha 2-3 maparpada. CoaepkaHue OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH
TE€Me MPOEKTa U MOJHOCTHIO €€ PACKPHIBATD.

['maBel u maparpadgsl pedepaTa TODKHBI PACKPHIBATh OMHCAHUE PEUICHUS
MOCTABJICHHBIX BO BBEJACHUM 3amad. [loaToMy 3arosioBku rimaB u maparpadoB, Kak
MPaBUIIO, TOJDKHBI COOTBETCTBOBATH MO CBOEH CyTH (hopmynupoBKaM 3aad pedepara.
3aronoBka «OCHOBHAs 4acTh» B COJACPXKAHUU pedepara ObITh HE TOJDKHO.

['maBel  OCHOBHOUW wactm pedepara MOTYyT HOCHTh TEOPETUUYCCKUH,
METOJIOJIOTUYECKUI U AaHATUTUYECKAN XapaKTep.

OOs3aTtenpHbIM 1711 pedepaTa SIBISETCS JOTHYECKas CBSI3b MEXAY IJIaBaMU U
MOCJIEIOBATEIbHOE PA3BUTHE OCHOBHOW TEMbl Ha NPOTSIKEHUU Bced paldoThl,
CaMOCTOAITEJILHOE HM3JIOKEHHE MaTepualia, apryMEHTHPOBAaHHOCTh BBIBOJOB. Takke
00s13aTeNIbHBIM ~ SIBJIIETCSI HAJIMYME B OCHOBHOM YacTh pedepara CCbUIOK Ha
UCIOJIb30BAaHHBIE HCTOYHUKHU.

N3noxxenne He0OXOAMMO BECTU OT TPETHEro Jiniia («ABTOp ToJaraer...») JImdo

UCIIOJIb30BaTh  O€3JIMYHbIE  KOHCTPYKIIMM W HEONpPENEJICHHO-TTUYHBIC
npemnoxkenust («Ha BTopoMm dTame HCCIEAYIOTCS CIEIYIOUUE TMOIXOBI. .. »,
«IIpoBeneHHOE HccieOBaHUE TIO3BOJIMIIO J10KA3aTh...» U T.I1.).

B 3akitoyeHnu JIOTMYECKU MOCIEA0BATEIbHO M3JIaratoTCs BBIBOJBI, K KOTOPHIM
IpUILET CTYyJIEHT B pe3yJbTaTe BBINOJHEHUs pedepara. 3aKI0YEHUE JTOHKHO KPaTKO
XapaKTEpPHU30BaTh PEIICHHE BCEX MOCTABJIECHHBIX BO BBEJAEHUM 3a/1a4 U JOCTHKEHUE
uenu pedepara.

Cnucok MCHoJIb30BaHHBIX WUCTOYHHKOB SBIISIETCSI COCTABHOM YacThio pabOThI U
OTpaXaeT CTeNeHb M3YyYEHHOCTH paccMaTpuBaeMoil mnpoOnembl. KonnuecTBo



MCTOYHUKOB B CITMCKE OMNPENENSETCs CTYJEHTOM CaMOCTOSITENbHO, s pedepara ux
pekoMmeHayemoe kosmaecTBo oT 10 mo 20. ITpu 3TOM B crimcke 00s3aTeabHO JOJKHBI
MPUCYTCTBOBATh HWCTOYHUKHU, W3JaHHBIE B IOCIEAHUE S5 JIET, a TaKKe HbIHE
JEUCTBYIOLIME  HOPMATUBHO-IIPABOBBIE  aKThl,  PETYJHUPYIOIIHE  OTHOIICHUS,
paccMaTpuBaeMbIe B pedepare.

B npuiioxkeHus cienyer OTHOCUTh BCIIOMOTATENbHBIM MaTepuai, KOTOPBIN MpH
BKJIIOYEHUM B OCHOBHYIO 4YacTh pabOThl 3arpOMOXIAET TEKCT (TaOIMIlbI
BCIIOMOTaTeJIbHBIX JaHHBIX, HHCTPYKIIUH, METOIUKH, (POPMBI JOKYMEHTOB U T.I.).

2.5 Meroauyeckue yka3aHusi mo 0GOpPMJIEHHIO KOHTPOJIbHOW PpadoThI,
oT4yera 1o JiadoparopHoi padore, pedepara, 3cce, KypcoBoi padoTbl

2.5.1 OdopmiteHne TEKCTOBOI YacTH

[Tpu opopmieHnn TexkcToBoi yactu padbotsl ucnoiszyercs [OCT 7.32-2017.

Pabora nomikHa OBITH BBINOJHEHA IEYAaTHBIM CIOCOOOM C HCIIOJIb30BAHUEM
KOMIIBIOTEpA U MpPHUHTEpPa HAa OJHON CTOpoHE JncTa Oeioi OyMaru OAHOTrO copTa
dbopmara A4 (210 x 297 Mm) dYepe3 moJATOpa HHTEpBajga M pasMepoM mpudTa
NimesNewRoman 14 mnynkroB. I[lomyxupHbiii mpudT TPUMEHSIOT TOJBKO JIS
3aroJ0BKOB pa3/lelioB W IOAPA3IEIOB, 3arojIOBKOB CTPYKTYPHBIX 3JIEMEHTOB.
[TomyxupHblil IpUPT B TEKCTE paOOTHI HE TPUMEHSIETCA.

Crpanuupl paOOThI TOJKHBI UIMETh CIIEYIOLIUE MOJIS: TpaBoe — 15 MM, JieBoe —
30 MM, BepxHee 1 HUKHEe — 20 MM. AO3alHBINA OTCTYII I0JKEH OBITh OJIMHAKOBBIM 10
BCEMY TEKCTY M paBeH MmATH 3HaKaMm (1,25 cm).

Bce cTpanuiisl paboThl, BKIIOYas MPWIOKEHUSI, HYMEPYIOTCS O MOPSJIKY 0e3
IPOIIYCKOB W NOBTOpeHMM. [lepBoM CTpaHMIEN CYMTAECTCA TUTYJIbHBIM JIMCT, Ha
KOTOpPOM HyMepallusl CTpaHMIl He CTaBUTCS, Ha CIEAYIOLIEH cTpaHulle cTaBuTcs nugdpa
«2» U T.J.

ITopsAnKOBBIM HOMEpP CTPAaHUILBI MEYATAlOT B LIEHTPE HUKHEW YacCTU CTPAHULIBI
0€3 TOUKHU.

O6o3HaveHusT enMMHUIl (U3UYECKUX BEIWYUH B TEKCTE PaOOTHI MPUBOIUTH B
cootBercTBHM ¢ ['OCT 8.417-2002.CokpanieHue pyccKux CJIOB M CIOBOCOYETAHHUN B
TekcTe paboThl MpuBOANTH B cooTBeTcTBUU ¢ ['OCT 7.12-93

2.5.2 OdopmiteHue coaep:kanus, 3aroJ10BKOB

CoxepkaHne  BKJIFOYACT  BBEJACHUEC, HAMMCHOBAaHUE  BCEX  Pa3JielioB,
MO/IPa3/IeIOB, 3aKIIOUYCHHUE, CITMCOK HCITOJIb30BAHHBIX MCTOYHHKOB W HAaUMEHOBAHUS
MPWIOKEHUH ¢ yKa3aHUEM HOMEPOB CTPAHUII, C KOTOPBIX HAYMHAIOTCS 3TH 3JICMEHTBI
paboThI (MPU UX HATTUYUH).

Kaxnyro 3amuce comepkaHus oQOpMIISIOT Kak  OTHENbHBIA  ab3alrl,
BBHIPDOBHEHHBIA BJ€BO. Homepa cTpaHHI] yKa3bIBalOT BBIPOBHEHHBIMHU IO TPABOMY
Kparo TMOJSl M COSJUHSIOT ¢ HAMMEHOBAHMEM CTPYKTYPHOTO JJIEMEHTa, pasjiesa Wid
Mo/ipasiesia moCPEACTBOM OTTOYHS.

3aroioBKU B COJIEPKaHUU JOJDKHBI TOYHO MOBTOPSTH 3ar0oJIOBKM B TekcTe. He
JIOTTYCKAETCs COKPAIIATh UM MPUBOIUTH 3ar0JIOBKH B APYTOH (hOPMYITUPOBKE.

O0603HaveHHS TIOIpa3/eIOB MPUBOIAT MOCIIe a03aIIHOTO OTCTYIIa, PABHOTO JBYM
3Hakam (0,5 cM), OTHOCUTENILHO 0003HAYEHUSI Pa3/IesiOB.



[Ipy HeoOXoAMMOCTH MNPOAOHKEHHE 3alKMCH  3arojioBKa paszzelia  Wid
1oJipasziena Ha BTOPOM (MOCHERYIOLIEH) CTPOKE BBINOJHAKT, HA4MHAs OT YPOBHS
Hayajsia 3TOro 3aroJioBKa Ha IIEPBOM CTPOKE.

HanmvenoBanne ctpykTypHbix 23neMmeHToB  pabotrel  «COJEPXKAHUE,
«BBEJIEHUEY, «3AKJITFOYEHUEY, «CITNCOK NCITOJIb3OBAHHBIX
NCTOYHUKOBY, «ITPUJIOXXEHUE» cnenyer pacnosiaraTe B CEpeIMHE CTPOKHU O€3
TOYKM B KOHLE M IleyaTaTb MNPONHCHBIMH OyKBaMHu, He moauyepkuBas. Kaxxiplii
CTPYKTYPHBIN 3JIEMEHT U KaXK]IbIil pa3zesl OCHOBHOM YacTH pa0OThl HAYMHAIOT C HOBOM
cTpanulibl. CTPYKTypHbBIE€ 3J€MEHThI paOOThl BBIIEISAIOTCA MOMYKUPHBIM HIPUPTOM,
Hanpumep COAEPKAHUE.

3aroyioBKM pasfe’oB M IMOJAPA3/IeIOB OCHOBHOW YacTh paboThl Cieayer
HAaYMHATh C a03alHOTO OTCTYyMa U pa3MeliaTh Mocie MOPSAKOBOr0 HOMEPA, IeyaTaTh ¢
MPONMUCHON OYKBBI, MOJY>KUPHBIM HIPUPTOM, HE MOAYEPKUBATH, O€3 TOUYKU B KOHIIE.
[lepeHoc clOB B 3aroyioBKe He Jomyckaercs. Eciii 3arojoBOK COCTOMT M3 JBYX
MPEUIOKEHNUM, UX PA3AEIAOT TOYKOM.

