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1 Meronnuyeckue ykazaHusi AJ1s1 00y4AKOIIHUXCS 10 OCBOCHHMIO TUCHUNIIMHBI

1.1 Meroauyeckue yKa3aHusi Id OOy4almuXcsl M0 IJIAHUPOBAHHMIO U
OPraHM3alMu BpeMeHHU, He00X0AMMOro JAJIsl 0CBOCHHUS AMCHMILIMHBI

CtpyKTypa BpeMeHHU, HEOOXOIUMOTO JIJIsl CAMOCTOSITEIbHOTO M3YUYEHHS! TUCHUTUTHHBI

Buabt paboT Mo caMOCTOSITEIBHOMY [IpumepHOE Bpems, 3aTpaunBacMoe

OCBOCHMSI IUCIIUTLIIMHBI Ha CaMOCTOSATEILHOE OCBOCHHUE
M CIUATIIINHEI, Y%

N3yuenue nureparypbl, peKOMEHI0BAaHHON 10

B paboueil mporpamme yaeOHOM

JTUCIUTUTUHBI

W3ydeHnne JeKIMOHHOTO MaTepuaia 40

Pemennie TUMOBBIX 3a7a4, IPAKTUYECKUX 30

VOPOKHCHUH W CUTYAITMOHHBIX TPHUMEPOB

Hamnucanue koHcniekToB, pedeparos, acce, 20

JIOKJIaJIOB U T.1I.

Nroro 100

1.2 Metoauyeckue ykazaHus 1o padore 00y4aromuxcsi BO BpeMs NPOBeIeHus
JICKIUI

Jlexuus kak opraHu3alMoHHas (opma o0yyeHus - 3TO 0cobasi KOHCTPYKLHUA
yueOHoro mporecca. [lpemnogaBatenr Ha MPOTSKEHUM BCErO Y4E€OHOTO 3aHSTHUS
coOOIIaeT HOBBIM YYeOHBIA MaTepuai, a 00yJarouuecss ero akTUBHO BOCIIPUHUMAIOT.
bnaronaps TOMy, 4YTO Marepuan HW3JIAraeTcs KOHUEHTPUPOBAHHO, B JIOTUYECKU
BbIICpKAHHON (opme, Jekuusi sBISEeTCS HamboJiee HKOHOMHYHBIM —CIIOCOOOM
nepenayn yueOHoi nHpOpMaIIiH.

PabGoueii mporpamMmmoii 1Mo AuCHUILIMHE «be30macHOCTh JKH3HEICSITSIHBHOCTI
IPELYCMOTPEHBI CIETYIOUIUE BUIBI JTEKIIHIA:

- aKTUBHBIE (POPMBI JICKITUH: HHOOPMAITMOHHAS JICKITUS; JICKIU-BU3yaIU3aIs.
- UHTEepPaKTUBHBIC (DOPMBI: JIEKIUsA-Oecena; TeKIHsI-TUCKyccHsi; «MO3roBoil mTypm»

MeTronoaornyeckoe 3HayeHue JEKIUA COCTOUT B TOM, YTO B HEM PACKPBIBAKOTCS
dbyHIaMEHTAIbHBIE  TEOPETUYECKHE OCHOBBI  0011€00pa3oBaTeibHON  y4eOHOM
JUCHUIUIMHBL (AUCHUIUIMHBI, MEXIUCHMIUIMHAPHOTO Kypca) U Hay4yHblE METOJbI, C
MOMOIIBIO KOTOPBIX aHAJTM3UPYIOTCS ABJICHUS. B 11€710M MOXKHO CKa3aTh, YTO JEKUUU
Kak (opMe U MEeToy OOy4eHHsI IPUCYLIU TPU OCHOBHBIE MeAaroruiyeckue (QyHKINH,
KOTOpBIE OMPEIESAIOT €€ BO3MOXXHOCTM M JIOCTOMHCTBA B Y4YEOHOM Tpolecce:
NO3HABATENbHAS, PA3BUBAIOIIAS U OPTaHU3YIOLIAS.

[To3naBaTenbHass (PyHKIUS BbIpa)KaeTCs B TMOHMMAHUM CIYIIATEISIMA OCHOB
y4eOHON MUCIUIUIMHBI, HAYYHO OOOCHOBAHHBIX MyTEH PEIICHUS MPAKTHUECKUX 3a/1ad.
Jlekumsi mTpu3BaHa JaTh KM B3aUMOCBSI3aHHOE, JOKa3aTEIbHOE U OTYETIIMBOE
MPEJCTABICHHE O CAMBIX CJIOKHBIX MOMEHTaX B MPAKTUYECKON MESITEIbHOCTH
cnenuaiiucToB. MIMEHHO 3TO, a HE 3allOMHHAHHE KaXXJOTO CJIOBA WU IUQPHI,
MIPOJIMKTOBAHHBIX JIGKTOPOM, SIBJISICTCS TJIABHBIM B MTO3HABATEIILHON (DYHKITHH.

Kpome Toro, crnegyetr moMHUTH, 4TO TIO3HABaTeIbHAsT (DYHKIIHMS BCAKOU JICKIIUN
CBA3aHA U C TE€M, 4YTO B >KMBOM pPAa3rOBOPHOM pEYU CaMbl€ CIOKHBIE BOIPOCHI




Pa3bsCHUTH U MOHATH JIerye, YeM TOr/a, KOrJga OHHM H3JI0KE€HBl MUCHhbMEHHO. 3HAUYMT
OJIHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Tepeaadya yuyeOHOro marepuana He
0€33BYYHBIMU CTPOKAMHU TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — MPEToAaBaTeNeM.

Jlekust nocTWTaeT TIMeNH, €CIH MOMUMO CcooOmeHus uHdOpMaIMu OHa
BBITIOJHSACT Pa3BUBAIOIIYIO (YHKIMIO, TO €CTh IO COACpXKAaHUI0 M (QopMmMe OHa
OpUEHTHpPOBAaHA HE Ha MaMATh, a Ha MBIIUICHHE O00y4YaeMbIX, MpPU3BaHa HE TOJBKO
PENOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITENIbHO MBICIHUTh. IMeHHO Takue
MPEANOCHUIKH COACPKUT JICKIHS, MOATOTOBJICHHAS HAa BBHICOKOM MPOGECCHOHAIBHOM
ypoBHE. B MOBCETHEBHOM M MHTEHCHUBHOM YIPAXHEHUM B HAYYHOM MBIILJICHUU U
3aKJII0YAETCS TJIaBHAS IIEHHOCTD JICKIIUU.

CrnenoBaTenbHO, pa3BUBaOmasi GyHKIMS JEKIIMU HAXOJUTCS B 3aBUCUMOCTH OT
IPaMOTHO TOJIOOPAHHOTO W COCTAaBJICHHOTO COJEPKAHMS JIEKIIMU U METOJHUKHU €ro
u3N0KeHus. JlornuHoe, JoKa3zaTenbHOE pachoyiokeHue wmarepuana, CTpemiieHue
JIEKTOpa HE MPOCTO H3JIOXKUTH TONbIE (PAKThl, a JIOTUYHO PACIOJIOKUTH MaTepua,
J0Ka3aTh €ro HWCTUHHOCTb, NPHUBECTH K OOOCHOBAaHHBIM BBIBOJAM, HAyUUTh
clymiatene aymaTh, UCKaTh OTBETHl Ha BO3HHMKAIOIIME BOMPOCHI W paccMaTpUBaTh
MPUEMBI TAaKOTO MOMCKA — BCE 3TO OTIUYHUTEIbHBIC YEPTHI JICKIIMH, BBHITTOJHSIONMIEH B
MOJTHOM Mepe pa3BUBAIOIIYIO (PYHKIIHIO.

Opranusyromasi QyHKIUS JEKIUH TpPeayCMaTpUBacT, B TEPBYIO OdYEpEb,
yIpaBJI€HUE CAMOCTOATEIbHOW pabOTOM, Kak B Ipolecce JEKIUH, TaK MU BO
BHEAyJIUTOPHOE BpeMs. OTa (YHKUUS CO3HATEIbHO YCHUIIMBAETCS IPOBEIECHUEM
NPAKTUYECKUX 3aHATUM. B 1aHHOM ciydae JEKTOp PEKOMEHIYeT JUTeparypy,
oOpamiaeT BHUMaHUE CiyliaTeled Ha TO, YTO HEOOXOAMMO H3Yy4YUTh M C YeM
cornoctaBuTh. [loydeHHbIC B X0J€ JEKIIMU BBIBOJIBI U PE3YyJbTAThl CIy>KaT OCHOBOM
IPU CaMOCTOSITEIBHON MPOpaboTKe pEKOMEHI0BAaHHOM JTUTEPATYPHI.

Cnymianve W 3anmuch JIEKIMM — CJIOXKHBIA BHUJA ayJIUTOPHOW pabOTHI.
BHuMarenpHOE ciymaHue W KOHCIIEKTUPOBAHME JICKIIMH Mpe/ojaraeT MHTEHCUBHYIO
YMCTBEHHYIO JESTENIBHOCTh oOOydaromerocs. KpaTkue 3amucu  JeKnud, HX
KOHCIIEKTUPOBAaHHWE TIOMOTAaeT YCBOWUTH yueOHBbIH Martepuan. KoHCHekT sBiseTcs
MOJIE3HBIM TOTAA, KOTJa 3aliMCaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE M CHEJIaHO 3TO
camuM oOydaromuMmcsi. He Hamo cTpeMuThCs 3ammcaTh JTOCIOBHO BCIO JIEKIHIO.
KoHcnekT nekuuu mydine noapa3fensaTh Ha MyHKTHI, naparpadsl, cobmonas KpacHyo
CTPOKY. DTOMY B OOJIBIIION CTETEHH OYIyT CIOCOOCTBOBATH MYHKTHI TJIaHA JICKIIHH,
MIpEIOKCHHBIC TpenoaaBaTesisiM. [I[puHIUNUanbHbIe MeCTa, ONpeaeiacHus, (OPMYIIbI
U JIpyroe cieayeT COMPOBOXKJATh 3aMEUAHUSIMH «BaXXHO», «0CO00 Ba)KHO», «XOPOILO
3alIOMHUTH» U T.N. MOXKHO JI€NIaTh 9TO M C MOMOIIBIO Pa3HOIIBETHBIX MAapKEPOB HIIU
pyuek. llemecoobpasHo paszpaboTath COOCTBEHHYIO «Mapkorpaduio» (3HAUKH,
CHUMBOJIbI), COKpalieHus cioB. He aumnum Oyner M M3ydeHHE OCHOB CTEHOTpaduu.
PabGotas Hajg KOHCHEKTOM JIEKIWW, BCErla HEOOXOAMMO HCIOIB30BaTh HE TOJBKO
yu4eOHHUK, HO M Ty JHTEpaTypy, KOTOPYIO JOIMOJHUTEIBHO PEKOMEHIOBAN JIEKTOD.
NmenHo Takasi cepbe3Has, KpOMOTIMBasg paboTa ¢ JEKIMOHHBIM MaTepuaioM
MIO3BOJIUT TITYOOKO OBJIA/IETh 3HAHUSMHU.

['maBHOE B MEPHOJ OATOTOBKH K JICKITMOHHBIM 3aHITHSIM — HAYYUTHCS METOAAM
CaMOCTOSITEJIbHOIO YMCTBEHHOI'O TpPYJa, CO3HATEIbHO pa3BUBATh CBOU TBOPYECKHUE
CIIOCOOHOCTH M OBJIaJIeBaTh HABbIKAMHM TBOPYECKOM paboThl. sl 3TOro HeoOXoauMo



CTPOTO COOJIOATh MUCHIUILINH. YeTKoe TUTAaHMPOBAaHHUE CBOETO Pabo4yero BPEeMEHH U
OTJIbIXA SIBJISIETCSI HEOOXOAMMBIM YCIIOBHEM JJISI YCIICTITHON CaMOCTOATEILHON pabOTHI.
ExxenneBHOM yueOHOI paboTe oOydaromemycs cienyeT yaensath 9—10 gacoB cBoero
BpPEMEHH, T.€. NPHU IIECTH YacaxX ayJAUTOPHBIX 3aHATHI CaMOCTOSITEIbHON pabdoTe
HEO00XO0JIUMO OTBOJUTH 3—4 yaca.

Kaxxmomy obydarorieMycs clieyeT COCTaBIATh €KEHEACTbHBIA M CEMECTPOBBIN
IUTaHbl pabOTHI, a TAKXKE TUIaH Ha KaXKIbIi pabouuii eHb. Beeraa Hajmo pacnpeneisTh
paboTy Ha 3aBTpalTHUM JIeHb. B KOHIIE KaXK0T0 JHS 11e1€ec000pa3HO MOJBOAUTH UTOT
paboThI: THIATENILHO MTPOBEPUTH, BCE JIM BBIMOJIHEHO 10 HAMEUEHHOMY IJIaHy, HE OBLIO
JU KaKUX-TMOO OTCTYIUICHUHM, a eclid ObUIM, MO KakOoW MpUYMHE HTO MPOU3OIILIO.
HyXHO oCyIlecTBIATh CAMOKOHTPOJIb, KOTOPBINA SBJISIETCSI HEOOXOJIUMBIM YCIOBUEM
ycrnemHon yueObl. Eciam 4To-To OCTalioch HEBBINIOJHEHHBIM, HEOOXOJIMMO HM3bICKATh
BpeMs JIJIsI 3aBEPILICHUsS] ATOU YacTh pabOThl, HE YMEHbIIIasi 00beMa HEJEIBLHOTO IJIaHa.

2 Meroanueckue yKa3aHMs I O00y4alIIMXCAd [0 MOArOTOBKEe K
NPAKTHYECKUM 3aHATUAM

2.1 ®opMBbI CAMOCTOATEIbHON PA0OTHI

CaMmocTosATenbHass paboTa ABIAETCS HEOTHEMIIEMBIM JJEMEHTOM Yy4eOHOIO
npouecca. Ilpu camocTosATENbHOM paboOTE TOCTHraeTcsi KOHKPETHOE YCBOEHHE
y4eOHOro MaTepuania, pa3BUBAIOTCA TEOPETUUECKUE CIIOCOOHOCTH, CTOJIb BaXKHbIE JIJIS
COBPEMEHHOM MOJTOTOBKM CHEHHATUCTOB. DOpMBI CaMOCTOSITENBHOU pPAaOOTHI:
HOJTOTOBKA K JIEKIUSAM, IPAKTUYECKUM 3aHATHUSAM, KOHTPOJIbHBIM pa0oTaM, SK3aMeHY,
HAIlUCAHUE KOHCIIEKTOB, CaMOCTOATEJIBHOE pELICHHUE 3a7a4 U TECTOBBIX 3aJaHUH,
BBIITOJTHEHUE UHIUBUAYAJIBHOTO IIPOEKTA, U3YUYEHUE JIMTEPATYPBI, PEKOMEHIOBAHHOU B
paboueii mporpaMMe yueOHON AUCIMITIIUHBI.

