[TPO®ECCHUOHAJIBHAA OBPA30OBATEJIBHAS OPITAHU3ALIAA
ABTOHOMHAA HEKOMMEPYECKAA OPTAHU3ALIUA
«KOJUIEXK KYJIBTYPBI 1 CITOPTA»

MeToanyeckue yKkazaHus
110 OCBOCHHUIO MEKTUCHUIIMHAPHOI0 Kypca

M/IK.02.01 ITporpaMMHO-METOAMYECKOE 0OECTICUCHHE
peanuzanuuy NporpamMm JOHOJHUTEIBLHOTO 00pa30BaHUS

IUIA CIIEAAILHOCTHU
44.02.03 Tlegarorvka JOMOJHUTEIHFHOIO 00pa30BaHUs

Mocksa, 2024 r.



Mertoandeckie pPEeKOMEHIAIMH TI0 OPraHW3alUd TPAKTHYECKOW W WHOU
paboThl CTYIACHTOB pa3paboTaHbl Ha oOcHOBe DenepaabHOro TroCyIapCTBEHHOTO
o0pa30BaTeNBLHOTO CTaHAApTa CPEAHEr0 NPOo(EeCCHOHATLHOTO OOpa30BaHUS 10
cnenuansHocTu 44.02.03 Ilenaroruka AOMOIHUTENBHOTO OOpa30BaHUS

Opranuzanus [Ipodeccuonanbuas  oOpazoBaTenbHasi OpraHU3ALUS
pa3paboTUuK: aBTOHOMHAs HEKOMMepueckass opranuzaius «Komemk
KyibTypsl U crioptay (II0O AHO KKC)

Pa3zpaboTuukmu:

AnamkeBnu Hanexxna MropesHa - npenopaBatens HapogHOro Xyzo:KeCTBEHHOIO
TBOPUYECTBA, COMANIBHO-KYIbTYpHOU nestensHoctTd B [I0O0 AHO KKC; Hctomun
Jleonnn JIMuTpmeBH4Y, MNPENOAABATENb COLMAIBHO-KYJIBTYPHOU JAESTEIBHOCTH,
3BYKOpEXHUCCYpbI, My3bIKalibHbIX quciuiuiid B [I0O AHO KKC; [dpoda Jlrogmuia
MBanoBHa — mpernogaBarenb pycckoro sspika U jureparypsl B 1100 AHO KKC;

AnekcanapoBa EneHa AHaTONIBEBHA - NPENOJABATENb AHIJIMHUCKOTO  S3bIKA,
KYJIBTYpPOJIOTHH, pyccKkoro s3bika u qureparypsl B IIOO AHO KKC; Anuesa Muecca
AxyOoBHa - TmpenojaBaTellb KyJIbTYpOJOTHMH, HCTOPUHM, PYCCKOTO s3bIKa H

mutepatypsl B [IOO AHO KKC.

«Paccmotpeno» Ha 3acenanuu [1K CrenmanbHOCTEN cONMaIbHO-9KOHOMUYECKOTO
u rymanutapHoro npoduieit [I00 AHO KKC «27» mas 2024r. nmpotokon Ne CTII
IIK 012/24

[Tpencenarens [TLIK L% | - /Bopusikosa F).M./

) ' |
«CornacoBaHo»
/A

MeToaucT (A “f / AnexcanapoBa E.A./

SR -



Conep:xkanue

1 Meronuyeckue yka3aHus JJIsl 00y4JaroUIuXcs M0 OCBOCHHUIO IUCHUIUIUHEL.................. 3
1.1 Metoauueckre ykazaHUs JUis OOy4aloUIMXcs MO IUIAHUPOBAHHUIO U
OpraHu3alMHd BPEMEHH, HEOOXOAUMOTO JI1 OCBOCHUS TUCLIMIUIAHBI ......eveeernrrranreennenes 3
1.2 Meroanueckue ykazaHusi Mo paboTe 0Oy4aromUXCsl BO BpeMsl MPOBEICHUS
B (5401712 5P 3
2 Meroauueckue ykKazaHHUs sl 0Oy4arolIuxcsl MO OpraHU3alMy CaMOCTOSITEIIbHON
o LT0 & 5 PO 4
2.1 ®OpMBI CAMOCTOSATETBHOM PAOOTBI ....veeeerveeeeiieeeeiireeeeeeireeessssteeesssrneeessneeens 4
2.2  Meroauueckue yKkazaHus JUIsi  OOydaloIIMXCS MO TMOJATOTOBKE K
TIPAKTUYCCKUAM BAHITHSIM . . ...ttt eutenteenteentteente et et et e te e e ente e aneeaneeeneeeenas 4
2.3 Meroauueckue yKa3zaHus M0 HAITMCAHUIO KOHCTIEKTOB. ......vveervreesrreerireensnnes 5
2.4 Meronuyeckue yKa3zaHUs 0 HATTUCAHUIO PEDEPATA ....vvvvvveveerirriieenineeeenns 7
2.5 Meronnyeckue ykazaHHs 0 OQPOPMIICHUIO PEPEPATA ...c.vveeuveereerrreerieerineannes 8
3 Meronuueckue ykazaHus A1 OOy4aroUUMXCsl MO OpraHu3aldd U MPOBEICHUIO
O00YUYEHUS B UHTEPAKTUBHBIX (DOPMAX .eeeuvvrreeerrreeanerreeesasreeesaseeeesssseessssseessssseeessnssees 18
3.1 Metoauka IPOBEACHUS JTEKIIUU-OCCEIIBI ..ouvvveeeerurreeesirreeesirneeesaeeeessnnneessnnns 18
3.2 MeTroauka mpoBEICHUS HHTEPAKTUBHOTO PEIICHUS 3ATAY ....eeeerrrrrrurrreeeannns 19
4 Metonuyeckre MaTepHalibl, ONPEAEISIIONIME MPOLEIypbl OLIEHUBAaHUS PE3YyJIbTaTOB
OOYUCHUS TIO JIACIIMTIITHTHE. ....cevvveeeenerreeeeereeeesssseeesssssenssssssessssssesssssssensssnssssssnssesessnssnnnnns 20
4.1 CucremMa OLEHKHM pE3yJbTAaTOB TEKYIIErO0 KOHTPOJIS YCHEBAEMOCTH IIO
D107 00100700 0105 05 (< S0UURRR T 20

42 Cucrema OIEGHKH pe3yJbTaTOB IPOMEKYTOUYHOH  aTTeCTallud  IIO
b197 (0100700 0105 0 : (< IPUDUU 20



1 Mertoaunueckue yKa3aHus NI o0y4aromuxcs no OCBOCHMIO
MEKIMCUMIUINHAPHOIO Kypca

1.1 Meroauyeckue yKazaHusi s OOy4almUXc 10 IJIAHUPOBAHHMIO U
OPraHM3alMy BpeMeHH, He00XOAUMOro I OCBOCHHS MEKAUCHUIIIMHAPHOIO

Kypca

CprKTypa BPCMCHU, HCO6XOI[I/IMOFO AJI1 CAMOCTOATCIIBHOI'O N3YUCHUA NUCTUIIIINHBL

Bupt paboT 1o caMOCTOSATEIEHOMY [TpumepHOe BpeMmsi, 3aTpauuBacMoe
OCBOCHHUS JUCUUTUINHBI Ha CaMOCTOSITeJIbHOE OCBOCHUE
M CIATIIINHEI, Y%
N3yuyenue nureparypbl, peKOMEHI0BAHHON 20
B paboueii mporpaMMe AUCIUILITUHBI
M3ydeHne JeKIMOHHOTO MaTepuaa 30
Pemmenne TUMIOBBIX 3a7a4, MPAKTUYECKUAX 30
yIpaXHEHUH U CUTYallMOHHBIX IPUMEPOB
Hamnucanue koHcniekToB, pedepaToB 20
Hroro 100

1.2 Meroanueckue YyKa3aHusi 10 padoTe o00ydyalIIHUXCcsi BO BpeMs
NPOBeACHUS JeKIUI

Jlexuus kak opraHu3alMoHHas (opma oO0yyeHus - 3TO 0cobasi KOHCTPYKLHUA
yueObHoro mporecca. [IpemnonaBatenr Ha MPOTSKEHUM BCEro Y4eOHOTO 3aHSTHUS
coOOIIaeT HOBBIM YUeOHBIA MaTepuai, a 00yJarouuecss ero akTUBHO BOCITPUHUMAIOT.
brmaromaps TOMy, 4YTO Marepuan H3JIAraeTcs KOHUEHTPUPOBAHHO, B JIOTUYECKU
BbIIEP)KaHHON (QopMe, JeKuus sBiIsSeTcs Haubojiee SKOHOMHYHBIM CIOCOOOM
nepenayn yueOHoi nHpOpMaIIiH.

Paboueit mporpammoit 1o  aucuuruiuae  «lIporpammHO-MeTOAMYECKOE
oOecrnieueHue peanuzanuu IPOrpaMm JOTIOJTHUTEIIBHOTO 00pa3oBaHUs»
IPELYCMOTPEHBI CIEIYIOLIUE BUIbI JEKIIHNA:

— aKTUBHBIE (DOPMBI JIEKLIIUIA: HH(OPMALIMOHHAS JIEKLUS; JEKIUS-BU3YyaIU3alIHS;

— MHTEPAKTUBHBIE (POPMBI: JIeKIUsA-0ecea.

Metononornyeckoe 3Ha4e€HUE JEKUUA COCTOUT B TOM, YTO B HEH PaCKpbIBAIOTCS
(dyHIaMEHTAJIbHbIE TEOPETHYECKHE OCHOBBI JUCLUMIUIMHBI W HAy4YHBIE METOJbI, C
MOMOILBIO KOTOPBIX aHATU3UPYIOTCS SIBJIEHUA. B 11€10M MOXHO CKa3aTh, UTO JICKIUU
Kak (opMe U MEeToly OOy4EeHHs] MPUCYLIM TPU OCHOBHBIE NeAarornuyeckue QyHKINH,
KOTOpbIE OMNPENESAIOT €€ BO3MOXKHOCTH M JIOCTOMHCTBA B Y4YEOHOM MpOIECCE:
[T03HABATEJIbHASL, PA3BUBAIOIIAs U OPraHU3YIOIIAs.

[lo3naBatenbHass (YHKIUS BBIpAXKAeTCs B MOHUMAHUM CIYIIATEISIMH OCHOB
y4eOHOM AMCUHUILIMHBI, HAYYHO 0OOCHOBAHHBIX MyTEH pElIeHUs MPAKTUYECKUX 3a/ad.
Jlexkups nmnpu3BaHa JaTh KM B3aMMOCBS3aHHOE, JOKA3aTE€IbHOE M  OTYETIIMBOE
IIPEACTABICHHE O CaMbIX CJOXKHBIX MOMEHTAaX B MPAKTUYECKOW JESATENbHOCTU
cnenuanucToB. VIMEHHO 3TO, a HE 3alOMUHAHUE Ka)XJ0ro cioBa WM IUQPHI,
POJUKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATENILHON (DYHKIIUH.




Kpome Toro, cienyeT moMHUTH, YTO MO3HaBaTeNbHAsA (DYHKIUS BCAKON JIGKIIUU
CBA3aHA U C TEM, 4YTO B >KMBOM pPA3rOBOPHOM pEUYM CaMbl€ CIOKHBIE BOIPOCHI
Pa3bACHUTHh U MOHSATH JIErde, YeM TOTJa, KOTJa OHU M3JI0KEHbl MHUCbMEHHO. 3HAYUT
OJIHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Tepenadya yuyeOHOro marepuaia He
0€33BYYHBIMHU CTPOKAMHU TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — MIPEToAaBaTeieM.

Jlekust nocTHTaeT TIMENH, €CIH TMOMHUMO CcooOmeHus uHdOpMaIMu OHa
BBITIOJIHAET Pa3BUBAIONIYI0 (YHKIHMIO, TO €CTh MO COJAEpKaHHI0 M ¢GopMe OHa
OpUEHTHPOBaHA HE Ha MaMATh, a Ha MbIIUICHUE 00y4YaeMbIX, MPU3BAHA HE TOJBKO
PENOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIHUTh. IMeHHO Takue
IPEANOCHUIKH COACPKUT JICKIIHS, MOATOTOBJICHHAS HAa BBICOKOM MPOGeCCHOHAIBHOM
ypoBHE. B MOBCETHEBHOM WM MHTEHCHMBHOM YIPaXKHEHHUH B HAyYHOM MBIIIJICHUU U
3aKJIF0YAETCS TJIAaBHAS LIEHHOCTD JICKIIUU.

CrnenoBatenibHO, pa3BUBAIOINIas PYHKIMS JEKIIUW HAXOJUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOJOOPaHHOTO M COCTAaBJIEHHOTO COJEP)KAHMS JIEKUUU U METOJHMKHU €ro
u3noxeHus. JIoruyHoe, J0Ka3aTelbHOE PACHOJIOKEHHE MaTepuana, CTPEMIICHHE
JEKTOpa HE MPOCTO M3JI0KUTh TOJIble (PAKThl, a JOTUYHO PACHOJIOXKHUTh MaTepual,
J0Ka3aTb €ro MCTUHHOCTb, IPUBECTH K OOOCHOBaHHBIM BBIBOJAM, HAYYUTh
ciIyniaTesed JayMaTh, UCKaTh OTBETHl HA BO3HUKAIOUIME BOIPOCHI U paccMaTpUBAThH
MPUEMBI TAKOTO MOUCKA — BCE ATO OTIMYMUTENbHBIE YEPThI JEKUUHU, BBITOIHIIOMIEH B
HOJTHOW Mepe pa3BUBAIOIILYIO (DYHKIHUIO.

Opranusyromast QyHKIOUS JEKIUU MpeayCMaTpUBacT, B IMEPBYIO O4YEpeib,
yIpaBJI€HUE CAMOCTOATEIbHOW pabOTOM, Kak B Ipolecce JEKIUH, TaK MU BO
BHEAyJIUTOPHOE BpeMs. OTa (YHKUUS CO3HATEIbHO YCUJIMBAETCS IPOBEIECHUEM
nabopaTopHbIX 3aHATUH. B gaHHOM cioyyae JEKTOp pPEKOMEHAYEeT JHUTepaTypy,
oOpaliaeT BHUMaHHE CiyliaTeled Ha TO, YTO HEOOXOIUMO H3YyUYUTh U C YEM
conoctaBuTh. [loyueHHbIe B X0/€ JEKUMU BBIBOJBI U PE3YyJbTaThl CIy>KaT OCHOBOM
IIPU CaMOCTOSATEIBHOM NMPOpadOTKE PEKOMEHJOBAHHOU JTUTEPATYPHI.

