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1 MeToanueckue yKazaHusi 1Jis1 00y4AIOIIUXCS 10 OCBOCHUIO TUCITUIIINHBI

1.1 Meroaudyeckue YyKa3aHusi JIsi OOy4YalOUNIMXCS MO IUVIAHUPOBAHUIO U
OpPraHu3anuu BpeMeHH, He00X0AMMOT 0 /1JIs1 OCBOCHUS M CHUIIMHBI

CtpyKTypa BpeMeHHU, HE0OXOUMOTO JIJIsl CAMOCTOSTEIIbHOTO M3YUCHUS TUCIUILIMHBI

Bunpl paboT mo caMOCTOSITEIbBHOMY [IpumepHOE Bpemsi, 3aTpauynBacMoe

OCBOCHMSI TUCLIMILINHBI HAa CaMOCTOSATEIIbHOE OCBOEHHUE
JTACIUATUIMHEL, %0

N3ydenue nureparypel, peKOMEHJOBAHHON 10

B paboueil mporpamme yueOHoit

T CHUTUIAHBI

N3ydeHue JeKIMOHHOrO MaTepuaia 40

Pemienne THIOBBIX 33724, IPAKTUYECKUX 30

yIOpaXHEHUW U CUTYallHOHHBIX TPUMEPOB

Hanucanue koHcniekToB, pedepaTos, 3cce, 20

JOKJIQJIOB U T.II.

Htoro 100

1.2 Metoauyeckue ykazaHusi 1o padore o0y4yarolmuxcsi BO BpeMsl IPOBeIeHusl
JIEKLIMH

Jlexuus kak opraHuzarioHHas (opma o0ydeHus - 3TO 0cobasi KOHCTPYKIIUS
yueOHoro rmpouecca. I[IpenonaBarenb Ha MPOTSIKEHUH BCEro Y4YeOHOTO 3aHATHUS
COOOIIaeT HOBBIN YyueOHBIN MaTepuai, a 00yJarouecs: ero akTuBHO BOCITPUHUMAIOT.
bnarogaps TOMy, 4YTO Marepuaq M3JaraeTcsi KOHLEHTPUPOBAHHO, B JIOTUYECKHU
BbIIEP)KaHHON (QopMe, JeKuus sBiIsSeTcs Haubojiee SKOHOMHYHBIM CIOCOOOM
nepeaadr yueOHoi HHpOpMaLIHH.

Paboueii mporpammoil mo aucuumuinHe «be3omacHOCTh KU3HENEATEIbHOCTI
MPEyCMOTPEHBI CIICAYIOIMINE BUIBI JICKITHIA:

- akTHBHBIC ()OPMBI JIEKIIUN: HHHOPMAITMOHHAS JICKIUS; JTCKIUI-BU3YATH3AIHSL.
- UIHTEpaKTUBHBIE POPMBI: JIEKIUs-Oece1a; JIEKIUSI-TUCKyCcCHsl; «MO3roBoi mTypm»

MeTtogomorndeckoe 3HaUE€HUE JICKIIUH COCTOUT B TOM, YTO B HEH PaCKpPHIBAIOTCS
(yHIaMEHTAJIbHBIE  TEOPETUYECKHE OCHOBBI  0011€00pa3oBaTesibHON  y4eOHOM
AUCHMIUTUHBL (AUCUUIUIMHBI, MEKIUCHUILUIMHAPHOTO Kypca) U HAy4YHbIE METOJBI, C
MOMOIUIBI0 KOTOPBIX aHAJM3UPYIOTCS SBJICHUSA. B 11€710M MOXKHO CKa3aTh, YTO JIEKIIUU
KaKk (opme U MeToy OOy4eHHS MPUCYIIX TPU OCHOBHBIE TeAarorndeckue (yHKIIUH,
KOTOpBIE ONPEIEISIIOT €€ BO3MOXXKHOCTH U JIOCTOMHCTBA B Yyue€OHOM Ipoliecce:
MO3HaBaTeNbHAsA, PAa3BUBAIOIIAS U OPTaHU3YIOLIAs.

[To3naBaTenbHas (QYHKIUS BBIpaXKaeTCs B MOHUMAHUM CIYIIATEISIMH OCHOB
y4eOHOW MUCIUIUIMHBI, HAyYHO OOOCHOBAHHBIX IMyTEH pelIeHuUs MPaKTUIECKUX 3a7ad.
Jlekuusi mnpu3BaHa JaThb KM B3aUMOCBSI3aHHOE, JOKAa3aTelIbHOE M OTUYETIMBOE
IOPEICTaBICHUE O CaMbIX CIOXHBIX MOMEHTaX B IPAKTUYECKON JEATEIbHOCTH
cnenuanucToB. VIMEHHO 3TO, a HE 3allOMUHAHUE Ka)XJ0ro cioBa WiId LUQpBHI,
IPOAUKTOBAHHBIX JIEKTOPOM, BJIETCS IJIAaBHBIM B [1I03HABATEIbHON (DYHKLIUU.

Kpome Toro, cienyer moMHUTh, YTO NO3HAaBaTeNIbHAs (DYHKIUS BCAKOM JIEKLIUU
CBS3aHA M C TEM, YTO B JKHBOM pPa3rOBOPHON pEYU camble CJIOXKHBIE BOIPOCHI




Pa3bACHUTHh W TIOHSTH JIETYe, YeM TOTJIa, KOTJAa OHU M3JI0KEHbl MUCHbMEHHO. 3HAUUT
OJIHO M3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Tepelaya y4yeOHOro marepuana He
0€33BYyUHBIMU CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — MPEINOIaBaATEIIEM.

Jlexuuss pocTUraer Ieid, €CIM IOMUMO CcOoOIeHUus uHGOpPMAIMUd OHa
BBITIOJIHAET Pa3BUBAIONIYI0 (YHKIHMIO, TO €CTh MO COJEpKaHHI0 M (opMe OHa
OpUEHTHPOBaHA HE Ha MaMATh, a Ha MbIIUICHUE 00y4YaeMbIX, MpPU3BaHA HE TOJBKO
MPENOAHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIUTh. IMEHHO Takue
MIPEANOCHUTKU COAEPKUT JICKITUS, IMOATOTOBICHHAS HAa BBICOKOM MPO(heCCHOHATHHOM
ypoBHE. B moBceTHEBHOM M HMHTEHCUBHOM YIPaXXHEHWHW B HAyYHOM MBIIUICHUH U
3aKJIF0YAETCS TJIABHAS LIEHHOCTD JIEKLUU.

CrnenoBarenbHO, pa3BUBaOIIas PyHKIMS JEKIIMA HAXOIUTCS B 3aBUCUMOCTH OT
rPaMOTHO MOJOOPAaHHOTO W COCTABJICHHOTO COJEPXKAHUS JICKIMM U METOJMKU €ro
u3loxkeHus. JlormuHoe, AOKa3aTEIbHOE pacnojiokeHue Marepuana, CrpemiieHue
JIEKTOpa HE MPOCTO HU3JIOXKUTh TOJible (PaKThl, a JOTUYHO PACIOJIOXKHUTh MaTepual,
JI0Ka3aTh €ro WCTHUHHOCTb, TMPUBECTH K OOOCHOBaHHBIM BBIBOJIAM, HAYYUTh
CylIaTelied AyMaTh, UCKaTh OTBEThl HA BO3HHMKAIONIME BOIMPOCHI U PACCMATPUBATH
IPUEMBI TAaKOTO MOUCKA — BCE 3TO OTIMYMTENbHBIE YEPTHI JICKIMHU, BBIMNOJHAIOMIEH B
MOJIHOM Mepe Pa3BUBAIOIIYIO (PYHKITHIO.

Opranmsyromnias (QyHKIMS JIEKIUMUA TpEIycMaTpUBaeT, B TMEPBYIO OYepeb,
YIpaBJICHUE CaMOCTOSATENbHON paboTOW, Kak B MPOLECCe JEKUUU, TaK H BO
BHEAYJIUTOPHOE BpeMsa. OTa (YHKIUS CO3HATEIBHO YCUJIMBACTCS MPOBEICHUEM
MPAKTUYECKUX 3aHATUWA. B [aHHOM cllyyae JEKTOp PEKOMEHAYET JHUTEparypy,
oOpaillaeT BHUMAHHE CHyIIaTeliel Ha TO, YTO HEOOXOIUMO H3YYUThb U C YEeM
conoctaBuTh. [loaydeHHBIE B XOJI€ JIEKIIUU BBIBOJIBI M PE3YJbTATHI CIIYX,aT OCHOBOI
MIPU CAMOCTOSITEIILHON MPOPabOTKE PEKOMEHI0BAHHOM JIUTEPATYPHI.

Cnymianne W 3amuch JIEKIMA — CJIOXKHBIA BHUJ ayJIUTOPHOW PpalOTHI.
BauMarenbHOE ciylliaHWe U KOHCIIEKTUPOBAHHE JIEKIIUH MPEIIoIaracT MHTEHCUBHYIO
YMCTBEHHYIO JIeATeIbHOCTh oOOyuaromerocs. KpaTkue 3amuicu  JEeKIUM, HX
KOHCIIEKTHPOBAHHUE IIOMOTAeT YCBOUTh Yy4eOHbIN MmaTepuas. KoHCHeKkT sBisercs
MOJIE3HBIM TOTJA, KOTJa 3allMCaHO CaMOE€ CYIIECTBEHHOE, OCHOBHOE U CIEJIAaHO 3TO
camMmuM oOydarommmcs. He Hamo cTpeMuThcs 3amucarh JOCIOBHO BCHO JICKIIHIO.
KoHcnekT nexuuu Jtydiie moapasiessTh Ha MyHKTHI, aparpadbl, cOOIr0aast KpacHYIO
CTPOKY. DTOMY B OOJIBIION CTENEHU OYIyT CIIOCOOCTBOBAThH IYHKTHI IJIaHA JIEKIIUH,
peAJIoKEHHbIE MpernoaBaressiM. [IpuHuunuansHbie MecTa, onpeaeiacHus, GopMyIbl
U JIpyTroe CJeIyeT COMPOBOXKIATh 3aMEUYAHUSIMHU «BAXKHO», «OCO00 BAXKHO», «XOPOIIIO
3alIOMHUTB» U T.M. MOXHO JeNaTh 3TO U ¢ MOMOIIBI PA3HOIBETHBIX MapKEPOB WM
pyuek. llenecoobpa3zHo pa3padoTaTh COOCTBEHHYI «Mapkorpaduio» (3HAuUKH,
CHUMBOIJIbI), COKpalieHus cyioB. He nmumHuM OyAeT U U3ydeHHE OCHOB CTEHOTrpaduu.
PabGoTas Hajg KOHCIEKTOM JICKITMH, Bceraa HEOOXOAMMO HCTOJIB30BaTh HE TOJIBKO
Y4eOHUK, HO U Ty JUTEpPaTypy, KOTOPYIO JOMOJHUTEIBHO PEKOMEHJIOBAII JIEKTOP.
NMenHo Takasi cepbe3Hasi, KpOMoTIuBas paboTa C JEKIMOHHBIM MaTepuajoM
MO3BOJIUT TITyOOKO OBJIA/IETh 3HAHUSIMU.

['maBHOE B neproj MOJATOTOBKH K JIEKIIMOHHBIM 3aHATHSIM — HAYUUTHCS METOJIaM
CaMOCTOSITENIbBHOTO YMCTBEHHOTO TpYJla, CO3HATEIbHO Pa3BUBAThb CBOM TBOPYECKHE
CIIOCOOHOCTH M OBJIAJICBaTh HABBIKAMH TBOPYECKOW paboThl. [[1s1 3TOr0 HE0OX0AMMO



CTPOro COOJIOJATh MUCUUILIMH. YeTKoe IUIaHUPOBAHUE CBOETr0 paboyero BPEeMEHH U
OTJIbIXA SIBJISIETCS HEOOXOAMMBIM YCJIOBUEM JJI YCIIEUTHON CaMOCTOSATEIbHON pabOThl.
ExenneBHoil yueOHOI paboTe oOydaromemycs cienyer yaenstb 9—10 gacoB cBoero
BpEMEHH, T.e. MPU IIECTH Yacax ayJAUTOPHBIX 3aHATUNA CaMOCTOATENIBHON paboTe
HEO00XO0IMMO OTBOIUTE 3—4 yaca.

Kaxnomy oOyuyaromemMycsi ciefyeT COCTaBIATh €XKEHEACIbHBIA U CEMECTPOBBIN
TIaHbl paboThl, a TaKKe TUIaH Ha KaXAblA pabounii aeHb. Beerna Hamo pacnpenensith
paboTy Ha 3aBTpaIIHUN JIeHb. B KOHIIE Ka)KIO0ro JHA 11e1ecO00pa3HO MOABOIUTH UTOT
paboThI: THIATENFHO MPOBEPUTD, BCE JIM BBIIIOJIHEHO M0 HAMEYEHHOMY IIIaHy, HE ObLIO
U KaKuX-TUOO OTCTYIICHUH, a €Clii OBbUIH, TIO0 KaKOW MpUYWHE ATO MPOH3OIILIO.
HyXHO OCyIlIecTBIATh CAMOKOHTPOJIb, KOTOPBIN SABIISIETCSI HEOOXOJUMBIM YCIOBUEM
ycnenHol y4eObl. Eciiu 4To-TO OCTanoch HEBBIOJIHEHHBIM, HEOOXOJAUMO HU3bICKATh
BpeMs JUIsI 3aBEPIICHUS 3TOM YacTH paOdOThI, HE YMEHbIIIasg 00beMa HEeJIeTbHOTO TUIaHA.

1.3. Meroanyeckne ykazaHus sl 00y4al0UIUXCH M0 IVIAHUPOBAHUIO U
OPraHu3anuu BpeMeHH, He00X0AMMOT0 JJIs1 OCBOCHUS M CHUIIMHBI

N3yuenne pexomMeHAyeTcs HayaTh C O3HAKOMJIEHHs ¢ paboyeil mporpamMmon
JTUCIUIUIMHBI, €€ CTPYKTYpOH M COJAEp)KaHUEM pa3zesioB, (OHIAOM OIEHOYHBIX
CPEICTB, O3HAKOMHUTBHCS C  Y4€OHO-METOJUYECKUM W  UH(OPMAIMOHHBIM
obecrie4YeHUEM JTUCIUTLINHBL.

HNucuuminHa «be30nacHOCTh KU3HEACATEIbHOCTH» COCTOUMT M3 8 CBSI3aHHBIX
MEXIy COO00I0 TeM, 00eCIeunBaIOLIUX MMOCIEI0BATENbHOE U3yUCHHE MaTepurara.

OOyuenne  mo  gucuuiuiuHe  «be3omacHOCTh  KUZHEACATEILHOCTH
OCYLIECTBJISIETCS B cieayrolen hopme:

- ayIUTOPHBIC 3aHIATUS (JICKLIUH U TPAKTUYECKUE 3aHSITHUSA).

