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1. ITacnopTt oHIa OLIEHOYHBIX CPEICTB
1.1 O6aacTb npuMeHeHUs1 (POHIA OLIEHOYHBIX CPEACTB

®onp oueHounbix cpencts (POC) mpenHa3HayeH Al KOHTPOJIS M OLEHKU
00pa30BaTeNbHBIX JOCTI)KEHUH OOy4YaroIMXCsl, OCBOMBIIMX IporpaMMmy Yy4eOHOI
muciumineel - OI1.07  Wupopmatnka w©  umHGOPMalMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTMH B IPO(PECCUOHAIBHOMN 1€ATEIbHOCTH.

®OC BKIIOYAIOT KOHTPOJBHBIE MaTepHasbl AJiA MPOBEACHUS MPOMEKYTOYHOU
arrectanuu B popMme nudPpepeHnpoBaHHOTO 3aUeTa.

®OC paspaboTan Ha OCHOBaHUHM paboyeil MporpaMMbl y4eOHOW AUCIMILTMHBI
OIl.07 HWudopmatnka u HHOOPMALMOHHO-KOMMYHHKAI[MOHHBIE TEXHOJOTHH B
npoeCCUOHATIBHON JIEATEIIbHOCTH.

Oco0oe 3HayeHue IUCUUILIMHA UMeeT Npu (GopmupoBanuu u pazsutun OK
02; OK 05; OK 09.

1.2 CucTemMa KOHTPOJISA U OLICHKU OCBOEHMSI IPOrPaAMMbl YUeOHOM TUCUMILIIMHBI.

KoHTpons #  oOIleHKa pe3yJbTaTOB  OCBOCHUSI  yYCOHOM  JUCHUIUIAHBI
OCYIIECTBIISIETCS MPEMNOJABATEIIEM B TMPOLECCE MPOBEACHUS TEOPETUYECKUX U
MPAKTUYECKUX 3aHSATHM, JK3aMEHa.

Kop IIK, YmMmenus 3HaHuna
OK
OK 02 HCIIOJIb30BaTh COBPEMEHHOE MpaBHJIa TEXHUKH 0€30MacHOCTH U
OK 05 porpaMmmMHoOe o0ecrieyeHue CaHUTAPHO-IIHIEMHOJIOTUYECKHE
OK 09 MCIIOJIb30BATh Pa3INYHbIC ITU(DPOBHIE TpeOOBaHUs IPU OpraHU3AIUH MpoIlecca
CPEJICTBA JIJISl PEIICHHUS 00yYeHHUS C UCTIOIB30BAaHUEM PECYPCOB
npodeccuoHaNbHBIX 3a7a4 1u(ppoBoi 00pa30BaTENHLHOM CpeIbl
UCIIOJIb30BaTh COBPEMEHHBIC MIpaBUJIa OXPAHBI TPY/Ia U TPEOOBAHUS K
BO3MO>KHOCTH IIU(PPOBOI 0e3o0macHOCTH 00pa30BaTENLHOMN CpeIbl
00pa3oBaTenbHON CpeIbl IPU COBpEMEHHBIE 00pa3oBaTeIbHBIC
peanuzanuu 00pa3oBaTENIbHbBIX TEXHOJIOTHH, B TOM YHUCIIE
porpaMM HavaIbHOTO OOIIETro WH(OPMAITMOHHO-KOMMYHHUKAIIHOHHBIC
o0Opa3oBaHus BO3MOXXHOCTH IIU(PPOBOIA
MPOEKTUPOBATH BHEYPOUHYIO 00pa3zoBaTebHON CpeIbl IPU
JESTENIbHOCTH C UCIOJIb30BaHUEM peanuzanuu 00pa3oBaTEIbHBIX
COBPEMEHHBIX CPEJICTB, B TOM YHCIIE C POrpaMM HavaIbLHOTO OOIIETO
UCIIOJIb30BaHUEM PECypCOB IUPPOBOI o0Opa3oBaHUs
00pa3zoBaTenbHON CpPeIbl BO3MOYXHOCTH COBPEMEHHBIX CPEJICTB, B
HCIIONIb30BaTh PECYPCHI CETEBOM TOM YHUCII€ PeCypcoB U(POBOH
(mdpoBoif) 00pa3oBaTEIIBLHON CPEIBI 00pa3zoBaTebHON CPebl, IS
JUTS pEIICHUSI BOCITUTATEIbHBIX 3a7a4 MPOEKTUPOBAHUS U PeaNTU3alun
BHEYPOYHOMH JIeATEIHHOCTH B
o0pa3oBaTeNnbHOI OpraHu3aiuu

2 TunoBble KOHTPOJIbHBIE 32/IaHNUS, HEO0OX0AMMBbIe VI OLIEeHKH Pe3yJIbTAaTOB
o0y4eHHs1, XapaKTepU3yIuX (popMUpPOBaHUE KOMIIETEHIUI B mIpo1iecce
O0CBOEHHs 00pa30BaTeJbLHOM NPOrpaMMbl
2.1 TunoBble KOHTPOJIbHBIE 321aHUS, HCNIOJIb3yeMble /s IPOBeleHUsI BXOAHOI0
KOHTPOJIA



TECT 1O JUCHUIIJIMHE

1. Cucrema yCcIOBHBIX 3HAaKOB (CHMBOJIOB) JUIS Mepenadd, 0OpadOTKU U XpaHEHUs UHPOPMALUU
(cooOmieHwms)
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VYkaxure 3 Buaa KOAUPOBaHUS MepeaBaeMoi HHpOpMaIum.
CHMBOJIBbHBIN, TpapUUeCcKUid, YUCIOBON

CHUMBOJBHBIN, CXEMaTHYECKHUM, MATEMAaTHICCKUI

3BYKOBOH, rpaMuecKuii, YUCIOBOM

3BYKOBOM, rpaduueckuii, MaTeMaTHUECKUi

3BYKOBOH, rpauuecKuii, 0yKBEHHBIN

SECROU-

3anuck pa3roBOPHOM peuu B PEKUME peaTbHOTO BPEMEHN Ha OYMa)KHBIH HOCHTEIb
CreHnorpadus

Tpancisus

BBon

JlekonupoBanue

KoaupoBanue

moAwR S

5. CKOJIBKO Ppa3iIMyYHBIX CHMBOJOB MOXHO 3aKOJUPOBATh C MOMOIIBIO OJHON TaOIHUIIbI
nepekoupoBkH (8 OuT)?
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Jana tabnuia uctTiHHOCTH. OnpeaenuTe JOTHYSCKYI0 OMEPAIIHIO.
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NuBepcus
Konwronkius
OKBHUBaJCHTHOCTD
Nvmnnukanus
Jn3bIoHKINS

monw»

Ykaxute noxkaoe BeickaspiBanue (T — true; F — false).
8-2=5)=F

6-2=4)=T

2-3=-5)=F

(6-2=4)=F

8+2=10)=T
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VKaxuTe Ha3BaHME JIOTUYECKOM onepanuu A V B.
JIN3BbIOHKIIMSA

NMmmmukanms

Konrsronkuus

WNuBepcus

OKBHUBaJCHTHOCTH

MOOW R ®

9. VKaXuTe JOrMYECKYI0 OIEepanyio, KOTopas JaeT UCTUHHOCTh JUJIl COCTABHOI'O BBICKA3bIBAHMS
TOJILKO B CJIy4ae, KOT/1a BXOASIIUE MPOCThIE BHICKA3bIBAaHUS 002 HCTUHHBI.

KonbroHkuus

J3BbIoHKINS

Bce nornueckue onepannuu

Nvmmmmkanus

WNuBepcus

moaw>

10. Jlormueckast omepanus, KOTopass HCTHMHHA, €ClIM 00a BbBICKa3bIBaHHUS, BXOJSIINE B HEE,
VCTHHHBI, 1 JIO’)KHA BO BCEX OCTAJIbHBIX CIydasx

KonbroHkuus

J3BIOHKINS

NMmmmukanms

WNuBepcus

OKBUBaJEHTHOCTh
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UYro B nepeBojic Ha PyCCKU 03HAYAET CIIOBO «OKTET» B MHPOPMATHUKE?
KoaiiT

baiit

['GaiiT
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SESHOR-IPS



12.

VKkaku BapWaHT, TJ€ CIWHUIBI HW3MEpPEHUS

nHpopmaruu

MpEaACTaBJICHBI

BO3paCTaHHUS.

A. ourt, OaiT, KOaiiT, MOaiiT, ['0aliT
B. our, Oaiit, MOaiit, Koaiit, ['6aiiT
C. our, KoOaiit, 6aiit, MoaiiT, ['6aiiT
D. our, ['0aiit, OaliT, KOaiiT, MOailiT
E. Oaiit, out, KOaiit, I'0aiit, MOaiT
13. 1 iorradaiiT =210 ...?

A. [TerabaiiT

B. 3erTabaiT

C. Tepabaiit

D. ['uraGaiit

E. Dkcabait

14. Yemy paBHO BeIpakeHue 16 6ut + 36 6ut?
A. 6 OaiT

B. 6,5 OaiT

C. 5,5 Oaiit

D. 7 GauT

E. 5 GaiT

15.  Yemy paBen 1 uu0O6n?

A. 1 Oaiit

B. 1 out

C. 16 our

D. 8 out

E. 4 out

16. VYkaxkuTe HanOONBITYIO U3 MPUBEICHHBIX €IUHUI] U3MEPEHUS WH(OPMALIUH.
A. 1 3errabaiit

B. 1 IlerabaiiT

C. 1 Worrabaiir

D. 1 TepaGaiiT

E. 1 T'urabairt

17. [TepeBenute 2,5 nmeradaiit B ['0aiiT.
A. 1024

B. 1048576

C. 8388608

D. 265000

E. 2621440

18. Ykaxute camblii 0061101 00BeM HH(pOpMAITUH.
A. 1025 Mo6aiit

B. 10000 Ko6aiit

C. 0,0001 ToaitT

D. 1 I'Gaiit

E. 100024 Gaiit

B TIOpSIIKE



19. YKakuTe eIWHUIY H3MEpeHHs HHQOpMAIMH, KOTopas Ooibine TepabaiitTa, HO MEHBIIE
sKcabaiira.

Kunobait

Morrabaiit

[TeraGaiT

['urabaiit

3errabaiit

SESHOR-IPS

Breruucaure: 16 Oaiita - 16 6ur.
13 Gaiit
15 Gaiit
14 Gaiit
17 Gaiit
16 Gaiit

SESROR- PN

—

Yemy pasno 2'° K6aiir?
1 ToaiT

1 I'GaiiT

1 MoGaiit

1 GaiiT

1 6ut

moaw>X

YKakuTe CHHOHUM ClIOBa HHOO (€AMHUIIA U3MEPEHHS HHPOPMAIIHH).
but

Terpana
OxkTter
Bbaiit
Kumobait

SESROR PN

Brruncaure. 2 Moatita + 128 Kbait =
230001 Oaitr

17256 Oaitr

2128000 Oair

18128 Oaitr

16208 OaitT

moOw>g

VYkaxute GpopMyiry XapTid s onpeieieHus: oobema nHdopmaium
[=eN

I =logsN

I[=1IgN

[=2N

[=logoN

SECReR- AN

1 T6aiit (Tepabaiit) paBeH
233 our

230 6ur

28 out

240 6ur

Caw>y



E. 243 out

26.  Bovrumcnure: 16 6aiita + 16 Our.

A. 16 Gaiit

B. 19 Gaiirt

C. 17 Gaiit

D. 20 Gaiit

E. 18 Gaiit

27. VYkaxuTe nporpammy, KOTopasi He SABJISIETCS MPOrPaMMON-apXUBATOPOM
A. WinRAR

B. 7-Zip

C. WinZip

D. ZipMagic

E. MSDOS

28.  becmnatHblil apxuBaTop 11t windows
A. WinZip

B. WinRar

C. 7-Zip

D. SFX-apxuB

E. G-Zip

29.  Haiigute xapakTepHbIe OTIUYMS PA3IMYHBIX IPOrPaMM-apXUBATOPOB (YKAXKHUTE HEBEPHBIN
OTBET)

A OTnn4aroTcsi CKOPOCTHIO PabOTHI

B OTnuuaroTcs Ha3HAYEHHEM

C. OTan4aroTCsl CTENEHBIO CKATUS

D Otnuuarorcst GopMaToOM apXUBHBIX (haiioB
E Otnuuarorcs uaTepdeiicom

30. 3a cyeT yero NPoOMCXOAUT cKaThe MH(OPMALIUU IPU apXUBALUU. YKa)KUTE HEBEPHBIN OTBET.

A. Cxartue nHpopmanuu B (haiinax mpou3BOAUTCS 3a CUET YCTPAHEHUS H30BITOUHOCTH

B. Cxarue uHpopmanmu B (aiigax MPOM3BOAMTCS 3a CUET MPEACTABICHHS MOBTOPSIOLIMXCS
CHMBOJIOB B BUJI€ K03()(uilneHTa MOBTOPEHHS U COOTBETCTBYIOLINX CUMBOJIOB

C. Cxarue uHdopMaruu B (aiiax NpPOU3BOAMTCSA 3a CUET MCKIIOYEHUS M3 HUX MOCTOSHHBIX
O6uTOB

D. Cxarue nHpopmanuu B (haifax Mpou3BOAUTCS 3a CUET YNPOLICHUS KOI0B

E. Cxarue uHdopmaruu B ¢aityiax mpou3BOANUTCS 3a CUET YJaJICHHUs YacTH HHPOPMALUU

31. Yactp apxuBHOTO (haiina, pa3MenieHHOTO Ha HECKOIBKHUX JUCKaX, HA3bIBACTCS

A. QDaiin

B. ApxuB

C. JoxymeHT

D. [Tanka

E. Tom

32. VYxaxwure THIl (aillIoB ¢ HANMEHBIIEH CTETIEHBIO CKATHS.



A. ApxuBHbIe (pailiibl

B. Hcnonasiembie ¢aitipt

C. Daitnel JaHHBIX

D. I'padpuaeckue daiab

E. TexkcToBbie hanbl

33. CamopacrnakoBBIBAIOITUICS BUJT apXUBHOTO (haiiina

A. [TonnepkuBaeTcsi UCKIIOYUTENLHO B (hopMare .rar U CYIIECTBEHHBIM OOpa3oM H3MEHSET
CTETICHb COACPKIUMOT0 0€3 ero MOBPEXKICHUS JIMOO0 MOTEPU B CTOPOHY YBEITUICHUS

B. [Ipeacrasnsier co0oil apXuB € JOMOJHUTEIHHO BHEAPEHHBIM MOJYJEM I PACHaKOBBIBAHMS
(daiioB IBOMHBIM HAXKaTUEM I10 KHOIKE MBIIITH

C. [TpencraBisier co0oil  ckaTHe JAHHBIX JJIs apXWBa, TJI€ OHHM NPHHATHI 3a CIUHYIO
MOCJIEI0BATEIHHOCTH HHPOPMAITUU

D. [IpencraBisier coO0OM OIMH LENOCTHBIA apXUB, pa3MelllaTh U XPaHUTh KOTOPHI BO3MOKHO Ha
HECKOJIbKUX HOCUTENSX TAHHBIX

E. JlaHHbBIN apXuB cleayeT co3[aBaTh, KOrja He MOTpedyeTcss 4acToro oOHOBIEHUS HH(GOPMAIIUU

U YaCTUYHOTO W3BJICUCHHS (aiijioB, B MPOTUBHOM Cjyd4ae CJCIyeT HCIOJIb30BaTh JIPYrod BUJ
apXuBHOTO (aiina

34.  VYkaxuTe Ha3BaHUE CAMOPACIIAKOBBIBAIOLIETOCS apXHUBa.

A. WinRAR apxus

B. SFX-apxuB

C. WinZip apxus

D. 7-Zip apxuB

E. G-Zip apxuB

35. B uewm 3akitouaercst Meron cxatust uHGopmanun?

A. W3mensiercs mpudT Tekcta

B. W3MeHSI0TCSl MEXTyCTpOUYHbIE HHTEPBaJIbl HA MUHUMAJIbHbIE

C. [TocnenoBarenbHas cepusi OAMHAKOBBIX 3JIEMEHTOB JaHHBIX 3aMEHSETCS Ha JiBa CUMBOJIA
D. VY panstoTcs Bce JIMIIHUE TPOOeIibl B JOKYMEHTE, Ha3BaHUU JTOKYMEHTa

E. N3MeHSI0TCSI MEX/TyCTPOUYHbIE HHTEPBAIbI, YAAISIOTCA IPOOEIBl M U3MEHSETCS MIPUPT.
36. Xyxe BCEro CXUMaIOTCS

A. Aynnodaiiist

B. Buneodaitiner

C. ApxuBHbBIE (ailibl

D. TexcToBble ¢ailnbl

E. I'paduueckue daitnbt

37.  IlepeBenute uncio § U3 AECATUYHON CUCTEMBI CUUCIEHHS B BOCBMEPHUHYIO.

A. 10

B. 6

C. 7

D. 11

E. 8

38. KakoMy wuyumciay B JAE€CATMYHOM CHUCTEME CUMCIEHUS COOTBETCTBYET 4YHCIO A B

MIECTHAALATEPUYHON CUCTEME CUUCIICHUS?
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Pumckoe guciao LXX B 1eCATHYHON CUCTEME CUHUCIICHUS
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YKaKuTe CHCTEMY CUUCIICHUS C HAUMEHBIIIUM KOJIMYECTBOM Pa3IHUHbIX ITUGD.
TponuHnas

Jecstruunas

JIBonuHast

BocbemepuuHnas

[llecTHaguarepuuHas

HepeBez[HTe qucio 7 u3 IHGCTHaﬂHaTequHOﬁ CUCTCMBI CHHUCJICHUA B JCCATUYHYIO.

