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MNOACHUTEJIbHAS 3AIINCKA.

MeToauueckie pPEKOMEHAALMU IO BBHIMOJIHEHUIO MPAKTUYECKHX pPadoT
paspabotanbl s oOydarommxcs mo crenuanbHocTH 51.02.02 ConmanbHO-
KyJAbTYpHasl JI€ATeNbHOCTh, BUA: OpraHuzanuss W TIOCTaHOBKA KYJbTYpHO-
MaCCOBBIX MEPONPUATUIA U Te€aTPAIU30BAHHBIX MPEICTABICHUNA U MPEAHA3HAYCHBI
CTyJIeHTaM O4YHOU (GopMbI OOyYEeHHs MPU OCBOECHUHU MPOPECCHOHAIBHOTO MOIYJIS
MJIK.01.02 MeHemKkMEHT B COUUANBHO-KYJIbTYpHOU cdepe (YmpasieHue
MIEPCOHAJIOM).

[lenpMeTOAMUECKMX PEKOMEHJAIMNA: CHUCTeMaTH3alusi U 3aKpeIuieHHe
MOJIyYCHHBIX 3HAHUN U IPAKTUYECKUX YMEHUM CTYJCHTOB.

JUis [OoCTHKEHUs TaHHOW LeMH He0OX0JUMO PEIINTh CIIEIYIOIINE 3a1a4H:

- OBJAJICHUE HaBBIKAMHM COCTABJICHUS OPIraHU3ALMOHHO-PACHOPSAUTEILHON
JIOKyMEHTAINH;
- OpraHu3aluy TeKyIel paboThl C IEPCOHATIOM.

Cpennee mnpodeccuoHaabHOE OOpa30BaHME CETrOAHS OPUEHTHUPOBAHO Ha
aKTUBHOE BKJIIOUEHHE CTYJCHTOB B Y4YeOHBIN mpolecc U (HOpMHUpPOBAHHE Y HUX
CleIyIoIuX NpohecCHOHATbHBIX KOMITETEHIIUN:

OK 01. BeiObupath ciocoOsl pemeHus: 3a1ad npoPecCUOHANBHON NeATeIbHOCTH
MPUMEHHUTEIHHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnonp3oBaThb COBPEMEHHBIE CpEICTBA IIOMCKA, AaHAIN3a U
MHTEpIIpeTanuu UHGOpMauu U WH(OOPMALMOHHBIE TEXHOJOTHUHU JJISl BBIOJHEHUS
3a/1a4 npodeccuoHaIbHOM 1eATeNbHOCTH;

OK 03. IlnmanupoBaTh ¥ pPEaTM30BBIBATH COOCTBEHHOE NPO(DECCUOHATBLHOE U
JUYHOCTHOE PAa3BUTHE, MPEANPUHUMATEIBCKYIO AESITEIBHOCTh B MPO(ecCHOHAIBHOM
chepe, HCMONB30BaTh 3HAHUS 10 MPABOBOM M (PUHAHCOBOM TI'PaMOTHOCTH B
Pa3TUYHBIX )KHU3HEHHBIX CUTYAITUsX;

OK 04. DddexTnBHO B3aMMOIEHCTBOBATh U Pa0OTATh B KOJIJICKTUBE U KOMAH/IE;

OK 05. OcymecTBisiTb yCTHYIO M MNHCBMEHHYI0 KOMMYHHKAlMIO Ha
rocygapcTBeHHOM si3bike  Poccuiickoit @epepand ¢ yd4eToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJBTYPHOT'O KOHTEKCTA;

OK 06. IIposBaATH IpaXkJaHCKO-ITATPUOTUYECKY IO MIO3ULHIO,
JEMOHCTPUPOBATh OCO3HAHHOE IOBEJIEHWE HAa OCHOBE TPAAMIIMOHHBIX POCCUMCKUX
JTyXOBHO-HPABCTBCHHBIX I[EHHOCTEH, B TOM UYHCJIE€ C YYETOM TapMOHH3AINH
MEXHAIIMOHAIBHBIX M MEXPEIUTHO3HBIX OTHOIICHWH, MPUMEHSITh CTaHAAPTHI
AHTUKOPPYIIIMOHHOTO TIOBE/ICHUS;