2.2 Meroauyeckue YyKa3zaHus /I OOyYAalOIUMXCA MO NOATOTOBKE K
NPaAKTHYECKUM 3aAHATHAM

[IpakTHueckoe 3aHSATHE - OJHA W3 OCHOBHBIX (DOpM opraHuzaluu y4eOHOIo
npoliiecca, MNpPeACTaBistomas co00il KOJIEKTUBHOE OOCYyXAEHHE OO0ydarouuMucs
TEOPETUYECKHUX U MIPAKTUYECKUX BOMPOCOB, PEIICHUE TPAKTUYECKUX 3a]a4 U T.1.

OCHOBHOI 1I€/IbI0 TPAKTUYECKOTO 3aHATHS SIBISETCS MPOBEpKa TIIyOUHBI
NOHMMaHUsl OOy4aroUMMCsl H3y4aeMoWl TeMbl, y4yeOHOro maTepuaiga U YyMEHHS
U3JI0KUTh €r0 COJAEP)KAHHUE SICHBIM M YETKUM SI3BIKOM, PA3BUTHE CAMOCTOSITEIIBHOIO
MBIIJICHHUS] U TBOPUYECKOM aKTUBHOCTH Y 00y4YarOIIEerocs.

Ha mnpakthueckux 3aHATHSX [MpeAroyiaraeTcsi paccMaTpuBaTh Haumbosee
Ba)KHbIE, CYIIECTBEHHBIE, CJOXKHBIE BONPOCHI, KOTOPbIE, KaK CBUAETEIbCTBYET
npernojaBaTesbCKasl MpakTUKa, Hanbosee TPyAHO YCBAUBAIOTCS 00yYaIOITMMHUCS.

[Ipu 5TOM TOTOBUTBCS K MPAKTUYECKOMY 3aHSTHIO BCErJa HYXXHO 3apaHee.
ITonroroBka K MpakTUYECKOMY 3aHSTUIO BKIIIOUAET B ce0s Cienytoliee:

- 00s3aTeNbHOE BBIMOJHEHUE MpEnoAaBaTeisl U MOJATOTOBKA K MPAKTHYECKOMY
3aHSTHIO;

- U3y4YEeHHE KOHCIIEKTOB JIEKIUN, COOTBETCTBYIOIIMX pa3/leyioB Y4YEOHMKA,
y4eOHOro 1ocoous, coaepKaHHsi pEKOMEHI0BAaHHBIX HOPMATUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHM T€PMUHAMU (PEKOMEHYETCSI UX BBIYUHTb);



- U3y4YE€HUE JOMOIHUTEIBHON JIUTEPATYPHI IO TEME 3aHATUS, JeJIas IPU 3TOM

HEOOXOIUMBIE BBIITUCKHA, KOTOpbIE TOHAZAOOSATCS TpH OOCYXKACHUM Ha
MPAKTUYECKOM 3aHITUHU U PELICHUU 33]1aY;

- (opmynupoBaHue CBOEr0  MHEHHMS 1O  KaXIOMY  BONpPOCY U
apryMEHTHPOBAHHOE €r0 00OCHOBAHMUE;

- 3alKiCh BO3HUKIIUX BO BPEMs CaMOCTOSITENIBHON paboOThl ¢ yueOHUKaMH U
HaYYHOW JIMTEPATypbl BOIPOCOB, YTOOBI 3aTEM HA MPAKTUYECKOM 3aHITHH MOIYYUThH
Ha HUX OTBETHI;

- oOpalleHre 3a KOHCYJIbTalMeN K MPenojaBaTeto.

Ha npakTuueckoM 3aHATHM OOyYarolMics 3aKperuisieT 3HaHUs, NOJyUYEHHBIE B
IpoLECCe JIEKIIMOHHBIX U BHEAYAUTOPHBIX 3aHITUN, (POPMUPYET YMEHHUS 0 Y4eOHOM
JUCLUIUIMHE, MOJIY4YacT HABBIKM YCTHOM peyH, IPAKTHYECKOTO PEIICHUS Pa3IMYHBIX
3aaad4.

2.3 MeTonnyeckne yKa3aHusl 10 HANMMCAHUIO KOHCTIEKTOB

Koncnekr (ot nat. conspectus 0030p) MUCbMEHHBIN TEKCT, B KOTOPOM KpPaTKO U
MOCJIEIOBATEIbHO M3JI0KEHO COAEpPKaHUE OCHOBHOTO HWCTOYHHMKA HH(POPMALUU.
KoHcnekTupoBaTh — 3HAUUT NPHUBOJUTH K HEKOEMY TMOPSAKY CBEJICHUS,
MOYEpIHYThIE W3 OpUTrHMHala. B oOcHOBE mpolecca JIEKUT CHCTEMATH3alus
MPOYUTAHHOTO WJIM YCJBIIIAHHOTO. 3alMCH MOTYT JeNaThCid KaK B BHJIE€ TOYHBIX
BBIJIEP)KEK, LIUTAT, TaK U B (opMe CBOOOJIHOH Mopauu cMmbicia. MaHepa HalMCaHUsS
KOHCIIEKTa, KaK MpaBUJIo, OJIM3Ka K CTHIIIO IEPBOMCTOUYHHUKA.

Ecnv KOHCIIEKT COCTaBJIIEH NPABWIIBHO, OH JOJDKEH OTpaXkaTh JIOTUKY H
CMBICJIOBYIO ~ CBSI3b  3amMcbiBaeMol  uHpopmanmu. WM  3ampocto  MOKHO
BOCIIOJI30BAThCS YE€pPE3 HEKOTOPOE KOJIMYECTBO BPEMEHU, & TAKKE MPEIOCTABUTH IS
OPUMEHEHUS KOMY-TO €Ille, IOCKOJIbKY IPOYTEHHE TIpPamMOTHO 3a(pUKCHUPOBAHHBIX
JAHHBIX HUKOT/IA HE BBI3OBET 3aTPyAHEHUIA.

B npouecce ydeObl miM mpHU pelIEeHUH KAKOW-TO 3aaaud B oOuiemM oObeme
MH(}OpMaMU BBIICISAIOT CAMOE BAXKHOE M HEOOXOJUMOE, TaKMM 00pa3oM, yIpolas
OBJIAJICHHE MAaTepuajoM. B XOpollo CAENaHHBIX 3alMUCAX MOXHO C JIETKOCThIO
OOHapYXUTh CINELHAIM3UPOBAHHYIO TEPMHUHOJIOTHIO, TMOHSATHO PACTOJIKOBAHHYIO W
YETKO BBIJCJICHHYIO [JIsl 3allOMUHAHMSI 3HAYEHUM pa3M4HbIX CJ0B. Vcnonb3ys
3aKOHCIIEKTUPOBAHHBIE CBEJICHHUS, JEerde Cco3/JaBaTh 3HAYMMbIE TBOPYECKHUE WIH
Hay4YHbIE paOOThI, pPa3IMUHbIE peepaThl U CTATHH.

HyXxHO yMmeTp pasznuyaTh KOHCHEKTHI W NPABWIBHO HCIOJIB30BaTh Ty
KaTeropuio, KOTOpast JIy4Ille BCETo MOAXOAUT JAJIsl BBIMOIHIEMON padOTHI.

[Tnan-xkoncnekr. Takoit BuJ W3NIOKEHUS Ha Oymare CO3JaeTCs HAa OCHOBE
3apaHee COCTABJIEHHOIO IUIaHa MaTepHalia, COCTOUT W3 OINPEAECICHHOTO0 KOJIMYECTBA
IyHKTOB (C 3aroJIoBKaMM) M NOJIYHKTOB. B mponecce KOHCIEKTUPOBAHUS KaxKIbIi
3aroJIOBOK PacKpbIBAETCS — JOMOJHSIETCS KOPOTKUM TEKCTOM, B KOHEYHOM HTOTe
MOJIy4aeTCsl CTPOWHBIM TUIaH-KOHCNEKT. VIMeHHO Takoil BapuaHT OOJbIIEe BCEro
NOAXOAUT JIJIi CPOYHOM MOATOTOBKM K MYOJUYHOMY BBICTYIUICHHIO WJIM CEMHUHApY.
EctecTBeHHO, uYem mocienoBaTenbHee OyaeT T1iaH (€ro MyHKTHl  JOJIKHBI
MaKCHUMaJIbHO PacKpbIBaTh COJEP:KAHME), TEM CBSI3aHHEE W IMOJIHOLIEHHEE OyJeT Balll
noknan. CienyairucTbl peKOMEHIYIOT HAIlOJIHATh IUIAHOBBIN KOHCIIEKT IIOMETKAMH, B



KOTOPBIX OyAyT yKa3aHbl BCE UCIOJIb3yeMble BAMH MCTOYHUKH, TaK KaK CO BPEMEHEM
TPYAHO BOCCTAHOBUTH UX IO MAMSITH.

CxemaTnyeckuil miaH. DTa Pa3HOBUIHOCTh KOHCIIEKTa BBITJISIIUT TaK: BCE
IYHKTHI TJIJaHA TPEACTABJIEHBI B BUJE BOMPOCHUTEIBHBIX MPEIIIOKEHHUM, HA KOTOPHIC
HY)KHO JaTth OTBeT. M3yuas wmarepuay, Bbl BHOCHUTE KOPOTKHE TOMETKH (2—3
MIPEIOKEHMS) TIOJ] KAk bl MyHKT Bompoca. Takol KOHCIEKT OTPa)KaeT CTPYKTypy U
BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEJACHHMM M CIOCOOCTBYET XOpPOILIEMY YCBOECHHIO
uHopMarmm.

Texcryanbubiii KOHCTIEKT. [lo100Hast popMa U3I0KEHHs HACBILIEHHEE APYTUX U
COCTABJIIETCS U3 OTPBIBKOB M LIUTAT CAMOr0 UCTOYHUKA. K TEKCTyallbHOMY KOHCIIEKTY
MOXXHO JIETKO MPUCOEAUHUTH IUIaH, JTMOO HAMOJHUTH €ro pa3Iu4yHbIMU TE€3UCAMU U
TepMrHaMu. OH JTydIlie BCEro MOJAXOAUT TEM, KTO U3y4YaeT HAyKy WJIU JUTEpPaTypy, rIae
OHUTAThl aBTOPOB Bcerja BaxHbl. OIHAKO TaKOW KOHCIEKT COCTaBUTb HEMPOCTO.
HyxHO yMeTh MpaBUIBHO OTAEIATH HauOOJEe 3HAYMMBIC ITUTATHI TaKUM 00pa3oM,
yTOOBI B UTOTE OHU JAJIA MPEJICTABICHUE O MaTEpHase B IIEJIOM.

Tematuueckuid KoHCHEKT. Takoi cmoco0 3amucu UHPOpPMAIUU CYIIECTBEHHO
oTinyaercs oT Apyrux. CyTh €ro — B OCBEILIEHUM KaKOTO-HUOYAb OMPEIEeICHHOTO
BOIMPOCA; MPU ITOM HCIOJB3YETCS HE OJMH MCTOYHUK, a HECKOJbKO. Conaep:kaHue
KaXJ0r0 MaTeprualia HE OTPAXKAECTCA, BEJb LIEJb HE B O3TOM. T€MAaTUYECKUNA KOHCIIEKT
MIOMOTAET JIy4Yllle JPYTUX aHAIU3UPOBATH 33/IaHHYIO TEMY, PACKPBIBATh MOCTABICHHBIC
BONIPOCHI M HW3Yy4yaTh WX C pasHbIX CcTOpoH. OpHako OyJbTe TOTOBBI K TOMY, 4YTO
npuaeTcs nepepadoTaTh HEMAJIO JIUTEPATYPhI ISl TIOTHOTHI M LIETOCTHOCTU KapTUHBI,
TOJIBKO B 3TOM CJIy4ae M3JI0KeHue Oynet 00J1ajaTh BCEMU JOCTOMHCTBAMU.

CBoOoaHBIA. DTOT BHUJA KOHCIEKTa TMpEIHA3HAYEeH I TeX, KTO YMeEeT
UCIOJIb30BaTh Cpa3y HECKOJBKO CIOCcOO0B paboThl ¢ MarepuaioM. B Hem Moxker
COAEPKATHCS YTO YrOAHO — BBIMUCKHU, LIUTATHI, IUIAH U MHOXECTBO TE3UCOB. Bam
noTpedyercsi yMeHue ObICTPO M JIAKOHUYHO M3JIaraTb COOCTBEHHYIO MBICIIb, pa0OTaTh
C IUIAHOM, AaBTOPCKUMH muTaTamu. CyuTaercs, 4YTo MOJ00HOE (UKCHUpOBAHUE
CBEJICHUI SIBIIAETCS HAanboJiee 1IeJIOCTHBIM U MTOJTHOBECHBIM.

TexHHUKa COCTaBICHUS KOHCIIEKTA.

HeobOxonumo mpocMoTpeTh MaTepuai, BBIIBUTH OCOOCHHOCTH TEKCTa, €ro
XapakTep, MOHATh, CI0KEH JIU OH, COAEPKUT JIM HE3HAKOMbIE TEPMUHBI;

CHoBa MpounTaTh TEKCT U THIATEIILHO MPOaHAIU3UpOBaTh ero. Takas pabora c
MAaTEPUAIIOM JaCT BO3MOXKHOCTbh OTIEIIUTh INIABHOE OT BTOPOCTENEHHOTO, PA3/JICIIUTh
UH(OPMAITUIO HA COCTABJISIFOIINE YaCTH, PACTIONIOKHUTH €€ B HYKHOM TOPSIIKE.

O003HaYNTH OCHOBHBIE MBICITH TEKCTA, OHU HA3bIBAIOTCA Te€3UcaMu. X MOXKHO
3alUChIBaTh KaK YTrOJIHO LUTaTamMu (B CiIyyae, €Clid HYKHO IepelaThb aBTOPCKYIO
MBICJTb) THOO CBOMM COOCTBEHHBIM CIIOCOOOM.