Cnymianue W 3anuch JIEKIMH — CJIOXKHBIA BHUJA ayJIUTOPHOW pabOTHI
BuaumartenbHOE ciiyliaHue U KOHCIEKTUPOBAHUE JIEKIIMKM MpeanonaraeT THTEHCUBHYIO
YMCTBEHHYIO JI€ATE€IbHOCTh oOOy4aromierocs. KpaTkue 3amucu  JeKuud, uX
KOHCIIEKTUPOBAHHE TOMOTaeT YCBOUTh Yy4eOHbIM Marepuan. KoHcmekT sBisgercs
MOJIE3HBIM TOTAA, KOTJa 3aliMCaHO CaMO€ CYIECTBEHHOE, OCHOBHOE M CHEJIaHO 3TO
camuM oOydaromuMmcs. He Hajmo crpeMuThesl 3amucaTh JIOCIOBHO BCIO JICKLUIO.
KoHcnekT nekuuu fydiine nojpas3iensaTh Ha MyHKTHI, aparpadsl, coboaas KpacHyo
CTPOKY. DTOMY B OOJBIION CTENneHH OyayT COCOOCTBOBATH MYyHKTHI IUIaHA JIEKIIHH,
npesIoKeHHbIe TpenoAaBaressiM. [IpuHuunuanbable MecTa, onpeaeneHus, GopMyIIbl
U JIpyroe cieayeT COMPOBOXKJATh 3aMEUAHUSIMU «BaXXHO», «0CO00 BaKHO», «XOPOILO
3alOMHHUTH» U T. I1. MOXKHO J€NaTh 3TO U C MMOMOILIBIO Pa3HOLBETHBIX MAapKEPOB WIH
pyuek. Ilemecoobpa3zHo pa3paboTaTh COOCTBEHHYHO «Mapkorpaduio» (3HauKH,
CHUMBOIJIbI), COKpalieHusi cyioB. He nmumHuM OyaeT U U3ydeHHE OCHOB CTEHOTrpaduu.
PaboTas Haj KOHCIEKTOM JIEKIMH, Bcerjaa HEOOXOAMMO MCHOJb30BATh HE TOJIBKO
y4eOHUK, HO U Ty JIUTEpaTypy, KOTOPYIO JTOMOJHUTEIBHO PEKOMEHAOBAI JIEKTOP.
NMeHHO Takasi cepbe3Hasi, KpomoTiiMBas paboTa ¢ JIEKUMOHHBIM MaTepuaioM
MO3BOJIUT ITyOOKO OBJIAJIETh 3HAHUSIMHU.



['maBHOE B mepuo/ MOATOTOBKY K JIEKIIMOHHBIM 3aHATUSAM — HAYYUTHCSI METOAAM
CaMOCTOSITENIbHOTO YMCTBEHHOTO TpyJa, CO3HATENBHO pa3BUBaTh CBOU TBOPUYECKUE
CIIOCOOHOCTH M OBJaJIeBaTh HaBBIKAMHU TBOpYECKOW palboThl. UeTkoe MiaHHpOBaHHE
CBOEro pabouero BPEMEHH M OTIbIXa SBIAECTCA HEOOXOAMMBIM YCIOBHUEM JUIs
YCIELIHOM CaMOCTOSATENbHOU paboThl. ExxemHeBHON yueOHOM paboTe o0yyaromemycs
cinenyer ynensatb 9—10 gacoB CBOEro BpeMEHH, T.€. IIPU LIECTU 4Yacax ayAUTOPHBIX
3aHATHI CaMOCTOSATEIBHOM paboTe HEOOXOAMMO OTBOAUTH 3—4 yaca.

Kaxnomy oOydaromiemycs ciefyeT COCTaBIATh €XKEHEACIbHBIA U CEMECTPOBBIN
IUTaHbl pabOoTHI, a TAKXKE TUIaH Ha KaXKIbli pabouuit eHb. Beerna Hajmo pacnpenesnsith
paboTy Ha 3aBTpalTHUM JIeHb. B KOHIIE KaK0T0 JIHS 11e1ec000pa3HO MOABOAUTH UTOT
paboThI: THIATENILHO MTPOBEPUTH, BCE JIM BBHIMOJIHEHO 10 HAMEUEHHOMY IJIaHy, HE OBLIO
JU KaKUX-TMOO OTCTYIUICHUHM, a eclid ObUIM, MO KakOoW MpUYMHE HTO MPOU3OIILIO.
HyxHO oCyIIecTBIsITh CAMOKOHTPOJb, KOTOPBIN SIBISETCA HEOOXOTUMBIM YCIOBHUEM
ycnemHoi ydeOnl. Eciii 9To-TO 0cTanoch HEBBIMOIHEHHBIM, HEOOXOIUMO H3BICKATH
BpEMS IJIs1 3aBEPIICHHUS ATON YacTh padOThI, HE YMEHbIas 00beMa HeleJIbHOTO TIIaHa.

2 Meroauyeckue yKa3aHus JJA  00y4alOUIUXCH 10 OpPraHM3aluM
CaMOCTOSAITeJILHOM PadoThI

2.1 ®opMBbI CaAMOCTOATEIBHON PA0OTHI

CaMocTosTenbHass paboTa SBIAETCA HEOTHEMJIEMBIM 3JEMEHTOM Y4eOHOTro
npouecca. Ilpu camocrosiTenbHON paboTe [JOCTUraeTcsi KOHKPETHOE YCBOEHHE
y4eOHOro MaTepuaia, pa3BUBaIOTCA TEOPETUUECKHUE CIIOCOOHOCTH, CTOJIb BayKHBIE IS
COBPEMEHHOM TOJTOTOBKU CHEHHATUCTOB. DOpMBI CaMOCTOSITENBHOU pPAaOOTHI:
IIOATOTOBKA K JICKLIMSM, NPAKTUYECKUM 3aHATHAM, 3a4eTy, HallMCaHUE KOHCIIEKTOB,
pedepaToB U 3cce, CaMOCTOSTENIbHOE PEIlIeHUE 3a/1a4 U TECTOBBIX 3aJ[aHUi, N3yueHue
JUTEPATYpPhl, PEKOMEHJOBAHHOU B pabouell mporpamme AUCLUILIAHEIL.

2.2 Meroauyeckue YyKa3aHus /I OOyYAalOIIMXCH MO MNOATOTOBKE K
NPaAKTHYECKUM 3aAHATHAM

[IpakTuueckoe 3aHATHE - OAHA M3 OCHOBHBIX ()OPM OpraHu3aluy y4eOHOro
mpoliiecca, MNpeACTaBistomas co00il KOIEKTUBHOE OOCYyXAeHHE OO0ydarouuMucs
TEOPETUYECKHUX U MIPAKTUYECKUX BOMPOCOB, PEIICHUE TPAKTUYECKUX 3a]a4 U T.1.

OCHOBHOHM 1I€JIbI0 MPAKTUYECKOTO 3aHATHUS SBISETCA NPOBEpPKa TIyOWHBI
NOHMMAaHUA OOYyYarolUMCSl M3y4aeMoWl TeMbl, y4eOHOro marepuaiga U YyMEHHUS
U3JI0KUTh €r0 COAEP)KAHHUE SCHBIM M YETKUM SI3BIKOM, PAa3BUTHE CAMOCTOSTEIBHOIO
MBIIICHUS U TBOPUYECKOM aKTUBHOCTH Y 00y4YarOIIerocs.

Ha mnpakthueckux 3aHATHSX MpEAINoyiaraeTcsi paccMaTpuBarh Haubosee
Ba)KHbIE, CYIIECTBEHHBIE, CJOXKHBIE BONPOCHI, KOTOPbIE, KaK CBUAETEIbCTBYET
[peroaaBaTenbcKas pakTuKa, Haudosee TpyAHO YCBaUBAOTCS 00yYatOITUMHUCS.

[Ipu 5TOM TOTOBUTBCS K MPAKTUYECKOMY 3aHSTHIO BCErJa HYXXHO 3apaHee.
ITonroroBka K MpakTUYECKOMY 3aHSTUIO BKIIIOUAET B ce0s ClenyolIee:

- 00s3aTeNbHOE BBIMOJHEHUE MpEnoAaBaTeisl U MOJATOTOBKA K MPAKTHYECKOMY
3aHSTHIO;

- W3y4YEHUE KOHCIEKTOB JIEKIMM, COOTBETCTBYIOIIMX pa3leioB Y4eOHUKa,
y4eOHOro 1ocoousi, coaepKaHHusi pEKOMEHI0BAaHHBIX HOPMATUBHBIX IPABOBBIX aKTOB;



- paboTa ¢ OCHOBHBIMH T€pPMUHAMH (PEKOMEHIyEeTCS UX BBIYUUTB);

- U3y4YE€HUE JOMOIHUTEIBHON JIUTEPATYPHI IO TEME 3aHATUS, JeJIas IPU 3TOM

HEOOXOUMBIE BBIITUCKHA, KOTOpbIE TOHAAOOSATCS TMpH OOCYXKICHHUH Ha
MPAKTUYECKOM 3aHITUH U PELICHUU 33]1aY;

- (opmynupoBaHue CBOEro  MHEHHS 1O  KaXIOMY BOMNpPOCY U
apryMEHTHPOBAHHOE €r0 00OCHOBAHMUE;

- 3alKUCh BO3HUKIIHUX BO BPEMsI CAMOCTOSITEIBHOU pabOThl ¢ ydyeOHUKaAMU U
HAy4YHOH JUTEpATyphl BOMPOCOB, YTOOBI 3aT€M Ha MPAKTUUYECKOM 3aHATUU MOJIYUYUTb
Ha HUX OTBETHI;

- oOpallieHre 3a KOHCYJIbTAIMel K IPernojaBaTelio.

Ha nmpaktuueckoM 3aHsATHH 00yYarolmUNCs 3aKperUIsieT 3HaHMs, MOJyYEHHbIE B
npolecce JIEKIIMOHHBIX W BHEAYAUTOPHBIX 3aHATUM, (QopMUpYeT yMEHHUS MO
JUCLUIUIMHE, MOJTYYaeT HABBIKM YCTHOM pEYH, MPAKTUYECKOTO PEUICHUS Pa3IHYHBIX
3aaad4.

2.3 MeToanuecKue YKa3aHUs 110 HANIMCAHMIO KOHCIICKTOB

Koncnekr (ot naT. conspectus - 0030p) - TUCbMEHHBIN TEKCT, B KOTOPOM KPAaTKO
U TIOCJIEOBATENbHO H3JIOKEHO COJEpPXKAHUE OCHOBHOI'O HCTOYHHMKA HH(POPMALIMH.
KoHcnekTupoBaTh — 3HAYUT MPUBOJAUTH K HEKOEMY MOPSAAKY CBEICHMUS, TOYEPITHYThIE
U3 OopurrnHasa. B OCHOBE mpomecca JIEKUT CUCTEMAaTU3alus MPOYUTAHHOTO HIIU
YCIIBIIAHHOTO. 3alliCH MOTYT JIEJaThCsl KAK B BUJIE TOYHBIX BBIICPIKEK, LIUTAT, TaK U B
(dopme cBOOOJHON MoOjgauM cMmbiciaa. MaHepa HamucaHUs KOHCIIEKTa, Kak IPaBuUiIo,
0JIM3Ka K CTUIIIO IIEPBOUCTOYHUKA.

Ecny KOHCIIEKT COCTaBJIIEH NPABWIIBHO, OH JOJDKEH OTpaXkaTb JIOTHKY U
CMBICJIOBYIO ~ CBSI3b  3amMcbiBaeMol  uHpopmammu. WM  3ampocto  MOXKHO
BOCIIOJI30BAThCS Y€PE3 HEKOTOPOE KOJIMYECTBO BPEMEHU, & TAKXKE MPEIOCTABUTh JJIS
MPUMEHEHUsI KOMY-TO €Ill€, MOCKOJIbKY MPOUYTEHHE TPaMOTHO 3a(PUKCUPOBAHHBIX
JAHHBIX HUKOT/IA HE BBI3OBET 3aTPYAHEHUIA.

B npouecce ydeObl i mpu peulieHUH KaKOW-TO 3aaaud B oOuieM oObeme
MH(pOpMaMU BBIICISAIOT CAMOE BAXKHOE M HEOOXOJUMOE, TaKMM 00pa3oM, yIpolas
OBJIAJICHHE MaTepuajioM. B XOpollo CAENaHHBIX 3alMUCAX MOXHO C JIETKOCTHIO
OOHapYXUTh CHELHAIU3UPOBAHHYIO TEPMHHOJIOTHIO, MOHATHO PACTOJKOBAHHYIO U
YETKO BBIACJIICHHYIO [UIsl 3allOMHHAHMSI 3HAYEHUN pas3IM4HbIX CJ0B. lcnone3ys
3aKOHCIIEKTUPOBAHHBIE CBEJICHHUS, JIEr4e CO3/aBaTh 3HAYMMBIE TBOPYECKHE WIH
Hay4HbIE PaOOTHI, pa3auvHbIe pedepaTsl U CTaThH.

HyxXxHO yMeTp pasznuyaTh KOHCHEKTbHI W NPABWIBHO HCIOJIB30BaTh Ty
KaTeropuio, KOTOpast JIy4Ille BCETo MOAXOAUT AJIsl BBIMOIHIEMON padOTHI.