OK 07. ConelicTBOBaTh COXPaHEHUIO OKpY>Karouen cpenpl,
pecypcocOepexeHnto, MPUMEHITh 3HaHUS 00 W3MEHEHUU KIMMaTa, HPUHLHUIIBI
OepeXJIMBOTO  MPOU3BOJACTBA, A(PPEKTUBHO JEHCTBOBATH B  UYpE3BbIYAWHBIX
CUTyaIusX;

OK 08. Hcnons3oBaTh cpenctBa (pU3MUEeCKONW KyJIbTYPBI JJIsl COXpPAHEHUS U
YKpEIUIeHUs 370pOBbS B  TMpolecce MNpoPecCUOHANbHON  JESATENbHOCTH |
noJJIep>KaHusl HEOOXOJMMOTO YPOBHS (PU3NYECKOM TOJTOTOBIEHHOCTH;

OK 09. [TIlomb3oBarbcsi  NpodEeCCHOHAIBHOM  JOKyMEHTalMell  Ha
rocyJapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

I1IK 1.1. Pa3pabaThiBaTh U pealii30BbIBATh COLMAIBHO-KYJIbTYPHbIE TPOEKTHI



Y IPOTPAMMBI.

[1K 1.2. OpranuzoBsiBath 1udHepeHIINPOBaHHOE KyIbTYPHOE O0CTYKUBAHUE
HAaCEJIEHUS! B COOTBETCTBUU C BO3PACTHBIMU KaTETOPHSIMHU.

IIK 1.3. Co3nmaBaTh ycioBUs [Ji1 NPUBJICUYCHUS HACEJNEHUS K KYJIbTYpHO-
JIOCYTOBOM U TBOPUECKOU JIEATETLHOCTH.

I[IK 1.4. AHanmu3upoBaTh COCTOSIHUE COILIMAJIBbHO-KYJIBTYPHON CHUTyallud B
PErHOHE U YUPEXKACHUH (OpraHu3aliu) KyJIbTypBbl.

[IK 1.5. Onpenensate NpUOPUTETHBIE HANpPaBICHUS Pa3BUTUS COLIMAIBHO-
KyJIbTYPHOU 1€ATEbHOCTH.

I[IK 1.6. OcymiecTBisaTh yHOpaBi€HUE YupexkAeHUEM (OopraHu3aiuei)
COLIMAIBHO- KYJIBTYpHOU c¢epbl C TNPUMEHEHHEM COBPEMEHHBIX METOJIUK
OpraHu3allid COIMAIBHO- KYJIBTYPHOU JEATETbHOCTH, WH(OPMAIMOHHBIX H
TE€JIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

IIK 1.7. OcymecTBasTh NpeqIpUHUMATENBCKYIO IEATEIBHOCTH B COLIMAIBHO-
KyJIbTYpPHOI1 cdepe.

[1IK 1.8. OpranuzoBsiBaTh pabOTy C KOJUIEKTUBOM HCIIOJIHUTENEH Ha OCHOBE
OPUHIIMIIOB OpraHu3aliy TpyJa, JTUYECKHMX M TMPaBOBBIX HOPM B cdepe
po(heCCUOHATILHON S TENIbHOCTH.

Jns ycmemHoi, B JalibHeWIeM, NpodecCHOHAIBLHOM  JeSATeTbHOCTH
CIIEMAIUCTHI B 00JIaCTH COIMATLHO-KYJIBTYPHOU €SI TEILHOCTH HOJIKHBI:

UMeTh MPAKTUYECKHI ONbIT:
- OpraHu3ali COLUATBHO-KYJIbTYPHOM NEATEIBHOCTH B  KYJIBTYpPHO-
JIOCYTOBBIX YUPEXKICHUSIX (OpraHu3alusx);
- pa3paboTKH CONMATLHO-KYJIBTYPHBIX MPOTPAMM;
- paboTHl C JACTHMH, MOAPOCTKAMH B KYJbTYPHO-IOCYTOBBIX YUPEKICHUIX
(opranuzanusx).
yMeTh:
- OKa3blBaTh KOHCYJIBTAIIHOHHO-METOJNYECKYIO TIOMOIb  KYJIbTYpPHO-
JIOCYTOBBIM YVUPEKICHUSAM W 00pa30BaTeIbHBIM OPTaHHW3aldsIM 110 Pa3BUTHIO
COIMATBHO-KYJIbTYPHOU JIeITEIIEHOCTH;
- TIPOBOJIUTH M 00pabaThIBaTh Pe3ybTaThl KOHKPETHO-COIMOJIOTHYCCKUX
HUCCICAOBAHM;
- TIOJIb30BaThCA  CICIHMAIBHON  JIUTEpATypod, y4eOHO-METOIUYECKUMHU
MaTrepuaiamu;