Dhn 3 O O ©

[lepeBeauTe 4KCiIO U3 OAHON CUCTEMBI CUMCIIEHUS B IpyTryo: 1116 = ?10.
15
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KaKOMy qucily B )IGCSITPI‘{HOI}'I CUCTEME CUHUCICHUA COOTBETCTBYCT YHCIIO

meCTHaHHaTequHOﬁ CHCTEME CUHCIICHHS?
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PumMckoe uncito L B mecaTnaHOM cucTeMe CUMCICHUS
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VYerporictso 1K, ciHOHMM c10Ba «BUHYECTEP)»
OneparuBHas NaMATh
KecTknii nuck
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C. @drnen-HaKoNuTeNb
D. IIpoueccop
E MarepuHckas miara

46.  HaOopsl IpPOBOJHHUKOB, MO KOTOPHIM TPOHUCXOAUT OOMEH CHTHAJAMH MEXIY BHYTPEHHUMH
yCTpOiCcTBaMu

A. Mukpocxema

B. [TuHbI

C. [Tnara

D. Yuncer

E. IIpoBona

47.  YTO HEe OTHOCHUTCS K almapaTHOMy 00eCIeYeHHIO KOMITbIoTepa?

A. OnepanmonHas cucrteMa

B. MonuTop

C. Knasunarypa

D. CucreMHbIi 010K

E. Mpbib

48.  YTO M3 NEepeynCICHHOI0 HE OTHOCUTCS K annaparHoMy 00ecledeHHI0 KoMITboTepa’?
A. Ckanep

B. Monwutop

C. Knasunarypa

D. Hpaiiep

E. MarepuHckas miara

49. CnemnuanpHas IUIaTa, KOTOpas YCTAHABIMBAETCS B CHUCTEMHBIM OJOK U  TO3BOJISIET
OCYILECTBIISATH BBIBOJI M300pa’keHUI Ha MOHUTOD

A. Jucnnei

B. Kectxuii quck

C. Buneokapra

D. Knasunarypa

E. 3ByKOBas KapTa

50. [13Y — 310

A. Y CTpoNCTBO ISl YTEHUS U 3alUCH

B. Pa3HOBUAHOCTH BHYTPEHHEN NAMATH KOMIIbIOTEPA

C. OneparnBHas naMsATh

D. YceTpolcTBO I BBOJA U BBIBOJIA

E. Y CTpoUCTBO 711 BpEMEHHOTO XPaHEHHUS

51. VYeTpolcTBO KOMITBIOTEPA, TPEAHA3HAUEHHOE sl 00paboTKu nHpopManuu
A. Mukpomnpoiieccop

B. Bugneokapra

C. biok nuranus

D. MarepuHckas kapra

E. OneparuBHas NaMATh



52. Nudopmarnus, BocipuHuMaeMasi OpraHaMu cliyxa

A. AynuanbHas

B. TakTunpHast

C. Bkycosas

D. OOGounsTenbHas

E. Busyanpnas

53. VYkaxute BUA HH(GOPMALIMU, KOTOPYIO HEBO3MOYKHO 3aKOJIUPOBATh.
A. ['paduueckas

B. TekcrToBas

C. 3ByKOBas

D. Yucnosas

E. TaxkTuiibHas

54.  Tlonsatue «uHpopmanms» (0T nat. informatio) o3Havaer
A. Marepuai, faHHbIE, CBEICHHS

B. CBeneHus, pa3bsICHEHUS, U3JI0KEHUE

C. baza nanubix, uHQOpMaIMs, JTaHHBIE

D. WNudopmanus, nuabpopMaTuka, CBEACHUS

E. XpaHWInIie, NaMsiTh, JTaHHbBIC

55. Bun nndopmanuu, KoTopasi KOIUPYeT pedyb YeJIOBeKa C MOMOIIBI0 CIICIUATBHBIX CUMBOJIOB —
OYKB (TSI KQXKJIOTO HApOJia CBOM)

A. ['papuueckas

B. Yucnosas

C. 3ByKOBas

D. TekcToBas

E. Buneoundopmanmst

56. B kaxoif cTpaHe BriepBble ObLIT HCIOIB30BaH TEPMUH «UH(OpMATHKA» ?
A. Poccus

B. OpaHIus

C. Snonus

D. I'epmanus

E. CIIA

57. I[To criocoOy BoctpusiTusi UHGOpPMAaLMSL JEIUTCS Ha

A. Maccosas, crienuanbHasi, CEKpeTHasl, THYHas

B. NctunHasg i noxHas

C. BusyanbHas, 3ByKOBasi, TAKTHIJIbHAS U T. 1.

D. TekcToBasi, 3ByKoBasi, rpaduueckas u T. 1.

E. AKTyalbHasi, TOCTOBEPHasl, IOHATHAS U T. .

58. CoiicTBO uWHpOpPMAIMK, BBIPAKEHHOE B BO3MOXXHOCTH TIIOJTYYEHUS €€ KOHKPETHBIM
M0JIb30BaTEIEM

A. AJIEKBaTHOCTH

B. 3amuIeHHOC T

C. YHUKaNbHOCTD

D. CBOEBpEMEHHOCTH

E. JoctynHocTb



59. Nudopmanus, mepenaBaeMas B BHUIE CHMBOJIOB, TNPEIHA3HAYCHHBIX 0003HAYATh JIEKCEMBI
SI3BIKA

A. I'paduueckas

B. 3ByKOBas

C. Buneonndopmarus

D. Yucnosas

E. TekcroBas

60. Wudopmanivs coepXUT TPUBHUATBHBIC CBEACHHUS W ONEPUPYET HAOOPOM MOHSATUH, TTOHATHBIM
OoJbIIel yacTu conryMa. YKakute BUJ HHPOpPMAIIIH.

A. CrnenuanbHas

B. Busyanpnas

C. Jlnynas

D. MaccoBas

E. TaxkTuinbHast

61. By nndopmaiini, KOTOpBIH XpaHUTCS B BHJIE PUCYHKOB, KAPTHUH, CXEM, YSPTEIKEH | T. 1.

A. Buneoundopmarus

B. Yucnosas

C. 3ByKOBas

D. TekcroBas

E. I'padpuueckas

62. VYkaxuTe HEBEPHOE YTBEP)KICHUE.

A. HNudopmariisg — 3T0 OTpake€HHE PEalbHOTO (MaTepHalIbHOTO, MPEAMETHOTO0) MHpa, KOTOPOe
BBIPAXKAETCS B BUJE CUTHAJIOB, 3HAKOB.

B. WNudopmanus nepeaaeTcst ¢ HOMOIIBI0 COOOIIEHUH.

C. YenoBek BOCTIPUHUMAET HH(POPMAIIHIO TOIHKO C TOMOIIBIO OPTAHOB 3PEHHUSI U CITyXa.

D. Wudopmanisa cymiecTByeT B BHIE JOKYMEHTOB, PHUCYHKOB, TEKCTOB, 3BYKOBBIX M CBETOBBIX
CUTHAJIOB, SHEPT€TUUYECKUX U HEPBHBIX UMITYJIBCOB U T. II.

E. Nudpopmanus — n00asi COBOKYITHOCTh CUTHAJIOB, KOTOpBIE Kakasi-1100
cucTeMa BOCIIPUHUMAET U3 OKpY’KaroIIeH Cpelibl, BBIJIAET B OKPY’KaIOIIYIO cpeny

WJIA COXPaHSIET BHYTPH ONPEIEICHHOW CUCTEMBI.

63. CaoiicTBO MH(MOPMAILIUU, ONPEIENSIONIeeCs CTENEeHbI0 ee OMM30CTH K peaTbHOMY COCTOSHUIO
00BbeKTa, mporiecca, IBJICHUS U T. 11

A. AKTyanpHOCTh MH(OpMAIIH

B. OO0BeKTUBHOCTH MH(OPMAITIH

C. [Tone3HocTh (LIEHHOCTH) HHPOPMALIUU

D. [TonHoTa MHOpMAaIIH

E. TouHoCTh HHDOPMAITUH

64. Wndpopmarnius, npeacTaBieHHas B BUJe H300pakeHU, COOBITUH, TPEeAMETOB, TpaduKOB
A. 3HaKoBast

B. ['paduueckas

C. 3BYyKOBas

D. Yucnosas

E. TekcroBas

65.  I'me u xorya BuepBbie OBbUT BBEJICH TEPMUH «UH(POPMATHUKA»?
A. ®pannus, B 60-X IT.
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66.

MHOI'OCJIOBHO, a C ,HOHYCTHMOﬁ CTCIICHBIO  CXXATOCTH,

CHIA, 40-x TT.
Anrmms, B 50-x IT.
Poccus, B 70-x T.
I'epmanus, B 60-x IT.

WNudopmanrs BOCHPUHUMAETCS TOpPA3I0 JIydlle, €CIM OHa NpPEACTaBICHa HE MOJPOOHO U

COOTBETCTBYIOIIEE CBOHCTBO HH(OPMAIHH.

oe3

JIMIIHUX  JeTaJIeH.

Vkaxure

A. ITonnora

B. [TonsiTHOCTH

C. OOBEKTUBHOCTH

D. JoctynHocTb

E. Kparkoctb

67. VYkaxure 6a30By10 anmnapaTHyto kKoHpurypamuo I1K.

A. CuctemHbIit 0JI0K, MOHUTOP, CKaHEP, MBI

B. CucreMHbIit 610K, MOHOOJIOK, KIaBUaTypa, MbIIb

C. MOoHO000K, MOHUTOD, KJIABHATypa, MBIIITh

D. CucreMHbIi 610K, MOHUTOp, KJIaBUATypa, IPUHTEP

E. CucreMHbIN 0JI0K, MOHUTOp, KJIaBUATypa, MbIILIb

68.  OcHOBHOE yCTPOWCTBO KOMIIbIOTEpA JUIsI BEIBOJIA HH(OPMALIHH.
A. ITpunTep

B. Kononku

C. [Tnottep

D. Haymnukn

E. Monutop

69.  VYcTpoiicTBO, MpenacTaBisioliee coO0N METAIIMYECKYl0 KOPOOKY €O ChEMHOM KpBILIKOH, B
KOTOpOW pa3MelIeHbI pa3InYHbIE YCTPONCTBA KOMIIBIOTEPA.

A. MonuTop

B. Knasuarypa

C. CucremHbIN 06J10K

D. biiok nutanus

E. MpbIib

70.  OcHOBHOE yCTPOWCTBO KOMIIbIOTEPA, ITpeIHa3HauUeHHOE JIIsl 00paboTKH HH(pOopMauu
A. Knasuarypa

B. Monurop

C. CucremHbIN 0J10K

D. MpbIb

E. MarepuHckas miara

71.  MuUKpocxeMbl, UCHOJb3yeMble IS BPEMEHHOIO XpaHEHUs HH(pOpManuu BO BpeMsi pabOTHI
KOMIIbIOTEPA

A. IIpoueccop

B. MarepuHckas miara

C. CereBas kapta

D. OmnepaTuBHas naMsTh

E. KecTkui nuck
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OCHOBHOE yCTPOICTBO KOMITbIOTEPA AJISl BBOJIA MH(OPMAIIH.
Kamepa

[TnoTTep

Mukpodon

KnaBuatypa

Cxkanep

VYKaxuTe YCTPOICTBO «IpauecKoroy ynpaBIeHHUs.
Y/ 181000

Momnurop

CucreMHbIi 010K

[TpunTep

KinaBuarypa

YKaxuTe OCHOBHOE Ha3HAUCHUE YCTpOﬁCTBa KOMIIBIOTEPA KYyJIEpa.
[ToaxmoucHne IMUTaHuA, PACHIPCACICHUC MOIIHOCTH IJId KaXXI0ro YCTpOﬁCTBa CHCTCMHOI'O

XpaHeHue MUHUMAIBbHON MHPOPMAIINU, HEOOXO0AUMOM IS 3aTPY3KH KOMITBIOTEPA.
Xpanenue nH(MHOPMAIMH O TEKYIIEH JaTe U BpPEMEHH.

Kynep — cucrema oxmnaxxaeHus Ipoueccopa.

[Ipennaznauen Ay 06padOTKU BUICOMH(DOPMAITUH.

YKakuTe YCTPOHCTBO KOMITBIOTEPA, OJHA U3 XapaKTEPUCTUK KOTOPOTO U3MepsieTcss B MOauT.
MonuTop

Kononku

3ByKOBas KapTa

Knasuarypa

OneparuBHas NamsTh

VYcTpoiicTBO, KOTOpOe Tpeodpa3yeT JIISKTPUYECKYI0 SHEPIUi0, MOCTYNAMONIYI0 W3 CETH

MEPEMCHHOT'O TOKA, B SHEPIrHUiO, IPUT'OAHYIO IJIF IMATAHUA Y3JI0B KOMIIBKOTEPaA

moNw»

mO0w>

SECROR P

OneparuBHas NaMATh
Kectxuii quck
ITpoueccop
MarepuHckas miara
bnox nutanus

[Tpu coxpanennn nHGOpMaMK HA KOMIIBIOTEPE OHA XPAHUTCS
B O3V

B II3Y

B oneparuBHOM mamsiTu

Ha >xecTkoM Aucke

CD-ROM

VYKakuTe eINHULbI U3MEPEHUS DKpaHa MOHUTOPA.
Hroitm

Mertp

Munnumerp

Heunmerp

CanTumerp



79. YCTpoHCTBO, K KOTOPOMY TMOJKIIFOYAIOTCS BCE OCHOBHBIC YCTPOMCTBA B CUCTEMHOM OJIOKE

A. OneparuBHas NaMATh

B. IIpoueccop

C. biiok nutanus

D. MarepuHckas riara

E. Buneokapra

80.  HMudopManmoHHBIN Mpolecc, B X0Ae KOTOPOro CyOBEKT HAaKalUIMBAaeT JaHHbIE 00 OOBEKTe,

KOTOPBI €ro HHTEPECYET, C LIETbI0 MPUOOPETEHUs JOCTATOYHON OJTHOM HH(pOpMaluu

A. [Tepenava nadopmanuu
B. O06paboTtka napopmanuu
C. C6op unpopmanuu
D. O6men undopmanuu
E. XpaHneHue HHGpOpMaIUH
Tect 2 Undopmanusi 1 MHPOPMALHOHHBIE NPOLECCHI
IMousitust undopmMaTuKu M MHPpOPMATAN
T3 Ne 1

Hayxka undopmatrka u3ydaer:

-: [Ipouiecchl cOopa, mepepabOTKH, XpaHEHUS, UCTIONB30BaHUs U iepeaadn HHGopMaIuu

-: Texnonoruto 06padoTKK HHPOPMAIIUK TTOCPEICTBOM CO3JaHHUS TPOTPAMMHOT0 00ECTICUCHUSI 1
KOMIIBIOTEPOB

+: TexHooTHIO COOpa, XpaHEHUSs, IIEPEPAOOTKH, ITepeIadl M UCITOJIb30BaHUS WH()OPMAIIHH, a TAKKE
CaMH 3THU TPOIECCHI

T3 Ne 2

Wudpopmanus - 3710 ...

+: cBe/IeHus, NepelaBaeMble JIIOAbMU PA3IMYHBIMU CLIOCOOAMH: YCTHO, C TIOMOIIBIO

CUTHAJIOB MJIM TEXHUYECKUX CPEJCTB

+: cBeZieHus O (paKTax, KOHIIETILHAX, 00bEKTaX, COOBITUSAX U UESIX, KOTOPbIE B JAHHOM KOHTEKCTE
MMEIOT BIIOJIHE OINIPEIEIEHHOE 3HAaUCHHE

-! U3JI0’KEHHE, COOOIIEHUE, OCBEJOMIICHHE

T3 Ne 3

Curnan - 3710 ...

- DJIEMEHT OKPY>KaIOLIer0 MUPa, CBEJICHHUS O KOTOPOM SIBJISIFOTCS 00BEKTOM MpeoOpa3oBaHMs

+: MaTepHaATbHBIA HOCUTEIh, KOTOPBIN (UKCHpYeT HH(DOPMAIHIO TSI TEpeHOca €€ OT UCTOYHHKA K
noTpeOUTEINIO

- DIIEMEHT OKPY’KaIOIIeT0 MUPa, KOTOPBIA UCTIONB3YeT HH(OPMAITHIO

T3 Ne 4

OcHOBHBIE HTH(POPMALIMOHHBIE TPOIIECCHI:

-: XpaHeHHe, YHUUYTO)KEHHE, OJIOKMPOBKA, KOITUPOBAHHUE, TOCTOBEPHOCTh
+: mouck, oToop, XpaHeHue, rnepeaayda, KoJupoBaHue, 00paboTKa, 3aluTa
-: COPTUPOBKa, OJIOKMPOBKA, IIepe/iada, peieBaHTHOCTD

T3 Ne 5
Jaiite onpenenenue moHATUIO "nHpopMaTH3anus odmecTsa':



+: OpraHM30BaHHBI HAyYHO-TEXHWYECKUH MPOLECC CO3MAaHUS YCIOBHHA IS yJOBJICTBOPECHUS
UHPOPMALIMOHHBIX TMOTPEOHOCTEH TpakJaH Ha OCHOBE (OPMHPOBAHUS U  HCIOJIB30BAHUA
MH()OPMAIIMOHHBIX PECYPCOB

-: OpraHMW30BaHHBII HAyYHO-TEXHUYECKUH MPOLECC CO3/IaHUs YCIOBHUH IS YI0BICTBOPEHHUS
MaTepUaIbHBIX MOTPEOHOCTEl TIpakJaH Ha OCHOBE ()OPMHPOBAHHMS W  HCIIOJIH30BAHHS
WH(OPMAIIMOHHBIX PECYPCOB

- TIpoLIecC Co3aHusl HHHOPMALMOHHBIX PECYPCOB

Tect 2.1 CucTeMBbI CYHCJIECHUS U OCHOBBI JIOTUKH
KoaupoBanue ungopmauuu

T3 Ne 6

Koauposanue undopmanuu - 3710 ...

-: IPOIECC MPEBPAILICHUS OTKPBITOTO TEKCTA B 3aIlIM(PPOBAHHBIN

+: mpotiecc npeacTaBieHust UHGpopmanuu B BUE KO

-: [Ipomecc mpeoOpazoBaHus 3HAKOB OJHON 3HAKOBOW CHCTEMBI B 3HAKH JIPYTOM 3HAKOBOM
CHUCTEMBI

Tect 2.2 KosimuecTBO M eIHHUIBI M3MePeHUus HHpopMannu

T3 No 7

### nmoaxona K M3MepeHu0 HHGOPMAIIMK HE CBSI3bIBAET KOJUYECTBO MH(POPMALINH C
CoJIepsKaHuEeM COOOIIECHUSI.

+: AndaBuTHbII

+: AJIOABUTHBIN

+: andaBuTHBII

Ne 8

VYkaxute, kKakue U pbl Ha3bIBAIOT OUTaMU
- 1,9

- 1,10

+:1,0

- 1,2

T3 Ne 9

Onun GalT COAEPKUT:
+: 8 out

- 1 6ur

-: 2 bura

-: 16 our

Tect 2.3. KoMnbioTep 1 nporpaMMHoe odecrie4eHue
AnmnapaTHasi peaJIn3anus KOMIbIOTepa

T3 Ne 10

[Tponomxkure dpazy: "Kommnerorep - 3t0..."