I[nan-koHcnekT. Takod BHUI M3IOXKEHHS Ha OyMmare cO3JaeTcsi Ha OCHOBE
3apaHee COCTaBJIEHHOTO IJlaHa MaTepualia, COCTOUT U3 ONPEJEICHHOTO KOJIMYECTBa
NYHKTOB (C 3arojioBKaMu) M MOJNYHKTOB. B mporiecce KOHCHEKTUPOBAHUS KaKIbId
3aroJIOBOK PAacCKphIBA€TCS — JOMOJHSAETCA KOPOTKHMM TEKCTOM, B KOHEYHOM HTOTE
MOJIy4aeTCsl CTPOMHBIN IUIaH-KOHCTEKT. VIMeHHO Takol BapuaHT OOJbIIE BCEro
NOJAXOAUT Il CPOYHOM MOATOTOBKM K MYOJUYHOMY BBICTYIUICHHIO WJIM CEMHUHApY.
EctecTtBeHHO, uYem mocienoBaTesnbHee OyAeT IulaH (€ro  MyHKTHl  JOJIKHBI
MaKCHUMaJIbHO PaCKpbIBAaTh COJEP:KAHKE), TEM CBSI3aHHEE U IMOJHOLIEHHEE OyJeT Balll



noknaa. CrnenuanucTsl PEKOMEHAYIOT HAMOJIHATH [JIAHOBBIM KOHCHEKT MOMETKAMH, B
KOTOPBIX OyAyT yKa3aHbl BCE HCIOJIb3yeMble BAMH HUCTOUYHUKH, TaK KaK CO BPEMEHEM
TPYJHO BOCCTAHOBHUTH MX IO MaMSTH.

Cxemamuyeckuul nian. DTa Pa3HOBUIHOCTb KOHCIIEKTa BBIMJISAUT TakK: BCE
IIyHKTHI IUIaHA MPEACTABJICHBI B BHJI€ BOIPOCHTENBHBIX MPEIIOKEHUN, HA KOTOPbIE
HY’)KHO JaThb OTBeT. M3ywas wmarepuas, BBl BHOCHUTE KOPOTKHE TOMETKH (2—3
PEIJIOKEHUST ) MO KaXKIbI TyHKT BOpOCa.

Takoll KOHCHEKT OTpa)kaeT CTPYKTYPy U BHYTPEHHIOIO B3aHMOCBSI3b BCEX
CBEJICHUHN U CIIOCOOCTBYET XOPOILIEMY YCBOCHUIO MHPOPMAIIUH.

Texcmyanvhwiti koncnekm. 1lonobHas hopma M3M0KEHUSI HACBIILIEHHEE TPYTUX
U COCTaBJISETCS W3 OTPHIBKOB M ILHUTAT caMoro wucroyHuka. K TekcryanbHOMY
KOHCIIEKTY MOKHO JIETKO TPHCOCIUHUTH IUIaH, JUOO0 HANOJHUTH €ro Pa3IMYHbIMU
Te3rucaMu M TepMHHaMH. OH JIydllle BCEro MOJAXOJUT TE€M, KTO M3Y4YaeT HAyKy WIIU
JUTEPATYpPy, [J€ LUTATHI aBTOPOB BCErJa BaKHbl. OHAKO TaKOW KOHCIEKT COCTABUTH
HerpocTo. Hy)KHO yMeTh MpaBWIIBHO OTAENATH HanOoJiee 3HAUMMbIE LIUTATHI TaKUM
00pa3oM, 4TOOBI B UTOT€ OHU JAJIU MIPEACTABICHUE O MAaTEPHAJIE B LIEJIOM.

Temamuueckuu xkoncnexm. Takoil cnoco0d 3anucu MHGOPMALMKU CYIIECTBEHHO
orimyaercss oT Apyrux. CyTb €ro — B OCBEIIEHUH KAKOTO-HUOYIb OIpPEAEICHHOIO
BOIIPOCA; MPHU 3TOM HCHOJB3YETCS HE OJUH HMCTOYHUK, a Heckoiyibko. CopepkaHue
K2)KJ0T0 MaTepualla He OTPakaeTcsl, BEAb LIEJIb HE B 3TOM. Te€MaTHYECKUil KOHCIIEKT
[IOMOTaeT JyYllle IPYTruX aHAJIM3UPOBaTh 3aJaHHYIO0 TEMY, PaCKpbIBaTh IOCTABICHHbBIE
BOMNPOCHl U H3Yy4aTh UX C Pa3HbIX CTOpOH. OjgHako OyAbTe€ TOTOBBI K TOMY, 4TO
OpUaeTCs nepepadoTaTh HEMAJIO JUTEPATYpPhl AJIs TOTHOTHI U LIETOCTHOCTH KAPTHUHBI,
TOJIKO B 3TOM Cllydae u3jiokeHue Oyaer o01aiaTh BCEMU JOCTOMHCTBAMHU.

C60000HbIE. DTOT BHUJ KOHCIEKTAa TMpEIHA3HAYEeH A TeX, KTO YyMEeT
HCIIOJIb30BaTh Cpa3zy HECKOJBKO CIOCOOOB paboThl ¢ MarepuaioM. B Hem Moxer
COJIepKaThCS YTO YIOJHO — BBIIMCKH, LUTATHI, IJaH U MHOXECTBO TE3UCOB. Bam
noTpedyeTcsi yMEHHe ObICTPO U JAKOHUYHO H3JIaraTb COOCTBEHHYIO MBICIb, pad0TaTh
C IUIAaHOM, AaBTOPCKUMHU 1uTaTaMu. CuMraercs, 4YTo MoA0OHOEe (UKCUPOBAHUE
CBEJICHUH sIBJIsI€TCA HauOoJIee LETOCTHBIM U TTOJIHOBECHBIM.

Texnuka cocmagnenust KOHCneKma.

Heobxoaumo mnpocMoTpeTh Marepual, BBISIBUTH OCOOCHHOCTHM TEKCTa, €ro
XapakTep, MOHATH, CIIOKEH JIK OH, COAEPKUAT JIM HE3HAKOMBIE TEPMUHBIL;

CHoOBa NpoYnTaTh TEKCT U TIIATEIHHO MPOaHAIM3UPOBaATh ero. Takas paboTa ¢
MaTepuaioM JAacT BO3MOXHOCTb OTAEIUThH IJJaBHOE OT BTOPOCTENEHHOIO, Pa3AeiIuTh
MH(GOPMALIMIO HA COCTABJISIONINE YAaCTH, PACTIOJIOXKHUTh €€ B HY>)KHOM MOPSIJIKE.

O0603HaYUTh OCHOBHBIE MBICIH TEKCTa, OHU Ha3bIBAIOTCS Te3ucamu. X MOxKHO
3alMChIBaTh KaK YroJHO - LUTaTaMy (B Clydae, €Clid HY)XHO MepeNaTh aBTOPCKYIO
MBICJIb) TM00 CBOUM COOCTBEHHBIM CIIOCOOOM.

[Ipu xoncnexmuposanuu nexkyuti pPEKOMEHIYETCSl NPUIEP>KUBATHCS CIIETYIOITUX
OCHOBHBIX TPABUII:

1. He HaunHaTh 3anuchbiBaTh MaTepuall ¢ MEPBHIX CIOB MPENoaaBaTelsl, cHauyana
HE0OXOIMMO BBICITYIIaTh €r0 MBICIIb IO KOHIIA U OCTapaThCs MOHSTH €€.

2. IlpuctynaTh K 3amuMcd HY)XHO B TOT MOMEHT, KOTrJa MpenojaBaTeb,
3aKaH4YMBas U3JI0KEHUE OJTHOM MBICIM, HAUMHAET €€ KOMMEHTHPOBATb.



3. B xoHcmekTe 00s3aTeIbHO BBIACNAIOTCS OTAeNbHbIE dacTu. HeoOxomammo
pasrpaHUYMBaTh 3aroJIOBKH, IOJ3arOJIOBKH, BBIBOJBI, 000COOJATH OJHY TEMY OT
Ipyroi. BeimeneHne MOXHO JenaTh MOJYCPKUBAHUEM, NPYTUM IBETOM (TOJIBKO HE
ClielyeT MpeBpaliaTh TEKCT B MECTpble KApTUHKHK). PekoMeHayeTcst nenarb OTCTYIIbI
g o0o3HaueHus a03aleB U MYyHKTOB IUIaHA, MPOOETIbHBIE CTPOKH JISi OTACICHUS
OJTHOM MBICTU OT Jpyroi, Hymepauuto. Ecnu ompenenenus, ¢hopmyinbl, MpaBuia,
3aKOHBI B TEKCTE MOXKHO ClieJIaTh 00Jiee 3aMETHBIMU, UX 3aKIIIOYAIOT B PAMKY.

4. 3amucu HYXKHO CO37aBaTh C MCIOJb30BaHUEM MPUHSITHIX YCIOBHBIX
0003HaYCHUH. Koncnektupys, 00s13aTeJIbHO HEO0OXO0IMMO yHOTpeOIsATh
pa3HoOOpa3Hble 3HAKKU (MX HA3bIBAIOT CUTHAIBHBIMU). DTO MOTYT OBITH yKa3zaTelu W
HAIPaBJISIONIUE CTPEJIKH, BOCKIUIIATEIbHBIE U BOMIPOCUTENbHBIE 3HAKH, coueTanus PS
(mocnecnoBue) u NB (oOpatuth BHUMaHuE). Hanpumep, clI0BO «CIeA0BaTEIbLHOY BBI
MOXeTe O0003HAuWTh MaTeMaTH4ecKoil crpenkoil =>. Korma BbIpaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBI HA0Op, CO3AaBaTh KOHCIEKT, a TOCe M U3ydaTh €ro, Oyaer
MpoILE U ObICTpEE.

He nyxHO 3a0piBaTh 00 aOOpeBuarypax (COKpalll€HHBIX CJIOBaX), 3HaAKax
paBEHCTBA M HEPABEHCTBA, OOJIBIIIE U MEHBIIIE.

bonpuryro mons3y uisi co3maHus MPaBUIBHOTO KOHCTIEKTa JAIOT COKPAICHHS.
OnHako MHOTHE CUUTAIOT, YTO COKpAIICHUE TUMA «JI-Th» (AymaTh) W MOJOOHBIC UM
UCIIOJIb30BaTh HE CIIEJyeT, TaK KaK BIIOCIECJACTBUU OOJBIIOE KOJIMYECTBO BPEMEHU
yXOAUT Ha pacmudpoBKy, a UYTEHHE KOHCIEKTa HE JIOJDKHO TPEephIBATHCS
MOCTOPOHHUMH JIEUCTBUSIMM M pa3MblliuieHussMU. Jlydime Bcero paspaborathb
COOCTBEHHYIO CUCTEMY COKpaIIeHU 1 0003HAaYaTh UM BO BCEX 3aITUCSAX OJIHU U TE€ 3Ke
cioBa (1 He 4To uHOE). Hampumep, cokpaiiienue «r-Th» OyAeT Bceraa u Be3ze CI0BOM
«TOBOPUTHY, a O0JbIIas OykBa «P» — ciioBoM «paboTtay.

5. HyxHO n30eraTh CIOXHBIX U JJIMHHBIX PACCYKICHHM.

6. [Ipy KOHCTIEKTUPOBAHUH JTYUIIIE ITOJIH30BATHCS IOBECTBOBATCIIEHBIMU

MPEJIOKEHUSIMH, H30€eTaTh CAMOCTOSITENIbHBIX BOIIPOCOB. Bompock! ymecTHbI Ha
MOJISIX KOHCTIEKTA.

7. He HyXHO cTapaThCsi 3aQUKCUPOBATH MaTepUal JAOCIOBHO, MPU ITOM YacCTO
TEPSAETCS TJIAaBHASI MBICIIb, K TOMY JK€ TaKy0 3alliCh TPYIHO BeCTH. BTOpocTeneHHbIe
CJIOBa HY)KHO OTOpachIBaTh, 0€3 KOTOPHIX IJIaBHASI MBICIIb HE TePSETCS.

8. Eciiu B IeKIMK BCTPEUAIOTCSI HETIOHSATHBIE TEPMHUHBI, MOYKHO OCTaBUTh MECTO,
a TIOCJIe 3aHSITHI YTOUHUTh UX 3HAYEHHUE y MPETo aBaTesl.

2.4 MetoauyecKkue yKa3aHus 1o HanucaHuio pegepara

Pedepar aBnsieTcs MHANBUAYATLHON CaMOCTOSATEIHLHO BBIMOJHEHHON paboTON
oOydJaromierocs.

Temy pedepara oOydaromuiicsi BRIOMpAeT W3 MEPEUHS TE€M, PEKOMEHIYEMBIX
npenojaBarenieM, B (POHIE OLIEHOYHBIX CPECTB.

Pedepar, kak mnpaBuio, [OKEH COJEpXKaTh CJIEAYIOIIUE CTPYKTYpHbIE
AJIEMEHTHI:

TUTYIBHBIN JIUCT

Conepxanue

BBenenue



OcHoOBHas 4acTh

3aKkaoueHue

CHucoK UCTIOJIb30BaHHBIX HCTOYHUKOB

[Tpunoxxenus (mMpu HEOOXOIMUMOCTH).

[TpumepHBIii 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HanmenoBanue yacreit pedepara KonuuecTBo cTpanuiy
TUTYJIBHBIN JIUCT 1
Conepxanue (C yKkazaHUEM CTPAHMIY) 1
BBenenue 2
OcHOBHas 4acTh 15-20
3aKIoyeHue 1-2
CnHCOK UCTIOIB30BAHHBIX HICTOYHUKOB 1-2
[Ipuiioxxenus bes orpannuenui

B copepxanuu npuBOAATCS HAaMMEHOBAHMS CTPYKTYPHBIX 4dacTed pedepara,
rJIaB U naparpadoB ero OCHOBHOM 4acTH C yKa3aHHWEM HOMEpa CTPAHUIIbl, C KOTOPOH
HA4YMHAETCsl COOTBETCTBYIOIIAs YacTh, I1aBa, maparpad.

Bo BBemenum pgaercs oOmias xapakTepucTtuka pedepara: 0O0OCHOBBIBAETCS
AKTyaJbHOCTh BHIOPAHHOW TEMbI; ONPEIEIsIeTCs 1eJb padOThl U 3a/1a4u, TOAJIeKAaIINne
pemeHuto s e€ JOCTHXKEHHUS;, OMMCBHIBAIOTCA OOBEKT U MPEAMET HCCIEAOBaHMS,
nH(popmanmoHHas 0aza MCCIENOBAHMS, a TAKXKE KPAaTKO XapaKTEpU3YETCs CTPYKTypa
pedepara no riaBam.

