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1 MeTronnuyeckue ykazaHusi /151 00y4arOIIMUXCH M0 OCBOEHUIO TUCIUNIMHBI

1.1 Meroauvyeckue YyKa3aHusl sl OOy4YalOIIMXCS MO0 IUVIAHUPOBAHUIO W
OpPraHu3alMy BpeMeH’, He00X0AUMOro J1JIsl 0CBOEHUS TUCHHUILINHBI

CtpykTypa BpeMeHH, HEOOXOANUMOTO JIJIsl CAMOCTOSTEIbHOTIO N3YUYEHUS AUCIUILIMHBI

Bunbl paboT no caMOCTOSITEIbBHOMY [IpumepHOe Bpemsl, 3aTpauynBaeMoe

OCBOCHMS TUCIIUILIHBI Ha CaMOCTOSITEIbHOE OCBOCHUE
TUCLUILIHHBL, %

N3ydenue nureparypel, peKOMEHJOBAHHON 10

B pabouel mporpamMme yueOHoM

JUCITUTUTHBI

N3ydeHue JEeKIMOHHOTO MaTepuaa 40

Pelienue TUNIOBBIX 3aj1a4, MPAKTUYECKUX 30

YOPAKHEHUN U CUTYaIMOHHBIX IPUMEPOB

Hamncanne koHciekToB, pedepartos, acce, 20

JOKJIAJIOB M T.II.

Uroro 100

1.2 MeToguyeckue ykazaHus no padore o0y4armmuxcsi BO BpeMsl IPOBeIeHUs!
JIEKLIMH

Jlexuust kak opranuzanuoHHas gopma oOydeHHst - 3TO 0co0asi KOHCTPYKIIHS
yuyeOHoro mporecca. llpernogaBarens Ha NPOTSIKEHUU BCEro Y4eOHOTO 3aHSTHS
cooOI11aeT HOBBIM y4eOHBIM MaTepHall, a 00yUYaroIIMecss ero akTHBHO BOCIIPUHUMALOT.
brnarogapss ToMy, 4TO Matepuay H3IaraeTcs KOHIEHTPUPOBAHHO, B JIOTUYECKHU
BBIJICpKAHHON dopme, JIeKIUs SBJISIETCS HauWOoJiee SKOHOMHYHBIM  CIIOCOOOM
nepeaadn yaeOHoi nHhopMaImm.

Paboueli mporpaMmoii 1Mo AUCHUILINHE «be30macHOCTh JKU3HEIESITSIIbHOCTH
MPEYCMOTPEHBI CIETYIOMINE BUAbI JTIEKIUNI:

- aKTUBHBIE (POPMBI JICKITUH: HHOOPMAITMOHHAS JICKITUS; JICKIIAS-BU3YaTH3aIHs.
- UHTEepPaKTUBHBIC (DOPMBI: JIEKIUA-Oece1a; JeKIUsI-TUCKyccust; « MO3roBoM mITypmM»

MeTo1010rn4ecKoe 3Ha4Y€HUE JIEKIIUU COCTOUT B TOM, YTO B HEMl PACKPBIBAOTCS
byHIaMEHTaIbHBIE TEOPETHUYECKHME OCHOBBI  0OOIIEOO0pa3oBaTENbHOM  y4eOHOMU
JUCHUTUIMHBL (TUCUUIUIMHBI, MEXKJIUCIUIUIMHAPHOTO Kypca) U HAy4YHbIE METOJbI, C
MTOMOIIIBI0 KOTOPHIX aHAJTU3UPYIOTCS SBJICHUS. B 11€7I0M MOXXHO CKa3aTh, YTO JIEKI[UU
Kak gopme U MeToay OOy4YeHHUs MPUCYILIM TPU OCHOBHBIC Meaarorundeckue (QyHKIIUH,
KOTOpPbIE ONpPENENSAI0T €€ BO3MOXHOCTH M JOCTOMHCTBA B Y4eOHOM IIpoliecce:
MO3HAaBaTeNIbHASI, PA3BUBAIOIAS U OPTraHU3YIOIIAs].

[To3naBarenbHas (yHKIMS BbIpaXaeTCs B TMOHMMAHWHU CIYLIATEISIMH OCHOB
y4eOHON TUCHIUIUIMHBI, HAYYHO OOOCHOBAHHBIX IMyTEH PEIICHUS MPAKTUUYECKUX 3aj1ay.
Jlekiuss mnpu3BaHa [aTh MM B3aUMOCBSI3aHHOE, JI0KA3aTE€JIbHOE W OTYETIMBOE
MPEJCTABIICHHE O CaMbIX CIIOXKHBIX MOMEHTaXx B MPAKTUYECKON JESITEIbHOCTH
cnenuaiiucToB. MIMEHHO 3TO, a HE 3alOMHHAHUE KaXXJOro CcJIOBa WU IUQPHI,
MPOJIMKTOBAHHBIX JIEKTOPOM, SIBJISICTCS TJIABHBIM B MTO3HABATEIILHON (DYHKIIUH.

Kpome Toro, crneayer moMHUTH, 4TO TO3HABATENbHAA (DYHKIIUS BCAKOU JIEKIIUU
CBSI3aHA W C TEM, YTO B JKUBOW pPA3rOBOPHONM pPEUM CaMbI€ CIIOKHBIE BOIPOCHI




Pa3bACHUTHh U TOHSATH JIErde, 4eM TOTJa, KOTJa OHM U3JI0KEHbl MUCBMEHHO. 3HAYUT
OJIHO M3 OCHOBHBIX JTOCTOMHCTB JIEKIIMM — 3TO Mepelaya y4yeOHOro marepuana He
0€33BYyUHBIMHU CTPOKAMH TEKCTa, a KOHKPETHBIM YEJIOBEKOM — MPEMNO0/1aBaTEIIEM.

Jlexuuss pocTUraer Iend, €ciIM IMOMUMO CcOoOoOIlleHHus HWH(OpManuu OHa
BBITIOJTHSCT Pa3BUBAINYI0 (YHKIUIO, TO €CTh IO COACpXaHUIO M (QopMmMe OHa
OpUEHTHpPOBAaHA HE HA MaMATh, a Ha MBIIUICHHE O0y4YaeMbIX, MpU3BaHa HE TOJILKO
MIPENOIHECTA UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICIHUTh. IMeHHO Takue
MPENNOCHUIKH COACPIKUT JIEKIHS, OJTOTOBICHHAs Ha BBHICOKOM MPO(ECCHOHATHHOM
ypoBHE. B TIOBCETHEBHOM M WHTEHCHMBHOM YINPAXHEHWW B HAYYHOM MBIIUICHUU |
3aKJIF0YAETCS TJIABHAS IIEHHOCTD JICKIIUU.

CrnenoBaTenbHO, pa3BUBaONIAs (GYHKIIUS JEKIIMH HAXOJIUTCA B 3aBUCUMOCTU OT
IrPaMOTHO TOJJOOPAaHHOTO W COCTaBJIEHHOTO COAEpKAHMS JIEKIMU W METOJUKU €ro
usnoxkeHus. JlormuHoe, IoKa3aTeNbHOE pacmojokeHue Martepuana, CTpemiieHne
JIEKTOpa HE MPOCTO HW3JIOXKUTH TOJbIe (PaKThl, a JIOTUYHO PACHOJIOKUTH MaTepual,
J0Ka3aTh €ro HCTUHHOCTb, TPHUBECTH K OOOCHOBAHHBIM BBIBOJAM, HAy4YUTh
ClIymiateneil aymaTh, UCKaTh OTBETHl Ha BO3HMKAIOIIME BOMPOCHI M paccMaTpUBaTh
IPUEMbI TAKOTO TIOWCKA — BCE 3TO OTIMYUTEIbHBIC YEPTHI JIEKIIMU, BBHITIOJHSIONMIEH B
TIOJTHOM Mepe Pa3BUBAIONIYIO (DYHKIIHIO.

Opranusytomas GyHKIUS JEKIUH TPEeIyCMAaTPUBAET, B TEPBYIO OYepeb,
yIOpaBJIC€HUE CaMOCTOATEIbHOW pabOTOM, Kak B Ipolecce JEKIUH, TaKk MU BO
BHEAy/IMTOPHOE BpeMs. OTa (yHKUUS CO3HATEIbHO YCHUJIMBACTCS IPOBEIECHUEM
NPaKTUYECKUX 3aHATHM. B 1maHHOM ciydae JEKTOp PEKOMEHIYeT JUTepaTypy,
oOpaliaeT BHUMaHHWE CIyliaTeled Ha TO, YTO HEOOXOAMMO H3YyUYHUTh U C YeM
conoctaBuTh. [loydeHHbIE B XOJ€ JIEKIIUUA BBIBOJABI M PE3YJIbTATHI CIIyKAaT OCHOBOM
IPU CAaMOCTOSITEILHOM MPOPaOOTKE PEKOMEHJOBAHHOM JTUTEPATYPHI.

Cnymianve W 3anuch JIEKIUA — CJIOXKHBIA BUJA ayJIUTOPHOU paOOTHI.
BuumarensHOE ciymiaHue W KOHCTIEKTUPOBAHHE JIKIHHM TPEANoaraeT MHTEHCUBHYIO
YMCTBEHHYIO JESTeNbHOCTh oOOydaromerocs. KpaTkue 3amucu  JeKuud, WX
KOHCTICKTUPOBAaHUE TOMOTAaeT YCBOWUTH yueOHBIH MaTepuai. KoHcmekt sBusercs
MOJIE3HBIM TOT/Ia, KOT/Ia 3alMCaHO0 CaMO€ CYIIECTBEHHOE, OCHOBHOE U CJEIAaHO 3TO
camuM oOydaromuMmcs. He Hamo cTpeMuThCcs 3ammcarh JTOCIOBHO BCIO JIEKIHIO.
KoHcnekT nekuuu mydine nmoapasfeNiaTh Ha MyHKTHI, naparpadsl, co00as KpacHyIo
CTPOKY. DTOMY B OOJIBIIION CTENEHH OYIyT CIOCOOCTBOBATH MYHKTHI IJIaHA JIEKIIUH,
IpeayioKeHHbIe MpenoaaBarensaM. [I[puHnunuanbupie MecTa, onpeaeiaeHus, GopmyIbl
U JIpyTroe CJeIyeT CONMPOBOXKIATh 3aMEUYAHUSIMU «BaXXHO», «0CO00 BaXKHOY, «XOPOIIO
3alOMHUTH» U T.N. MOXHO JI€JIaTh 3TO U C MOMOIIbIO Pa3HOIBETHBIX MAapKEPOB WU
pyuek. Ilenecoobpa3zHo pa3paboTaTh COOCTBEHHYIO «Mapkorpaduio» (3HAYKH,
CUMBOJIbI), COKpallleHus cioB. He nuiHuM OyJieT U U3ydyeHue OCHOB CTEHOTpaduu.
Pabotas Hajq KOHCHEKTOM JIEKIM, BCEr/a HEOOXOAMMO HCIOJB30BaTh HE TOJBKO
y4eOHUK, HO U Ty JHUTEpPaTypy, KOTOPYIO TOMOJIHHUTEIHLHO PEKOMEHAOBAN JIEKTOP.
NMenHo Takasi cepbe3Has, KpOMOTIMBas paboTa C JIEKIMOHHBIM MaTepuaioM
MO3BOJIUT TJTyOOKO OBJIaI€Th 3HAHUSAMH.