- BJICKTPOHHOE YCTPOMCTBO AJisi 00pabOTKH "Yrcen

- BJIEKTPOHHOE YCTPOMCTBO AJIsi XpaHEHUsSI HHPOPMAIIMH JI000T0 BHIa

-2 BJICKTPOHHOE YCTPOMCTBO AJisi 00pabOTKM aHAIOTOBBIX CUTHAJIOB

+: 3JIEKTPOHHOE YCTPOMCTBO JIJIs1 HAKOIIJIEHUs, 00pabOTKH U mepenayr HHPOpMAaIu

T3 Ne 11
VYxkaxure HanOoJiee MOJHBIN MepeueHb YCTPOUCTB MEPCOHAIIEHOTO KOMIBIOTEPA, HEOOXOIUMBIX IS



ero paboTsl

-: MUKPOIIPOLIECCOP, COMPOLIECCOP, MOHUTOP

+: LIEHTpaJIbHBIN Mpolieccop, ONepaTuBHasl MaMATh, yCTPOKMCTBA BBOAa-BhIBOA
- MOHUTOD, BUHYECTEP, IPUHTEP

-2 AJIY, YV, conporieccop

-1 CKaHep, MbIIIb, MOHUTOP, IPUHTEP

T3 Ne 12

BriOepure, ycTpoiicTBa, KOTOPbIE OTHOCATCS K AMATH
+: BUHYECTEP

+: O3V

-: MOHHUTOD

-2 IUIOTTEP
+: 113V

T3 Ne 13
BriOepure Bce ycTpoiicTBa /Ui BbIBOAA HHGOpMALUU
+: MOHHUTOP

- KJ1aBHUaTypa
-. MBIIIb

+: IpUHTEP

! CKaHep

- MOJEM

: MUKpO(OH
! JUCKOBOJ
+: HayIIHUKH

T3 Ne 14

[Tepeuncnure pakTOpbl pUcKa Il 310pOBbs IIPU pabOTE HA KOMITBIOTEPE
+: Ipo0JIeMBbl, CBA3aHHBIE C 3JIEKTPOMArHUTHBIM U3Ty4eHUEM

+: npoOeMbl 3peHUs

+: mpo6JIeMBbl, CBA3aHHBIE C MBIIILAMH U CyCTaBaMH

-: IpoOJIEMBI, CBA3aHHBIE CO CIIyXOM

-: IpoOJIEMBI, CBA3aHHBIE C CEP/IEYHO-COCYAUCTON CUCTEMOM

T3 Ne 15
be3omacHoe paccTostHue OT dKpaHa 10 IJ1a3
+:50-70 cm
-:40-50 cm
-:30-40 cm
Tect 2.4. IIlporpammHoe o0ecniedeHne MEPCOHATBHOI0 KOMIIBIOTEPa

T3 Ne 16

[Tporpammuoe ob6ecnieuenue (I10) - 310 ...

+: COBOKYITHOCTB IIPOTPaMM, IO3BOJISAIOIINX OPraHU30BaTh PELICHUE 3a1a4 Ha KOMIIBIOTEPE
-: BO3MOKHOCTh OOHOBJICHUS IIPOTPAMM 32 CUET OIOKETHBIX CPEICTB

- CIIUCOK MMEIOIINXCS B KAOMHETE POrpaMM, 3aBEPCHHBIX aIMUHHUCTPALUCH IIIKOJIbI

T3 Ne 17

CucrtemMHOe MporpaMMHOE obecreueHue - 3710 ...

+: IporpaMMBl JUIsi OPTaHU3alMU COBMECTHOM PabOThI YCTPONUCTB KOMITHIOTEPA KaK €IMHON CUCTEMBI
-: IPOrpaMMBbl JUIsl OpTraHU3aluu YI0OHOH CUCTEMbI pa3MeIleH sl IPOrpaMM Ha JIUCKe

-: Habop mporpaMm 715t pabOThI YCTPOHUCTB CHCTEMHOTO 0JI0Ka KOMITBIOTEPA



T3 Ne 18

[MpuknaaHOE MPOrpaMMHOE 00ECIICUEHHE - ITO. ..

-: IPOrpaMMBbI It 0OecrieueH s paboThI IPYTHUX MPOrpaMm

+: IporpamMMsbl JUTsS pelIeHHsI KOHKPETHBIX 3a/1a4 00paboTku nHpopMauu

-: IPOrpaMMBbI, 00ECIICUNBAIOIINE KaYeCTBO PabOTHI MeYaTAIOIIMX YCTPOMCTB

T3 Ne 19

S: Oneparmonnas cucrema - 370 ..

+: cucTeMa mporpaMm, KOTopasi 00eclieuuBaeT COBMECTHYIO paboTy BCeX YCTPOUCTB
KOMITbIOTEpa 10 00padoTke nHpopMauu

-: CHCTeMa MaTeMaTHYECKUX ONepanui U PeHIeH s OTCIbHbIX 3a/1a4

-. CUCTEMA IIJIAaHOBOI'O pEMOHTA U TCXHUYCCKOI'O 06CJ'Iy}KI/IBaHI/I5[ KOMHBIOTepHOI‘/'I TCXHHUKHU

T3 Ne 20

3arpy3ka onepaluoHHON CUCTEMBI - 3TO ...

-2 3aITyCK CIIEIUAILHON IPOTrPaMMbI, COACPIKAIICH MaTeMAaTHUCCKUE ONIEPAIlUH HaJl YUCIaMH
+: 3arpy3ka KOMIUIEKCa MPOrpaMm, KOTOPbIE YIIPABIISIOT pab0TO# KOMITBIOTEPA U OPTraHU3YIOT
JTAJIOT TTOJIB30BATEIIS C KOMIIBIOTEPOM

- BJIIOYKE€HUE JUCKETHI B JUCKOBOJ

T3 Ne 21

Bri0epuTe U3 crivicka Ha3BaHUS OMEPAIIMOHHBIX CUCTEM:
+: DOS

+: Windows

+: Unix

-: Word

-: Power Point

T3 Ne 22

[Tanens 3a1a4 CyRUT AJIA ...

+: IEPEKITIOYCHUST MEXKAY 3aIYIICHHBIMA TPUI0KEHUSIMHI
-: 3aBepieHus padotrsr Windows

-: 0OMeHa TaHHBIMH MEX]Ty MTPHIIOKEHUSIMA

-: 3ammycka nporpamm DOS

-: IPOCMOTpA KaTaJoroB

T3 Ne 23

SpnbIk - 31O ...

-: acTh (aiina

-: Ha3BaHUE MPOrpaMMbl WA JOKYMEHTa
+: CChIJIKA Ha IIPOrpamMMy HJIA JOKYMEHT
-: LIEHHUK

Tect 2.5. IlpukiaagHbie NPOrpaMMHbIe CHCTEMBbI 00pad0TKH HH(pOpManun
TexcroBblil npoueccop Microsoft Word

T3 Ne 24

[Tponomxute ¢ppasy: "TeKCTOBBIN pelakTop - 3TO MporpaMma, peJHazHaueHHas s ..."
+: co3maHus, pelakTUPOBaHMs U (OPMATHPOBAHUS TEKCTOBON MH(OpMaIK

-: paboThI ¢ N300pAKEHUAMH B MPOLIECCE CO3AAHUS UTPOBBIX MPOTPAMM

-: ynpasinieHus pecypcamu 1K npu coznanum 10KyMeHTOB
-1 aBTOMAaTUYECKOI0 MEPEBOJIA ¢ CUMBOINYECKUX SA3BbIKOB B MAILIMHHBIE KOJIBI



T3 Ne 25

Bribepute Bce pacmmpeHus TeKCTOBBIX (DailiioB:
-1 exe

+:txt

- bmp

-ravi

- gif

+: doc

- wav

+: docx

T3 Ne 26

K 4uciy ocHOBHBIX (PyHKIMI TEKCTOBOTO MPOLIECCOPA OTHOCSATCS:

-. KOIIMPOBAaHUEC, ICPEMCIUICHUC, YHUUYTOXKCHUEC U COPTUPOBKA d)paFMeHTOB TEKCTa
+: co3anue, peakTHPOBaHUE, COXPAHEHHUE U IeYaTh TEKCTa

-: cTporoe coOII0eHHE ITPaBONUCAHUS

-: aBTOMaTu4ecKas 00padoTKa HHPOPMAIMH, IPEICTABICHHON B TEKCTOBBIX (haiaax

T3 Ne 27

B TexcToBOoM mponeccope MS Word ocHOBHBIMM ITapaMeTpaMH IPpH 3aJlaHUH [TapaMeTpoB ab3ara
ABJISIOTCS:

-: TIOJIS, OpUEHTALUs

-: TApHUTYPA, pa3Mep, HauepTaHue

+: BBIpaBHUBAHUE, OTCTYIl, HHTEPBAJI

-: WIpUQT, BIpaBHUBAHUE

T3 Ne 28

B MS Word a63air - 370 ...

- HpOI/I3BOJ'II)Ha$I IIOCJICI0OBATCIIBHOCTE CJIOB MC)K)Iy ABYMA TOYKaAMHU

+: IPOU3BOJILHAS TTOCIIEIOBATEILHOCTH CUMBOJIOB, OTPAHUYCHHAs ¢ 000MX KOHIIOB MapKEpOM KOHIIA
ab3ana (HerevyaTaeMble CUMBOJIbI)

-: TPOU3BOJIbHAS MTOCIICAOBATEILHOCTH CHMBOJIOB MEX/Ty JICBOW U MPABOW TPAHHUIIAMHU CTPOKHU

- MPOU3BOJIbHAS TIOCIIEIOBATEIIBHOCTH CHMBOJIOB, HAUMHAOIIASICS C OTCTYIIOM TIEPBOM CTPOKHU

Tecr 2.6. Tabauunbiii npoueccop MS Excel

T3 Ne 29

DneKTpoHHas TabiuIa - 370 ...

+: mpUKIaHAas MpoTrpaMMa, IIpeTHa3HauYeHHAas 1St 00paboTKH

CTPYKTYpUPOBAHHBIX B BUJIE TAOIHIIBI JAHHBIX

-: PUKJIaIHAS IPOTpaMMa Jjisi 00pabOTKH KOJAOBBIX TaOIHUIT

-: yerpoiictBo 1K, ynpasnstolee ero pecypcamu B mpoiiecce 00pabOTKU JaHHBIX B TAOTUYHON
dbopme

-: CUCTeMHas mporpamma, ynpasisitomas pecypcamu [1K npu o6pabotke Tadbnui

T3 Ne 30

S: DnexktponHas TabyMIla IpeAHA3HAYEHA JJIA...

+: 00pabOTKM MPEUMYIIIECTBEHHO YHCIOBBIX IaHHBIX, CTPYKTYPUPOBAHHBIX C IOMOIIBIO TaOJIHIL
-: YHOPSAJOYEHHOTO XpaHEeHUsI M 00pabOTKH 3HAUUTEIBHBIX MAaCCUBOB JIaHHBIX

-! BU3YQJIN3aLUHU CTPYKTYPHBIX CBSA3EH MEXY JAHHBIMHU, MPEACTABICHHBIMHU B TaOIUIIaX

-: penakTupoBaHus rpadUIECKUX MPEACTaBICHUH 00IBIINX 00beMOB HH(pOpMAITUN

T3 Ne 31
S: Jlng nonb3oBatens syeika IeKTPOHHON TaOIUIbI HACHTUDHUITUPYETC ...



+: MyTeM MOCJIE0BAaTENbHOTO YKa3aH!sl MMEHU CTOJI01a 1 HOMEpa CTPOKH, Ha IEPECEYCHUH KOTOPBIX
pacronaraercs sueika

-1 aIp€COM MAIIMHHOTO CJIOBA ONEPATUBHOM MMAMSITH, OTBEIEHHOIO MO/ SIYEUKY

-. crI€nyajJdbHbIM KOJOBBIM CJIOBOM

- IMEHEM, IPOU3BOJIBHO 33/1aBAEMbIM I10JIb30BaTEIEM

T3 Ne 32

Bri6epure BepHyI0 3anuch (GOpMyIIBI 1711 3JIEKTPOHHOM TaOIHIIbL:
- C3+4*D4

- C3=C1+2*C2

-2 A5SB5+23

+: =A2*A3-A4

T3 Ne 33

Kaxkas popmysa OyaeT mosydeHa npu KOMUPOBaHUH B siueiiky D3, popmyiibl u3 suetiku D2
-1 =A2*C2

+: =$A$2*C3

- =$A$2*$CS$3

- =A2*C3

T3 Ne 34

[Ipu nepemenieHny Wik KOMMUPOBAHUHU B AJICKTPOHHOU Ta0HIle a0CONMIOTHBIE CCHUIKH ...
+: HE U3MEHAIOTCS

-: MpeoOpa3yrOTCsl BHE 3aBUCUMOCTH OT HOBOTO MOJOKEHUS (POPMYIIBI

-: IpeoOpa3yroTCs B 3aBUCUMOCTH OT HOBOTO MOJIOKEHUS (POPMYIIBI

-: MpeoOpa3yrOTCs B 3aBUCMMOCTH OT MPaBUJI YKa3aHHBIX B (hopmyJie

T3 Ne 35

Juarpamma - 310 ...

+: (hopMma rpaduIecKoro mpeACTaBICHUS YUCIOBBIX 3HAUYCHHI, KOTOPAs TIO3BOJISIET OOJIETYUTh
MHTEPIPETAINIO YUCIOBBIX JaHHBIX

-: rpaduk

-: KpacuBO o(opMIIeHHas Tabiuia

-: KapTa MECTHOCTH

Tect 2.7. Cucrembl ynpasJjieHusi 0a3aMu JaHHbIX

T3 Ne 36

baza gqanHBIX - ATO ...

+: COBOKYNHOCTb JJAHHBIX, OPTaHU30BaHHBIX IO ONPEAEIEHHBIM IPaBUIaM

-2 COBOKYITHOCTb MPOTPaMM I XpaHEHUsI 1 00paObOTKU OOJIBIITNX MaCCUBOB HH(GOPMAITIH
-: uHTepdeiic, MoANePKUBAIOIINN HATIOJTHEHHE U MAaHUITYJTUPOBAHUE TaHHBIMU

-: OTIpe/IeJICHHAsi COBOKYITHOCTh MH(OpMaIuu

T3 Ne 37

Haubonee pacnpocTpaHeHHBIMH B IPAKTUKE SBISIOTCS ...
- pacrpeielIeHHbIe 0a3bl TAHHBIX

-: Hepapxudeckue 0a3bl TaHHBIX

-: ceTeBble 0a3bl JaHHBIX

+: peNIMOHHBIC 0a3bl JAHHBIX

T3 Ne 38
b1 conepxut nnpopmarmio o codbakax u3 Kixyda co6aKoBOACTBA: KIWYKA, TOPOa, JaTa



POXKICHHSI, TTOJI, KOJIMYECTBO MealICH.

Kakoro tuma 10mKHBI OBITH TOIA?

- TEKCTOBOE, TEKCTOBOE, YHNCIIOBOE, TEKCTOBOE, YHCIOBOE
+: TEKCTOBOE, TEKCTOBOE, J1aTa, TEKCTOBOE, YHUCIOBOE

- TEKCTOBOE, TEKCTOBOE, J1aTa, JOTMYECKOE, YUCIOBOE

- TEKCTOBOE, TEKCTOBOE, YHUCIIOBOE, JOTHUECKOE, YUCIIOBOC

Tect 2.7. Co3nanne myabTUMeAuiTHbIX Npe3enTanuii Microsoft PowerPoint

T3 Ne 39

Yro takoe Power Point?

+: mpuknaaHas nporpamma Microsoft Office, mpeanasHadeHHas st CO3aHUS MTPE3CHTAIMIA
-: IPUKJIJHAS TIPOTpaMMa JijIsi 0OpabOTKH KOJIOBBIX TaOJIHIL

-: CHCTEMHas TIporpamMma, YIIpaBIISIOIas pecypcaMu KOMITbIOTepa

-: IporpamMma Jijisi CO3JJaHus aHUMAaIui

T3 Ne 40

Brimonnenue koman bl HauaTh mokas ciaiiioB mpe3eHTamnuu nporpamMmel Power Point
OCYILECTBJISIET KJIABHIIIA ...

- F2

- F3

-: F4

+: FS

Tect 2.8. I'papuuecknii pexakrop Adobe Photoshop

T3 Ne 41

PacrpoBblie n3o00pakeHus 370 - ...

+: MaccuB NUKCENIOB, OIMHAKOBBIX MO pa3Mepy U GopMe, pacloI0KEHHBIX B y3J1aX PerysipHOn
CE€TKH

-: COBOKYITHOCTb CJIO’KHBIX U Pa3HOOOPA3HBIX T€OMETPUYECKHX 00BEKTOB

-: COBOKYITHOCTb CJIOXHBIX U Pa3HOOOPa3HBIX T€OMETPUUECKUX O0BEKTOB, OAMHAKOBBIX 110

pa3sMepy

T3 Ne 42

K ocHoBHBEIM Bo3MOxkHOCTSIM Photoshop oTHOCSTCS:

+: BO3MOKHOCTb PUMEHATH 3P PeKThI (HUIbTPHI)

+: paboTa co cioaMu

+: KOPPEKTHPOBKA 1IBETOB, IIBETOBOT'0 OasiaHCa, IPKOCTH, KOHTPACTa
-: CO3/IaHuE BEKTOPHOTO M300paKEeHUS

Tecr 2.9. I'padpuuecknii pexakrop Corel DRAW

T3 Ne 43

BekropHoe nzo0pakeHue 370 - ...

-: COBOKYITHOCTb CJIOXHBIX U Pa3HOOOpa3HBIX FTEOMETPHUUECKUX O0BEKTOB, OJJUHAKOBBIX TI0 pa3Mepy
+: COBOKYITHOCTb CJIOKHBIX H Pa3HOOOPa3HBIX TEOMETPHUECKUX 00BEKTOB

-: MaccuB MUKCENIOB, OIMHAKOBBIX 0 pa3Mepy U popMe, pacloI0KESHHBIX BY3JIaX PETYJISPHOM CETKU

T3 Ne 44

S: Hegoctatkom Kakux W300pakeHUH SBISETCS OOJBIION 00BEM aMSTH JUTsl XpaHEHUs?
+: IIMKCEIBHBIX

-2 BEKTOPHBIX



-: PacTpOBBIX

Tecrt 2.10. KoMMyHUKaIIlHOHHBbIE POTPAMMHBbIE CHCTEMBbI
Internet

T3 Ne 45

S: Ompenenute, KaK Ha3bIBAETCS CETh, KOTOPAsi 00bEMHSIET KOMITBIOTEPHI YCTAHOBIEHHBIE B OHOM
HOMEIICHUH WM OJJHOM 3JIaHHU:

- TII00aIbHAs

-! perHoHaIbHAsA

+: T0KajIbHas

-: KOpHOpaTUBHAS

T3 Ne 46

HazosuTe THIT JIOKaTBHOM CETH:
S: {{28}}

-: "3Be3pa”

-: "Komp110"

+: "JIuneiinas mmuHa"

T3 Ne 47

Kommiekc annapaTtHbIX ¥ IPOrPaMMHBIX CPEJICTB, MTO3BOJIIOLIMX KOMIIbIOTEPaM OOMEHHUBATHCS
JAaHHBIMHU -

: KOMIIBIOTEPHAA CETb

: KOMIIBIOTEpHAs CETh

: KomnsrorepHas cetb

CeTh

Cetp

: CETb

A

T3 Ne 48

Kommbrorep, moakitoueHHbIi kK UHTepHET, 00s3aTEIBHO UMEET ...
+: IP-anpec

-: Web-ctpanuity

-: JlomeHHOE UM

-: URL-anpec

T3 Ne 49

S: o anpecy www.yandex.ru HAaXOAUTCH ...
+: MOMCKOBAs CHUCTEMa

-: 0aHK TIearoru4ecKoro OrnpITa

-: KHIDKHBIN MHTEPHET Mara3suH

-: TIOPTaJ KOJIIEIKa

Tect 2.10. Di1eKTpOHHAS IOYTA

T3 Ne 50

[TouToBBIH sATUK a0OHEHTA YJIEKTPOHHOM TOUYTHI MPEJCTABISAET COOOH ...