PaccTosHue Mexay 3arojloBKaMd U TEKCTOM JOJDKHO OBITh pPaBHO TpeM
untepBasiam (30 o). PaccrosiHue Mexay 3arojoBkamu — iBa uHteppaia (20 mr).

Pa3znensl u moapasaensl AOHKHBI UMETh MOPSIIKOBBIE HOMEpa, 0003HAUCHHbBIE
apabckumu 1muppamMmu 0e3 TOUKU M 3amucaHHble ¢ ab3anHoro orcrymna. [loapaznens
JOJDKHBI MMETh HYMEPALMIO B IMpefenax KaXJoro pasaena, HOMEpP Ioapasiena
COCTOMT M3 HOMEpA pa3jiesia U MoApas3aena, pa3faeJIeHHbIX TOYKOM.

2.5.3 OdopmiteHne nuTIOCTpaANMii

WNnntocTpaTuBHBIA ~ MaTepuall  JOJKEH OBbITh MPEACTaBICH PUCYHKAMHU.
KonmndectBo miumtocTpanuii 10MKHO ObITh JOCTATOYHBIM JJIS TIOSICHEHUH HU3J1araeMoro
TEKCTa.

Nnmtoctpauuu  ciegyeT pacrnosiaratb HENOCPEACTBEHHO TMOCHe TEKCTa, B
KOTOPOM OHH YIOMHHAIOTCS BIIEPBBIE, WM Ha CIEAYIOUIEH CcTpaHuLE, a Ipu
HEOOXOIMMOCTHU B MPUIIOKEHUH.

NnmrocTpaunu, 3a UCKIIOYEHUEM WILTIOCTPAUMM  NPUIOXKEHUM, CIEIyeT
HYMEpPOBaTh apaObCKMMu IuppaMu CKBO3HOW HyMepalMel Wiu B mpeaenax paszena,
Harnpumep: «PucyHnok 2.3» (TpeTuil pucyHOK BTOPOTO pasje).

[Ipn ccbUikax Ha WUIIOCTpAlUMU ClEeAyeT MHucaTh «...B COOTBETCTBUH C
PUCYHKOM 2» MpU CKBO3HOM HyMepaluu M «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HYMEpAIIMH B Mpeenax pa3ena.

WnnmiocTpauiui  TOJDKHBI  MMETh  HAaMMEHOBAaHME M, €CIM  HE0OXOAMMO,
MOSICHUTENbHBIC JaHHBIE (MOAPUCYHOUHBIN TeKcT). CinoBo «PUCYHOK», ero HOMEp U
4yepe3 TUPE HaUMEHOBAHUE MOMENIAIOT MOCTIE MOSICHUTENIbHBIX JAHHBIX M PACIOJIaraloT
B IIEHTpPE MOJl PUCYHKOM 0€3 TOYKH B KoHIIe (puc.l).
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Pucynoxk 1 — [IpUHITUIIBI TOTUCTUYECKON CUCTEMBI
Pucynox 1 — [Ipumep odopmiienus pucyHka

Ecnn HanMeHOBaHME PUCYHKa COCTOUT M3 HECKOJIBKHX CTPOK, TO €r0 CIEIyeT
3aMMChIBATh Yepe3 OJIMH MEKCTPOUYHBIA MHTepBall. HanmMeHOBaHME PUCYHKA MPUBOISAT
c mpornucHoi OykBel. IlepeHoc c0B B HaMMEHOBAaHUU TpaHUuUecKOro marepuaia He
JIOTTYy CKaeTCsl.

Mexy HaUMEHOBAaHMEM WUTIOCTPAllMd M TEKCTOM pabOThl JOHKHO OBITH
OCTAaBJICHO HE MEHEE OJTHOM CBOOOJHOM CTPOKHU.

Wnmoctpanuu, KOTOphIE 3aHUMAalOT 00beM Ooyiee OJHOW CTPaHMIIBI, CIETYET
pacrmonarath B IPUIOKEHUSIX.

WnmocTpani  KaXkJI0TO TPUIIOKEHUST 0003HAYAOT OTACIBbHON HyMepamuei
apabckumu mudpamu ¢ godOapieHueM mepes HUdpoil 0003HAUYCHHE MPHUIIOKEHUS.
Hanpuwmep, Pucynok A.3.

2.5.4 TlocTpoenue TadIuIL

[Mudposoit Marepman, kak mpaBwio, oGopmisIOT B Buae Tabmwmi. Tabmura
COJICPKUT TPH BHJIA 3aroJIOBKOB: OOmui, BepxHUE W OOKoBbIe. OOMUN 3arojI0OBOK
OTpa)KaeT CoJiepKaHue Bcel TaONHIlbl (K KAKOMY MECTY U BPEMEHU OHA OTHOCHUTCH),
pacriojaraeTcsi HajJl €€ MaKeTOM U SIBJISIETCS BHEIIHUM 3arojoBKoM. BepxhHue
3aroJIOBKM XapaKTepU3YyIOT cojaepxkaHue rpad, a O0okoBble — CTpOoK. OHHU SIBISIOTCS
BHYTPEHHHUMHU 3arosioBkamu. Tabnuiia opopMiisieTcst B COOTBETCTBUH C PUCYHKOM 2.

HanMeHoBanue crenyer mnomemiarh Haja TaOnuieidl cieBa, 0e3 ab3alHoro
orctyna B cuenytoniem ¢opmare: Tabnuuna Homep Tabmuupsl - HaummeHnoBaHue
tabauikl. HamMeHoBaHue TaONMIBI TPUBOJAT C MPOMUCHOM OyKBbI 0€3 TOUKH B
KOHLIE.

Ecnu HammeHoBaHue TaOIMIIBI 3aHUMAET JABE CTPOKHU U OoJiee, TO €ro cieayer
3aMUCHIBATh YEPE3 OJUH MEKCTPOUYHBIN UHTEPBAI.

Tabnuiy cnemyer pacmosnaratb B paOOTe HEMOCPEACTBEHHO IOCIE TEKCTa, B
KOTOPOM OHA YIIOMHUHAETCS BIIEPBBIC, UJIK HA CIEAYIOLIEH CTPAHUIIE.

[Tocne TabnuIlbl TOJKHO OBITH OCTaBIEHO HE MEHEE OJJTHOM CBOOOIHOM CTPOKH.



Tabmunma -

HOMep HaMMeHOBaHHe TaOIHIIEL
Tonoeka { } 3aronoBKH rpad

¥ Tloa3aronoBKH
rpag
CTpoKH
} (TopH3OHTATBHEIE
jak:ming]

BOKOBHK I'padsl (KOTOHKH)

(rpada hikat:

3ar0I0BKOB)

Pucynok 2 — MakeT TaOHITbI

Tabnuiel, 3a HCKIIOYECHUEM TaOJMI] TPWIOKEHUH, CJIEAyeT HyMepoBaTh
apaOckumu 1udpamMu CKBO3HOM HyMepaIuei.

Jlonyckaetcst HymepoBaTh TaOJIUIBI B IIpeAeiax pa3aena. B aTom ciyyae Homep
Ta0JIMILIBI COCTOUT U3 HOMEPA pa3jielia U MOPSAKOBOTO HOMEpPA TaOIUIbl, pa3IeIeHHBIX
TOYKOM, HanpuMep: «Tabnuna 2.1» (mepBas Tabauia BTOPOTo pasiena).

Ha Bce Tabnuiibl 1OKHBI OBITH CChUIKU B padote. Ilpu ceblike ciienyeT nucaTh
«...B COOTBETCTBHHM C JaHHBIMH, IPEACTABICHHBIMH B TabOiuie 3» MpuU CKBO3HOM
HYMEpAIlMK U «...TI0 JJAHHBIMH, MPEACTABICHHBIM B TaOymie 2.2» Mpu HyMepaluu B
npejaenax pasjena.

Tabnuibl, KOTOpbIE 3aHUMAOT OO0BEM OO0Jee OHOW CTpPaHUIIBI, CJEAyeT
pacrojiaraTh B IPHJIOKCHHSX.

3aronoBku Tpad U CTPOK TAOMUIBI CIEAyeT MHUCATh C MPOMHCHOW OYKBHI B
CIMHCTBEHHOM YHCJIe, a TIOJ3aroJIOBKU Tpad - CO CTPOYHOW OYKBBI, €CIIM OHU
COCTAaBJISTFOT OJHO TIPEJJIOKEHNE C 3ar0JIOBKOM, WJIM C TIPOMMMCHOW OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITEIbHOE 3HaueHWe. B KOHIEe 3arojIOBKOB M TMOA3arojOBKOB TaOJIHIL
TOYKHU HE CTABSIT.

Tabmuiel crmeBa, cmpaBa M CHH3Y, KaK TPaBWJIO, OTPAaHUYHMBAIOT JIMHHUSIMHU.
JlomyckaeTcst IpUMEHSTh pa3Mmep mpudTa B TAOJIHUIIE MEHBIIIHUMA, YEM B TEKCTE.

Pa3ienarb 3arojoBKM M TIOJ3aroJIOBKM OOKOBWMKA WM Tpad JHaroHaILHBIMU
JUHUSMH HE JOITyCKaeTcs. 3arojoBKU Tpad BBIPAaBHUBAIOT MO IEHTPY, a 3arojOBKH
CTPOK - IO JIEBOMY Kparo.

['opu3oHTanbHBIE U BEPTUKAIbHBIC JIMHUHW, PAa3TPAaHUYUBAIONINE CTPOKHU
TaONUIIBI, JOMYCKAeTCd HE TMPOBOJUTH, €CIM HUX OTCYTCTBHE HE 3aTpyJHSET
MOJIb30BaHUE TAOJIUIICH.