['maBHOE B Mepro/1 MOATOTOBKU K JIGKITAOHHBIM 3aHITHSAM — HAYYUTHCS METO1aM
CaMOCTOSITENIbHOTO YMCTBEHHOTO Tpy/a, CO3HATEJIbHO pa3BUBaThb CBOU TBOPUYECKUE
CIIOCOOHOCTH M OBJIaJIEBaTh HABBIKAMH TBOPYECKOW paboThI. J[1s1 3TOTO HE0OX0AMMO



CTpPOro COOII0/IaTh AUCHUIUIMH. YeTKoe IMJIaHHPOBAHHME CBOETO padOvero BpEeMEHU U
OT/IbIXa SIBJISIETCS HEOOXOAMMBIM YCJIOBUEM JIJIsl YCIICIIHOM CaMOCTOSTEIHLHON pabOTHI.
ExxenneBHOM y4yeOHOM paboTe oOyuaromiemycs cieayer yaeniarb 9—10 gacoB cBoero
BPEMEHM, T.e. IPH IIECTH Yacax ayJUTOPHBIX 3aHATUM CaMOCTOATEIBHOM paboTe
HEO0O0X0OUMO OTBOAUTH 3—4 yaca.

Kaxnomy oOyuaroriemycs clieTyeT COCTABIATh €XKEHEASTbHBIN U CEMECTPOBBIN
IJIaHBI pabOThI, a TAKXKE TJIaH Ha KaXKabld pabounii AeHb. Beerna Hago pacnpeacnsaTh
paboTy Ha 3aBTpaITHUH JIeHb. B KOHIIE KaXIOTO THA IE1€CO00pa3HO TOIBOUTH UTOT
paboTHI: TIIATENIBHO MTPOBEPUTH, BCE JIM BBIMTOJIHEHO 10 HAMEUEHHOMY TUIaHy, HE OBLIO
U KaKuX-TMOO OTCTYIUICHWH, a €Clid ObUIM, MO KaKOW MpPUYMHE ATO MPOU3OILIO.
HyXHO oCyIlIecTBIATh CAMOKOHTPOJIb, KOTOPBINA SBISIETCS HEOOXOJIMMBIM YCJIOBUEM
ycremHon y4eonl. Eciam 4To-TO 0CTanoch HEBBINOJIHEHHBIM, HEOOXOAUMO H3BICKATh
BpeMs JIJIsI 3aBEPILICHUS ATOM YacTh pabOThl, HE YMEHbIIIasi 00beMa HEJEIbHOTO IJIaHa.

1.3. MeToanyeckue yKa3aHus 1Jisl 00y4AKOUIUXCH 110 IJIAHUPOBAHUIO U
OpPraHM3alMu BpeMeHHU, He00X0AUMOro JJIsl 0CBOCHUS TUCHMILINHBI

N3yueHne pexkoMeHAyeTcs HayaTh C O3HAKOMJIEHHs ¢ paboyeill mporpammon
JUCUUIUIMHBI, €€ CTPYKTYpOM M COAEp)KaHUEeM pa3leioB, (OHIOM OLEHOYHBIX
CPEICTB, O3HAKOMHUTBCA C  y4E€OHO-METOAUYECKUM U  UH(OPMAIMOHHBIM
o0ecre4eHneM AUCLUILTUHBIL.

HucuunnuHa «be30nacHOCTh KU3HEAEATENIbHOCTH» COCTOUT U3 8 CBSA3aHHBIX
MeX1y co0010 TeM, 00eCeUNBaIOIINX MOCIEI0BAaTEIbHOE U3yUEHUE MaTepraa.

OO0yuyenne 1o  aucuumiauHe  «be3omacHOCTh  JKHU3HENEATEIbHOCTH
OCYIIECTBIISIETCS B Clleytolen popme:

- ayIUTOPHBIE 3aHATHS (JIEKIUHU U IPAKTUUECKUE 3aHATHS).

Y4eOHbIif MaTepuall CTPYKTYPUPOBAH M M3yUYEHUE AUCHUTUIMHBI TPOU3BOIUTCS
B TEMaTUYECKOM IOCIENOBAaTENbHOCTH. KakaoMy  JEKIMOHHOMY  3aHSTHUIO
MPEAIECTBYET IpakTUyeckoe 3aHaThe. OOydaroluecss CamMOCTOSATEIbHO IPOBOMSAT
MpeIBAPUTENbHYI0 TOATOTOBKY K 3aHATHIO, NPUHAMAIOT aKTUBHOE Yy4YacTHE B
00CYX/IEHHH TEOPETUUECKUX U MPAKTUYECKUX BOIIPOCOB.

Onucanue nocie10BaTeNbHOCTH JEHCTBUA 00YYarOIIErocs:
1. O0yuaromuiicss JOJKEH MPOCMOTPETh U 001yMaTh TEKCT JICKIUU.

2. Ilpu moAroTOBKE K JICKIIMKU TOBTOPUTH TEKCT MPEBIAYIICH JICKIHH.

3. HpI/I IMOATOTOBKC K HPAKTUYCCKOMY 3aHATUIO IMOBTOPHUTL OCHOBHBIC IMOHATHA I10
TCMC, U3YUUTH HOBBIC TCPMUHBI 110 HpOﬁHCHHOﬁ TCMC.

2 Meroauueckne YyKa3aHusl IJIA O0Yy4alOIIMXCS 0 MOAIOTOBKE K
NPAKTHYECKUM 3aHATUAM

2.1 ®opMBbI cAMOCTOATEIBLHOM PA0OTHI

CamocrosiTenbHasi paboTa SIBISETCS HEOTHEMIJIEMBIM 3JIEMEHTOM Y4YeOHOIO
npouecca. [lpu camocTosiTenbHONM paboTe IOCTHraeTcsi KOHKPETHOE YCBOEHHE
y4eOHOro MaTepuasna, pa3BUBAIOTCS TEOPETHUECKHE CIIOCOOHOCTH, CTOJb BasKHbIE IS
COBPEMEHHOM TOJTOTOBKM CHenuanucToB. @DopMmbl caMOCTOATENbHOW pabOTHI:
MOATOTOBKA K JICKIIHSIM, MPAKTUYECKUM 3aHITHSM, KOHTPOJIBHBIM paboTaM, SK3aMeHYy,



HalMCaHWe KOHCIIEKTOB, CaMOCTOSITEIbHOE pEIIeHHWe 3ajad M TECTOBBIX 3a/IaHUMH,
BBITMIOJTHCHUE WHINBUAYATBHOTO TPOEKTA, U3yUYCHUE JTUTEPATYPhl, PEKOMEHIOBAHHOH B
paboueil mporpamme y4eOHOM TUCITUTLTNHBI.

2.2 Meroauvyeckue YyKa3aHusi MJIs O0y4YAlOIIUXCHA 10 TMOATOTOBKEe K
NPAKTUYECKUM 3aHATUAM

[IpakTueckoe 3aHATHE - OJHA W3 OCHOBHBIX (DOpM opraHuzanuu y4eOHOTO
npouecca, MNPEACTaBIAOmAas CcOO0M KOJIEKTUBHOE OOCYyXJeHUuEe O0ydaroluMuUcCs
TEOPETUYECKUX U MPAKTUYECKUX BOMPOCOB, PEUICHUE MPAKTUYECKUX 3a7ad U T.I.

OCHOBHOI TIEJIBI0 TPAKTUYECKOTO 3aHITHS SBISETCA MPOBEPKA TIIyOWHBI
MOHUMAaHUS OOYYAIOMIMMCSl HM3y4aeMOW TEMbI, y4eOHOTO MaTepuaja M yMEHUs
U3JI0KUTh €r0 COJIEPYKAHHUE SICHBIM U YETKHUM SI3bIKOM, PA3BUTHUE CAMOCTOSTEIBHOTO
MBIIIICHUS YU TBOPYECKOW aKTUBHOCTH Y 00y4YaroIIerocs.

Ha mnpaktuueckux 3aHATUSX TMpENIoyiaraercsa paccMarpuBaTh HauOosee
BAXKHBIC, CYIIECTBEHHBIC, CJIOKHBIE BOIPOCHI, KOTOPbIE, KaK CBHJIETECIILCTBYET
MpErno/iaBaTesibCcKas MpakTUKa, HanboJiee TPYIHO YCBAUBAIOTCA 00YUYaIOIIMMUCS.

[Ipr 3TOM TOTOBUTHCS K MPAKTUYECKOMY 3aHSTHIO BCErJa HYXKHO 3apaHee.
[ToaroToBKa K MPakKTUYECKOMY 3aHSTHIO BKIIIOYAET B ce0s CIAEAYIOIIEE:

- 00s13aTeIbHOE BBINOJHEHUE NPENOJaBaTessl U NOATOTOBKA K MPAKTHYECKOMY
3aHATHUIO;

- U3y4YEHUE KOHCIIEKTOB JIEKIIWHA, COOTBETCTBYIOIIUX pAa3JeioB Y4eOHUKA,
y4eOHOT0 MOCcoOus, COIePKAHUSI PEKOMEHOBAaHHBIX HOPMATUBHBIX IIPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TE€PMUHAMHU (PEKOMEHYETCS UX BBIYUUTh);

- U3y4YEHUE JOTNOJHUTEIIBHON JINTEPATYPHI 10 TEME 3aHATHS, JIeJ1asi IPU 3TOM

HEOOXOJMMbIC BBIMUCKUA, KOTOPBHIE TIOHAMOOSTCS TMpPU OOCYXKIEHUU Ha
MPAKTUYECKOM 3aHSATUU U PEILICHUU 3a]1ay;

- (QopmynupoBaHHE CBOEr0  MHEHHS TIO  KaXIOMYy BONpPOCY U
apryMEHTUPOBAHHOE €ro 00OCHOBAHMUE;

- 3aMKUCh BO3HUKIIMX BO BPEMsI CAMOCTOSITEBHON padOThl C yuyeOHUKaAMU U
HAay4YHOU JUTEpaTypbl BOIPOCOB, YTOOBI 3aTEM HAa MPAKTUYECKOM 3aHSITUU MOJYYUTH
Ha HUX OTBETHI;

- oOpallieHre 3a KOHCYJIbTaluel K MPEeno1aBaTellto.