[Ipn KOHCIEKTUPOBAHUY JICKIIMI PEKOMEHIYETCS MPUICPIKUBATHCS CIEAYOIINX
OCHOBHBIX MPABUJI:

1. He HaunHaTh 3aMKMCHIBATH MAaTEpUal C IEPBBIX CIOB MMPENOAABATEIS], CHaYasa
HEO0OXOJMMO BBICTYIIIATh €TI0 MBICIB 0 KOHIA U TTOCTapaThCs MOHATH €€.

2. llpuctynaTth K 3amuch HY>XHO B TOT MOMEHT, KOIJa IMPENnoiaBaTelib,
3aKaHYMBAas U3JI0’KEHHUE OJTHOM MBICIIU, HAUMHAET €€ KOMMEHTHUPOBATb.



3. B xoHcmekTe 00s3aTeNbHO BBIACISIOTCS OTAENbHbIE 4acTu. HeoOxomumo
pasrpaHUYMBaTh 3aroJIOBKH, IOJ3arOJIOBKH, BBIBOJBI, 000COOJATH OJHY TEMY OT
Ipyroi. Beimenenne MOXHO AelaTh MOTYCPKUBAHUEM, PYTUM IBETOM (TOJIHKO HE
clieyeT MpeBpaliaTh TEKCT B MECTpble KapTHUHKHU). PekoMeHayeTcsl nenath OTCTYIIbI
g o0o3HaueHus a03aleB U MYyHKTOB IUIaHA, MPOOETIbHBIE CTPOKH JISi OTACICHUS
OJTHOM MBICTU OT Jpyroi, Hymepauuto. Ecnu ompenenenus, ¢hopmyinbl, MpaBuia,
3aKOHBI B TEKCTE MOXKHO ClieJIaTh 00Jiee 3aMETHBIMU, UX 3aKIIIOYAIOT B PAMKY.

4. 3amucu HYKHO CO37aBaThb C MCIOJIb30BAHUEM MPHUHATHIX YCIOBHBIX
0003HaYCHUH. Koncnektupys, 00s13aTeJIbHO HEO0OXO0IMMO yHOTpeOIsATh
pa3HoOOpa3Hble 3HAKKU (MX HA3bIBAIOT CUTHAIBHBIMH). ITO MOTYT OBITh yKa3aTelu U
HAIPaBJISIONIUE CTPEJIKH, BOCKIUIIATEIbHBIE U BOMIPOCUTENbHBIE 3HAKH, coueTanus PS
(mocnecnoBue) u NB (oOpartuth BHUMaHue). Hanpumep, clI0BO «Ceq0BaTEIbLHOY» BBI
MOXeTe O0003HAuWTh MaTeMaTH4ecKoil crpenkoil =>. Korma BbIpaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIM HAOOP, CO3/1aBaTh KOHCIEKT, a MOCJIEe M U3ydaTh €ro Oynuer
MpoILE U ObICTpEE.

He nyxHO 3a0bpiBaTh 00 abOpeBuarypax (COKpaIIEHHBIX CJIOBaxX), 3HaKax
paBEHCTBA M HEPABEHCTBA, OOJIBIIIE U MEHBIIIE.

bonpuryro mons3y uisi co3maHus MPaBUIBHOTO KOHCTIEKTa JAIOT COKPAICHHS.
OnHako MHOTHE CUUTAIOT, YTO COKpaIIeHUE TUMA «JI-Th» (AymaTh) W MOJOOHBIE UM
UCIIOJIb30BaTh HE CIIEyeT, TaK KaK BIIOCIECJACTBUU OOJBIIOE KOJUYECTBO BPEMEHU
yXOAUT Ha pacmudpoBKy, a UYTEHHE KOHCIEKTa HE JIOJDKHO TPEephIBATHCS
MOCTOPOHHUMH  JIEUCTBUSIMU M pa3MmbllilieHusiMu. Jlydiie Bcero paspaboTathb
COOCTBEHHYIO CUCTEMY COKpaIIeHU 1 0003HAaYaTh UM BO BCEX 3aITUCSAX OJIHU U TE€ 3Ke
cioBa (1 He 4TOo uHOE). Hampumep, cokpaiiieHue «r-Tb» OyAeT Bceraa u Be3ze CI0BOM
«TOBOPUTHY, a O0JbIIast OykBa «P» — cioBoM «paboTtay.

5. HyxHO n30eraTh CIOXHBIX U JJIMHHBIX PACCYKICHUN.

6. Ilpym KOHCIEKTHUPOBAHWM JIYYII€ IIOJH30BATHCS ITOBECTBOBATEIHLHBIMU
MpeIJIoKEHUSIMU, H30eraTh CaMOCTOATEIBHBIX BOMPOCOB. BOMpPOCHl yMECTHHI Ha
MOJISIX KOHCTIEKTA.

7. He HyXHO cTapaThCsi 3aQUKCUPOBATH MaTepUal JAOCIOBHO, MPU ITOM YacCTO
TEpSETCS TJIABHASI MBICTb, K TOMY K€ TaKyIO 3aIlliCh TPYIHO BeCTH. BTOopocTeneHHbBIC
CJIOBa HY)KHO OTOpachIBaTh, 0€3 KOTOPHIX IJIaBHASI MBICIIb HE TePSETCS.

8. Ecnu B neKk1iuu BCTpEYaroTCsl HEMOHSATHBIE TEPMUHBI, MOYKHO OCTAaBUTH MECTO,
a TIOCJIe 3aHSITHI YTOUHUTh UX 3HAYEHHUE y MPETo aBaTesl.

2.3 Metoauyeckue yKa3aHus 1o HanucaHuio pegepara

Pedepar aBnsieTcs MHANBUAYATLHON CaMOCTOSATEIHLHO BBIMOJHEHHON paboTON
oOydJaromierocs.

Temy pedepara oOydaromuiicsi BRIOMpAeT W3 MEPEUHS TE€M, PEKOMEHIYEMBIX
npenojaBarenieM, B (POHIE OLIEHOYHBIX CPECTB.

Pedepar, kak mpaBuio, IOKEH coJepkKaTh CIEAYIOIIHUE CTPYKTYpPHbBIE
AJIEMEHTHI:

TUTYIBHBIN JIUCT

Conepxanue

BBenenue



OcHoOBHas 4acTh

3aKkaoueHue

CIHucoK UCTIOJIB30BaHHBIX HCTOYHHUKOB

[Tpunoxxenus (mMpu HEOOXOIMUMOCTH).

[TpumepHBIil 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HanmenoBanwme yacrteit pedepara KomnnuecTBo cTpanun
TuTyNIbHBIN JIUCT 1
Conepxanue (C yKkazaHUEM CTPaHMIT) 1

BBeneunue 2

OcHoBHas 4acTh 15-20
3aKIrouYeHHE 1-2

CucoK UCTIOIb30BaHHBIX HCTOYHHUKOB 1-2

[Ipunoxenus. be3 orpannuennit

B conepxaHuu mpuUBOJATCA HAMMEHOBAHUS CTPYKTYPHBIX HacTeil pedepara,
IJIaB U naparpadoB ero OCHOBHOM YacTH C YKa3aHUEM HOMEpA CTPaHULIbI, C KOTOPOU
HAaYMHAETCS COOTBETCTBYIOIIAS YaCTh, IIaBa, nmaparpad.

Bo BBemenum paercs oOmias xapakTepuctuka pedepara: 0OOCHOBBIBAETCS
AKTyaJbHOCTh BHIOPAHHOW TEMbI; ONPEIENsIeTCs 1eJb padOThl U 3a7a4d, MOIJIeKAaIINUe
pelIeHnt0 sl €€ JOCTHXKEHUS; ONUCBHIBAIOTCS OOBEKT M NPEIMET HUCCIEJOBaHMS,
uH(popMaIlMOHHas 0a3a MCCIEIOBAaHUS, a TAKXKE KPAaTKO XapaKTEPU3YETCsl CTPYKTypa
pedepara 1o riaBam.

OcHoBHasi 4acTb JOJDKHA COJAEpKAaTb MaTepual, HeOOXOOUMBIM  1Jid
JNOCTH)KEHHSI TIOCTABJIEHHOM WEIM M 3a]ad, pPElIaéMbIX B IPOLECCE BBINOJHEHUS
pedepara. OHa BKiIIOUaeT 2-3 IJ1aBbl, KaXJIas U3 KOTOPHIX, B CBOKO OYEPEb, NCTUTCS
Ha 2-3 maparpada. CoaepkaHue OCHOBHOM YacTH JOJKHO TOYHO COOTBETCTBOBATh
TE€MeE MTPOEKTa U MOJHOCThIO €€ PACKPHIBATb.

I'maBel m maparpadgsl pedepaTa IOJKHBI PACKPHIBATH ONUCAHUE PELICHUS
MOCTaBJICHHBIX BO BBEJAEHUU 3anad. [loaToMy 3arojioBKM riaB W maparpadoB, Kak
MPaBUJIO, TOJKHBI COOTBETCTBOBATH MO CBOEH CyTH (POpMYJIMpPOBKAM 3a1ay pedepara.
3aronoBka «OCHOBHas 4acTh» B COJIEpKaHUU pedepaTa ObITh HE TOJKHO.

['maBel  OCHOBHOM 4YacTM pedepara MOTyT HOCUTb TEOPETUYECKHIA,
METOHOJIOTUYECKAN U aHATTUTUYECKUMN XapaKTep.

OO6s3arenbHBIM 11 pedepaTa SBISETCS JOTHYECKas CBSI3b MEXKIY TaBaMU U
MOCJICZIOBATEIbHOE pAa3BUTHE OCHOBHOM TEeMbl HAa NPOTSHKEHUH Bcell paboThl,
CaMOCTOSTENIBHOE H3JI0KEHUE MaTepuasa, apryMEHTHPOBAaHHOCTh BBIBOJOB. Takxke
o0si3aTeNIbHBIM ~ SIBJISIETCS HaJIMYME B OCHOBHOM YacTW pedepara CChUIOK Ha
HCIIOJIb30BAaHHbIE HCTOYHUKH.

N3noxxenne He0OXOAMMO BECTH OT TPEThEro Jiniia («ABTOp Tojaraert...») JIubo

UCIIOJIb30BaTh  O€3JIMYHbIE  KOHCTPYKIMM U HEOINPEJCICHHO-TUYHbIC
npennoxkenust («Ha BTopoMm »3Tame HCCIEOyIOTCS CIEAYIOUIUE TMOJIXOBI...»,
«IIpoBeneHHoe uccieqoBaHre MO3BOJIMIO J0KA3aTh...» U T.II.).

B 3akitoueHUH JTOTMYECKH MOCIEeI0BATEILHO M3JAratoTcsl BEIBOABI, K KOTOPBHIM
IpUILEN CTYJIEHT B pe3yibTaTe BbINOJIHEHUs pedepaTa. 3aKIIOUeHHE JTOJKHO KPaTKO



XapaKTepU30BaTh PELICHHE BCEX IMOCTABJICHHBIX BO BBEJICHHM 3a/lad U JIOCTUKECHHE
1enu pedepara.

Cnucok MCHOJIb30BAHHBIX UCTOYHUKOB SIBJISIETCS COCTABHOM 4YacThiO pabOThI U
OTpakaeT CTeNeHb W3YYEHHOCTH paccMmaTpuBaeMoil mpobiemsl. KomudectBo
HMCTOYHHUKOB B CITMCKE OMPENEISCTCS CTYISHTOM CaMOCTOSTENBbHO, s pedepara ux
pekoMmenayemoe konnuectBO oT 10 1o 20. [Ipu 3ToM B criucke 00s3aT€NbHO JOJIKHBI
OPUCYTCTBOBATh HMCTOYHUKH, H3JaHHBIE B TMOCJEAHME S JIeT, a TaKXKe HbIHE
JNEUCTBYIOIIME  HOPMATUBHO-TIPABOBBIE  aKThl,  PErYJUPYIOIIME  OTHOIICHHUS,
paccMaTpuBaeMeble B pedepare.

B npunoxxenus ciieyeT OTHOCUTh BCIIOMOTATEIbHBIM MaTepuai, KOTOPhIN mpu
BKJIIIOUEHUH B OCHOBHYIO 4acTh paOOThl 3arpoMOXKJIaeT TeKCT (TaOJMIlbl
BCIIOMOTATENbHBIX JAHHBIX, UHCTPYKIIMHU, METOJUKH, (POPMBI TOKYMEHTOB U T.I1.).

2.4 Metoauyeckue ykazanus 1o ogpopmieHnio pedepara.

2.4.1 OdopmiieHUEe TEKCTOBOM YacTH

[Tpu odopmaeHnn TeKCTOBOM yacTu padboTsl ucnonbdyercs 'OCT 7.32-2017.

PaGora momxHa OBITH BBHIMIOJHEHA MEYATHBIM CIIOCOOOM C HCIOJIb30BaHUEM
KOMITbIOTEpPA M TMPUHTEpPa HA OJHOM CTOpPOHE JucTa Oeyoil OymMaru OJIHOTO copTa
dbopmata A4 (210 x 297 mm) depe3 mMoATOpa HHTEpBaa M pazMepoM uipudTa
NimesNewRoman 14 nynkroB. [lomyxupHblii mpu(T TPUMEHSIOT TOJBKO IS
3aroJIOBKOB  pa3lieJIOB M IOJAPA3JEIOB, 3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB.
[TomyxupHbIi PpUPT B TEKCTE PAOOTHI HE TPUMEHSIETCS.

Crpanuibl pabOThl JOJKHBI UMETh CIEAYIOIINE MOJs: paBoe — 15 MM, JieBoe —
30 MM, BepxHee U HIbkHee — 20 MM. AG3aIlHbIN OTCTYIT JOJKEH OBITh OJJMHAKOBBIM I10
BCEMY TEKCTY M paBeH IsiT 3Hakam (1,25 cm).

Bce crpanunpl paboThl, BKIIOYAs MPUIOKEHUS, HYMEPYIOTCA MO MOPSAKY 0e3
MPOIIYyCKOB M MOBTOpeHMU. IlepBoi CTpaHMLIEW CYMTAETCS TUTYJIbHBIM JIMCT, Ha
KOTOPOM HyMepalusi CTpaHHI] HE CTAaBUTCS, Ha CIEAYIOLIEH CTpaHULE CTaBUTCA LIUPpa
2» U T.A.

ITopsinKkOBBIM HOMEp CTPAHULBI IEYATAIOT B LEHTPE HUKHEN YAaCTH CTPAHUILIBI
0e3 TOUKH.