VY4eOHbIl MaTepuan CTPYKTYPUPOBAH U U3YyUCHUE TUCIUILIIUHBI TMPOU3BOIUTCS
B TEMaTUYECKOW TMOclIeqoBaTelbHOCTH. Kaxaomy  JIEGKUIMOHHOMY  3aHSITHIO
MPEAIIeCTBYeT MpakTUdeckoe 3aHsThe. OOyuaromuyecs CaMOCTOSITENBHO MPOBOJIST
IpEeABAPUTEIbHYIO TOATOTOBKY K 3aHITHUIO, NPUHUMAIOT AaKTUBHOE Y4YacTHE B
00CYX/ICHUH TEOPETHUCCKUX U MPAKTUYECKUX BOTIPOCOB.

Omnucanue mocyie0BaTeIbHOCTH JEHCTBUN 00YyYaIOmerocs:
1. OGy4aromnuiicss T0KEH MPOCMOTPETh U 00 TyMaTh TEKCT JICKITUH.

2. IIpy NOArOTOBKE K JICKIIMU MTOBTOPUTH TEKCT MPEABIAYIIEH JEKIUH.

3. Ilpu NOArOoTOBKE K MPAaKTUYECKOMY 3aHATHIO NMOBTOPUTH OCHOBHBIE IMOHATHUS I10
TE€ME, U3YUYUTh HOBBIE TEPMUHBI I10 IIPOMICHHON TEME.

2 Meroanyeckue yKa3aHMs JIA O00y4alIIMXCHA 1[0 MNOATOTOBKE K
NPAKTHYECKUM 3aHATUAM

2.1 ®@opMBbI cAMOCTOATEIBLHOU PA0dOTHI

CamocrosiTenbHas paboTa SIBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM y4eOHOTO
npouecca. [lpum camocTosTenbHONM paboTe MOCTHraeTcsi KOHKPETHOE YCBOEHHE
y4eOHOro MaTepuasa, pa3BUBAIOTCS TEOPETHUECKHE CIIOCOOHOCTH, CTOJIb BayKHBIC IJIs
COBPEMEHHOW TOATOTOBKM CHEIUATUCTOB. DOPMBI CaMOCTOSTEIHLHOW pPabOTHI:
MOJTOTOBKA K JIEKLHUSAM, MPAKTUYECKUM 3aHSITHIM, KOHTPOJIBHBIM paboTaM, SK3aMeHY,



HAlMCaHWE KOHCIEKTOB, CaMOCTOSATENIbHOE pEIIEeHHE 3a/lad M TECTOBBIX 3a/laHUi,
BBITIOJIHEHUE WHUBUTYJIBHOTO MPOEKTA, U3YUEHHE JIUTEPATypPhl, PEKOMEHIOBAHHOH B
paboueit mporpamMme yu4eOHOU TUCHUTIINHBI.

2.2 Meroaudyeckue YyKa3aHusi A OOy4alIIMXCS IO MOArOTOBKE K
NPAKTHYECKUM 3aHATHAM

[IpakTHueckoe 3aHATHE - OAHA W3 OCHOBHBIX (POPM OpraHM3ALMUU y4eOHOTO
mpolecca, MNPEACTAaBIAMAs COO0H KOIEKTUBHOE OOCYXJIEHUE OOydYaroIUMUCs
TEOPETHYECKUX U MPAKTUYECKUX BOIPOCOB, PEIICHUE MPAKTUYECKHX 3a/1a4 U T.[I.

OCHOBHOI 1E€JIbI0 TPAKTUYECKOTO 3aHATHS SIBJISETCS IPOBEPKA TITyOHHBI
MOHUMaHUs OOyYaroIIMMCSl HM3y4aeMOW TEeMbl, y4eOHOTrO MaTepuasa W yMEHUs
U3JI0KUTh €r0 COJAEP)KAHHUE SICHBIM M YETKUM SI3BIKOM, PA3BUTHUE CAMOCTOSITEIBHOIO
MBILIEHHUS U TBOPYECKOM aKTUBHOCTH Y 00y4arOIIEerocs.

Ha mnpakthueckux 3aHATHSX MPEAINoJiaraeTcsi paccMaTpuBaTh Haubosee
Ba)KHbIE, CYIIECTBEHHBIE, CJOXKHBIE BONPOCHI, KOTOpPHIE, KaK CBHUJIETEIBCTBYET
IperoaaBaTeNbcKas MpakTuka, Haubosee TpyAHO YCBaUBAOTCS 00YYarOUMMHUCS.

IIpy 3TOM TOTOBHUTHCS K IPAKTUYECKOMY 3aHITHIO BCErla HY)KHO 3apaHee.
[TonroroBka K MpakTUYECKOMY 3aHSTUIO BKIIIOUAET B ce0s ClelyolIee:

- 00s13aTeNbHOE BBINOJIHEHUE MPENoJaBaTelsl U MOATOTOBKA K MPAKTUYECKOMY
3aHSTHIO;

- U3y4YEHUE KOHCIEKTOB JEKUWH, COOTBETCTBYIOUIUMX pa3/AeyiOB YUYEOHMKA,
y4eOHOro 1MocoOus, CoAepKaHUs PEKOMEHJOBAaHHBIX HOPMATUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TE€PMUHAMHU (PEKOMEHAYETCSA UX BBIYUUTH);

- U3yYEHUE JOMOJHUTEIBHOU JTUTEPATYPHI [0 TEME 3aHATHUS, JeNIasl IPU ITOM

HEOOXOJMMBbIE BBIMHCKU, KOTOpbIE MOHAZO0ATCS TpU OOCYXKACHUM Ha
NPAKTUYECKOM 3aHATHH U PELICHUM 3a1a4;

- (opmynupoBaHHE CBOEro MHEHMS IO  KaXJIOMYy BOOpOCYy U
apryMEHTHPOBAHHOE €ro 00OCHOBAHMUE;

- 3alMCh BO3HUKILIUX BO BPEMsI CaMOCTOSTEIbHOM pabOThl ¢ yuyeOHMKaMHU U
HAy4YHOU JIUTEpaTypbl BOIPOCOB, UTOOBI 3aT€M Ha MPAKTUYECKOM 3aHSATUHU MOJTYyUUTh
Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTaluel K MpernoiaBaTesio.

Ha npaktrueckoM 3aHsATHM 00YyYaroIMNCs 3aKpeIUIsieT 3HAHMS, MOJyYEHHBIE B
npolecce JEKIMOHHBIX U BHEAYIUTOPHBIX 3aHATUH, GOPMHUPYET YMEHHS MO y4eOHOMN
JTUCIUIUIMHE, MOJTY4YaeT HABBIKM YCTHOM peyH, MPAKTHUECKOTO PEIICHUS pPa3IMYHBIX
3azay.

2.3 Meroanueckne YKa3aHUS 10 HANMCAHUIO KOHCIIEKTOB

Koncnekr (ot nat. conspectus 0030p) MUCbMEHHBIA TEKCT, B KOTOPOM KPaTKO U
MOCJICOBATEIBHO H3JI0KEHO COJIEp)KaHuE OCHOBHOTO HCTOYHHMKA HWH(GOpMAIUK.
KoHcnekTupoBath — 3HAUUT NPHUBOJUTH K HEKOEMY MOPSAKY CBEIEHUS,
MOYEpIIHYyThIE M3 OpUTHMHAJa. B OCHOBE mpolecca JIEKUT CHCTEMAaTH3alus
IIPOYUTAHHOTO WJIA YCJBIIIAHHOIO. 3aliCU MOTYT JeNIaTbCd KaK B BHJI€ TOYHBIX
BBIJIEPKEK, LIUTAT, TaKk U B (hopMe CBOOOAHOM MoAauu cMmbicia. MaHepa HamvcaHUs
KOHCIIEKTa, KaK MPaBHUIIO, OIM3Ka K CTUIIIO IIEPBOMCTOYHHKA.



Ecnyu KOHCIEKT COCTaBJIEH MPaBWIbHO, OH JOJDKEH OTpaXKaTh JOTHUKY U
CMBICIIOBYIO  CBSI3b  3amuchiBaeMoi  uHpopmanuu. KM  3anmpocto  MOXHO
BOCIIOJIB30BAaThCSA YEPE3 HEKOTOPOE KOJIMYECTBO BPEMEHU, a TAKKE MPEAOCTABUTD JJIS
OPUMEHEHUSI KOMY-TO €Ille, TOCKOJIbKY MpOYTEHHE TPaMOTHO 3a(PUKCUPOBAHHBIX
JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPYyIHCHUM.

B nponecce yueObl wiM mpu peuieHUH Kakou-To 3aaaud B oOmiemM oObeme
nH(OpMAITUK BBIICISIOT CaMO€ BAKHOE M HEOOXOIUMOE, TaKMM 00pa3oM, YIpoInas
OBJAJICHUE MATEPUAIOM. B XOpOLIO CHETaHHBIX 3alMCAX MOXKHO C JETKOCTBIO
OOHapYXHUTh CHELHAIN3UPOBAHHYIO TEPMHHOJOIMIO, MOHATHO PACTOJKOBAHHYIO U
YETKO BBIJACIICHHYIO [JIsl 3allOMHHAHMS 3HAYEHUM pa3IM4HbIX CJI0B. lcnonb3ys
3aKOHCIIEKTUPOBAHHBIE CBEJICHHUS, JErde CO3/1aBaTh 3HAYMMbIE TBOPYECKHUE WIH
Hay4Hbl€ paOOThI, pa3au4HbIe pedepaTsl U CTaThH.

HyxHO yMeTh pa3nuyaTh KOHCIEKTHI M MPABUIBHO HCIOJIB30BATh Ty
KaTeropuio, KOTOpas JIy4Ille BCEro MOIXO0IUT JJIS BHIITOJHIEMON paOOTHI.

[Tnan-koHcnekT. Takoil BuA M3JI0XKEHUs Ha OyMare co3/1aeTcsi Ha OCHOBE
3apaHee COCTABJIEHHOIO IUIaHa MaTepHalla, COCTOUT W3 OINPEIAECICHHOIO KOJIWYECTBA
NYHKTOB (C 3aroJioBKaMu) M MOJMYHKTOB. B mporiecce KOHCIEKTUPOBAHUS KaKIbId
3aroJIOBOK PACKpbIBAETCS — JOMOJIHSIETCS KOPOTKUM TEKCTOM, B KOHEUHOM HTOTE
MOJIy4aeTcsl CTPOWHBIM TUIaH-KOHCIEKT. MIMeHHO Takoil BapuaHT OOJbIIE BCETO
MOAXOANUT JJIi CPOYHOM MOATOTOBKU K IMYyOJMYHOMY BBICTYIUIEHUIO WJIM CEMHHApY.
EctecTBeHHO, uYeMm mocieqoBaTenbHee OyaeT T1iaH (€ro MyHKTHl  JOJIKHBI
MaKCUMaJbHO PACKpPBIBATh COJEP>KAHKE), TEM CBSI3aHHEE W IMOJHOLIEHHEE OyJeT Balll
noknaa. CrnenualucTbl pPeKOMEHIYIOT HAMIOJIHSTh MJIAHOBBI KOHCIIEKT MOMETKaMH, B
KOTOpBIX OyAyT yKa3aHbl BCE UCIOJIb3yeMble BAMH MCTOYHUKHU, TAK KAK CO BPEMEHEM
TPYJAHO BOCCTAHOBUTH UX IO MAMSATH.

CxemaTnyeckuil 1iaH. DTa pPa3HOBHIHOCTh KOHCIIEKTa BBIMJISIAUT TaK: BCE
NYHKTHI IJIaHA MPEJCTaBICHbl B BUJE BOMPOCUTEIbHBIX MPEAJIOKEHUN, Ha KOTOPHIC
HY>)KHO JaTh OTBeT. M3yuasg wmarepual, Bbl BHOCUTE KOPOTKHE IOMETKH (2-3
MPENJIOKEHUST) TIOJT KX bl MYHKT BOIpoca. Takoi KOHCIEKT OTpaXkaeT CTPYKTYpYy U
BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHHUNU U CIIOCOOCTBYET XOpOIIEMY YCBOCHHIO
uHpopmaIuu.

TexcryanbHbiii KoHCTIEKT. [To00HasT popMa U3I0KEHHS HACBIIIIEHHEE APYTUX U
COCTAaBJISIETCS] U3 OTPHIBKOB M IIUTAT CaMOI'0 UCTOYHUKA. K TeKCTyallbHOMY KOHCIIEKTY
MOKHO JIETKO MPUCOEAVHUTH IUIAH, JTUOO HAMOJIHUTH €ro Pa3iu4yHbIMU TE3UCaMu U
TepmMuHamMu. OH JTy4llle BCEro MOAXOAUT T€M, KTO U3Y4YaeT HAyKy WIIU JIUTepaTypy, Ile
UTAThl aBTOPOB BcerAa BaxkHbl. OJHAKO TaKOM KOHCHEKT COCTaBUThb HEMPOCTO.
HyXHO ymeTh MpaBUIIBHO OTAENATH HauOoJiee 3HAYMMBIE LIMTATHl TAKUM 00pa3oM,
YTOOBI B UTOT'E OHU JIAJIHM MPEJCTABICHUE O MATEpUAJIE B IIEJIOM.

Tematndeckuii KOHCTEKT. Takoi croco0 3amucu WH(OPMAIUU CYIIECTBEHHO
otnuyaercs ot Apyrux. CyTh ero — B OCBELIEHUH KaKOrO-HUOYAb OIMpeeIeHHOTrO
BOIIPOCA; MPHU 3TOM MCHOJB3YETCSd HE OJUH HCTOYHHUK, a Heckoyibko. ConepkaHue
KaXJ0T0 MaTepHUalia HE OTPAXKAECTCA, BEJb LIEJb HE B 3TOM. T€MAaTUYECKUN KOHCIIEKT
IIOMOTaeT Jy4lle APyruX aHaAIU3UPOBaTh 3aJJaHHYIO TEMY, PACKPBIBATh ITOCTaBICHHbBIE
BOIIPOCHl U M3y4yaThb MX C pa3HbIX CTOpoH. OnHAKO OyabTe TOTOBBHI K TOMY, YTO



npuaeTcs nepepadoTaTh HEMAIO JIMTEPATYPhl JUIsl MOJHOTHI U LIETOCTHOCTU KapTUHBI,
TOJIBKO B 3TOM CJIy4ae U3JI0keHue O0ynet 00s1ajaTh BCEMU JOCTOMHCTBAMU.