Ha npaktrueckoM 3aHSATHM 00yYaromuics 3aKpervisieT 3HaHMs, MOJyUYEeHHbIE B
npoiiecce JEKIMOHHBIX U BHEAYIUTOPHBIX 3aHATUM, HOPMUPYET YMEHUS N0 Y4eOHOU
JTUCIUIUIMHE, MOJYYaeT HABBIKM YCTHOM peyH, MPAKTHUYECKOTO PEHICHUS Pa3IMYHbIX
3azay.

2.3 MeToanuyecKue YKa3aHUs M0 HAMMUCAHUIO KOHCTIEKTOB

KoncnekT (ot nar. conspectus 0030p) MUCbMEHHBIA TEKCT, B KOTOPOM KPaTKO U
MOCJICOBATEIBHO H3JI0KEHO COJIEp’)KaHue OCHOBHOTO HWCTOYHHKA HH(OpMALINU.
KoHcnektpoBaTh — 3HAYUT MPUBOJUTH K HEKOEMY TMOPSAJAKY CBEJICHHS,
MOYEpIIHYThIE W3 OpUTHHAJA. B OCHOBE mpolecca JIEKUT CHCTEMAaTH3alus
MPOYUTAHHOTO WM YCIBIIIAHHOTO. 3aluCU MOTYT JENaThCsl KaK B BHUJE TOYHBIX
BBIZICPKEK, IIUTAT, Tak ¥ B (hopmMe CBOOOAHON MOJaYu CMbICIa. MaHepa HamucaHus
KOHCIIEKTa, KaK MPaBujIo, OIM3Ka K CTHIIIO TIEPBOUCTOYHHKA.



Ecnu KOHCIEKT COCTaBJIEH IPAaBHIIBHO, OH JOJDKEH OTPaXKaTh JIOTHKY U
CMBICIIOBYIO ~ CBSI3b  3amuchiBaemMoil  uHGopmamuu. KM 3ampocto  MOXKHO
BOCIIOJIb30BaThCS YEPE3 HEKOTOPOE KOIUYECTBO BPEMEHH, a TAKKE MPEJOCTABUTH TS
MPUMEHEHUs KOMY-TO €Ille, MOCKOJIbKY MPOUYTEHHE TIPaMOTHO 3a(UKCHUPOBAHHBIX
JAHHBIX HUKOT/A HE BBI3OBET 3aTPyAHEHUM.

B nponecce yueObl miaM mpHu pelIEHUWH KakOM-TO 3ajadd B oOuiemM oObeme
nH(}OpMAIMK BBIICISIOT CaMO€ BAKHOE M HEOOXOJIUMOE, TaKUM 00pa3oM, YIpoIlnas
OBJAJICHUE MATEPUAIOM. B XOpOILIO CAENaHHBIX 3alMCAX MOXKHO C JETKOCTBIO
OOHApYX UTh CIEUUATU3UPOBAHHYI0 TEPMHUHOJIOTHIO, IMOHITHO PACTOJIKOBAHHYIO U
YETKO BBIJCJICHHYIO Ul 3allOMMHAHMS 3HA4YEHUM pasiMuHbIX Cao0B. Mcnosb3ys
3aKOHCIIEKTUPOBAHHbIE CBEJCHUSA, JIETYE CO3[aBaThb 3HAYMMBIE TBOPYECKUE WU
Hay4HbIE PabOTHI, pa3nudHbie pedepaThl U CTATHU.

HyxHO ymeTp pa3znuyaTe KOHCHEKTBI M NPABUJIBHO HCIIOJIB30BaTh Ty
KaTeropuio, KOTOpas JIy4lle BCEro MOAXOAUT VISl BBIMOJIHAEMON paOOThl.

[Inan-koHcnekt. TakoW BUJ H3T0KEHUST Ha Oymare co3/JaeTcsi Ha OCHOBE
3apaHee COCTABJICHHOTO IIJIaHA MATepHala, COCTOUT M3 OINPENEIECHHOTO KOJIMYECTBA
MyHKTOB (C 3aroJioBKaMu) M TMOJINYHKTOB. B mpolrecce KOHCIEKTUPOBAHUS Kax bl
3aroJIOBOK PACKpPBIBAETCS — JOMOJIHIETCA KOPOTKHM TEKCTOM, B KOHEYHOM HTOre
MOJIy4aeTCcsl CTPOMHBIN IUIaH-KOHCHEKT. VIMEHHO Takoi BapuaHT OOJbIIE BCEro
MNOJXOIUT JJIi CPOYHOW IMOATOTOBKHM K MYOJMYHOMY BBICTYIJICHUIO WJIM CEMHHApY.
EctectBenHo, ueM mocnefoBarenbHee Oyaer 1iaH (€ro IMyHKThl  JTOJIKHBI
MaKCHMaJIbHO PacKpbIBaTh COJEPKAHUE), TEM CBSI3aHHEE U IMOJHOLICHHEE OyneT Ball
noknana. CienualncTbl peKOMEHIYOT HAIIOIHATh IUIAHOBBINA KOHCIIEKT IIOMETKAMMU, B
KOTOPBIX OyAyT yKa3aHbl BCE MCIOJIb3yEMbIE BAMH HUCTOUYHUKH, TaK KaK CO BPEMEHEM
TPYAHO BOCCTAHOBUTH UX IO NAMSATH.

CxemaTndecknil 1iaH. OTa Pa3HOBUAHOCTh KOHCHIEKTA BBITVIAIWT TakK: BCE
IYHKTBI IUIAHA MPEJICTABIEHBl B BHUJE BOIPOCUTEIBHBIX NPEMIOKEHUN, HA KOTOPHIE
HY)KHO JaThb OTBeT. V3yuas wmarepuan, BBl BHOCHUTE KOPOTKHE TOMETKH (2-3
MPEIIOKEHMS) MO/ KKl IMMyHKT BONPOca. Takol KOHCIEKT OTPaXaeT CTPYKTypy U
BHYTPEHHIOIO B3aMMOCBS3b BCEX CBEIAEHHI U CIOCOOCTBYET XOpOIIEMY YCBOEHUIO
uH(bOpMaInu.

Texctyanbubiil KOHCTIEKT. [Tog00Has hopma H3T0KEHHS HACHILIEHHEE APYTUX U
COCTABIIIETCS U3 OTPBHIBKOB U LIUTAT CAMOr0 MCTOYHUKA. K TEKCTyallbHOMY KOHCIIEKTY
MOKHO JIETKO MPUCOEAUHUTH IUIaH, JTMOO HAMOJHUTH €ro Pa3IuYHbIMH TE€3UCAMU U
TepMuHamMu. OH JTydllle BCEro MOJXOAMUT TEM, KTO U3y4aeT HAYKy WIH JINTEPATypy, IIe
OUTaThl aBTOPOB BcerJa BaxkHbl. OJIHAKO TaKOW KOHCIEKT COCTAaBUTh HEMPOCTO.
HyXHO ymeTh MpaBUIIbLHO OTAENATh HauOoJiee 3HAYMMBIE LIMTAThl TAKUM 00pa3oMm,
9YTOOBI B UTOTE OHU JIaJIU MPEJICTABIICHUE O MaTepUale B LEIOM.

Tematndeckuii koHCHekT. Takoi crmoco0 3amucu WHGOPMAIMH CYIIECTBEHHO
otauyaercs otr Apyrux. CyTh ero — B OCBELEHUH KaKOro-HHOYAb OIMpeeIeHHOIO
BOIIPOCA; MPH 3TOM HCHOJB3YETCS HE OJUH HMCTOYHUK, a HECcKoyibko. Conep:kaHue
Ka)XJI0TO MaTepuaja He OTPa)kaerTcs, BEIb LeJb HE B OTOM. TeMaTU4eCKU KOHCIIEKT
IIOMOTaeT Jy4lle ApyruX aHaIU3UPOBaTh 3aJaHHYIO TEMY, PACKPBIBATh ITOCTaBICHHbBIE
BONPOCHl U H3y4yaThb MX C pa3HbIX CTOpoH. OgHAKo OyAbTe TOTOBBI K TOMY, YTO



HOpUIETCs NepepadoTaTh HEMAJIO JUTEPATYPhl AJIS MOJTHOTHI U LIETOCTHOCTH KapTHHBI,
TOJIBKO B 3TOM CIy4ae U3JI0)KEHUE OyAeT 001aaTh BCEMH JJOCTOMHCTBAMM.

CBOOOAHBINA. OTOT BHUJ KOHCIEKTa IPEJHA3HAYEH I TeX, KTO yMEEeT
UCIIOJIb30BaTh Cpa3y HECKOJBKO CHOCOOOB paboOThl ¢ MarepuajioM. B HeM Moxer
COJIEP)KAThCS YTO YTOJAHO — BBIMTUCKHU, ITUTATHI, TUIAH U MHOXXECTBO TE3UMCOB. Bam
noTpedyeTcsi yMeHue ObICTPO M JIAKOHWYHO U3JIaraTh COOCTBEHHYIO MBICIb, paboTaTh
C IUIaHOM, aBTOPCKMMHU IuTaTamu. CuuTaercs, 4YTo NOJ00HOE (PUKCHPOBAHUE
CBEICHMI SABIIsIETCS HanbOoJee EeIOCTHBIM U TTOJTHOBECHBIM.

TexHuka cocTaBieHUs] KOHCTIEKTA.

HeoOxomumMo mnpocMOTpeTh MaTepual, BBIIBUTb OCOOEHHOCTHU TEKCTa, €ro
XapakTep, MOHATh, CJIOKEH JIU OH, COJIEPKUT JIM HE3HAKOMbIE TEPMUHBL;

CHoOBa NpounTaTh TEKCT U TIIATEIHHO MpOaHAIU3UPOBaATh ero. Takas pabota ¢
MaTEpUaIOM JacT BO3MOXXHOCTh OTJEIUTD TJIABHOE OT BTOPOCTEIIEHHOTO, Pa3eiuTh
UH(GOPMAITHIO HA COCTABJISIONINE YACTH, PACTIONOXKHUTH €€ B HY>KHOM TOPSIJIKE.

O0603HaYUTH OCHOBHBIEC MBICITH TEKCTA, OHU HA3bIBAIOTCA Te3ucaMu. MIX MOKHO
3aMMChIBaTh KaK YrogHO LUTaTaMHu (B Cllydae, €CId HY)XHO TepeaaTh aBTOPCKYIO
MBICJIB) JIMOO CBOMM COOCTBEHHBIM CIIOCOOOM.