Tabnuiry ¢ OONBIIUM YUCIOM CTPOK JOIMYCKAETCS IEPEHOCUTH Ha IPYTOM JINCT
(ctpanuny). Ilpu mepenoce wactu TaOMUIBI HA APYrol JHUCT (CTPAHUILYy) CIIOBO
«Tabnuma», ee HOMEpP W HAWMMEHOBAHWE YKA3bIBAIOT OJWH pa3 ClieBa HAJa IMEPBOMH
9JacThIO TAOJHIIBI, & HAJ APYTUMH YacTsIMU TakKe cieBa nmuinyT ciioBa «[Ipomomkenue
TaOJHIBD) M YKA3bIBAIOT HOMEP TaOJIUIBI B COOTBETCTBUU C PUCYHKOM 3.

Tabmuma 1 — O0mas xapakTeprucTUKa TUIIOB TMOKOCTH JIOTUCTUYECKON CUCTEMBI



Tunel rHOKOCTH

XapakTepucTHKA TUIIOB
THOKOCTH

IToxka3zaTeanr ruoKoCcTH

1

2

AccopTuMeHTHasi THOKOCTH

CrniocoO6HOCTB
IPOM3BOICTBEHHO-
JIOTUCTHYECKOW CUCTEMBI K
OOHOBJICHHIO TPOAYKLIUU

TexHonornueckas riOKOCTh

CriocobHOCTb
MIPOU3BOJICTBEHHO-
JIOTHCTUYECKOM CUCTEMBI
UCTIONB30BATh Pa3INIHbIC
BapHUaHThl TEXHOJIOTHYECKOTO
mporecca s CriIaKUBaHUS
BO3MOJKHBIX OTKJIOHCHUH OT
peIBAPUTEILHO
paszpaboTaHHOTO rpaduka
MIPOU3BOJICTBA

Ppaspule cmpanuybl
[Tponomxkenue Tadauisl 1

1

2

3

I'nGxocTh 00BEMOB
MIPOM3BOJICTBA

CrocoOHOCTh MPOU3BOCTBEHHO-
JIOTUCTUYECKOI CUCTEMBI

panroOHaJIbHO U3roTaBJIMBATh ACTAINU

(momrypabpHKaThl) B yCIOBUAX
JMHAMUYHOCTH pa3MepoB MapTuii
3amycKa

MuHuManbHbINA pazmep
napTuu (MaTepUaIbHBIX
IIOTOKOB)

I'nGxocth
pacIIUpEeHHs CUCTEMBI

Bo3MOKHOCTH MOy THPOBaHUS H
MOCTIeTYFOIIETr0 Pa3BUTHS
(pacuupeHus)

MaxkcuManbHOE YHMCII0
eIMHUI] 000y T0BaHHS,
KOTOpPbIE MOTYT OBITh
3a/1eliCTBOBaHbI B THOKOM
IIPOU3BOJCTBEHHO-
JIOTUCTUYECKON CUCTEME IIPU
COXPAaHEHUH OCHOBHBIX
IIPOEKTHBIX PEIICHUI 110
JIOTUCTUYECKOM CHCTEME U
CHUCTEME YIIPABJICHUS

Pucynok 3 — [Ipumep odopmiieHus: TaOIUIIbI, pa3AeieHHON HA YaCTH

Ecnu nosropsitomuiics B pa3HbIX cTpokax Tpadbl TaOJUIBl TEKCT COCTOUT U3
OJIHOTO CJIOBA, TO €ro I0CJIE IIEPBOr0 HANMCAHUS JOIYCKAETCs 3aMEHATh KaBbIYKaMU;
eclii U3 JBYX M 0oJiee CJI0B, TO MPHU MEPBOM MOBTOPEHHUU €T0 3aMEHSIOT CIOBAMHU «TO
xKey, a ganee - KaBblukaMu. CTaBUTh KaBBIYKM BMECTO TOBTOPSIOIIUXCS LD,
OyKBEHHO-IIU(PPOBHIX 0003HAUECHUI, 3HAKOB U CHMBOJIOB HE JIOTTYCKaETCSl.

Tabauisl

KaXXJI01T0  IMPHUIIOKCHUA

0003HAYAIOT OTHAEIBHOW HyMepaluei

apabckumu 1udpamu ¢ 1o6aBaeHuemM nepea nudpoit 0003HaYCHUS TPUITOKECHHUS.
Ecnu B pabote onHa Tabnuia, To oHa AO0JXKHA ObITh 0003HadYeHa «Tabmuima 1»

nin «Tabnuua B.1», eciiu oHa npuBeeHa B pUiIokeHuu B,

2.5.5 Odopmiienne nepevncaeHni




Ilepen KaxXabIM DJJIEMEHTOM IIEPEUUCIICHUS CIEAYEeT CTaBuTh Tupe. llpum
HEOOXOJMMOCTH CCBUIKM B TEKCTe padOThl HAa OJUH M3 DJIEMEHTOB MEPEUHCICHUS
BMECTO THPE CTaBSTCS CTPOUYHbIE OYKBBI B MOPSAJIKE PYCCKOro ajdaBuTa, HAUMHAS C
OYKBEHI «a» (3a UCKIIFOUeHUEM OYKB €, 3, i, 0, U, b, b, b).

[Ipocteie mepeuncneHust (COCTOSAT €3 HECKOJNBKHUX CIOB, 0€3 3HAKOB
NpEeNuHaHUsl BHYTPU) OTIEISAIOTCS 3amsiTOM, CIOKHBIE (€CIU 3JEMEHThl HE COBCEM
IpPOCTBI, €O 3HAKAMHM [PENUHAHUSA BHYTPU JUOO TEPEUUCICHUS HUMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3amsATOM.

IIpumep 1. IIpocTbie nepevuncaeHust

K noructuyeckum npoueccaMm OTHOCHT:

- pa3rpy3Ky ¥ IPUEMKY IPY30B,

- BHYTPUCKJIQJICKYIO TPAHCIIOPTUPOBKY,

- CKJIAIMPOBAHUE U XPAHEHHUE,

- KOMIUIEKTALUIO 3aKa30B U OTTPY3KY,

- TPAHCIIOPTUPOBKY U DKCIIEIULIUIO 3aKa30B,

- cOOp M JOCTAaBKYy MYCThIX TOBAPOHOCUTENEM,

- nH(OpMaLIMOHHOE 00CTYKUBAHUE CKIIAJIa.

IIpumep 2. Cinoxuble nepeunciieHus (€O 3HAKAMU NPEeNUHAHUS BHYTPH)

Pa3nnuaroT HECKOJIBKO CIIOCOO0B XpaHEHHS TOBAPOB:

- COpPTOBOM — cmoco® XpaHEHUs, MpPU KOTOPOM TOBaphl pa3HBIX COPTOB
pa3MelalTcs OTAEIBHO APYT OT APYyra;
- MNApTUOHHBIM — MPU ATOM CHOCOOE XpaHEHUs Kaxzaas MapTus ToBapa,

NpUIIEANas Ha CKIad, XPaHUTCS OTAEIHHO, MPH 3TOM B COCTAaB MApTUU MOTYT OBITh
BKJIFOYCHBI TOBaphl Pa3HbIX BHJIOB 1 HAUMEHOBAHUI;

- TTAPTHOHHO-COPTOBOM — 3TOT CIOCOO XpaHEHUs MOJpa3yMEBAET, UTO KaxKas
napTvsl TOBapa, MPHUILNEIIas Ha CKJIaJ, XPaHWUTCA OTAEIbHO, HO BHYTPH MapTUU
TOBaphbl Pa30oMpAIOTCS IO THIMAM U COpPTaM, KOTOPBIE Takke 000COOISIOT MEXKIY
co0olii;

- 10 HAaWMEHOBAHMSIM — CIOCOO XPaHEHHS TOBApOB, MPU KOTOPOM TOBAPHI
KQKJIOTO HAMMEHOBAHUS XPAHSITCS OTICIHHO.

[MIpumep 3. Croxuble nepeyucieHus (MEPEeUYHCICHUS HMEIOT MHOTOYPOBHEBYIO
CTPYKTYDY).

Jloructrueckre CyOBEKThI KIACCUPUITUPYIOTCS TIO Pa3IMUHBIM MPU3HAKAM.

- 110 THITY TIPOM3BOICTBA OpTaHU3AIUH:

1) equHUYHBIE,

2) cepuiiHbie,

3) MaccoBbI€;

- 110 XapaKTepy TEXHOJIOTHYECKUX MPOIECCOB:

1) HenpepbIBHBIE,

2) IUCKpETHBIE.

2.5.7 Odopmienue popmya

VYpaBuenus u GOpMYyJIbI CIEAYEeT BBIACIATH M3 TEKCTa B OTACIBHYIO CTPOKY.
Beriiie u HuKe Kaxa0il GopMyJibl WM yPaBHEHUSI IOJHDKHO OBITh OCTABJICHO HE MEHEE
OJIHOU CBOOOJHON CcTpoku. Eciiu ypaBHEHHE HE yMEIIAaeTCcs B OJHY CTPOKY, TO OHO



JOJDKHO OBITH IEPEHECEHO IOCIIE 3HAaKa PABEHCTBA (=) WJIM IOCJE 3HAKOB IUIOC (1),
MUHYC (-), YMHOXKEHUSA (X), AeaeHUs (1) WIA APYTUX MAaTEMAaTHUYECKUX 3HAKOB, IPUYEM
3HaK B Hauaje clelyromied cTpoku noBTopsawT. Ilpu nepenoce ¢opmMynbl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPALUIO YMHOKEHHUSI, IPUMEHSIOT 3HaK «X».

[losichenne 3HAa4eHWII CHUMBOJIOB M YHUCIOBBIX KOX(P(OUIMEHTOB CIEIyeT
NPUBOJNTH HEMOCPEACTBEHHO MOJ (OpMYJIOi B TOH XK€ MOCIEAOBATEIbHOCTH, B
KOTOpPOM OHM JaHbl B (QopMyse. 3HayeHUE KaXIOro CHMBOJA M YHCIOBOIO
ko3¢ uiieHTa He0OXO0AUMO MPUBOJUTEH C HOBOM CTPOKU. [lepByto cTpoKy mosicHeHus
HAYMHAIOT CO CIIOBa «rae» 0e3 [BoeTouuns ¢ ab3ala.