- peaTu30BhIBATH COITUATBHBIC TPOCKTHI,

- paspemiath ~ KOH(MIUKTHBIE  CUTyallid W  CIOCOOCTBOBAaTh  HX
MIPEIOTBPAIICHUIO.

3HATD:

- OCHOBHBIC BUJIbI, (JOPMBI U TEHIEHIIUU PA3BUTHS COLUAIBHO-KYJIbTYPHOU
NEATEeIbHOCTU B PETHOHE;

- TEOPHUIO COIUATLHOTO MPOSKTUPOBAHUS;

- COUMAJIbHBIA TPOEKT;

TEOPETUYECKHE OCHOBBI M OOIIME METOJUKH OpraHu3allud W Pa3BUTHUS
COIIMAJIbHO- KYJBTYPHOM JIESITEIBPHOCTH B PA3JIMYHBIX THUIAX KYJIbTYpPHO-
JIOCYTOBBIX ¥ 00Pa30BaTEIbHBIX YUPEKICHHM.



Ilepen BbITIONHEHUWEM 3aJaHUN MPAKTHYECKOM PaOOTHI CTYAECHT MOJydaeT
UHCTPYKTAX, KOTOPBI BKJIKOYAET LENb 3aJaHUs, alTOPUTM €T0 BBIINOJHEHUS,
METOIMYECKHE PEKOMEHIAIIMU 110 BBIMOJHEHUIO MTPAKTUYECKON pabOThl, KOHTPOJIb
NEATEIIBHOCTH U KPUTEPUU OLICHKH.

Y4eOHBIM IUJJAHOM Ha BBINIOJIHEHHE TMPAKTUYECKUX OOydYalolMXcs B
npouecce ocBoeHus: mnpodeccuoHanbHoro moayins [IM.01. OpranuzanuoHHO-
yrpasieHdyeckasa gedarenbHocth MK 01.02. MeHemkMEHT B  COLIMAJIBHO-
KyJbTypHOU cdepe (YmpaBieHHE EpCOHATIOM) OTBOAUTCS 6 YacoB.

TEMATUUYECKHUM ILUIAH

Ne | HawmmenoBanne MJIK u TeM wH3y4aeMoro [IpakTuueckue paboThI
/o pasnena (dac.)

M/K.01.02 MeHex:KMeHT B COLMAJIBHO-
KYJBbTYPHOU cepe

1. | Tema 2.6. JlTokymMeHTauus o TPyAOBbIM 2
OTHOIIICHUSIM.
2. | Tema 2.9. Tekymas paboTa ¢ IEpCOHATIOM. 2

[\

3. | Tema 2.10. Komnbrorepusanusi.

UTOI'O: 6
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b

COIAEPKAHHUE NIPAKTUYECKUX PABOT.

IIpakTn4yeckas padora Ne 1-2.
Tema 7.6. lokymMeHTAIMS 110 TPYAOBBIM OTHOIICHUSIM.

He.]'lb: OBJIAJICHUCHABBIKAMHA COCTABJICHHA TCKCTOBBIX TpPAAWIIHWOHHBIX
ITPHUKA30B.

B pe3ynbTaTe BBINOJIHEHUS TPAKTUUECKUX 3aJaHUM CTYyACHT
OCBOMUT:
- KOMILJIEKC pAaCOPAIUTEIbHON TOKYMEHTAUY;
- COCTaB PEKBU3UTOB JOKYMEHTOB;
- IOPSIIOK OPOPMIIEHHUSI TOKYMEHTOB;
- IOCTPOEHHE (POPMYJISIpa KAKIOTO JOKYMEHTA;
- TEXHOJOTMYECKYIO LIETIOYKY MPOLEAYPhl OCTABIECHUS MIPUKA3a MO JIMYHOMY
COCTaBy;
Hay4YUTCS:
- pa3bupaThCs B pa3IMUHBIX BUJIaX MPUKA30B (ITPOCTOM, CIIOKHBIN), UX MMYyHKTaX;
-COCTAaBJIATh TEKCTOBBIEC TPAJAULIMOHHBIE MPUKA3bI M0 JUYHOMY COCTAaBY;
- 3aMOJIHATH OJJAHKA COOTBETCTBYIOIIETO MIPHUKa3a (PaCOPsKEHNUS).