-: HEKOTOPYIO 00JIaCTh ONepaTUBHOM mamsaTH (aitn-cepepa

+: 00J1aCTh Ha KECTKOM JIMCKE MTOUYTOBOTO CEPBEPA, OTBEJICHHYIO JIJISl TIOJIB30BATEINS
-: YaCTh MAMATHU Ha KECTKOM JTUCKE paboueit CTaHINH

-: CIleUaIbHOE 3JIEKTPOHHOE YCTPONCTBO JIsl XpaHEHHUS TEKCTOBBIX (ailiioB


http://www.yandex.ru/

2.2 TunoBble KOHTPOJIbHBIE 3aJaHNS1, HCIIOJIb3YyeMble JIJIsl TEKYLIEero KOHTPOJIS 10

JTUCIHUILINHE

2.2.1 MeTroaudeckne MaTepuaJsibl, HCIOJb3yeMble JIsl TEKYIEr0o KOHTPOJISA 3HAHUI

10 JUCIHILINHE

HaunmenoBanue
OLIEHOYHOI0 CPeACTBA

Kparkas xapakrepucTuka
OLICHOYHOI'0 CPe/ICTBA

IIpeacraBiieHHe OLIEHOYHOI'O
cpencrsa B GpoHae

KoHTpoubHBII O1poc

KOHTpOJIBHBII OPOC — 3TO METON
OLICHKH YPOBHSI OCBOCHHUS
KOMIICTCHIIUM, OCHOBaHHBIN Ha
HerocpeacTBeHHoM (Oecena,
MHTEPBbIO) UM OIIOCPEIOBAHHOM
(aHKeTa) B3aMMOICHCTBUHU
MperoaaBaTelis U CTYACHTA.
HlcTOYHUKOM KOHTPOJIS 3HAHUH B
JTAHHOM CJTy4ae CIIy’KHUT CJIOBECHOE
WJIHM IUCBMEHHOE CY)KJICHUE CTYACHTA

IIpumepHBIii TIEpeYeHb
BOIIPOCOB K 3a4€Ty.

CobecenoBanue

CoOecenoBanue — 3TO OJIUH U3
METOJIOB KOHTPOJILHOT'O OITPOCa,
IIPEJICTaBISIIOIIMNI COO0M
OTHOCHUTEIBHO CBOOOHBIN JHAIOT
Me>1<11y HpCHOI[aBaTeJICM nu CTYIIeHTOM
Ha 3aJIaHHYIO TEMY

IIpumepHBIii IepeYeHb
BOIIPOCOB K 3a4€Ty.

Dcce

CpencTtBo, MO3BOJISIONIEE OIICHUTh
yMeHHEe 00yJaromerocs MuCbMeHHO
W3J1arath CyTh IOCTABJICHHOMN
MPOOJIEMBI, CAMOCTOSITEIEHO
MIPOBOIMTH aHAJIHM3 ITOH MPOOIEMBI C
MCIIOJIb30BaHUEM KOHIICTIIUN U
AHATUTUYCCKOTO HHCTPYMEHTAPHUS
COOTBETCTBYIOIIEH JUCIUILTHHBL,
JienaTh BBIBOBI, 0000IIatoIIne
ABTOPCKYIO MO3UIIUIO IO
MOCTaBJICHHOM Mpobieme

Temartuka ncce

TecToBbIe 3a1aHus

TectupoBaHue — y10BIETBOPSIOLIASL
KPUTEPUSM UCCIICIOBAHUS SMITUPHUKO-
HaJIMNTUYECKas MPOoLEeIypa OLEHKU
YPOBHS OCBOCHUSI KOMIIETCHIIUI
CTYJAEHTaMHU

TecTsl O AUCIUILINHE

3amuTa 1a60paTOpHON
paboThI

JlabopaTopHble MPAaKTUKYMBI - OJIUH U3
BUJIOB CAMOCTOSTEIbHBIN
MPAKTUYECKOU PabOTHI O0YJAFOIIIHXCS
(MJIN mpakTHUYeCKOTo 3aHATHUA).
[enbto 1abOpaTOPHBIX MPAKTUKYMOB
SBIISICTCA YIIIyOJICHHE U 3aKpEIUICHUE
TEOPETUYECKUX 3HAHUMN, U Pa3BUTHE
po(hecCHOHAFHBIX YMEHUN U
HaBBIKOB

JlaGopaTopHbie pabOThI

Jlekuus-oecena

Jlnamorndeckuii METO I U3JI0KEHUS 1
YCBOEHUs y4eOHOTr0 MaTepuara.
Jlexnus-0Oecena mo3BOJISET C
MTOMOIIIBIO CUCTEMBI BOIIPOCOB, YMEJIOM
WX MOCTAHOBKH M UCKYCHOTO

MGTOI[I/IKa HpOBC[[eHI/ISI JICKIIUHN-
Oecennl




MoAAep KaHUsA Auauora
BO3JICHCTBOBATh KaK Ha CO3HAHUE, TAK
Y Ha [I0JICO3HAaHUE 00y4aroLIuxcs,
Hay4MTh UX CAMOKOPPEKLIMHU

HuTepakTuBHOE pemieHue | Meroa Moaepanuu, mpu KOTopoM npu | MeToauka mpoBeaeHus

3a1a4 peIIeHNH 3a1a9 MPUHUMAIOT Y9acTUE | HMHTEPAKTUBHOTO PEIICHUS
BCE 00y4aroIuecs MmoJi pyKOBOACTBOM | 3a1a4
npernoiaBaTensi-Moaeparopa 3amaHus Ui CaMOCTOSITeNIbHON
paboThHI

2.2.4 JlabopaTtopHbie padoThI

JlaGoparopnas pa6ota: CO3JJAHUE JEJIOBbIX TEKCTOBbBIX JJOKYMEHOB

Lenv 3anamus. HUzyuenue ungopmayuonHol mexHoniocuu co30anus, COXpaHeHus
U no02omosKu Kk neyamu 0oxymernmos Microsoft Word.

3ananue 1.1 OpopMuTh npuriamieHue mo oopasiy

[Topsimok paGoOTHI.

1. OtkpoiiTe TeKCTOBBIN penakTop Microsoft Word.

2. YcraHoBute BKiIaJIKy Pazmerka cTpaHuIs.

3. Wcnonb3ysl KHONKYU MaHenu UHCTpymMeHToB [lapamerpsl ctpanuusl (puc. 1.1)
WM AuanoroBoe okHOo I[lapamerpsl cTpaHWIbl (HaKaTHEM B MPABOM HIDKHEM YTy

-
NaHeIu UHCTPyMEHTOB [lapaMeTpbl cTpaHUIbl YIJIOBOTO 3JIEMEHTa _'])/BKnanKH [Tons
u Pazmep Oymaru (puc. 1.2), yctaHoBUTEe mapameTpbl: pasmep — A4; opUeHTalUUs —
KHWYKHAS; T0JIs1: BEpXHEee — 2¢M, JieBoe 2,5 cM, HuxKHee — 1,5 cM, npaBoe — 1 cm.

Beragka PazmeTEa cTpaHuLkl Ceelnkn Pacceinkmn PeueHzHp

J _5 Ij J =) Pazpristl *

£} Homepa crpok =
B
Mona Opwuentauna Pasmep KonoHew a-
- - - - b PaccraHoBKa NEpeHOCoB ™

MapameTpel CTPaHMLE F]

Pucynok 1.1 Ilanens uactpymeHnToB [lapamempsl cmpanuyvl

Mapamerpel cTpaHMuE! ? K

Mong Paswep Dymarn  WMcTounuik Bymari
Mona
BepxHee: 1,87 Hivxree: 1,73

Nesoe: 2,19m Mpasoe: 1,02em

A | 4] 4l
A A

MepenneT: O MNono#eHke NepenneTa: Cnesa

OpUeHTaLMA

KHIDKHEA  ansDomH;

2

[
n

CTpaHuLs!

HECKONBKO CTPaHMLL OBeiuHEN ~

Ofpasew,

MpumeHKTe: | K TEKYWEMY pasaeny |~

Mo YMONYaHWO. .. OTmMeHa




Pucynox 1.2 YcraHoBka nmapaMeTpoB CTPaHHULIbI

4. YcraHoBUTE BbIpaBHUBAHUE — IO LIEHTPY; NIEpBasi CTpoKa — OTCTYI, Ha — 1,25 cm;
MEXIYCTPOUHBIH HHTEpBal — 1,5, HCHONB3YI0 MaHEIb HHCTPYMEHTOB A63ay WA
JIMAJoroBoe OKHO A63ay (HakaTWeM B MPABOM HUIKHEM YTy MaHEeJIH UHCTPYMEHTOB

Ab3ay yrioBoro sjieMeHTa i])/ BKIIasika Omcemynsl u unmepganst (puc. 1.3).

A /%]
DTETyrs MEHTEDES NS | TR HE CTRaHLE
Ofwne
Bupasenaans:  Towastpy L
WpOREHE! OrHOSHAN TekeT L
OreTyn
Cpeea: O = nepaas cTooRA! Ha:
Crpess: 0 = dreTim w | |1,25|en &

L eprareses oTCTyiE

HHTEDEAN

Mepea: 0T HEK Y CT RO AT

Mocne: o = 1,5 cTooRH w =

L HE anQEEnaTe pHTEREEN REMAY S0 280 S 0aHDND CTHNA

Ofpan

|[a5v.rmu.m:|... | | Mo yHomsan. . | |_ O ] | CITHEHA J

Pucynox 1.3 YcranoBka mapamerpoB ab3ara

5. HaGepute TeKCT, NpUBEAEHHBIN HUXKE (TEKCT MOKHO U3MEHUTDH U JIOMOJTHUTH).
B npouecce Habopa TekcTa MEHSHTE HauepTaHue, pa3mep mpudTta (1151 3arooBka — 16
TIT, BCE TIPOIUCHBIE; JJII OCHOBHOTO TeKCTa - 14 TT), TUITBI BhIpaBHUBaHUS ab3ama (1o
LHEHTPY, MO IIUPUHE, MO JIEBOMY Kparo), UCIHOJb3YI BKIAAKY [ 71a6HAS/KHONKU Ha
NaHes X UHCTPYMEHTOB [lpugpmer u A63ay.

6. 3aKITIOYUTE TEKCT MPUTTIAIICHHUS B PAMKY W MPOU3BEINTE IBETHYIO 3AJIMBKY.
Jitst aToro:!
- BBIOEpUTE BKIAAKY Pa3zMeTka CTpaHHUIIb;
- BBIJICJIUTE MBIIIBIO BECh TEKCT MPUTTIAIICHHUS,
- Ha MaHeNu UHCTPYMEHTOB DOH CTpaHUIIbI HAXKMHUTE KHOTIKY ["paHUIIbI CTpaHUIIHI,
- B IMAJIOTOBOM OKHE [ panuywl u 3a1uexa Ha BKIAAKe [ panuya yCTAaHOBUTE MapaMeTphI:
THUII — paMKa; IUPUHA JUHUHN — 2,25 NT; IPUMEHUTH — K a03aIly; IBET JTUHUU — 10
BalieMy ycMoTpeHuto (puc. 1.4);
- Ha BKJIaJIKe 3anu6Ka BHIOEPUTE LIBET 3aJTMBKH, YKAKUTE YCIIOBUS MPUMEHEHHUS 3aTUBKU
— IPUMEHUTH K ad3ally;
- HaxMuTe kHonky OK.
O6pa3zer 3a1aHus



[MTPUT JTIAIITEHWE

VBaskaeMbIH

rocnogHH Onez ITempoeuy [Jonscenxoe!

Ipurmamaem Bac Ha Hay4YHO-TIpakTHYecKyWw KoHepenmuw «udopmanuonuse
TEXHOJIOTHH B COBPEMEHHOM 00ImecTBe».

Kondepenuna coctourca 20 moabpa 2007 r. B 14.00 B xondepern-zane Kommremxa
VIIpaBIeHH.

Vuyenwniiicexpemapn A.K.Opnoea

Pucynok 1.4 OdopmiieHre paMKu BOKPYT HNpPUTTAIICHUS

TpaHuLbl W 33N1EK ? X

MpaHmua  CTpanvua  3anWexa

Tun: Tun: OfpaseL,

E - ﬂnﬂ noﬁaBnEHMﬂ v
HeT WenKHUTE oBpaseL M1

WCTIOMB3YIATE KHOMKK

= L= T

CETKE LseT:

2 HE O
] ]

wpyran | Wewa:
0,507 ——a
MPHUMEHWTE KX
Tabmiue ~
MOpMZOHTANEHEA MMHWA, ., OTMeHa

7. BcTaBpTe pUCYHOK B TEKCT NpuIiameHus (Bkiagka Bcmasexa /kHonka Kiun
(maHesb UHCTPYMEHTOB Mnocmpayus)).

[TPUMEYAHUE. Jlns Toro 4YtoObl HaWTH HYXXHBIA PHUCYHOK, HEOOXOIUMO
IIPOU3BECTH CIEAYIOUINE ACHCTBHUS:

- HOKMHTE KHONIKY Kiun Ha nanenu Mnnocmpayuu;

- B otoOpaszuBmieiica obmactu 3agad Kiun (puc. 1.5) ykasate B mone Hckamo
KJIIOYEBOE CJIOBO (HAampumep, «opucy, «OU3Hec», «IHOAN, KLUBETH U Jp.);

- B pacKpbIBawIleMcs ciucke [Ipocmampusams yKa3aTh KOJUIEKLUHU, B KOTOPBIX
OyJZleT MPOu3BEIeH MOUCK (110 YMOJUYAHHUIO — BO BCEX KOJUICKIIUSAX);

- B packpblBaroleMcsa crucke Hckams O0O0BEKTHl BbBIOpaTh TN (ailioB
MyJIbTUMEAMA JUIsI TIOUCKA.

Jlns mouncka He 00s3aTeNbHO 3aJaBaTh MapaMeTpbl BO BCeX MOJISAX 00JIacTH 3a7a4
Knun. Tlone HMckams MOXHO OCTaBUTH MyCThIM, & OCTAJIbHBIE JBa - MO0 yMOJI4aHHio. B
3TOM ciiy4yae OyyT BbIJIEIEHBI BCE OOBEKTHI KOJUIEKIINH.

- B cpenHed oOnactu 3amad Kiun oToOpa3aTcs SCKU3bl PUCYHKOB, HaWIEHHBIX B
KOJUICKITUH, BEIOEpUTE TPEOYEMBIiA.



1. HaxxmuTe JIeBOM KHONKOM MBIIIKM HA PHUCYHOK/BKJIanaka Popmam/ KHOIKA
Obmexanue mexcmom (TaHENb WHCTPYMEHTOB Ynopsoouums) / 3alaiiTe MOJIOKEHUE
TEeKCTa OTHOCUTEILHO PUCYHKA - nped mexcmom (puc.1.5).

P Wo.. MoBoTa © PHCF KA

B | Do @R aT
=] i |I= BuiposHaTE —
] 1
Mo o B HEE Cre
— ||£nm.—nm—m.-..-m...n. | Sk Mourepryin -

E TorcTo
EOKpyr parki
1o EOHTYRY
Za ToweTamMm

Oepea TercTom

I1anens HHCTPYMEHTOB
YnopsaouuTh

LEERXY M CHUMIY
CHDo3 I0e

WzZMEHMTE KOHTYRD OBTEKaHMe

RIREEELE

Ao oAl IMTSALILC NORIMSTEW FOIMSTEA, .

Pucynok 1.5 3aganue nonoxeHus TekcTta

2. CxonupyiTe TUMIOBOE MPUTIIANICHUE HA JIUCT JIBAXK/IBI:

- BBIJICJIUTE MPUTJIANICHUE;

- yctaHoBUTE BKJIaJKy [7naBHas/ kHomka KomupoBaTh (IaHeab MHCTPYMEHTOB
bydep oOmena);

- YCTaHOBUTE KypCcOp Ha HOBYIO CTPOKY;

- BKJIaJiKa [ nasnas / kHotnika Bemasums (aHeb UHCTPYMEHTOB bygep obmena).
[TPUMEYAHUE. [Insg BCTaBKH CKONMMPOBAHHOIO 3JEMEHTAa B JOKYMEHT JOCTATOYHO
BOCITIOJIB30BAThCSA CTAHIAPTHBIMH CPEJICTBAMH: BBIJCIHUTE TPUTTIANICHUC/ HAKMHUTE
MpaByl0 KHOMKY MBIIIH, B TOSBHUBIIEMCS KOHTEKCTHOM MEHIO, BBIOCpHUTE KOMAaHIY
Konuposamv/Ha MecTe, B KOTOpOE HEOOXOAMMO BCTAaBHTh JJIEMEHT, HAXKMHUTE IMPaBYIO
KHOIIKY MBIIIIH, B TIOSIBUBIIIEMCSI KOHTEKCTHOM MEHIO, BRIOEPUTE KOMaHIy Bcmasumy).

3. OrtpenaktupyiTe JUCT C TOJYYCHHBIMH JABYMS TMPUTIIAMIEHUSIMHU U
MOATOTOBBTE K TeuaTu (B MeHto kHomnku Office BoiOepute Ileuams/I[IpedsapumenvHulil
npocmomp i Ilanens 6vicmpozo docmyna/knonka Ilpedsapumensusiti npocmomp).

4. HaneuaraiiTe mnpuriameHus (Ipyd HaJWYUU TPUHTEPA) MEHIO KHOIKHU
Office/lleuamv/[levamv M yCTAaHOBUB HY)KHBIE MapaMeTphl medatu (4uciao Komui — 1,
CTpaHUIbI — TEKYIIas).

5. Coxpanure Qaiis B Manky Ballei rpyIibl, BBIMOIHUB CIEAYIOIUE ASHCTBUSA:

- kHonika Office/Coxpanums kax.../ Jloxymenm Word 97-2003 unu Jloxymenm Word;

- B quasioroBoM okHe CoxpaHeHHEe JTOKYMEHTa YKaXHTe uMs aucka (Hampumep, C) u
uMsl nianku (Hanpumep, Mou doxymenmut/Homep epynnot); BBeaute ums (daiina: «JIaob.1
Ipuenawenue»,

- HaXXMHUTE KHOIKY Coxpanume.

3amanne 1.2 OgopMuTs 3asiBICHUE IO 00pa3ILy

Kpatkas cmnpaBka. BepxHss yacTh 3asBieHUs OQOPMISIATE B BHUAC TaOJIHIIBI
BKIIaZKa Bemaexa/kuonka Tabauya (naHenb HHCTPYMEHTOB TaOmuIbl)/ B MOSBUBILIEMCS
OKHE C MaKETOM SYeeK TaOJHUIIbI C TTOMOILBIO MBIIIN BBIJEIUTE TPeOyeMOe KOJIHMUECTBO
CTpOK U CcTOJIONOB (2 crombma m 1 cTpoka), wnm BwIOEpUTE KOMaHAy Bcmasumv



mabauyy, Wik BeIOepuTe Komauny Hapucosams mabauyy . Tunm NTUHUN — HET TpaHUIL
(Bxitanka Koncmpyxmop (NOSIBISICTCS TIPU paboTe ¢ TaOauIlaMHK )/TIaHe b UHCTPYMEHTOB
Hapucosamv epanuywt). IlponsBennute BEIpaBHUBAHKUE B TUSHKaxX IO JICBOMY Kparo U IO
HEeHTpy (BKIIaska Makem/TiaHelIb UHCTPYMEHTOB Boipasrueanue).

