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1. O0mue noJ1oKeHust

1.1 ITonoxenue o mopsake ohOpMIEHHs, yUeTa HATHUMS U ABIDKEHHUS KOHTHHTEHTA
cTyneHToB (Ianee - ITonoxenue) paspaboTaHO B COOTBETCTBHH C DenepaabHBIM 3aKOHOM
or 29.12.2012 roma Ne 273-®3 «O6 oOpasoBanun B Poccuiickoit Oenepanum,
ASHUCTBYIOLINMHU 3aKOHOJATeIbHBIMU aKTaMu B chepe 06pazoBaHUs U Y CTaABOM KOJIIEIKa.

1.2 Tlonoxenue onpenenseT eanHbIe TOAX0AbI K 0(OPMICHHUIO, YYETY U IBIDKEHHUIO
KOHTHUHIEHTA.

2. llopsnok oopmieHus: 1 XPaAHEHHS JOKYMEHTAIHH
MO0 y4€TYy HAJIHYHUS U IBUKEHHI0 KOHTHHI€HTA

2.1 B Komnemke HanmuuMe ¥ JBHKEHHE KOHTHHIEHTA CTYJEHTOB O(GOPMISETCS B
Kuure npuxazos u [TonmenHol kuure.

2.2 Kuuru mpuKaszoB BeIyTCsl B COOTBETCTBHU ¢ MHCTpyKIMei o IIOPSLIKE BEIACHUS
KHHT IPUKA30B O KOHTUHTeHTe cTyAeHTOB (IIpunosxenue Ne 1)

2.3 llomMeHHas KHHMra BeJeTCS B COOTBETCTBMH ¢ MHCTpyKIHMe# o MIOPsIIIKE
BEJICHUS IOUMEHHOM KHUTH cTyneHToB (IIpunoxenue Ne 2)

2.4 B xomnemxe, napsny ¢ Kuuramu npukasos segercs «KypHai perucrpanuu
IIPHKa30B 10 KOHTUHIEHTY CTYyAEHTOBY», B KOTOPOM IOJDKHBI OBITH 00s3aTebHbIE Mpadb:
KpaTKoe ColepiKaHue IpuKasa, MopsAAKOBEIA HOMep IpHKa3a, Aata MpHKasa.

2.5 IlpuKa3el O KOHTHHI€HTE CTYIEHTOB, C LIEJBI0 MX CHCTEMATH3ALUH U y4dera,
(GOpMHPYIOTCS B JleNa U IOMELIAIOTCS B OTAENBHYIO nanky. Ilpu dbopmupoBanuu nen
COOIIONIAIOTCS CIIEAYOLINE PABUIIA:

- TPYNIIMPOBATh B IEJI0 IPHUKAa3bl OJHOI0 KAJICHAapHOIO TO/1a;



- TIOMEIIATh MPUKA3bl B JIEJI0 B XPOHOJOTHYECKON TMOCIIECI0BATEIHPHOCTA (HOMED,
narta);

- TIOMENIaTh B JIEJI0 OPUTHHAJBI MPHUKA30B B OJTHOM JK3EMIUIIPE, XPaHUTH JieJia C
MOMEHTA 3aBEJICHHSI M JI0 TIepeIadyl MX B apXHB KOJUIEHKA 110 MECTy (POpMUPOBAHUSI.

2.6 CsemeHus, yKa3bIBaeMble KOJUICI)KEM IIPH IOATOTOBKE CTAaTUCTHYCCKOM
OTYETHOCTH JIOJDKHBI COOTBETCTBOBAaTh KHUTE MpHKa30B.