®opMmyibl B paboTe cieayeT pacrnojiaraTh IMOCEpeIuHEe CTPOKM M 0003HayaTh
MOPSAJIKOBOM HyMepalieil B mpeaenax Bced paboThl apaOCKUMH LU(ppaMu B KPYTIIbIX
cKOOKax B KpaifHEM IpaBOM IOJIOKEHUH Ha cTpoke. OnHy Gpopmyiy 0603HayaroT (1).
IIpumep -

A= (1)

a
b

A=S
d

®opMyibl, TOMENIAEMbIE B MPHIOKEHUAX, JOJKHBI HYMEPOBAThCS OTACIbHOU
HyMepalue apabckumu nugpamMu B mpeenax Kaxaoro NpuiokeHus: ¢ 100aBIeHueM
nepena Kaxaou nudpoit 0003HaueHUs NPUII0KEeHUsI, HanpuMep, popmyna (B.1).

Jlonyckaercst Hymepauus Gopmyl B mpeaenax pasnena. B aTom ciiyyae Homep
dopMyNIbI COCTOMT M3 HOMEpa paszfella U IMOpPSJIKOBOIO Homepa (Hopmybl,
pa3neNeHHbIX TOUKOM, Hanpumep, (2.1).

2.5.8 Odopmitenne 0ubIMOrpapuuecKux cCbLIOK

bubnuorpaduyeckne CChIIKA B TEKCTE PabOTHI OPOPMIISIOT B COOTBETCTBUH C
tpedoBanusmu ['OCT P 7.0.5-2018.

OObekTaMu cOCTaBJIEHUSI OMOIMOrPaPUUECKOl CCBUIKH SIBISIOTCS BCE BUJIbBI
OMyOJMKOBAaHHBIX M HEOMYyOJIMKOBAHHBIX JOKYMEHTOB Ha JIFOOBIX HOCUTENSX (B TOM
YUCJIC DJCKTPOHHBIC PECYpPChl JIOKATBHOTO W YAAJICHHOTO JOCTYIa), a TaKkKe
COCTaBHBIC YAaCTH UCTOYHUKOB.

B pabote ciaeayer mpuMEHSTh 3aTEKCTOBBIC CCHUIKH.

CChUIKM Ha WCIIOIh30BAaHHBIE WCTOYHHUKH CIIEIYET YKa3blBaTh IMOPSIKOBBIM
HOMEpOM OHOIMOrpadUuecKoro OMMCaHUs HCTOYHUKA B CIUCKE HCIOJIb30BAHHBIX
MCTOYHUKOB. [1OpSIKOBBIN HOMEp CCHUIKH 3aKIJIIOYAIOT B KBaJIpaTHBIE CKOOKH.

Ecnu cepinky B paboTe mpUBOSAT Ha KOHKPETHBIA (PparMeHT TeKCTa UCTOYHUKA,
B OTCBUIKE YKAa3bIBAIOT MOPSAKOBBI HOMEpP M CTPaHUIlBl, HA KOTOPBIX IOMEIICH
OOBEKT CCHUIKHU.

CBeneHus pa3aestoT 3ansTOM.

IIpumep.

B mexcme: [10, c.107]

B cnucke ucnonv308anHblX UCTMOYHUKOS:



10. bankoBckoe neno: yueOHuk s OakanaBpoB / H.H. Hatoueera, [O.A.
PoBeHckuid,

E.A. 3BonoBa u ap.; nmox pen. H.H. HaroueeBoii. — 2-e uza., nepepabd. u aorm. —
Mockga: JamkoB u K, 2019. — 270 c.: nin. — (YueOHble n3gaHus Juis 0akajliaBpoB). —
Pexxum JOCTyTIA: o MIOJIITHCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (mata odpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 31eKTPOHHBIH.

WIn

B mexcme: [15, c.95]

B cnncke MCnosib30BaHHBIX UICTOYHUKOB:

15. boupmapea, T.H. Opranuzanusi OyXraiaTepckoro ydera B KpPEIUTHBIX
opranuzanusx/T.H. bongapeBa. — PoctoB u/[l: denunkc, 2017. — 235 c. - (Cpennee
npodeccuoHanbHoe obOpazoanue). — ISBN 978-5-222-22002-3. — Tekcrt:
HEIMOCPEICTBEHHBIN.

Ecnmu cchuiky B BBIMYCKHOM KBaduM(UKAIMOHHOW pabOTe NPUBOIAT Ha
KOHKPETHBIN (PparMeHT TEKCTa OJJIEKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBAIOT
MOPSIAKOBBIA HOMEP UCTOYHHUKA.

B mexcme: [14]

B cnucke ucnonv308anHbIX UCTMOYHUKOB:

14. Kypunoa, M.C. Tlonsitue, CymHOCTb M KJIACCU(PUKAIIMOHHBIE ACTIEKTHI
KpeIuTHBIX  omepauuii  kommepueckoro  Oanka/M.C.KypunoBa. —  Tekcr:
AIIEKTPOHHBIN// AKTyajabHblE MPOOJIEMbl YKOHOMHKH B YCIOBUSX PEePOPMUPOBAHUS
COBpEMEHHOro obmiectBa: cOopHUK MaTtepuasioB [V  MexayHapoaHOW Hay4HO-
MpaKkTUYeCKON KoH(epeHunu, mnocBsieHHon 140-netuto co nHs ocHoBanuss HUY
«benl'Y». - 2016. - C. 319-322. - URL: https://www.elibrary.ru/item.asp?id=25641224
(mata obpamenus 04.03.2019).

IIpumepsl odopmiieHuss OubOauorpagpuyecKux ONMMCAHMNA PA3JIUYHBIX
HCTOYHHMKOB

Cmambs 6 nepuooudeckux us0aHusx u COOpPHUKAx cmamell:

byOHoga, 0. b., Muxaiinosa, 1. I'. O noaxoaax K onpeaeacHu0 npoo0aeMHON
3aJI0JKEHHOCTH KoMMepueckux O0ankoB / FO.b. byonoa, M.I'. MuxaiinoBa. — Tekcr:
atektponnbii  //  Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (nara oopamenus: 05.03.2019).

I'eaumuen, A. C. K Bompocy 0 pHUCK-MEHEIKMEHTE KPEAUTHBIX OIepaluuid B
koMMepueckom Oanke / A.C. ['eaumueB. — Tekct: anekTponHsIi // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mara  oOpatenust:
05.03.2019).

Ocranenko, H.A. Ponp KpeIWTHOW TNOJHUTHKMA B pEaIu3alUuy aKTUBHBIX
omepanuii kommepueckoro 6anka / H.A. Ocranenko. — TekcT: ameKTpoHHbIH // Annes
mayku. - 2017. - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?id=30266712 (nara oopamenus: 05.03.2019).

Knueu, monoepagpuu:



bankoBckoe neno: ydeOnmk s OakamaBpoB / H.H. HaroueeBa, 10.A.
Posenckuii, E.A. 3BoHoBa u ap.; nox pea. H.H. Haroueesoii. — 2-e u3z., nepepad. u
non. — Mocksa: JlamkoB m K, 2019. — 270 c.: un. — (YueOHbIe WM3AaHUSA IS
OakaaBpOB). — Pexunm JIOCTyTa: 11(0) ITOJIITUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (mata obpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 31eKTPOHHBIH.

bonnapeBa, T.H. Opranuzanusa OyXxraatepckoro ydyera B KpPEIUTHBIX
opranuzauusx/T.H. bongapeBa. — PoctoB n//l: denukc, 2017. — 235 c. - (Cpenuee
npodeccuonanbHoe obOpazoBanue). — ISBN 978-5-222-22002-3. — Tekcr:
HEIOCPEICTBEHHBIN.

Te3ucwvl 00K1a008, Mamepuaivl KOHpepeHYuUlL.

Kypunosa, M.C. Ilonstue, CymHOCTh U KIACCU(DUKAIMOHHBIE aCIEKTHI
KpEIUTHBIX onepamnuii  kommepueckoro ©Oanka / M.C.Kypuioa. — Tekcr:
AJIEKTPOHHBIN// AKTyajabHbIE MPOOJIEMbl YKOHOMHKH B YCIOBUSX PEePOPMUPOBAHUS
COBpeMEHHOro ofrmiecTBa: cOopHuUk MaTepuasnioB [V  MexayHapoaHOW Hay4YHO-
MPAKTUYECKON KOH(pEpEeHINH, MocBsAmieHHoN 140- metuto co aHs ocHoBanus HUY
«benl'Yy. - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mara ob6pamenus 04.03.2019).

KouetkoBa, Y.B. 3HaueHWe aHanu3a KPEIUTHBIX OIEpPALUHA KOMMEPYECKOTO
0aHKa B COBpPEMEHHBIX 3KOHOMHYeckHX ycioBusix / Y.B. KouerkoBa. — Tekct:
anekTpoHHbIH // CoBpeMeHHbIe MPOOIEMbl W MEPCIEKTUBBI Pa3BUTHS OAHKOBCKOTO
cekropa: cOopHuk marepuainsl [V Bceepoccuiickoit HayyHO-IpaKTHUECKOW (3a04HOM)
koHpepeniu. OtBercTBeHHBIN peaakTop A.10. Pagrokosa. - 2019. - C. 60-66. - URL:
https://www.elibrary.ru/item.asp?id=37728873 (narta ooparenus 04.03.2019).

Hopmamuensie dokymenmeoi:

Poccuiickas ®enepauus. 3akoHbl. ['paxknanckuii  koxekc Poccuiickoi
®enepanuu (dactb BTOpasi) ot 26.01.1996 N 14-®3. — TekcT: 31EKTPOHHBIN //
Hexommepueckne uHTepHeT-Bepcuu  cuctembl  Koncynerantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (marta oOpareHus:
04.03.2019).

Poccuiickas ®denepanusi. 3akoHbl. O OaHkax W OaHKOBCKOUM MESITEIHHOCTH:

®enepanbuplii  3akoH  oT  02.12.1990 N 395-1. - TekcT: 53JIEKTPOHHBIN //
Hexkommepueckue wuHTepHeT-Bepcun  cucreMbl  Koncynbrantllmoc. - URL:
http://www.consultant.ru/document/cons doc LAW 5842/ (mara oOpairteHus:
04.03.2019).