O6o3HaueHuss eauHUIl] (U3UYECKUX BEJIMUYUH B TEKCTE PabOThl MPUBOAUTH B
cootrBeTcTBUM ¢ ['OCT 8.417-2002.CokpallieHre pyCCKHX CJIOB M CIOBOCOYETAHUH B
TeKCTe padoThl MpUBOUTH B cooTBeTCTBUU ¢ ['OCT 7.12-93

2.4.2 OdopmiieHue copep:kanus, 3ar0J10BKOB

CopepkaHue  BKJIIOYAaeT  BBEACHHE, HANMEHOBAaHUME BCEX  pa3JiesioB,
MOJIpa3/IesioB, 3aKIIOYCHHE, CIUCOK HCIIOJIb30BAHHBIX MCTOYHUKOB M HANMEHOBAHUS
NPUTIOKEHUH ¢ yKa3aHWEM HOMEPOB CTPAHUI], C KOTOPHIX HAYMHAIOTCS OTH DJICMEHTHI
paboThI (MPU UX HATMYUH).

Kaxnyto 3anmuce couxepxkaHusi oQOpMISIIOT  Kak  OTAENbHBbIA  ad3ail,
BBIPOBHEHHBIN BJIeBO. Homepa cTpaHUI] yKa3bIBalOT BBIPOBHEHHBIMH IO TIPABOMY
Kparo TOJSl M COSAUHSAIOT ¢ HAaMMEHOBAaHHWEM CTPYKTYpHOTO 3JI€MEHTa, pas3jielia Wiu
HoJpas/iena NoCPeACTBOM OTTOYHS.



3arojoBKM B COJIEpKaHUM JOJKHBI TOYHO MOBTOPSTH 3arojioBKU B Tekcte. He
JIOITYCKAETCs COKpPAIATh WM MPUBOIUTH 3ar0JIOBKH B IPYTroi (hOPMYITHUPOBKE.

O603HaueHNs TOAPA3AETOB MPUBOIST MOCIIE a03aI[HOTO OTCTYIIA, PABHOTO ABYM
3rakaM (0,5 cM), OTHOCHTEIIEHO 0003HAYEHUS PA3/IEIIOB.

[Ipy HEOOXOAMMOCTH TPOAOJDKEHHE 3allMCH  3arojioBKa paszfiena WiId
nojpaszaenaa Ha BTOPOU (MOCIEAYIONIEH) CTPOKE BBIMNOIHSAIOT, HAUYMHAA OT YPOBHS
HayaJia 3TOr0 3arojioBKa Ha MepBOil CTPOKE.

HanmenoBanune cTpykTypHbIX 23seMmeHTOB pabotel  «COJEPXAHUWEY,
«BBEJIEHUEY, «3AKJIFOYEHUEY, «CITMCOK NCITIOJIB3OBAHHBIX
NCTOYHUKOBy, «ITPUJIOXEHUE» crnenyet pacnonarate B cepeiiHe CTPOKU 0e3
TOYKM B KOHIIE M TIe4aTaTh MPONMHMCHBIMU OyKBamMu, He moadyepkuBas. Kaxabii
CTPYKTYPHBII 3JIEMEHT U KaXKIbIi pa3jiesl OCHOBHOM YacTH pabOThl HAYMHAIOT C HOBOM
ctpaHullbl. CTPYKTYpHBIE 3JIEMEHTBI PaOOThl BBIJCISIOTCS MOTYKUPHBIM IHIPUPTOM,
Hanpumep COAEPKAHUE.

3arojoBKM pa3lieJiOB W MOAPA3/EIOB OCHOBHOM YacTH paboThl CIEAyeT
HaYyMHaTh C a03aIHOTO OTCTYIA U pa3MenaTh NOCie NOPSAKOBOIO HOMEpPA, evaTath ¢
MPONUCHON OYKBBI, MOTY>KUPHBIM MIPUPTOM, HE TTOAUYEPKUBATH, O€3 TOUKU B KOHIIE.
IlepeHoc cnoB B 3arojoBKe HE Jomyckaerca. Ecim 3arosoBoK COCTOUT U3 ABYX
MIPEUIOKEHNM, NX PA3IEIAIOT TOYKOM.

Paccrosinne Mexay 3arojloBKaMd U TEKCTOM JIOJDKHO OBITh PaBHO TpeM
untepBaiam (30 nr). PaccrosiHue Mexay 3arojioBkamu — JiBa uurepsana (20 mr).

Pazpenbl 1 moapaszzaensl AOMHKHBI UMETh MOPSIIKOBBIE HOMEpa, 0003HAUCHHbBIC
apabckumu 1udpamu 6€3 TOYKU U 3amucaHHble ¢ ab3arHoro orcryna. Iloapaszaensbt
JNOJDKHBI MMETh HYMEpAIMI0 B IMpeaenax KaxJoro paszaena, HOMEp Mojapasiena
COCTOMT M3 HOMEpa pa3jielia U noapas3esa, pa3aeaeHHbIX TOYKOM.

2.4.3 OdopmiieHHe MILTIOCTPALIHIT

WNnnmrocTpatuBHBI ~ MaTepuan JOJKEH ObITh  MPEACTaBIEH PUCYHKAMHU.
KonuyecTBo mimmocTpauuid 10IKHO ObITh JOCTATOYHBIM U1 TOSICHEHUHN M3J1araeéMoro
TEKCTa.

WNnnroctpanuu  ciaeayeT pacrnoJsiaraTh HEMOCPEACTBEHHO TIOCHIE TEKCTa, B
KOTOPOM OHH YIOMHUHAIOTCS BHEpPBbIC, WM HA CIEAYIOLIEH CTpaHule, a Mpu
HEOOXOIUMOCTH B MIPHIIOKEHUH.

WimrocTtpaumu, 3a  MCKIIOUYEHUEM WILTIOCTPALMK  NPUIOXKEHUM, CIIeIyeT
HyMEpOBaTh apaOCKuMu IM(paMu CKBO3HOW HyMmepaleill uiv B mpeneiax pasfena,
Hanpumep: «Pucynok 2.3» (TpeTuil puCyHOK BTOPOTO pa3fen).

IIpy ccbuIkax Ha WUIIOCTPALMM  CJIEAyeT MHUcaTh «...B COOTBETCTBUU C
PUCYHKOM 2» TIPU CKBO3HOM HyMEpAalMu U «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HYMEepalliy B Mpeenax pasiena.

NnmrocTtpaui  1OKHBI  MMETh  HAaWUMEHOBAHHME M, €CIM  HEe0OXOAMMO,
NOSICHUTENbHBIE JaHHbIE (MOAPUCYHOUHBIM TekcT). CioBo «PuCyHOK», ero HoMmep u
yepe3 TUpEe HaMMEHOBAHKUE MOMEIIAIOT MOCJe MOSCHUTENbHBIX TaHHBIX U PaCIoararT
B LIEHTpPE MOJ pUCYHKOM 0€3 TOUKHU B KOHIIE (puc.l).

YnpasieHRe MaTepHATAMI Ynpastenue pacopelsnesHnem
(cuadwenne) (comiT)
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Pucynoxk 1 — [IpuHIUIIBI TOTUCTAYECKON CHCTEMBI
Pucynok 1 — [Ipumep odopmiienus pucyHka

Ecnu HamMeHOBaHME pUCYHKAa COCTOUT M3 HECKOJBKUX CTPOK, TO €r0 ClIeIyeT
3alUChIBATh YEPE3 OJIMH MEKCTPOUHBIA MHTEpBaJ. HauMeHoBaHUE pUCYHKA HMPUBOAST
¢ nponucHo OykBel. [lepeHOC CIO0B B HAMMEHOBaHUU TpadUUECKOro MaTepuana He
JOITYCKaeTCsl.

Mexay HauMEHOBAaHMEM WLUIIOCTPAIMA M TEKCTOM pabOThl JOKHO OBITH
OCTaBJIEHO HE MEHEE OJTHON CBOOOIHOM CTPOKH.

NnmrocTpanuu, KOTOpble 3aHMUMAlOT 00beM 0oJiee OJHOUM CTpaHMIIbI, CIETYET
pacronaraTh B PUJIOKECHUSX.

NnmrocTpanuy KaKa0oro NPHIOKEHUS 0003HAYal0T OTIEIBHOM HyMmepanuen
apabckumu mudpamu ¢ goOaBieHueM nepen Iudpoil 0003HAUYCHHE MPHIOKEHUS.
Hanpumep, Pucynox A.3.

2.4.4 TlocTpoenue TadIMIL

[HudpoBoit Marepuan, kak mpaBuio, oGopmisgioT B Buie Tabnuy. Tabiuia
COJICP’)KUT TPU BHUJA 3aroJIOBKOB: OOIIWN, BepXHUE M OoKoBble. OOIIMII 3arojloBOK
OTpa)kaeT CojepXaHue Bcell Tabiuubl (K KAKOMY MECTy U BPEMEHU OHA OTHOCHTCH),
pacmojaraeTcsi HaJ €€ MaKeTOM U SBISIeTCS BHEIIHUM 3arojioBKoM. Bepxnme
3arojIOBKM XapaKTEepU3yIOT cojiep:kaHue rpad, a 6okoBble — CTpoK. OHU SBISIOTCS
BHYTPEHHUMHU 3arojioBkamu. Tabmuna ohopmiisieTcsi B COOTBETCTBUH C PUCYHKOM 2.

HaumenoBanue cnemyer mnomeniatb Haj Tabnuieil ciesa, 6e3 ab3aIfHOro
orcryna B cuenyromiem ¢dopmare: Tabmuna Homep Tabmuier - HamMeHnoBanue
Tabmmipl. HanmmeHoBaHue TaOMUIlGI MPUBOAST C TPONMUCHON OYKBBI 0€3 TOUKH B
KOHIIE.

Ecnu HanMeHoBaHMe TaOIMIIBI 3aHUMAET ABE CTPOKU W OOJee, TO €ro Ciemyer
3aMUChIBATh Yepe3 OJJUH MEKCTPOUHBIN HHTEPBAJ.

Tabnuiy crmemyer pacmojiaratb B pabOTe HEMOCPEACTBEHHO IOCIE TEKCTa, B
KOTOPOM OHa YIIOMHHAETCS BIIEPBBIC, MIIM Ha CIEAYIONIEH CTpaHUIIE.

[Tocne TaGauIbl T0KHO OBITH OCTABJIEHO HE MEHEE OJTHOM CBOOOIHOM CTPOKH.



Tabmama -

HOMep HaMMeHOBaHHe TaOIHIIEL
Tonosxa { } 3aromoeku rpad

¥ TToa3aronoBKH
rpad
CTpoKH
} (TopH3OHTATBHEIE
PAIEL)

BOKOBHK I'padsl (KOTOHKH)

(rpada hikad:

3aroJI0BKOB)

Pucynok 2 — MakeT Ta0uIbI

Tabmuupl, 3a MCKIOYEHUEM TaOJIUL MPUIOKEHUH, CIEAyeT HyMEpOBaTh
apabckumu 1udpamMu CKBO3HON HyMepalue.

JlommyckaeTcsi HyMepoBaTh TaONHIIBI B MIpeenax pasaena. B aTom ciydae Homep
TaOJIMIIBI COCTOUT U3 HOMEpa pasjieia U MOPsIIKOBOTO HOMepa TabIUIIbI, pa3aeieHHBIX
TOuKOM, Harpumep: «Tabnuia 2.1» (nepBas Tabiuila BTOPOro pasjiena).

Ha Bce TaGnuiibl 10KHBI OBITH CCBUIKH B paboTe. [Ipu cchuike cienyeT nucartb
«...B COOTBETCTBUU C JaHHBIMH, MPEJCTABICHHBIMH B TaOyuile 3» IpU CKBO3HOMN
HYMEpallui U «...TI0 JTaHHBIMH, MIPEACTABICHHBIM B Tabiuile 2.2» Mpu HyMepaluu B
npenenax pasuaena.

Tabnuiel, KOTOphIE 3aHMMAIOT 00BEM OoJiee OJIHON CTpaHHUIIbI, CIIEIyeT
pacroJyiaraTh B IPHIOKCHUSX.

3aronoBku rpad M CTPOK TAOMMIBI CIAEAYET NMUCATh C MPOMUCHON OYKBBHI B
€IMHCTBEHHOM 4HCIIE, a TOJ3arojioBKM Tpad - cO CTpOYHON OYKBBI, €CIM OHHU
COCTaBIISIIOT OAHO TMPEAJIOKEHUE C 3aroJIOBKOM, WIJIM C TIPONMUCHON OYKBBI, €CIIM OHU
MMEIOT CaMOCTOSITENTbHOE 3Ha4YeHHe. B KOHIIE 3aroJIOBKOB U TMOA3aroJ0BKOB TaOIHIY
TOYKH HE CTaBSIT.

Tabmuupr crieBa, crpaBa W CHH3Y, KaK MPaBUJIO, OTPAHUYMBAIOT JTUHUSMHU.
JlommyckaeTcst npUMEeHsITh pa3mep mpudTa B TaOJIUIIE MEHbBIINMA, YEM B TEKCTE.

Paznenarp 3arofloBKM W TIOJ3aroJjOBKM OOKOBHMKA M Tpad IUaroHAIbHBIMU
JUHUSMU HE JOIyCKaeTcs. 3arojoBKU Tpad BBHIPABHUBAIOT MO IEHTPY, a 3aroJOBKHU
CTpPOK - TIO JIEBOMY Kparo.

['opusoHTanbHbIE ¥ BEPTUKAIBHBIC JUHUW, PA3rPAaHUYUBAIONINE CTPOKU
TaOJMIIBI, JOMYCKAaeTCd HE TMPOBOJIUTH, €CIM WX OTCYTCTBHE HE 3aTpyaHSET
[10JIb30BaHKE TaOIULIEN.

Tabnuiry ¢ 60NBIIUM YHUCTIOM CTPOK JOMYCKAETCS MEPEHOCUTD Ha IPYTOM JIUCT
(ctpanunty). Ilpu mepeHoce yactu TaOAWIBI HA APYrod JHCT (CTpaHUILy) CJIOBO
«Tabmuia», ee HOMEp M HAaWMMEHOBAaHWE YKa3bIBAIOT OJWH pa3 ClieBa Haj TEPBOM
YJaCThIO TAOJMIIBI, & HAJl JPYTUMHU YacTsIMHU TakKe clieBa MUIIyT ciioBa «IIpomomkenue
TaOJUILIB» U YKAa3bIBAIOT HOMEP TAOJIUIIBI B COOTBETCTBUU C PUCYHKOM 3.