CBoOOAHBIA. DTOT BHUJA KOHCIIEKTa MpeIHAa3HA4YeH I TeX, KTO YyMeeT
UCIIOJIb30BaTh Cpa3y HECKOJbKO CIOcO00B paboThl ¢ MarepuaioM. B Hem Moxker
COJIepKaThCSl YTO YTOJIHO — BBINMKMCKHU, IIUTAThI, IJIAH U MHOXECTBO TE3MCOB. Bam
notpedyeTcsi yMeHue ObICTPO U JJAKOHUYHO H3JIaraTh COOCTBEHHYIO MBICIb, pab0TaTh
C IUIAaHOM, aBTOPCKUMH IuTaTamMu. CumTaercs, 4YTO MOA00HOE (HUKCUPOBAHHE
CBEJIICHUH SBIICTCS HAan0OJIEE 1ETOCTHBIM U TTOJTHOBECHBIM.

TexHHUKa COCTaBICHHS KOHCIIEKTA.

HeobOxonumo mnpocMOTpeTh MaTepuali, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro
XapakTep, MOHATh, CJI0KEH JIM OH, COACPKUT JIU HE3HAKOMbBIC TEPMUHBI,

CHoOBa poOYUTATh TEKCT U THIATEIHLHO MPOAHAIM3UPOBATh ero. Takas paboTa C
MaTepragIoM JacT BO3MOKHOCTh OTJEIUTh INIABHOE OT BTOPOCTEIIEHHOTO, Pa3IE€IuTh
UH(OPMAITUIO HA COCTABJISIFOIIUE YaCTH, PACTIONOXKUTh €€ B HYKHOM MOPSIIKE.

O0603HaYUTH OCHOBHBIE MBICITH TEKCTA, OHU HA3BIBAIOTCA Te€3UcaMu. MX MOxKHO
3alMChIBaTh KaK yrOJIHO LHUTaTamMu (B CiIy4yae, €ClId HY)KHO IepelaTb aBTOPCKYIO
MBICJIb) 100 CBOUM COOCTBEHHBIM CIIOCOOOM.

[Ipy KOHCIIEKTUPOBAHUU JIEKIUN PEKOMEHIYETCS MPUIEPHKUBATHCS CIIECTYIOMINX
OCHOBHBIX MPABUII:

1. He HaunHATh 3amUChIBaTh MaTEpHal C MEPBBIX CIOB MPENoaaBaTesl, CHavaaa
HEO00XOJIMMO BBICIYIIATh €r0 MBICIb JI0 KOHIIA U MOCTApaThCs MOHSTH €e.

2. IlpuctynaTh K 3alUCH HY>KHO B TOT MOMEHT, KOrJa IpernojaBatelb,
3aKaHYMBAasl U3JI0’KEHHUE OJTHOM MBICITH, HAUMHAET €€ KOMMEHTHUPOBATbD.

3. B koHcrmekTe 00s3aTeNbHO BBIAEIAIOTCA OTHAENbHBIE YacTH. HeoOxoammo
pa3rpaHUyYMBaTh 3arojIOBKH, IOA3aroJOBKU, BBIBOABI, 000COOJATH OAHY TEMYy OT
Ipyroil. Beinenenne MOXHO JAenaTh MOJYEPKUBAHUEM, JIPYTUM IIBETOM (TOJBKO HE
CJIelyeT MpeBpamiaTh TEKCT B MECTPhIe KAPTUHKH). PeKOMeHyeTcsl enaTh OTCTYIIbI
U1 0003HaueHHs ab3alleB W NMyHKTOB ILJIaHA, MPOOETbHBIC CTPOKH JJIS OTIICIICHHUS
OJIHOM MBICTTH OT JApyrou, Hymepanuto. Eciam ompenenenus, ¢Ghopmysbl, TpaBuia,
3aKOHBI B TEKCTE MOYKHO ClIeJIaTh 00Jiee 3aMETHBIMU, UX 3aKIII0YAIOT B PAMKY.

4. 3anucu HYXHO CO37aBaTb C MCHOJI30BAHUEM MPUHATHIX YCIOBHBIX
0003HaYCHUHN. Koncnektupys, 00s13aTEIHHO HE00X0IUMO yHIoTpeOIsSTh
pa3HooOpa3Hble 3HAKKU (MX HA3bIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITh yKa3aTelu W
HaIPaBJISIONINE CTPEIIKH, BOCKJIMIIATEIbHBIE U BOIIPOCUTENIbHBIC 3HAKU, coueTanus PS
(mocnecnoBue) u NB (oOpatuth BHUMaHuUe). Hampumep, ClIOBO «CleA0BaTEILHOY» BBI
MOKeTe OOO3HAaYuTh MaremaTudeckol ctpenkoid =>. Kornma BbIpaboTaeTcsi CBOM
cOOCTBEHHBI 3HAKOBBIM HAOOpP, CO3/1aBaTh KOHCIIEKT, a MOCJE U U3ydaTh €ro Oyjaer
npole 1 ObIcTpee.

He HyxHO 3a0piBaTh 00 abOpeBMaTypax (COKpAIIEHHBIX CIIOBax), 3HAKax
PaBEHCTBA M HEPABEHCTBA, OOJIBIIIC U MEHBIIIE.

Bosnbiryro mons3y st cO3aHusl MPABUIBHOTO KOHCHEKTA JAl0T COKpPAIlCHUSI.
OpHako MHOTHE CUUTAIOT, YTO COKpALICHHE THUMA «A-Tb» (AyMaTh) U MOJO0OHBIE UM
WCIIOJIh30BaTh HE CJIEyEeT, TaK KaK BIIOCIEACTBUU OOJBIIOE KOJIMYECTBO BpPEMEHU
YXOOUT Ha pacmu@poBKYy, a YTCHHE KOHCIEKTa HE JODKHO MPEPhIBATHCS
MOCTOPOHHUMH JICUCTBUSMU W pasMmbliiuieHusMu. Jlydmie Bcero paspabortarthb



COOCTBEHHYIO CUCTEMY COKpaIIeHU 1 0003HaYaTh UM BO BCEX 3aIIUCSAX OJJHU U T€ Ke
cioBa (4 He 4To uHoe). Hampumep, cokpailieHue «r-Th» OyAeT BCeraa 1 Be3ze CI0BOM
«TOBOPUTHY, a OobIast OykBa «P» — cioBoM «paboTay.

5. Hy>Ho u30eraTh CIOXKHBIX U JJIMHHBIX PACCyKICHUH.

6. Ilpu KOHCHEKTHUPOBAHUM JIy4llle [OJb30BATHCA IOBECTBOBATEIHLHBIMU
NPENJIOKEHUSIMU, HM30€eraTb CaMOCTOSITENbHBIX BOMPOCOB. Bompochkl yMmecTHBbI Ha
MOJISIX KOHCIIEKTA.

7. He nyxHO ctapaThcs 3apUKCHpOBATH MaTepuai JIOCIOBHO, MIPH 3TOM YacTo
TepseTCs TJIaBHAs MBICIb, K TOMY )K€ TaKyl0 3alliCh TPYJIHO BeCcTH. BTopocTteneHHbie
CJIOBA HY’KHO OTOpachIBaTh, 0€3 KOTOPBIX IJIABHAS MBICIIb HE TEPSIETCS.

8. Eciii B JIEKIIMM BCTPEUYAIOTCSI HEMOHATHBIE TEPMUHBI, MO)KHO OCTaBUTh MECTO,
a ToCJIe 3aHITHI YTOUHUTh UX 3HAaYEHUE y MPENoaaBaTesl.

2.3 MeToanueckue yKa3aHus 0 HANMMCAHUIO pedepara

Pedepar saBnsieTcss MHAMBUAYATBbHON CaMOCTOSATEIBLHO BBIMOJHEHHON paboTOn
00yuJaromerocs.

Temy pedepara oOyuaromuiics BbIOMpaeT U3 MEPEUYHS TEM, PEKOMEHYEMbBIX
npenojaBaresieM, B (POHIE OIEHOYHBIX CPEJICTB.

Pedepar, kak mpaBmio, OJDKEH COJEpXaTh CIEAYIOIIME CTPYKTYpHbBIE
AJIIEMECHTBI:

TUTyNnbHBIN TUCT

Conepxanue

BBenenue

OcHOBHas 4acTh

3aKIIIOYEHHE

CnucoK UCTOTB30BAHHBIX HICTOYHUKOB

[Tpunoxenus (mpu HEOOXOIUMOCTH).

[TpumepHbIii 00bEM CTPYKTYPHBIX DJIEMEHTOB pedepara:

HanmenoBanue uacteit pedepara KonmuecTBo cTpanun
TUTyNBHBIN JIUCT 1
Conepxanue (C yKazaHUEM CTPAHMUI) 1

Beenenue 2

OcHOBHas 4acTh 15-20
3aKIIIOYEHHE 1-2

Cnucok UCNob30BAHHBIX UCTOYHUKOB 1-2

[Ipunoxenus. be3 orpannyeHui

B coxepxaHuy NpUBOAATCS HAaWMMEHOBAHHS CTPYKTYPHBIX dacTed pedepara,
rJIaB ¥ maparpadoB ero OCHOBHOW YacTH ¢ yKa3aHWEM HOMEpa CTPAHUIIBI, C KOTOPOH
HAYMHAETCS COOTBETCTBYIOIIAS YacTh, IJIaBa, maparpad.

Bo BBeagenum maercs oOmias xapaktepuctuka pedepara: 0OOCHOBBIBAETCSA
aKTyaJIbHOCTh BEIOPAHHOW TEMBI; ONpEIeisieTCs 1Ie)Ib padOThl U 3aa4u, IMOJIeKaIIue
pelIeHnI0 JiJisi €€ JIOCTYDKEHUS; OIUCBHIBAIOTCS OOBEKT M TPEIMET HWCCIICIOBAHMS,
nH(pOpMaNMOHHas 0a3a MCCIICIOBaHUS, a TAaK)KE KPAaTKO XapaKTepU3yeTCsl CTPYKTypa
pedepara o riraBam.



OcHoBHasE 4acTh JOJDKHA COJEp)KaTb Marepuai, HEOOXOAUMBIM st
NOCTUKEHUS TIOCTaBJICHHOM WLENW W 3a]ay, PEIIAEMbIX B IPOIECCE BBIMOJIHECHUS
pedeparta. OnHa BKIIOYaeT 2-3 ri1aBbl, KaXKJ1as U3 KOTOPBIX, B CBOIO OYEPE/lb, ACIUTCS
Ha 2-3 maparpada. CoaepkaHue OCHOBHOW YacTH JIOJDKHO TOYHO COOTBETCTBOBATH
TE€ME MPOEKTa U MOJIHOCTHIO €€ PACKPBIBATH.

['maBel u maparpadsl pedepaTa OJDKHBI PACKPBIBATh ONUCAHUE PEIICHUS
MOCTaBJICHHBIX BO BBeJIEHUM 3aaay. [loaToMy 3aronoBku TiaB M maparpadoB, Kak
MIPaBHIIO, JIOJDKHBI COOTBETCTBOBATH IO CBOEH CyTH (POpPMYITUpPOBKaM 3a7au pedepara.
3aronoBka «OCHOBHAs 4YacTh» B COJIEpKaHUU pedepaTa ObITh HE TOIKHO.

['maBel OcHOBHOW wyacTH pedepaTa MOTYT HOCHTh TEOPETUUYECKUH,
METOJIOJIOTUYECKUN U aHATIMTUYECKUI XapaKkTep.

Oo6s3arenbHbIM A pedepaTa SBISETCA JOTMYECKas CBSI3b MEXKIY IJaBaMU U
MOCJIEIOBAaTEIbHOE PAa3BUTHE OCHOBHOW TEMBbI Ha TNPOTSIKEHUU BCed paboOTHI,
CaMOCTOSITENIbHOE M3JI0)KEHUE MaTepuana, apryMEHTUPOBAaHHOCTh BBIBOJAOB. Takxke
o0s3aTeIbHBIM ~ SBJISIETCSI HAJIM4YME B OCHOBHOM YacTu pedepaTa CChUIOK Ha
UCIIOJIb30BaHHBIE UCTOUYHHKHU.

N3noxenne He0OX0IMMO BECTH OT TPETHEro JuIla («ABTOP MOJaraer...») Judo

UCIIOJIb30BaTh  O€3JIMYHBIE  KOHCTPYKIIMM U HEOINPEJCTICHHO-TUYHbIC
npegioxenust («Ha BTopoM »arame wucciaenyroTcs CIEAYIOIIUE  MOAXOJBI...»,
«IIpoBeneHHoe uccieqoBaHue MO3BOIMIO AOKA3aTh...» U T.I1.).

B 3akitoueHUH JTOTMYECKU MOCIEN0BATENbHO U3JIaratoTcsl BBIBOAbBI, K KOTOPHIM
MpUILIEN CTyIEHT B pe3yJbTaTe BHINOJHEHUA pedepaTa. 3aKII0UeHHE T0KHO KPaTKO
XapaKTEepHU30BaTh PEIICHHE BCEX MOCTABJICHHBIX BO BBEJICHUHU 3a/lady U JOCTHKEHUE
uenu pedepara.

CnucoK MCIoJIb30BaHHBIX MUCTOYHUKOB SBIISIETCSI COCTABHOM YacThiO PabOThI U
OTpa)kae€T CTEMeHb M3YyYEHHOCTH paccMaTpuBaeMoil mpoOnembl. KommuecTtBo
MCTOYHUKOB B CITUCKE OMPENENSETCS CTYJEHTOM CaMOCTOSITENBbHO, NIl pedepara nx
pekoMmenayemoe konmaecTBO oT 10 mo 20. [Ipu aTomM B crircke 00s3aTeIbHO JOJKHBI
IPUCYTCTBOBATh HCTOYHUKHM, W3JAHHBIE B TOCJIEAHUE S5 JIET, a TakKe HbIHE
NEUCTBYIOIIME  HOPMATUBHO-TIPABOBBIE  AKThl,  PETYJHPYIOIIME  OTHOIICHUS,
paccMmaTpuBaeMble B pedepare.

B npusnoxeHus cieayer OTHOCHTh BCIIOMOTaTENIbHBIM MaTepHual, KOTOPBIN IPU
BKJIIIOUEHUM B OCHOBHYIO 4YacTh pabOThl 3arpoOMOXKIaeT TeKCT  (TaOJMIIbl
BCIIOMOTATEIbHBIX TaHHBIX, MHCTPYKIIMH, METOJAUKU, (POPMBI JOKYMEHTOB U T.II.).

2.4 Meroaunueckue ykazanus mo opopmiieHuro pedepara.

2.4.1 OdopmiieHHe TEKCTOBOM YacTH

[Ipu opopmieHun TekcToBoil yactu padbotsl ucnoiszyercs 'OCT 7.32-2017.