OcHOBHasg 4acThb JOJDKHA COJEpKAaThb Marepuall, HEOOXOIUMBIN s
JNOCTH)KEHHSI TOCTaBJICHHOM WEMM M 3a7a4, pPElIacéMbIX B IPOLIECCE BBINOJHEHUS
pedepara. OHa BKIIOUaeT 2-3 IJIaBbl, KaKJas U3 KOTOPHIX, B CBOIO OYepElb, JEIUTCS
Ha 2-3 maparpada. CoaepkaHMe OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH
TEME ITPOEKTa U MOJHOCTHIO €€ paCKphIBATb.

I'maBel u maparpadsl pedepara IOKHBI PACKpbIBaTh ONHMCAHUE PELICHUS
IIOCTaBJICHHBIX BO BBeJAeHUM 3anay. [loaTomy 3arosoBku rnaB M mnaparpadoB, Kak
MPaBUJIO, TOJKHBI COOTBETCTBOBATH MO CBOEH CyTH (POpMYJIMpPOBKAM 3a1ay pedepara.
3aronoBka «OCHOBHas 4acTh» B COJIEpKaHUU pedepaTa ObITh HE TOJKHO.

['maBel  OCHOBHOM 4YacTM pedepara MOTyT HOCUTb TEOPETUYECKHIA,
METOJIOJIOTUYECKUI U aHATTMTUYECKUIN XapakTep.

Oo6s3arenbHbIM A pedepaTa SBISETCS JOTHYECKas CBSI3b MEXKIYy IJIaBaMU U
MOCJIEIOBATEIbHOE PA3BUTHE OCHOBHOW TEMbl Ha TNPOTSKEHUU BCed paboOTHhI,
CaMOCTOSTENIbHOE H3JI0KEHUE MaTrepuaia, apryMeHTHPOBAHHOCTh BBIBOJOB. Takxke
o0si3aTeNbHBIM  SIBJISIETCS HaJIMYME B OCHOBHOM YacTu pedepaTa CChUIOK Ha
HCIIOJIb30BAaHHBIE HCTOYHUKH.

N3noxenne HE0OXOIMMO BECTH OT TPETHEro JHIa («ABTOp MOJaraer...») Judo
MCIOJIb30BaTh O€3IMYHbIE KOHCTPYKLHUHU U HEONpEAeSICHHO-JIUYHbIE TMPEeSIOKEHUS
(«<Ha BTOpOM »3Tame WCCIEIyIOTCS ClEAyoIIue NOoaAXonbl...», «IIpoBeneHHoe
VCCJIEIOBAHKE MTO3BOJIAIIO T0KA3aTh...» U T.IL.).

B 3akitoueHUH JTOTUYECKH MOCIEeA0BATEILHO U3JaratoTcsl BEIBOABI, K KOTOPBHIM
OpUILEN CTYJIEHT B pe3yibTaTe BhINOJHEHUs pedepaTa. 3aKIIOUeHHE JT0JKHO KPaTKO




XapaKTepU30BaTh PELICHHE BCEX IMOCTABJICHHBIX BO BBEJICHHM 3a/lad U JIOCTUKECHHE
1enu pedepara.

Cnucok MCHOJIb30BAHHBIX UCTOYHUKOB SIBJISIETCS COCTABHOM 4YacThiO pabOThI U
OTpakaeT CTeNeHb W3YYEHHOCTH paccMmaTpuBaeMoil mpobiemsl. KomudectBo
HMCTOYHHUKOB B CITMCKE OMPENEISCTCS CTYISHTOM CaMOCTOSTENBbHO, s pedepara ux
pekomenayemoe konnuectBO oT 10 1o 20. [Ipu 3ToM B criucke 00A3aTeNbHO JOJIKHBI
OPUCYTCTBOBATh HMCTOYHUKH, H3JaHHBIE B TMOCJEAHME S JIeT, a TaKXKe HbIHE
JNEUCTBYIOIIME  HOPMATUBHO-TIPABOBBIE  aKThl,  PEryJUPYIOIIHME  OTHOIICHHUS,
paccMaTpuBaeMeble B pedepare.

B npunoxxenust ciieaqyer OTHOCUTh BCIIOMOTaTeIbHBIM MaTepual, KOTOPBIM npu
BKJIIIOUEHUH B OCHOBHYIO 4acTh paOOThl 3arpoMOXKJIaeT TeKCT (TaOJMIlbl
BCIIOMOTATENbHBIX JAHHBIX, UHCTPYKIIMH, METOJUKH, (HOPMBI TOKYMEHTOB U T.II.)

2.5 Metoauyeckue ykazanus 1no ogpopmieHunio pedepara

2.5.1 OdopmiieHHne TEKCTOBOI YacTH

[Tpu odopmaeHnn TekcToBOM yacTu padboTsl ucnonszyercs ['OCT 7.32-2017.

PaGora momxHa OBITH BBHIMIOJHEHA MEYATHBIM CIIOCOOOM C HCIOJIb30BaHUEM
KOMITbIOTEPA M TMPUHTEpPA HA OJHOM CTOpPOHE JMcTa Oenoi Oymaru OJHOrO CcopTa
dopmata A4 (210 x 297 Mm) depe3 moATOpa HHTEpBaa M pazMepoM uipudTa
NimesNewRoman 14 mnynkroB. I[lomyxupHblii mpUPT TPUMEHSIOT TOJIBKO JUIS
3aroJIOBKOB  pa3lieJlOB M IOJAPA3JEiOB, 3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB.
[omyxupHbIi HIPUEPT B TEKCTE pabOTHI HE IPUMEHSIETCH.

Crpanuibl pabOThl JOJKHBI UMETh CIEAYIOIINE MOJs: paBoe — 15 MM, JieBoe —
30 MM, BepxHee U HiIKHee — 20 MM. AO3allHbIN OTCTYIT JOJKEH OBITh OJJMHAKOBBIM I10
BCEMY TEKCTY M paBeH IsiT 3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs MPUIIOKEHUS, HYMEPYIOTCS IO MOPSAKY 0e3
MPONIYyCKOB M MNOBTOpeHMU. IlepBoi CTpaHWLEW CYMUTAETCS TUTYJIBHBIM JIMCT, Ha
KOTOPOM HyMepalusi CTpaHMI] HE CTABUTCS, HA CIEAYIOLIEH CTpaHULE CTaBUTCA LIU(pa
2» U T.A.

ITopsinKkOBBIM HOMEp CTPAHULBI IEYATAIOT B LEHTPE HUKHEN YAaCTH CTPAHUILIBI
0e3 TOUKH.

O6o3HaueHus: enuHUL (PU3UUYECKUX BEJIMYMH B TEKCTE pabdOThl MPUBOJIUTH B
cootrBeTcTBUM ¢ ['OCT 8.417-2002. CokpanieHue pycCKUX CJIOB M CIIOBOCOYETAHUN B
TeKCTe padoThl MpUBOIUTH B cooTBeTcTBUU ¢ ['OCT 7.12-93.

2.5.2 OdopmiieHue coaep:kanus, 3ar0J10BKOB

CopepkaHue  BKJIIOYAeT  BBEJCHHME, HAMMEHOBAHHWE BCEX  Pa3/elioB,
MOJIpa3/IesioB, 3aKII0YCHHE, CIUCOK MCIOJIb30BAHHBIX MCTOUYHUKOB M HAMMEHOBAHUS
NPUTIOKEHUH ¢ yKa3aHWEM HOMEPOB CTPAHUI], C KOTOPHIX HAYMHAIOTCS OTH DJICMEHTHI
paboThI (MPU UX HATMYUH).

Kaxnyto 3anuce coxepxanHusi oQOpMIISIIOT  Kak  OTHENbHBIM  ad3arl,
BBIPOBHEHHBIN BJIeBO. Homepa cTpaHUI] yKa3bIBalOT BBIPOBHEHHBIMH IO TIPABOMY
Kparo TOJSl ¥ COSAUHSIOT ¢ HAaMMEHOBAHHWEM CTPYKTYpHOTO 3JI€MEHTa, pa3jielia Wiu
HoJpas/iena NoCPeACTBOM OTTOYHS.



3arojoBKM B COJIEpKaHUM JOJKHBI TOYHO MOBTOPSTH 3arojioBKU B Tekcte. He
JIOITYCKAETCsl COKPAIIATh UM MPUBOUTH 3ar0JIOBKH B IPYTOi (hOPMYITHUPOBKE.

O0603HaueHNs TOAPA3/AETOB MPUBOIST MOCIIE a03aI[HOTO OTCTYIA, PABHOTO JBYM
3rakaM (0,5 cM), OTHOCHTEIIEHO 0003HAYEHUS PA3/IEIIOB.

[Ipy HEOOXOAMMOCTH TPOAOJDKEHHE 3allMCH  3arojioBKa paszfiena WiId
nojpaszaenaa Ha BTOPOU (MOCIEAYIONIEH) CTPOKE BBIMNOIHSAIOT, HAUYMHAA OT YPOBHS
HayaJia 3TOr0 3arojioBKa Ha MepBOil CTPOKE.

HanmenoBanune cTpykTypHbIX 23seMmeHTOB pabotel  «COJEPXAHUWEY,
«BBEJIEHUEY, «3AKJIFOYEHUEY, «CITMCOK NCITIOJIB3OBAHHBIX
NCTOYHUKOBy, «ITPUJIOXEHUE» cnenyer pacnonaraTe B cepeArHe CTPOKU 0e3
TOYKM B KOHIIE M TIe4aTaTh MPONMHMCHBIMU OyKBamMu, He moadyepkuBas. Kaxabii
CTPYKTYPHBII 3JIEMEHT M KaXK]IbIi pa3ziesl OCHOBHOM YacTH pabOThl HAYMHAIOT C HOBOM
ctpaHullbl. CTPYKTYpHBIE 3JIEMEHTBI PaOOThl BBIJCISIOTCS MOTYKUPHBIM IHIPUPTOM,
Hanpumep COAEPKAHUE.

3arojoBKM pa3lieJIOB W MOAPA3/eIOB OCHOBHOM YacTH pabOThl CIEAYyeT
HaYMHaTh ¢ a03alHOrO OTCTYyNa U pa3MelaTh MociIe MOPSAKOBOTO HOMEpPA, MeYaTath ¢
MPONUCHON OYKBBI, MOTY>KUPHBIM MIPUPTOM, HE TTOAUYEPKUBATH, O€3 TOUKU B KOHIIE.
IlepeHoc cinoB B 3arojoBKe HE Jolyckaercd. EciM 3aroioBOK COCTOMT U3 JBYX
MIPEUIOKEHNM, NX PA3IEIAIOT TOYKOM.

Paccrosinne Mexy 3aroioBKaMd W TEKCTOM JIOJDKHO OBITh PAaBHO TpeM
untepBaiam (30 nr). PaccrosiHue Mexay 3arojioBkamu — JiBa uurepsana (20 mr).

Paznenbl u moapaszzaensl AOHKHBI UMETh MOPSIIKOBBIE HOMEpa, 0003HAUEHHBIE
apabckumu 1udpamu 6€3 TOYKU U 3amucaHHble ¢ ab3arHoro orcryna. Iloapaszaensbt
JNOJDKHBI MMETh HYMEpAIMI0 B TMpeaeiax KaxAoro pasfiena, HOMEp IMoapasjiena
COCTOMT M3 HOMEpa pa3jielia U noapas3esa, pa3aeaeHHbIX TOYKOM.

2.5.3 OdopmiieHHe WILIIOCTPALMH

WNnnmrocTpatuBHBIM ~ MaTepuan JOJDKEH ObITh MPEIACTaBICH PUCYHKAMH.
KonuyecTBo mimitocTpauuid J0IKHO OBITh JOCTATOYHBIM ISl TOSICHEHUH U3J1araeMoro
TEKCTa.

WNnnroctpanuu  ciaeayeT pacrnoJsiaraTh HEMOCPEACTBEHHO TIOCHIE TEKCTa, B
KOTOPOM OHH YIOMHUHAIOTCS BHEpPBbIC, WM HA CIEAYIOLIEH CTpaHule, a Mpu
HEO0OXOIUMOCTH B MIPHIIOKEHUH.

WimrocTtpaumu, 3a  MCKIIOUYEHUEM WILTIOCTPALMK  NPUIOXKEHUM, CIIeIyeT
HyMEpOBaTh apaOCKuMu IMdpaMu CKBO3HOM HyMepare Wiu B mpejenax paszena,
Hanpumep: «PucyHok 2.3» (TpeTuii puCyHOK BTOPOTO pa3zien).

IIpy ccbuIkax Ha WUIIOCTPALIMM  CJEAYeT MHCAaTh «...B COOTBETCTBUU C
PUCYHKOM 2» TIPU CKBO3HOU HYMEpAaIlUu U «...B COOTBETCTBUU C PUCYHKOM |.2» mpu
HYMEpallly B MpeJenax pa3ena.

NnmrocTtpaui  1OKHBI  MMETh  HAaWUMEHOBAHHME M, €CIM  HEe0OXOAMMO,
NOSICHUTENbHBIE JaHHbIE (MOAPUCYHOUHBIM TekcT). CioBo «PucyHok», ero Homep u
4yepe3 TUpEe HaMMEHOBAHKE MOMEIIAIOT MOCJIE MOSICHUTENbHBIX JAHHBIX U PacnoJiarator
B LIEHTpPE MOJ pUCYHKOM 0e3 TOUKH B KoHIE (puc.1).



CHCcTeMHEI OmoK

MonuTo
[poueccop BuyTpeHHas p
TTAMATH
HajdopMamnoHEad MATHCTPATE < KHaBHaTypa
{ Mpib

Baok mHTaEna EHengaa maMAarte

Pucynoxk 1 — [IpruHIUIIBI TOTUCTAYECKON CHCTEMBI
Pucynox 1 — [Ipumep opopmienus pucyHka

Ecnu HamMeHOBaHME pUCYHKA COCTOUT M3 HECKOJBKUX CTPOK, TO €r0 CleIyeT
3alUChIBATh YEPE3 OJIMH MEKCTPOUHBIM MHTEepBa)l. HauMeHOBaHUE pUCYHKA MPUBOISIT
¢ nponucHo OykBhel. [lepeHOC CIOB B HAMMEHOBaHUU TIpaUUECcKOro mMaTepuana He
JOTYCKaeTCs.