O6paszer 3a1aHus

3ASBJIIEHUE
23.12.2027 r.

I'enepanpHOMYy IUPEKTOPY
OAO «IIPAT»

oT CunopoBoilt AHHBI JIbBOBHHI,
MIPOKUBAIOIIEH IO aJpeECy:
123456, r. Mockaa,

yi. PanyxHas, 1. 3, kB. 12

[Tpormry mpuHATH MEHS Ha padOTy Ha JOJDKHOCTH TIIaBHOTO TEXHOJIOTA.
(noonucs) (A.J1.Cunoposa)

JlonoaHUTENBHBIE 3a1aHUS
3ananue 1.3 OpopMuTh peKIaMHOE MUCHMO IO 00pasily

Kpatkas cnpaBka. BepxHior 4acTh peKIaMHOro nuchbMa oQpopMiIsiiTe B BUIE
Tabnuipl (3 cronlua u 2 CTPOKHU, TUI JIMHUWA — HET TPaHull, KPOME pa3/IeaUuTENbHON
JIMHUU MEXITY CTPOKAMM).
[IpousBenuTe BbIpaBHUBAHUE B AUEHKaxX TAOJIUIIBI: IEPBAsi CTPOKA — IO LUEHTPY, BTOPas
CTpOKa — 10 JIEBOMY Kparo.

O6paser 3agaHus

MEXIYHAPOIHBINA MHCTUTYT
«PABOTA U1 VIIPABJIEHUE»

INTERNATIONAL INSTITUTE
«WORK & MANAGEMENT)»

Poccus,127564, Mockaa,
Jlenunckuii pocr., 123, oduc 47
Ten./pakc (495) 754-2256

Russia, 127564, Moscow,
Lenin avenue, 123 office 47
Tel./fax (495) 754-2256

PYKOBOIUTEJISAM
bupm, npeanpusTuii, 0aHKOB M CTPAXOBBIX KOMITAHUN
MexnayHaponublii MHCTUTYT «Pabora u ympaBieHue» mnpennaraet Bamemy
BHUMAaHUI0O W BHHUMaHuio Bammumx coTpyanukoB nporpammy «Mmumk ¢upmsl u

YIIPABJISIOIIUI TTEPCOHAID).

[lenrs mporpammbl: (GopMUpOBaHHE TIOJOKHUTEILHOTO UMHUIKA (UPMBL,
pUOOpETEeHNE COTPYTHUKAMU (PUPMBbI KOMMYHHKATUBHBIX U STUKETHBIX HABBIKOB.

[IponomxurensHOCTh Kypea — 20 u.

[Ipennaraemas TemMaTuka:

1. Ilcuxomorus aeI0BOTrO OOIIECHUS.

b. JleaoBoii STHKET.

c. Kynbrypa BHemHero Buja nepcoHaia (pupmabl.
B peanuzanuu mnpoekTa Y4YacTBYIOT OIBITHBIE TCHUXOJIOTH, KYJbTYPOJIOTH,

MCIHUKH, BU3AKHUCTBI, MOJACIbCPLI.




[To okoHYaHUM OOyYEHHMs CIYIIATENSIM BBIJAETCS YIOCTOBEpeHne MexayHapoaHOTrO
uHCTUTYyTa «PaboTa 1 ynpasieHue» Mo nporpaMMe MOBBIIMICHHS KBaU(DUKAIUY.

HaneeMmcst Ha m10J0TBOPHOE COTPYAHUYECTBO, TOHUMAs UCKITIOUUTEIBHYIO
BaKHOCTh M aKTyaJIbHOCTb IIpejiaraeMoil HAaMHU TEMaTUKH.

Pexrop N.N. BaHoB

(noonucy)

Jlabopatopnas pabora: OPOPMJIEHUE TABJINI] B TEKCTOBbBIX
JOKYMEHTAX

Llenv  3amamusa. H3yuenue mexHonocuu Cco30anus, pPeoaKmupo8aHus U
dopmamuposarusi OOKyMeHmos, cooepicauux maodiuybl.
3aganue 2.1 Co3nath TabauIly ¢ aBTO(HOPMATOM.

[Topsimok paGoOTHI.
1. OtkpoiiTe TeKCTOBBIN penakTop Microsoft Word.
2. Cozpaiite Tabmuiy (4UCIIO CTOJOIOB — 8§, YUCIO CTPOK - 7), BKIJIAJKa

Bcmasumuv/Tabauya(nanens wHCTpyMeHTOB Tabmuibl)/komanaa Bcemasums mabauyy
(cTonOmoB —
8, YUCJI0 CTPOK — 7).

Komanga Bcmasums mabauyy aBTOMaTHUYECKU aKTUBU3UPYET BKiIaaKy Pabota ¢
tabnuamy/ KOHCTpyKTOp Ha KOTOpPOMl HaxoAWUTCs TMaHedb HHCTPyMEHTOB Cmuiu
mabauy (puc.2.1), mo3BoJsONIAs MPUIATh TaOJHIE BHEITHUN BUJ, COOTBETCTBYIOIIUI
OJIHOMY W3 TMpejJiaraeMbiX I1abJoHOB. B mpaBoM HIDKHEM Yriy TaHEId HaKMUTE

KHONKY  (JlomojHMTENbHBIE MapaMeTphl), KOTOpas CIYXUT I OTOOpasKeHHS
JTMAJIOTOBOTO OKHA CO BCEMH CTUJISIMU TaOJHIIbI, UMEIOIIUMHUCS B IOKyMeHTe (puc. 2.2)

[E=:55) *

Cirae raSneg,

Pucynox 2.1 Ianens uactpymenToB Ctuiu Tabaui
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Pucynok 2.2 JlnanoroBoe oKHO BbIOOpA CTUJIS TAOJIMLIBI

3. Beibepute komanay U3MeHUTH CTUIIb TAOJHUIIHI ..

4. B nuanoroBoM okHe M3MeHeHUs CTHIISI YCTaHOBUTE:
- OcHnosan na cmune — Tabnuna-cronoen 1; Ipumenums ghopmuposanue — Best
TabINIIA;
Bce epanuyvi — BHyTpeHHue TpaHulbl; BoipasHuearue — BBIpOBHATH CBEPXY MO LIEHTPY
(puc. 2.3).
- IIpumenums gpopmuposanue — IlepBblii cronben; BoipaBHuBaHUEe — BRIpOBHATH
cBepXxy 1o JieBoMy kpato (puc. 2.4). Haxmure OK.

5. OdopmuTe Tabmuiry mo odpasiyy (puc. 2.5) u BBeIUTE MPOU3BOJIbHBIC JaHHBIC.
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s Camea T
=L =1} 1 b
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Cesen 7 7 5 15 =k
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HWraro 21 18 2 &0
MeEnOyLT R HATEDSAN; DORKEDHER, K Tepsan Tocne: O, crees: [Darkepren, feto, 0,5 07 neve), cnpess: (oonsapsan, Aeto, 0,50
M), TRopemeT! B0, OrHoBH Ha cTvne: TaBakua-cnkeor L

ar || omens
Crun mak e TG B e -
HSEHATHRInRNE
[EREE Th danHaTH Fomars | Den Tafinrus Rl
Callrifocmmari nao | 11 | MK Y Ante -
w [ asmr - aere ~|[E ~| =~
M Exe radniise
ey e [ Het rpansp
Cenap 7 7 5 | ormene rpasge
Janan G 4 7
Hor 8 7 ]
Mrers 21 18 P —

T i, Phmitc 1o s i Tucrea: 0111, cgia: {
TERCT 1, 0,5 [T MR, CRHOpHTT G, DIHORaH Ha STHAe: TAEMHLA-CImor |

(5 Tamess B 37oH AyHaHTE () B HOBEN ASKYHEHTSY, HENORESyImHy ¥m0T WakneH

Pucynok 2.3 3anonHenue quanoroBoro okHa MiamMeHneHnue ctuis



PI/ICYHOK 2.4 3anoaHeHHne JIMAJIOTOBOI0 OKHa VM3MeHeHue cTuiis

Ne Da 4 Om A Te e- Obpa
nn MU MA uecmeo opec aeghoH mail 30eaHiie

Pucynok 2.5 ®@opma Jj1 3a10JHEHUS

3aganue 2.2 Co31aTh TaOIUILy UCIIONB3Ys TaOYIIAIHUIO.

HabGepute npuBeneHHyo HUXe TaOIUIYy B BHJIE CTOJIONOB (puc. 2.6), UCMONb3YS
TaOyJISIUIO.
Pucynok 2.6 O6pa3zenr opopmiieHus TabJIULIBI C UCTIOIB30BAHUEM TaOYIISLIUU

Haumenosanue Konuuecmeso []ena
Juck CD/R 12 542 10,5
Juck CD/RW 500 16,00
KopoOka 1 1000 5,25
Kommnsrotep 125 25 000,0

[lepen HaGopoM TaOIMYHBIX AAHHBIX PACCTaBHTE TAOYISATOPHI OMpPEACIIEHHOTO
BUJla Ha TOPU3OHTAILHOW NMHEWKe. Bum talynsaropa u ero mMoJIOKEHHE Ha JMHEHKe
MIPUBECHBI HIKE:

- s 1-11 KOJOHKHU — [x] (C BBIpaBHUBAHUEM I10 JIEBOMY Kparo) 1 cM;
- 151 2-1 KOJIOHKHU — = (C BbIpaBHUBAHUEM IO LIEHTPY) 8§ CM;
- 151 3-1 KOJIOHKH — =] (¢ BBIpaBHUBAHHUEM T10 pa3feiuTento) 12 cM.

Jnst pydyHOM yCTaHOBKHM MO3ULIMKM TaOyJISIIUM MOXKHO HCIIOJb30BaTh JIMHEHKY B
LIEHTPE JOKYMEHTA.

J{nst ycTaHOBKM MO3ULIMKA TaOYJISIIIUU IEJIKaTe UHAUKATOP TaOyJsIuu B JIEBOU
yacTu JUHEWku (puc. 2.7), moka He 0ToOpa3uTcs TpeOyemblil TUI TaOyJISIIKU, a 3aTeM
IIEJIKHUTE JIMHEHKY B TOM MECTE, IJie TPEOYyeTC sl pa3MEeCTUTh TaOYJISAIIHIO.

’E‘ 2. '1"'Q"':?"2".'E"'f""E."'E'."-'".‘E"‘.;' IR SN =N = NS SRR R CRNRE R
MuaukaTop Ta0yIISIIUN

Pucynok 2.7 JIuneiika

Jlnst onpesenieHys MO3ULIMK TaOYJIALUUA ¢ 0COO0M TOYHOCTHIO, HEOCTYITHON MpU
MOMOIIM JTUHEHKH, CIEAYET UCTIONIb30BaTh IuagoroBoe okHo Talymsuus (puc. 2.8). Jns
OTKPBITHUS 3TOTO TUAJIOTOBOTO OKHA ABAXK/IBI IMEIKHUATE JIIOOYIO U3 MO3UINI TaOyIsIiuu
Ha JUHEHKe. Ycmanosume Tpedyemble mapaMeTphl, HAIPUMED, MO3HUIHS Ta0y s — |



CM; BBIPAaBHHMBAHHUE — M0 JIEBOMY Kparo; 3alojHUTENb — | (HET); KHOMKA Y CTaHOBUTb.
[Tocne yctaHOBKH BeeX TaOysATOpoB HaxkMute kHOnkKy OK.

Tabynsu4a E]EJ

Mazkigii TaGY ARALHAH: A yram-aHn |
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Pucynok 2.8 3aanuie no3uniuu Tadyiasiiuu B okHe Tabyrayus

[Ipn HAOoOpe TaONMMYHBIX JTAHHBIX JBUTANTECh IO YCTAHOBJIECHHBIM TaOyJATOpaM
IIPY TTOMOIIM KJaBuIu Tao.

3aganue 2.3 Co3aaTh TabaUIly IO 00pa3ily, UCIIOIb3Ys 00BbEACHUE SUCCK.

[Topsimok paGoOTHI.

1. HabGepute Tabnuily W3MEHEHUS POCTa TOCTABOK TEXHOJIOTHYECKOTO
obopynoBanus 3a 2021-2025 rr. mo npuBeIeHHOMY 00pas3ily, UCTIOIB3Yys 00bEINHEHNE

saeex (BKiagka Makem/komanga Sl O6wedunums sueliku (TaHETb MHCTPYMEHTOB
Ob6veounums).

2. CoxpanuTe (aii B marnke Balen rpymnmsl.
IToctaBku, % I'onawr
2021 2023 2025
29,35 33,80 35,68

3ananue 2.4 Odopmurh Tabnuily aHaau3a oObeMa BBITyCKa MPOAYKIHUU IO
U3JICIHSIM, MIPOU3BECTU pacuer CYMMBI o cTon0uam
(Tabmumna/Popmyna/=SUM(ABOVE))

Kpatkas cnpaska. [[j11 ©3MEHEHUs HANPABJIEHUS T€CTA BBIJCINUTE IPYIILY SYEEK U
A=
BOCTIOJNB3yiTeCh BKIAAKy Makem/ xHonka —  Hanpaenenue mexcma (maHenb
UHCTPYMEHTOB Buipasnusanue).

Yrto06bl paccyuTaTh CyMMY IO CTOJIOIAM:

1. Beigenure quamnasoH sSUeeK;

2. 3anaiite popmyny =SUM(ABOVE), ucnons3ys Bkiaaky Maxem/kHomnka
Dopmyma < ®P  (apens nnctpymenToB Janubie) (puc 2.9).




= 3 2 3 ]

= 3 ST 2 £ £ A
=g - = 2 5

123 LLIT. 1234 1245 1356
125 LIT. 5456 5685 5145
324 LIT. 6462 6369 6898
754 IIIT. 3214 3658 3958
456 LLIT. 2129 2527 2954
553 LLIT. 7471 7578 7965
Bcezco IIT. ? ? ?

Pucynok 2.9 3ananue popmyiibl i1 pacyera CyMMBI 110 CTOJIONAM

- s 1-1 KOJMOHKHY — (] (c BBIpaBHHMBAHHUEM M0 JIEBOMY Kparo) 2 cM;
- TSI 2- KOJIOHKH — (c BIpaBHUBaHUEM I10 IIEHTPY) 7,5 cM;
- 315 3-1 KoJoHKU — [£] (¢ BeIpaBHUBaHHUEM 110 pazaenuTento) 10,5 cm.

Topmyna ? X

DopMyna:
=SUM{ABOVE)|

DopMaT YMCcna:

BcTaBuTe dryHKLMID: BcraeuTe 3aknaaky:

Pucynok 2.10 O6pazen ohopmieHus TaOIULBI C UCTIOIb30BaHUEM TaOyISIIUN

O0BeM MpoaaK MEPCOHAIBHBIX KOMITBIOTEPOB, ThIC. pYO.

Kommnanus 2004 r. 2006r.
Compaq 14 585.3 16 754.7
IBM 10 578.2 1275.25
Dell 8 124.99 9 754.328
Hewlett-Packard 6 985 7 654.1
Packard BelINEC 6 123.5 6 459.45

JlaGoparopunas padora: CO3JJAHME KOMIIJIEKCHBIX JIOKYMEHTOB B
TEKCTOBOM PEJIAKTOPE

Lenv sanamus. H3yuenue mexnonocuu co30anusi KOMRIEKCHbIX OOKYMEHMO8.

3aganne 4.1 Co3gaTh TEKCTOBBIM JOKYMEHT, COJEpKAIlMid PHUCYHOK B BHUJIEC
CXEMbl U MAPKUPOBAHHBIN CIIUCOK
[Topsimok paboTHL.

1. OTkpoiiTe TeKCTOBBIN peaakTop Microsoft Word.

2. Pa3zBepHHUTE OKHO peJaKkTopa Ha BeCh JKpaH. YCTAaHOBUTE BHUJ — BKJAJKa
Buo/nianens uHCTpyMEeHTOB Macwumab — no wupune cmparHuybl.

3. 3agaiiTe Bce MoJis CTpaHMIIBI 110 2,5 cM (BKJIaaka Pazmemxa cmpanuybsl).




4. Tlepen Hauasom HaOoOpa TEKCTa yCTaHOBUTE pasmep upudrta 14 nr, Bua —
KypcuB H rapuutypa mpudta Times New Roman.

5. Bknagka Paszmemka cmpaunuysi / TaHEIb WHCTPYMEHTOB A63ay 3alaiTe
CJIeIyIOLIUE TapaMeTPhI:

- BBIPAaBHUBAHUE - 10 IIUPUHE;
- MEKCTPOUHBIN UHTEPBAJl — MHOKUTEND 1,3.

6. Bxnanka Pasmemxa cmpanuysl B tpynne [lapamempul cmpanuysbi BbIOEpUTE
KoMaHay Paccmanogxka neperocog, a 3aTeM BelOepUTE KOMaHA A6mo.

7. HaGepute oOpaser Texkcra. OOpaserr comepXKuT OJWH ad3all TeKCTa, pUCyHKa B
BHJIE CXEMbl U MAPKUPOBAHHBIN CITUCOK.

Kpatkas crpaBka. [y co3gaHusi cXeMbl BOCIHOJIb3yHTeCh BKIAanKoW Bcmaskal
nanens Unnrocmpayuu/komanga Q@ueypwui.  Ilocne co3maHusi CXeMbl  MPOBEIUTE
IPYIIUPOBKY, JIJIsI TOTO YTOOBI BCS CX€Ma BOCIPUHUMAJACh KaK €IMHbIN TpaduyecKuii
00BeKT. s aToro:

- BBIJICJIUTE BCIO cXemy (Bkinaaka [ iasnas/ nanenb Pedaxmuposanue/KoMaHAa
Buvibop 06vexkmos);

- Briaaka Popmat/ nmaHens Ynopsoouums/ BeIOEpUTE KOMaHAy [ pynnuposamby

- (unu KoHmekcmuoe menro/ komauoa I pynnuposamy).
Jly1st co3aHust CriMcKa UCTONIb3yWTe BKIAAKY [ nagnas B rpyine A63ay NEIKHUTE

CTpEJIKY psiioM C KomaHaou Mapxepwl =" Ecm B MPEIIOKEHHOW ONOIMoTeKe
MapKepOB HET COOTBETCTBYIOILETO, TO BbIOEpUTE KoMaHny Onpedenums HOBBII Mapkep
U 3aJaiTe HEOOXOTUMBIIL.