Pabora momxHa OBITH BBINOJHEHA MEYATHBIM CHOCOOOM C HCIIOJIb30BAHHEM
KOMITIBIOTEpA W TMpPHUHTEpPAa HA OJHOM CTOpPOHE JucTa Oenoil Oymard OJHOTO copTa
dopmata A4 (210 x 297 mMM) uepe3 moATOpa HMHTEpPBAIA U pa3MeEpoM MIpUPpTa
NimesNewRoman 14 mnynkroB. [lomyxupHblii MpUPT NPUMEHSIOT TOJBKO IS
3aroJIOBKOB  pa3lieJIoOB M MOJAPA3JEIOB, 3aroJOBKOB CTPYKTYPHBIX 3JEMEHTOB.
[Tomy>xxupHbiii pU@T B TEKCTE pabOTHI HE TPUMEHSETCS.



Crtpanuiisl pabOThl TOKHBI UMETh CIIETYIOLIUE MOJIS: TpaBoe — 15 MM, JeBoe —
30 MM, BepxHee U HHKHEe — 20 MM. AO3alHBIN OTCTYII IOJDKEH OBITh OJIMHAKOBBIM 10
BCEMY TEKCTY M paBeH IsITH 3HakaMm (1,25 cm).

Bce crpanuisl paboThl, BKIIOYAs MPUIOKEHUS, HYMEPYIOTCS IO MOPSAKY 0e3
IPOIYCKOB M TOBTOpeHUU. llepBOM CTpaHUIIEH CUHATACTCS TUTYJIBHBIA JIMCT, Ha
KOTOPOM HYMEpaIMs CTPAHMI] HE CTABUTCS, Ha CJIEIYIOLIEH CTpaHUIle CTaBUTCS 1udpa
«2» U T.J.

[TopsnkoBBII HOMEP CTPAHUIIBI NEYATAIOT B LUEHTPE HUKHEW YaCTU CTPAHULIBI
0e3 TOUKH.

O6o3HaueHust equHUI] (PU3NUECKUX BEIUYUH B TEKCTE PabOThl MPUBOIUTH B
coorBercTBUM ¢ ['OCT 8.417-2002.CokpalieHue pyCCKHX CJIOB M CIOBOCOYETAHUM B
TeKCcTe padoThl NPUBOIUTH B cooTBeTCTBUU ¢ 'OCT 7.12-93

2.4.2 O¢gopmiieHue coaep:;KaHus, 3ar0JI0BKOB

ConepxaHne  BKJIKOYACT  BBEJICHUE, HAUMEHOBAaHUME  BCEX  PA3ZCIIOB,
[IOJIPa3JIEI0B, 3aKIFOUYEHNE, CIIMCOK MCIIOJIb30BAaHHBIX MCTOYHHKOB M HAMMEHOBAHMS
OPWIOKEHUHN C yKa3aHUEM HOMEPOB CTPAHULL, C KOTOPBIX HAYWHAKOTCS 3TH DJIEMEHTHI
paboThI (MPU UX HATUYUH).

Kaxnyro 3anmch coaepkanuss oQOpMISIIOT Kak  OTAEIbHBIA  ab3arl,
BBIPDOBHEHHBI BJeBO. HoMepa cTpaHul yKa3plBalOT BBIPOBHEHHBIMU IO IPABOMY
Kparo MOJs U COECOUHSIOT C HAUMEHOBAHMEM CTPYKTYPHOI'O 3JIEMEHTa, paslesia Wid
nojipasjesia nocpeICTBOM OTTOYMS.

3aroyioBKM B COJIEP>KaHUM JOJKHBI TOYHO MOBTOPSATH 3arojloBKU B Tekcte. He
JOIYCKAeTCsl COKPAILATh WM MPUBOJUTH 3ar0JIOBKH B IPYroi (hOpMyIUPOBKE.

O603HaYeHMs 0Ipa3IeI0B MPUBOJIAT MOCIE ad3aI[HOTO OTCTYyMa, PABHOTO IBYM
3HakaM (0,5 cM), OTHOCUTENIbHO 0003HAYEHUS PA3/IEIIOB.

[Ipy HEOOXOAMMOCTH TPOJOJDKEHHE 3allUCH  3arojioBKa pasienia Wid
nojpasziesia Ha BTOpPOHl (MOcienyrolel) CTPOKE BBINOJIHSIOT, HauWHas OT YPOBHS
HayaJia 3TOro 3arojloBKa Ha MEpPBOI CTPOKE.

HanmvenoBanne cTpykTypHbIXx 2semeHTOB pabotrel  «COJJEPXKAHUE,
«BBEJIEHUEY, «3AKJIFOYEHUEY, «CIIMCOK NCITOJIb3OBAHHBIX
NCTOYHUKOBy, «ITPUJTOXEHUE» cnenyet pacnonaraTe B ceperHe CTPOKU 0e3
TOYKM B KOHILE M TIe4yaTaTb MPONMHCHbIMU OyKBaMu, He mnoguyepkuBas. Kaxabii
CTPYKTYPHBII 3JIEMEHT M KaXKJIbIi pa3zesl OCHOBHOM YacTH pabOThl HAYMHAIOT C HOBOM
ctpanuilbl. CTPYKTYpHBIE 3JEMEHTHI paOOThl BBIJIEISIOTCS MOTYKMUPHBIM HIPUPTOM,
Hanpumep COAEPKAHUE.

3aroyioBKM pa3fenoB M MOJAPA3/IeIOB OCHOBHOM YacTU paboOThl CIEAyeT
HAa4YMHATh C a03alHOTO OTCTYMA U pa3MellaTh Mociie MOPsAKOBOr0 HOMEPA, 1MeYaTaTh ¢
MPOMUCHONW OYKBBI, MOJNY>KUPHBIM HMIPU(PTOM, HE MOAUYEPKUBATH, O€3 TOUKH B KOHIIE.
[IepeHoc cn0B B 3arojioBKE HE JOMyCKaeTcs. Eciau 3arogoBOK COCTOMT W3 JIBYX
IIPEIUIOKEHNUM, UX PA3IEIIAI0T TOYKOM.

PaccTosinne MeXmy 3arolioBKaMM M TEKCTOM JOJDKHO OBITh PAaBHO TpeM
unrepBaiam (30 nt). Paccrosinne Mexay 3aroioBkamu — iBa uHTeppaia (20 or).

Pa3znensl u moapasnensl AOKHBI UMETh MOPSAIKOBBIE HOMEpa, 00O3HAUCHHBIE
apabckumu 1udpamu 6€3 TOYKH W 3amucaHHble ¢ ab3arHoro orcrymna. [loapasaens



AOJDKHBI HMMETh HYMCpAIWIO B IIPEACTIaX KaXIAOro pasacia, HOMEp IMmoapasacia
COCTOHUT U3 HOMCPA pa3aciia U moapas3aciia, pa3acIICHHbIX TOYKOM.

2.4.3 OpopmiieHne MILTIOCTPALIHI

WNnmrocTpaTUBHBIA ~— MaTepuasl  JIOJDKEH OBITh  MPEACTABIEH PUCYHKaMH.
KonnuecTBo mimocTpanuii 10KHO OBITh JOCTaTOYHBIM /ISl TOSICHEHUH U31araeMoro
TEKCTa.

NnnrocTpanuu  cieayeT pacrnoJiaraTh HEMOCPEACTBEHHO IIOCHIE TEKCTa, B
KOTOPOM OHH YIIOMUHAIOTCSl BIEpPBbIE, WM HA CIEAYIOLIEH CTpaHule, a Mpu
HEO0OXOJAMMOCTH B MPUIIOKEHHUU.

NnnrocTpanuu, 3a MCKIOYEHUEM WJUTIOCTPAlMil  MPWIOKEHUH, CIeayeT
HyMEpOBaTh apaOCKUMU LU(paMu CKBO3HOM HyMmepalMeill uiu B mpenenax paszena,
HanpuMmep: «PucyHok 2.3» (TpeTuil pUCyHOK BTOPOTO pazjien).

IIpn ccpikax Ha WUIOCTPALUMU CJEAyeT NHUcaTh «...B COOTBETCTBHM C
PUCYHKOM 2» MPU CKBO3HON HyMEpaluu U «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HYMEPALIMHK B MPEJENax pa3aena.

Wnmoctpaiu TOJDKHBIL MMETh  HAMMEHOBAaHUE M, €CIM  HE0OXO0IMMO,
MOSICHUTENIbHBIE JTaHHBIE (MOAPUCYHOUHBIH TeKCT). CiaoBo «PucyHok», ero Homep u
4yepe3 THPEe HAMMEHOBAHKE MTOMENIAIOT MOCIIE MTOSCHUTENBHBIX JAHHBIX U PACTIOJIAral0T
B LIEHTPE O]l PUCYHKOM 0€3 TOUKHU B KOHIIE (puc.l).

VIIpaBleHHe MATepHATAME YrpaeneHHe pacopeaencHHeM
(cHaO:xeHHE) (coBIT)

MpomexyTounoe
3BEHO

Lo

Coipbe, 3anacsl
3anuacT, ——

nonydab- Hesasep- lotoean Mg

PHKaTbI, NpoayKLMA
WIEHHOE

npou3sog, (crnag,
-cTBO npeanpuatha)  |w,

ynarkoeou-
Hbie
mMaTepuanbl

loToBan
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MpomemyTouHoe
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Noructuka MapKeTHHra |
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Pucynok 1 — I[IpyHIMIBI TIOTUCTUYECKOW CHCTEMBI
Pucynok 1 — IIpumep odopmiienus pucyHka

Ecian HauMeHOBaHHWE PHUCYHKA COCTOUT U3 HECKOJBKHX CTPOK, TO €ro CleayeT
3aMKUChIBaTh YEPE3 OJAMH MEXCTPOUYHBIM MHTEpBai. HauMeHoBaHME pUCyHKA NPUBOJISAT
C mpomnucHOi OykBel. IlepeHoC €I0B B HAaMMEHOBAaHWHU TpapUUECKOro mMaTepuana He
JOITy CKAeTCsl.

Mexay HauMEHOBaHMEM WILTIOCTPAMA M TEKCTOM padOThl AOKHO OBITH
OCTaBJICHO HE MEHee OJHON CBOOOIHOM CTPOKH.



NnnrocTpanuu, KOTOpblE 3aHMMAOT 00beM 0oJiee OJHOM CTpaHMIIbI, CIEAYET
pacroJiaraTh B IPUJIOKECHUSX.

NnmrocTpany KaKa0oro NpUIOKEeHUs 0003HAYal0T OTIEIbHOM HyMmepanuen
apabckumu mudppamu ¢ gobapieHueM mepen HMudpol 0003HAUYCHHUE MPHIIOKEHUS.
Hanpumep, Pucynok A.3.

2.4.4 TlocTpoenue Tad M1

[udposoit marepuan, kKak mpaBuio, odhopmisitor B Buie Tabmuil. Tabmiuia
COJICPKUT TPH BHJIA 3aroJIOBKOB: OOIMWi, BepxHUE W OOKoBbIe. OOMMN 3arojIOBOK
OTpPaXKaeT COJepXaHue Bcel TabiMubl (K KAKOMY MECTYy U BPEMEHU OHA OTHOCHTCH),
pacmojaraeTcsi HaJ €€ MaKeTOM U SBISIeTCS BHEIIHHM 3arojioBKoM. Bepxnmue
3aroJIOBKM XapaKTepU3yIOT colepkaHue rpad, a O0okoBble — CTpOK. OHU SBISIOTCS
BHYTPEHHUMH 3arojioBkamu. Tabmuna ohopmiisieTcsi B COOTBETCTBUH C PUCYHKOM 2.

HaumenoBanue cnenyer nomeniatb Haj TaOnuneil cieBa, 0e3 ab3alHOro
orctyna B cieaywomeM ¢opmare: Tabmuna Homep Ttabnuusl - HaummeHnoBanue
Tabnuipl. HanMmeHoBaHue TaOiMIBI NMPUBOAAT C MPOMUCHOW OYKBBI 0€3 TOUKH B
KOHIIE.

Ecnu HanMeHoBaHMe TaONMIIBI 3aHUMAET JABE CTPOKU U 0OJiee, TO €ro ClexyeT
3aMKChIBaTh Y€Pe3 OJJUH MEKCTPOUHBINA HUHTEPBAJ.

Tabnuiy crnemyer pacmojiaratb B pabOTe HEMOCPEIACTBEHHO IOCIE TEKCTa, B
KOTOPOM OHa YIIOMHHAETCS BIIEPBBIC, WM Ha CIEAYIOIIECH CTpaHUIIE.

[Tocne TabauIbl JOMKHO OBITH OCTABJIEHO HE MEHEE OJJHOM CBOOOAHON CTPOKH.

Tabmuma -
HOMep HaHMeHOBaHHe Ta0IHIE
T'onoska { } 3arosoekH rpad
}  Ilom3arolIOBKH
rpad
CTpoKH
} (TOpH3OHTATBHEIE
PAIBL)
BOKOEHK I'padsl (KOTOHKH)
(rpada hif ¢

3aroJI0EKOE)

Pucynox 2 — Maket TaGnuipi
TaOnumpl, 3a HCKIIOUEHHWEM TaONWIl MPHIOKEHUH, CJeIyeT HyMepoBaTh
apa0bckumMu U pamMu CKBO3HOM HyMepalue.
JlommyckaeTcsi HyMepoBaTh TaONHIIbI B IIpeenax pasaena. B aTom ciydae Homep
TaOJUIBI COCTOUT U3 HOMEpPA pazfiena U MOPsIKOBOrO HoMepa TabIuUIlbl, pa3aeIeHHBIX
TouKou, Harpumep: «Tabnwuia 2.1» (mepBas Tabauiia BTOPOro pasena).



Ha Bce TabGnuiibl 10JKHBI OBITH CCBUIKHM B paboTe. [Ipu cchuike ciemyeT nucartb
«...B COOTBETCTBUHU C JaHHBIMH, MPEJCTABICHHBIMH B TaOyuile 3» MIpHU CKBO3HOMN
HYMEpAallUKi U «...TI0 JIaHHBIMH, MIPEACTABICHHBIM B Tabiuie 2.2» Mpu HyMepaiuu B
npenenax pasjena.

Tabnuupl, KOTOpble 3aHMMAOT OOBEM OOJiee OJHOM CTpaHUIIbI, CIEAYEeT
pacroJiaraTh B IPUJIOKEHUSX.

3aronoBku Tpad M CTPOK TaONMIBI CIEAYyeT MHCATh C MPOMHCHONW OYKBBI B
€IMHCTBEHHOM YHCIIE, a TMOJ3arojoBKM Tpad - cO CTpOYHON OYKBBI, €CIH OHU
COCTABJISIIOT OJHO MPEIJIOKEHHUE C 3aroJIOBKOM, WM C MPOMHMCHOW OYKBBI, €CJIM OHU
HUMEIOT CaMOCTOSITENIbHOE 3Ha4YeHHe. B KOHIE 3aroJIOBKOB U MOA3aroJOBKOB TaOIHUIY
TOYKHU HE CTaBAT.