[Tpr KOHCTIEKTHPOBAHUM JIEKITMI PEKOMEHAYETCS TPUAECPKUBATHCS CIIEAYIOIINX
OCHOBHBIX TIPABHIL:

1. He HaunHaTh 3anuChIBaTh MaTE€pHall C MEPBBIX CJIOB MPENoAaBarTess, CHaya€a
HEOOXOMMO BBICIIYIIATh €r0 MBICIb /10 KOHIIA U IOCTApaThCsl MIOHSThH €€.

2. IlpuctynaTh K 3aludCHU HYKHO B TOT MOMEHT, KOTJa MpErnojaBarelb,
3aKaH4YMBasl U3JI0)KEHUE OJTHOM MBICIIH, HAUUHAET €€ KOMMEHTUPOBATb.

3. B xoHcnekTe 0053aTeabHO BBIACNAIOTCS OTAENbHble YacTu. HeoOxomumo
pa3rpaHUYMBaTh 3arojOBKH, IOJ3aroJIOBKH, BBIBOJBI, 000COOJISATH OJHY TEMY OT
apyroi. BeigeneHne MOXHO JenaTh MOJYEPKUBAHMEM, TPYTHM IIBETOM (TOJIBKO HE
ClIeyeT TpeBpaliaTh TEKCT B MECTPble KapTHUHKHM). PekoMeHayeTcst nenatb OTCTYIIbI
s o0o3HaueHus al3aleB W MyHKTOB IJIaHA, MPOOETbHBbIE CTPOKH JI OTIACIICHUS
OJIHOM MbICIM OT JApyroM, Hymepauutoo. Ecinu onpenenenus, (popmyibl, NpaBUIa,
3aKOHBI B TEKCTE€ MOXKHO C/IeNIaTh 00Jiee 3aMETHBIMH, UX 3aKJII0YAIOT B PaMKY.

4. 3amMcu HYXHO CO37aBaTh C HCIOJb30BAHWEM TPUHATHIX YCIOBHBIX
0003HAYEHUH. KoHncnekTtupys, 00s13aTeIHLHO HEO0XO0UMO yHOTpeOIISTh
pa3HoOOpa3Hble 3HAKM (MX HA3bIBAIOT CUTHAJIBHBIMM). DTO MOTYT OBITh yKa3aTelld U
HaNpPaBJISOLIUE CTPEIKU, BOCKIUIATEIbHbIE U BOIIPOCUTEIbHBIC 3HAKH, COUeTaHUs PS
(mocnecnoBue) u NB (oOpatuth BHUMaHue). Hanpumep, clI0BO «CleI0BaTEIbHOY BBI
MOKeTe O0003HaYuTh MaTeMaTHuecKod cTpenkoil =>. Korga BbIpaboTaercs CBOM
COOCTBEHHBIN 3HAKOBBII HAOOpP, CO3/1aBaTh KOHCIEKT, a MOCJIE U U3ydaTb €ro Oyner
mpoiie u ObIcTpee.

He HyxHO 3a0piBaTh 00 aOOpeBmaTypax (COKpaIIeHHBIX CJIOBaX), 3HaKaX
paBEHCTBA U HEPABEHCTBA, OOJIbIIE U MEHBIIIE.

Bonpiuryto monp3y [Uis co3gaHusl MPAaBUIBHOTO KOHCIEKTA Jal0T COKpPAIllEHUS.
OpHako MHOTHE CUUTAIOT, YTO COKpAUICHHE TUMA «I-Th» (AyMaTh) U MOJOOHBIE UM
UCIOJb30BaTh HE CJEIyeT, TaK Kak BIIOCJIEICTBUU OOJIBIIOE KOJIMYECTBO BPEMEHU
YXOAUT Ha pacmM@poBKYy, a YTEHHE KOHCIEKTa HE JOJDKHO TPEepbIBaThCA
NOCTOPOHHUMH JEHCTBUSIMH U pasMbliuieHusiMu. Jlyume Bcero paspaboraTh



COOCTBEHHYIO CUCTEMY COKpaIleHUIl 1 0003HAYaTh MU BO BCEX 3aIUCAX OJIHU U TE K€
cioBa (4 He yTo uHOe). Hanpumep, cokpailieHne «r-Tby» OyIeT BCceraa u Be3ze CI0BOM
«TOBOPHUTHY, a OoJbias OykBa «P» — cioBoM «paboTay.

5. HyHo u3berarh CIOKHBIX U JJTMHHBIX PACCYKICHUM.

6. Ilpm KOHCHEKTUPOBAHWHM JIydIlle TIOJb30BAThCA ITOBECTBOBATCIIHBHBIMU
MPEUIOKCHUAMH, H30eraTh CaMOCTOSTEIBHBIX BOIPOCOB. BOIMpochl yMECTHBI Ha
MOJISIX KOHCIIEKTA.

7. He Hy>XHO cTapaThCsi 3aUKCHUPOBATH MaTepuaj JOCIOBHO, MPU ITOM YacTO
TepsIeTCs TJIaBHAS MBICITh, K TOMY K€ TaKylO 3alliCh TPYJHO BECTU. BTopocTeneHHbIe
CJIOBA HYKHO OTOpAachIBaTh, 0€3 KOTOPHIX IJIaBHAS MBICIIh HE TEPSACTCH.

8. Eciiu B IeKIMKM BCTPEUAIOTCS HEMOHSITHBIC TEPMUHBI, MOKHO OCTAaBUTh MECTO,
a TIoCJIe 3aHSITHN YTOUHUTh WX 3HAYEHUE y MPEno aBaTes.

2.3 MeToanyeckue yKa3aHusl 10 HANKMCAHUIO pedepaTa

Pedepar saBnsieTcss MHAMBUAYATBHON CaMOCTOSATENBHO BBIMOJHEHHON paboTOn
00yuaroIierocs.

Temy pedepara oOydaromuiicsi BRIOMpAET U3 MEPEUHS TE€M, PEKOMEHIYEMBIX
npenojiaBaresieM, B (POHE OLIEHOYHBIX CPENICTB.

Pedepar, kak mnpaBuio, IOIKEH COJEpXKaTh CJIEAYIOIIUE CTPYKTYpHbIE
AJIEMEHTBL:

TUTYJIBHBIN JTUCT

Conepxxanue

Beenenue

OcHoOBHas 4acTh

3aKIrouYeHHe

CrucoK UCTIOIb30BaHHBIX HCTOYHHUKOB

[Ipunoxenus (mpu HEOOXOTUMOCTH).

[IpumepHBIif 00beM CTPYKTYpPHBIX JIEMEHTOB pedepara:

HanmenoBanme gacrteit pedepara KosmmuecTBo cTpanuit
TUTyNnBHBIN TUCT 1
Conepxanue (C ykazaHUEM CTPAHUIL) 1

Brenenue 2

OcHoOBHas 4acTh 15-20
3akioueHHe 1-2

CnHcoK UCTIOIB30BAHHBIX HCTOYHUKOB 1-2

[Tpunoxenus. be3 orpaHnyeHU

B conepkaHuM NpHUBOASTCS HAMMCHOBAHMs CTPYKTYpPHBIX yacted pedepara,
rJIaB ¥ maparpadoB ero OCHOBHOM YacTH ¢ yKa3aHHEM HOMEpa CTPaHUIIbI, ¢ KOTOPOU
HAYMHACTCS COOTBETCTBYIOIIAS YacTh, TJIaBa, maparpad.

Bo BBeaeHum maercs oOmiasi XxapakTepucTtuka pedepara: 0OOCHOBBHIBACTCS
aKTyaJIbHOCTh BEIOPAHHOW TEMBI; ONIPEeIsIeTCS 1e)Ib Pa0OTHI U 3a7a4u, IO JICKAIINe
pelIeHNI0 JiJIsi €€ JTOCTFDKEHUS; OIMUCBHIBAIOTCS OOBEKT M TIPEAMET HCCIICOBAHMS,
nH(pOpManMOHHas 0a3a MCCIICIOBAHUS, a TAaKKe KPAaTKO XapaKTepU3YeTCs CTPYKTypa
pedepara no riaBam.



OcHoBHas 4acThb JOJKHA COJEpXKaThb Marepual, HEOOXOAUMBIN s
NOCTUKEHUS TIOCTaBJICHHOM LEJIM WM 3aJad, PEHIaeMbIX B IPOLECCE BBINOJIHEHUS
pedeparta. OnHa BKIIOYaeT 2-3 I1aBbl, KaXJ1as U3 KOTOPBIX, B CBOIO OYEPEb, JEIUTCS
Ha 2-3 maparpada. CoaepkaHue OCHOBHOM YacTH JOJKHO TOYHO COOTBETCTBOBATh
TEME MPOEKTA U MOJHOCTHIO €€ PACKPHIBATD.

I'maBel u maparpadsl pedepara TODKHBI PaCKphIBaTh OINKMCAHUE PEIICHUS
MMOCTaBJICHHBIX BO BBeJeHUU 3amad. [losTomy 3aroyioBku riaB u maparpadoB, Kak
MIPaBUJIO, TOJDKHBI COOTBETCTBOBATH MO CBOEH CyTH (pOpMYyJIMPOBKAM 3a1ad pedepara.
3aromnoBka «OCHOBHAs 4aCcTh» B COJIEpKaHUU pedepara ObITh HE TOJDKHO.

['maBel  ocHOBHOW 4yacTH pedepaTa MOTYT HOCUTH TEOPETHUECKHH,
METOJ0JOTUYECKUM U AaHATTUTUYECKUM XapaKTep.

Oo6s3arenbHbIM 11 pedepaTa SBISETCA JOTUYECKAs CBS3b MEXKIY TJaBaMHU U
MOCJIEIOBATEIbHOE PAa3BUTHE OCHOBHOM TEMbl Ha MPOTSHKEHHMM Bcel paboThl,
CaMOCTOSITEJIbHOE H3JI0KEHUE MaTepuaia, apryMEHTUPOBAHHOCTh BBIBOJIOB. Takke
00s13aTeNIbHBIM ~ SIBJISIETCSI HAJWYUMe B OCHOBHOM dacTu pedepara CChUIOK Ha
HCTIOJIb30BaHHbBIE UCTOYHUKH.

N3noxenne He0OXOAMMO BECTH OT TPETHEro Jiniia («ABTOp Tojaraert...») Judo

UCIIONIb30BaTh  O€3JIMYHbIE  KOHCTPYKUMHM M HEONpPEAeJECHHO-JIMYHbIC
npemioxxenuss («Ha BTopom 3rane UCClenyroTcs CIEAYIOIIHUE TOAXOJBI...»,
«IIpoBeneHHOE Hccae10BaHue MO3BOJIMIIO 10Ka3aTh...» U T.IL.).

