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1 O0mue noaoxeHNUs

1.1 Hactosiee Ilonoxenne paspaloTaHo Ha OCHOBaHUM MAeHCTBYIOIIETO 3aKOHOAATENHCTBA
Poccuiickoit degepalui TI0 apXWBHOMY Jeldy M JOKYMEHTAIMOHHOMY O0OECIICUEHHIO YIpaBICHHA,
THIIOBOTO MEPeYHs JOKYMEHTOB ¢ YKasaHWeM CPOKOB XpaHeHHs (nasee — TWIOBOM mepeyeHs),
HOPMATHBHO-METOIUYIECKUX TOKYMEHTOB DelepanbHOTO apXMBHOIO areHTCTBa (POCapXuB) W OPraHoB
YIIpaBlieHus: apXUBHBIM JIeJIOM CyOBeKkToB Poccuiickoit Menepannu.

1.2 Hacrosmee [lonoxkenue ompenenser 3anayn, (yHKINH, IPaBa, OPraHA3aluIo JesTelbHOCTH
SKCIIEPTHLIX KOMUCCHH TI0 TIPOBEAEHHIO 3KCIIEPTU3BI IEHHOCTH JOKYMEHTOB B KOMIEIIKA.

1.3 Dxeneprysa HEHHOCTH AOKYMEHTOB — 3TO H3YUYCHHE COCTaBa U COASPKAHHSA JOKYMEHTOB
YIPSKICHUA HAa OCHOBAHHH KPUTCPHUCB IIEHHOCTH [OKYMEGHTOB B LIENSAX ONpeNeleHHs CPOKOB HUX
XpaHeHUs U 0TOOpa JOKYMEHTOB Ha WX JalbHeliiee XpaHeHue. B xoxe mposemeHus pabot no or6opy
JDOKYMEHTOB Ha IIOCTOSHHOE WM JUIMTEILHOE XPaHEHHWEe 3KCIEePTH3e I[EHHOCTH MOJBEPTaioTCs BCE
IDOKYMEHTBI, 00pasylolMecs B JeATEIbHOCTH BCEX CTPYKTYPHBIX MOApasieNeHuil kommemka. Jlo
MPOBEACHHUSI SKCIIEPTU3BI LIEHHOCTH TOKYMEHTOB UX YHUUTOKEHHUE 3aNpeInaercs.

1.4 [na oprauuzanuyt IpOBEJEHHA METONMYECKOM M IIPaKTHYECKOM paboTHI MO 3KCIEpTH3e
[EHHOCTH HOKYMEHTOB B KO/UICUKA CO31AI0TCA SKCIIePTHEIE KOMUCCHH: SKCIIEPTHAA KOMHUCCHS KO/LIEIKA
(namee — DK Konmemxa) W 9KCIEPTHAA KOMHCCHS CTPYKTYPHOrO Tompasienenus (nanee — 2Kem)
(BMECTE ITO TEKCTY HMEHyeMble "DKCIepTHas Komuccus'),

1.5 "DxeneprHas KOMHCCHA" — KOIETHAILHEIN OpraH, 3acefanus KOTOPOro NPOTOKOIHPYIOTCS :

o npoTokonel 3acemanus DK Komlemka yreepikmarotces JlupekTopom. B ciyyasx, yKasaHHBIX B
m. 3.2 Hactosuero IlomoxeHus, peureHHA KOMHCCHH HOIJICKAT YTBEPKICHHIO JHPEKTOPOM
KOJIIE/IKA [10CTIe UX MPEIBAPUTENBLHOTO COTTIACOBAHUS C IKCIIEPTHO-TIPOBEPOUHON METOAMYECKOH
koMmuccrert (manee — OIIMK) komuteTa no genam apxusa r. MOCKBEL

» 3acenanus DKcI NPOTOKOMMPYIOTCS B YTBEPKIAIOTCS TIPEICEIaTeNEM IKCIEPTHOH KOMUCCHH
KOJLIEIKA,



1.6 OK kostemxa OCyLIECTBIISIET SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB ITOCTOSIHHOTO, BPEMEHHOTO
(cBpiie 10 neT) xpaHeHus1, IO JIUYHOMY COCTaBY.

1.7 CocrtaB OK komnemka ompenensiercs NPUKAa30M IUPEKTOPA, MOJHOMOYMS — HACTOSLIUM
[TonoxkenueM. B kauecTBe 3KCHEpTOB K pPabOTE€ KOMUCCHMM MOTYT IPHUBIEKATHCA INPEACTABUTEIH
CTPYKTYPHBIX IOAPA3JEICHUNA KOJIJIEIKA U MPEACTABUTENN ApPXUBa C KOTOPHIM y KOJUIEIKA 3aKIIOYEH
JI0TOBOP.

1.8 DKcn cocTOMT u3: pYKOBOAMTENS CTPYKTYpPHOTO MojapasiesieHus — mpeaceaarens OKe,
JUIa, OTBETCTBEHHOI'O 3a JEJONPOM3BOACTBO — CEKpeTapss (110 Ha3HAYEHHUIO PYKOBOIUTENSA),
MpeICTaBUTENsT APXUBHOMU CITY>KObI KOJUTIEkKa.