Poccuiickas ®enepanus. [locranornenus. O TpeboBaHuax k 0aHKaM (BKJIFOYast
TpeOOBaHUS K MX (PUHAHCOBOM YCTOMYMBOCTH), B KOTOPBIX YYaCTHUKAMU 3aKYIIOK
OTKpPBIBAIOTCSl CIELUAIbHBIE CYETA, HAa KOTOPBIE BHOCSITCS JICHEKHBIE CPEICTBA,
npeaHa3HaYeHHbIE i1 00ecrevyeHns 3asBOK Ha ydyacTHhe B 3aKyIlKaX TOBapoB, pador,
yCIIyr, W TPHU3HAHUM YTPATUBIIMMM CHIIy HEKOTOpbIX akToB IIpaBuTenbcTBa
Poccniickon ®@enepanuu: Iloctanosinenue [IpaBurensctea PO ot 29 urons 2018 r. N
748 - Tekct: a1eKkTpoHHBIN // HekoMMepueckre HHTEpHET-BEpcun cUcTeMbl [ apaHT. -
URL.: https://base.garant.ru/71978480/ (nara oopamenus: 04.03.2019).

Poccuiickas @enepauus. Ilpukaszsl. O mnonpasgenenusix banka Poccun,
oOecrieunBaomUX nposeneHue bankom Poccum onepanuii  npenocTaBieHUs



https://www.elibrary.ru/item.asp?id=37728873
https://base.garant.ru/71978480/

KPEIUTHBIM OpPraHU3alMsAM KpPEIUTOB, OOECHEYEHHBIX IIEHHBIMU OyMaraMu WU
mpaBaMu TpeOOBaHUS MO KpeIuTHBIM qoroBopa: [Ipukas banka Poccun ot 23.08.2018
N OJI-2212. - Tekct: snexTpoHHbiii // Hekommepueckre WHTEPHET-BEPCUH CUCTEMBI
Koncynprantllntoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (mara  oOpamieHus:
04.03.2019).

Poccuiickas ®@enepauus. [lonoxenus. O nopsake GopMUpOBaHUS KPEAUTHBIMU
OpraHu3aldsIMH PpPE3epBOB HAa BO3MOXHBIE TIOTEpU IO CCyJaM, CCYJIHOH U
IIPUPABHEHHOW K HeW 3a10imkeHHOCTH: [lonoxenune banka Poccun ot 28 nrons 2017 r.
N 590-I1. - Tekct: snekTpoHHBIM // HekoMMmepueckne HHTEPHET-BEPCUU CHUCTEMBI
Iapant. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (nmara
obparmenus: 04.03.2019).

Caumul 6 cemu Hnmepuem:

[IpaButenscTBO Poccuiickoit denepanuu: opunuanbHbli caT. — MockBa. —
Oo6noBnsiercst B TeyeHue cytok. - URL:http://government.ru/ (mara oOparieHwus:
04.03.2019). — TekcT: IEKTPOHHBIH.

MunucrepctBo (unancoB Poccuiickoit ®eneparuu: ouIMAIbHBIA CalT. —
MockBa. — OOHoBusieTcs B TeueHue cytok. - URL: https://www.minfin.ru/ (mara
oOpamenusi: 04.03.2019). — TekcT: 371€KTPOHHBI.

®denepanibHasi Cayk0a roCy/lapCTBEHHON CTaTUCTUKHU: OQUIMAIIBHBIA CalT. —
MockBa. — OOGHoBusiercss B TeueHue cytok. - URL: https://www.gks.ru/ (mara
obparmienus: 04.03.2019). — TekcT: 2IE€KTPOHHBIN.

LenTtpanbubiii 6ank Poccuiickoii @enepanuu: opuiranbHbii cailT. — Mocksa. —
Oo6noBasiercs B TeueHue cyTok. - URL: https://cbr.ru/ (nata ob6pammenus: 04.03.2019).
— TekcT: 3JIEKTPOHHBIN.

Co6epbank Poccuu: odpunmanbueiil cailt. — MockBa. — OOHOBISIETCS B TEUEHHUE
CYTOK. -

URL:https://www.sberbank.ru/ (mata o6pamenus: 04.03.2019). — Texkcr:
AIEKTPOHHBIN.

Poccuiickast rTasera [caiit]/ yupemutens IlpaButenbctBo Poccuiickoi
®denepannn. — Mocksa, 2012 — O6HoBnsieTcst B Tedenune cytok. - URL: https://rg.ru/
(mata oopamenus: 04.03.2019). — TekcT: IEKTPOHHBIH.

banku.ru: ¢uHaHCOBBIM cynepmapket: [caliT]/ yupeautens Pununn WnbuH-
AnaeB. - MockBa, 2012 - — OOHoBusercs B TeueHue cyTok. - URL:
https://www.banki.ru/(nara o6pamenus: 04.03.2019). — TekcT: 3MEeKTPOHHBIN.

BANKIR.RU: wuHdopManmonHoe areHtcrBo: [caiiT]/ yupeautenr OOO
«bankoBckue HOBocTH» - MockBa, 2016 — OOHOBISETCS B TEYEHUE CYTOK. -
URL:https://bankir.ru/ (nata o6pamenus: 04.03.2019). — TekcT: 27I€KTPOHHBIH.

3nak cHocku ctaButcs [IEPE]] Toukoil (32 UCKIIFOUEHUEM CITy4dasi, ONMHUCAHHOTO
HIDKE), 3aISTON, TOYKOM € 3aISITON, TUPE U IBOCTOUHEM.

3nak cHocku craButrcs IIOCJIE MHOrorouwsi, BONPOCUTENBHOIO 3HAaKa,
BOCKJIMIIATEIBHOTO 3HAKA WJIA 3aKPhIBAIOIIEH KaBBIUKHU.

Ecnmn npemyioxkeHue OKaHYMBAETCS COKPAIIECHWEM C  TOYKOM, KOTOpas
OJTHOBPEMEHHO SIBJISIETCS M TOUKOM KOHIIA MPEJI0KEHHUs, 3HAK CHOCKU CTABUTCSI MOCTIE
TOYKH.



https://www.banki.ru/(����

2.5.9 Odopmitenne cMUCKA UCNOJb30BAHHBIX HCTOYHUKOB

Cnucok uCroyIb30BaHHBIX UCTOYHUKOB JOJIKEH BKJIIOYATh OMOnMHorpaduaeckue
3allMCU Ha UCTOYHUKH, UCIIOJIb30BaHHbIE 00YyYarOIIUMCS [TPU HAITMCAHUU PaOOTHI.

B paboTe HUCTOYHMKM B CIHUCKE MCIOJIb30BAHHBIX HCTOYHHUKOB CJEAYET
pacnosarate B aidaBuTHOM mnopsake. llpu 3Tom He3aBUCHMMO OT an(aBUTHOTO
MOpsJIKa BIIEPEIN JOKHBI ObITh MPUBEACHBI HOPMATHUBHBIC AKTHI.

HopmatuBHBIE aKThl pacnoiaratoTcs B CIEAYIOIIEM MOPSAKE:

- MEKyHapOJHbIE aKThl, paTu@uuupoBanHbie Poccueit, mpuuem

cHayana uayTt nokymeHTsl OOH;

- Konctutynus Poccuu;

- KOJIEKCBI;

- (penepanbHbIC 3aKOHBI;

- ykasbl [Ipesunenra Poccuu;

- noctaHoBiieHus [IpaBurenscrBa Poccuu;

- PUKa3bl, MUChbMa U MPOYHE YKa3aHUS OTIETbHBIX (DeepanibHbIX

MUHHCTEPCTB U BEJOMCTB;

- 3aKOHBI CyObeKTOB Poccuu;

- pacnopsKeHUs ryOepHaTOpOB;

- pacniopsbKeHHs 00JIaCTHBIX (peciyOIUKaHCKHUX ) TPABUTENIbCTB;

- cyneOHas mpakTUKa (T.e. MOCTAaHOBJIEHHS BepXoBHOrO W MNPOYMX CYNIOB
Poccun).

3aKoHBI pacroyiararotrcst He no andaBUTy, a MO AaTe NPUHATHS (TIOJIUCAHUS
[Ipe3unentom Poccun) — Biepeau Ooliee crapsie.

KonmdecTBo MCIonb30BaHHBIX UCTOYHUKOB B paboTe He MeHee 8. B crnucke He
JIOJKHO OBITh UCTOYHUKOB, Ha KOTOPBIE€ HET CCHIIIKHA B TEKCTE paOOTHI.

Cenenust 00 UCTOYHUKAX CIIEyET HyMEpPOBaTh apabCKuMu UppamMu ¢ TOUYKOH
U TeyaTaTh ¢ a03aI[HOro OTCTYIIA.

2.5.10 OdopmJjieHue NPUIOKEH Uit

Matepuaii, JONONHSIIOWUNA OCHOBHON TEKCT pabOThI, JOMyCKAaeTCsl MOMEIATh B
NpUWIOKEHUAX. B KauecTBe MpUIIOKEHHS] MOTYT ObITh MPEACTABJIECHBI: IpapuyecKuid
MaTepuall, TaOJIMILIbl, PUCYHKH U IPYTOil WILTIOCTPATUBHBIN MaTepual.

[Ipunoxenue oGOpMISIIOT Kak MPOAOKEHHUE JAHHOTO JOKyMEHTa Ha
MOCJEAYIOIINX €r0 JUCTaX.

B Tekcre paboThl Ha BCE MPWIOKEHUS JIOJDKHBI OBITh JaHbl CCHUIKU.
[TpunoxeHust pacnoyararoT B MOPSJIKE CChUIOK HA HUX B TEKCTE PaOOTHI.

Kaxnoe mnpunoxxeHue cieayeT HAuuHATh C HOBOM CTPAaHUIbBI C YKa3aHUEM
HaBepxy nocepenune crpanuilsl ciosa «[IPUJIOXKEHUEY, ero o603Hauenws.

[Ipuioxenue TOJKHO UMETh 3arojIOBOK, KOTOPBIM 3allMCHIBAIOT CUMMETPUYHO
OTHOCUTENBHO TEKCTA C MPOMUCHOU OyKBBI OTIEIBHON CTPOKOH.