Mexay HauMEHOBAaHMEM WUTIOCTPALlMA M TEKCTOM pabOThl JOHKHO ObITh
OCTaBJICHO HE MEHEE OJTHON CBOOOIHOM CTPOKH.

NnmrocTpanuu, KOTOphIE 3aHUMAIOT 00beM 0oJiee OJHOM CTpaHMIIbI, CIEAYeT
pacrionaraTh B IPUJIOKECHUSIX.

NnmrocTpanuy KaKa0ro TPHIOKEHUST 0003HAYal0T OTIEIBHOM HyMmepalnuen
apabckumu mudppamu ¢ gobapieHueM mepen Mudpol 0003HAUYCHUE MPUIIOKEHUS.
Hanpumep, Pucynox A.3.

2.5.4 IlocTpoenue TadIuIL

HudpoBoit Marepuan, kak mpaBuio, oGopmisitoT B Buae Tabnui. Tabmuua
COJIEPKUT TPU BHJA 3arojIOBKOB: OOIIMM, BepXHUE M OOKOBbIe. OOIIMK 3arojIOBOK
OTpa)kaeT CojiepXaHue Bcel Tabiuibl (K KAKOMY MECTy M BPEMEHU OHA OTHOCHTCS),
pacrnojaraercsi HaJ €€ MaKeTOM U SBISIeTCS BHEUIHUM 3arojioBkoM. BepxHue
3arojIOBKM XapaKTEepU3yIOT cojiep:kaHue rpad, a 0okoBble — CTpoK. OHU SBISIOTCS
BHYTPEHHUMHU 3arojioBkamu. Tabnuua opopmiiseTcs B COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanue cnemyer mnomeniatb Haj TaOnuieil cieBa, 6e3 ab3aIfHOroO
orcryna B cuenyromniem ¢dopmare: Tabmuma Homep Tabmunbr - HamMenoBanwue
Tabmmipl. HanmmeHoBaHue TaOMUIlGI MPUBOAST C MPONMUCHON OYKBBI 0€3 TOUKH B
KOHIIE.

Ecnu HanMeHoBaHMe TaOIMIBI 3aHUMAET JBE CTPOKU U OoJiee, TO €ro ciemyer
3aMUChIBATh Yepe3 OJJUH MEKCTPOUHBIN HHTEPBAJ.

Tabnuiy crmemyer pacmojiaratb B pa0dOTe HEMOCPEIACTBEHHO IOCIE TEKCTa, B
KOTOPOM OHa YIIOMHHAETCS BIIEPBBIC, HIIM Ha CIEAYIONIEH CTpaHUIIE.

[Tocne TabauiBl AOKHO OBITh OCTaBJIEHO HE MEHEE OJTHOM CBOOOJHON CTPOKH.



Tabmuma -

HOMep HaHMeHOBaHHe Ta0IHITE
T'onoeka { } 3aromoexH rpag

}  IlogsaromoBKH
rpag
CtpoxH
} (ropu3oHTaIEHBIE
pansr)

BOKOEHK I'pabs! (KOTOHKH)

(rpada hit S

3arOJI0BEKOE)

Pucynok 2 — MakeT TaOIHIIbI

Tabnuupl, 3a MCKIIOYECHUEM TaOJUI[ MPWIOKEHUH, CIEAyeT HyMEpOBaTh
apaOckumu udpaMu CKBO3HOM HyMepauei.

JlomyckaeTcst HymMepoBaTh TabJIUIIBI B TIpejienax pasaeia. B aTom ciyuae Homep
TaOJUIIBI COCTOUT M3 HOMEpPA pasjiesia U MOPSIKOBOTO HOMEpa TaOJHUIIbI, pa3/IeICHHBIX
TOYKOM, HanpumMep: «Tabmunua 2.1» (nepBas Tabiauiia BTOpOro paseia).

Ha Bce TaGnuiibl TOJKHBI OBITh CCBUIKH B padoTe. 1Ipu cchuike cienyeT nucatb
«...B COOTBETCTBUM C JaHHBIMHU, MPEJCTABICHHBIMU B Tabjuie 3» NpPU CKBO3HOM
HyMEpaluu U «...NMO0 JTaHHBIMH, TIPEACTaBICHHBIM B Ta0auie 2.2» Mpu HyMepaluu B
npezaenax pasiena.

Tabnuiel, KOTOpbIE 3aHMMAIOT O0BEM Oo0Jiee€ OJHON CTpaHUIIBI, CIIEIyeT
pacroJiaraTh B IPHJIOKECHUSX.

3aronoBku Tpad M CTPOK TAOIUIBI CIAEAYyeT MUCATh C MPOIMUCHON OYKBBI B
€IMHCTBEHHOM 4YHCJIe, a TOJ3aroJIOBKM rpad - €O CTPOYHOM OYKBBI, €CIIU OHU
COCTABJISIIOT OJHO TPEJIOKEHUE C 3aroJIOBKOM, WJIM C MPOMHUCHOW OYKBBI, €CIIM OHU
MMEIOT CaMOCTOSITeJIbHOE 3HaueHUe. B KOHIlE 3arojioBKOB M TMOA3aroJIOBKOB TaOIHI]
TOYKU HE CTaBSIT.

Tabnuipl cieBa, chpaBa W CHU3Y, KaK MPABUJIO, OTPAHUYMBAIOT JIMHUSMHU.
JlomyckaeTcst IpUMEHATh pa3Mep HpudTa B TaOIUIIE MEHBIITNHN, YeM B TEKCTE.

PaznensaTe 3arosioBKM M TOA3aroJioBKM OOKOBMKA W Tpad IUaroHaaIbHbIMU
JUHUSIMU HE JIOMyCKaeTcs. 3aroJioBKM rpad BBIPAaBHUBAIOT IO IIEHTPY, a 3arojIOBKU
CTPOK - TIO JIEBOMY Kparo.

['opusoHTanbHbIE ¥ BEPTUKAIBHBIC JUHUW, PA3rPAaHUYMBAIONINE CTPOKU
TAaOJNHIIBI, JOMYCKAeTCd HE TMPOBOJIUTH, €CIM WX OTCYyTCTBHE HE 3aTPyIHSET
MOJIb30BaHUE TAOJIUIICH.

Tabnuiry ¢ OONBIIUM YUCIOM CTPOK JIOMYCKAETCS MEPEHOCUTH HA IPYTOHl JINCT
(ctpanuiy). Ilpu mepeHoce wacTu TaOMUILI HA APYrod JUCT (CTpaHUILy) CIIOBO
«Tabnuma», ee HOMEp W HAMMEHOBAHHWE YKa3bIBAIOT OJWH pa3 clieBa HaJ IEPBOM
YaCThIO TAOJMIIBI, @ HAJ JPYTUMH YaCcTsIMU TaKXKe ciieBa Uiyt cioa «lIpopomkenue
TaOJMIIB» U YKA3bIBAIOT HOMEP TAOJIUIBI B COOTBETCTBUU C PUCYHKOM 3.



Tabmuma 1 — O6mias xapakTeprucTUKa TUIIOB THOKOCTH JIOTHCTHYECKOU CHCTEMBI

Tunsl THOKOCTH XapakTepucTHKA THIIOB THOKOCTH IMoka3zaTeab rHOKOCTH
1 2 3
AccopTUMEHTHAs Cnoco6HOCTh MPOU3BOICTBEHHO- MaxkcumanbHbIA
r'HOKOCTh JIOTHCTHYECKOH CUCTEMBI K OOHOBJICHHIO K03 purmeHT oOHOBIECHUS
MIPOTYKITUHI MIPOTYKITHH

TexHonornyeckas Cnoco6HOCTh MPOU3BOICTBEHHO- -
r'HOKOCTh JIOTHUCTHYECKON CHCTEMBI MCIT0Ib30BaTh

pa3IUYHbIC BAPUAHTHI TEXHOJIOTHYECKOTO

rporiecca JijIsl CrilaKUBaHMS BO3MOKHBIX

OTKJIOHEHHH OT MpeABapUTEITHHO
paszpaboTaHHOTrO0 rpadyka Mponu3BOJICTBA

Paszpule cmpaHuybl
ITponomkenue Tabmaubl 1

1 2 3
['mbkocte  00BEMOB CriocoOHOCTH MTPOU3BOJICTBEHHO- MuHuManbHbIN pazMep
IIPOU3BOJICTBA JOTUCTUYECKON CHUCTEMBI napTuu (MaTepuanbHbIX
palMOHANBHO U3TOTABIMBATH JIETAIN MTOTOKOB

(mony¢abpukarsl) B yCIOBUAX
JMHAMHYHOCTH pa3MepOB MapTUi

3amyckKa
I'm6xocThb Bo03M0OXHOCTH MOAYIMPOBAHUS U MakcumanbHOE YUCII0
pacuIMpeHusi CUCTEMBI MOCJIEIYIOLIEr0 Pa3BUTHUS eIMHULl 000PYAOBaHUS,
(pacurupenusn) KOTOpPBIE MOTYT OBITh
3a/1IeiCTBOBaHbI B THOKOM
IIPOU3BOJCTBEHHO-

JIOTUCTUYECKOU CUCTEME IIPU
COXPAaHEHUN OCHOBHBIX
MPOEKTHBIX PELIECHUM 11O
JIOTUCTHYECKOH cucTemMe 1
CUCTEME YIIPABJICHUS

Pucynok 3 — [Ipumep odopmieHus Tabaullbl, pa3aeieHHON Ha YaCTH

Ecnu moBTOpstomuiicss B pa3HbIX CTpoKaxX rpadbl TAONHIBI TEKCT COCTOUT M3
OJTHOTO CJIOBa, TO €ro IMOCJIe TIEPBOTO HAMMMCAHKS JIOMYCKACTCS 3aMCHSITh KaBBIYKAMU;
€CITM 13 ABYX W 0oJiee CJIOB, TO TIPH MEPBOM IMOBTOPCHHUH €TI0 3aMCHSIOT CIIOBAMH «TO
xKey», a jJamee - KaBbluKaMd. CTaBUTh KaBBIUKM BMECTO ITOBTOPSIONIMXCS ITHOD,
OykBeHHO-TIM(POBHIX 0003HAYEHUH, 3HAKOB U CUMBOJIOB HE JIOMTYCKACTCH.

Tabmuiupbl KaX70ro TMPUIIOKEHUS O0003HAYAIOT OTIAEIBHOW HyMeparuein
apabckumu rudpamu ¢ Jo0aBieHueM nepen nudpoi 0003HauYEHUS TPUITOKEHUS.

Ecou B paboTe onna Tabnuiia, To OHa AOJDKHA ObITh 0O603HadueHa «Tabmmma 1»
nmn «Tabnuma B.1», eciiu oHa npuBeeHa B mpuiioxkenun B.

2.5.5 OdopmiieHne nepevncaeHn

ITepen KaxkapIM BJIEMEHTOM IIEPEYHCIICHUS CJIEAyeT CTaBUTh Tupe. llpm
HEOOXOMMOCTH CCBUIKM B TEKCTE pabOThl HAa OJWH M3 DJICMEHTOB TEPEUHCICHUS




BMECTO THPE CTaBATCS CTPOUYHBIE OYKBBI B MOPSAKE PycCKoro andaBuTa, HAYMHAS C
OYKBBI «a» (3a HCKJIIOYEHUEM OYKB €, 3, i, 0, 9, b, bl, b).

[Ipocteie mnepeuncnenuss (COCTOAT M3 HECKOJBKUX CJOB, 0€3 3HAKOB
MPENMHAHUSL BHYTPHU) OTIEIAIOTCSA 3amlsiTOM, CIOXHBIE (€CIM 3JIEMEHThl HE COBCEM
MPOCThI, €O 3HAKAMHM TPENHHAHUSA BHYTPU JUOO TMEPEUUCICHUS  UMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3aIATOM.

ITpumep 1. IIpocThie nepeyncIeHUs

[Tpumep 1. ITpocThie nepeuncieHus

K noructuueckum mporeccaM OTHOCHT:

- pa3rpy3Ky U IPUEMKY I'PY30B,

- BHYTPUCKJIAJCKYIO TPAHCIIOPTHUPOBKY,

- CKJIaJUPOBAHUE U XpaHEHUE,

- KOMIUIEKTAILUIO 3aKa30B U OTIPY3KY,

- TPAHCIIOPTUPOBKY M SKCIEIULINIO 3aKa30B,

- cOOp M JOCTaBKY IMyCThIX TOBAPOHOCUTENEH,

- HH(QOPMALIMOHHOE 0OCITY’KUBaHUE CKIIA/A.

IMpumep 2. Cji0:xHbIE IEPEeYUCTICHHUS (CO 3HAKAMHU NPENUHAHUS BHYTPH)

Pa3nnuaroT HECKOJIBKO CIIOCOOOB XpaHEHUS TOBAPOB:

- COpPTOBOM — cmoco0 XpaHEHUs, MPU KOTOPOM TOBAapbl pPa3HBIX COPTOB
pa3MeIarTCs OTAEIBHO IPYT OT ApYyra;
- MapTHOHHBIA — TIpU 3TOM CHOCOOE XpaHEHMs KakJas NapTus ToBapa,

OpUILIEANIAs Ha CKIAJd, XPAaHUTCS OTAEIbHO, IIPU 3TOM B COCTaB NapTUU MOTYT OBITh
BKJIFOUEHBI TOBAphl Pa3HbIX BUJIOB 1 HAUMEHOBAHUI;

- MAPTUOHHO-COPTOBOM — 3TOT CIMOCOO XpaHEHUs MOJPa3yMEBAET, YTO Kaxjaas
napTvsl TOBapa, NpHIIEAIas Ha CKJIAJd, XPaHUTCA OTAEJIBbHO, HO BHYTPH IapTUHU
TOBapbl pa3OMpaIOTCS MO TUMAaM M COpPTaM, KOTOpBIE Takke O000COOJSIOT MEXIY
coboii;

- 110 HAaMMEHOBAHMSIM — CIOCOO XPAaHEHHsS] TOBApPOB, MPU KOTOPOM TOBApPbI
Ka)XJI0r0 HAaMMEHOBAHUS XPAHITCS OTIEIBHO.