Tabnuua 1 — O6mias XxapakTepucTUKa TUIIOB THOKOCTH JIOTUCTUYECKOU CHCTEMBbI



Tunsl rUOKOCTH

XapaKTepucTHKA THIIOB
THOKOCTH

IToka3aTeab rHOKOCTH

1

2

ACCOpTI/IMeHTHaH T'HOKOCTB

CriocoOHOCTh
MIPOU3BOJICTBEHHO-
JIOTHCTUYECKON CHCTEMBI K
OOHOBJIEHUIO NTPOTYKIIUU

TexHoNornueckass riOKOCThb

CnocoGHOCTh
MIPOU3BOJICTBEHHO-
JIOTUCTUYECKON CHCTEMBI
MCIOJIb30BaTh PA3IMYHBIC
BapHaHThI TEXHOJIOTHYECKOTO
rporecca sl CriaKUBaHHS
BO3MOYKHBIX OTKJIOHCHUH OT
MIPEIBAPUTEIIEHO
paspabotaHHoro rpaduka
MIPOU3BOJICTBA

Ppazpulé CmpaHuybl
[Tponomkenue Tabauupl 1

1

2

3

I'ubxocThb 00BEMOB
MIPOU3BOJICTBA

CnocoOHOCTh MPOU3BOJICTBEHHO-
JIOTUCTUYECKON CUCTEMBI

PparuoOHaJIbHO U3Ir0TaBJIMBATDL ACTAIN

(mony¢abpukarsl) B yCIOBUAX
JMHAMHYHOCTH pa3MepOB MapTUi
3amycka

MuHHUMaTBHBIN pazMep
napTuu (MaTepuanIbHbIX
IIOTOKOB)

I'ubxocThb
pacCIIUPEHUS CHCTEMBI

Bo3MoxkHOCTH MOy TUPOBaHUS U
MOCIEAYIOIET0 Pa3BUTUS
(pacumpeHnust)

MakcumanbHO€E YUCIIO0
€IMHULl 000PYAOBaHNUS,
KOTOpBbIE MOTYT OBITh
3a€CTBOBAHEI B THOKON
IIPOU3BOJCTBEHHO-
JIOTUCTAYECKON CUCTEME IIPU
COXpaHEHUU OCHOBHBIX
IIPOEKTHBIX PEIICHUH 110
JIOTUCTUYECKOU CUCTEME U
CUCTEME YTIPABIICHUS

Pucynox 3 — [Ipumep odopmienus Tabauiipl, pa3aeIeHHON Ha YaCTH

Ecnu noBTopsitonuiicss B pa3HbIX CTpokax rpadbl TaOIMIBI TEKCT COCTOUT U3
OJIHOTO CJIOBA, TO €ro Moclie IEPBOr0 HAMUCAHUS JOMYCKAETCsl 3aMEHATh KaBbIUKAMM;
€CJIM U3 JIByX M 0oJiee CJI0B, TO MPHU NEPBOM MOBTOPEHHUH €0 3aMEHSIOT CIOBAMM «TO
xKey, a jJanee - KaBblukamMu. CTaBUTh KaBBIUKM BMECTO MOBTOPSIOUIMXCS HUGD,
OyKBEHHO-IIM(PPOBBIX 0003HAYEHUH, 3HAKOB U CUMBOJIOB HE JIOITYyCKAETCH.

Ta0au1b!

KaXXI0TO IIPHIIOKCHUS

0003HAYalOT OTACJIIBHOM HyMepalueu

apabckumu udpamu ¢ Jo0aBIeHueM nepea uudpoit 0003HaYEHUs MPUITOKEHUS.
Ecnau B paboTe onmna tabnuia, To oHa AOJKHA OBITh 0O003HadyeHa «Tabmuma 1»

nmu «Tabmuma B.1», eciin oHa npuBeieHa B IPUIIOKEHUH B.

2.4.5 OdopmiieHue nepevncjaeHni




Ilepen kaxabIM SJIEMEHTOM MEPEUUCIICHUS CleAyeT cTaBuTh Tupe. llpu
HEOOXOJAMMOCTH CCBHUIKM B TEKCTE PaOOThI HA OJWH W3 DJEMEHTOB MEPEUHUCIICHUS
BMECTO THPE CTaBSITCS CTPOUHBIC OYKBBI B MOPSIAKE PYCcCKOro andaBuTa, HAUMHAs C
OYKBBI «a» (3a HCKJIIOYEHUEM OYKB €, 3, i, 0, 9, b, bl, b).

IIpocTeie mepeunciieHus (COCTOST M3 HECKOJIBKMX CJIOB, 0€3 3HaKOB
MPENMHAHUSL BHYTPHU) OTIEIAIOTCSA 3amlsiTOM, CIOXHBIE (€CIM 3JIEMEHThl HE COBCEM
IpOCTBI, CO 3HAKaMU TMPENWHAHUS BHYTPU JHMOO TEPEUUCICHHUS  HUMEIOT
MHOT'OYPOBHEBYIO CTPYKTYPY) - TOUKOM C 3aIsITOM.

ITpumep 1. IIpocThie mepeyncIeHUs

K noructuueckum mporeccaM OTHOCST:

- pa3Tpy3Ky M MPUEMKY I'PY30B,

- BHYTPUCKJIAJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaJIUPOBAHUE U XpaHEHUE,

- KOMIUIEKTAIIUIO 3aKa30B U OTIPY3KY,

- TPAHCTIOPTUPOBKY U IKCIEIUIINIO 3aKa30B,

- cOOp U I0CTABKY MyCThIX TOBAPOHOCUTENEH,

- “HGOpMAIMOHHOE 00CITyKUBAHUE CKJIAJIA.

Ipumep 2. CiioxkHble nepevnciaenns (Co 3HAKAMU NPeNUHAHUS BHYTPH)

PaznuyaroT HECKOIBKO CIIOCOOOB XpaHEHUSI TOBAPOB:

- COpPTOBOM — cmoco0 XpaHEHUs, MPU KOTOPOM TOBAphbl pPa3HBIX COPTOB
pa3MenarTCs OTAENIBHO IPYT OT APYyra;
- MApTUOHHBIA — TMPU HTOM CIOCOOE XpaHEHUs Kaxkjas TMapTus ToBapa,

OpUILIEANIAs Ha CKIIaJd, XPAaHUTCSA OTAEIBHO, IIPH 3TOM B COCTAaB MapTUU MOTYT OBITh
BKJIFOUEHBI TOBAphl Pa3HbIX BUJIOB 1 HAUMEHOBAHUI;

- MAPTUOHHO-COPTOBOM — 3TOT CIOCOO XpaHEHHUs MOJpPa3yMEBaeT, YTO Kaxjaas
napTusi TOBapa, NpHILEANIas Ha CKJIad, XPaHUTCA OTAENIbHO, HO BHYTPU NapTUU
TOBapbl pa3OMpaAIOTCS MO THUIAM KU COpPTaM, KOTOPBIE Takke O0O0COOJSIOT MEXKIY
coboii;

- 110 HAaMMEHOBAHMSIM — CIOCOO XpAaHEHHsS] TOBAPOB, MPU KOTOPOM TOBApPbI
Ka)XJIOr0 HAUMEHOBAHUS XPAHITCS OTIEIBHO.

[Ipumep 3. Crnoxsble nepeuucieHus (MEPEUUCICHUST UMEIOT MHOTOYPOBHEBYIO
CTPYKTYPY).

Jloructuueckue cyObeKThl KJIAaCCUPUIUPYIOTCS IO Pa3IMUHbIM IPU3HAKAM.

- [10 TUILY TPOU3BOJCTBA OPTraHU3ALMNH:

1) equHuYHbBIE,

2) cepuiiHbIe,

3) MaccoBbIE;

- [10 XapaKTepy TEXHOJIOTMYECKUX MPOLIECCOB:

1) HenpepbIBHEIE,

2) TUCKpPETHBIE.

2.4.6 TlpaBuiia cokpaieHus CJIOB M CJIOBOCOYETAHUM
CokpallieHue CJIOB W CIOBOCOYETAaHMM HA PYCCKOM SI3bIKE O(QOpPMISIOT B
cootBeTcTBHUM ¢ TpeboBanusimu 'OCT 7.12 — 93.



Ecnu B pabore ucnonp3ytoT 6ojee Tpex YCIOBHBIX 0003HAuUEHUH, TPeOyIOIuX
MOSICHEHUI, TO COCTaBJSIETCS UX MEpPEUYeHb, B KOTOPOM ISl KaXXAOro OOO3HAYEHUS
MPUBOAAT HEOOXOIUMBIE CBEACHUSI.

Ecin  ycnoBHBIX 000O3HaYUeHUH MEHEE TpEX, OTHCNIbHBbIA NEPEeUYEeHb HE
COCTABJISIIOT, a HEOOXOAMMBIE CBEIEHHUS YKa3bIBAIOT B TEKCT€ padOThl WM B
MOJICTPOYHOM IPUMEUYAHUH MPU IEPBOM YIIOMUHAHHH.

[lepeueHp NOMELIAIOT TOCTIE COACPHKAHUS PAOOTHI.

CrpykrypHslii snement «I[IEPEUEHb COKPAIIIEHWI 1 OBO3HAYEHMI»
HA4YMHAIOT cO cI0B «B HacTodA1el paboTe NPUMEHSIOT CIEAYIOUINE COKPAIIEHUS U
0003HaYEHUS».

[lepeuenp coxpaiieHuil 1 0003HAUYEHUN JOJDKEH paclojiaratbesi CToJIONoM 0e3
3HAKOB IPENUHAHUS B KOHIE CTpoku. CieBa Oe3 ab3allHOrO OTCTyIa B al(aBUTHOM
MOPSIIKE IPUBOJIATCS COKpPALLEHUS, YCIOBHbIE 0003HAYEHUs, a CIIpaBa 4epe3 THPE — UX
neTanbHas paciu@poBka.

Hanuuue nepeyHst yka3bIBalOT B COJIEP>KaHUU paOOTBHI.

2.4.7 OdopmiieHue gpopmy.r

VYpaBHenust u GOpMyIBl CIEAYeT BBLACIATH W3 TEKCTa B OTIEIBHYIO CTPOKY.
Brimie u HiKe Kaxa0i (OpMyIbl UM YpaBHEHUS JOJKHO OBITH OCTABICHO HE MEHEe
OJIHOM cBOOOAHON CTpoKu. Eciam ypaBHeHHE HE yMellaeTcsi B OJHY CTPOKY, TO OHO
JIOJKHO OBITH MEPEHECEHO IOCie 3HaKa PaBEHCTBA (=) WJIM MOcJe 3HAKOB IUIoC (+),
MUHYC (-), yMHOKEHHUS (X), AeJIeHUd (i) WK IPYTUX MaTEMaTHYECKUX 3HAKOB, IPUUEM
3HaK B Haydaje cienyrole cTpoku nmoBTopsaroT. IIpu nmepenoce ¢opmynbl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPAIUI0 YMHOXKEHHUSI, IPUMEHSIOT 3HaK «X».

[losicnenue 3HaYeHWW CUMBOJIOB U YHCIOBBIX KOA(D(PHUIIMEHTOB clemayer
MPUBOJIUTH HETOCPEICTBEHHO MMOA (OpMYyNIOH B TOW Ke MOCIEeIOBAaTENbHOCTH, B
KOTOpO OHU JaHel B ¢opmyne. 3HaUYeHHWE KaXAOTO0 CHMBOJA M YHCIOBOTO
ko3 uimenTa HeoOX0AUMO MPUBOIUTH ¢ HOBOM cTpoKU. [lepByto cTpoKy nmosicHeHus
HA4YMHAIOT CO CJIOBA «rae» 0e3 ABoeTouus ¢ ad3ara.

®opmynsl B paboTe clefyeT pacrosiaraTh MOcepenuHe CTPOKM U 0003HAYaTh
MOPSIIKOBOM HyMepaluel B mpejaenax Bced padoThl apaOCKuMH 1uppamMu B KPYTIIbIX
CKOOKax B KpallHeM MpaBOM MOJIOKEHUH Ha cTpoke. Oany popmyny o6o3HaudaroT (1).
IIpumep -

A= (1)

a
b

A= (2)

c
d

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMepa (popMyi naroT B ckoOkax. [Ipumep -
...B popmyre (1).



®opmynbl, TOMENIAEMbIE B MPUIIOKEHUSAX, JOKHBI HyMEpOBAThCS OTAEIbHON
HyMepanueil apabckuMu u@paMu B Ipeienax KaxkI0oro IpuioKeHus ¢ 100aBIeHueEM
nepes Kaxaou udpoit 0003HaueHus: IpUIoKeHus1, Hanpumep, popmyna (B.1).

Jlonyckaercss Hymepauust GopMyIn B Ipejenax pasjena. B atom ciaydae Homep
(GopMynBl COCTOMT U3 HOMEpa pasfeina M IOpPSIKOBOrO Homepa (OpMYIIbI,
pa3lieI€HHBIX TOUYKOW, Harpumep, (2.1).

2.4.8 Odopmiienue 0ubIMOrpapuuecKux cCblIIOK

bubnuorpaduueckue cChbUIKM B TEKCTE pabOThl OPOPMIISIOT B COOTBETCTBUU C
tpeboBanusimu 'OCT P 7.0.5-2018.

OO0bexTaMu cocTaBlieHUs: OUOIMorpauyecKoil CChUIKM SIBIISIIOTCS BCE BUJbI
OMyOJIMKOBAaHHBIX W HEOIYOJMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSAX (B TOM
YUCJIe DJEKTPOHHBIC PECypChl JIOKAIBHOTO W YIAJICHHOTO JIOCTyMa), a Takke
COCTAaBHBIC YACTH MCTOYHUKOB.

B pabote cneayer mpuMEHSTh 3aTEKCTOBBIC CCHUTKH.

CChUIKM Ha HCIIOJIh30BAaHHBIE WCTOYHHUKH CIIEAYET YKa3bIBaTh IMOPSIKOBBIM
HOMEpOM OubIHMOrpaduuecKoro OMUCaHUs WCTOYHUKA B CHUCKE MCMHOJb30BAHHBIX
HMCTOYHHUKOB. [1opsIKOBBIN HOMED CCHUIKH 3aKJIFOYAIOT B KBaIPATHBIC CKOOKH.