Ipunoxenne Ne 1

HNHCTPYKIUA
0 nopsiake BeAenusi KHUru npuka3oB 0 KOHTUHIEHTE CTYAEHTOB

1. Kaura npuka3oB B KOJUIEKE BEACTCS CEKpeTapEéM y4eOHON YacTH.

2. Kuura npuka3zoB sBisieTCA TOKYMEHTOM CTPOTOil TOCYAaPCTBEHHOW OTYETHOCTH U
MOJJIEKUT MOCTOSSHHOMY XPaHEHUIO.

3. B Kuaury npukazoB (GUKCUPYIOTCS PUKA3BIL:

- O 3AQUHCIICHUM CTYJICHTOB (BHOBb MPHUHATHIC, MPUEM IE€PEBOJIOM U3 JIPYTroOro
00pa30BaTENbHOTO YUPEXKICHHUS, IPUEM CTYJIEHTOB U3 PAHEE OTYUCIICHHBIX);

- 00 OTUYMCIECHWUU CTYACHTOB (OTYMCIEHHWE IO pA3TMYHBIM TMPUYMHAM, B T.4.
NIEPEBOJIOM B Jpyroe 00pa3oBaTelIbHOE YUPEKICHUE);

- 0 BBINYCKE CTYJACHTOB (IOC]IE OKOHYAHUS TMOJHOTO Kypca OOydeHHus, IO
pe3yibTaTaM roCyJapCTBEHHON HMTOTOBOW aTTECTAIUM);

- 0 MIePEBO/IE U3 TPYMIIBI B TPYIIILY;

- 0 IPEJIOCTABJICHUU aKaJEMUYECKOI0 OTITYCKa;

- 0 cMeHe (haMuInu;

- 00 UI3MEHEHUHU paHee U3JaHHOTO NPUKA3a;

- O MIOOIIPEHHUSX, B3BICKAHUAX U IO IPYTUM BOIIPOCAM.

4. Kaura npukaszoB Benerca ¢ 1 sHBapsa mo 31 jgexaOpsi TEKyIIero KaJeHJIapHOTro
rojia, HyMepauusi IpHKa30B HAYMHAETCS C IIEPBOr0 HOMEPA U CTABUTCS B BO3PACTAIOLIEM
nopsiake. B cienytoiieM kajaeHAapHOM TOAy HyMmepalusl MPUKA30B B KHUTE MPHUKA30B
HAaYMHAETCS C IEPBOr0 HOMEpA.

5. B mnpukazax O KOHTHMHTE€HTE CTYJIEHTOB 3allUCH MPOU3BOASATCA IO TpyIIam
TEOPETUYECKOro OOy4eHHUs, Mo(paMUIbHBIA TMEPEUYCHb CTYJICHTOB YyKa3bIBaeTCS B
an(paBUTHOM TIOPSAJIKE C MPUCBOEHUEM TOMMEHHOTO HOMeEpa.

6. B Kuure mpuka3oB He [OMyCKalTCs HCHpaBiieHus. JlomyiieHHbIe OMMOKA
UCIIPABIIAIOTCA JOMOJHUTENIbHBIM MPUKA30M, BHOCSIIMM HW3MEHEHHUSI B HUCIPABIISEMBIM
IpUKa3.

7. Kuura mnpuka3oB CIY>KUT OCHOBaHMEM yis 3amojHeHusl [loMMeHHON KHUTH
CTYJIEHTOB, @ TAKXE COCTABJICHUS] CTATUCTUYECKON U OYXTaJITEPCKON OTUYETHOCTH.

8. B xonue kanenmapHoro roga Kuura mnpukazon, chopMupoBaHHas B €0,
MepeaeTcs B apXUB KOJUIEIKA.

9. Cekperapb yueOHOM YaCTH KOJIJIEKA HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 32
coOI0IcHNEe JaHHOW MHCTPYKIUH.



IIpunoxenue Ne2
HNHCTPYKIMUSA
o nopsake Beaenus IlouMeHHON KHUTH CTYI€HTOB

1. [ToumenHasi KHUTa POPMHUPYETCSI CTPOTO B COOTBETCTBUU C MPUKA3AMHM, COTJIACHO
Kuure npuxazoB, u BeneTcsi cekperapéM yueOHOo#l yacTu . CBeleHusi 1Mo CTYICHTY B
[louMeHHYI0 KHUTY 3aHOCSITCSl COTJIACHO JIMYHOMY JIeNy M CBEJICHUSAM, YKa3aHHBIM B
JIPYTUX JOKYMEHTAax: JIeHb, MECSI], TOJ POXKICHUS, aJpec MeCTa MPOKUBAHUS, CBEJICHUS O
BBIJIAHHOM JIOKYMEHTE TOCYAapCTBEHHOr0 00pasiia, 0 Mecte paboThl BBIMYCKHHUKA (IIPH
HaJIMYMH CBEJACHUMN ).