3ananusn:
CocTaBUTh TEKCTOBBIN TPAAUIIMOHHBIN MPUKA3 MO JIMYHOMY COCTaBY.
3anoaHUTh OJIaHK COOTBETCTBYIOIIETO MPUKa3a (PaCoOpsKEHUsI) O TIOOIPEHUH
pabotHuka (popma Ne T-11a, cBoiHas).
3anoaHuTh OJIaHK MprKa3a (pacmopsikeHus) o mpuéme paboTHUKA Ha paboTy
(dbopma Ne T-11, unauBuyanbHas).

MeTtoauyeckue peKOMEHIAMU

[Ipu BBITIOJIHEHUM TPAKTUYECKON pPabOThI HEOOXOIMMO 3HaTh, YTO K
KOKJIOMY MYHKTY pasjienia Mpukaza (1o KaxJoMy JUIly) B TpHUKa3e HdaloTcs
HAUMEHOBAaHUE W CBEJCHUS O JIOKYMEHTE, TMOCIYKUBIIEM OCHOBAaHHEM JIJis
BKJIFOUEHHUSI ATOTO IMyHKTa B MpPHKa3, HAlpUMEp: JIMYHOE 3asBJICHUE PaOOTHHKA,
KOHTPAKT, JOKJAaJHas 3alucka PYKOBOJMUTENSI CTPYKTYPHOTO TOApA3CICHUs
(HammpumMep, o0 mepeBo/iec padOTHUKA WM O HAMPABJICHUU €r0 B KOMaHJAUPOBKY), aKT
(HampuMep, 0 HapyILICHUH TPYJIOBON AUCHUIUIMHBI) U Ap. Huke KakIoro myHKTa
npukasa nuierca: « OCHOBaHUE».

Bomnpocsl 111 caMONIpoBepKH:
HazoBute 0cOOEHHOCTH yMpaBIICHUS TIEPCOHATIOM.
JlaliTe onpeeneHre NEPCOHANbHBIM AJaHHBIM. Kakue cBeieHusl OHU BKIIFOYAIOT?
HazoBute GpopMbI pacriopsiAUTETIbHON JOKYMEHTAIIHH.
[Iepeuncnure OCHOBaHUS ISl U3IAHUS IPUKA30B M0 JINYHOMY COCTaBY.
JlaliTe coaepKaHUe TEXHOJIOTUYECKON LIETIOYKH MPOLIEAYPHI COCTABIEHUS IPUKa3a
10 JUYHOMY COCTABY.

IIpakTHyeckas padora Ne 3-4.
Tema 7.9. Texkymasi padoTa ¢ IepcoOHATIOM.

].[e.m;: OBJIAACHUC HABBIKAMU CO3JdHHA 3J0pPOBOIro IICHUXOJOTMYCCKOI0
KJINMaTa B KOJITICKTHUBC.
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B pe3ynbTaTe BhINOJHEHUS TPAKTUYECKUX 3aJJaHUM CTYIEHT
OCBOWT:
- METOJIUKY PETyJISIPHON BOCIUTATENBHONU PabOThI C MEPCOHAIOM;
-COBEPIIEHCTBOBAHUE METOAMKHU TEKYIIEH pabOThl C IEPCOHATIOM;
- METOJIMKY IIPOBEICHUSI COBEILIAHUS - MHCTPYKTaXka ¢ pabOTHUKAMU;
HAYUYUTCH:
-CO3/IaHHIO PEATIbHO 3/I0POBOT0O MICUXOJOTUYECKOTO KIIMMATa B KOJIJICKTUBE;
-OTBETCTBEHHOMY OTHOIICHHUIO PYKOBOJIUTENEH K COOJIOJEHUIO TPYIOBOIO
3aKOHOJIaTEIbCTBA.