Tabmuupl cieBa, crpaBa U CHHU3Y, Kak NpPaBUJIO, OTPAHUYMBAIOT JIUHUSMHU.
JlomyckaeTcsi IpUMEHSATh pa3mep Hmpu@Ta B TAOIUIE MEHBIIUHI, YEM B TEKCTE.

Paznenarp 3arojloBKM M TOJ3arojOBKM OOKOBMKA M Tpad AMaroHalIbHBIMU
JUHUSMU HE JOIyCKaeTcs. 3arojoBKU Tpad BBIPABHUBAIOT MO IEHTPY, a 3aroJOBKU
CTPOK - IO JIEBOMY Kparo.

l'opu3oHTanbHBIE W BEPTUKAIbHBIC JIMHUM, PA3rPaHUYUBAIONINE CTPOKHU
TaOJMUIBI, JONYCKAeTcss HE MPOBOJIUTH, €CIM HX OTCYTCTBUE HE 3aTpyJIHSET
M0JIb30BaHUE TAOIMIIEH.

Tabnuiy ¢ OONBIIMM YUCIOM CTPOK JOITyCKAETCs EPEHOCUTh Ha IPYTOil JINCT
(ctpanuny). Ilpu mepeHoce yactu TaOAUIBI HA APYrod JHCT (CTpaHUILy) CJIOBO
«Tabnuna», ee HOMEp M HAMMEHOBAHHWE YKa3bIBAIOT OJMH pa3 clieBa Haj MEpPBOMH
4acThIO TaOIMIIbL, @ HAJl JPYTUMU YacTsIMU TakKe ciieBa nuinyT ciioBa «lIponomkenue
TaOJIMLIBD» U YKA3bIBAIOT HOMEP TAOJIUIBl B COOTBETCTBUU C PUCYHKOM 3.

Ta6nuna 1 — O0mas xapakTepuCTUKa TUIIOB THOKOCTH JIOTUCTUYECKOW CUCTEMBI

Tunsl rudxkocTn XapaKTepucTHKA THIIOB IToxa3atens rudoxocTn
THOKOCTH
1 2 3
AccopTuMeHTHast THOKOCTh Cnioco6HOCTH -
IIPOU3BOJICTBEHHO-

JIOTUCTHYECKOI CUCTEMBI K
O0OHOBJICHHIO MMPOAYKIIUU

Texnomornueckas THOKOCTH Croco6HOCTE -
MIPOU3BOJICTBEHHO-
JIOTUCTHYECKOM CUCTEMBI
WCIIONb30BATh Pa3INYHbIC
BapUaHTHI TEXHOJIOTUYECKOTO
npoiiecca Jiisl CrilaKuBaHUs
BO3MOJKHBIX OTKJIOHEHHI OT

MIpeIBaApUTEIBHO
paspaboTaHHoro rpaguka
IPOU3BOJICTBA
Pazpvlé cmpaHuybl
ITponomxkenue Tadauibl 1
1 2 3

['mbkocts  00OBEMOB CnocoOHOCTh MPOU3BO/ICTBEHHO- MuHUMaNbHBIN pa3Mep
IIPOU3BOJACTBA JIOTUCTUYECKOU CUCTEMBI napTuun (MaTepI/IaJII:HI:IX




PalOHATEHO M3TOTABJIMBATh JICTAIN HIOTOKOB)
(moirypaOpHKaThl) B yCIOBUAX
JAMHAMUYHOCTH Pa3MEpOB MapTHUil

3amycka
I'ubxocTh Bo3MoKHOCTH MOYJIMPOBAHHUS U MakcumaabHOE YUCIIO
pacCIIUPEHHS] CHCTEMBI MOCIIAYIOMIETO Pa3BUTHS eIMHUI] 000PYIOBAHUS,
(pactupenms) KOTOPBIE MOTYT OBITh
3a/IeliCTBOBaHbBI B THOKOM
IPOM3BOJICTBEHHO-

JIOTUCTUYECKON CUCTEME IIPU
COXPaHEHUU OCHOBHBIX
IIPOEKTHBIX PELICHUH 110
JIOTUCTUYECKOHN CUCTEME U
CUCTEME YIIPABIICHUS

Pucynok 3 — [Ipumep odopmiieHus TaOIUIIbI, pa3AeICHHON Ha YacTH

Ecnu nosropsitonuiicss B pa3HbIX CTpokax Ipadbl TaOJIMIbI TEKCT COCTOUT U3
OJIHOTO CJIOBA, TO €ro MOCJI€ IEPBOr0 HAMUCAHUS JOIYCKAETCS 3aMEHATh KaBbIUKAMM;
€CJIM U3 ABYX U 0oJiee CJIOB, TO MIPHU MEPBOM IMOBTOPEHUH €r0 3aMEHSIOT CIIOBAMH «TO
xKey, a jJanee - KaBbluKaMu. CTaBUTh KaBBIUKM BMECTO MOBTOPSIONIMXCS LHUOD,
OYKBEHHO-IIU(POBBIX 0003HAYEHUH, 3HAKOB U CUMBOJIOB HE JIOITyCKAETCH.

Tabnuipl  KaXJI0TO MPUIIOKEHUST 0003HAYAIOT OTIEJIbHOW HyMepaluei
apaOckumu udpamu ¢ Jo0aBIeHueM nepea uupoit 0003HaYEHUs MPUITOKEHUS.

Ecnu B pabote oqHa Tabnuua, To oHa AOHKHA ObITh 0003HaueHa «Tabmuna 1»
win «Tabmuia B.1», ecnu oHa npuBeneHa B npuioxkeHuu B.

2.4.5 OdopmireHue nepevucaeHni

Ilepen KaxabIM SJIEMEHTOM MEPEUYHUCIICHUS CIEAyeT cTaBuTh Tupe. llpu
HEOOXOUMOCTH CCHUIKM B TEKCTE paOOThl HAa OJWH M3 DJIEMEHTOB MEPEUUCICHUS
BMECTO THPE CTaBATCS CTPOUYHBIE OYKBBHI B MOPSAKE PYCCKOTO andaBuTa, HAUUHAS C
OYKBBI «a» (3a UCKIIFOUEHUEM OYKB ¢, 3, U, 0, 4, b, bl, b).

IIpocTeie mepeuncieHus (COCTOST M3 HECKOJIBKHMX CJIOB, 0O€3 3HAaKOB
NpENUHAHUS BHYTPH) OTICISIOTCS 3aMsTOM, CIIOXKHBIC (€CJIM AJEMEHTHl HE COBCEM
OpOCThl, CO 3HAKaMU TMPENUHAHUS BHYTPU JHUOO TEPEUUCICHHUS  HUMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3ansTOM.

Ipumep 1. IIpocThie nepevucaieHus

K noructuueckum nporeccam OTHOCST:

- pa3rpy3Ky ¥ IPUEMKY IPY30B,

- BHYTPUCKJIAJICKYIO TPAHCIIOPTUPOBKY,

- CKJIQIUPOBAHUE U XpPaHEHUE,

- KOMIUIEKTAMIO 3aKa30B U OTTPY3KY,

- TPAHCIIOPTUPOBKY Y 3KCIICIUIIUIO 3aKa30B,

- ¢OOp U JOCTABKY IMyCTHIX TOBAPOHOCHUTEIIEH,

- ”H(OPMALIMOHHOE OOCTY>KMBaHHE CKIaa.

IMpumep 2. Cii0:kHbIE NTEPeYUCTIeHHUS (CO 3HAKAMU NPENMHAHUS BHYTPH)

Pa3znunuaroT HECKOJIBKO CIIOCOO0B XpaHEHHs TOBAPOB:




- COpPTOBOMl — cIOCOO XpaHEHMs, NP KOTOPOM TOBAapbl pa3HbIX COPTOB
pa3MeIaroTCs OTAEIBHO IPYT OT ApYra;

- MApTHOHHBIM — MpH 3TOM croco0e XpaHEHWs Kaxjaas MapThs TOBapa,
OpUILIEANIAs HA CKIIaJd, XPAHUTCSA OTAEIBHO, IIPH 3TOM B COCTAaB MapTUU MOTYT OBITh
BKJIFOUYEHBI TOBAphbl PA3HBIX BUIOB 1 HAUMEHOBAaHUN;

- TApTUOHHO-COPTOBOM — 3TOT CHOCOO XpaHEHMs MOJPa3yMEBAET, YTO KaxKAast
MapTUsl TOBapa, NpHILEANIas Ha CKJIaJd, XPAaHUTCS OTAEIbHO, HO BHYTPU NapTHH
TOBapbl paz0OMpaloTCa MO THIIAM M COpPTaM, KOTOpbIE TakXke OO0O0COOISIOT MEXITY
co0oii;

- [0 HAaUMEHOBAHMSIM — CIOCOO XpAaHEHHs TOBAapoOB, MPU KOTOPOM TOBApPbI
Ka)XJIOT0 HAUMEHOBAHUS XPAHITCS OTIEIBHO.

[Ipumep 3. Crnoxsble nepeducieHus (MEPEUUCICHUST HMEIOT MHOTOYPOBHEBYIO
CTPYKTYpY).

Jloructuueckue cyObeKThl KJIACCUPUIUPYIOTCS IO Pa3IMYHBIM IPU3HAKAM.

- 110 TUIYy POU3BOJICTBA OPraHU3aLUU:

1) enuHUYHBIE,

2) cepuiiHble,

3) MaccoBbI€;

- 110 XapaKkTepy TEXHOJIOTUYECKUX IPOLIECCOB:

1) HenpepbIBHEIE,

2) TUCKpPETHBIE.

2.4.6 IIpaBusia cOKpalIeHUs CJIOB U CJI0BOCOYETAHUM

CokpaliieHue CJIOB M CJIIOBOCOYETAHUM Ha PYCCKOM sI3bIKE OQOPMIISIIOT B
cootBeTcTBUM € TpeboBanusimu ['OCT 7.12 — 93.

Ecnu B pabore ncnonb3ytoT 0osiee TpeX YCIOBHBIX 0003HAYCHHM, TPEeOYIOIINX
MNOSICHEHUH, TO COCTaBJISIETCSI MX IEpeuyeHb, B KOTOPOM Ul KaXJI0ro 0003HAaYeHMS
IPUBOAT HEOOXOIUMBIE CBEJICHUSI.

Ecin  ycnoBHBIX o0003HAaYeHUN MeHeEe TpeX, OTACNIbHBIA TIEPeUYeHb HE
COCTaBIISIIOT, a HEOOXOAMMBIE CBEJIEHHUS YKa3blBalOT B TEKCTe pabOThl WM B
MOJICTPOYHOM MIPUMEYAHUH MPU TEPBOM YIIOMUHAHHH.

[lepeuens moMeatOT MOCIE COACPKAHUS PAOOTHI.

Crpykryphsiii anement «[IEPEUEHb COKPAIIIEHUN 1 OBO3HAUYEHWI»
HAYMHAIOT cO cloB «B HacTosIel paboTe TPUMEHSIOT CIAEAYIOIINE COKPAILICHUS U
0003HaYEHUS».

[lepeuenn cokpalleHuii 1 0003HaYEHUHN JOJIKEH pacrlojiaraTbCsi CTOJIOOM 0e3
3HAKOB TMpENUHAaHUs B KOHIE cTpoku. CreBa 6e3 ad3aliHOro oTcTymna B andaBUTHOM
NOpsJIKEe MPUBOJATCA COKpPAICHUS], YCIIOBHbIE 0003HAUEHMS, a CIIpaBa Yepe3 TUPE — UX
neTanbHas pacmudpoBKa.

Hanuuue nepedns yka3plBalOT B COAECPKAHUU PaOOTHI.

2.4.7 O¢opmienne popmya

VYpaBuenus u GHOpMysIbl CIEAyeT BBIICISATH M3 TEKCTa B OTACIBHYIO CTPOKY.
Brime n Huke kaxaon GopMysIbl WM YPaBHEHUS JTOHKHO OBITH OCTABIICHO HE MEHEE
OoHOM cBOOOAHOW cTpoku. Ecnu ypaBHEHHE HE yMeIlIaeTcs B OJHY CTPOKY, TO OHO



JOJDKHO OBITH NEPEHECEHO IOCIIEe 3HaKa PaBEHCTBA (=) WM IMOC]E 3HAKOB IUTIOC (1),
MUHYC (-), YMHOXKEHUS (X), AeNeHUS (:) WK IPYTUX MAaTEMAaTHUYECKUX 3HAKOB, MPUYEM
3HaK B Haydaje cienyroulel ctpoku noTopsaroT. IIpu nepenoce ¢opmysbl Ha 3HaKe,
CUMBOJIM3HUPYIOIIEM ONEPALIUI0 YMHOKEHHUS, IPUMEHSIOT 3HAK «X».

[losicHeHne 3HAa4YeHM CUMBOJIOB M YHCIOBBIX KO3((ULIUEHTOB ClEIyeT
OPUBOJUTH HEMOCPEICTBEHHO NOJ (OPMYJION B TOH K€ IOCIEAOBATEIBHOCTH, B
KOTOpOil OHU JaHsl B ¢opMmyne. 3HAUYEHHE KaXAOTO CHMBOJA M YHUCIOBOTO
Koa(pumeHTa He0OX0AMMO MIPUBOIUTE C HOBOM CTpOKH. IlepByto cTpoKy mosicHeHUs
HAYMHAIOT CO CJIOBA «T/e» 0e3 IBOeTouHs ¢ ab3ara.

®opmynsl B paboTe clieyeT pacrosaraTh MOCEpeInHe CTPOKM U 0003HAYaTh
MOPSIIKOBOM HyMepalnuen B mpejesiax Bcel paboThl apaOCKUMH LU(ppaMu B KPYTIIbIX
CKOOKax B KpalfHEM ITPaBOM MOJI0KEHUH Ha cTpoke. Oy dhopmyny obo3HavaroT (1).
ITpumep -

A= (1)

a
b

A=S
d

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMepa (popMyn maroT B ckoOkax. [Ipumep -
...B popmyme (1).

dopMyIbl, TOMENIAEMbIE B TIPIIIOKEHUSIX, JOHKHBI HyMEPOBaThCS OTACIBLHOMN
HyMepaiuen apadbckumu nudpamu B mpeenax Kaxaoro MpuiIoKeHus ¢ 100aBIeHUEM
nepen Kaxaon 1mudpoit 0003HaYeHHS PUITIOKEHUsI, HarpuMep, popmyia (B.1).

HomyckaeTcst Hymepanus GopMyI B Tipenienax pasznena. B atom ciydae Homep
dbopMyIBl COCTOMT U3 HOMeEpa pazjelia U TOPSIKOBOIO HoMepa (OpMyIIbI,
pa3aeaeHHbIX TOYKOM, Harpumep, (2.1).