B 3akir0yeHnH JIOTUYECKU MOCIEI0BATEIbHO U3J1aratoTCs BBIBOJbI, K KOTOPBIM
MIpUIIIEI CTYJICHT B pe3yJibTaTe BHINOJHEHUs pedepara. 3akiatodeHre JOHKHO KPAaTKO
XapaKTepU30BaTh PEIICHHE BCEX IMOCTABICHHBIX BO BBEACHUM 3a7a4 U JOCTHKCHUE
nenu pedepara.

Cnucok MCIoJIb30BaHHBIX UCTOYHUKOB SIBJISIETCS COCTABHOM 4acThi0 pabOThI U
OTpakaeT CTeNneHb M3YYEHHOCTH paccMaTpuBaemMoil mpobnembl. KommdecTBo
MCTOYHUKOB B CIHUCKE OIMpENessieTCs] CTYJEHTOM CaMOCTOSITENbHO, AJisi pedepara ux
pexkoMeHayemoe komudecTBO oT 10 mo 20. [Ipu 5ToM B ciucke 00s13aTeIbHO TOJDKHBI
MPUCYTCTBOBaTh WMCTOYHUKHU, W3JAHHBIE B TMOCIEAHUE 5 JIeT, a TakKXKe HbIHE
NEUCTBYIOIIME  HOPMATUBHO-TIPABOBBIE  AKThl,  PETYJHUPYIOIIME  OTHOIICHMUS,
paccMmaTtpuBaeMbie B pedepare.

B npunoxeHus cnenyer OTHOCUTH BCIIOMOTATENbHBIM MaTepuai, KOTOPBIA IpU
BKJIIOUEHHMM B OCHOBHYIO YacTb pabOThl 3arpOMOXKAAE€T TEKCT (TaOJIuIlbl
BCIIOMOTATENbHBIX JAHHBIX, MHCTPYKIIMH, METOJIUKH, (OPMBI TOKYMEHTOB U T.I1.).

2.4 MeToanueckue ykazanusi no opopmiiennio pedepara.

2.4.1 OdopmiieHnEe TEKCTOBOM YaCTH

[Ipu odopmiaeHnr TeKCTOBOM yacTu padboThl ucnonwizyercs 'OCT 7.32-2017.

PaGoTta gomxHa OBITH BBHITIOJIHEHA TIEYATHBIM CIIOCOOOM C HCIIOJIB30BAHUEM
KOMIIBIOTEpa U TMpPHUHTEpa Ha OAHOM CTOpPOHE JHcTa Oenoil Oymaru OJHOTO copTa
dopmara A4 (210 x 297 MM) depe3 moJTOpa HMHTEpBaja U pa3MepoM Hipudra
NimesNewRoman 14 mnynktoB. IlomyXupHblii MpUPT NPUMEHSIOT TOJBKO IS
3aroJIOBKOB paslieJIOB U TOJPA3JEJOB, 3aroJIOBKOB CTPYKTYPHBIX JJIEMEHTOB.
[TomyxupHbIi pUPT B TEKCTE paOOTHI HE TPUMEHSIETCH.



Crpanuiibl paboThl JOHKHBI UMETH CIEAYIOLIUE MOJs: MpaBoe — 15 mMm, jeBoe —
30 MM, BepxHee U HUKHEe — 20 MM. AO3alHBIA OTCTYII 10KEH OBITh OJMHAKOBBIM 10
BCEMY TEKCTY U paBeH ISITH 3HakaM (1,25 cm).

Bce crpanuil paboThl, BKIIOYAs MPUIOKEHUS, HYMEPYIOTCS MO MOPSAKY 0e3
IIPOIIYCKOB ¥ NOBTOpeHMM. [lepBOW CTpaHMIEW CUMTACTCA THUTYJBHBIM JIUCT, HA
KOTOPOM HyMepalisi CTpaHHI] He CTAaBUTCS, HA CIEAYIOIIEH CTpaHULE CTaBUTCA LIU(pa
«2» 1 T.1.

ITopsinKOBBIM HOMEP CTPAHULBI I€YATAIOT B LEHTPE HUYKHEN YAaCTHU CTPAHUIIBI
0€e3 TOUKH.

O6o3HavyeHus: enuHUIl (PU3NIECKUX BEIMYMH B TEKCTE paOOThl MPHUBOJWUTH B
cootBercTBUM ¢ ['OCT 8.417-2002.CoKkpalieHne pyCcCKUX CJIOB M CIOBOCOYETAaHUM B
TeKCTe paboThl mpuBOAUTH B cooTBeTcTBUU ¢ [[OCT 7.12-93

2.4.2 OdopmiieHue coaepKaHus, 3ar0J10BKOB

CognepxaHue  BKJIIOYACT  BBEJEHUME, HAMMEHOBAaHHME BCEX  PAa3/IelioB,
MOJIpa3/esioB, 3aKII0YCHHUE, CIUCOK HCIIOJIb30BAHHBIX MCTOYHUKOB M HAMMEHOBAHUS
MPWIOKEHUH C yKa3aHWEeM HOMEPOB CTPAHUII, C KOTOPHIX HAYMHAIOTCS 3TU DIIEMEHTHI
paboThI (MIPU UX HATTUYKH).

Kaxnyro 3anuce coxepxkanHuss oQOpMIIIOT KakK  OTHENbHBIA  ab3ail,
BBIPOBHEHHBIN BieBO. Homepa cTpaHull yKa3blBalOT BBIPOBHEHHBIMU I10 IMPaBOMY
Kparo IOJisi U COCAMHSIOT ¢ HAUMEHOBAHHUEM CTPYKTYpPHOTO 3JE€MEHTa, pa3jeiia WiIn
nojipasziesia HocpeCTBOM OTTOUHS.

3aroJioBKM B COJEP’KaHUU JOJDKHBI TOUHO MOBTOPSITH 3arojioBku B Tekcte. He
JOITyCKAeTCsl COKpAIaTh WM MPUBOJUTD 3ar0JIOBKU B APYTroil popMyIUpOBKeE.

O0603HaueHus TOAPA3/1ETI0B MPUBOAST MOCIIE a03aI[HOTO OTCTYIIA, PABHOTO ABYM
3Hakam (0,5 cM), OTHOCUTEJIBHO 0003HAYCHHUS Pa3/IEIOB.

[Ipy HEOOXOAMMOCTH TPOAODKEHHWE 3alHCH  3arojioBKa pasfena WiH
nojpaszaena Ha BTOPOM (MOCIEIYIONIEH) CTPOKE BBIMOJHSAIOT, HAYMHASs OT YpPOBHS
HayaJia 3TOro 3aroJioBKa Ha IMEepBOM CTPOKE.

HaumenoBanne cTpykTypHbIX 3ieMeHTOB  pabotel  «COJAEPXAHUEY,
«BBEJIEHUEY, «3AKIIIOYEHHMEY, «CITMCOK NCTIOJIbB3OBAHHBIX
NCTOYHUKOBY, «[TPUJIOXXEHUE» crnexyer pacmonaraTh B cepeiuHE CTPOKU Oe3
TOYKM B KOHIIE M IeyaTaTh MPOMUCHBIMM OyKBaMu, He ToauepkuBas. Kaxmbrii
CTPYKTYPHBII 3JIEMEHT U KaKJIbIH pa3jie’l OCHOBHOM 4acTH paOOThl HAYMHAIOT C HOBOM
cTpanuilbl. CTPYKTYpHBIE 3JEMEHTHI paOOThl BBIACISIOTCS MOIYKUPHBIM HIPUPTOM,
Hanpumep COAEPXXAHUE.

3aroyioBKM pasfieloB M IMOAPA3/IENIOB OCHOBHOM YacTH paboThl CHEAyeT
HAa4YMHATh C a03alHOTO OTCTYIA U pa3MellaTh ociie MOPsAKOBOrO HOMEpa, evaTath ¢
MPOMUCHONW OYKBBI, MONYKUPHBIM HIPU(PTOM, HE MOAUYEPKUBATH, O€3 TOUKH B KOHIIE.
IlepeHoc cn0B B 3arojioBKE HE JONMYyCKaeTcs. Ecim 3arojgoBOK COCTOMT U3 JIBYX
IIPEIUIOKEHNUM, UX PA3IEIIAI0T TOYKOM.

PaccrosiHne Mexay 3aroloBKaMH U TEKCTOM JOJDKHO OBITh PAaBHO TpeM
unrepBanam (30 nt). PaccrosiHne Mexay 3arojoBkamu — iBa untepaia (20 or).

Pa3nensl u noapasnesnsl JOHKHBI UMETh MOPSAIKOBbIE HOMEpPA, 0003HAUCHHBIE
apabckumu 1dpamMu 6€3 TOYKH U 3amucaHHbIe ¢ ab3anHoro orcrymna. [loapasmesns



AOJDKHBI HMMETh HYMCpAIMWIO B IIPCACIaxX KaXJO0ro pasaciia, HOMCEp IMoapasacia
COCTOMUT M3 HOMCPA pa3aciia v moApasacia, pasacJICHHbIX TOYKOM.

2.4.3 OdopmiieHne WILTIOCTPAIUIA

NnmoctpatuBHBIE  MaTepuan JOJKEH OBITh MPEACTABICH PUCYHKaAMH.
KonuuecTBo mirocTpalidii JOJKHO OBITh TOCTaTOYHBIM JIJIsl TIOSICHEHHUM M3J1araeMoro
TEKCTa.

Nnmoctpauuu  cieayeT pacnojaraTh HENOCPEACTBEHHO MOcCie TEKCTa, B
KOTOPOM OHHM YINOMHUHAIOTCS BIIEPBbIC, WJIM Ha CIEAYIOUIEH CTpaHUlEe, a IpHu
HEOOXOAMMOCTH B MPUJIOKCHUH.

WMimrocTtpaunu, 3a  MCKIIOYEHUEM WILTIOCTPALMM  NPUIOXKEHUM, CIIEIyeT
HyMEpOBaTh apaOCKuMu IMdpaMu CKBO3HOM HyMmepalell wid B Ipenenax pasfea,
Hanpumep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOTO pa3jen).

[Ipn ccpiikax Ha WUIIOCTPALlMK  CJeAyeT NHucaTh «...B COOTBETCTBHM C
PUCYHKOM 2» TP CKBO3HOM HYMEPAIMU U «...B COOTBETCTBUHU C PUCYHKOM 1.2» mpu
HyMEpalWH B IPEAeIax pa3iena.