2. [loumennast kuura Hapsany ¢ Kauroit mpuka3oB sBIsieTCS JOKYMEHTOM CTPOTOM
rocyJapCTBEHHOM OTYETHOCTHU U TOJIJICKUT IMOCTOSTHHOMY XPaHEHHUIO.

3. [loumeHnHas kHUTa copepKuT rpadsl ¢ 1 mo 14 ciemyroniero HAMMEHOBAHUS

- rpada 1 «I[lopsinkoBbIil HOMEDPY;

- rpada 2 «[loumeHHbII HOMEPY;

- rpada 3 «Pamunus. ms. OtuecTBOY;

- rpada 4 «/larta poxxaeHusD»;

- rpada 5 «ITomy;

- rpada 6 «Aapec MpoKUBAHUSY;

- rpada 7 «Jlata 1 HOMep IprKa3a O 3aYUCICHUNY;

- rpada 8 «HaumenoBanue npodeccun/crnenuaibHOCTI;

- rpada 9 «Cpok 00ydeHUs»;

- rpada 10 «J/lata m HOMEp mpuKa3za O BBIIyCKE/JaTa W HOMEpP MpuKaza 00
OTUHCIICHUNY;

- rpada 11 «Hanmenosanue npodeccun nmo OK/kBamudukaryst o crernuaabHOCTH/
npodeccun»;

- rpada 12 «HammeHoBanue noxkymeHTa 00 OKOHYAHWU (IUILIOM/CBUJIETEIHCTBO)
HOMED U JjaTa BbIIauny;

- rpada 13 «MHdopmaiius 0 3aHITOCTU BBITTYCKHUKOBY;

- rpada 14 «Pa3Hble OTMETKN.

4. Ocdopmnenne IlonmeHHOW KHMIM MpoOBOAMTCS Ha Juctax (opmata A 4, (B
anb00MHOM (hopMaTe) U 3aMOoJHAETCS B 3JIEKTPOHHOM BHJIE.

5. Pa3genenune NMOMMEHHONM KHHMIM Ha YacTH, MPOMYCKH CTPAHMI] M CTPOK HE
JOITYCKAETCsl.

6. B rpade 1 npocTaBisitoTcs MOPSIAKOBBIE HOMEPA.

7. B rpade 2 yka3piBalOTCA MOMMEHHbIE HOMEpa CTYJIEHTOB, MPHUHATHIX Ha
oOyuenue. I[loumeHHble HOMepa CHEAYIOT B Bo3pacrawomeMm mnopsake. CTyaeHTam,
KOTOpbIE paHee 00y4yaauch B KOJUIEIKE, ObUIM OTUYUCIEHBI U 3a4MCIICHBbI JIJIs1 3aBEPIICHUS
oOydeHHsi, HOBbIE TOMMEHHBIE HOMEpA HE NPHUCBAUBAIOTCS, YKa3bIBACTCA MPEKHUN
IIOUMEHHBIA HOMED.

8. B rpade 3 yka3zwsiBaeTcst haMuiiusi, UMs, OTYECTBO CTYJICHTOB O€3 COKpAIICHHIA.



9. B rpade 4 yka3siBaeTCs A€HB, MECSI] M TOJ POKIICHUS CTYACHTOB.

10. B rpade 5 ykaspiBaeTcst o1 00yqaronierocs OAHOW OyKBOH JJISI FOHOIIICH — «M»,
TUIS IEBYILEK — «XK».

11. B rpade 6 yka3piBaeTcs aapec CTyJACHTa Ha MOMEHT MOCTYIUICHHUS B KOJUICIK.

12. B rpade 7 yka3bIBaeTcs JaTa 1 HOMEp MpUKa3a 0 3a4MCIICHHH .,

13. B rpady &8 BHOCHUTCS HAMMEHOBAaHUE CIEHHUAILHOCTH  CPEHETrO
npodeccroHanbHOTO 00pa3oBaHUsl, Ha KOTOpbIE 3auuciieH cTyAeHT. [lpu peanuzanuu
nporpamMm npodecCuoHaNIbHONW MOATOTOBKH YKa3bIBa€TCs HAaMMEHOBaHUE Tpodeccuil mo
OK.