2.4.8 Opopmienue 0ubdIuOrpadMuecKuX CChLIOK

bubnuorpaduueckue cChbUIKM B TEKCTE pabOThl OPOPMIISIOT B COOTBETCTBUU C
tpedoBanusimu 'OCT P 7.0.5-2018.

OObexTaMu cOCTaBlIEHUs OMONMMOrpaPUUEcKOl CCBUIKH SIBISIIOTCS BCE BHJIbI
OnyOJIMKOBAHHBIX M HEOIMYyOJIMKOBAHHBIX JOKYMEHTOB Ha JIFOOBIX HOCHUTENSX (B TOM
YHuCJie DJEKTPOHHBIE PECypchbl JOKAIBHOIO M YIJAJIEHHOrO JIOCTYyMa), a TakKke
COCTAaBHBIE YACTH UCTOYHUKOB.

B pabore cneayer mpuMEHSATh 3aTEKCTOBBIE CCHUIKH.

CchUIKM Ha HCIIOJIB30BAHHBIE HMCTOYHHMKH CIIEYET YKa3bIBaTh MOPSAKOBBIM
HOMEpOM OuOIMOrpaduuecKoro OMUcaHUsl HWCTOYHUKA B CIHCKE HCIOJIb30BAaHHBIX
UCTOYHUKOB. [IOopsSAKOBBIN HOMEP CCHUIKH 3aKII0YAIOT B KBaPATHBIE CKOOKH.

Ecnu ccpuiky B paboTe IpUBOJAT HA KOHKPETHBIN ()parMeHT TEKCTa HCTOYHUKA,
B OTCBUIKE YKa3bIBAIOT MOPSAKOBBIH HOMEP W CTpPaHMIIbI, Ha KOTOPHIX MOMEIIEH
OOBEKT CCBUIKU.



CaeneHus pa3iesigioT 3ansiTou.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonv3zoeanHvlx UCMOYHUKOS:

10. bankoBckoe neno: yueOHUK s OakanaBpoB / H.H. Hatoueera, 1O.A.
PoBenckuii,

E.A. 3BonoBa u np.; nox pea. H.H. HaroueeBoii. — 2-e u3a., nepepad. U AOI. —
Mockga: [amkoB u K, 2019. — 270 c.: wi. — (YueOHble n3fgaHus s OakaiaBpoB). —
Pexum J0CTyma: o IOJIIUCKE. — URL.:
http://biblioclub.ru/index.php?page=book&i1d=495660 (nata obpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TeKCT: 371€KTPOHHBIH.

W

B mexcme: [15, c.95]

B cniucke ucnosib30BaHHBIX UCTOYHUKOB:

15. boumapeBa, T.H. Opranmzaius OyXraiaTepckoro yuera B KpPEIUTHBIX
opranm3anusx/T.H. bormgapeBa. — PocroB H/Jl: ®enukc, 2017. — 235 ¢. - (Cpennee
npodeccuonansHoe obOpaszoBanue). — ISBN  978-5-222-22002-3. — Tekcr:
HETIOCPEICTBEHHBIN.

Ecnnm ccbuiky B BBIMYCKHOM KBanu(UKAIMOHHOW paboTe NpUBOIAT Ha
KOHKPETHBI (parMeHT TEKCTa OHJICKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBAIOT
MOPSIKOBBIA HOMEP MUCTOYHUKA.

B mexcme: [14]

B cnucke ucnonvszoeanHvix UCmouHUKOS:

14. Kypunoa, M.C. Tlonsitue, CymHOCTh W KJIAaCCU(PUKAIIMOHHBIC ACTICKTHI
KpEeOuTHBIX  omepauuii  kommepueckoro  Oanka/M.C.KypunoBa. —  Tekcr:
AIIEKTPOHHBIN// AKTyanbHbIE MPOOJIEMBI YKOHOMHKH B YCIOBUSX PEPOPMUPOBAHUS
COBpPEMEHHOro oOmiecTBa: cOOpHUK MarepuanioB [V  MexayHapoaHO Hay4dHO-
npakTUYecKoi KoH(pepeHuuu, mocBsimeHHor 140-netuto co nHa ocHoBanus HUY
«benl'Vy». - 2016. - C. 319-322. - URL: https://www.elibrary.ru/item.asp?1d=25641224
(mara obpamenus 04.03.2019).

IIpumepsl odopmiieHuss OubauorpaguyuecKux OMHUCAHMI PA3JIUYHBIX
HCTOYHUKOB

Cmamws 6 nepuoouyecKux u30anusx u COOpHUKAx cmameti:

BbyOHnoga, 0. b., Muxaiinosa, 1. I'. O noaxoaax K onpenesieHu0 mpoOJeMHON
3a10JKeHHOCTU KomMepueckux 0ankoB / FO.b. byonosa, N.I'. MuxaiinoBa. — TekcT:
anexktponnbii  //  Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (mata o6pamenwns: 05.03.2019).

I'eaumueB, A. C. K Bompocy 0 pUCK-MEHEKMEHTE KPEAMTHBIX ONEpalil B
komMmepueckoM Oanke / A.C. I'esumueB. — TekcT: anektponHslit / Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mata  oGpamenus:
05.03.2019).



Ocranenko, H.A. Ponap KpeauTHOW MNOJUTUKU B peaM3allid aKTUBHBIX
onepanuii kommepueckoro 0anka / H.A. Ocranenko. — TekcT: 25eKTpOoHHBIH // Anes
Hayku. - 2017. - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?1d=30266712 (nara ob6pamenus: 05.03.2019).

Knueu, monoepaguu:

bankoBckoe geno: ydeOnmk s OakamaBpoB / H.H. Haroueea, [O.A.
Posenckuii, E.A. 3BoHoBa u ap.; nox pen. H.H. HaroueeBoit. — 2-e u3n., nepepad. u
non. — Mocksa: JlamkoB u K, 2019. — 270 c.: wn. — (YueOHble u3AaHUsA IS
OakanaBpoB). = Pexxum JocTyna: 1o MOJIIIUCKE. - URL:
http://biblioclub.ru/index.php?page=book&i1d=495660 (nata obpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 31eKTPOHHBIN.

boupmapeBa, T.H. Opranuzanus OyXraaTepckoro y4yera B KpPEIUTHBIX
opranuzanusx/T.H. bongapesa. — PoctoB u/[l; ®enukc, 2017. — 235 c. - (Cpenuee
npodeccuonansHoe obOpazoBanue). — ISBN  978-5-222-22002-3. — Tekcr:
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3nak cHocku crtaBuTca [IOCJIE MHOroTOYMs, BOINPOCHUTEIHLHOIO 3HAaKa,
BOCKJIMIIATEILHOTO 3HaKa WJIM 3aKPhIBAIOIICH KaBBIUKH.

Ecnu mpemokeHne OKaHYMBAETCS COKpallleHHeM C TOYKOW, KoTopas
OJTHOBPEMEHHO SIBJISICTCSl U TOYKON KOHIIA TIPEJIOAKEHHUS, 3HAK CHOCKH CTaBUTCSI TIOCJIC
TOYKH.

2.4.9 O¢dopmiieHnEe CIUCKA UCMOJIb30BAHHBIX HCTOYHNUKOB

CHucoK MCTONb30BAHHBIX UCTOYHUKOB JIOJHKEH BKIIOYATh OMOIHOrpaduueckue
3aMKCcy Ha UCTOYHMKH, UCIIOJIb30BAHHBIE 00YYAIOIIMMCS IIPU HAMUCAHUU PaOOTHI.

B pabore HCTOYHUKH B CHHCKE UCHOIb30BAHHBIX HWCTOYHUKOB CJEIyeT
pacnosiarate B aidaBuTHOM mnopsake. Ilpu sTom He3zaBUCHMMO OT an()aBUTHOIO
MOPSAKA BOEPEAH AOTKHBI ObITh MPUBEAECHBI HOPMATUBHBIE aKTHhl.

HopMmaTtuBHBIE aKThI pacloiaratloTcs B CIEAYIOIIEM MMOPSIKE:

- MEeXIyHapOJHBIC aKThI, paTuduImpoBaHHbie Poccueit, mpuuem

cHavana uayt nokymeHnTsl OOH;

- Koncruryuust Poccuu;

- KOJIEKCBI;

- peepanpHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poceuu;

- noctanoByieHus [IpaBurenscrBa Poccun;

- MPUKa3bl, MUChMA U MPOYME YKA3aHUS OTACJIbHBIX (DernepanbHbIX

MUHHUCTEPCTB U BEIOMCTB;

- 3aKOHBI CyOBeKTOB Poccuu;

- pacnopsbKeHHs ryOepHaTOpOB;

- pacniopsbKkeHHst 00JIaCTHBIX (peciyOJUKaHCKHUX ) TPABUTENIbCTB;

- cyneOHas TpakTUKa (T.e. MOCTAHOBJIEHUS BepXOBHOTO M MPOYMX CYJ/IOB
Poccun).

3aKoHBI pacrmoJiaraloTcs He Mo andaBuUTy, a MO JaTe NPUHATUA (TTOAMHCAHUS
[Ipesunentom Poccun) — Briepeau 6osee crapeie.

KonnuecTBo MCIob30BaHHBIX UCTOYHUKOB B paboTe He MeHee 8. B crucke He
JIOJKHO OBITh UICTOYHUKOB, HAa KOTOPBIE HET CCHIJIKU B TEKCTE PaOOTHI.

Cenennsi 00 UCTOYHUKAX CIIEYET HyMEPOBaTh apabCKuMHU mudpamMu ¢ TOUKOH
U TleyaTaTth ¢ ad3aI[HOTO OTCTyTA.

2.4.10 OdopmireHue NPUIIOKEHUI

Marepuai, JOMOJHSIONUNA OCHOBHON TEKCT pabOThI, TOMYCKAEeTCs TOMENaTh B
NPUIOKEHUSX. B KauecTBe MPHIIOKEHUS MOTYT OBITh MPECTaBJICHBI: TpapuiecKuii
Martepuall, TaOJUIIbl, PUCYHKH U IPYTON UIUTIOCTPATUBHBIN MaTepual.

[Ipunoxenue oQOpMISIIOT Kak MPOAOKEHUE JAHHOTO JOKyMEHTa Ha
MOCJIETYIOLIUX €ro JINCTAX.

B Texcre paboTrhl Ha BCe TPUIIOKEHUS JODKHBI OBITh JaHBI CCHUIKU.
[TpunoxxeHus: pacronararor B MOPSJIKE CChUIOK HA HUX B TEKCTE PaOOTHI.

Kaxnoe npuinokeHue cieayeT HauMHaThb C HOBOM CTPaHMIBI C YKa3aHUEM
HaBepxy nocepenune crpanuilsl cinosa «I[IPUJIOKEHUE», ero o6o3nauenus.

[IpunoxxeHue MOIKHO MMETh 3arojIOBOK, KOTOPBIA 3aMHUCHIBAIOT CUMMETPUYHO
OTHOCUTEJIBHO TEKCTA C MPONUCHOMN OYKBBI OTIEIBHON CTPOKOH.



[Ipunoxenus o003HaYaIOT 3arjJaBHBIMU OyKBaMU PyCCKOTo andaBuTa, HAUMHAs
¢ A, 3a uckimoueHneM Oyks E, 3, i, 0, Y, b, b, b. [Tocie ciosa «[IPUJIOKEHUE»
cienyeT OykBa, 0003HaYaromas €ro NociieJ0BaTeIbHOCTb.

JlomyckaeTcsi 0003HauUeHHE MPUIOKEHUH OyKBamMu JIATUHCKOro andaBura, 3a
uckiouenueM Oyks [ u O.

B ciyyae momHOro ucnosib30BaHUsi OYKB PYCCKOTO M JIATUHCKOTO ai(aBUTOB
JOITycKaeTcsi 0003HaYaTh NPUIIOKEHHS apaOCKUMK LIU(PPAMH.

Ecnu B pabote ogHO npuioxkenue, oHo obo3Hadaercs «[IPUJIOXKEHUE Ay.

TekcT Kaxa0ro NpUI0KEHHs, IPU HEOOXOMMOCTH, MOXKET OBITh pa3/ieleH Ha
paszenbl, NOApa3Jeibl, IYyHKTbI, MOAMYHKTBbI, KOTOpPbIE HYMEpPYIOT B Hpelenax
KaJI0T0 npuiiokeHus. [lepen HomepoM cTaBUTCS 0003HAYEHHE 3TOTO TPUIIOKEHUS.

[IpunoxeHnuss IOJKHBI WMETh OOIIYI0 C OCTAJbHOM 4YacThlO JIOKYMEHTa
CKBO3HYI0 HyMEPALIMIO CTPAHHII.

3 Meroauueckue YKa3aHuUsl AJA O0y4alINMXCS 10 OpraHu3almuM H
NPoBeeHNI0 00YUeHUsI B HHTEPAKTHBHBIX opmax

3.1 MeToanka npoBeaeHus JeKIun-0eceabl

Jleknus-0ecena - AUAJIOTHUYECKUN METOJ M3JIOKEHUS U YCBOCHHS Y4eOHOTO
Marepuaina. Jlekuus-6ecena Mmo3BOISET C MOMOIIBI CUCTEMBI BOIIPOCOB, YMEJION HX
MMOCTAaHOBKM M MCKYCHOTO TIOJJIEP’KaHMsI JUajora BO3JCHCTBOBATh KaK Ha CO3HAHHUE,
TaK W Ha TOJACO3HaHWE OOyYaronMXcs, Hay4YHTh MX caMOKOppekiuu. [IpoBemenue
JeKIuu-0eceipl  MpeAIoiaraeT HajJudue OIpeleieHHOro o0beMa 3HaHuM 00
M3ydyaeMoOM Marepuaiie M CBsizM ¢ HuUM. Jlekius- Oecega momoraeT MoOYIUTH
oOydJarommxcsi K akTyalId3allid HMMEIONIUXCS 3HAHWW, BOBJCYh WX B IIPOIECC
CaMOCTOSITEITbHBIX Pa3MBIIICHUH, B 9BPUCTHUCCKHUH, TBOPUCCKUIN MTPOIIECC MOTYUSHUS
HOBBIX 3HAaHWH; CIIOCOOCTBYeT aKTHBHW3aIlMM IIO3HABATEIBLHOM JIEATECIBHOCTH,
BOBJICKAET B MAaKCHUMAaJbHBI MBICIUTCIBHBIM TIOMCK, C IEJIbI0 pa3penieHus
IPOTHUBOPEYMM, IIOJBOJUT K CAMOCTOSTCIBHOMY (DOPMHUPOBAHUIO BBIBOJIOB H
0000ITIeHNH, CO3/1aeT YCIOBUS JIJIs1 ONIEPATUBHOTO YIIPABJICHUS ITPOIICCCOM TTO3HAHMS.
[To Ha3HAaYeHUIO B y4EOHOM IPOIIECCE BBIICISIIOT CIEAYIONINE BUIBI JISKITUH-0€CE b
- BBOJIHBIC WJIM BCTYNHUTEIbHBIE (OPTaHU3YIOIIHE);

- COOOIIIEHUS HOBBIX 3HAHUM;
- 3aKPEIUISIONINE.