NnnrocTpanuy  TODKHBI HMMETh HAWMMEHOBAaHWE U, €CJIH  HEOOXOIUMO,
MOSICHUTENbHBIE JaHHBIE (MOAPUCYHOUHBIN TeKCT). CinoBo «PuUCyHOK», €ro HOMEp U
4yepe3 TUPEe HaMMEHOBAHKE MOMEIIAIOT MOCIE MOSCHUTENbHBIX IAaHHBIX U PACIIOIararoT
B LIEHTpPE TOJI PUCYHKOM 0€3 TOUYKHU B KoHIIe (puc.l).

VIpaBleHHe MATEPHATAMH YrpaeneHHe pacopeIencHHeM
(cHaO:xeHHE) (coBIT)

MporexyTouroe

3BEHO

Lo

Coipbe, 3anacsl
3anuacT, ——

nonydab- Hesasep- lotoean Mg

PHKaTbI, NpoayKLMA
WeHHoe

npou3eog, (crnag,
-CTBO npeanpuatha)  |w,

ynarkoeou-
Hbie
mMaTepuanbl

loToBan

L

MpomemyTouHoe
3BEHO

Noructuka MapKeTHHra |

—¥

Pucynok 1 — [IpyuHIUIIBI TOTUCTUYECKON CUCTEMBbI
Pucynok 1 — Ilpumep odopmieHus: pucyHka

Ecnu HanmMeHOBaHUE pUCYHKA COCTOMT M3 HECKOJBKUX CTPOK, TO €ro CieAyeT
3alUChIBATh YEPE3 OJIMH MEKCTPOUHBI MHTEepBAL. HauMeHOBaHUE pUCYHKA NPUBOIST
¢ mponucHO OykBbl. [lepeHoc clioB B HAaMMEHOBaHWU Tpadrueckoro Marepuaia He
JIOTTY CKaeTCsl.

Mexay HauMEHOBAaHWEM WUTIOCTPAIlMA M TEKCTOM pPaOOThI JOJKHO OBITH
OCTaBJICHO HE MEHEe OJTHOM CBOOOHOM CTPOKH.



NnnrocTpanuu, KOTOpblEe 3aHUMAIOT 00beM 0oJiee OJHOM CTpaHMIIbI, CIEIYET
pacroJiaraTh B IPUJIOKEHUSX.

Nnmoctpany  KakI0ro TPHIOKEHHS 0003HA4YaloT OTACIBHOM Hymepaluen
apabckumu mudppamu ¢ gobaBiaeHueM Imepen 1udpod oOo03HaAYEHUE MPHUIIOKECHHUS.
Hanpumep, Pucynoxk A.3.

2.4.4 TlocTpoenne Tad Uil

[Mudposoit Marepuan, kak mpaBuio, oGopmisitoT B Buje Tadiuil. Tabnuia
COJIEPKUT TPHU BHJIa 3aroJIOBKOB: OOmIWi, BepxHUE W OOKoBbIe. OOMMN 3arojIOBOK
OTpa)XkaeT COJIepKaHUE BCE TaOMUIBI (K KAKOMY MECTYy M BPEMEHU OHA OTHOCHTCS),
pacroyiaraeTcsi HaJ €€ MaKeTOM U SBJISIETCS BHENIHUM 3arojioBKOM. BepxHue
3aroJIOBKU XapaKTEpU3yIOT cojepkaHue rpad, a O0koBbie — CTpoK. OHHU SIBISIOTCA
BHYTPEHHUMHU 3arojoBkamu. Tabmumiia oQopmisieTcss B COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanue cieayer nomemiaTh Haja TaOnuied cineBa, 0e3 ab3aIiHOTO
orctyna B cienyromeMm ¢dopmare: Tabmuma Homep Tabmuupsl - HaumenoBanwue
Tabnuipbl. HammeHnoBaHue TaOMUIbl MPUBOASAT C MPONMUCHOM OYKBBI 0€3 TOUKH B
KOHIIE.

Ecnu HanMeHoBaHHMe TaONHIIBI 3aHUMAET JABE CTPOKU U OOJee, TO €ro CilexyeT
3aMKCHIBATh YEPE3 OJMH MEKCTPOUHBIN MHTEPBAJL.

Tabnuiy crnemyer pacmojaraTh B paboTe HEMOCPEJACTBEHHO IMOCJTE TEKCTa, B
KOTOPOM OHa YIIOMHUHAETCs BIIEPBbIC, MIIM HA CIACAYIOIIECH CTpaHUIIE.

[Tocne TabauIBl AOKHO OBITH OCTaBJICHO HE MEHEE OJTHOM CBOOOHON CTPOKH.

Tabmama -
HOMep HaHMeHOBaHHe Ta0IHIE
Tonoska { } 3arosoekH rpad
}  Ilom3arolIOBKH
rpad
CTpoKH
} (TOpH3OHTATBHEIE
PAIBL)
BOKOBHK I'padsl (KOTOHKH)
(rpada bR e:

3arOJI0EKOE)

Pucynox 2 — MakeTt TaGiuiibI
Tabmuipl, 3a MCKIIOYEHHWEM TaOJUIl TPUIOKEHUN, CIEAyeT HyMepoBaTh
apabckuMu 1 pamMu CKBO3HOW HyMepaluen.
JlommyckaeTcst HymepoBaTh TaOIUIlLI B TIpeesiax paszena. B aTom ciyuae Homep
TaOIHIIBI COCTOUT M3 HOMEpA paszelia v MOPSIKOBOrO HOMEepa TabJIUIIbI, pa3IeIeHHbBIX
TOUKOM, HanpuMep: «Tabmuma 2.1» (mepBas TabiHia BTOPOTO pasjena).



Ha Bce Tabnuiibl 10KHBI OBITH CCBUIKM B paboTe. [Ipu ccpliike cienyeT nucartb
«...B COOTBETCTBMHU C JAHHBIMH, MPEJCTABICHHBIMU B Ta0auIle 3» MpU CKBO3HOU
HyMEpaly 1 «...NM0 JaHHBIMU, MPEACTaBICHHBIM B Tabmuuile 2.2» Npu HyMepaluu B
npezeax paszena.

Tabnuiel, KOTOpble 3aHUMAIOT O0BEeM Oojiee OJHOM CTpaHUIIBI, CIEAyeT
pacroJiaraTh B IPHIOKCHUSX.

3aronoBku Tpad U CTPOK TAOIUIBI CIEAyeT MHUCATh C TMPOMHCHOW OYKBHI B
€IMHCTBEHHOM 4YHCJIe, a TOJ3aroJIOBKM Tpad - CO CTPOYHOM OYKBBI, €CIM OHU
COCTABJISIIOT OJHO TPEJIOKEHUE C 3ar0JIOBKOM, WJIM C MPOMHUCHOW OYKBBI, €CJIM OHU
MMEIOT CaMOCTOSITEIbHOE 3HAU€HHE. B KOHIIE 3aroJIOBKOB M IMOA3aroJIOBKOB TaOJIHIIL
TOYKH HE CTaBSIT.

Tabmuupl crneBa, cripaBa W CHHU3Y, Kak MPaBUJIO, OTPAHUUYMBAIOT JIMHUSMHU.
JlommyckaeTcsi IpUMEHSITh pa3Mep mpudTa B TaOJINIIE MEHBIIINN, Ye€M B TEKCTE.

PaznensaTe 3arosioBKM M TOA3aroJioBKM OOKOBMKAa W rpad IUaroHaJbHBIMU
JUHUSMH HE JOIyCKaeTcs. 3arojoBKU Tpad BBIPAaBHHUBAIOT MO IEHTPY, a 3ar0JIOBKH
CTPOK - TIO JIEBOMY Kparo.

['opusoHTanbHBIE H BEPTUKAIbHBIC JIUHUW, PA3rPAaHUUYMBAIOIINE CTPOKU
TAaOJNHIIBI, JOMYCKAaeTCS HE TMPOBOJIUTH, €CIM WX OTCYTCTBUE HE 3aTpyaHSET
MOJIb30BaHUE TAOIUIIEH.

Tabnuiry ¢ OOJBIIMM YKUCIIOM CTPOK JOIMYCKAETCS MEPEHOCUTh Ha APYTON JIUCT
(ctpanuny). Ilpu mepenoce vactu TaOMUIBI HA JAPYrodM JUCT (CTpaHHUIly) CIIOBO
«Tabnmumna», ee HOMEp M HAMMEHOBAaHHWE YKa3bIBAIOT OJUH pa3 CjieBa HaJ IMepBOU
Y4acThIO TaOJIMIIBI, @ HAJl JPYTUMHU YacTsIMU TakKe clieBa MUIyT cyioBa «[Ipomomkenue
TaOJMIIBD» U YKA3bIBAIOT HOMEP TAOJIUIBI B COOTBETCTBUU C PUCYHKOM 3.

Tabnuna 1 — O6mias XxapakTepucTUKa TUIIOB THOKOCTH JIOTHCTHYECKOM CUCTEMBbI

Tunbl ruOKOCTH XapakTepucTUKA TUIIOB IMoka3zareab ruOKoOCTH
THOKOCTH
1 2 3
AccopTuMeHTHasi THOKOCTh CriocoGHOCTB -
MIPOU3BOJICTBEHHO-

JIOTUCTUYECKOU CUCTEMBI K
O0OHOBJICHUIO MPOAYKITUH

Texnoiornueckast THOKOCTD CriocoOHOCTE -
MPOU3BOJACTBEHHO-
JIOTUCTUYECKOM CUCTEMBI
KCIMOJIb30BATh PA3JIUYHbIE
BApUAHTHI TEXHOJIOTUYECKOTO
npouecca s CriaXKuBaHus
BO3MOKHBIX OTKJIOHEHHH OT

HpeIBapUTEIHEHO
paspaboTaHHOro rpadukxa
HPOU3BOJICTBA
Ppaspulé CMPAHULbL
[Tponomkenne Tabnuip 1
1 2 3

I'm6kocth  00BEMOB CriocoOHOCTh IPOU3BOJICTBEHHO- MuHMMaIbHBIN pazmep
HPOU3BO/ICTBA JIOTUCTUYECKOH CHCTEMBI napTuu (MaTepHaIbHBIX




palMOHAIFHO M3TOTABINBATh JCTAIN IIOTOKOB)
(morypaOpHKaThl) B yCIOBUAX
IMHAMHYHOCTH Pa3MepOB MapTUi

3armycka
['ubxocTh Bo3MoXHOCTH MOy TMpPOBaHUS 1 MakcuMalibHOE YHCIIO
paCIIMPEHHS] CUCTEMBI MOCIIEAYIOMIErO Pa3BUTHUS eIMHULl 000PYAOBaHUS,
(pacmupenws) KOTOPBIE MOTYT OBITh
3aJIeCTBOBaHbBI B THOKOM
MIPOU3BOJICTBEHHO-

JIOTUCTUYECKOU CUCTEME IIpU
COXPAHEHUH OCHOBHBIX
IIPOEKTHBIX PEIICHUH 110
JIOTUCTHUYECKON CUCTEME U
CUCTEME YIPABJICHUS

Pucynox 3 — I[Ipumep odopmiienus Tabauibl, pa3ieJIeHHON Ha YacTH

Ecnu moBTopsitomuiicss B pa3HbIX CTpokKax rpadpl TaONMIBI TEKCT COCTOUT M3
OJIHOTO CJIOBA, TO €ro IMOCJE MEPBOT0 HAMKMCAHUS IOMYCKAETCA 3aMEHSITh KaBbIUYKAMU;
€clM U3 JABYX U 00Jiee CJIOB, TO MIPH MEPBOM IMOBTOPEHUH €T0 3aMEHSIOT CIIOBAMH «TO
xKey, a jJanee - KaBblukamMu. CTaBUTh KaBBIUKM BMECTO MOBTOPSIONIMXCS IUGD,
OykBeHHO-TIM(POBBIX 0003HAYEHUH, 3HAKOB U CUMBOJIOB HE JIOMTYCKAETCS.