14. B rpade 9 mpocraBnsercs CpoK OOy4deHHs, MPEIYCMOTPEHHBIH Y4EOHBIM
TJTAHOM TI0 JJAaHHOW Tpo¢eCcCuu, CrelnaIbHOCTH.

15. B rpade 10 yka3biBaeTcs 1ata M1 HOMEp MpHUKa3a O BIMYCKE WK JaTa U HOMEP
npuKasza 00 OTYUCICHUH 00YYaroerocs.

16. B rpade 11 yka3piBacTCs HAaMMEHOBAHUE TMOJIYYEHHON KBaU(PUKALUUA T10
CHELHMAIBHOCTU CpeHEro npodeccuoHaibHoro oopa3zoBanus. Eciu cTyieHTOM B paMKax
MpO(ECCHOHAIBHOM TOJATOTOBKM TIOJYYEHO HECKOJBKO mpodecchil, TO yKa3bIBaeTcs
HaVMEHOBAHHE U MOJIYYEHHBIA pa3ps N0 KaKI10i npodeccuu.

17. B rpade 12 yka3piBaeTCsi HAMMEHOBAHUE BBIIAHHBIX JTOKYMEHTOB (AMILIOM) 00
OKOHYaHUM KOJUJIEJKa, UX HOMepa M Jara BblAaud, JENAaeTcs OTMETKa O MOJyYeHUH
JUIIIOMA C OTJIMYHEM.

18. B rpade 13 yka3biBaeTcs Ha3BaHUE MPEANPUATHS, HA KOTOPOE TPYAOYCTPOUIICS
BBIITYCKHUK KOJUIEKa (MIpH HAIWYUKU MH(GOPMALIMU) WIH JI€Jat0TCsl OTMETKH O MPU3bIBE B
psansl Boopyxennbsix Cun Poccuiickoit denepanuu, npoaomkeHus: o0ydeHusi, CBOOOIHOE
pacnpeneneHue u Ipyroe.

19. B rpade 14 nemaroTcs pasHble OTMETKH: ABMKCHUE BHYTPH KOJUICIKA, OTMETKH
00 akaJeMUYEeCKOM OTIyCKe, CMeHe (aMWInM, JJIsi OTYUCIEHHBIX OO0YYaroIIUXCs
yKa3bIBaeTCsl NpPUYMHA OTYHUCICHHUS, B Cllyyae IMEpeBoJla W3 KOJUIeIKa YyKa3blBaeTcs
HaMEHOBaHUE 00pa30BaTEIbHON OpPraHu3aliid B KOTOPOE OCYIIECTBISETCS MEPEBOI, IS
OPUHATBIX M3 paHEe OTUMCIICHHBIX JENAeTCs 3aluCh O 3aYUCICHUU M yKa3bIBaeTCs
MMOMMEHHBIN HOMEP, MO KOTOPhIM 00yuaromnuiics Obu1 opopMiieH paHee.

20. Ecmu Tlonménnas kauTra odopMisseTcss Ha OyMaKHOM HOCHTEJIE, TO B HEl He
JOMYCKAIOTCA TMOJYUCTKH, ITOMAapKW, HWCIPABIEHUS C TOMOIIBIO KOPPEKTUPYIOLIEH
KUAKOCTU. JlomyIieHHble OMMOKN HCIPABISIOTCS ITyTEM BBIYCPKHBAHHS OMIMOOYHOM
3aMyCH, HAMKMCAHUS MPABUIBHON 3aMUCH ¢ moscHeHueM «lcnpaBiieHHOMY BEpUTHY» WIIH
«3anuch omMO0YHa» U MOANUCHIO TUPEKTOpa KOJUIekKa.

21. Tlonmennas Kuaura, chopmMupoBaHHas B JI€JI0 10 MEPE 3aMOTHCHUS
pacrneqyaTbIBaeTCs ¥ MepeacTcsl B apXuB Y UpPEKICHHUS.

22. Cekpertapb yueOHOM 4acTU HECET NEPCOHATbHYIO OTBETCTBEHHOCTh 32
coOJI0IcHUE JaHHOW MHCTPYKIIUH.