BBognas nexkuus-6ecena MpoBOAUTCS B Hayaje JICKIIMOHHOTO 3aHsATUs. C ee
MOMOIIIBI0O  O0ECIEeUUBACTCS TICUXOJIOTMYECKasi HAcTpoiika oOydJarolmuxcs Ha
BOCIIpUATHE W YCBOCHHE HOBOTO Marepuaina. becema crnocoOCTBYeT MOHUMAaHUIO
3HAYCHHS TIPEICTOAIICH pabOThl, (OPMHUPYET TPEACTABICHUS O €€ COICP)KaHWH,
crienuduKe 1 0COOEHHOCTSIX.

CooOmiennst HOBbIX 3HaHUM. CTpouTcs B (¢opMe BOINPOCOB U OTBETOB
MPEUMYIIECTBEHHO TPU aHalM3€ MPOYUTAHHBIX TEKCTOB, 3allOMHUHAHWH OTBETOB
(kaTexm3nyeckas); CHOCOOCTBYET TIOJBEICHHIO OOyYaromuxcsi 3a CYeT yMENo
MOCTABJICHHBIX BOIMPOCOB, UMCIOIIMXCSA 3HAHUN W JKU3HEHHOTO OIBITA, K YCBOEHUIO
HOBBIX 3HaHWN, (OPMYITUPOBAHUIO TTOHATUH, PEIICHUIO 3a7a4; CO3/1aeT CyOBEKTUBHOE
BIICUATIICHUE, YTO O0YUYAOIIUIACS CaM CIIeal OTKPBITUE, TPOIeTaT MyTh OT MPAKTUKH
K HAy4YHOU HUCTHHE.



3akperuistonye JeKIM-0ece/1bl MPUMEHSIOTCS IS 3aKperieHus, 0000IIeHns 1
cUcTeMaTH3ally 3HaHUH.

D¢ dexkTnBHOCTH Oeceabl 3aBUCUT OT TIIATEIFHON MOATOTOBKU IpenoaBaTers,
OPOIYMAaHHOCTH U MpOo(decCHOHAIBHOW (OPMYIHUPOBKH BOIPOCOB B  YETKOM
MOCTaHOBKE, MX JIOTHYECKOHN MOCJIEI0BaTEIIbHOCTH. BOMPOCH! TOMKHBI pa3BUBATh BCE
BUJIbI MBINUICHUS, 00€CIeunBaTh JIOTHYECKYI0 (OpMYy MBINUICHUS (BECh CIIEKTP
MBICIIUTENIBHBIX JCHCTBUI), COOTBETCTBOBATh YPOBHIO Pa3BUTHs OOYYArOIIUXCS; CO
CTOPOHBI ~ OOyYarolmIMXxcs  OTBETHl  JOJDKHBI ~ OBITh ~ OCO3HAHHBIMU U
apryMEHTHPOBAHHBIMH, TIOJTHBIMH, TOYHBIMH, SICHBIMU, NPaBUIHHO
chopMyIUPOBAHHBIMH.

Heab: myTeM MOCTAaHOBKM TIIATENHHO MPOJYMAHHOW CHCTEMBI BOMPOCOB IO
3aJJaHHONM TeMe MOCTWKEHHE TOHMMaHUs OOYyYaroIMMHUCS HOBOTO MaTepuana WU
IPOBEPKA YCBOEHUS UMH YK€ U3yUYEHHOTO0 MaTepHara.
3agaum:

— U3y4YEHUE BOIIPOCOB IO 33JIaHHOM TeMe WX 3aKpeIIeHHE U3YYEeHHOI0 MaTepuraa,

— pa3BUTHE YMEHHMH OOy4YaloIIUXCs CTPYKTYpHUpOBaTh M CHUCTEMaTU3UPOBATH
MaTepuai, COMNOCTaBIATh pa3IUYHble MCTOYHHUKH, 0000IIaTh Marepuan, AelaTh
BBIBOJIbBI;

— Ppa3BUTHE HAaBBIKOB OOY4YalOIIMXCS MO BbIPAOOTKE COOCTBEHHOW MO3UIUHU I10
M3y4aeMbIM NpoOIeMaM.

MeTtoauka npoBeaeHus JJeKIUN-0eceabl:

— Ha3HAaueHUE CceKpeTaps JeKIuu-Oeceqpl, €ro HWHCTPYKTaX MO BBIMOIHIEMBIM
byHKIUSAM;

— 00BsIBIICHHE KPUTEPUI OLICHKH,

— MpoBeIeHne Oece bl 10 3apaHee MOATOTOBICHHBIM MPENOoIaBaTeIeM BOIIPOCaM;

— MOJBEICHUE UTOTOB Oece/Ibl U OLIEHKAa YYaCTHUKOB Oece/ibl 10 MaTepuasam, nepexos
K UH(POPMAITMOHHOM JIEKITHH.

Bonpochl ans Jexkuumu-0eceabl BBIOMPAIOTCS MpenoAaBaTeseM U3 TeM pabouei
pOTPaMMBI.

3.2 MeToanka opranu3anuu padoTbl B MAJBIX IPyNIax

PaGora B MaJIbIX rpynmax - 370 OJHA U3 CaMbIX MOMYJISIPHBIX CTPATETHU, TaK
KaK OHa JlaeT BCEM OOydJarouuMcs (B TOM YHUCJIE U CTECHUTEIBHBIM) BO3MOXKHOCTH
y4acTBOBaTh B pabOTe, MPAKTUKOBATh HABBIKM COTPYAHUYECTBA, MEKJIMYHOCTHOTO
oOmieHust (B 4aCTHOCTHU, YMEHHE aKTHUBHO CIyIlIaTh, BbIpaOaThIBaTh 00Iee MHEHHE,
paspeliath BO3HHUKAIOIIME pasHorjacus). Bce 3To yacto ObIBaeT HEBO3MOXXHO B
OosbiioM KoJuiekTuBe. [lpw opraHuzanuu TPyHImoBodM paboOThI, clieayeT oOpaliarh
BHMMaHUE Ha Cleaylomue €€ acnekTbl. HyxkHo yOeauThecs, 4To oOydaromuecs
0o0JagaroT 3HAHWSIMU W YMEHHUSIMHU, HEOOXOMUMBIMU JJISl BBITIOJIHEHHS TPYIMIIOBOTO
3amanus. HexBaTtka 3HaHMI OYEHB CKOPO JACT O ceOe 3HATh - 00yJaronIuecs: He CTaHyT
npujaraTh YCWIMWA JUIsl BBINOJHEHHS 3ajaHus. Hamo crapatbcsi caenaTh CBOM
MHCTPYKIIMM MaKCHUMalbHO 4YeTKUMU. Hango mnpegocTtaBisiTe Trpymme A0CTaTOYHO
BPEMEHU Ha BHITIOJIHEHUE 3a]aHUsl.

[Ipu pabote B Mamoil rpyrmie OOydYaroIfecss MOTYT BBITIOJHATH CIEAYIOIINE
poJiu:



- pacunurarop (MocpeIHUK-OPraHNu3aTop AEATEIbHOCTH TPYIIIbI);
- perucTparop (3amuchiBaeT pe3yabTaThl padOoThI);
- TOKJIQUUK (JIOKJIaJbIBACT PE3yIbTaThl paOOTHI IPYIIIbI);
- KYpHQJIHUCT (3a7aeT YTOYHSIOUIME BOIPOCHI, KOTOpPbIE MOMOTAIOT TPYIIE JIydile
BBINIOJIHUTh 3aJlaHde, HAmpUMeEp T€ BOMPOCHI, KOTOpas Morjia Obl 3ajaTh Japyras
CTOpOHA B AUCKYCCHH);
- aKTHBHBIMA CllymiaTelb (CTapaercs rmepecka3aTb CBOMMH CIOBAMHU TO, O YEM TOJBKO
YTO TOBOPHUJI KTO-JTMOO U3 YWICHOB TPYMIIBI, TOMOTast CHOPMYIMPOBATH MBICIB);
- HaOmonatenb (AODKEH OTMEYaTh MPU3HAKU OMNpPEAENICHHOTO TMOBEICHUS, 3apaHee
OMMCAHHOIO MpEeNnoJiaBaTeleM, U ONPEACNsITh, KaK YJEHBI TPYIIbl CIPABISIIOTCS C
BO3HUKAIOIIMMHU TI0 X0y paboThl mnpobOsemamu. OTUUTHIBAsICh TNEpea TPYIIIOH,
HaOmroAaTenu o0s3aHbl NPEICTABISATh CBOM 3AMETKM B MAaKCUMAJIbHO ONMHCATENBbHON U
00BEKTUBHOU QopMme);
- XpOHOMETPUCT (CIEIUT 32 BpEMEHEM, OTITYIIICHHBIM Ha BBIMOJHEHHUE 3a]aHu)
- U IpyTHE.

Heab: mnpoBepka ypOBHA OCBOEHUS paHEE U3YYEHHOrO Marepuaia u
dbopMHpOBaHKE HABBIKOB PA0OTHI B MaJIbIX TPyMIax.
3agaum:
— aKTUBU3aIMs [TO3HABATEIILHON JEATEIHLHOCTH 00YYaIOIUXCS;
— pa3BUTHE HAaBBIKOB CaMOCTOSITEIbBHOM MPO(PECCUOHAIBHOM  JeATEIbHOCTH:
OTpENICJICHUE BEAYIIMX M MPOMEXKYTOYHBIX 3aJay, BHIOOP ONTHUMAJIBHOTO IIyTH,
YMEHHUE IIPeTyCMaTpUBaTh MOCIEICTBHS CBOETO BEIOOPa, 0OObEKTUBHO OLICHUBATH €TO.
— pa3BUTHE YMEHUN yCIENIHOro o0meHus1 (yMEHUEe CIyIIaTh U CHBIIIATH IPYT JIpyra,
BBICTpaMBaTh AUAJIOT, 3a]1aBaTh BOMPOCHI HA IOHUMAaHUE U T.1.).
— COBEPIICHCTBOBAaHUE MEKJIMYHOCTHBIX OTHOIIECHUN KOJIJIEKTUBRE.
MeTtoauka npoBeeHus:

[TepBbIit 3Tan «MOArOTOBKA 3a7aHUs JJisi pabOThl B MAJIBIX TPYIIAax». 3aJaHus
Uisi paboThl B MalbIX TpyMmax pa3padbarbiBarOTCs MO0 TpernojaBaresieM, JTu00
IpernojiaBaTesieM COBMECTHO C 00YUYarOIUMHUCS.
Bropoii 3Tan «opraHu3anOHHbIN:
— OOBSIBIICHHE TEMBI U 11eJTH PAOOTHI B MAJIBIX TPYIIAX;
— 00BsICHEHUE 3a1aHusl 7151 PaOOTHI B MJIBIX TPYIIAX;
— 00OBSIBJICHHE KPUTEPU OLICHKH,
— JieJieHre 00yYaroluXxcsl Ha TPYMIIbL;
— Ha3HAYCHUE POJICH B TpyIIax.
Tpetuit aTan «BBINOJIHEHUE 3aJaHUS B TPYIIIIEY:
— BBICKa3bIBaHUE OOYYAIOIIUMUCS MHEHUH IO BBITIOJIHCHUIO 3a1aHUS;
— o0CyXJeHHue pe3ybTaTOB W METOJIUKHU BBITIOJIHEHUS 3aJlaHusl OOyYalolUMHCS U
MIPUHATHE TUIaHa XO/1a BBITIOTHEHUS 3a]aHus;
— HanuCaHWe MPOTOKOJA MAJIOW TPYyHNbl MO I[UIAHUPOBAHUIO JEATEIBHOCTH MPHU
BBIIIOJTHEHUU 3ajanusi. [IpoTokon mOMKEeH coaepkaTh 1ielib, 3aJlaud, METOJIbI,
Ha3HAYEHUE POJIEH U HOPMY BPEMEHU BBITIOJIHEHUS 3a1aHUS;
— BBINIOJIHEHUE 3a/IaHUS;
— MOATOTOBKA OTYETa IO MPOBEACHHON pabore. OTUET JOHKEH CONEp)KaTh OMHCAHUE
1[eJIY, 33a/1a4, METOJMKH BBIMIOJIHEHUS 3a/IaHUSsl, pe3yIbTaThl, 10Ka3aTeJIbCTBA U BHIBOIbI



[0 BBIMIOJIHEHHOMY 33JJaHUI0, OTBETCTBEHHBIX MO POJIAM U OMHCAHUE BBIMOTHEHHBIX
UMHU (PYHKIIHH;

Tpetuii sTamn «1moBeIeHNE UTOTOB PAOOTHI B MAJIBIX TPYIIIIAX):

— BBICTYIUICHHE JIOKJIAYMKa C OTYETOM MO pabore B Maibix rpynmax. [Ipu moknazne
OTuYeTa MOXKHO UCIOJIb30BaTh MYJIbTUMEIUMHBIC TPE3CHTAIINN;

— OLICHKA TperojjaBaTresaeM o0yqdaronmxcs.

Jlenenue oOyd4arommMxcsi Ha TPYMHNbl — 3TO BaXKHBII MOMEHT B OpTraHHU3allH
paboTsl B Masbix rpynmnax. Crnoco0oB geneHne 00yqaromuxcsi Ha TPYIIbI CYIIECTBYET
MHOKECTBO, U OHH B 3HAUUTEIHHOW CTETEHU OMPENENSIOT TO, Kak OyJIeT MpOoTeKaTh
JanbHeias paboTa B rpyIine, ¥ Ha KaKOW pe3yJIbTaT 3Ta IPyMIa BhIAICT.

CnocoObl AeneHnst 00y4aromuxcsl Ha TPYTIIbL:
1. Tlo emanuto.

OObenuHeHNEe B IpyNIbl MPOMCXOAUT IO B3aMMHOMY BbIOOpY. 3ajaHue Ha
dbopMHUpOBaHUE TPYMIbl IO >KETAHUIO MOXET JaBaThCs, KaK MHHUMYM, B JIBYX
BapUaHTaX:

Pa3nenurech Ha rpynmnsl 1O ... YEJIOBEK.
Pa3nenutech Ha ... paBHbIE TPYMIIbI.
2. CnyyaitHpIM 00pa3oMm.