Tabmuupbl KaXJa0ro MPUIIOKEHHS 0003HAYAIOT OTAETBLHOM HyMepaluen
apabckumu mudpamu ¢ jo0aBieHueM nepen nudpoit 0003HaYEHUS TPUITOKEHUS.

Ecnu B paGoTe onnHa Tabnuiia, TO OHA JOJDKHA ObITh 0003HaueHa «Tabmuma 1»
unu «Tabmuia B.1», eciiu oHa npuBeieHa B IPUIIOKEHUHU B.

2.4.5 Odopmiienue nepevncjaeHni

Ilepen kaxabpIM SJIEMEHTOM TMEPEUUCIICHUS CJeAyeT cTaBUTh Tupe. llpu
HEOOXOJIUMOCTH CCBUIKM B TEKCT€ pabOThl HAa OAWH W3 DJIEMEHTOB IMEPEUUCIICHUS
BMECTO THPE CTaBSTCS CTPOUHBIC OYKBBI B MOPSAKE pyccKoro andaBuTa, HAUMHAs C
OYKBBI «a» (3a UCKIIFOUCHUEM OYKB ¢, 3, i, 0, 4, b, Bl, b).

[Ipoctbie mepeuncinenuss (COCTOAT W3 HECKOJBKUX CJOB, 0€3 3HAKOB
MIpENUHAHUS BHYTPU) OTIETSIOTCS 3amsiTOM, CIOXKHBIE (€CNU DJIEMEHTHI HE COBCEM
MpOCThI, CO 3HAKaMH TMPENUWHAHUSA BHYTPH JUOO TIEPEUUCICHUS HUMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3aIsITOM.

IIpumep 1. IIpocThie nepevucaIeHUus

K noructuueckum mporeccaM OTHOCHT:

- pa3rpy3Ky U NPUEMKY IPY30B,

- BHYTPUCKJIIQJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaJMPOBAHUE U XpaHEHUE,

- KOMIUIEKTAIIUIO 3aKa30B U OTIPY3KY,

- TPAHCTIOPTUPOBKY U SKCIETUIIUIO 3aKA30B,

- ¢0Op M JOCTaBKY MYCTHIX TOBAPOHOCUTETICH,

- KHQOPMAIIMOHHOE O0OCITYKUBAHUE CKIIA/IA.

IIpumep 2. Cii0:kHbIC IEPEYNCICHNAS (CO 3HAKAMHU NPENUHAHNS BHYTPH)

PaznnuaroT HECKOJIbKO CIIOCOO0B XpaHEHHs TOBAPOB:




- COPTOBOM — cCmoco0 XpaHEHWs, NP KOTOPOM TOBaphl pPa3HBIX COPTOB
pa3MenarTcs OTACIBHO JIPYT OT ApPYyTa;

- TapTHOHHBIM — TIPU HATOM CIIOCOOE XpaHEHUs Kaxjas IMapTus ToBapa,
MIpUIIE/IIas Ha CKJIaJl, XPaHUTCA OTIIEJIbHO, MPU ITOM B COCTaB MapTUU MOTYT OBITh
BKJTFOUCHBI TOBAPhI Pa3HBIX BUIOB U HAUMCHOBAHHMIA,

- TAPTHOHHO-COPTOBOM — ATOT CIOCOO XpaHEHHS IMOAPa3yMEBaEeT, YTO KaxKaas
nmapTUs TOBapa, TpPHINEANIas Ha CKJIaJ, XPAHWUTCS OTACIbHO, HO BHYTPH MapTUU
TOBaphl Pa30MPAIOTCS MO THUMAM KM COPTaM, KOTOPHIE TaKkXe 000COOJSIOT MEXITY
co0oii;

- TI0 HAaWMMEHOBAHMSIM — CIIOCOO XpaHEHHs] TOBApPOB, MPU KOTOPOM TOBApbI
KaXJIOTO HAUMEHOBAHUS XPAHITCS OTJICIBHO.

[Ipumep 3. Cnoxsble mepednciieHus (NMEPEUYUCICHUS HUMEIOT MHOTOYpPOBHEBYIO
CTPYKTYDY).

Jloructrueckne CyObEKThI KITACCH(PHUITUPYIOTCS TI0 Pa3THIHBIM ITPHU3HAKAM.

- T10 TUITY MPOU3BO/ICTBA OPTaHU3AIUH:

1) enuHu4YHbBIE,

2) cepuiiHble,

3) MaccoBbIC;

- TI0 XapaKTepy TEXHOJIOTHIECKUX TPOIIECCOB:

1) HenpepbIBHBIE,

2) IUCKPETHBIE.

2.4.6 IIlpaBuyIa cCOKpalleHNs CJIOB U CJOBOCOYETAHUM

CokpaliieHue CJIOB M CJIOBOCOYETAaHMM Ha PYCCKOM S3bIKE€ O(QOpPMISIOT B
cootBeTcTBUM ¢ TpeboBanusimu ['OCT 7.12 — 93.

Ecimu B pabote ncmonp3yroT 0osiee TpeX YCIOBHBIX 0003HAYCHUH, TPEOYIOITUX
MOSICHEHUH, TO COCTaBJSETCS UX MEpPEYeHb, B KOTOPOM JUJIsl KaXKAOTO OOO3HAYEHUS
MPUBOISIT HEOOXOUMBIC CBEICHMS.

Ecin  ycnoBHBIX 0003HaYEHUH MEHEE TpeX, OTHCNIbHbIA NEpPeUYeHb HE
COCTaBISIIOT, a HEOOXOAMMBIE CBEIEHHUS YKa3blBAIOT B TEKCTE pabOThl WM B
MOJICTPOYHOM MTPUMEYAHUH TIPU TTEPBOM YIIOMUHAHHH.

[lepeuens mOMEIAIOT MOCTE COACPHKAHUS PAOOTHI.

CrpykrypHsrii snement «[IEPEUEHb COKPAIIIEHUIM 1 OBO3HAYEHWI»
HAYMHAIOT €O clIOB «B HacTosiel paboTe MPUMEHSIOT CIIEYIONINE COKPAILICHUS U
0003HaYEHUS».

[lepeuenn cokpallieHuii 1 0003HaYEHUN JOJKEH pacroJiaraThCsi CTOJNOLOM 0e3
3HAKOB TMpENUHaHUs B KOHIE cTpoku. CreBa 6e3 ab3aiiHOro oTcTyna B andaBUTHOM
MOPSIIKE MPUBOJIATCS COKPAILEHUS, YCIOBHBIE 0003HAYEHUs, a CIIpaBa Yepe3 TUPEe — UX
neTanbHas pacmudpoBKa.

Hanuune mepeyHst ykas3pIBatOT B COJIEPKAHUHU PaOOTHI.

2.4.7 Odopmiienue popmy.a

VYpaBuenus u GHOpMyJbl CIEAyEeT BBIICIATH M3 TEKCTa B OTIACIBHYIO CTPOKY.
Brimie u Huxke Kaxaon GopMysibl WIH YpaBHEHUS JTOHKHO OBITH OCTABIICHO HE MEHEE
oJlHOM cBOOOAHOM cTpoku. Ecnu ypaBHEHHE HE yMeIIaeTcs B OJHY CTPOKY, TO OHO



JOJDKHO OBITH MEPEHECEHO IMOCIe 3HaKa PaBeHCTBA (=) WIIM IMOCIE 3HAKOB IUTIOC (1),
MUHYC (-), yMHOXKEHUS (X), AeieHUs (i) WK IPYTUX MAaTEMaTUUECKUX 3HAKOB, IIPUYEM
3HAaK B Hadaje CJIeAyIoe CTpoku MOBTOPSIOT. [Ipu mepenoce hopmysbl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OTICPAITUI0 YMHOXKEHHUS, MPUMEHSIOT 3HAK «X».

[TosicHeHne 3HAaYeHWH CUMBOJIOB W YHCIOBBIX KOA(DPHUIIMEHTOB cleayeT
MPUBOANTHh HETIOCPEACTBEHHO TOJ (OPMYJIOH B TOW K€ MOCIICIOBATEIHPHOCTH, B
KOTOpOW OHU JaHbl B ¢opMyse. 3HAUYCHHE KaXJAOr0 CHUMBOJAa W YHUCJIOBOTO
kod(urmenTa He06X0AMMO MPUBOIUTE C HOBOU cTpOKU. [lepByto cTpoKy mosicHeHus
HAYMHAIOT CO CJIOBA «Te» 0e3 IBoeTouHs ¢ ad3ara.

®opMynbel B paboTe cleAyeT pacroJiaraTh MOCEpe/IMHEe CTPOKHM W 0003HAYaTh
MOPSIIKOBOM HyMepaluel B mpejeninax Bcel padoThl apaOCKkuMu 1udpaMu B KPYTJIbIX
CKOOKax B KpaifHEM IpaBOM MOJI0KeHUH Ha cTpoke. Oy dhopmyny o6o3Hagaror (1).
IIpumep -

A= (1)

a
b

A=S
d

CCBUIKM B TEKCTE Ha MOPSIKOBBIC HOMepa (opMyJl Jar0T B ckoOkax. [Ipumep -
...B popmyie (1).

@opMyIIbl, IOMEIAEMBIE B IIPUIIOKEHUAX, JOJDKHBI HYMEPOBAaThCS OTIEIBHOU
HyMepalueil apabckuMu udppamMu B peienax KakJI0ro MpUiIoKeHus ¢ 100aBIeHUEM
nepea Kaxaon nuudpoil 0003HaueHUs TpUIIoKEHUs, Hanpumep, popmyna (B.1).