Ecnu ccpimky B paboTe MpHUBOIAT Ha KOHKPETHBIA (PparMeHT TEKCTa UCTOYHHUKA,
B OTCHUIKE YKa3bIBAIOT MOPSAKOBBI HOMEP U CTPAHMIIBI, HA KOTOPHIX IMOMEIIEH
00BEKT CCHUIKHU.

CBenieHus pa3ieigioT 3amsToM.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonvzosanHvix UCmMouHUKOS:

10. BankoBckoe paeno: yueOHuk nans OakanaBpoB / H.H. HartoueeBa, HO.A.
PoBeHckuid,

E.A. 3BonoBa u ap.; mox pea. H.H. Haroueeroii. — 2-e u3a., mepepad. u 0. —
Mockga: [Hamkos u K, 2019. — 270 c.: wi. — (YueOHble u3fgaHus s OakaiaBpoB). —
Pexxum JIOCTyTA: 15 (0) TTOJIITHCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (mara obpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 31eKTPOHHBIH.

WIIH

B mexcme: [15, c.95]

B crrcke ucnosib30BaHHBIX UCTOYHUKOB:

15. boumapeBa, T.H. Opranmzaius OyXraaTepcKoro ydera B KpPETUTHBIX
opranmzamusix/T.H. bongapesa. — PoctoB u/[l: ®enuxc, 2017. — 235 c. - (Cpennee
npodeccuonanbHoe obOpazoBanme). — ISBN 978-5-222-22002-3. — Tekcr:
HETIOCPEICTBEHHBIN.

Ecnu  ccbuiky B BBINYCKHOM KBanu(UKAMOHHOW paboTe NpUBOAAT Ha
KOHKPETHBIN (PparMeHT TEKCTa JJICKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBaOT
TIOPSIIKOBBI HOMEP UCTOYHHKA.

B mexcme: [14]

B cnucke ucnonvszoeanHvix UCmMouHUKOS:



14. Kypunoa, M.C. IlonstHe, CymHOCT, U KiIacCU(PHUKAIIMOHHBIE ACTEKTHI
KpeAUTHbIX  omepanuii  kommepueckoro  Oanka/M.C.KypunoBa. —  Tekcr:
AIIEKTPOHHBIN// AKTyalbHbIE MPOOJIEMbI YKOHOMUKUA B YCIOBHSIX PePOPMHUPOBAHUS
COBpPEMEHHOro oOuiecTBa: cOOpHHUK MarepuanoB [V  MexayHapogHoil Hay4dHO-
MpakTHUecKol KoH(pepeHuH, nocssuieHHon 140-netuto co aHs ocHoBanuss HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mara obparmenus 04.03.2019).

IIpumepsl odopmieHuss OuOAMOTrpaPUUYeCKHX ONUCAHUNA Pa3JIMYHBIX
HCTOYHHMKOB

Cmambs 6 nepuooudeckux us0anusx u COOpHUKAx cmameti.

by6HoBa, 0. b., Muxaiinora, 1. I'. O nmoaxoaax K onpeneieHuio TpoOJeMHON
3a10JKeHHOCTU komMepueckux 0ankoB / FO.b. byonosa, N.I'. MuxaiinoBa. — TekcT:
anektponnsli  // Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (nara oopamenuns: 05.03.2019).

I'esumuen, A. C. K BOmpocy 0 pHCK-MEHEI)KMEHTE KPEAWUTHBIX OIEpaluid B
komMmepueckoMm Oanke / A.C. 'esummueB. — Tekct: anexTpoHHsIi // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mara  oOparenwus:
05.03.2019).

Ocranenko, H.A. Ponb KpeIUTHOW TOJUTUKKA B pPEAIU3ALUU aKTUBHBIX
onepanuii kommepueckoro 0anka / H.A. Ocramnenko. — TekcT: 25eKTpoHHBIHN // Antes
mayku. - 2017, - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?id=30266712 (nara oopamenus: 05.03.2019).

Knueu, monocpaguu:

bankoBckoe neno: yueOHuk mna OakamaBpoB / H.H. Haroueema, FHO.A.
Posenckuii, E.A. 3BoHoBa u np.; mox pea. H.H. HaroueeBoii. — 2-e u3z., nmepepad. u
nom. — Mockpa: JlamkoB m K, 2019. — 270 c.: wn. — (YueOHBIC W3MAHUSA IS
OakaJiaBpoB). — Pexum JOCTyTa: 1o MOITUCKE. — URL:
http://biblioclub.ru/index.php?page=book&i1d=495660 (nata obopamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 31eKTPOHHBIH.

boumapera, T.H. Opranuzanus OyXraaTepckoro y4yeTta B KpPEIUTHBIX
opranmzamusix/T.H. bongapeBa. — PoctoB u/[l: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonanbHoe  oOpazoBanme). — ISBN 978-5-222-22002-3. — Tekcr:
HENOCPEICTBEHHBIN.

Te3ucwol 00Kk1a008, Mamepuaivl KOHghepeHyuil:

Kypunoa, M.C. Ilonarue, CymHOCTh W KIACCU(PHUKAIMOHHBIE ACIIEKTHI
KpEOUTHBIX onepanuii kommepueckoro ©Oanka / M.C.KypunoBa. — Tekcr:
ANIEKTPOHHBIN// AKTyajabHble MPOOJIEMbl YKOHOMHUKU B YCIOBUSX PePOPMHUPOBAHUS
COBpEMEHHOro oOuiecTBa: cOOpHUK MarepuanoB [V  MexayHapogHoil Hay4yHO-
NpaKTUYeCKON KOoH(epeHlnH, nocBsueHHo 140- nmetuto co aHs ocHoBanusa HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata obpamenus 04.03.2019).



KouetkoBa, Y.B. 3HaueHue aHanu3a KpPEAUTHBIX ONEPALMl KOMMEPYECKOIO
0aHka B COBpEeMEHHbIX 3KOHOMHYeckux ycnoBusx / Y.B. KouerxkoBa. — Tekcr:
aneKTpoHHBIN // CoBpeMeHHBbIE MPOOJIEMbl U TMEPCIEKTUBBI Pa3BUTHS OaHKOBCKOTO
cektopa: coopauk matepuanbl [V Bceepoccuiickolt HaydHO-TIPaKTHYECKON (3a09HOM )
koH(pepennuu. OtBeTcTBeHHBIN penaktop S.10. Pagiokona. - 2019. - C. 60-66. - URL:
https://wwwe.elibrary.ru/item.asp?id=37728873 (nara obpamenus 04.03.2019).

Hopmamuenvie ookymenmul:

Poccuiickas @enepauusi. 3akoHbl. ['paxkpaHckuili  kojekc Poccuiickoi
Oenepanuu (4actb BTOpasg) oT 26.01.1996 N 14-®3. — Tekcrt: 30eKTPOHHBINA //
Hexommepueckne wuHTepHeT-Bepcun  cuctembl  Koncynbrantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
04.03.2019).

Poccuiickass ®denepanus. 3akoHbl. O OaHkax W OaHKOBCKOW JI€SITEIBHOCTH:
@®enepanpHblii  3akoH  oT 02.12.1990 N 395-1. - TekcT: »3HEKTPOHHBINA //
Hexkommepueckne wuHTepHeT-Bepcun  cuctembl  Koncynbrantllmoc. - URL:
http://www.consultant.ru/document/cons_ doc LAW 5842/ (mara oOpailieHus:
04.03.2019).

Poccuiickas denepanus. [loctanoienus. O TpeboBaHugX K OaHKaM (BKJIOYas
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3nak cHocku ctaButcs [IEPEJ] Toukoil (3a uCKIIIOYEHHEM ciTydasi, OITUCAHHOTO
HIDKE), 3aISITON, TOUKOH € 3aIATOM, THPE U TBOCTOUHUEM.

3nak cHocku ctaButTca IIOCJIE MHOroTo4usi, BONPOCHUTEIBHOTO 3HAKA,
BOCKJTUIIATEILHOTO 3HAKA MJTH 3aKPBIBAIOIICH KaBbIUKH.

Ecnmm mpemnmoxeHue OKaHYMBAETCS COKpAIIEHWEM ¢ TOYKOW, KOTopas
OJTHOBPEMEHHO SIBJIICTCS W TOYKOW KOHIIA TPEIJIOKECHUS, 3HAK CHOCKHA CTaBUTCS TIOCIIE
TOYKH.

2.4.9 OdopmiieHHe CIUCKA UCMOJIb30BAHHBIX HCTOYHUKOB

CnucoK MCIOob30BaHHBIX UCTOYHUKOB JOJKEH BKJIIOYATh OMONIHorpaguueckue
3aMyCy Ha UICTOYHMKH, UCIIOJIb30BAHHBIE 00YYarOIIUMCS ITPH HATUCAHUU PaOOTHI.

B pabore HCTOYHUKH B CHHCKE HCHOJIb30BAHHBIX HCTOYHUKOB CJEIYET
pacnonarate B aidaBUTHOM Tmopsanake. llpu 3ToM He3aBUCMMO OT an(aBUTHOTIO
MOpsJKa BIIEpeIn JOKHBI ObITh MPUBEICHBl HOPMATUBHBIE AKTHI.

HopmaTuBHBIE aKThI pacnoIararoTcs B CIEAYIOIIEM MOPSIKE:

- MeXAyHapoaHbIE aKThl, paTuduurpoBanusie Poccuelt, mpuyem

cHavasia uayt nokymentsl OOH;

- Konctutynus Poccuu;

- KOJIEKCBI;

- penepanbHBIC 3aKOHBI;

- ykassl [Ipe3unenra Poccuu;

- noctaHoBienus lIpasurenscrBa Poccuy;

- IIPUKAa3bl, IMCbMa U MPOYNE YKa3aHUs OTIAENbHBIX (peaepanbHbIX
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MUHHCTEPCTB U BEJOMCTB;

- 3aKOHBI CYOBEeKTOB Poccuu;

- pacnopsKeHHs TyOepHaTOPOB;

- pactopspKEeHUS 00JIACTHBIX (PeCyOIMKaHCKUX ) TPaBUTEILCTB;

- cyaeOHas mpakThKa (T.e. MOCTAHOBJICHHUS BepXOBHOTO M MPOYMX CYAOB
Poccun).

3aKoHBI pacmoJiaralorcs He 1o aindaBuTy, a MO JaTe NPUHATUSA (MTOAMHCAHUS
[Ipesunentom Poccun) — Briepeau Oosee crapeie.

KonuyecTBO MCNOIB30BaHHBIX UCTOYHUKOB B paboTe He MeHee 8. B crucke He
JOJIKHO OBITh UICTOYHUKOB, Ha KOTOPBIE HET CCHUIIKU B TEKCTE padOTHI.

Cenenust 00 UCTOYHUKAX CIIEYET HYMEPOBaTh apabCKUMU HUppamMu ¢ TOUKON
U TIe4aTaTh ¢ a03aIHOro OTCTYIIA.

2.4.10 OdopmJienne NpuI0KeHUI

Marepuain, JONOMHSAIOIUNA OCHOBHOW TEKCT PabOThI, JOMYCKAETCsl OMEIATh B
MPWIOKEHUAX. B KaduecTBe NMPHUIIOKEHHS] MOTYT ObITh MPEACTABICHBL: TpaduyueCcKHid
Marepua, TaOJIHIbl, PUCYHKH U IPYrol MIUTFOCTPATUBHBIN MaTepual.

[Ipunoxenue oQOpMIIIOT Kak MOPOAOHKEHUE JAaHHOTO JOKyMEHTa Ha
MOCJIETYIOUIUX €ro JINCTAX.

B Tekcre paboThl Ha BCe MPUIOKEHUS JOJKHBI OBITh JaHbl CCBUIKU.
[IpunoxxkeHus pacronararoT B HOPSAJIKE CChIJIOK Ha HUX B TEKCTE PabOThI.

Kaxnoe npuioxxkeHue cieayeT HauuMHaThb C HOBOM CTPAaHHIBI C YKAa3aHUEM
HaBepxy nocepenuue crpanuilbl ciaosa «[IPUJIOXKEHUEY, ero o6o3HaueHus.

[IpunoxeHue NOJKHO UMETh 3aroJIOBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO
OTHOCUTEJILHO TEKCTa C MPOMUCHON OYKBBI OTIETHLHON CTPOKOH.

[Tpunoxenus 0003HaYaAIOT 3arjJaBHBIMU OyKBaMHU PyCCKOTO andaBuTa, HAUWHAs
c A, 3a UCKIItOUeHHEM OYKB E, 3, 1, O, U, b, bL, b. Iocie cnosa «[TPUITOKEHUE
cieayet OykBa, 0003Ha4aroIas ero MocjieI0BaTeIbHOCTD.

Jlomyckaetrcst 0003HaueHHE MPUIOKEHUH OyKBamMHu JIaTUHCKOro asndaBuTa, 3a
uckioueHuem Oyks [ u O.

B ciiyyae mogHOro ucnosib30BaHUs OYKB PYCCKOrO M JIATHHCKOTO an(aBUTOB
JoITycKaeTcsi 0003HaYaTh NPUITOKEHHS apaOCKUMK LIUPPAMH.

Ecnu B pabote ogHo npusoxenue, oHo obo3Hadaercs «[IPMJIOXKEHUE Ay.

TexcT KaXxA0ro NpuIIOKEeHUsl, MPU HEOOXOIUMOCTH, MOXKET OBITh pa3JieleH Ha
paszenbl, NOApa3Jeibl, IYHKTbI, MOAMYHKTBI, KOTOpPbIE HYMEPYIOT B Mpelenax
Kaxkaoro npuiioxkenus. [lepen HoMepoM cTaBUTCS 0003HAUYEHUE 3TOTO IPUITIOKEHUSI.

[IpunoxkeHus JOMKHBI HMMETh OOLIYI0 C OCTaJbHOM YacThblO JIOKyMEHTa
CKBO3HYIO HyMEPAILIMIO CTPAHMII.