['pynmna, dopmupyemasi o npu3HaKy CIy4aHOCTH, XapaKTePU3YyeTCs TE€M, YTO
B HEW MOTYT OObeIUHATHCA (TIpaBja, HE MO B3aMMHOMY KEJIaHUIO, a BOJICH cirydas)
oOyJaromuecs, KOTOpbIe B MHBIX yCIOBUSX HUKAK HE B3aMMOACHCTBYIOT MEXAY CO00i
6o gaxe BpaxaytoT. Pabota B Takoil rpyrine pa3BUBaeT Y YYaCTHUKOB CIIOCOOHOCTh
MPHUCTIOCAOIUBATECS K PAa3IMYHBIM YCIOBHUSAM JESTEIBHOCTH M K Pa3HBIM JIEJIOBBIM
MapTHEPAM.

OroT Meton (OpPMHUPOBAHMS TPYMNN MOJE3€H B TEX CiydasX, Korga mepen
IperojaBaTeseM CTOMT 3ajaya HaydYuTh OOYyYaroUuxcs COTpyIAHHUYEcTBY. B 3Tom
clly4ae MpenojiaBarelb J0JKEH 00J1a1aTh JOCTaTOUHOM KOMIIETEHTHOCTBIO B paboTe C
MEXJTMYHOCTHBIMHU KOH(IUKTAMHU.

Crioco6b1 (hopMUPOBaAHUS «CIIyHaWHOW» TPYIIBIL: XpeOui; 0ObeIUHEHHUE TEX,
KTO CHAMUT PSAOM (B OJHOM DSy, B OJHOM IOJOBHHE ayAWTOPHH); C TOMOIIBIO
MMITPOBU3UPOBAHHBIX «(AaHTOB» (OJUH M3 OOYYAIONMUXCS C 3aKPBITBIMH TJa3aMu
Ha3bIBACT HOMEP TPYIIIHI, KyJia OTIPABUTCS 00YUaIOIMIUNCS, HA KOTOPOTO YKa3bIBAECT B
JaHHBI MOMEHT TIPETIOIaBaTelNb) U T.11.

3. I1o onpeneneHHOMY NPU3HAKY.

Takoii mpu3HaK 3aAaeTcs MO0 MpernoaaBaresieM, JM00 J00bIM 00yYarOIIUMCH.
Tak, MOXHO pa3fenuThCA IO TepBOM OykBe WMEHHM (TjacHas — COTIJIacHasi), B
COOTBETCTBUM C TeM, B KaKoe BpeMs roja poauics (Ha 4YeThIpe TPYIIbI), MO LBETY
ria3 (Kkapue, cepo-royiyobie, 3eJIeHbIE) U TaK J1ajee.

O1oT cnoco0 JeleHuss HHTEPECeH TeM, YTO, C OJHOW CTOPOHBI, MOXKET
00BEAMHUTH 00YUaIOIIUXCSI, KOTOPBIE JIUOO PENKO B3aUMOACUCTBYIOT APYT C APYIoM,
7100 BOOOIIE HUCIBITHIBAIOT 3MOLMOHAIBHYIO HEMPUSI3Hb, & C APYTOd — M3HAYAIBHO
3a/laeT HEKOTOPBIM OOmMN TpPHU3HAK, KOTOpBINH cOmmkaeT oObenuHuBmUXCS. EcTh
HEYTO, YTO UX POJHUT U OJHOBPEMEHHO OTHENSET OT APYTHX. DTO CO3JAET OCHOBY AJIS
HMOILIMOHAIBHOTO IPUHATHUSA JPYT JIpyra B TPYIIE U HEKOTOPOTO OTAAJIEHUS OT IPYTHX
(1o cyTu Jienia — KOHKYPEHIINH).



4. Tlo BBIOOPY «IHACpAY.

«Jlugep» B JaHHOM ciydae MOXKET JMOO Ha3HayaThCs NpernojaBareieM (B
COOTBETCTBUM C ILIEJbI0, MO3TOMY B KauyecTBE JMAEpa MOXKET BBICTYyNaTh JIHOOOMH
oOyuarommiicsi), MO0 BBIOMpAThCA OOydaroUMUcs. DopMHUpOBaHUE TPYII
OCYUIECTBIISIETCS CAMUMH «JIiJepamMu». Hanpumep, oHU 10 ouepean Ha3bIBaIOT UMEHA
T€X, KOr0 OHU XOTeJH Obl B35Th B CBOIO Tpynmy. HaOmioneHus: mokasblBalOT, YTO B
MIEPBYIO OUEPEb «JIHICPhD» BEIOMPAIOT TEX, KTO ICUCTBUTEIIBHO CITOCOOEH paboTaTh 1
JIOCTHTATh pe3ynbTrarta. HOTIA naxe npysxk0a U JIMYHBIE CUMIIATUU OTXOMSIT Ha BTOPOH
TUTaH.

B Tom cnydae ecnm B aymMTOpPWHM €CTh SIBHBIE ayTCaWaephl, MJIST KOTOPBIX
cUTyanus Habopa B KOMaHIy MOXKET OBITh UpE3BBIUAHO OOJIC3HCHHOM, JTyUIlle UIH HE
MPUMEHSTH 3TOT CIIOCO0, UM CIETIATh UX «IHICPaAMI».

5. o BeIOOpY IIpenoiaBaTess.

B sTom ciydae npernogaBaTenb CO3/1a€T TPYIIBI 0 HEKOTOPOMY BaXKHOMY JIJIS
HEro MpHU3HAaKy, pelias TeM CcaMbIM ONpeleNieHHbIe TMenarorndeckue 3amadud. OH
MOXXET  OOBEIUHUTH  OOydYalmMXCd C  OJM3KUMH  HUHTEJUICKTyaJIbHBIMU
BO3MOXHOCTSIMHU, CO CXOXXUM TEMIIOM pa0OThI, & MOXET, HAIIPOTUB, CO3/1aTh PABHBIC
no cuie KoMmauubl. [Ipu 3TOM opraHuzaTop rpynmnoBod pabOThl MOKET OOBSCHUTH
OPUHIIMI 00BEAUHEHHS, @ MOKET YHTH OT OTBETa HAa BOIPOCHI YYACTHUKOB MO ATOMY
MOBOTY.
3aganus AJIsi NPOBeeHUs] HHTEPAKTHBHOIO pelleHusi 3aaa4 BeIOUparoTCs
MIPETNoIaBaTesIeM U3 TEMATHKH YUeOHBIX 3aHATHI pabodel MporpaMMBl.

3.3 MeToanka npoBeAeHUs: «KMO3rOBOI0 IITYPMA»

[lenb: BbIsIBIICHHE WH(OOPMUPOBAHHOCTH, MOJTOTOBJICHHOCTH OOYyYalOIIMXCS B
TE€UEHHUE KOPOTKOTO MIEPUO/Ia BPEMEHU

3agauu:

- (popmupoBanue 00IIeTO MpEACTaBICHUS OO0 YPOBHE BIJIAJICHUS 3HAHHUSIMHU Y
00yaromuxcsi, akTyaJIbHBIMU TSI 3aHSTHUS;

- pa3BUTHE KOMMYHUKATUBHBIX HABBIKOB (HABBIKOB OOIIECHU).

Metonuka npoBEACHHUS:

— OOBSIBIIEHHE TEMBI WJIK BOITPOCOB ISl OOCYKICHUS;

— Ha3HA4YeHHUE JKCIEPTHOW TPYMNIMbI U3 JIBYX CTYACHTOB, UX HMHCTPYKTaX IO
BBITIOJTHSIEMBIM (DYHKITHSM;

— 00BSIBJICHHE KPUTEPUM OLICHKH;

— 3aMKUCh YYaCTHUKAMU CBOMX MBICJICH 1O 3aJJaHHBIM BOIIPOCAM;

— cOOp MUCHMEHHOT'0 MaTepHuaia y4aCTHUKOB;

— BBICKa3bIBaHUE YUYaCTHUKAMH CBOMX MBICIICH MO 3aJaHHBIM BOIIPOCAM.

OKCHEepPTHOM Tpynne cleayeT 3aluchbiBaTh BCE MPO3BYYABIINE BbICKA3bIBAaHUS
(mpuHUMAaTh UX Bce 0€3 Bo3paxkeHwuil). JlomyckaroTcsi yTOUHEHHUSI SKCIIEPTHOM TPYyNIOi
BBICKA3bIBAHUM, €CIIM OHU KaXYTCI WM HESICHBIMH (B JIFOOOM clydae CIleayer
3alUChIBATh UJICIO TAK, KAK OHA MPO3BYyYalia U3 YCT YUYACTHUKA);

— MOBTOPEHUE 3aJaHUS JJIsl «KMO3TOBOTO HITYpPMay, U MEPEUUCIIEHUE BCETO, YTO
3alMCaHoO CO CJIOB YYACTHUKOB;



— TIOJBEJICHHE UTOTOB «MO3TOBOTO INTYypMay; TMPEIJIOKESHHUE >KEIAroIIM
00CYyIUTh BCE BapUAHTHI OTBETOB, BBIOPATH IIaBHBIE U BTOPOCTEIIEHHBIE;

— OIICHKA YYaCTHUKOB «MO3TOBOTO IITypMay.

Bomnpocet IS IIPOBEICHUS «MO3rOBOT'0O TYpMa» BBIOMPAIOTCS
nmpernojaBaresieM u3 1.
2.2.5 Tunoswle 3aaHMs.

4 MeToanuyecKkue MaTepHaJibl, ONpeAessiioNHe NMPOHeaypPbl OLEHUBAHUS
pe3yJbTATOB 00y4YeHHsl 0 TUCHUILIINHE.

4.1 Cucrema OUEHKH Pe3yJbTATOB TEKYUIEr0 KOHTPOJIS yCIIeBAEMOCTH 110
AUCHUILINHE

CucreMa OLEHKM pe3yJbTAaTOB TEKYIIEr0 KOHTPOJISI YCHEBAEMOCTH SIBIIAECTCS
COCTaBHOM 4YacCThIO CHUCTEMBbI OOECredYeHHs KayecTBa o0pa30oBaTeIhLHOTO Mpoliecca
ITOO AHO KKC.

B ocHOBy cucTeMbl OIIEHKU TMOJIOKeHa MATHOAUIbHAS ITKaja, UCIOoJIb3yeMas B
KauyecTBE [OTOJHEHUS K MATHOAIUIBHOM CHCTEME OIEHKH IO IMPOMEXKYTOYHON
aTTECTalllH.

OueHkoi pe3ynbTaTa TEKYIEero KOHTPOJIS YCIeBAEMOCTH 10 UTOTaM OKOHYAHUS
MOJIOBUHBI CEMECTpa SIBJISICTCS:

«aTTecToBaH (aTTecToBaHa)» - cpeanuit 6ami ot 3,0 1o 5,0;

«HE aTTeCTOBaH (HE aTTeCTOBaHa)» - cpeaHuii 6amt 1o 2,9.

Cpennuii 6amn pacCUMTBHIBAETCA KAaK OTHOIIEHUE CYMMBI 4HcCell OaJIoB K
KOJIMYECTBY OaJIoB, MOJIYYEHHBIX 32 CEMECTp MpPHU MOJHOM OOBEME BBHITTOTHEHHBIX
paboT Mo TUCHUTUINHE, MEXAUCITUTUIMHAPHOMY KYpCY.

Jlist mosydeHust JIOMyCKa K TMPOMEXKYTOUHOM aTTeCTaluu OO0ydJaroluincs
J0JDKEH HaOpaTh B pe3yJibTaTe TEKyIIeH pabdoThl MO JUCIUIUIMHE CpeaHUil Oaul He
MmeHee 3,0.

Cucremoii OIEHKU TMPEAYCMATPUBAIOTCS «IpeMUualbHbIe» Oamibl (oT 4 1o 5),
MOJIyYEHHBIC 32 y4acTHE O0yYarOIIerocsl B OJUMITHAAX, BRICTABKAX, KOH(DEPEHIIUAX 1
JIPYTUX MEPOMPHUATUSX, KOTOPHIE MOTYT OBITh YUYTEHBI MPH MPOBEACHUH TEKYIIETO
KOHTPOJISl YyCTIEBAEMOCTH.

TekyiieMy  KOHTPOJIO  TMOJJIEKHUT  IOCEHMIAeMOCTh  YUEOHBIX  3aHSITHI
00yJaromMXxcs.

4.2 Cucrema OLEHKH Pe3yJbTATOB IPOMEKYTOYHOM AaTTeCTAMM IO
AUCIUIIMHE

[lo mucuunnmHe «be30macHOCTh >KU3HEAEATENBHOCTH» B Yy4eOHOM ILIaHE
cneunanibHocT  51.02.01 HapoaHoe XyI0XeCTBEHHOE TBOPYECTBO (MO BHIAM)
peyCMOTpeHa cienyomias popma mpoMeKyTOYHON aTTeCTalluu: 3a4eT

IIpu npoBeaeHnu 3a4eTa BHICTABJISIETCH:

OneHka «3a4TE€HO» CTAaBUTCA OOYYaIOLIEMYCsl, €CIM OTBET CBUACTEIHCTBYET O
TOM, YTO OH UMeET 0a30Bble 3HAHMS BaXKHEHIIMX Pa3/eJoB MO IUCHUIUINHE, HAYYHO-
IIOHATHUMHOIO ammapara W TEPMHUHOJIOrMU. Jlomyckaercss HE BCerja TOYHOE W



apryMEHTUPOBAHHOE U3JI0KEHHE MaTepualia U pelieHue 3a7a4 0e3 MosSCHeHHs TaroB
pElIeHUs M C HETOYHOM apryMeHTanuen cpopMyIMpOBaHHBIX BHIBOJIOB.

OneHka «HE 3a4TEHO» CTABUTCS OOYYaloOlEMYCs, €CIIM MO €ro OTBETY MOKHO
CYyIUTh O CYIIECTBEHHBIX MMpoOenax B 3HAHWU OCHOBHOI'O MaTepuaja IO JaHHON
JTUCIUIUIMHE, a TakXe JOMYyCTUBIIEMY MPUHIUIHUAIbHBIE OMMOKU MPU H3JI0KEHUU
MaTepuaiie. 3a/1auyu He PelleHBI.

OOyuaroeMycs, HaOpaBIIeMy B TeueHHUE ceMecTpa cpeanuit 6amn 3,0 u Ooree,
JIOITYCKAETCs BHICTABJICHHE OIEHKH 0€3 MPOBECHUS aTTECTAIIMOHHOTO UCTIHITAHUS.

[Ipu mpoBeneHnn 3a4eTa OIEHKA BHICTABIISICTCS HA OCHOBE HaOpaHHBIX 0aylIOB
CIEAYIOIIUM 00pa3oMm:

«3a4TeHo» - cpeauuit 6ami ot 3,0 1o 5,0;

«HE 3a4TEeHO» - cpeHuit 6amn 10 2,9. ...