Ipumep 3. Cii0:kHbIe IepevncaeHus (MepevynucJaeHusi MMEIOT MHOTOYPOBHEBYIO
CTPYKTYpY).
Jloructuyeckre cyObeKThl KIIACCUPUIIMPYIOTCA MO PA3THMYHBIM IPU3HAKAM.
- HaKOIMMTEJIN 10 BUAAM:
- [10 TUITY TPOU3BOJCTBA OPraHU3aALINHN:
1) emMHUYHEIE,
2) cepuiiHbIe,
3) MaccoBbIE;
- [10 XapaKTepy TEXHOJIOTMYECKUX MPOLIECCOB:
1) HenpepbIBHEIE,
2) TUCKpPETHBIE.

2.5.6 IIpaBuiia coKkpaleHus1 CJI0B M CJI0BOCOUYETAHUM
CokpaleHue CJIOB W CIOBOCOYETAaHUW HA PYCCKOM $3bIKE O(OPMIISIIOT B
cootBeTcTBHUM ¢ TpeboBanusimu 'OCT 7.12 — 93.



Ecnu B pabore ucnonp3ytoT 6ojee Tpex YCIOBHBIX 0003HAuUEHUH, TPeOyIOIuX
MOSICHEHUI, TO COCTaBJSIETCS UX MEpPEUYeHb, B KOTOPOM ISl KaXXAOro OOO3HAYEHUS
MPUBOJIAT HEOOXOANMBIE CBEICHUA.

Ecin  ycnoBHBIX 000O3HaYUeHUH MEHEE TpEX, OTHCNIbHBbIA NEPEeUYEeHb HE
COCTaBIISIIOT, a HEOOXOAMMBIE CBEIEHHUS YKa3bIBaIOT B TEKCTE pabOThl WM B
MOJICTPOYHOM IPUMEUYAHUH MPU IEPBOM YIIOMUHAHHH.

[lepeueHp NOMEMIAIOT MOCTE COACPKAHMSI PAOOTHI.

CrpykrypHslii snement « ITEPEUEHb COKPAIIIEHMI 1 OFO3HAYEHU»

HauMHAIOT co ciloB «B Hacrosmeil paboTe MNPUMEHSIOT —ClEIyIOIINE
COKpALIEHHs] U 0003HAYEHUSI.

[lepeuenp coxpaiieHuil 1 0003HAUYEHUN JOJDKEH paclojiaratbesi CToJIONoM 0e3
3HAKOB IPENUHAHUS B KOHIE CTpoku. CieBa Oe3 ab3allHOrO OTCTyIa B al(aBUTHOM
MOPSIIKE IPUBOJIATCS COKpPALLEHUS, YCIOBHbIE 0003HAYEHUs, a CIIpaBa 4epe3 THPE — UX
neTanbHas paciu@poBka.

Hanuuue nepeyHst yka3bIBalOT B COJIEP>KaHUU paOOTBHI.

2.5.7 Odopmiienue gpopmy.r

VYpaBHenust u GOpMyIBl CIEAYeT BBLACIATH W3 TEKCTa B OTIEIBHYIO CTPOKY.
Brimie u HiKe Kaxa0i (OpMyIbl UM YpaBHEHUS JOJKHO OBITH OCTABICHO HE MEHEe
OJIHOM cBOOOAHON CTpoKu. Eciam ypaBHeHHE HE yMeIlaeTcsi B OAHY CTPOKY, TO OHO
JIOJKHO OBITH MEPEHECEHO IOCie 3HaKa PaBEHCTBA (=) WJIM MOcJe 3HAKOB IUIoC (+),
MUHYC (-), yMHOKEHHUS (X), AeJIeHUd (i) WK IPYTUX MaTEMaTHYECKUX 3HAKOB, IPUUEM
3HaK B Haydaje cienyrole cTpoku nmoBTopsaroT. IIpu nmepenoce ¢opmynbl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPAIUI0 YMHOXKEHHUSI, IPUMEHSIOT 3HaK «X».

[losicHeHne 3HAa4eHMM CUMBOJIOB M YHMCIOBBIX KO3((ULIMEHTOB CJeayeT
MPUBOJIUTH HETOCPEICTBEHHO MMOA (OpMYyNIOH B TOW Ke MOCIEeIOBAaTENbHOCTH, B
KOTOpO OHU JaHel B ¢opmyne. 3HaUYeHHE KaXJAOro CHMBOJIA M YHUCIOBOTO
ko3 uimenTa HeoOX0AUMO MPUBOIUTH ¢ HOBOM cTpoKU. [lepByto cTpoKy nmosicHeHus
HA4YMHAIOT CO CJIOBA «rae» 0e3 ABoeTouus ¢ ad3ara.

®opmynsl B paboTe clefyeT pacrosiaraTh MOcepenuHe CTPOKM U 0003HAYaTh
MOPSIIKOBOM HyMepaluei B Impejenax Bced paboThl apaOCKuMu udpaMu B KpYTJIbIX
CKOOKax B KpallHeM MpaBOM MOJIOKEHUH Ha cTpoke. Oany popmyny o6o3HaudaroT (1).
[Tpumep -

(1)

=l =

aln

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMepa (popMyi naroT B ckoOkax. [Ipumep -
...B popmyre (1).



®opmysbl, MTOMENIAEMbIE B MPHUIOKEHUAX, JODKHBI HYMEPOBaThCS OTAEIBHOM
HyMepanueil apabckuMu u@paMu B Ipeienax KaxkI0oro IpuioKeHus ¢ 100aBIeHueEM
nepes Kaxaou udpoit 0003HaueHus: IpUIoKeHus1, Hanpumep, popmyna (B.1).

Jlonyckaercss Hymepauust GopMyIn B Ipejenax pasjena. B atom ciaydae Homep
(GopMynbl COCTOMT M3 HOMepa pasfeina M IOpPSIKOBOrO Homepa (OpMyIbl,
pa3lieI€HHBIX TOUYKOW, Harpumep, (2.1).

2.5.8 Odopwiienue 0ubIMOrpapuuecKux cCblIIOK

bubnuorpaduueckue cChbUIKM B TEKCTE pabOThl OPOPMIISIOT B COOTBETCTBUU C
tpeboBanusimu 'OCT P 7.0.5-2018.

OO0bexTaMu cocTaBlieHUs: OUOIMorpauyecKoil CChUIKM SIBIISIIOTCS BCE BUJbI
OMyOJIMKOBAaHHBIX W HEOIYOJMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSAX (B TOM
YUCJIe DJEKTPOHHBIC PECypChl JIOKAIBHOTO W YIAJICHHOTO JIOCTyMa), a Takke
COCTAaBHBIC YACTH MCTOYHUKOB.

B pabote cneayer mpuMEHSTh 3aTEKCTOBBIC CCHUTKH.

CChUIKM Ha HCIIOJIh30BAaHHBIE WCTOYHHUKH CIIEAYET YKa3bIBaTh IMOPSIKOBBIM
HOMEpOM OubIHMOrpaduuecKoro OMUCaHUs WCTOYHUKA B CHUCKE MCMHOJb30BAHHBIX
HMCTOYHHUKOB. [1opsIKOBBIN HOMED CCHUIKH 3aKJIFOYAIOT B KBaIPATHBIC CKOOKH.

Ecnu ccpimky B paboTe MpHUBOIAT Ha KOHKPETHBIA (PparMeHT TEKCTa UCTOYHHUKA,
B OTCHUIKE YKa3bIBAIOT MOPSAKOBBI HOMEP U CTPAHMIIBI, HA KOTOPHIX IMOMEIIEH
00BEKT CCHUIKHU.

CBenieHus pa3ieigioT 3amsToM.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonvzosanHvix UCmMouHUKOS:

10. BankoBckoe paeno: yueOHuk nans OakanaBpoB / H.H. HartoueeBa, HO.A.
PoBeHckuid,

E.A. 3BonoBa u ap.; mox pea. H.H. Haroueeroii. — 2-e u3a., mepepad. u 0. —
Mockga: [Hamkos u K, 2019. — 270 c.: wi. — (YueOHble u3fgaHus s OakaiaBpoB). —
Pexxum JIOCTyTA: 15 (0) TTOJIITHCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (mara obpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 31eKTPOHHBIH.

WIIH

B mexcme: [15, c.95]

B crrcke ucnosib30BaHHBIX UCTOYHUKOB:

15. boumapeBa, T.H. Opranmzaius OyXraaTepcKoro ydera B KpPETUTHBIX
opranmzamusix/T.H. bongapesa. — PoctoB u/[l: ®enuxc, 2017. — 235 c. - (Cpennee
npodeccuonanbHoe obOpazoBanme). — ISBN 978-5-222-22002-3. — Tekcr:
HETIOCPEICTBEHHBIN.

Ecnu  ccbuiky B BBINYCKHOM KBanu(UKAMOHHOW paboTe NpUBOAAT Ha
KOHKPETHBIN (PparMeHT TEKCTa JJICKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBaOT
TIOPSIIKOBBI HOMEP UCTOYHHKA.

B mexcme: [14]

B cnucke ucnonvszoeanHvix UCmMouHUKOS:



14. Kypunoa, M.C. IlonstHe, CymHOCT, U KiIacCU(PHUKAIIMOHHBIE ACTEKTHI
KpeAUTHbIX  omepanuii  kommepueckoro  Oanka/M.C.KypunoBa. —  Tekcr:
AIIEKTPOHHBIN// AKTyalbHbIE MPOOJIEMbI YKOHOMUKUA B YCIOBHSIX PePOPMHUPOBAHUS
COBpPEMEHHOro oOuiecTBa: cOOpHHUK MarepuanoB [V  MexayHapogHoil Hay4dHO-
MpakTHUecKol KoH(pepeHuH, nocssuieHHon 140-netuto co aHs ocHoBanuss HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mara obparmenus 04.03.2019).

IIpumepsl _odopmiieHuss  0ubauorpaguyecKux ONMCAHMI _ PA3JIHYHBIX
HCTOYHHMKOB

Cmambs 6 nepuooudeckux us0anusx u COOpHUKAx cmameti.

by6HoBa, 0. b., Muxaiinora, 1. I'. O nmoaxoaax K onpeneieHuio TpoOJeMHON
3a10JKeHHOCTU komMepueckux 0ankoB / FO.b. byonosa, N.I'. MuxaiinoBa. — TekcT:
anektponnsli  // Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (nara oopamenuns: 05.03.2019).

I'esumues, A. C. K BOmpocy 0 pHCK-MEHEIKMEHTE KPEAUTHBIX OIEpaluid B
komMmepueckoMm Oanke / A.C. 'esummueB. — Tekct: anexTpoHHsIi // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mara  oOparenwus:
05.03.2019).

Ocranenko, H.A. Ponb KpeIUTHOW TOJUTUKKA B pPEAIU3ALUU aKTUBHBIX
onepanuii kommepueckoro 0anka / H.A. Ocramnenko. — TekcT: 251eKTpoHHBIHN // Antes
mayku. - 2017, - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?id=30266712 (nata oopamenus: 05.03.2019).

Knueu, monocpaguu:

bankoBckoe neno: yueOHuk mna OakamaBpoB / H.H. Haroueema, FHO.A.
PoBenckuii, E.A. 3BonoBa u ap.; mox pea. H.H. Haroueesoii. — 2-¢ u3m., nepepad. u
nom. — Mockpa: JlamkoB m K, 2019. — 270 c.: wn. — (YueOHBIC W3MAHUSA IS
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3nak cHocku ctaButcs [IEPEJ] Toukoil (3a uCKIIIOYEHHEM ciTydasi, OITUCAHHOTO
HIDKE), 3aISITON, TOUKOH € 3aIATOM, THPE U TBOCTOUHUEM.

3nak cHocku ctaButca I[IOCJIE MHOrotro4us, BOIPOCUTEIILHOTO 3HAaKa,
BOCKJTUIIATEILHOTO 3HAKA MJTH 3aKPBIBAIOIICH KaBbIUKH.

Ecnu mpemokeHre OKaHYMBAETCS COKpallleHHeM C TOYKOW, KoTopas
OJTHOBPEMEHHO SIBJISIETCSI U TOYKOW KOHIIA TIPEAJIOAKEHUS, 3HAK CHOCKH CTaBUTCSI TIOCJIE
TOYKH.

2.5.9 OdopmiieHHne CMUCKA UCTOJb30BAHHBIX HCTOYHUKOB

CnHcoK MCIOIb30BaHHBIX UCTOYHUKOB JOJKEH BKJIIOYATh OMOMHOTpaguIecKre
3aMuCH Ha HICTOYHUKH, UCTIOJIB30BAHHBIC 00YUYAOIUMCSI IPY HAITMCAHUH PaOOTHI.

B pabGoTe WCTOYHMKM B CHUCKE WCIOJIB30BAHHBIX HWCTOYHHKOB CIEAYyeT
pacrnoyiarath B andaBuTHOM mopsiake. [Ipuw sTom He3zaBuCHMO OT andaBUTHOTO
MOpsIIKa BIEPEIN TOJDKHBI OBITH TPUBEACHBI HOPMATHBHBIC AKTHI.

HopmaTuBHBIE aKThI pacmoyiaraloTCs B CICAYIOIIEM MOPSIKE:

- MEeXIyHApOJHBIC aKThI, paTuduIimpoBanHsie Poccuelt, mpuueM cHadama UayT
nokymeHnTsl OOH;

- Konctutynus Poccuu;

- KOJICKCHI;

- penepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctanoBiieHus [IpaBurensctBa Poccuu;

- IPUKA3bl, MMCbMA U MPOUKE YKA3aHUS OTIEIBHBIX (heepaibHbIX

MUHHUCTEPCTB U BEJJOMCTB;
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- 3aKOHBI CYOBEeKTOB Poccuu;

- pacropspKeHUs TyOepHaTOpOB;

- pacnopsiKeHHs 00JACTHBIX (pecnyOIuKaHCKHUX ) TPABUTENBCTB;

- cyaeOHas mpakThKa (T.e. MOCTAHOBJICHHUS BepXOBHOTO M MPOYMX CYAOB
Poccun).