[Tpunosxenusi 0003HAYaIOT 3aryIaBHBIMU OyKBaMHU PYCCKOTO andaBuTa, HAUMHAS
c A, 3a UCKJIIOUEHHEM OYKB E, 3, 11, O, U, b, bL, b. Iocie crnosa «[TPUJTOKEHUE
cieayet OykBa, 0003HAYarOIIasl €ro MOCIeI0BATEIbHOCTD.



Honyckaercst 0003HaueHHE MPUIOKEHUN OyKBamMHu JIATUHCKOrO andaBuTa, 3a
uckirodeHueM Oyks I u O.

B crnydae moigHOro MCHosib30BaHUS OYKB PYCCKOTO M JIATUHCKOTO ali(aBUTOB
JomycKaeTcsi 0003HaYaTh MPUIIOKEHHS apaOCKUMU U pamu.

Ecnu B pabote ogno npuinoxenue, ono obozHavaetcs « [ IPUJIOXXEHUE Ay.

TekcT KaXI0ro NpuioKeHUs, MPU HEOOXOIUMOCTH, MOKET OBITh pa3leieH Ha
pasfensl, HOoJApa3Jeibl, NYHKThI, MOAMYHKTBI, KOTOpbIE HYMEpPYIOT B Ipelenax
KaXJ0ro npuiiokenus. [lepen HomepoM cTaBUTCS 0003HAUEHHE 3TOTO MPUIIOKEHUS.

[Ipunoxenuss MOJDKHBI HMMETh OOIIYI0 C OCTaJbHOM 4YacThlO JIOKYMEHTa
CKBO3HYIO HyMEpaluIo CTPaHUII.

2.5.11 IlpaBujia coKpaleHusi CJIOB H CJI0BOCOYETAHUIA

CoxkpalieHue CJIOB U CIIOBOCOYETAHMW HA PYCCKOM S3bIKE O(DOPMIISIOT B
cootBeTcTBUH ¢ TpedoBanusmu ['OCT 7.12 — 93.

Ecnmu B paboTe mcmonb3yroT 0ojiee TpeX YCIOBHBIX 0003HAUYCHUM, TPEOYIOMMX
MOSICHEHUH, TO COCTABJISIETCS WUX TEPEYCHb, B KOTOPOM IS Ka)XJA0ro 0OO3HAYEHUS
IPUBOJAT HEOOXOAUMBIE CBE/ICHUS.

Ecnu  ycnoBHbIX 0003HAUEHUH MEHEE TpeX, OTACNIbHbIA NE€pPeueHb He
COCTaBJISIIOT, a HEOOXOAMMBIE CBEJICHUS YKa3bIBAIOT B TEKCTe pabOThl WM B
MOJICTPOYHOM ITPUMEYAHHUH TIPU TIEPBOM YIIOMHUHAHUM.

[lepeueHs MOMEMIAIOT MOCIE COEPIKaHUs PaOOTHI.

Crpykrypnbiii ssemeHt «I IEPEYEHD COKPAIIIEHUU 1 OBO3HAUYEHUI»
HAYMHAIOT CO CI0B «B HacTosmell paboTe MPUMEHSIOT CIeYIONINE COKPAIEHUS U
0003HaYEHUS».

[lepedenn cokpaiieHuii 1 0003HAYEHUHN JOJDKEH pacrojiaraThCsi CTOJIOIOM 0e3
3HAKOB MpENUHAHUs B KOHIE CTpoku. CreBa 6e3 ad3amHOro orcrymna B ajahaBUTHOM
MOPSJIKE MPUBOJIATCA COKpAIICHUS, YCIIOBHBIE 0003HAYEHUS, a CIIPaBa Yepe3 TUpE — UX
JieTanabHas pacin@poBKa.

Hannane mepedHs yKa3bIBalOT B COJEPIKaHUH PAOOTHI.

3 Meroanueckne yKa3zaHusi A O00y4alIIMXCA M0 OPraHU3aluM H
NPOBEACHUI0 00Y4YeHHsI B HHTEPAKTUBHBIX (popMax

3.1 Meroauka npoBeeHus1 «KMO3r0BOr0 IWITYPMa)

[enb: BeIsIBICHHE MH(OOPMUPOBAHHOCTHU, MOJTOTOBJICHHOCTH OOYyYaroImMUXCcs B
TEUEHHUE KOPOTKOTO NIepro/ia BpeMEHU

3amaun:

- (hopmupoBanue 00IIeT0 MPEACTABICHUS OO0 YpPOBHE BIIAJICHUS 3HAHUSIMHU Y
00yaromuxcsi, akTyalbHBIMU JJIS 3aHSATHUS;

- Pa3BUTHE KOMMYHHUKATUBHBIX HABBIKOB (HABBIKOB OOIIECHN).

Meroavka npoBeACHHUS:

— 00BSIBIIGHHE TEMBI HJTH BOIIPOCOB JIJIs1 00CYKICHHUSI,;

— HA3HAYEHUE HKCIEPTHOW IPYMMbl M3 JBYX CTYACHTOB, UX HMHCTPYKTaX IO
BBITIOJTHAEMBIM (DYHKITHSIM;

— 0OBSIBJICHHUE KPUTEPHI OLICHKH,

— 3aMUCh YYaCTHUKAMU CBOUX MBICJIEH O 3aJJaHHBIM BOIIPOCAM;



— cOOp NMCHMEHHOTO MaTepHalia y4aCTHUKOB;

— BBICKA3bIBAHUE YYACTHUKAMU CBOMX MBICIIEH 110 33JaHHBIM BOIIPOCAM.

DKCIEPTHON Tpynne ClIeayeT 3aluchbiBaTh BCE MPO3BYYABILINE BHICKA3bIBAHMS
(mpuHUMaTh BX Bce O0e3 Bo3pakeHui). JomyckaloTcs yToUHeHHsI SKCIIEPTHON TPYIIION
BBICKa3bIBAHUM, €CIM OHU KaXyTCsi KM HEACHbIMH (B JOOOM cllyyae CleayeT
3aMUCHIBATh UJICIO TaK, KaK OHA MPO3ByUalia U3 YCT YYaCTHUKA);

— MMOBTOPEHUE 3aJaHUS JJIsl «MO3TOBOr0O IITYPMay, U MEPEUUCIEHUE BCETO, YTO
3allMCAaHO CO CJIOB YYaCTHUKOB;

— TOJABEJICHUE HTOTOB «MO3TOBOr0O IITYpMa»; MPEITIOKEHHUE KEIAIUUM
0o0CYyIUTh BCE BapUaHThl OTBETOB, BHIOPATh TVIABHBIE U BTOPOCTEIICHHBIE;

— OLICHKA YYaCTHUKOB «MO3TOBOTO IITYPMa».

Bompocsl  ang mpoBeAeHHST  «MO3TOBOTO  IITYpMa»  BBIOMparoTcs
npenoaaBaTeyeM us3 1.
2.2.5 TunoBele 3a7aHUA.

3.2 MeToauka opraHu3auuu padoTbl B MAJIbIX TPynnax

PaGoTa B ManpIx rpymnmax 3TO OJHa U3 CaMbIX MOMYJSIPHBIX CTPATETUH, TaK KaK
OHa JaeT BceM oOOydvarmumcs (B TOM YHCJIE€ U CTECHUTEIbHBIM) BO3MOXKHOCTD
y4acTBOBaTh B paboTe, MPAKTUKOBATh HABBIKU COTPYJHUYECTBA, MEXIUYHOCTHOTO
oO1ieHust (B 4aCTHOCTH, YMEHHE aKTHBHO CJYIIaTh, BbIpaOaThIBaTh 00IllEE€ MHEHHE,
paspemniatb BO3HUKAlOLIME pa3Horjacus). Bce 3To yacTo ObIBaeT HEBO3MOXKHO B
O0onbpioM KoJuiekTuBe. [lpu opranuszanuu rpymnmnoBoil paboThl, ciaeAyeT oOpalaTh
BHUMAaHHE Ha cleAymolue ee acnektbl. HykHo yOenuTbes, 4To oOywaroluecs
00JIajal0T 3HAHUSIMU M YMEHUSMH, HEOOXOAUMBIMHU [IJIsi BBIMOJHEHHS TPYIIIOBOTO
3amannd. HexBaTka 3HaHHMI O4€Hb CKOPO JACT O cebe 3HaTh 00ydaromuecs He CTaHyT
npuiaraTh YCWIMH JUIs BBITIONHEHHS 3amanus. Hamo crapatbest chenath CBOU
WHCTPYKIIMM MaKCUMalIbHO 4YeTKUMHU. Hamo mpemocTaBisTh rpymnme JA0CTaTOYHO
BPEMEHU Ha BBHITIOJIHEHUE 3a/IaHMUS.

[Ipu pabote B Majoil rpymnme oO0ydaroIIHecs: MOTYT BBHITIOJHATH CIEAYIOIINE
poJu:

- acunuTaTop (MOCPETHUK-OPTaHU3ATOP JEATCIBHOCTH TPYIIIbI);

- perucTparop (3amuchiBaeT pe3yabTaThl padOThI);

- TOKJIAJAYUK (JIOKJIAAbIBAET PE3yIbTaThl pa0OTHI IPYMIIbI);

- SKypHaJIHMCT (3aJaeT YTOYHSIOIIME BOIPOCHI, KOTOPhIE MOMOTAarOT TpYIIe
Jy4lle BBIMOJHUTH 3a/laHKUe, HallpUMEpP Te€ BOMPOCHI, KOTOpasi Morja Obl 3a/1aTh JIpyras
CTOpOHA B INCKYCCHU);

- aKTUBHBIM crymiaTenab (CTapaercs mepecka3aTb CBOMMH CJIOBAMH TO, O YeM
TOJIBKO YTO TOBOPHJ KTO-THOO W3 WIEHOB TPYIIIbI, MOMoras cGopMyIupOBaTh
MBICJIb);

- HaOmojaTenb (MOJDKEH OTMeuYaTh MPHU3HAKU OIPEACIICHHOTO MOBEIACHUS,
3apaHee ONUCAHHOrO IIpernojaBaresieM, MW ONPEACNsiTh, KaK WICHbl TPYHIbI
CIIPaBJISIIOTCS ¢ BO3HUKAIOIIMMU IO X0Ay paboThl nmpodiemaMu. OTUUTHIBASCh TEPE]
rpynmoii, HabmomaTrenu oO0s3aHbl TPENCTABIATH CBOM 3aMETKHM B MaKCHUMAaIbHO
OnucaTeNbHON U 00BEKTUBHOU (hopme);

- XpOHOMETPUCT (CAEAUT 32 BpEMEHEM, OTITYLIEHHBIM HA BBIIIOJIHEHHE 3aaHUs)



- U Ipyrue.