OO6pa3zel 3a1aHus

HNudpopmanuoHHoe NMCHLMO

MeTonon0orust IaHUPOBAHUS MaTepUaAIbHBIX pecypcoB npou3BoacTea (MRP)

o0ecrieunBaeT CHUTyalMi0, KOIJa KaxJablii D3JEMEHT IPOU3BOJICTBA, Kaxjas
KOMILUIEKTYIOIIAs IETAlIb HAXOJUTHCS B HY>)KHOE BpPEMS B HY>)KHOM KoJsinuecTBe (puc 4.1).
Pucynok 4.1 CrpykrypHasa cxema MRP

CocraB u3genus u
OTMCaHUE MAaTEePHAJIOB

IInan 3aka3o0B u
KOPPEKTUPOBKA K HEMY

[Tpon3BoCTBEHHBIH rpaduk

6 Otuersl:
pabot MRP '::> 0 IUIAaHUPOBAHUH;
0 TIpo1IeCCe;

CocTosHue 3a1acoB

O BBIIIOJTHCHHUH

JlaHHBIE IO onepanysaM

Ha ocHoBanuu Bxoaubix AaHHbIX (MRP) —cructema BBINONHSET ClEAYIOIIUE ONEpaliu:
v’ OmIpefeNnseTcs KOIMYECTBO KOHEYHBIX NaHHBIX H3AENUM U1 KaXIO0ro Mepuoja
BPEMEHH IUIAHUPOBAHUS,
v’ K COCTaBY KOHEUHBIX M3/E/IHii 100ABISIOTCS 3alacHbIE YacTH;
v’ omnpezensercs o01as NoTpebHOCTh B MaTEPHAIBHBIX PECYPCaX B COOTBETCTBHHU C
BEJOMOCTBIO MATEPUAJTIOB U COCTABOM H3JICIIUS;



v/ 001ast MOTpeOHOCTh MAaTEPUAIOB KOPPEKTUPYETCSI C YUETOM COCTOSHHS 3aracoB

JJIL KaXKA0ro 1nnepuoga BpCMCHHU INIAHUPOBAHUA,

v OCYHICCTBIIACTCA (1)OpMI/IpOBaHI/I€ 3dKa30B Ha IIOIIOJIHCHHUC 3allaCOB C YUYCTOM

HCO6XO,Z[PIMOFO BPCMCHH OIICPCIKCHU.

8. IIpoBepbTe BBEACHHBIH TEKCT C TOYKH
Peyensuposanue/nanens [lpasonucanue).
CoxpaHuTe JOKYMEHT.

3ananue 4.2 [IpuemMbl paboTbl ¢ MHOTOCTPOYHBIM TEKCTOBBIM JOKYMEHTOM
1. CxonupyiiTe JOKYMEHT, CO3JJaHHbIN B 3a1aHuu 4.1, yeTbipe pasa.

BeImonHuTE  NPUHYIWTENBHOE  pA3fEeleHUE Ha  CTPaHULBI

IIOCJIC

3peHUs] TpaMMAaTUKH (BKJIaJKa
HcnpaBuTth BcEe HailICHHbIE OIIMOKH.

KaXXJ01ro

uH(popmanmonHoro nucbma knasumamu [Ctrl]+[Enter]. B pe3ynbrare 3TMX JIelCTBHIA
Ka)k710€ HTHPOPMAIIMOHHOE TUChbMO OYJIET pacnojiararbCs Ha HOBOM CTpaHUIIE.
3anaiiTe HyMepaluio CTpaHull (BBEpXy CTpaHHUIbl, CIIpaBa) KOMaHJOW BKJIaJKa

Bcraska/ nanens Koronmumynwvl/ Homep cmpanuyul .

#] Homep cTpaHiue =

2. OrdopmaTupyiiTe epBbIii a03all TEKCTa KaXJI0ro HHHOPMAIMOHHOTO MHChMa

(Bxiagka [ nasnas) ciuenyromumM 00pa3om:

- 1-e mucemo: mpudpt Time New Roman, 14nT, ¢ KpacHOW CTPOKH (OTCTYIOM),

BbIPpAaBHUBAHHC 110 IIMPHUHE;

- 2-e nuceMo: mpudt Arial, 12nT, ¢ BUCSYEl CTPOKOH (BBICTYIIOM), BIDABHUBAHHE I10

JIEBOM rpaHulle; ad3alHbIe OTCTYIIBI IO 2 CM CJIEBA U CIIPaBa;

- 3-e nuceMo: mpupt Time New Roman, 10nT, nepBas ctpoka ab3an 0e3 oTcTyna u

BBICTYIA, BEIPABHUBAHUE 10 MPABOMY Kparto;

- 4-e mucemo: (¢parMeHT OoTPopMaTUpPOBaTh KaK BO BTOPOM MHCbME, TMOJIb3YACH

pexxumoM @opmam no obpasyy
UHCTPYMEHTOB byghep obmena Bknanka I naguasi,

- BBIIEJIMTE TIEPBBIi a63a1] 2-r0 MHChMa/HAKMUTE KHONKY Dopmam no obpasyy * ;

4 , KOTOpBIA BBI3BIBAECTCA KHONMKOW Ha TMaHEIH

- TepeMecTUTech K InepBoMy ab3aiy 4-ro mucbMa/ HaXXMUTE KHONKY Dopmam no

o6pazyy * /spinenute ad3arl.

5-e mucpMO: mepBbI ab3ar] 0TGOpPMATHPOBATH KaK B TPEThEM IHCbME, MOJIb3YSCh

pexxumom Popmam no oopasyy.

Pucynok 4.2 3aganue cTUiIs 3arojoBKa

3. 3agaiiTe CTUJIb 3ar0JI0BKA HAa KaXKJI0M CTpaHUIIE, UCTIOIb3Y S
maooHbl ctuned. Bknaaka I naenas/ HaxxaTueM B MPaBOM HIDKHEM

YTy TIaHEeH WHCTPYMEHTOB Cmiuiy YTIIOBOTO JIEMEHTA il 3a/anTe
CTHJIb «3aroioBok 2» (puc. 4.2).

4. Co3naiiTe oryaBlieHUE TOKYMEHTA. Y CTAHOBHUTE KypcOp B KOHIIE
JTOKyMEHTa, BbiOepuTe BKIaAKy Cewlika/nanenb OznasieHue/ KHOTKA

rrrrrrrrrrr

Oznagnenue (puc.4.3). Mcnonb3ys oriaBiieHre, NEPENINTE K
TpeTbeMy NUChMYy (yaepskuBaiiTe kHonKy Ctrl u menkaure TpeTbe
MH(POPMAITMOHHOE MTHCHMO).

5. Ilocne TPETHCT'O IMKMCbMaA IMOMCCTUTE 3aKIIaIKy (BKJ'Ia,Z[Ka

A 3axnanka

Bcmaskal nanens Cesazu/ kHONKa 3axknaoka C UMEHEM

CTHAM

CHALINIE Bue
ObbHHbIF
Bca WiiTepoana

Saronoooi< 1

-

I Saronosor 2

Saronoeok: 3
HazmaHLE

Mod 3aronosoK
Crnaliue soitsneHe
Deiaenenme
Crnuioc Duia.cnct kMc
CTporvi

LiTaTa 2
BelaensHHas WITSTS
{ MARAS CrRINKA
CHNbHaA CCblnKa
Hassarme kHe
Absau crivcka

Eicpxi i 1IS0N01ITHT YA

BAs o v EBowoos BEE[RRA

[ 1 IneARARMTE AR HRE ORnr MO

[T &1 ks & Lessanse Lmm

=

HANAMATIRL. ..



[Tucemo3 (puc 4.4). IIpu ycTaHOBKE 3aKJIaJIKU IPOCIEAUTE 3a MOJOKEHUEM Kypcopa Ha
CTpaHMIIe, TaK KaK MO3Ke OyJeT MpOU3BEIECH BO3BpPAaT B MECTO 3aKJIAIKU U3 JPyrou
YacTH JIOKYMEHTA.

Urnasne nwe E|E
SR PAMRL EHATHON ACK T HEHTS Oy Bt 0KUMENTA
-~ ~
ZAMOI0BOK 1 1 IATOVIOEDR 1
Jaronosok 2 3 Zarenongs d
SarnanEcH 3 = Saronaeok 3
- -
= MioasaTe HOREPE CTRSHLL L] Mvngpeoce e erecTo Horepos crpasHL
[ Hoesapa eTpasnu no Npasoy spas
FIFVIMATE ! w
Ewre
SUpHAT bl Fonac s -
YROEHH! k3 F
Mk e, ..
=3 JTHENE

Pucynok 4.3 Co3nanue oriiaBjaeHusi JOKYMEHTA
[Tocne Habopa uMeHU 3aKkiIagku 3apUKCUPYHTE ee KHOMKOM /Jobasums.
Buumanue! Mms 3akiiaiku He TOJDKHO COJEPKATh MPOOEIIBI.
6. YcTaHOBUTE KypcOp B KOHIIE 3arojioBKa MEpBOro0 MHUCbMAa W TIOCTABHTE
OOBIYHYI0O CHOCKY BHH3Y JOKyMeHTa c TekctoM «[lucemo 1» (Brkimanka Cesuiku/
Ha)XaTUEM B MPABOM HUKHEM YTITy MaHEIM UHCTPYMEHTOB CHOCKU YTIJIOBOTO AJIEMEHTA

i]) (puc. 4.5).

7. BcTaBbTe B KOHIIE KaXXJIOro MHChbMa CBOM (PamMuiIuio, UMS U OTYECTBO,
NOJIb3ysICh KoMaHAaMu. [IpeBapuTenbHO BHIMOIHUTE CIEAYIONINE NEUCTBUS:

- BKJ1aika BeraBka/manens nacTpyMeHToB CuMBOIIBI/KHOTIKA CHUMBOJT;

- B BBINAJIAIOIIEM MEHIO HaxaTh J[pyrue cuMBOJIBI,

- B IMAJIOrOBOM OKHE « CUMBOJI» Ha)aTh KHONKY ABTO3aMeEHa. . .;

- B moJie 3aMeHuTh Habepute Tpu OykBbl «DUO»;

- YCTAHOBUTE MapKep — OOBIYHBIN TEKCT;

- B mosie Ha HabepuTe moJIHOCTHIO CBOIO (PAaMUIIHIO, UMSI M OTYECTBO;

- Haxxmute kHonku Jlo6asuth, OK (puc. 4.6 );

- B KOHIIE KaXI0ro NMUchMa BBEIUTE C KiIaBUaTypbl OykBocouetanue « DUO».

OTUM JIEUCTBUEM BBl MOJBs3ad K OykBocoueTaHuto «OHO» cBou (amumnuto,
UMsI M OTYECTBO.

[lepeitnure k TpeTbeMy ab3ally € TMOMOIIBIO 3aKJIaJKU yepe3 (BKIaJKa
Bcmaexa/3axnaoka/llepeiimu/ Iucomo3).

8. Bxianka I'nmaBHas/maHenb WHCTPYMEHTOB [llpugmoul/xHonka Pecucmp #a
(puc. 4.7), nepedopmaTupyiiTe TEKCT BTOPOTro ab3alia KaKaoro MuchMa CIleayIOIUM
obOpazom:

- muceMo 1 — «BCE ITPOIIMCHBIE»;

- MUCBMO 2 — «BCE CTPOUYHBIEY;

- mucbMoO 3 — «Hauunats C [IponucHbIX»;

- miucbMO 4 - «<u3MEHUTD peructpy;

- mUCBMO S — «Kak B peIoKEeHUAX.

9. CoxpaHute cO3JaHHBIA TOKyMEHT C THUIOM (aitna Web — cmpanuya B Bairy
MarnKky.



3akpoiiTe JOKYMEHT M BHOBb OTKpoiTe ero. OOpaTuTe BHUMaHHE Ha TO, YTO
JTIOKYMEHT OTKpBbIBaeTCsl B 0003peBareine Internet Explorer.

Jamnaama

e =asnaaien:

Mecenod AofasnTe

[] CrpriTee mknasn

EESS I

Pucynok 4.4 YcraHoBKa 3akJiaJIKl B TEKCTE JOKYMEHTa

Nonockerwe

G} CHOCKEM: |EHM:}-’ CTPAaHMLE=] -
DopraT

Ao |h'=b'“": CHHEDM. .

Hynepaia: |I'Ll|.l.a.u1|.um||:- L
nrlldlﬁ'"ll'l'h HIMSEHEHR

MonrersTE: |r.|:| ECEMY SOEWHEHT Y e

I BeTamnTE | [ OTHEHS ]

Pucynox 4.5 BcraBka 00bIYHOM CHOCKHM BHU3Y CTPaHHUIIBI

AETOIIREHD | ADTONAKEHD MATEHATHEECR FRH CHHDONAKK | Sa0hamyar npe oo | AnTodapkaT | CHApT-TETH

[#] Nakanath kHanKH BasHTHMOC TR ABTO3ME L

[¥] Merpanssms ABe MPankcme Gycee 8 kedans cnans

[#] f=nath nepeke fyies: ppeanasei npocHs e

[#] Amnate n=peks frrmes sumss TAATY PRORMCHE R

[#] NreaTs rasearn aHed © nporkcHo Bysee

[#] ¥ copansre nacamac TerA crdadnora mekaTrE cARS LOCK
I: Wrrpasssms paocnagsy Enasaaryps

B

SAMEHHTE! Ha:

[t [Tmoen Haamena Cepreerta

divEruHa drHEurs A|
TOAPUHA XOpLFA

TOaPWa AOpELLD

TOTEET AOTETE

HEaneer SERSER

HETET SECTh

kifcTRD EEETRD w

[#] AEtorarnaser nenpagnaTe opborpadarisnms ownien

Pucynoxk 4.6 BBoj ycioBusi aBTO3aMEHbI




Aa~ yvﬁv

Kak B OpegnoseHnax,
ECE CTPOYHEIE
BCE MPOMIMCHBIE

HauwwHate C MponucHex

W3MEHWTE PETUCTP

Pucynox 4.7 3menenue peructpa mpudra

JlonoIHUTENbHbBIC 3aJaHUS
3ananue 4.3 OPopMuTh CXxemsl 110 oOpaszam
Cxema 1Cxema mporiecca ynpaBieHuUs

A

Ynpapaswmasg NOACUCTEeMAa YNIPABJIECHUSA —
CYOBEeKT NPUHSATHUS PelIeHH S

A

P—— <_
YnpaBneHueckue Hnudopmarus
peteHus 00 UCTIOJTHEHUH
(mpsiMast CBSI3B) (oOpaTHas CBsI3b)
> Ynpapaswomasg NOACUCTEMAa YIPABJIECHUSA — -

A 4

0O0bEeKT HCNMOJHEHHUS PCIICHHUSA

Y

Jlabopatopuas pabora: OPITAHU3AILIMOHHBIE JTMATPAMMBI B JOKYMEHTE
MICROSOFT WORD

[1py HEOOXOAMMOCTH MPOUJUTFOCTPUPOBATH OTUYETHBIE OTHOIIECHUS JJIs1 KOMIIaHUHU
WM OpPTaHU3alMi MOKHO CO3/1aTh PUCYHOK SmartArt, B KOTOPOM MPUMEHSETCS MaKeT
OpraHU3allMOHHONW  JUarpamMMbl, Harpumep OpranuzaiiioHHass  Jauarpamma.
OpranuzaiiioHHasi JguarpamMMma HCIOJB3yeTcs sl Trpaduueckoro MpeacTaBlICHUS
YIIPaBJIEHYECKON CTPYKTYpPhl OpraHu3alIlvu.

3aganue 5.1 Co3aaTh TEKCTOBBIM JOKYMEHT CO BCTABKOW OpraHU3allMOHHOU
auarpaMmbl o oopasity. L[Bet mosns - romy0oi, BeT oprauarpaMMbl — kenThid. CTUITh
PaMOK MoJI00paTh CaMOCTOSTEILHO.
[Topsimok paGoOTHI.
1. OTkpoiiTe TeKCTOBBIN pegakTop Microsoft Word.
2. YcraHoBuTe MapamMeTphl ab3ama: KpacHas CTpoka, WHTepBan — 1,5 (Haxatuem B
MPaBOM HIKHEM YINIy [MaHelIn WHCTpYMeHTOB I[lapameTpbl CTpaHHUIIBl YIJIOBOTO

DJIEMEHTA i] /Bxnanka Ilons).

3. BeauTe TEKCTOBYIO YacTh JOKYMEHTA.

4. Ha Bxaake BeraBka B rpymnme MmocTparun HAKMHUTE KHOTIKY SmartArt 5"

B nosBuBmemcs okHe Bwibop pucymka SmartArt BeiOepute Hepapxus, TOCIE 3TOTO
BbIOEpuTE MakeT Opeanusayuortnas ouazpamma, a 3areM Haxmure OK (puc. 5.1).

5. Y manure HEHYKHbIE JJIEMEHTHI



1. [ns poGaBineHUss HOBOTO DJIEMEHTA B OPraHU3alLMOHHYIO JUArpaMmy
BBITIOJIHUTE:

- YCTAHOBUTE MBIIIKY Ha SYEHKY, K KOTOPOH BbI XOTUTE 100aBUTh HOBYIO SUYCHKY;

- B KOHTEKCTHBIX HHCTpyMeHTax Pabora ¢ pucyHkamu SmartArt Ha BKJIaJKe
Koncmpykmop B T1pynne Cozoame pucynok Haxmute J[Jobasums ¢ueypy. B
BBITIAJIAIOIIIEM MEHIO BBIOEpUTE /Jobasums nomouHuKa.
AHaOTUYHO T00aBHTE CIEAYIONINN AIEMEHT.
7. J11s BBOJIa TEKCTA BBITIOJHUATE OJTHO U3 CICIYIOIIUX ACHCTBUN:
- [llenkauTe BHYTpU DUTYpPHI B pUCYHKE SmartArt 1 BBEAUTE TEKCT.
- Illenkaute [TekcT] B oOmacTu TEKCTa, a 3aTeM BBEIUTE HEOOXOIMMBIN TEKCT (pHC.
5.2).

Pucynok SmartArt HacTpolTe TyTeM U3MEHEHUs pa3MepoB GuUryp, 100aBIeHUEM
3QJIUBKU, KOHTypa (Guryp, CTWiIsi paMOK (KOHTEKCTHBbIE HHCTPYMEHTBl Paboma c
pucynkamu SmartArt Bknaaka @opmar).

BriGop pucyria Smartrt Beepwure Texcr ¥

? >
) Be ] = N ® [TekcT
8= Crmcox T I |:I| ||:| *_E == [ ]

® [TekcT]

2 Mpouecc
5 Lk = - ® [TewcT
T apmre EEEE e

[ vepmom * [Texcr]
] Ceam
© vewan * [TeKcT]
MNpocToil BnoYkbIi CIHCOK )
& Mwpanuaa CNyKWT AnA oToBpakeHa . [TEH-CT]
HENOCNeaoBaTeNbHbIX UKW
CrpYNNMpoBaHHER: Dnokos - [TEKCT]
nrichopHaLym, Mo3BONRET CIKOHOMHTE
Taknra septaa, = [Tekcr]
® [TekcT]
Pucynok 5.1 BeiOop MakeTa opraHu3aiiMOHHON AUarpaMmbl lOpH=OHTaNLHLI MaPKHPOBAHHLIH CN...