3aKOHBI pacroJiaratoTcsi He Mo andaBUTy, a MO JaTe MPUHATHS (TIOAMHUCAHUS
[Ipesunentom Poccun) — Briepean Oosee crapele.

KonuyecTBO MCMONB30BaHHBIX UCTOYHUKOB B pabore He MeHee 8. B crucke He
JOJIKHO OBITh UICTOYHUKOB, HAa KOTOPBIE HET CCHUIIKU B TEKCTE paOdOTHI.

Cenenust 00 UCTOYHUKAX CIEYET HyMEPOBaTh apabCKUMU HUppamMu ¢ TOUKON
U TIe4aTaTh ¢ a03aIHOro OTCTYIIA.

2.5.10 OdopmiieHue MPUIIOKEHUIH

Marepuain, AOMOMHSAIOIUNA OCHOBHOM TEKCT PabOThI, JOMYCKAETCsl OMEIATh B
MPUWIOKEHUAX. B KauecTBe NMPHIIOKEHHUS] MOTYT OBITh MPEACTaBICHBL: rpaduyecKuid
Marepua, TaOJIHIbl, PUCYHKH U IPYrol MIUTFOCTPATUBHBIN MaTepual.

[Ipunoxenue oQOpMIIIOT Kak MOPOAOHKEHUE JAaHHOTO JOKyMEHTa Ha
MOCJIETYIOUIUX €ro JINCTAX.

B Tekcre paboTel Ha BCe MNPUIOKEHUS JOJKHBI OBITh JaHbl CCBUIKU.
[Ipunoxenus pacnosyiarator B MOPSIIKE CChIIIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe mnpunoxeHue ciaeayeT HauvMHaTh C HOBOM CTpPaHULBl C YKa3aHUEM
HaBepxy nocepenune ctpanuilbl ciaoa «[IPUJIOKEHUE, ero o6o3HaueHus.

[IpunoxeHue NTOJKHO UMETh 3aroJIOBOK, KOTOPBIM 3alMCBIBAIOT CUMMETPUYHO
OTHOCUTEJILHO TEKCTa C MPOMUCHOM OYKBBI OT/IETLHON CTPOKOMA.

[Tpunoxenus 0003HaYaAIOT 3arjJaBHBIMU OyKBaMHU PyCCKOTO ayidaBuTa, HAUWHAs
c A, 3a uckiiroueHueM OyKB E, 3, 171, O, Y, b, bI, b. Ilocne cnosa «ITPUJIOKEHHUE»
cieayet OykBa, 0003Ha4aroIas ero MocjieI0BaTeIbHOCTD.

JHomyckaetrcst 0003HaueHHE MPUIOKEHUH OyKBamMHu JIATUHCKOro andaBuTa, 3a
uckioueHuem Oyks [ u O.

B ciiyyae mogHOro ucnosib30BaHUs OYKB PYCCKOrO M JIATHHCKOTO an(aBUTOB
JoIycKkaeTcsi 0003HayaTh NPUIIOKEHHS apaOCKUMU U pamu.

Ecnu B pabote onHo npunoxenue, ono ooo3navaerca «[IPUJIOKEHUE A».

TexkcT KaXA0ro NpuIIOKeHUsI, MPU HEOOXOUMOCTH, MOKET OBITh pa3/elieH Ha
paszienbl, MNOApa3Aeibl, MyHKTbl, MOAMYHKTBHI, KOTOpPbIE HYMEPYIOT B IMpelenax
KaXkaoro npuioxkenus. [lepen HomepoM cTaBUTCS 0003HAUEHHE ATOTO MPHIIOKEHUS.

[IpunoxkeHus JOMKHBI HMMETh OOLIYI0 C OCTaJbHOM YacThblO JIOKyMEHTa
CKBO3HYIO HyMEPALIMIO CTPAHHII.

2.6. MeToauyeckue yKkazaHus 10 MOJATOTOBKE Mpe3eHTAIUN

[IpezeHtranust — 3TO KpaTKO€ HArISAHOE W3JI0KEHHEe HHQPOPMALUU TI0
coJiepKaHUIO0 paboThl, MpeAcTaBiIeHHOe mocpeAcTBoM mporpammbl Microsoft Office
PowerPoint.

[Ipe3eHTanusi COAECPKUT OCHOBHBIE TMOJOKEHUS, BBIHOCHUMBIE Ha 3alIUTY,
rpaduyeckuii Marepuas — PUCYHKH, TaOJMIbI, aJrOPUTMBl M T.I., KOTOpPbIE
WITIOCTPUPYIOT MPEAMET UCCIIET0BAHUS.



[IpesenTtamust pabOTHI CITYKUT I YOSTUTEIPHOCTH M HATJISIIHOCTH MaTepuaa,
BBIHOCHMOTO Ha 3aIlUTY.

[Ipe3enTanus n0mKHA BKIIOYATh B ¢€0sI CIIEIYIONINUE Pa3/Ieiibl:

- TUTYJIBbHBIN JUCT Tipe3eHTaruu (1 craiin);

- 11eJIb UCCJIeIOBaHUs1, 00BEKT U MpeaMeT uccienoBanus (1 cnaiin);

- aJITOPUTM M METOIMKa ucciieqoBanus (1-2 cmaiina);

- IOJTy4YEHHBIE pe3yIbTaThl UccleqoBaHus (2-3 ciaiina);

- OCHOBHBIE BBIBOJIBI U MpeIoxKeHUs (2-3 ciaiina).

OO6miast cTpykTypa NpPEACTaBICHHONW NpPE3eHTAIMU JODKHA COOTBETCTBOBATH
CTPYKTYpE IOKJIaJa.

[Ipu co3gaHum Tpe3eHTaluu  CJleAyeT NPUAEPKUBATHCA  CIEAYIOIINX
PEKOMEH IAln:

- mpudT - Times New Roman;

- pa3mep mpudTa AJ1 3aroJIOBKOB - HE MeHee 32;

- pa3mep mpudTa A1 TEKCTa - He MeHee 28;

- IBeT W pasMmep wmpudra, (GopMarbl PUCYHKOB W TaONHI] JOHKHBI OBITH
nogoOpaHbl Tak, 4YTOOBl BCE€ HAINWUCH, PUCYHKHU W TaOJMIBI OTYETIIMBO
IIPOCMATPUBAIINCH HA CIIANJIE.

3 Meroauueckne YyKa3aHuUsl AJA O0ydalwIIMXcs 10 OpraHu3amuM u
NPoBeIeHNI0 00YUeHUsI B HHTEPAKTHBHBIX opmax

3.1 MeToanka npoBeaeHus JeKIun-0eceabl

Jleknus-0ecena - AUAIOTHUYECKUH METOJ HM3JIOKCHUS W YCBOSCHHS Y4eOHOTO
Marepuaina. Jlekuus-6ecena Mmo3BOISET C MOMOIIBIO CHCTEMBI BOIIPOCOB, YMEJIOH HX
MIOCTAaHOBKH M HMCKYCHOTO TIOJJICpKaHUs JUajora BO3JCHCTBOBATh KaK Ha CO3HAHME,
TaK W Ha TOJACO3HaHWE OOYYArOIIMXCS, HAYYHTh WX CaMOKoppekiuu. [IpoBemenue
JeKIuu-0eceipl  MpeAIoiaraeT HajJuyue OIpeleieHHOro oObeMa 3HaHuM 00
M3y4aeMOM Marepuase M cBsa3u ¢ HuM. Jlekmusa- Oecema momoraeT MOOYIWUTH
oOydJaronuMxcsi K aKTyalu3allid HMMEIONIUXCS 3HAHWW, BOBJCYh WX B IIPOIECC
CaMOCTOSTEIIbHBIX PAa3MBIIUICHHUH, B 9BPUCTUUECKHI, TBOPUCCKUH TIPOIIECC MOTYICHUS
HOBBIX 3HAHWH; CIOCOOCTBYET aKTHBH3AllMM IIO3HABATEIBHOW JIEATEILHOCTH,
BOBJICKACT B MAaKCHUMAaJbHBIM MBICIUTCIBHBIA TIOMCK, C IEJIbI0 pa3pemeHus
IPOTHUBOPEYMM, IIOJBOJUT K CAMOCTOSTCIBHOMY (OPMHUPOBAHUIO BBIBOJIOB H
000011IeHMIA, CO3/IaeT YCIOBUS ISl OTIEPATUBHOTO YIPABIICHUS MTPOIIECCOM MTO3HAHMSI.
[To Ha3HaueHUIO B y4€OHOM IPOIIECCE BBIACISIOT CICAYIONINE BUIBI JICKITUU-OECE b
- BBOJIHBIE WJIM BCTYIIUTEIbHBIC (OPTaHU3YIOIINE);

- COOOIIICHMS HOBBIX 3HAHHM;
- 3aKPEIUISIONIHE.

BBonHas neknus-Oecena MpOBOAWTCS B Hadayle JIGKIMOHHOTO 3aHsATHsA. C ee
MOMOIIBI0  O0ECreYnBaeTCs  ICUXOJIOTHYECKas HacTpolWka oOydaromuxcs Ha
BOCIIPHATHE W YCBOGHHE HOBOrO Marepuana. becema crmocoOCTBYyeT NOHUMaHHUIO
3HAYCHUS TIPEICTOSIICH paboThl, (OPMUPYET MPEIACTABICHUS O €€ COIACP)KaHWH,
crienuduKe 1 0COOEHHOCTSIX.

CooOmienuss HOBbIX 3HaHuM. Crpoutcs B ¢dopMe BOMNPOCOB U OTBETOB
MPEUMYIIIECTBEHHO TIPU aHalM3€ IPOYUTAHHBIX TEKCTOB, 3allOMUHAHUU OTBETOB



(kaTexu3uueckas); CHOCOOCTBYET IMOJBEICHUIO OOydYaloImUXCs 3a CYET YMEIO
MOCTaBJICHHBIX BOMPOCOB, MMEIOIIUXCA 3HAHUM U JKU3HEHHOTO OIbITa, K YCBOCHUIO
HOBBIX 3HAHUN, POPMYITHUPOBAHUIO TOHATUH, PEIICHUIO 3a7a4; CO3/1aeT CYObEKTUBHOE
BIIEYATIIEHUE, YTO OOYUYaIOIIUNCS caM clieiall OTKPBITUE, IPOAEal MyTh OT MPaKTUKU
K HAyYHOU HUCTHHE.

3aKpeTuIIIONINe JICKITUU-0eCeIbl TPUMEHSIOTCS IS 3aKPETUICHHsI, 0000IIeHUS 1
CUCTEMaTHU3aIMK 3HAHUH.

OddexkTuBHOCTH Oece bl 3aBUCUT OT THIATEIBHON MOATOTOBKHU MPENoaBaTels,
OPOAYMaHHOCTH U MpodecCHuOHANbHOW (OPMYJIUPOBKM BOMPOCOB B  YETKOM
MIOCTAHOBKE, UX JIOTUYECKON MOCIIeI0BATEIbHOCTU. BOmpoch! H0KHBI pa3BUBaTh BCE
BUJIbI MBIIUICHUS, OOECIeuYrBaTh JIOTHUECKYI0 (OpMY MBIILICHUS (BECh CIHEKTp
MBICIIUTENLHBIX JEHCTBUI), COOTBETCTBOBATh YPOBHIO Pa3BUTHUS OOYYAIOIIUXCS; CO
CTOPOHBI ~ OOyYarommxcs  OTBETHl  JOJDKHBI ~ OBITh ~ OCO3HAHHBIMH U
apryMEHTHPOBAHHBIMH, TIOJTHBIMH, TOYHBIMH, SICHBIMH, MIPaBUIIHHO
c(hopMyIUPOBAHHBIMH.

Heab: myTeM MOCTAaHOBKM TIIATENHHO MPOIYMAHHON CHCTEMBI BOMPOCOB IO
3aJJaHHOM TeMe JOCTIKEHHE TOHMMaHUs OOYyYaloIMMHUCA HOBOTO MaTepuaia WiId
MIPOBEPKA YCBOCHUS UMH YXKE H3yUYEHHOTO MaTepHaa.
3anayu:

— U3y4YeHUE BOIIPOCOB IO 3aJIaHHOM TeMe WIN 3aKpeIIeHHE U3YYEeHHOI0 MaTepuraa,

— pa3BUTHE YMEHMH OOydYaloIUXCsl CTPYKTYpHUpPOBaTh M CHCTEMaTU3UPOBATH
MaTepuai, COMNOCTaBIATh pa3IUYHble MCTOYHMKHM, 0000IIaTh MaTepuani, JeslaTh
BBIBOJIBL;

— pa3BUTHE HABBIKOB OOYYArONIUXCS MO BBIPAOOTKE COOCTBEHHOW MO3UIIMHU TIO
U3y4aeMbIM MPoOIIeMaM.

MeTtoauka npoBeaeHus JJeKIUN-0eceabl:

— Ha3HAueHHUE CceKpeTaps JeKIuU-Oeceqpl, €ro HWHCTPYKTaX MO BHIMOIHIEMBIM
byHKIUSM;

— 00BsIBIICHHE KPUTEPUI OLICHKH,

— MpoBeIeHne Oece bl 10 3apaHee MOATOTOBICHHBIM MPENOoaBaTeIeM BOIIPOCaM;

— MOJIBEICHUE UTOTOB Oece/bl M OIIEHKA YYaCTHUKOB Oece/Ibl TI0 MaTepuasam, mepexos
K UHQOPMALIMOHHOM JIEKIINH.

Bonpocbl g Jekuum-Oeceabl BBIOMpAIOTCS IpenoaaBareneM U3 pabouei
MIPOTPaMMBI.