Ilens: 1mpoBepka ypOBHA OCBOCHHsS paHEEe U3YYEHHOIO Marepuala u
dbopMHpOBaHKE HABBIKOB PA0OTHI B MAJIBIX TPyTaXx.

3amaun:

— aKTUBU3ALIMS MO3HABATEIBHOMN IEATEIHHOCTH 00yUYaIONINXCS;

— Pa3BUTHE HABBIKOB CAMOCTOSITENBHON MPOPECCUOHATIBEHOM €SI TEIbHOCTH:
ONpEJENCHUE BEAYLIIUX M IPOMEXKYTOUYHBIX 3a7ad, BBIOOp ONTUMAJIBHOIO IMYTH,
yMEHHUE IIpeyCMaTpUBaTh MOCIEICTBUS CBOETO BBIOOPA, 0OBEKTUBHO OLIEHUBATH €TO.

— pa3BUTHE YMEHHUI yCHEIHOro oOuieHus: (yMeHUE CIylaTh U CIBIIATh APYT
Jpyra, BBICTpauBaTh JUAJOr, 337aBaTh BOMPOCH HA TOHUMAHUE U T.1.).

— COBEpUIEHCTBOBAHNE MEKIIMYHOCTHBIX OTHOLIEHNUN KOJIJIEKTUBE.

Meronnka npoBeIeHNs:

[TepBblii 3Tan «MOArOTOBKA 3a/laHusl JUis paOOThl B MaJlbIX Ipynmnax». 3aJaHus
Ui paboThl B MalblX Ipynmax pa3padaTbiBalOTCs JUOO MpenojaBaTesneM, JuO0
IIPENOIABATEIEM COBMECTHO C 00YUYarOIIUMHUCH.

BTopoii 3Tan «opraHu3anoOHHbIN:

— 00BSBIICHHE TEMBI U LIEJIM PaOOTHI B MAJIBIX IPYMIIAX;

— 00BsICHEHHE 3a/1aHusl 17151 pa0OTHI B MAJIbIX IPYIIAX;

— 00BSBIICHUE KPUTEPUH OLICHKU;

— JieJIeHHe 00yYaroluXCcsl Ha TPYMIIbL;

— Ha3HA4YCHUE pOJIeH B IpyIIIax.

Tpetuil 3Tan «BBIOJHEHUE 33/1aHUS B TPYIIIE»:

— BbICKa3bIBaHHE 00YUYaIOIIUMHKCS MHEHUH 1O BBITTOJIHEHUIO 33JJaHUS;

— 00CyXKeHUE Pe3yJIbTATOB U METOJIMKH BBITIOJIHEHUS 3aJJaHUsI 00YyUYalOIIUMHUCS
Y IPUHATHE IUIaHA X0/1a BBIIIOJIHEHHS 3a1aHMS;

— HanMCaHWe NPOTOKOJIA MAJIOW TPYIIIBI MO MJIAHUPOBAHMIO JAESITEIBHOCTU IIPU
BBINIOJIHEHUH 3afaHus. IIpoTokon mOmKeH colepkarh Lenb, 3aadyd, METOJBI,
HA3HAYEHUE POJIEH U HOPMY BPEMEHU BBINOJHEHUS 3a/1aHNUS;

— BBIIIOJIHEHUE 33/1aHHUS;

— OArOTOBKA OTYETA MO MPOBEACHHOU padoTe. OTYET TOJKEH COAEPKATh

ONMCAaHWE LENIW, 3a4a4, METOJAWKW BBIIIOJIHEHUS 3aJaHUsA, pe3yJbTaThl,
JIOKA3aTEIbCTBA U BBIBOJBI IO BBHIMIOJIHEHHOMY 33aJaHUIO0, OTBETCTBEHHBIX IO POJISIM U
OMKMCAHKE BBIMOJIHEHHBIX UMHU (DYHKIIMIA;

Tpetuii sTan «mmoaBeeHUE UTOTOB PAOOTHI B MAJIBIX FPYIIIIAX):

— BBICTYIUICHUE JOKJIAJ4YMKa C OTYETOM MO padoTe B Majbix rpynmnax. [lpu
JIOKJIaZIE OTYETA MOYKHO HCIIOIb30BaTh MYJIbTUMEIUIHBIEC MPE3EHTALINH;

— OLIEHKA MpernojaBaTesieM 00yyaronuXcs.

Jlenenue oOydYaromMXCs HAa TPYHNbl — 3TO Ba)XKHbII MOMEHT B OpraHM3allU
paboTsl B Masibix rpynnax. Croco0oB AeneHue o0ydaroluxcsi Ha TPYIIbl CYyLIIECTBYET
MHO’KECTBO, 1 OHM B 3HAUUTEJIBHOW CTENEHU OMPENEISIIOT TO, Kak OyJeT IMpOoTeKaTh
JanbHeIas padoTa B rpyIie, U Ha KaKo pe3ysbTaT 3Ta rpyIa BEIAIET.

Crioco0p! AeneHust 00ydaronmxcs Ha TPYTIIIbL:

1. ITo xenanuto.



OO0benMHEeHHEe B TPYMIbl MPOUCXOIUT IO B3aMMHOMY BbIOOpY. 3ajaHue Ha
dbopMupoBaHUE TPYNMbl MO JKEIAHUIO MOXKET JaBaThCs, KaK MHUHUMYM, B JIBYX
BapUaHTaX:

Pa3nenurech Ha rpynIsl 1O ... YEIOBEK.

Pasnenurecs Ha ... paBHbIE TPYIIIIBIL.

2. City4aitHpIM 00pa3oM.

['pynna, popMupyemasi o NpU3HAKY CIYyYaHHOCTH, XapaKTEpU3yEeTCs TEM, UTO
B Hel MOTYT OOBEIUHATHCS (MpaBja, HE MO B3aUMHOMY KEJIaHHWIO, a BOJICH ciydas)
oOy4aronyecs, KOTOpble B MHBIX YCIOBHUSAX HUKAK HE B3aUMOJICHCTBYIOT MEXLy COOOM
100 J1aKe BPAKIYIOT.

PaGora B Takod Tpymme pa3BUBaeT |y  YYaCTHHUKOB  CIOCOOHOCTH
MPUCTIOCA0INBATHCA K PA3JIUYHBIM YCIOBHUSIM JIESITEIBHOCTH M K PAa3HBIM JEJIOBBIM
napTHEpaM.

OrtoT MeTon (OPMHUPOBAaHMS TPYII TOJE3€H B TEX ClydasX, KOrja Mmepen
MpernojiaBateyieM CTOUT 3ajaya HAy4YUTh OOyYarouuxcsi COTPYIHUYECTBY. B 3TOM
cilydae TpernojiaBaTelb JOJDKEH 001a1aTh TOCTAaTOYHON KOMIIETEHTHOCTBIO B paboTe ¢
MEXJTHYHOCTHBIMHU KOH(MIMKTAMHU.

CrocoObl (hOpMUPOBAHMS «CIyHYaHOW» TPYNIBL: )KpeOui; 0ObEIUHEHUE TEX,
KTO CHUIUT PSAOM (B OJHOM psiAy, B OJHOM IOJIOBUHE AyJUTOPHH); C HOMOUIBIO
UMIIPOBU3UPOBAHHBIX «(aHTOB» (OAMH U3 OOy4YarOIIUXCA C 3aKPBITBIMU TJIa3aMU
Ha3bIBAET HOMEP T'PYIIIbI, KyJa OTIPABUTCS 00yUaIOIIUNACs, HA KOTOPOTO YKa3bIBAeT B
JTAHHBIM MOMEHT IPENoiaBaTelib) U T.I.

3. Ilo onpeneneHHOMY IPU3HAKY.

Taxoit npusHak 3agaercs 1100 MpenogaBaTeieM, JU00 JTH0ObIM 00yYatOUTUMCH.
Tak, MOXXHO pa3nenuTbCs TO TMepBOM OykBe HMMEHH (TJIacHas — COIJIacHasi), B
COOTBETCTBHH C TEM, B KaKO€ BpeMs Tojia poAwiica (Ha 4YeThIpe TPYIIbI), TIO LBETY
ria3 (kapue, cepo-roiryobie, 3eJIEHbIC) U TaK Jajee.

OTOT cmoco0 JeieHUs HMHTEPEeCeH TEeM, 4YTO, C OJIHOM CTOPOHBI, MOXKET
00BEIMHUTH 00YUYaIOUINXCs, KOTOPBIE INOO PEIKO B3aUMOJAEUCTBYIOT JIPYT C APYTOM,
7100 BOOOIIE HMCTBITHIBAIOT IMOIMOHATLHYIO HEMPHsI3Hb, a C JAPYTOd — W3HAYAILHO
3a/1a€T HEKOTOPHIA OOIIMI MPHU3HAK, KOTOPBIM cOnmxkaeT oObeauHUBIIMXCS. EcCTh
HEYTO, YTO UX POAHUT U OJHOBPEMEHHO OTAENSIET OT APYIUX. ITO CO3AAET OCHOBY AJIS
AMOIMOHATIBLHOIO MPUHSTHUS JIPYT JIpyTa B TPYIINE U HEKOTOPOTO OTAAICHUS OT APYTUX
(o cyTH Jiena — KOHKYpPEHLIUN).

4. ITo BBIOODPY «IHIEPAY.

«JIupep» B paHHOM ciyyae MOXKET JMOO Ha3HayaThCsd IMpemnojaBaresieM (B
COOTBETCTBHHM C IIE€JbI0, MO3TOMY B KayeCTBE JHJEpPa MOXKET BBICTYNaTh Jt000MH
oOydaromuiicsi), b0 BbeIOMpaThCs oOywaronumuca. DOopMHpOBaHUE TPYIII
OCYILECTBIISIETCS. CAMUMHU <JIUJIEPAMI.