CnysuT ana oTobpakeHua
HEMOCNEAOBATENEHEIX U
CrpYNMMPOBEHHBIX CIMCKOE MHOPMALYK,
Moaxoaut ana bonbwix ofbLEMOE TEKCTE.
Beck TEKCT MMEET OAMH YPOBEHE
BEI0ENEHWA, HENPAENEHHOCTE HE
NoApasyMEBaETCA,

AononHUTENEHEIE CBEAEHUA O DUCYHKSX
SmartArt

Pucynoxk 5.2 O6nacth Tekcra

O6pa3zer 3a1aHus
VYnpasnenue puHancaMu pupMbl

B ympaBnenun QpuHAHCOBOW AESITENHHOCTh MPEANPHUATHS BOKHYIO POJb UTPAOT
(¢uHAHCOBBIE  MEHEIKEephl. IJTO  BBICOKOKBAJIM(HUIIMPOBAHHBIC  CICIIMAIUCTHI,
oOnajarouIe 3HAHUSAMHU B 00JIacTU (DMHAHCOB M OYXTaJITEPCKOTO yuyeTra, KpeauTa U
JICHE)KHOTO 00pallieHus, IeH000pa30BaHus, HaJOTOBOIO 3aKOHOJATENIbCTBA U TEXHUKU
OaHKOBCKOW 1 OMPKEBOU JEATEIBHOCTH.

®uHaHCOBOMY MEHEIKEpPY MNOMYMHEHbI JBa (DYHKIMOHAJIBHBIX MEHEIKepa —
KOHTpoJIep M KazHauyeil. UeTkoro pasrpaHuyeHusi B paboTe KOHTpoJepa U Ka3Haues He
CYILIECTBYET, UX JOJDKHOCTHBIE OOSI3aHHOCTH B PAa3HbIX KOMIIAHUSX Pa3IUYalOTCS B
3aBHCHUMOCTH OT MOJHUTHK, IPOBOJUMON UM, U IEPCOHATBHBIX KAueCTB.



Mpe3naeHT (FnaBHbIM
ynpaBAAoLMiA)

Buue-npesnaeHT Buue-npesnaeHT Buue-npesnaeHT

no Npou3BOACTBY no puHaHcam Mo MapKeTUHTy

KoHTponep KasHauel

JlaGoparopunas  pabora: ODPOPMIJIIEHUE ®OPMYJI PEIJAKTOPOM
MICROSOFT EQUATION

Lenv sanamus. M3yuenue ungopmayuonHou mexHoro2uu co30anusi 00KyMeHmos,
cooepacawux hopmynol.

3aganue 6.1 N3yunth Ha3HaUeHUE KHOMOK nmaHenu Microsoft Equation.

[Topsimox paboTHI.

1. OTkpoiiTe TeKCTOBBIN penaktop Microsoft Word.

2. Co3pmaiiTe BEpXHHUW KOJOHTUTYJI CIEAYIOWIETO coaep:kaHus: «Dopmynbl s
¢buHAHCOBO-OKOHOMUYECKHX pacdyeToBy (mpudt 12, Times New Roman, momykxupHbIH,
KYpCHB).

3. 3arpysure pemakrtop ¢opmyn ( Ha BkIagke Bcmaexka B Tpynne Cumeosvi
MICJIKHUTE CTPEIIKY PSAJIOM C MyHKTOM @Popmyna, a 3ateM BeiOepuTe Bcmasumuv HOBYIO
popmyny).

Ha skpan BeiBoauTcs Bkiagka Koucmpykmop (pexaktop hopmyin) (puc. 6.1).

T Ereecconnt | FREFDHNEOERMERPIEEGEEEE: Fe* % [ & ©rse § lm A [if

€ Nuneiitbii
dopmysa L ¥ o ] o . 066 WHaekc Pagnkan Mrterpan Kpyneeid  Cko6ka OyHKUMA AwakpuTudeckwe Mpeden w  Onepatop MaTpwua
0 e csusninec: ([ J[CJ[2][V] [l ]{e][%][-] [2][7][=][2][< ][ =) | asoss maccc oaman wrcoan Kovwr_xases ovminn Auacpassccwe Coessan oneparop Mo
T Camrak

Cenmur FrnveTuni

Pucynoxk 6.1 ITanens Equation

Kparkas crpaBka. B o6nactu Paboma ¢ ¢opmynamu Bkinanka Koncmpykmop B
rpynie CHUMBOJIBI PacIyIOKEeHbl 8§ Ha0Op MaTeMaTHYECKUX CHMBOJIOB JUIsl BCTaBKU B
dbopmyny. Jlis Beibopa \ HeoOXoauMoro Habopa MaTEMaTHUYECKHUX 3HAKOB HAKMUTE
KHOTIKY /{ononinumenvhvie napamempsl ~ B rpynne Cumeonvi. lllenkHure cTpenky
pSIOM ¢ IMEHaMU HaOOpOB 3HAKOB U BbIOepUTE He0OXoauMbIi Habop. LllenkHuTe 3HaK,
KOTOPBIN TpeOyeTcs BCTaBUTH (puc 6.2).



IS

COHOBHEIE MATEMATHYMELKHE CMMEDALI *

v

DCHOEHEE MATEMATHYEKHE CHMBOAEL |

Mpeueoe Gywnp
Byrsonogofinmie CHMEQAE
Oneparope

CTpenkH

OTHOWEHWA ¢ OTPULAHLEEM
Ocolipie HaYEpTaHUS Gyks

FeomETRHA

W

Pucynok 6.2 Bei6op Habopa MaTeMaTUYECKUX CUMBOJIOB

JlocTynHEI cliegyromme Habophl MATEMATHUCCKHX 3HAKOB:
Hab6op 3HaK0B IToaua6op Onpenesienne

OcHoBHbBIE
MaTeMaTH4YeCcKHe
CUMBOJIbI
I'peyeckue OyKkBbI

BykBonogooHbIe
CHMBOJIBI
Omneparopsl

Crpeaxkn

OTHOLICHUS ¢
OTPULIAHUEM
PykonucHbie

Her

CtpouHbie OYKBBI
3arnaBHbIE OYKBBI

Her

OObIuHBIE OMHAPHBIE
OIepaTophl

OObIUHBIE
PEAIMOHHBIE
oriepaTophl

OcHoBHbie N-apHble
orepaTophbl

CrnoxxHble OMHapHbIE
OIepaTophbl

CrnoxxHble OMHapHbIE
OIepaTophbl

Her
Her
Pykonuchsie

['oTnueckue
B nBa npoxona

Hawnbonee yacTo ucrnosib3yemMble
MaTeMaTHUIECKHE 3HAKHU, TAKHE KaK
3HaK# OoJbIle (>) U MeHbIIe (<)
Ctpounbie OYKBBI TPEUYECKOTO
andapuTa

3aryiaBHbIe OYKBBI IPEUECKOTO
andasura

3HaKH, UMEIOIIHNE CXOJICTBO C
OykBamMu

3Haku, 0003HaYaroNIMe ACHCTBUS
HaJ[ IBYMsI YMCJIaMU, HATIPUMEP
3HAKM CJOoXKeHus (+) u aenenud (<)
3Haku, 0003HAYAIOIUE OTHOIIICHUE
MEX]Ty IBYMS BBIPQKSHHUSIMU,
TaKue KaK 3HAKM paBEHCTBA (=) U
MpUOJIM3UTEIIBHOTO PaBEHCTBA (~)
Orniepatopsl, OCYIIECTBISIONINE
JICMCTBUS HAJlT HECKOJIbKUMU
MIePEMECHHBIMH WJIH TEPMUHAMH
JIOTIOTHUTENBHEIC 3HAKH,
0003Havaromue JSUCTBUS HAL
JBYMS YUCIIAMH

JIOTIOMTHUTENBHBIC 3HAKH,
0003HaYaroIe OTHOIIIEHNE MEXKTY
JBYMS BBIPQKCHUSAMU

3HakH, 0003HAYAIOIIE
HaIpaBJIcHUE

3Haku, 0003HaYAIOIIE BHIPAKEHUE
C OTpHUIIAaHUEM

Marematuyeckuii mpudT Script
Maremarnueckuii mpudt Fraktur
Matrematuueckuit pudT c
JIBOMHBIM 3a4€PKUBAHUEM



I'eomeTpus Her Hawnbonee yacTo ucrnosib3yemble
r€OMETPUYECKHUE 3HAKU

B o6nactu Pabora ¢ popmynamu Bkiagka Konctpykrop B rpymnmne CTpykTypa
PACIUIOKEHBl KHOIKHU, IpeJIHAa3HAYeHHbIC JUIsi BCTAaBKU I1a0JOHOB WU CTPYKTYP,
BKJIIOYAIONIMX CHUMBOJIBI THIA JpoOei, HMHIEKCa, pPaJUKaIOB, CYMM, HHTEIpajoB,
POM3BEICHUH, MaTpHUll, pa3NU4HbIX CKOOOK. II[a0ia0HBI MOXHO BKIIAJBIBATH OJUH B
JPYTo# AJisi HOCTPOEHUSI MHOTOCTYIIEHYATHIX (DOPMYIL.

3amanue 6.2 HaGpaTh popMysisl o oOpasiiam
Hasnauenne kHonok rpymmsl «CTpyKkTypay

1 1
PR Pl

m n
Z a
i=1 i=1

() = +§:( nnx_l_b _ nnx)
f(x) =aqay 1 Gn COS— n Sin—
n=

(g) _ gsina sinf = ZSin%(aiﬂ) cos%(aiﬁ)!
r r! (g —r1)!

Il

Jla6oparopuas padora: BBIUMCJIIMTEJIBHBIE ®YHKIIUN TABJIMYHOI'O
[MPOLIECCOPA MICROSOFT EXCEL JJII ®DUHAHCOBOI'O AHAJIM3A

Llenv 3anamusa. W3yueHue WHPOPMAMOHHOM TEXHOJIOTMM MCIOJIb30BAHMS
BCTPOEHHBIX BBIUMCIUTENbHBIX QyHKIMM Microsoft Excel ans ¢punancoBoro ananmsa.

3amanne 8.1. Cosnmare Tabmuiy (UHAHCOBON CBOJIKH 3a HEAENIO, MPOU3BECTH
pacueTsl, MOCTPOUTHh AUAarpaMMy HU3MEHEHUs (PUHAHCOBOTO pe3ysbTara, MPOU3BECTU
buUIBTpAKIO JTAHHBIX




WcxoiHble JaHHbIE MTPEICTABICHBI Ha puc. 8.1, pe3ynbTaThl paboThl — HA puc. 8.7,
89 mu 8.12.

[Topsimok paboTHI

1. OtkpoiliTe pemakTop AJIEKTpOHHBIX Tabmuiy Microsoft Excel m co3maiite HOBYIO
AJIEKTPOHHYIO KHUTY (TIpH cTaHgapTHOU yctaHoBke Microsoft Office Boimonnute I1yck/
Bce npoepammul/ Microsoft Excel)

A | B | C | D
1 duHaHCOBasi CBOJIKA 3a HeJE0(ThIC. PyO.)
2
3 JlHu Henenu Joxon Pacxon DOHUHAHCOBBIN
pe3yJbTar
4 ITonenenbHUK 3 245,20 3 628,50 ?
5 BtopHuk 4 572,50 5320,50 ?
6 Cpena 6 251,66 5292,10 ?
7 YeTBepr 2 125,20 3 824,30 ?
8 [IaTHHLA 3 896,60 3 020,10 ?
9 Cy660Tta 5420,30 4 262,10 ?
10 Bockpecenbe 6 050,60 4 369,50 ?
11 Cp. 3HaueHue ? ? ?
12
13 OO6muit (hMHAHCOBBIN pe3ybTaT 32 HENEIIO: ?

Puc. 8.1. ucxoauele nanHble g 3aganusg 8. 1
2. Beenute 3aronoBok Tabnuibl «@rUHAHCOBAs CBOJKA 3a HEACHIO (ThIC.pyO.)», HaUnHas
c stueiiku Al.
3. s odopmienus manku TabIUIBI BBIACIUTE SYEHKU Ha TpeTheil cTpoke A3:D3 u
co3maiite ctuiib Juist opopmiienns . s atoro BeimonHute Komanny [ nasnas/Cmunu
/Cmunu aueek, B oTKpbIBIIeMcsi okHe Ctwiib (puc.8.2) nabepute umsa ctuisa «lllamka
Tabauiy»y W HaxMmuTe KHOonKy OK. 3ateM, Ha BKJIajgke BripaBHUBaHUE 3aaiiTe
[lepeHoCHTD 1O CIIOBAM U BBIOEPUTE
TOPU30HTAIBHOE M BEPTUKAIBHOE BBIpAaBHUBAHHE — MO LEHTPY (puc.8.3), Ha BKIIAJKE
Yucno
ykaxute popmat — TekcToBbIl, Ha BKiajke [llpugm yxaxute Bua mpudra-Times New
Roman,

HadYepTaHUe — noayxcupHuiil, pazmep — 12. Ilocae 3Toro HaxKMuUTE KHOTIKY /J06asums.

W cxhns; |LIJu1r:o Tafirki,

DopHAT...

CTHAE BKMFHAET (N0 NRsHERy)

W uncno CXHOEHOR

W EbpasHHEaHME MO FOPHEIHTENN COEMHOR, N0 BSNTHKANH N0 HAKHENY KRSk
W upwidr Calbri (DeHoeHe Texct) 11; Texcr |

W pamca fiez panor

F zamora Gez 3aTeHeHA

¥ zawmma 3afinoeHpoBEH0

o | omes |
Puc 8.2. Coznanue ctuis opopMIICHHS IIANTKU TaOJIUIIbI
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Puc. 8.3. ®opmaTtupoBaHue SUEEK — 3aJaHUE TIEPEHOCA IO CIIOBAM.

4. Ha Tpetbeil cTpoke BBEIUTE Ha3BaHUS KOJOHOK TaOMHIbI- «JHU Hemenmy,
«oxon», Pacxon», «DUHAHCOBBIN pe3ysbTaTy», Jajiee 3al0THUTE TaOJIUIy UCXOAHBIMU
JAHHBIMH COTJIAaCHO 3aJlaHuio 8.1..

Kpamxas cnpaexa. Jlna BBoma paHeil Henmenu Habepute «lloHenenbHUK» U
MIPOU3BEIUTE aBTOKOMUpPOBaHUe 10 «BockpeceHbs» (JeBOM KHOMKON MBIIIN 32 MapKep
aBTO3AITOTHCHHS B TIPABOM HIDKHEM YTITY STYCHKH).

5. llpousBenute pacuetsl B rpade « DuHAHCOBBIN pe3yabTaT» MO CleayIolIei hopmyiie:
duHaHCOBBIN pe3ynbTaT = Jloxon — Pacxog.

Jnst atoro B suelike D4 nabepure popmyny = B4-C4.

Kpamkasa cnpaska. BBogute pacuetHbie (POpMyJbl TOJIBKO ISl pacyeTra Io
ctpoke «IloHenenbHUKY», Aajiee MPOU3BEIUTE aBTOKONMUpoBaHue (hopmyi (T.K. B rpade
«Pacxom» HET 3aloHEHHBIX JAaHHBIMH SYCCK, MOKHO IMPOU3BOJUTH aBTOKOITMPOBAHUE
JIBOMHBIM IIETYKOM MBIIIA IO MapKepy aBTO3AMOJHEHUS B IMPABOM HIDKHEM YTy
STUCHUKH ).

6. Jlns sdeek ¢ pe3yabTaToM pacyeToB 3amaiite dopmar - «JleHexHbI» ¢
BBIJICJICHUEM OTPUIIATEIIHbHBIX qHrcen KpacHbIM IIBETOM (puc.8.4)
(Dopmat/Auerikn/Briiagka Yuciao/GpopMar — IEHEKHBIM, OTPHUIATEIBHBIC YHUCTA —
KpacHble. UNCIIO JECATUYHBIX 3HAKOB 3ajaiiTe paBHbIM 2). OOpaTtuTe BHHUMaHHUE, Kak

In'llrr ml _____ x|

o |FI.1..'|1-||=\.'-"-|'\ LdpuiiT | sz | kL | %uvr-‘-l

HUCrnsseE COmEETED

OEpasAL

SHCND LACETAH Jasoer |2 E
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Puc. 8.4. 3ananue popmara oTpUIIATEIHHBIX YHCENI KPACHBIM I[BETOM.




7. PaccuuraiiTe cpeaHue 3HAUYEHMs JOXOJla M Pacxoja, MOJb3YsCh MacTepOM
bynkuumii (kHonka fx). @ynkuus «cpennee 3HaueHue» (CP3HAY) naxoautcs B paszzene
«CTaTUCTUYECKUEY.

Hns  pacuera ¢ynkuun CP3HAY  noxoma  ycTaHOBUTE  Kypcop B
cootBeTcTBYIOIIEH sueiike (B11), 3anmyctute Mactep ¢yHKImil U BeIOepUTe (PYHKIIHIO
CP3HAY (®dopmyinbl /BetaButh ¢yHKIUI0, Karteropuss — Craructuueckue/CP3HAUY)
(puc8.5). B xauecTBe mepBOro YMCia BBIACIUTE TPYNIY SAYEEK C JAHHBIMU IS pacuera
cpeanero 3HaueHus B4:B10.

AHQJIOTUYHO PACCUUTANTE CPE/IHEE 3HAUCHUE PACX0/Ia.

8. B sueitke D13 BbimosHUTE pacyeT 00IIero (PMHAHCOBOTO pe3ylibTara (Cymma
no cronbiy «®uHAHCOBBIA pe3ynbTaTy). IS BBIIOTHEHUS AaBTOCYMMBbI Y JI00HO
BOCITOJIB30BAThCSI KHOMKOW ABTOCYMMHpOBaHHE (D)) Ha IMaHETW WHCTPYMEHTOB WIIU
byHKIMEH CYMM (@opmynvl/Becmasumo @dyHKyuro, Kareropus —
mamemamuyeckue/CYMM). B kaduecTBe nepBOro yucia BbIJCIUTE TPYIIITY
sYeeK ¢ JaHHBIMU 7151 pacueta cymMmmbl — D4:D10 (puc.8.6).
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9. IlpoBenure QopMaThpoBaHUE 3arojoBka TaOMMIBL. [l 3TOro BhIIETUTE
uHTepBan sueek oT Al mo D1, oObenvHUTE HUX KHOMKOW IMaHETW WHCTPYMEHTOB
OO0benUHUTh U TMOMECTUTh B  IIEHTpe WIM  KOMaHJIOM  Ha  BKIAJKE
BripaBHuBanue/otoopaxkenue — O0beMHeHue siueek. 3afaiiTe HauepTanue mpudra —

HOJTy’KUPHOE, IIBET — 110 BAILIEMY YCMOTPEHHUIO.
[TpoBenute popmatupoBanue ssueiiku D13 tabnuupl. J{ns BeiieneHus pesyabTaTa
(uHAHCOBOTO aHAJIM3a BHITIOJHUTE 3AJIMBKY LIBETOM stueiiku D13.