Homyckaercss HyMmepanus GopMyJl B Ipezenax pasgena. B aToMm ciayuae HOMep
(GopMysBl COCTOMT M3 HOMEpa pasjela U TOpSJKOBOro Homepa (opMyJbl,
pa3lieIeHHBIX TOUYKOW, Harpumep, (2.1).

2.4.8 OdopmiieHue 6u6IMOrpaduyecKuX CChLIIOK

bubnuorpaduueckue CChbUIKH B TEKCTE pabOThl OPOPMIISIIOT B COOTBETCTBUU C
tpedoBanusimu ['OCT P 7.0.5-2018.

OObekTaMu cocTaBiieHUss OUOIMOrpaduyecKol CChUIKH SIBJISIOTCS BCE BHUJIbI
OMyOJIMKOBAHHBIX U HEOMYOJIMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENSX (B TOM
YHUCJie DJEKTPOHHBIE PECypchbl JOKAIbHOIO M YIAJIEHHOTO JIOCTyMa), a TakkKe
COCTaBHBIC YACTU UCTOYHHUKOB.

B pabote crneayer npuMeHsTh 3aTEKCTOBBIE CCHUIKH.

CchbUIKM Ha HCIIOJIB30BAHHBIE HCTOYHHMKHU CIIEAYET YKa3bIBaTh MOPSAIKOBBIM
HOMEpPOM OMOIMOTpadUuecKoro OMUCAHUS HCTOYHHWKA B CIIMCKE HCIIOJIh30BaHHBIX
UCTOYHUKOB. [1OpsIAKOBBIN HOMEP CCBHUIKH 3aKII0YAIOT B KBAaJPATHbBIE CKOOKHU.

Ecnu ccpuiky B paboTe IpUBOJAT HA KOHKPETHBIN ()parMeHT TEKCTa HCTOYHHKA,
B OTCBUIKE YKa3bIBalOT IMOPSIAKOBBI HOMEP M CTpPAHMIBI, HA KOTOPHIX MOMEIIEH
O0OBEKT CCHLIKH.



CBeneHus pa3ieliaioT 3ansiToH.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonv3zo8anHvix ucmoyHUKos:

10. bankoBckoe neno: yueOHuK s OakanaBpoB / H.H. Hatoueera, [O.A.
PoBeHnckui,

E.A. 3BonoBa u ap.; mox pen. H.H. Haroueesoii. — 2-¢ uza., nepepad. u gor. —
Mockga: [lamkoB u K, 2019. — 270 c.: 1. — (YdeOHbIe U3gaHUs JJIs1 OaKaJlaBpOB). —
Pexum JIOCTyIIA: o MTOJIITHCKE. - URL:
http://biblioclub.ru/index.php?page=book&id=495660 (nata oopamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 371€KTPOHHBIH.

W

B mexcme: [15, ¢.95]

B cnricke ucnosib30BaHHBIX UCTOYHUKOB:

15. boupmapeBa, T.H. Opranuszanus OyXraaTepckoro ydera B KpPEIUTHBIX
opranuzauusx/T.H. bongapesa. — PoctoB H/[l: ®enukc, 2017. — 235 c. - (Cpenuee
npodeccuonansHoe obOpazoBanme). — ISBN  978-5-222-22002-3. - Tekcr:
HEIMOCPEACTBEHHBIN.

Ecan  ccbuiky B BBINYCKHOM KBaNM(UKAUMOHHOW paboTe NPUBOAAT Ha
KOHKPETHbI (PparMeHT TEKCTa 5SJEKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBAIOT
HOPSAIKOBBI HOMEP UCTOYHHKA.

B mexcme: [14]

B cnucke ucnonvzosannvix ucmoyHukos:

14. Kypunoa, M.C. TlonsTe, CymHOCTh M KJIAaCCU(PHUKAIMOHHBIE ACHEKThI
KpeauTHBIX  omepaumii  kommepueckoro  Oanka/M.C.KypunoBa. —  Tekcr:
AIIEKTPOHHBIN// AKTyallbHble MPOOJIEMBl YKOHOMUKHA B YCIOBHUSIX PePOPMUPOBAHUS
COBpPEMEHHOro oOuiecTBa: cOOpHHK MarepuanoB [V  MexayHapogHoil Hay4dHO-
OpaKTUYECKON KOH(epeHlHH, nocBsmeHHon 140-neturo co nHa ocHoBanuss HUY
«benl'Vy». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata obpamenus 04.03.2019).

IIpuMmepsl odopmiieHuss OuOJaHOrpa@UUecKHX ONMMCAHMNA Pa3JIHYHBIX
HCTOYHUKOB

Cmambws 6 nepuooudeckux us0aHusx u COOpHUKAx cmameti:

by6HoBa, 0. b., Muxaiinora, 1. I'. O noaxoaax k onpeneseHuo mpoOJeMHON
3a10JDKEHHOCTH KomMMepueckux 6ankoB / FO.b. byOnosa, N.I'. MuxaiinoBa. — TekcT:
anektponnsii // Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (nara oopamenus: 05.03.2019).

I'eaumueB, A. C. K Bompocy 0 pUCK-MEHEIKMEHTE KPEIUTHBIX ONEpalil B
komMmepueckoM 6anke / A.C. ['esumueB. — TekcT: anektponusiit / Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mara  oOparmenwst:
05.03.2019).



Ocranenko, H.A. Ponp KpeauTHON TNOJUTUKM B pealu3aldd aKTUBHBIX
oneparuii kommepueckoro 6anka / H.A. Ocranenko. — TeKCT: 2JeKTpOHHbIN // Asiest
Hayku. - 2017, - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?id=30266712 (nata oopamienus: 05.03.2019).
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Posenckuii, E.A. 3BoHoBa u ap.; nmox pen. H.H. HatoueeBoit. — 2-¢ u3m., mepepad. u
non. — Mocksa: JlamkoB m K, 2019. — 270 c.: wn. — (YueOHble W3MaHUSA IS
OakayiaBpoB). - Pexum JIOCTyIIA: o TTOJIMTUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (mata oopamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekcT: 371€KTPOHHBIH.

bounmapera, T.H. Opranuzanmss OyXTraaTepcKoro yueTra B  KPEIUTHBIX
opranuzauusx/T.H. bongapesa. — PoctoB H/[l: ®enukc, 2017. — 235 c. - (Cpenuee
npodeccuonanpHoe oOpazoBanme). — ISBN 978-5-222-22002-3. - Tekcr:
HETIOCPEACTBEHHBIM.

Te3ucwvl 00K1A008, Mamepuaivl KOHGepeHYuli.

Kypunosa, M.C. IloHdtue, CymHOCTh U KIACCU(PUKALMOHHBIE ACIEKTHI
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3nak cHocku ctaButcs [IEPE]] Touko# (3a uckiroueHueM ciiydasi, OlMCaHHOTO
HIDKE), 3aMsTOM, TOUKOM C 3aMATON, TUPE U JBOCTOUYHEM.
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3nak cHocku ctaBuTcs I[IOCJIE MHOrorouus, BOMPOCUTEIILHOTO 3HAKa,
BOCKJIMIIATEILHOTO 3HaKa WJIA 3aKPhIBAIOIIEH KaBBIYKHU.

Ecnu mpemyokeHne OKaHYMBAETCS COKpallleHHeM C TOYKOM, KoTopas
OJTHOBPEMEHHO SIBJISICTCSl U TOYKON KOHIIA TIPEJIOKEHUSI, 3HAK CHOCKHM CTABUTCS TIOCIIE
TOYKH.

2.4.9 OdopmiieHHe CIUCKA UCTIOJIb30BAHHBIX HCTOYHUKOB

Cnucok MCIoIb30BaHHBIX UCTOYHUKOB JIOJDKEH BKIIIOUATh OuOIMorpadudeckue
3alKiCy Ha UCTOYHMKH, UCIIOJIb30BaHHBIE 00YYarOIIUMCS [TPU HAIUCAHUU PaOOTHI.

B pabore HCTOYHUKH B CHHCKE HCIOJIb30BAHHBIX HCTOYHUKOB CJEIyET
pacnonarate B andaBUTHOM mopsanke. [lpu 3ToM He3aBUCMMO OT aia(aBUTHOIO
MOpsi/iKa BIEPEAU TOJDKHBI ObITh IPUBEICHBI HOPMATUBHBIC AKTHI.

HopmaTuBHBIE aKThl pacnoiaratoTcs B CICAYIOUIEM MOPSIKE:

- MEKIyHApOAHbIE aKThl, paTUPUIIMpOBaHHbIE Poccuelt, mpuuem

cHavazna uayTt nokymeHnTel OOH;

- Konctutynusa Poccun;

- KOJIEKCBI;

- (penepanbHbIC 3aKOHBI;

- ykassl [Ipe3unenra Poceny;

- nocraHoBieHus [IpasurenscrBa Poccuuy;

- PUKa3bl, MMUChbMA U MPOYHE YKa3aHUs OTACIbHBIX (penepaabHbIX

MUHHCTEPCTB U BEJIOMCTB;

- 3aKOHbI cyOBekTOB Poccuu;

- pacnopsiKeHUs r'yOepHaTOpOB;

- pacrnopsbKeHHs 00JIaCTHBIX (peciTyOJIMKaHCKUX ) PaBUTENbCTB;

- cynebHas mpakThka (T.e. MOCTaHOBJICHHS BepXOoBHOTO W TPOYHX CYAOB
Poccun).

3aKoHBI pacroiararoTcs He 1o andaBuTy, a MO AaTe MPUHATHS (TIOIMTUCAHUS
[Ipesuaentom Poccun) — Briepeau Goliee crapoie.

KonnuecTBO MCONB30BAaHHBIX UCTOYHUKOB B paboTe HE MeHee 8. B cmucke He
JOJKHO OBITh ICTOYHUKOB, Ha KOTOPBIE HET CCHUIKH B TEKCTE paOOTBHI.

CBenenust 00 UCTOYHHUKAX CIETyEeT HyMEpOBaTh apaOCKUMU HU(pPaMU C TOUKOU
U TIe4aTaTh ¢ a03alHOro OTCTYIIA.

2.4.10 OdopmiieHre NPUITOKEHUI

Martepuain, JONOMHSIOMUNA OCHOBHOM TEKCT pabOThI, TOMYyCKaeTCsl MOMEIaTh B
npuiokKeHusiX. B kauecTBe MpUIIOKEHHS] MOTYT ObITh MPEACTaBICHBI: rpaduyecKuid
MaTepua, TabJIUIIbl, PUCYHKU U JPYTOol WIUTIOCTPATUBHBIN MaTepual.

[Ipunoxenue odopMIISIIOT Kak MpPOAOHKEHUE JAaHHOTO JOKyMEHTa Ha