3 Meroauyeckue YKa3aHusl MJA O0y4YalIIMXCH M0 OPraHM3aluv H
NPoBeIeHNI0 00YyUYeHUsI B UHTEPAKTHUBHBIX opmax

3.1 MeToauka npoBeaeHus JeKIun-0eceabl

Jleknus-0ecena - AUAIOTHUYECKUN METOJ M3JI0KEHUS W YCBOCHUS Y4eOHOTO
Mmartepuana. Jlekuus-6ecena Mmo3BOSIET C MOMOIIBI) CUCTEMBI BOIIPOCOB, YMEJION HX
MIOCTAHOBKM M MCKYCHOTO MOAAEPKaHUS Haora BO3JEHCTBOBATh KaK HAa CO3HAHUE,
TaK ¥ Ha TOJCO3HAaHHME OOydYarolmMXCs, HAY4YUTh MX camokoppekiuu. [IpoBeneHue



JeKuuu-0eceapl MpeAnoyiiaraeT HaJW4yhe ONpeleleHHOro o0bema 3HaHuM 00
M3y4yaeMOM Martepuasie W CcBs3u ¢ HUM. Jlekmusa- Oecema momoraeTr MOOYIWUTH
oOydaronuxcsi K axkTyajlu3aliyd HMMEIOIIMXCS 3HAaHWW, BOBJEYb HX B IIPOLECC
CaMOCTOSATENbHBIX Pa3MbIIUICHH, B 3BPUCTUYECKHI, TBOPUECKUI MTPOLIECC MOTYUEHUS
HOBBIX 3HAHMWH; CIOCOOCTBYET aKTHBHM3AIMM TIIO3HABATEIHHOU JEATEIBHOCTH,
BOBJIEKAET B MAKCHUMAJbHBII MBICIUTENIbHBIA TOWCK, C LEJIbI0 pa3pelIeHus
OPOTUBOPEYHM, TOABOJUT K CaMOCTOSITEIbHOMY (OPMHUPOBAHUIO BHIBOJAOB U
0000111eHHIA, CO3/JaeT YCIOBUS ISl ONIEPATUBHOTO YIPABIICHUS MTPOIIECCOM ITO3HAHMUS.
[To Ha3HayeHUI0 B y4eOHOM IPOIIECCE BBIACISIOT CIASAYIONINE BUIbI JICKITUU-OECEe IbI:

- BBOJIHBIE WJIM BCTYIIUTEIbHBIE (OPraHU3YIOIINE);

- COOOIIEHUsI HOBBIX 3HAHUM;

- 3aKpeIUISIONIHE.

BBonHas nexuus-Oecena MpoBOAMUTCS B Hadalle JIEKUMOHHOro 3aHsATus. C ee
MOMOIIIbIO  O0ecreynBaeTcs ICHXOJIOTMYEcKass HacTpoika oOydarommuxcs Ha
BOCIIPDUSITUE U YCBOCHHME HOBOrO Marepuana. becena cnocoOCTByeT NOHUMAaHUIO
3HAUYEHUS NPENCToAmel padoThl, (POPMUPYET MNPEICTABIECHUS O €€ COAEp)KaHUH,
crienuduKe 1 0COOEHHOCTSX.

CooOmennsa HOBbIX 3HaHUM. Ctpoutcs B (opmMe BOIPOCOB M OTBETOB
MPEMMYIIECTBEHHO TPU aHAJU3€ MPOYUTAHHBIX TEKCTOB, 3allOMUHAHWU OTBETOB
(kaTexu3uueckas); CHOCOOCTBYET IOJIBEICHUIO OOy4YaloIIUXCs 3a CYET YMEIO
MIOCTABJICHHBIX BOIPOCOB, UMEIOLIUXCS 3HAHWW M KU3HEHHOTO OIbITA, K YCBOEHUIO
HOBBIX 3HAHUMU, (OPMYIUPOBAHUIO MTOHSATUH, PEIICHUIO 33]1a4; CO3/1a€T CYOBEKTUBHOE
BIIEUATJICHHUE, YTO O0YYAIOMUNCS caM cJenall OTKPhITHE, TPOJIeiall MyTh OT MPAaKTHUKU
K HAy4YHOU UCTHHE.

3aKperuIroniue JEKIUu-0ecenbl TPUMEHSIOTCS JIJIs1 3aKPETUICHUsI, 0000IIECHUS U
CHUCTEMaTHU3allMH 3HAHUIA.

D¢ hexTuBHOCTL Oecebl 3aBUCUT OT TIHIATEILHON MOATOTOBKHU MpPEnoaaBaTers,
MPOJYMaHHOCTH U NpodeccuoHaTbHOM (OPMYIUPOBKH BONPOCOB B  UYETKOU
MIOCTAaHOBKE, UX JIOTUYECKOW MOCJIEI0BAaTEIbHOCTH. BOMpoCkl JOMKHBI pa3BUBATh BCE
BUJIBI MBIIUICHUSI, 00ECIEeYMBaTh JIOTHYECKYIO (DOpPMY MBIIIJIEHUSI (BECh CIEKTP
MBICJIUTENIbHBIX JEHCTBUI), COOTBETCTBOBATH YPOBHIO PAa3BUTHSA OOYYalOLIUXCS; CO
CTOPOHBI oOy4Jaronmxcs OTBETHl  JIOJDKHBI OBITH OCO3HAaHHBIMH M
apryMEHTHUPOBAHHBIMU, MIOJIHBIMH, TOYHBIMH, SICHBIMU, PaBUIHHO
chopMyTUPOBAHHBIMH.

Heab: myTeM MOCTAaHOBKM THIATEIBHO MPOJYMAHHOM CHUCTEMBI BOIIPOCOB IO
3aJIaHHOM TEeME€ JIOCTHKEHUE TMOHUMaHUs OOYyYaIOMUMHKCS HOBOTO Marepuasia WIH
MIPOBEPKA YCBOCHUSI UMH YK€ U3YUYEHHOTO MaTepuaa.
3apaum:

— U3y4€HHE BOMPOCOB M0 33a/IaHHON TEME WM 3aKpeIUIeHUEe U3yYeHHOI0 MaTepuana,

— pa3BUTHE YMEHUN OOydarouMxcsi CTPYKTypUpOBaTb M CHUCTEMATH3UPOBATH
MaTepuall, COMNOCTABIATh pa3JIMYHbIE HCTOYHUKH, 00001IaTh MaTepuall, AesaTh
BBIBOJIBL;

— pa3BUTHE HABBIKOB OOYYaIOIIMXCS MO BBIPAOOTKE COOCTBEHHON IMO3UIIUU 10
U3y4aeMbIM MpoOJieMaM.

MeToauka npoBeeHus1 JeKuu-oecenbl:



— Ha3HAu€HUE CceKpeTaps JeKIUHU-Oecelbl, €ro HWHCTPYKTaXX IO BBIIOJHIEMBIM
byHKIIHAM;

— 00BsIBIICHHE KPUTEPUI OLICHKH,

— NpoBeJIeHHE OeceIbl 0 3apaHee MOATOTOBIEHHBIM MpernoaBaTeaeM BOIpPOCcaM;

— [10/IBEJICHUE UTOIOB Oece/bl U OLIEHKA YYaCTHUKOB Oece/ibl 10 MaTepuasam, Iepexos
K UH()OPMALIMOHHON JIEKITUH.

Bomnpocsl a5 Jeknuu-6eceibl BHIOMpAIOTCA MpernoAaBaTeneM M3 TeM pabdoueit
HIpOTpaMMBI.

3.2 MeToauka opraHu3anuu padoTsbl B MaJIbIX Ipynmax

PadoTa B MajbIX Ipynnax - 3T0 OJHa U3 CaMbIX MOMYJSPHBIX CTPATETUH, TaK
KaK OHa J1aeT BceM OOydarolumcs (B TOM YHCIE U CTECHUTEIbHBIM) BO3MOKHOCTh
y4acTBOBaTh B paboOTe, MPAKTHUKOBATh HABBIKM COTPYIHHYECTBA, MEXKIMYHOCTHOIO
oO1ieHust (B 4aCTHOCTHU, YMEHHE aKTHUBHO CIYIIaTh, BbIpabaThIBaTh 00IlEe MHEHHE,
pa3peniaTh BO3HHKAIOLIME pa3Horiacus). Bce 3To yacTo ObIBaeT HEBO3MOKHO B
OonpuioM KoyuiekTHBe. llpu opranuzanuu rpynmnoBod padoThl, clieayeT oOpaliarh
BHMMaHUE Ha CIEAylolue ee acnekTel. HyXHOo yOemutbes, 4To oOydaromuecs
00Jagat0T 3HAHUSIMU U YMEHUSIMHU, HEOOXOJWMBIMU [JIsl BBIIOJHEHHSI TPYIMIIOBOIO
3ananus. HexBaTtka 3HaHHMI OYEHb CKOPO JACT O ce0e 3HaTh - 0OyYAIOIINECS HE CTAaHYT
npuiaratb YCWJIMW Uil BBINOJHEHHsS 3anaHus. Hamo crapatbcs caenaTte CBOM
MHCTPYKLIMM MAaKCUMaJIbHO 4YeTKMMHU. Hamo mnpenocraBisTe rpynmne JI0CTaTOYHO
BPEMEHU Ha BBHINIOJIHEHUE 3a/IaHMUS.

[Ipu pabote B Majoif rpymme oOydaroIIHecss MOTYT BBITIOJHATH CIEAYIOIINE
poJu:
- (pacunurarop (MOCPETHUK-OPTAHU3ATOP JACATETHLHOCTU TPYIITIHI);
- perucTparop (3anuchbIBAET PE3yNbTaThl PabOTHI);
- TOKJIaJ4UK (IOKJIAJAbIBAET PE3YNbTAThl PAOOTHI TPYIIIHI);
- JKypPHQJIHUCT (3a1a€T YTOUYHSAIOIIME BOMPOCHI, KOTOpPbIE MOMOTAaOT TPYIIIE Jydlle
BBINIOJIHUTh 3aJlaHue, HampUMep TE€ BOMPOCHI, KOTOpas Moria Obl 3aAaTh Jpyras
CTOPOHA B IUCKYCCHUH);
- aKTUBHBIM CIylIaTeNhb (CTapaeTcsl Mepecka3aTh CBOMMH CIOBAMH TO, O YEM TOJBKO
YTO TOBOPUJ KTO-JIMOO M3 WICHOB IPYMIIbI, TOMOTasi ChopMyIupoOBaTh MBICTb);
- HaOmojaTeNb (JIOJDKEH OTMedYaTh MPU3HAKU OIpPENEICHHOIO MOBEICHUS, 3apaHee
OMMCAHHOIO MPENoJIaBaTEIEM, U OMPEAENTh, KaK YJIEHBI TPYIIbl CIPABISIIOTCA C
BOZHUKAIONIMMU 10 XOAy paboThl mpobOieMaMu. OTYUTHIBASCH TMepes] TPYMIO,
HaOroAaTeNn 00s3aHbI PEJICTABIISATH CBOM 3aMETKH B MaKCUMAJIBHO OMKCATEIbHON U
00BEKTHBHOU (opMme);
- XpOHOMETPHUCT (CJIEIUT 3a BPEMEHEM, OTITYLIEHHBIM HA BBIMIOJHEHHUE 3a]JaHNUS)
- U JIpyTHE.

Heanb: mnpoBepka YpOBHS OCBOEHHUS paHEe HW3YYEHHOro MaTepuajia u
(dbopMHpOBaHKE HABBIKOB PA0OTHI B MaJIbIX TpyMax.
3agaum:
— aKTUBM3alMs [TO3HABATEILHON JEATEIBHOCTH 00YUaIOIUXCS;



— Ppa3BUTHE HAaBBIKOB CaMOCTOSITENIbHOM MPO(ECCHOHANBHON  ACSTENbHOCTHU:
ONpeaeieHre BEAYIIUX M MNPOMEXKYTOUYHBIX 3a]ad, BBIOOp ONTUMAJIBHOTO MYTH,
YMEHHE MPpeayCMaTPUBATh MOCIEICTBUS CBOETO BHIOOPA, 0ObEKTUBHO OLIEHUBATH €TO.
— pa3BUTHE YMEHHUI yCIEUIHOro OONIeHUs (YMEHHE CIyIIaTh W CIbIIAThH APYT Apyra,
BBICTPaUBaTh AUAJIOT, 33/1aBaTh BOIPOCHI HA IOHUMAHHE U T.1.).

— COBEPILIEHCTBOBAHUE MEKIMYHOCTHBIX OTHOIIEHUN KOJUIEKTUBE.

MeToanka npoBeaeHUs:

[lepBbIil ATan «MOArOTOBKA 3a7aHus JJis pabOThl B MaJIbIX TPYMIax». 3aJaHus
uist paboThl B MalbIX Tpynmax pa3pabarbiBalOTCs MO0 TMpenojaBareieM, JruOo
IpernojjaBaTesieM COBMECTHO C 00YYaOIUMHUCH.

Bropoii atan «opraHn3anoOHHbBIN:

— OOBSIBIICHHE TEMBI U 11€JT1 PaOOThI B MAJIbIX TPYIIAX;

— 00BsICHEHHE 3a/1aHusl 17151 paOOThI B MJIBIX TPYIIAX;

— 00BSIBJIEHUE KPUTEPHIl OLIEHKHU;

— JieJieHre 00yJaromuxcs Ha TPYIIbL;

— Ha3HAYCHUE POJIEN B rpyMIIaX.

Tpetnii 3Tan «BBINOJTHEHUE 3aJaHUS B TPYTIIE»:

— BbICKa3bIBaHHE 00YYaIOIIUMHKCS MHEHUH MO BBITOJIHEHHIO 33JaHUS;

— 00CyXJIeHHE PE3yJIbTaTOB M METOJMKH BBIIOTHEHUS 3aJaHUsl OOy4YarOMIMMHCS U
NPUHATHE IIaHA XOJa BBIIIOJIHEHUS 3a1aHUS;

— HalMCAaHHWE NPOTOKOJA MajOW TpPyHnbel IO IUIAHUPOBAHMIO JEATEIBHOCTH IIPU
BBIIIOJIHEHUN 3aiaHus. IIpoTokon [NOKEeH conepkarh ILellb, 3aJadd, METOJBI,
HA3HAYEHUE POJICH U HOPMY BPEMEHU BBINIOJHEHUS 3a/1aHHUS;

— BBIINIOJIHEHUE 33]1aHNS;

— MOATrOTOBKA OTYETAa IO MPOBEACHHON pabore. OTYET JOHKEH CONEpKAaTh OMHCAHUE
LIEJIN, 3a/1a4, METOAMKH BBINIOJIHEHUS 3a1aHUS, PE3YNIbTAThI, 10KA3aTEILCTBA U BHIBOIbI
M0 BBIMOJIHEHHOMY 3aJIaHHI0, OTBETCTBEHHBIX IO POJISIM M ONUCAHUE BBIIOJHEHHBIX
UMH PYHKIIHIM;

Tpetuii 3Tan «1moaBeeHNE UTOTOB PAOOTHI B MAJIBIX TPYIIIIAX):

— BBICTYIUICHHE JOKJIAJYMKa C OTYETOM IO padore B Manbix rpynmax. [Ipu noknazae
0TuY€Ta MO>KHO MCIOJI30BaTh MYJIbTUMEIUIHbBIE TPE3CHTALINN;

— OLICHKA IpernojaBareaeM o0yqaronmuxcs.