Hampumep, oHu 1o ouepen Ha3pIBalOT UMEHA TE€X, KOTO OHU XOTEIH ObI B3STh B
CBOIO TpyIITy.

HaOnroienust moka3pIiBalOT, YTO B MEPBYIO OUEPEb «IUIAEPhD> BHIOMPAIOT TEX,
KTO JIEUCTBUTEIBHO CIOCOOEH paboTarh M AOCTUraTh pe3yibTata. MHorma maxe
Jpy>k0a U TUYHBIE CUMITATUH OTXOASAT HA BTOPOU IJIaH.



B Tom cnydae ecnu B ayIUTOpPHHM €CTh SIBHBIE ayTCaWiepbl, IS KOTOPBIX
cuTyanusi Ha0opa B KOMaHAY MOKET ObITh Ype3BbIYAWHO OOJIE3HEHHOM, JIyYIlle WU
HE IPUMEHSTh 3TOT CIIOCO0, WK CIIEIaTh UX JIHIEPAMU).

5. o BeIOOpY TIpemno1aBaTessi.

B sTom ciydae mpemnomaBaTenb co3aeT TPyl 0 HEKOTOPOMY BOXKHOMY IS
HEro TMPHU3HAKYy, peIras TeM caMbIM OIpeAeNICHHbIE Temarornueckue 3agaun. OH
MOXET  OOBEIUHUTH  OOydYaromuxcsa ¢  OJM3KMMHU  HMHTEIUICKTYaJIbHBIMU
BO3MOYKHOCTSIMH, CO CXOXXHUM TEMIIOM padOTHI, a MOXET, HAIPOTHUB, CO3/1aTh PaBHbBIC
mo cujae KoMmaHnbl. [Ipu 3TOM opraHM3aTOp TpYyMIIOBOH PabOTBI MOXKET OOBSCHUTH
MPUHITUI O0BEAMHCHUS, @ MOXKET YHTH OT OTBETA Ha BOMPOCHI YYACTHUKOB TI0 ATOMY
MOBOJTY.

3amanusi IS TIPOBEICHUST HMHTEPAKTUBHOTO pEIIEHUs 3ajad BBIOMpAIOTCs
npenojaBareneM us 1. 2.2.5 Tunosblie 3a1aHus.

4 MeTtoanyecKkue MaTepHaJibl, omnmpeaessiioline NPoUeAyPbl OLEHUBAHHS
pe3yJIbTATOB 00yUYeHUsl 10 JUCIHUNINHE

4.1 Cucrema OLEeHKH Pe3yJbTATOB TeKYIIero KOHTPOJS yCIeBaeMOCTH IO
AUCIHUNIHHE

CucrtemMa OILIEHKH PE3YyJbTAaTOB TEKYILIETO0 KOHTPOJIS YCIEBAEMOCTH SIBIISETCS
COCTaBHOM 4YacThIO CHUCTEMBbI OOEecredeHus KayecTBa 0Opa30oBaTEIbHOTO IMpolecca
ITOO AHO KKC.

B ocHOBy cucTeMbl OLICHKU MOJIOKEHA MITHOAUIbHAS IIKaJla, UCIOJIb3yeMasl B
KauecTBE JOMOJIHEHUS K TSATUOAUIBHON CHCTEME OICHKH T0 MPOMEXKYTOYHOM
aTTECTaIlUM.

OreHKoM pe3ysibTaTa TeKYIEero KOHTPOJIs yCIIEBAEMOCTH 10 UTOTaM OKOHYAHUS
MOJIOBUHBI CEMECTPA SBIISICTCS:

«aTTecToBaH (aTTecToBaHa)» - cpeauuit 6am ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HEe aTTeCTOBaHA)» - CpeaHuil 6amt 10 2,9.

Cpennuit 6amm pacCYMTHIBACTCS KaK OTHOIICHWE CYMMBI 4YHCeNl OaioB K
KOJIMYECTBY OAJJIOB, TOJYYCHHBIX 32 CEMECTp IMPHU IMOTHOM OOBEME BBIMOTHEHHBIX
paboT MO JUCHUIUIMHE, MEXIUCIUILUTMHAPHOMY KYpCY.

JIns monydeHus JOMyCKa K MPOMEXKYTOYHOM aTTecTaluu O00ydaromuics
JIOJDKEH HaOpaTh B pe3ylibTaTe TEKylled paOoThl MO MUCHMIUIMHE CPEIHHUM Oania He
meHnee 3,0.

CuctemMoil OIEHKH MPEeayCMaTPUBAIOTCS «IpeMHuaibHbIe» Oamasl (0T 4 g0 5),
MOJTyYEHHBIE 32 y4acTHe 00y4aromerocsi B OJIMMIUAaX, BEICTABKaX, KOHPEPEHIUAX U
JIPYTUX MEPONPUATHUSIX, KOTOPhIE MOTYT OBITh YUYTEHBI MPHU MPOBEJACHUU TEKYIIETO
KOHTPOJISl yCTIEBAEMOCTH.

TexymemMy KOHTPOJIO  TOJUICKUAT  MOCEIMIAeMOCTh  y4E€OHBIX  3aHSATUH
oOy4Jarommxcs.

4.2 Cucrema OLEHKH Ppe3yJbTATOB NPOMEKYTOYHOIl AaTTecTalluu 110
TUCHMUILTAHE



[To mucuumnianHe «OCHOBBI MEJArOrH4ecKOro MacTepcTBa» B y4eOHOM IIaHe
cneuuanbHocT 44.02.02 IlpenonaBaHve B HAYaJIbHBIX Kjaccax MpeaycMOTpeHa
cienytomas opmMa mpoMeKyTOIHON aTTeCTAIlMU: IK3aMEH.

[Ipu BeICTaBIICHUH OlIEHKH 11O AU (HEPEHIIUPOBAHHOMY 3a4€Ty YUUTHIBACTCS:

- 3HaHHE (PAKTUYECKOIro MaTepualia 1o JUCUUILUIUHE, B TOM YKCIIC 3HAHUE

00sA3aTeIbHON y4eOHOM JIUTEepaTyPhI;

- JIOTMKa, CTPYKTypa, CTWIb OTBETa: KYJbTypa pe4H, apryMEHTHUPOBAHHOCTh
OTBETa, YPOBEHb CAMOCTOSATEJILHOTO MBIIUICHHUS, YMEHUE MPUMEHUTh TEOPHUIO0 MPHU
pEIIeHNY MPAKTUIECKUX 3a]a4.

O1eHKa «OTJIMYHO, CTABUTCSl 00YUYaIOIIEMYCsl, €CJIU OTBET COACPKHUT TIIyOOKOE
3HaHUWE NPOTPaMMHOr0 MaTepuaia, KOHIENTYyaJbHO-TIOHATUMHOTO ammapaTta IIo
JAHHOW JUCIUIUIMHE, CBUICTEIBCTBYET O CIOCOOHOCTH KPUTHYECKH OIICHUBATH
OCHOBHBIE KOHIIEMIIMU, OTpa)xaTh CBsA3b TEOPUHU C MPAaKTHUKOH. Pemienue Bcex 3amau
MPOU3BEJCHO C  TMOSCHEHWEM  JTarloB  pelIeHuss U C  apryMeHTaluen
c(hOpMYITMPOBAHHBIX BHIBOJIOB.

OreHKa «XOpOIIO» CTaBUTCA O00yYaromiemMycsi, €CJIu OTBET CBUICTEIHCTBYET O
JIOCTATOYHO MOJHOM 3HAaHUU MaTepuaia Mo JaHHOW AUCHUILUIMHE, a TAKKE COACPIKUT B
[[EJIOM TPaBWIbHOE, HO HE BCErJla TOYHO W apTyMEHTUPOBAHHOE €T0 H3JI0KECHHUE.
Petiiennl Bce 3a/1a4u HEKOTOPBIE U3 HUX 0€3 MOSICHEHHUS 3TANOB PEIICHUS U C HETOYHOM
apryMeHraiuei copMyIupoBaHHBIX BBIBOJIOB.

OneHka «yJOBJICTBOPUTEIBHO» CTAaBUTCS OOydYaroIIeMycCs, €CJIM OTBET
CBUJICTEIILCTBYET O TMOBEPXHOCTHBIX 3HAHUAX BaXKHEUIIMX pa3/iesioB IO JTaHHOU
JTUCLIUIUIMHE, HAYYHO-TIOHATHITHOTO armapara ¥ TEPMUHOJIOTHH, a TAKXKE COACPIKUT HE
BCETrJla TOYHOE M apTyYMEHTHUPOBAHHOE U3JIOKEHNE MaTepuaia. PelieHbl He Bce 3a1aun,
HEKOTOpbIE W3 HUX pEIICHbl 03 TMOSCHEHWs] HTAloB PEIICHUS M C HETOYHOU
aprymeHTamuei copMyIupOBAHHBIX BHIBOJIOB.

OrneHka «HEYAOBIETBOPUTENBHO» CTAaBUTCA OOYy4YaroIIEeMycCs, €CId IO €ro
OTBETY MOXHO CYJIUTh O CYyIIECTBEHHBIX Mpo0Oeiax B 3HAHWU OCHOBHOTO MaTepuaa 1o
JAHHOW JHCIUIUIMHE, a TakKKe JOMYCTHBUIEMY MPUHIHUIUAIBHBIE ONIMOKU MPHU
U3JI0KEHUM MaTepuae. 3ajauyd He PEUICHBI.

OO6yuaroeMycs, HaOpaBIIeMy B TeueHUE ceMecTpa cpeanuit 6amn 3,0 u 6onee,
JIOITyCKAETCs BLICTABJICHUE OLICHKU 0€3 MPOBEICHUS aTTECTAlIMOHHOTO UCTIBITAHUS.

[Ipu mpoBenenun nuddepeHIMPOBAHHOTO 3aueTa OIEHKA BBICTABISCTCS Ha
OCHOBE HaOpaHHBIX 0AJIJIOB MO CJICIYIOMICH IIKaJe:

«OTIWYHO» cpeaHuit 6ami ot 4,9 1o 5,0;

«XOopoIoy cpeanuit 6amn ot 3,9 10 4,8;

«YJIOBJIETBOPUTEIBLHO» cpeanuit 6amt ot 3,0 1o 3,8