3.2 MeToanka npoBeJeHNs MHTEPAKTUBHOIO PellleHNsl 32124

NHTepakTUBHOE pelleHHe 3a4a4 — HTO TakKe€ METOJl MOJIepaluu, IpU
KOTOPOM TIpM PENICHWH 3a/ad TMPUHUMAOT YYacTHE Bce OOydaromuecs ToJ
PYKOBOJICTBOM TMpernojaBareisi-moaepaTopa. B pesynbrare nonydaercs yriayOiaeHHOE
MO3HAHUE O0YYAIOIIUMUCS METOJIUKH PElICHUs] THUIIOBBIX MPOGEeCCHOHABHBIX 3aja4.
B mporecce MHTEpaKTUBHOIO peIICHUs 3aJa4d O0yYarolUMCs J1aeTCsl BO3MOXKHOCTh
MPEANOJIOKUTh MOCICAYIOIMNM aJrOpUTM U pe3yibTar ee peuieHus. [IpuMmeHenue Ha
pakTHKe OOy4eHUs METOJIa HHTEPAKTUBHOI'O PEIICHUs 3aJlay MO3BOJISICT Pa3BUBATh Y
oOydJarommxcst  CIOCOOHOCTh  MPOTHO3WPOBAHUST W IUIAHUPOBAHUSA  PEIIEHUs
npodeccroHanbHbIX 3a/1ay.



Heab: mpoBepka HABBIKOB pEIICHUs MPO(ECCHOHANBHBIX 3a/ad M pPa3BUTHE
MBICIIUTENIBHBIX ~ OMepanuii  OO0ydyaroluXcs, HANpaBJIEHHBIX HAa  JIOCTH)KEHHE
PE3yNbTAaTOB MPHU PEUICHUH MPOPECCUOHANBHBIX 3a/1a4.
3agaun:

— MPOBEPKA HABBIKOB NMPHUMEHEHHUS OOYYAIOIIMMHKCS PAHEE YCBOCHHBIX 3HAHHWI IpPH
penieHny npodecCUOHAIBHBIX 33/1a4;

— (hopMHUPOBAaHNE HABBIKOB COBMECTHOM JIEATETLHOCTH MOYMHEHHBIX (00yJaronuxcs)
U pyKOBOJUTENS (MIpEnoiaBaTes);

— OBJajJicHHEe OOyYaroNIMMHUCS 3HAHUSMU M OOIIMMHU TNPUHLUIAMH PEIICHUs
npo0IeMHBIX TPO(EeCCUOHATBHBIX 3a/1a4;

— pa3BUTHE HABBIKOB AKTUBHOM MHTEIJJIEKTYaJIbHOW JEATEIIbHOCTH;

— pa3BUTHE KOMMYHUKATUBHBIX HABHIKOB (HABBIKOB OOIIIECHMUS ).

— pa3BUTHE HABBIKOB OOYYaIOIIMXCA MO BBIPAOOTKE COOCTBEHHOM MO3ULUHU MO XOIY
penieHus npodhecCuoHaNbHBIX 33a4.

MeToauka npoBeeHus:

IlepBBlii 3Tanm «HOATOTOBKA NPOEKTa pemeHus 3amauy». l[IpenomaBarenem
pa3zpabaThIBaeTCsl MPOEKT XOJa PEIICHUA 3aJladyd C HavyajloM WM (PparMeHTaMu
peleHus.

BTopoii aTan «opraHu3auuOHHBIN:

— OOBSIBJIICHHE TEMBI U 1IEJIN PELICHUS 33/1a4U;

— O0OBsIBIICHUE KPUTEPUI OLIEHKH;

Tpernii 3Tan «MHTEIUICKTYaIbHbIN:

— 00BsIBJIICHHE YCIIOBU pelIeHus 3a/1ay;

— WHAMBHUIYaJbHOE pEILIEHHE 3a7aud OOYyYarolIMMHUCS, HCXOJs U3 COOCTBEHHOIO
MHEHUS;

— BbICKa3bIBaHHE 00YUYaIOIUMHKCSI MHEHUH IO XO/1y PELLICHU 3a/1a4;

— oOcyXJeHHe pe3yJIbTaTOB M METOJMKM WHAUBUAYAIBHOTO pEIICHHs 3a1ad
00y4aronIMMUCS U IPUHSITHE IJIaHa BEPHOTO X0J1a PEIIEHUS;

TpeTuit aTan «oABEACHNUE UTOTOB PEILICHUS 3a1aun»:

— (hopMyIHpOBaHUE BBIBOJIA PEIICHUS 3a1a4l 00y4arOITUMHUCS;

— IIOABEJCHNE UTOTa UHTEPAKTUBHOIO PELIEHNS 3aa4H IIPENOIABATEIEM;

— OIIGHKa TmpernojaBaresneM oOyJarouxcsi M0 MarepuaiaM, M[OArOTOBIECHHBIM
CEeKpeTapeM.

3agaHusi 1Js1 NPoBedeHUs WHTEPAKTHBHOIO pelleHMs 3a1a4 BBIOUPAIOTCS
IIPENOIaBATEIIEM.

4 MeroanyecKkue MaTepHaJibl, ONpeAessiiolre NpPoueaAypbl OLCHUBAHUSA
pe3yJbTATOB 00Y4YEeHHUSsI 0 MEKAUCHUIIIIMHAPHOMY KypCy

4.1 Cucrema OLEHKH Ppe3yJbTATOB INPOMEXYTOYHOH aTTeCTAMH 10
MEXKIMCUMIUIMHAPHOMY KYpCY

Cucrema OLIEHKM pPE3yJIbTaTOB TEKYIIEro KOHTPOJISI YCIIEBAEMOCTU SIBISIETCS
COCTaBHOM 4YacThIO CHCTEMbI OOecleueHHMs] KadecTBa 0Opa3oBaTENbHOIO Ipolecca
I1OO AHO KKC.



B ocHOBY cucTeMbl OLIEHKH TMOJIOKEHA MATHOAIbHAS IIKala, UCIOJIb3yeMasi B
KauecTBE JOMOJHEHHS K MATHOAUIBHOM CHCTEME OLEHKH [0 TMPOMEKYTOYHON
aTTEeCTalUH.

OueHKol pe3ysbTaTa TEKYIEro KOHTPOJI YCIEBAEMOCTH IO UTOI'aM OKOHYaHUS

ITOJIOBUHBI CEMECTPA ABJISIETCS:

— «aTTeCTOBaH (aTrTecToBaHa)» — cpeanuit 6amwi ot 3,0 1o 5,0;

— «HE aTTeCTOBaH (He aTTeCTOBaHA)» — CpeAHuit O0amt 10 2,9.

Cpennuii 6amn pacCUMTHIBACTCS KaK OTHOIICHHE CYMMbI 4ucesl 0ajuioB K
KOJMYECTBY OaJJIOB, MOJYYEHHBIX 32 CEMECTp IMPHU MOJHOM 00bEeME BBIMOJHEHHBIX
paboT MO TUCUHUILIIUHE.

JUist mosydeHusi JOMyCKa K MPOMEXKYTOUYHOM aTTecTaluu O00ydaroluincs
JOJKEH HaOpaTh B pe3yJibTaTe TEKyIIeH paOdoThl MO JUCHUIUIMHE CpeaHuil 0aml He
menee 3,0.

CucTeMoil OICHKH IPeTyCMaTPUBAIOTCS «IIpeMHUaibHbIe» Oamel (0T 4 10 5),
MOJIyYeHHBIE 32 y4acTHe 0Oy4YarolIerocsi B OJMMIINA1aX, BBICTABKAX, KOH(EpEeHUUAX U
JIPYTUX MEPONPUSITHUSAX, KOTOPbIE MOTYT OBITh YYTEHBI MPU MPOBEACHUU TEKYILETO
KOHTPOJISI yCIIEBAEMOCTH.

TekylieMy  KOHTPOJIO  MOMJIEKUT  MOCEIIAaeMOCTh  yU4E€OHBIX  3aHSATUU
00yyJaromuxcs.

4.2 Cucrema OHEHKH Ppe3yJbTATOB MPOMEXKYTOYHOH AaTTeCTAMH 110
MEKIUCHUIINHAPHOMY KYpCY

[To mexauctumimHapHoMy Kypcey «lIporpaMMHoO-MeTonuYecKoe oOecreueHue
peali3allud  OpOTrpamMM  JOMOJHUTEIBHOrO OOpa3oBaHMs» B Yy4eOHOM IIJIaHE
CIIELIUAJIbHOCTH 44.02.03 [Ienaroruka JOIIOJTHUTEIBHOTO oOpazoBaHuUs
perycMOTpeHa cienyromias popma MpoMeKyTOYHON aTTeCTAllMU: YK3aMEH.

[Ipu BBICTaBICHUH OIICHKH 10 YK3aMEHY YUYUTHIBACTCS:

- 3HaHue (aKTUYECKOro Marepuajia 1o o001ieo0pa3oBaTeIbHON yueOHOM
OUCIUIUTMHE (JUCIUIUIMHE, MEXKIUCIHUILTHHAPHOMY KypcCy), B TOM YHCJE 3HAHHE
00s3aTeNbHON yUeOHOM TUTEpPaTYypPHI;

- JIOTHKa, CTPYKTypa, CTHJb OTBETa: KyJbTypa peYH, apryMEHTHPOBAHHOCTH
OTBETa, YPOBEHb CAMOCTOATEIHHOTO MBINUICHHS, YMEHHE MPUMEHHUTHh TEOPHUIO MPH
pEILIeHNU IPAaKTUYECKUX 3a1ay.

OrneHka «OTJIIMYHO, CTABUTCS 00Yy4aIoOUIeMyCsl, €CJIM OTBET COJACPKUT TITyOoKoe
3HaHHWE MPOTPaMMHOr0 MaTepuaia, KOHIENTYyaJIbHO-IOHATUWHOTO ammapara 1o
JAHHOM o01eo0pazoBaTeIbHON yueOHoM JUCLUTIIIMHE (IucuuImHe,
MEXIUCUUIUIMHAPHOMY KYpPCY), CBHUICTEIBCTBYET O CIIOCOOHOCTH KPUTUYECKU
OLICHHMBAaTh OCHOBHBIC KOHIIEMIIMM, OTpa)kaTh CBS3b TEOPUU C MPaKTUKOH. Pemienue
BCEX 3aJa4y TPOU3BEIECHO C TMOSICHEHHEM OJTaloB PEUICHHs] W C apryMeHTaluen
c(hOpMyIMPOBAHHBIX BEIBOJIOB.

OreHKa «XOpOIII0» CTAaBUTCS 00y4aroIeMycsl, €CIIi OTBET CBUCTEILCTBYET O
JOCTAaTOYHO MOJHOM 3HAHWM MaTepuaja Mo JaHHOW o0uieo0pa3zoBaTeabHON yueOHOM
IUCIUIUTUHE (AUCIUIUINHE, MEXIUCIUIUIMHAPDHOMY KYypCy), a TakXe COACPKHUT B
[[EJIOM MPaBUJIbHOE, HO HE BCErJa TOYHO M apryMEHTHUPOBAHHOE €ro H3JI0KEHHE.



Pemensr Bce 3amaum, HEKOTOphIE W3 HUX 0€3 TOSICHEHHS JTAllOB PEIICHUS U C
HETOYHOM apryMeHTaIel copMyIupOBaHHBIX BHIBOJIOB.

OrmeHka «yAOBJIICTBOPUTEIHHO» CTAaBUTCS OOydYaIOMIEMYCs, €CIH OTBET
CBUJICTEICTBYET O IMOBEPXHOCTHBIX 3HAHUSAX BAXKHEUIUX pa3/ejiOB IO JaHHON
001eo0pazoBaTebHON YICOHOW TUCIUIUIMHE (TUCIUTIIMHE, MEKIUCIUTTHHAPHOMY
KypCy), Hay4YHO-TIOHSTUHHOTO ammapata W TEPMHHOJOTHUH, a TaKXe COACPKUT HE
BCEr/la TOYHOE U apTyMEHTHPOBAHHOE U3JIOKEHUE MaTepraia. PereHsl He Bce 3a1a4u,
HEKOTOpbIE W3 HHUX pEIIeHbl 0e3 TMOSCHEHUS JTaloB pEIICHWs M C HETOYHON
apryMeHTaIueil chopMyTUPOBaHHBIX BBIBOJIOB.

OrneHka «HEYAOBIETBOPUTEIBHO» CTABUTCS OOYYArOMIEMYyCsl, €CIId IO €ro
OTBETY MOXXHO CYJIUTh O CYIIIECTBEHHBIX MpoOeiax B 3HAHUH OCHOBHOTO MaTepHraa 1o
JTAaHHOM o0111e00pa3oBaTeIbHOM y4eOHOM JTUCLIUIUIAHE (IucHuIUINHE,
MEXIUCITUTUTMHAPHOMY KYypCy), a TakKe JOMYCTUBIIEMY MPUHIMITHAIBHBIE ONTHOKA
TIPH U3JI0’)KEHUN MaTepuaje. 3aaun He PEIICHBI.

OOyuaromemycsi, HaOpaBIIEMy B T€UeHHE cemecTpa cpeanuil 6amt 3,0 u Ooiee,
JIOITYCKAETCs BHICTABIICHHUE OIEHKH 0€3 MPOBEJCHUS aTTECTAIIMOHHOTO UCITBITAaHUSI.

Kpumepuu oyenku 6vtnoiHeHus IK3AMEHAUUOHHO20 MECM 06020 3a0aAHUA
(mecmoeozo 3a0anus Ha 3auem)

Ilpouyenm gvinonnenun mecmogozo Ouenka
3a0anus
85-100 OTJIMYHO/3aYTEHO
65— 84 XOPOIII0/ 3a4TEHO
50 - 64 yJIOBJIETBOPUTEIHHO/ 3a4TEHO
0-49 HEYIOBJICTBOPUTEIHHO/HE 3aU4TEHO

OO6yuaromemycsi, HaOpaBilieMy B T€UeHHE cemecTpa cpeanuit 6amt 3,0 u Oosee,
JIOITYCKAETCS BBICTABIICHUE OIICHKU 0€3 MPOBEACHUS aTTECTAIIMOHHOTO UCITBITAHNS.
[Tpu mpoBemeHNHN 3a4yeTa OlEHKa BBICTABIIICTCS Ha OCHOBE HAOpaHHBIX OAJIJIOB
CICAYIOIIUM 00pa3oMm:
«3auTeHo» cpennuit 6am ot 3,0 mo 5,0;
«HE 3a4TeHO» CpeHui O6at 1o 2,9.