1.9 OKcn ocymiecTBiIseT 3KCIEPTU3Y LIEHHOCTH IOKYMEHTOB:

e IIOCTOSIHHOIO, BpeMeHHOro (cBpiie 10 neT) XxpaHeHus s JalbHEWIIel rneperayu JOKYMEHTOB B
ApPXUBHYIO CIIy)K0Y KOJIIeIKa;

e BpeMeHHOro (no 10 er) xpaHeHus JUisl BBIIEIEHMUSI K YHUUTOXKEHUIO IIOCJIE MCTEUEHHUS CpOKa
XpaHEeHHUS.

1.10 OKcn co3maercst B Takux CTPYKTYPHBIX MOAPA3EICHUAX KOJUIEIkKa, KaK LEeHTpbl, OTaensl
[MIICC3 u [ITKPC, ciryx0bI U T.1I..

1.11 3Kcn B cBoeit pabore pykoBoacTByeTcss HactosimuM [lonoxenumem u pemenusmu DK
KOJUIEDKA.

2. 3agauyu K
3agauaMu "DKCIEPTHOU KOMUCCUU" SBJISIFOTCS:

2.1 OpraHuzanuss ¥ NOpPOBEJEHHE SKCIEPTU3bl IIEHHOCTH JOKYMEHTOB Ha  CTaJuU
JIEJIONPOU3BOICTBA IIPU COCTABICHUHU HOMEHKIIATYPHI 1] U B Ipoliecce uX (OpMUPOBAHHUSL.

2.2 Opranuzanus 1 IpoBeJACHHUE 3KCIEPTU3bI IEHHOCTU TOKYMEHTOB Ha CTAJIUU MOATOTOBKH MX K
nepeaaye B ApXUBHYIO YO0y KoJtemKa.

2.3 Opranuzanus ¥ TpoBeACHHE OTOOpa JOKYMEHTOB (JIed) M MX TMOJATrOTOBKA K Tepefade Ha
MOCTOSTHHOE XpaHEHUE B APXHB C KOTOPBHIM Y KOJUIE/XKA 3aKTFOUYEH JI0TOBOP.

3 @ynknuu JK
"DxcnepTHas KOMUCCHS" BBITIOTHSET CIEAYIOUINe PYHKIINN:
3.1 Opranusyer eXeroIHbIi 0TOOP TOKYMEHTOB /JIs XpaHEHUS M YHUYTOKCHHUS.

3.2 OK koutelka paccMaTpuBaeT U BRIHOCUT Ha yTBepxkaeHue, cornacoBanue JIIMK no nenam
apXuBOB T. MOCKBBI MPOEKTbl HOMEHKIATYp €, ONUCEH el MOCTOSIHHOTO U JI0JATOBPEMEHHOTO
XpaHE€HUA, aKThI O BBIACIICHUHU K YHHUYTOXKCHHUIO ACJ, HC MOAJICKAIMHUX XPAHCHUIO. AKTEI 0O BBIJICJICHUHN K
YHUUTOXEHUIO JIETl CO CPOKOM XpaHeHus MeHee 10 jeT, He moanexalmx XpaHeHUI0, PacCMaTpUBAIOTCS
Ha 3acemanusax OKcrr.

3.3 OKcn odopmisier u BEIHOCUT Ha paccMoTpeHue DK kommemxa nmpenioxkenus 00 M3MEHEHUH
CPOKOB XpaHEHHS KaTErOpwil JOKYMEHTOB, YCTAaHOBIEHHBIX THIOBBIM IEpEUYHEM, U 00 OmpeesieHun
CPOKOB XpaHEHHUs JOKYMEHTOB, HE MPEyCMOTPEHHBIX THUIIOBBIM NIEPEYHEM.



3.4 DK komnemxa oopmisier 1 BBIHOCUT Ha paccMoTpenne DIIMK komurera mo nenam apXxuBoB
ropoga MOCKBBI TpeIOKEeHUsT 00 W3MEHEHHMH CPOKOB XpaHEHHMsS KaTeropuil JTOKYMEHTOB,
YCTaHOBJIEHHbIX THIOBBIM HiepeyHeM, U 00 ONpEeAEICHUH CPOKOB XpaHEHHs JIOKyMEHTOB, He
IIPELYCMOTPEHHBIX TUIIOBBIM IIEPEYHEM.

3.5 VyactByeT B NOJArOTOBKE M PAcCCMOTPEHHUU IMPOEKTOB HOPMATUBHBIX M METOJUYECKHX
JOKYMEHTOB I10 BOIIpOCaM paboThl ¢ JOKYMEHTaMH B KOJLIE/IXKa.