3aganuda:
1. TloaroToBUTH MPE3EHTALIMOHHBINA MAaTEPUAI AJIsl BCTPEUYH PYKOBOUTEIS C
pabOTHUKAMMU.

MeTtoauyeckue peKOMEHAALMHU
[Ipuctymass k pabGoTe HaJ 3aJaHUEM >KEJaTeIbHO BHIOpaTh QopMy

npe3eHTanuu. E€ cTpykTypa MOXeT ObITh TaKOM:
I. Berynnenue.
[To3nopoBaiiTech U IPEACTABBTECH.
HazoBure Temy coobiieHus.
[TosicHuTe, NOYeMy UMEHHO BbI MIPE/ICTABIISIETE JAHHYIO TEMY.
[IpencraBpTe MJIaH BaIlIETO BHICTYIUIEHUS.
CkaxwuTe, Korja Bbl OyZieTe TOTOBBI OTBEYATh HA BOTIPOCHI.
[ToaroroBbTE HArNSAAHBIA MAaTEPUAIT JJIs ITYHKTOB 2, 4.
II. OcHOBHAas YacCTh.
OnummmTe cuTyanuro (mpoodiemy).
ChopmynupyiiTe KIHOUEBYIO UJICHO.
Ckaxxute 0 TOM, 4TO ITO JIaCT Ballel ayIUTOPUHU (KOJIJIEKTUBY ).
[IpuBenuTe noKa3zarenbCTBaA (IPUMEPHI, CTATUCTHKY ).
CyMMuUpyHTe KIIOUYEBYIO UCIO U BBITOAY B OJTHOM MPEIJI0KECHHUH.
[TepexoauTte K cneayrouien uaee Uiu 3aKI0UYCHHIO.
[ToaroroBbTE HATISIAHBIA MaTEpHUa JJIsl yHKTOB 2, 3, 4.

III. 3akarouenue.

Cxaxxute 0 TOM, YTO BbI IEPEXOAUTE K 3aKIIOYUTEIHHON YaCTH.
CyMMupyiTe KItoueBbie UACH.

C yBEepEeHHOCTHIO U ONITUMU3MOM TOBOPHUTE O OYIyIIIEM.
[ToGnaromapute ayAUTOPUIO 32 BHUMaHUE.

[TepexoauTe K OTBETaM Ha BOIIPOCHI.

[ToaroroBbTe HATIISIAHBIA MaTEpHa JJIsl yHKTOB 2, 3.

Bomnpocs! AJ1s1 caMonpoBepKu:
HazoBuTe 3a1aun, KOTOpbIE PEUIAIOTCS MPU OPTaHU3AIMU TEKYIIEeH paboThI C
IIEPCOHAJIOM.
Onpenenure B3aMMOCBSA3b Ipollecca BOCIOMUHAHUS ¢ (OpMUpPOBaHHEM
IICUXOJIOTUYECKOT0 KJIMMATa B KOJUIEKTHUBE.
JaiiTe XapakTepUCTUKY y4e€OHBIM M AHAJUTHUYECKUM JCHCTBUSIM B OTHOLUEHHUU
[epcoHaa.



IIpakTuyeckas padora Ne 5-6.
Tema 7.10. Komnbrorepuszauus.

Ienb: oBageHne HABBIKAMH CO3JaHUS KOMITBIOTEPHON HH()OPMAIIMOHHOM
0a3bl JaHHBIX.

B PE3YyJIbTATC BLIITOJHCHUS ITPAKTUICCKUX SaHaHI/Iﬁ CTYACHT
OCBOMT.
- TI03HAKOMMTECSI C OCHOBHBIMM ITOHATHUSIMH Oa3bl JaHHBIX

Hay4YUTCS:
-C03/1aBaTh KOMIIBIOTEPHYIO HH(DOPMAIMOHHYIO 0a3y JaHHBIX.

3ananus:
1. Co3naTh KOMIBIOTEPHYIO HH(POPMAMOHHYIO 0a3y JaHHBIX.

MeToanuyecKkue peKoMeHAaluu
Hy>XHO M3roTOBUTH CaMblil MPOCTOW BapyUaHT 0a3bl JaHHBIX, KOTJa BCS
nH(pOpMaLuUs XpaHUTCS B OJJTHOM TaOIuIE.