Jlenenue oOydYaromMXcsi Ha TPyHNbl — 3TO Ba)XXKHbII MOMEHT B OpraHM3alllu
paboThl B Maiibix rpynnax. Crnoco0oB AeneHne o0ydaromuxcsi Ha TPYIIbI CyIIECTBYET
MHOKECTBO, U OHM B 3HAUUTEIHLHOW CTEIEHU OIpPENEeNsIoT TO, Kak OyJIeT MpOoTeKaTh
JanbHeHIast pabota B rpyIIie, U Ha KaKOW Pe3ybTaT 3Ta TPy BhIAICT.

Crioco0sl nenenunst 00yyaromuxcst Ha TPYMIbL:
1. Tlo xenanuto.

OObenvHeHre B TPyNNbl MNPOUCXOIUT IO B3aWMMHOMY BbIOOpPY. 3ajaHue Ha
dbopMHpOBaHKE TPYMIbl O JKEJTAHUIO MOXET JaBaThCs, KaK MUHUMYM, B JIBYX
BApUAHTAX:

Paznenurech Ha rpynmsl O ... YEJIOBEK.
Paznenureck Ha ... paBHbIE IPYIIIBIL.
2. Cny4daifHBIM 00pa3oM.



['pynma, dopmupyemasi o IpuU3HAKY CIIYYaWHOCTH, XapaKTEPU3YETCsl TEM, UTO
B HEHl MOTYT OOBEAMHATHCS (MpaBla, HE TIO B3aMMHOMY JKEJIAaHWIO, a BOJIEH Ciydas)
oOyuaroluecsi, KOTOpbIe B MHBIX YCIOBUSX HUKAK HE B3aMMOCHCTBYIOT MEXAY cO00ii
6o gaxke BpaxaytoT. PaboTa B Tako# rpymie pa3BUBACT Y YYaCTHUKOB CIIOCOOHOCTh
MPUCTIOCA0IUBATECS K PA3JIMYHBIM YCJIOBHUSM JCSITCIIBHOCTH W K PAa3HBIM JEIOBBIM
napTHEpam.

OtoT MeTon (OPMHUPOBAHMS TPYII IOJE3€H B TEX CiydasX, Korja mepen
IpernojaBareyieM CTOUT 3ajaya HayduThb OOydYarolIMXcs COTpyAHHYECTBY. B aTom
cilydae MmpernojiaBaTelb JOJDKEeH 001a/1aTh TOCTaTOYHOM KOMIIETEHTHOCTBIO B paboTe ¢
MEXJITMYHOCTHBIMU KOH(PIUKTAMHU.

CniocoObl (popMUPOBAHUS «CIIYYalHOW» TPYNIBL: XKpeOui; 0ObeIUHEHUE TEX,
KTO CHUIUT PSAOM (B OJHOM psifly, B OJIHOM MOJIOBUHE ayJUTOPUHU); C TMOMOIIBIO
MMIIPOBU3UPOBAHHBIX «(aHTOB» (OJUH M3 OOYyYarolIUXCsl C 3aKpbITBIMH TJa3aMu
HA3BIBAET HOMEP TPYMIBI, KyJa OTIPABUTCS 00yYarOIMUNACs, HA KOTOPOTO yKa3bIBaeT B
JAHHBIA MOMEHT ITPETIOIaBaTelb)  T.11.

3. I1o onpeneneHHOMY NPU3HAKY.

Takoii mpu3HaK 3aAaeTcs MO0 MpernoaaBaresieM, JM00 J00bIM 00yYarOIIUMCH.
Tak, MOXHO pa3feNuThCA IO TEepBOM OykBe WMEHHM (TjacHas — COTIJIacHasi), B
COOTBETCTBHH C TE€M, B KaKOoe BpeMs Tojia poAwics (Ha YeThIpe TPYIIIBI), MO IBETY
a3 (Kkapue, cepo-royiyonie, 3eJIeHbIC) U TaK Jlajee.

OToT cnoco0 JeleHHUs HHTEPECeH TEeM, YTO, C OJHOW CTOPOHBI, MOXET
O00BEIMHUTH O0YyUaIOLUXCs, KOTOPbIE JINOO PEIKO B3aUMOJAEUCTBYIOT APYT C JPYIOM,
7100 BOOOIIE MCTBITHIBAIOT AMOIMOHANBHYIO HEMPUSI3Hb, a C JAPYrOod — M3HAYAIBHO
3a/laeT HEKOTOpBIM OOImMUN TpPHU3HAK, KOTOpbIH cOmmkaeT oObenuHuBIIUXCS. EcTh
HEYTO, YTO UX POJHUT U OJHOBPEMEHHO OTAEISAET OT APYTUX. DTO CO37aET OCHOBY JJIs
AMOITMOHAIEHOTO TIPUHATHS IPYT APyTa B TPYIIE U HEKOTOPOTO OTAAICHUS OT APYTHX
(o cyTHu Jienia — KOHKYPEHIINH).

4. Tlo BeIOOpPY «IuAEpay.

«Jlugep» B maHHOM ciydae MOXeT NTMOO Ha3HaudaThCs TMpernojaBareieM (B
COOTBETCTBUHM C IIENbI0, MOITOMY B KayecTBE JUAEpa MOXET BBICTYMATh JHOOOH
oOyuvaronquiicsi), Jmb0 BbeIOUpaThCA oOywaromuMmuca. DOopMHUPOBaHHE TPYIII
OCYIIECTBIISIETCS] CAMUMHU «JTuAepaMm». Hampumep, oHU 10 oYepen Ha3bIBalOT UMEHA
T€X, KOr0 OHU XOTeJM OBl B35Th B CBOIO Tpynmy. HaGmrojeHus: mokaspiBalOT, YTO B
MIEPBYIO OYEPE/Ib «IHJIEPhD BRIOMPAIOT TEX, KTO IEUCTBUTEIBHO CITIOCOOCH paboTaTh U
JoCTUTATh pe3ynbrara. Horna naxe npysk0a M JIMYHbIE CUMIIATHU OTXOMIAT Ha BTOPOU
TIaH.

B Tom cnmydae ecnm B aynMTOpPHHM €CThb SIBHBIE ayTCauaepbl, IS KOTOPBIX
cUTyalus Habopa B KOMaHy MOXKET ObITh UpE3BbIUAHO OOJIC3HECHHOM, JTyUIIle WU HE
MPUMEHATBH ATOT CHOCO0, WIH CACNATh UX <«JTUICPaMI.

5. ITo BBIOOpY TIpenogaBaTers.

B sToMm ciydae mpemnogaBaTenb CO3Aa€T TPYMIBI O HEKOTOPOMY BaKHOMY IS
HETO TPHU3HAKy, pelias TeM caMbIM ONpEIeNICHHbIC Meaarorndeckue 3agadd. OH
MOXET  OOBEIUHUTH  OOyYalomUXCd €  OJIM3KUMHU  HUHTEIUICKTYaJIbHBIMHU
BO3MOXHOCTSIMHU, CO CXOXUM TEMIIOM padOThI, & MOXET, HAIIPOTUB, CO3/1aTh PABHbIC
no cuie KoMmauibl. [Ipu 3TOM opraHuzaTop rpynmnoBod pabOThl MOXKET OOBSCHUTH



MPUHLINI OOBEANHEHHUS, @ MOXKET YUTH OT OTBETAa HA BOMPOCH YYACTHUKOB IO 3TOMY
IIOBOLY.

3agaHusi A8 TNPOBeleHUS] HMHTEPAKTHBHOIO pelleHHsl 3a1a4 BbIOHpAOTCA
MIPENO/IaBaTeNIEM U3 TEMATHKU yYE€OHBIX 3aHATHI pabodeld MporpaMMBl.

3.3 MeToanka npoBeieHHs] KMO3r0OBOr0 ITYPpMay

[enb: BbIABIEHWE MHPOPMUPOBAHHOCTH, MOATOTOBIEHHOCTH OOYyYarOUIUXCs B
TE€YEHHE KOPOTKOTO MEpHO0/ia BpEMEHU

3agaun:

- (¢opMupoBaHHE OOIIETO MpeACTaBICHHUs] 00 YpOBHE BIAJCHUS 3HAHUSAMHU Y
0Oyaromuxcs, aKTyaabHbIMU JJIs1 3aHATHUS;

- pa3BUTHE KOMMYHUKATHBHBIX HaBBIKOB (HaBBIKOB OOLIEHMS).

MeTtonunka npoBEACHHUS:

— 00BSIBJIEHHE TEMBI HJIK BOIIPOCOB ISl OOCYKIEHUS;

— Ha3HAY€HUE SKCINEPTHOW TpyNIbl U3 JIBYX CTYACHTOB, UX HHCTPYKTaX IO
BBITTOJIHSIEMBIM (DYHKIUSIM;

— 00BSIBJIEHNE KPUTEPHIl OLIEHKHU;

— 3alliCh YYACTHUKAMU CBOMX MbICIIEH IO 3a/IaHHBIM BOITPOCAM;

— cOOp NMCBMEHHOTO MaTepHalia y4aCTHUKOB;

— BBICKa3bIBAHME YYACTHUKAMH CBOMX MBICIIEH 110 3aJaHHBIM BOIIPOCAM.

OKCIEpPTHON TpYIIIE CIEAYET 3alliChIBATh BCE MPO3BYYABIIME BBICKA3BIBAHUSA
(mpuHUMAaTh UX Bce 6€3 Bo3pakeHUM). JlomyCKaroTCsl yTOUHEHUS SKCIIEPTHOM TPpYIIIOi
BBICKA3bIBaHUI, €CIM OHU KaXyTCs WM HEACHBIMH (B JIOOOM ciydae cleayeT
3aMMCBIBATh MJICK0 TAK, KAK OHA IIPO3BYYaJIa U3 YCT YYACTHUKA);

— MIOBTOPEHUE 3aJIaHus JUIsl «KMO3TOBOTO IITYpPMa», U IEPEUHUCIEHUE BCETO, YTO
3aMKUCcaHo CO CJIOB YYaCTHHUKOB,;

— TIOJIBEICHHE MTOrOB «MO3TOBOIO INTYpMay; MPEAJIOKEHUE >KEJIaloIIUM
00CyAUTh BCE BapUAHThI OTBETOB, BEIOPATH IJIaBHBIE U BTOPOCTEIIEHHBIE;

— OLIEHKA YYaCTHUKOB «MO3TOBOTr'0 IITYpPMay.

Bompocsl s mpoBeAeHMS  «MO3FOBOTO — IITYpMa»  BbIOMpArOTCs
MPENoIaBaTesIeM U3 II.
2.2.5 TumoBkle 3a1aHuUA.

4 MeroanyecKkue MaTepHaJibl, ONpeAessiiolue NMPoUeAypPbl OLEHUBAHHUS
pe3yJbTATOB 00Y4YeHUs 10 JUCHUILIMHE.

4.1 Cucrema OLeHKHM pPe3yJIbTATOB TEKYLIEro KOHTPOJS YCIeBAeMOCTH IO
AUCHHUIIMHE

Cucrema OLIEHKM pPE3yJIbTaTOB TEKYIIEro KOHTPOJISI YCIIEBAEMOCTU SIBISIETCS
COCTABHOM 4YacTblO CHCTEMbI OO€ECIIEUEHMsI KauyecTBa O00Opa30BaTEIBHOrO Ipolecca
I1OO AHO KKC.

B ocHOBY cucTeMbl OIIEHKM MOJI0XKEHa MATHOAUIbHAS IIKajla, UCIoJb3yeMas B
KayecTBE JIOMOJIHEHMUsSI K MATUOAIJIBHOM CHUCTEME OLEHKH IO IPOMEKYTOUHOM
aTTecTaluu.



OreHKOM pe3ynbTaTa TeKYIEro KOHTPOJIS YCIIEBAEMOCTH TI0 UTOTaM OKOHYAHUS
MTOJIOBUHBI CEMECTPA SBIISICTCS:

«aTTecToBaH (aTrTecToBaHa)» - cpeanuit 6ami ot 3,0 1o 5,0;

«HE aTTECTOBaH (HE aTTeCTOBaHAa)» - cpeaHuid 6amn 1o 2,9.

Cpennuii 6a/l pacCYMTBHIBACTCS KaK OTHOIICHWE CYMMBI YHCENl 0ajuioB K
KOJIMYECTBY OQJIJIOB, MOJIYYCHHBIX 32 CEMECTp IMPH IMOJTHOM O0BEME BBIMOJTHEHHBIX
paboT Mo TUCUUIUTMHE, MEXAUCIUTUIMHAPHOMY KYPCY.

JUist mosydeHusi JIOMycKa K MPOMEXKYTOUYHOM aTTecTaluu O00ydaroluics
J0JDKEH HaOpaTh B pe3yJsibTaTe TEKyIIeH paOdoThl MO JUCHUIUIMHE CpeaHuil Oaml He
MeHee 3,0.

Cucremoii OIEHKU MPEAYyCMAaTPUBAIOTCS «IpeMUalibHbiey» Oamibl (oT 4 1o 5),
MOJIYYEHHBIE 32 y4acTHhe 00y4arollerocs B OJMMIIuagax, BbICTaBKaxX, KOHQEPEHIUAX U
JIPYTHUX MEPOMPHUATHSX, KOTOPHIE MOTYT OBITh YUYTCHBI TP IPOBEACHHUH TEKYIIETO
KOHTPOJIS YCTIEBAEMOCTH.

TekyuieMy  KOHTPOJIO  MOMJIEKUT  MOCEIIAEMOCTh  YYEOHBIX  3aHSITHH
00yyaromuxcs.

4.2 Cucrema OLEHKH Pe3yJbTATOB INPOMEXKYTOYHOH AaTTecTAllUM IO
AUCUMILIHHE

[To nucuumniaumue «be3onmacHOCTh KU3HENEATEILHOCTHY» B Y4YEOHOM IUIaHE
cneunanibHocTH 44.02.02 IlpenogaBaHve B HAYaJbHBIX Kiaccax MPEayCMOTpEHA
cienyromas Gopma IpoMeKyTOUHOM arrectanuu: 1udhepeHIIMpOBaHHbIN 3a4eT