4 IIpaBa JK

"DOxcneprHas KOMUCCHs" BIIpaBe:

B IIpejesiaX CBOEH KOMIIETEHIMM JaBaTh PEKOMEHAALMK pabOTHUKAaM KoJuleka IO BOIIpOcaM

pa3pabOTKU HOMEHKJIATYpbl U (POPMHUPOBAHUA JIeNl B AEIONPOU3BOJICTBE, SKCIEPTU3bl LIEHHOCTH

JOKYMEHTOB, PO3bICKa HEJOCTAIOIIUX /e MO JUYHOMY COCTaBy, YIOPAIOYCHHUS M O(opMieHus

JOKYMEHTOB;

e 3ampamuBaTh OT CTPYKTYPHBIX IMOJpPA3/EICHUN MUCHbMEHHbIE OOBSICHEHHS O NMPUYMHAX YTPATHI,
IIOPYM WJIM HE3aKOHHOTO YHUUYTOXKEHHUS JOKYMEHTOB IIOCTOSSHHOIO M JIOJIFOBPEMEHHOI'O CPOKOB
XpaHEHUs, B TOM YHCJIE JOKYMEHTOB 10 JUYHOMY COCTaBY;

e 3aCIyIIMBATh HAa CBOMX 3aCElaHUAX PYKOBOAMTENECH CTPYKTYpHBIX IOAPA3IEICHUM O XOHe
MOJATOTOBKU JOKYMEHTOB K apXMBHOMY XpaHEHMIO, 00 YCJIOBHUAX XpaHEHMsI U oOecredeHus
COXPAaHHOCTH JOKYMEHTOB, O IPUUMHAX yTPaThl JOKYMEHTOB;

e JlaBaTh IMpPENJIOKEHUS W 3aKIIOYEHUs, HEOOXOAMMBIE MJi1 ONPEICIICHHUS CPOKOB XpaHEHUS
JOKYMEHTOB;

e HE NMPUHHMATh K PACCMOTPEHHUIO M BO3BpAlIaTh s JTOPAOOTKM HEKAYeCTBEHHO M HEOPEKHO
IIOATOTOBJICHHBIE TOKYMEHTBI;

e WHGOPMHUPOBATH CIHEIHATNCTOB KOJUIE[KA 110 BOMPOCAM, OTHOCSIIUMCS K KOMIIETCHIHH
KOMUCCHH;

e MPEACTABIATH KOJJIEIK B KOMHUTETE IO JIeJaM apXUBOB ropojia MockBbl U B ApXHBE C KOTOPHIM

3aKJIFOYEH J0r0BOD.

S Opranusanusi padors! ""IKcnepTHON KomMuccHu'"

5.1 OK xomnemxka pabotaet Bo B3aumoserictuu ¢ JIIMK komurtera mo aenam apxuBOB ropoja
MOCKBBL.

5.2 DOKcn paboraer BO B3aUMOJEWCTBUU M MNOJOTYETHA ODKCHEPTHOW KOMMCCHUM KOJUIEIKA.
ApxuBHas  ciyx0a  KOmJIeKa  OCYIIECTBISIET  METOJMYECKOe  PYKOBOACTBO M OKa3bIBAeT
KOHCYJIbTallMOHHYIO0 nToMo1b DKcr.

5.3 OK xomnemka paboTaer mo rpaduKy, YTBEpKACHHOMY IMpeacenaTelieM SKCIePTHON
komuccun. DKcm codupaercs mo Mepe He0OX0IUMOCTH, HO HE PEXKE OJTHOTO pa3a B TO/I.

5.4 3acenanne OK kosenka v NPUHATHIE HA HEM PEIICHUS CYUTAIOTCS MPAaBOMOYHBIMHU, €CIIU B
rOJIOCOBAaHUHU TMPUHSUIM y4yacTHE HE MEHEe IOJIOBUHBI NPUCYTCTBYIOIIMX Ha 3acellaHuu YJICHOB
"OkcneprHoit komuccun". JIng OKenm o00s3aTenbHO NPUCYTCTBHE BCeX ee uwieHOB. IlpuriarieHHsle
KOHCYJIbTaHTBI, SKCIIEPThI UMEIOT MIPaBO COBEIIATEIHHOIO I'0JI0Ca U B TOJIOCOBAHUM HE YYaCTBYIOT.

Pemenusi mpuHMMAIOTCS TPOCTBIM OOJBIIMHCTBOM TOJOCOB IMPUCYTCTBYIOIIMX Ha 3acedaHHUH
ynieHoB. [IpH pasneneHun rosocoB MOPOBHY pellleHre NMpuHUMaeT npeacenarens K (B HE0OX0IUMBIX
CIIy4asx IO COTJIACOBAHUIO ¢ APXHBOM C KOTOPBIM 3aKIIIOUEH JTOTOBOP.

5.5 Benenue naenonpous3BOACTBA "DKCIEPTHOM KOMHUCCHUU', XpaHEHHE U HCIOJb30BaHUE
JIOKYMEHTOB, OTBETCTBEHHOCTb 3a HX COXPAaHHOCTb, a TaKXe KOHTPOJb HCIOJHEHHs pelIeHun
"DKcnepTHON KOMHUCCHU" BO3JIAraloTCs Ha CEKpeTapsl JAaHHONM KOMHUCCHH.