KoHeunslii Bu1 TaOIuIIBl MPUBEIACH HA pUCYHKE 8.7.
bI3 _I —eysM(D4D10)
fX)

A B C | D
1 duHaHCOBas CBOJKA 3a HEJEIO(ThIC. Pyo0.)
2
3 JHu Henenu Hoxon Pacxon DOHUHAHCOBBIN

pe3ynbTaT

4 ITonenenpbHUK 3 245,20 3 628,50 ?
5 BTopHuk 4 572,50 5 320,50 ?
6 Cpena 6 251,66 5292,10 ?
7 YerBepr 2 125,20 3 824,30 ?
8 [TsaTaNIA 3 896,60 3 020,10 ?
9 Cy660Ta 5420,30 4 262,10 ?
10 Bockpecenbe 6 050,60 4 369,50 ?
11 Cp. 3HaueHue ? ? ?
12
13 OO6mwmii pruHAHCOBBIN PE3YNIHTAT 32 HEAEIIO: ?

Puc.8.7. Tabnuna pacuera puHaHCOBOTO pe3yibTaTa (3aganue 8.1)

10. IloctpoiiTe muarpammy (JUHEHYATOrO0 THUIMA) HM3MEHEHUS (PUHAHCOBBIX
PE3yJbTATOB MO AHSIM HEJENH C UCTIOIb30BaHUuEM Macmepa ouazpamm.

Jnst 9TOro BBIJEIUTE HMHTEPBAJ SYECK C JaHHBIMU (DMHAHCOBOTO pe3yJibTaTa
D4:D10 u BoiOepute komauny Bcmaexa//[uacpavma, U BbIOEpUTE THUIT JUATPAMMBI —
AUHenYamas;

Jlanee BBeguTEe HAa3BaHWE OMArpaMMbl W TIOANMUCH OCEW; MAJbHEUIIME IIaru
MOCTPOEHUSI JAMAarpaMMbl OCYILIECTBIISIOTCS IO MOJCKa3kaMm Mmacrepa. KoHeuHblil BHI
JyarpaMMBbl IPUBEJICH Ha puUcC. 8.8.

BockpeceHwe

Cy66ora

MaTHKUUG

-2000,00 -1500,00 -1000,00 -500,00 0,00 500,00 100000 150000 200000




Puc.8.8. Bun nuarpammel 3aganus 8.1

11. IIpousBeaute GuUmbTpannio 3HaUCHUH 10X0/a, mpeBbimaronux 4200 pyo.

Kpartkas cnpaBka. B pexume ¢punbTpa B TaOiMile BUAHBI TOIBKO T€ JaHHBIE, KOTOPHIE
YAOBIIETBOPSIIOT HEKOTOPOMY KPUTEPUIO, TIPU 3TOM OCTAJIbHBIE CTPOKHU CKPBITHL. B 3TOM
pexume Bce omnepanuu  (HOpMaTHUPOBAHUS, KONMUPOBAHMS, ABTO3AMOJIHEHUS,
aBTOCYMMHPOBAHUS U T. .

MPUMEHSIIOTCS] TOJIBKO K BUJIUMBIM sIY€HKaM JIMCTA.

Jlnst ycraHoBIeHUsT pexuma (UIBTpa YCTAaHOBUTE KYpCOp BHYTPH CO3JaHHOM
TaONMHIBI U BOCTIONB3YUTECh KOMaHI0U JJanusie/Punvmp/Aemoghunemp. B 3aromoBkax
MOJICH MOSBATCS CTPEJIKU BBIMAJAIONIMX CIUCKOB. [I[eTkHUTE MO CTpeike B 3arojioBKe
MoJisi, Ha KOTOopoe OyAeT HallokKeHO ycioBue (B ctondie «Jloxom» ), U Bbl YBUAUTE
CIIUCOK BCEX HEMOBTOPSIOMIUXCS 3HAYEHUM OTOro mnois. Beibepure komaHmy s
bunpTpanmu — ycinoBue(puc.8.9).
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Puc. 8.9. Beibop BapuanTa (l)I/IJ'IBTpaII_II/II/I.

B otkpeiBmemcsi okne «llomb3oBaTenbckuii aBTOMUIBTPY 3alaiiTe YCIOBHE
«bompie 4200»(puc.8.10).
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uc. 8.10. 3amanue ycnoBus GuabTpauu

[IpousoiineT 0TOOP MAHHBIX MO 33IAHHOMY YCJIOBHIO.
[Ipocnenute, Kak U3MEHUINCH BU TAOTUITHI U IOCTPOSHHAs quarpamma (puc.8.11).
12. CoxpaHute CO3/1aHHYIO JIEKTPOHHYIO KHUTY B CBOEH MAaIKe.



fx)
A B | C | D
1 duHaHCOBas CBOJIKA 3a HeJeNo (ThIC. PyO.)
2
3 JHu Heenu Jloxon Pacxon DOUHAHCOBBIN
pe3ynbTaT
5 BropHuk 4 572,50 5 320,50 -748,00
6 Cpena 6 251,66 5292,10 959,56
9 Cy600oTa 5420,30 4 262,10 1 158,20
10 Bockpecenbe 6 050,60 4 369,50 1 681,10
11 Cp. 3HaueHue 4 508,87 4 245,30
12
13 OO6mwmit GuHAHCOBBIM PE3yIbTAT 1 844,96
Puc. 8.11. Bun Tabnuiiel mocne GuiabTpauu JTaHHBIX

3amanue 8.2. 3anoiHUTH Tabmuiy «AHanu3 mpojax» (puc.8.12), mpousBecTu

pacyeThl, BBIICTUTH MHUHUMAIBHYI0O U MAKCUMAJIbHYIO CYMMBI TOKYIKH; TIO

pe3yabpTaTaM pacuera MoCTPOUTh KPYTrOBYIO JUarpaMMy CyMMBI Tipojiax. Mcnonb3oBaTh
co3nanubii ctuib «lllanka Tadmuy (I'maBHas/Ctuas/CTunm Tabmi)

@opMyJibl 11 pacyeTa:

Cymma = [lena * KonuuecTBo;

Bcero = cymma 3HaueHM KONOHKN «CyMmay.

A | B | C | D E
1 AHaIu3 OpoJIax
2 No HaumMenoBaHnue Ilena, pyo0. Koin-Bo Cymma, pyo0.
3 1 Tydmm 820,00 150 ?
4 2 Camoru 1530,00 60 ?
5 3 Kyptku 1500,00 25 ?
6 4 KO6xu 250,00 40 ?
7 5 [Tapdbr 125,00 80 ?
8 6 30HTEHI 80,00 50 ?
9 7 [lepuarku 120,00 120 ?
10 8 Bapexkn 50,00 40 ?
11 Bcero: ?
12
13 MuHuMaabHas cyMMa HOKYIKH ? ?
14 MakcumasnpHasi CcyMMa NOKYIKH ?

Puc.8.12. Ucxoauble nanHble UIA 3a0aHus 8.2

Kpatkas cnpaBka. /{5 onpeneneHuss MakCuMaabHOTO (MUHUMAJIBLHOTO) 3HAYEHUS
JAHHBIX YCTAaHOBHUTE KypCcOp B siU€HKe pacyeTa, BbIOEpUTE BCTPOCHHYIO (YHKIIHIO




MAKC (MUH) u3 kateropun « CTaTUCTUYECKHE», B KAUECTBE MIEPBOTO YMCIIA BBIJICTUTE
JIManasoH siueek 3HaueHu crondua «Cymmay (sueiiku E3:E10).

JlonoJTHUTEIbHbIE 3a1aHUSA

3amanue 8.3. 3amogHUTHL BEAOMOCTh yde€Ta Opaka, NPOU3BECTU PaACUCTHI,
BBIJICJIUTh MUHUMAJIbHYI0, MAKCUMAJIBHYIO M CPEJIHIOI0 CyMMBbI Opaka, a TakkKe CpeIHUN
IpOLEHT Opaka; MPOU3BECTH (PUIBTPALIMIO JAHHBIX MO YCIOBHUIO MpOIeHTa Opaka <9%,
NOCTPOUTH rpaduk OTPUIBTPOBAHHBIX 3HAUYCHUN N3MEHEHUSI CYMMBI Opaka 1o Mecsiiam
(puc. 8.13).
®dopmyia 1 pacyeTa:
Cymma Opaka = [Iponent 6paka™ Cymma 3atpar.

B c D E
BegomocTe y4éta Opana

=

TabensHeid  |Mpoyedt |Cymmma  |Cymama

2 Mecay .H.0. HOMED Gpara sarpar  |Gpaka
3 Ausape HeaHos 245 10 3265 !
4 Despans MNatpos 289 8% 4568 7
5 Mapt CHAaopoB 336 5% 4500 7
6 Anpens Narbuy 657 11% 6304 !
7 Mai BacuH 568 3% 6739 7
3 MioHs EBopuioRa 349 12% 4673 7
3 Mone CoponkH 409 4% 5677 ?
10 Asryer DEfopoBa 386 A6 6836 7
11 Ceutafips TwTOBa 598 &% 3534 T
12 OrvAGpB Muporos 4569 3% 5789 !
13 Hosabips Ceeros 239 1% 4673 7
14 Aewalips Hoanos 590 1% 6785 7
15

16 MakcumansHan cymma Gpaka [
17 MuHuMansHan cymma Gpara 7
18 CpeaHAA cyrama Dpaka ?
19 CpeaHMi npoueHT Gpaka 7

Puc. 8.13. Ucxoaubie naHHbIE U151 3aAaHus 8.3.

Kpartkas cnpaBka. B kononke «IIporeHT Opaka» yCTaHOBHUTE MPOICHTHBIN
dbopmart uucen (Buipasnusanue/HAuetixu/ Bknanka Yucno, popmar — I[Ipoyenmmuuiit).

3amanue 8.4. 3anmonHuTh TabnMIy aHanmza mpojax (puc.8.14), mpowusBectu
pacueThl, BBIJCIUTh MUHUMAJIBHYIO 1 MAaKCUMATBHYIO MPOAAXKY (KOJTUYECTBO U CYMMY);
pou3BecTy (GUIBTpaIio Mo 1eHe, npebimatomiei 9300 py0.; MOCTPOUTH TUCTOTPAMMY
OT(UILTPOBAHHBIX 3HAUCHUN N3MEHEHUS BHIPYUKH 10 BUJIaM MPOIYKIIUH
@opMyJibl 11 pacyeTa:
Bcero = be3nanuuneblie miatexu + HanudHeie miaTexu;
Beipyuka ot nponaxu = Ilena * Beero.

A B C D E
1  AHanW3 Npoaam npogykumn dupmel “MHreptpeing” 3a Terywmin mecay.

2

3 Mpodasu Boipyuxa or
HanmeHoBaHNE Llena |BesHanWudble |Hanwunee | Boero | nponami

4 NpoAYHUMK {py6) MASTEHK NAATS M {wr) | {py6)

5 PagwotenedoH 4200 240 209% ? ?

6 Tensewiop 9500 103 104% ? ?

7 BuneomarHuTohoH 6250 76 45% ! r

8 My3oiKaneHeli USHTP 12750 10 1| 7 ?

9 Bugeowamepa 13790 57 45% 7 T

10 Bupeonnsep 4620 104 120% 7 ¥

11 Aygwonngep 450 72 55% T 7

12 Owcrm 120 516 247% ? ?

13 Hroro: 7

14

15 MakcumansHbie npodawu 4 T ?

16 MunumanasHbslie NPodaHI i ? ¢




Puc. 8.15. Ucxoauble nanuble uig 3aganus 8.4

JTa6opartopHas pa6ora: CO3JIJAHUE MAKETA CAWUTA YUUTEJIA

Llenv pabomwvi: @opMupoBaHHEC YMEHHH CO3/1aBaTh MaKeT calTa C MOMOIIBIO
BO3MO>KHOCTEN KOHCTPYKTOPOB CalTOB.
TexHoJsiorusi padoThbI:
1. [ToArOTOBUTH M COXPAHUTH B OTJEIbHOM manke «CalT» Marepuain st paboThl:
JloroTun y4uTens/mKobl
doTorpadguu Ha MIKOIBHYIO TEMATUKY:
2-3 ®oro 3manms (B TpaduUecKoM pedakTope Ha HW300paKEHWU TIOMECTHTH
MOJTyTPO3PAYHBIA JJOTOTUIT YUUTEINS/IIKOIbI!)
5-6 ®oto 1000ro MOMENIEHUs MIKOJIbI (B rpa)MuecKOM PEeIaKTOpe Ha M300pa’KeHUU
MOMECTHUTh NOJYHPO3PAYHBIA JJOTOTHI YUUTEISI/IIKOJIbI!)

®dotorpaguu COTpyIHUKOB (B TrpadUueckoM peaakTope Ha H300paKeHHsIX
IOMECTUTH NOJYNPO3PAYHBINA JJOTOTUIT YUUTEIISA/IKOMIbI!):
Jupexrop
3am. [lupekropa o yueoHoit padoTte
IIcuxoJior u T.4.

2. OTKpBITh OH-JIAWH KOHCTPYKTOP https://www.wix.com

3. BBINTOJIHUTB PErUCTPALIMIO HA CATE

4. BeiOpatp kareroputo OOpa3oBaHUe)

5. BeiOpath noaxoasiuii mabsoH u Haxath kHonky PEJJAKTUPOBATD

6. B nosiBuBIIEMCS 111a0JI0OHE OTPENAKTUPOBATH BEPXHEE MEHIO OyAylIero caiTa:

7. lllenkHyTh 10 00JACTH C HA3BaHUSIMH OYyAYILMX CTPAHULL CaiiTa

8. Haxxars kHOnKy HacTporiku:

9. OTpenakTupoBaTh CTPYKTYpy OyAyIllero caiiTa — B UTOTe JOJIKHO MOTYyYUTHCS
5 crpanur «I naBHas», «O Hacy, «Hamm koopanHaTey, «COTpY THUKI:

10. Kaonkoit «Y nanutey n30aBbTECh OT JIMIIIHUX CTPAHMII;

11. Knonkoi «IlepenMeHOBaTh» HA30BUTE CTPAHUIBI COOTBETCTBEHHO 3a1aHUIO

12. CoxpaHuTh MaKET, UCTIOIB3Ys Ha3BaHUE Bariel mkoibl (CaiT > CoXpaHUTh):

13. 3anonuauTte crpanuilsl «I maBHas», «O Hacy, «Hamm
KOOpAUHATE, « COTpYAHUKI» CBOMMHU MaTepraIaMH.

14. YcTaHOBUTH JIOTOTUI YYHTEIS/IIKOJIBI Ha BCEX CTpaHUIAX caiiTa, HaxaB
KHOIKY «3aMEHUTh KIIUM-apT»:

15. Jlna mepexoja MexAy CTpaHULAMU HUCHoNb3yiTe KHOmKy «llepexon mo
CTpaHULIAM:

16. Jns penakTUpOBaHUS TEKCTa Ha CTPAHULAX UCIHOJIb3YWTe KHOIKY
«PenakTupoBaTh TEKCT»:

17. Odns noOaBlieHHUs M PEAAKTUPOBAHUS H300paXKEHHM HCHOJIb3yWTE KHOIKY
«3ameHUTh POTO» MK «3aMeHUTh poTorpadum»:

18. JIns mpeaBapuTENbHOTO MPOCMOTpa MakeTa B Opay3epe HCHOJIb3YyiTe
KoMaHay u3 obiactu 3anad [IpocmoTp BeO-y3ma

19. B otnenpHO co3naHHOM manke «MakeT» BBIIOJIHUTh COXPAHEHHE MAKeTa B
kauecTBe (uibTpoBanHO HTML-Bepcuu (3T0 mpeanocneHuil mar nepes 3arpy3koil B
WurtepHeT);

Jnst aToro BoinoaHUTh Paita— IlomecTuTh HA Bed-y3ei...OTKPBITh CO3/IAHHYIO
MankKy



«Makety», Haxxatb Coxpanums (UM daiina Index npeaaraercst He U3BMEHSTH)

2.3 TunoBble KOHTPOJIbLHBIE 3aJaHHS, HCIIOJIb3YyeMbIe AJIsl IPOMEKYTOYHOM
aTTecTalMu 10 AUCHHUIIHHE
2.3.1 IIpumepHbIii IepevyeHb BONPOCOB K N depeHuupPOBAHHOMY 3a4eT 110
AUCHHUILIMHE
1. IMonsiTus nndopmanuu, ee BUJIBI.
2. CnocoOsI npeactaBneHus nHGpopmamu. NuhopmannoHHbIE TPOIECCHI.
3. U3mepenne nndopmannu. EnuHUIBI n3MepeHus: HHPOpMAIIH.
4. O0muii cocTaB MEPCOHATHLHOTO KOMITBIOTEPA.
5. Onepanmonssie cucteMbl. OCHOBHbIE (DYHKIIMH OIEpallMoHHbIX cucteM. HTepdelic
OC.
6. @aiinoBas cucrema. IIpoBoguuk. CsoiictBa PaGouero crona. Ilamens 3amau.
Hactpoiiku.
7. KogupoBaHue 1 JeKOAUPOBAHUE COOOIIEHUH IO MPEITI0KEHHBIM ITPaBUIIAM.
8. OmpeneneHue KoJW4yecTBa HHPOpPMAIMHU, COJAEpKaIIecs B COOOILIEHUU IIpH
TEXHUYECKOM (as1haBUTHOM) MOAXOJE.
9. IlpukiiagHOE MPOrpaMMHOE 0OeCTIeUeHHE.
10. TpeboBanust K 0POPMIICHHIO JOKYMEHTALIUU.
11. TekcToBble pEAAKTOPHI: OCHOBHBIE BO3MOXHOCTH U 0a30Bble HHCTPYMEHTHI.
®dopMaThl TEKCTOBBIX (HalIOB.
12. OcHoBBbI rpadguueckoro auzaiiHa U uHporpaduku. Buasl KOMIbIOTEPHON TpaduKy.
['padrueckue penakTopshi.
13. Opranuzanus u padbora ¢ TaOJIUYHBIMUA AaHHBIMU. AOCOJIIOTHAsE U OTHOCUTEIbHAS
ajpecaluys B JJIEKTPOHHBIX Ta0nuiax. ApudMeTHUecKHE OIlepalryd B SJIEKTPOHHBIX
TabnuIax.
14. ®opmMartupoBaHHe MHOIOCTPAHMYHOrO  JOKyMeHTa. Hacrtpoiika  moue,
KOJIOHTUTYJIOB HyMEpaluu CTPAHMII.
16. Co3ganue cnuckoB W cTujied. BcTaBka M pemakTUpOBaHHE PHUCYHKOB, TaOJIHIL,
nuarpamm, puryp u cMapT-oObEKTOB.
17. CepBucel, mpenocraBisieMple o0OnaunbiMu TutatGopmamu. CpaBHUTENTbHAS
XapaKTepUCTHKA O0aYHbIX XPaHHUIIUII.
18.  OmnnaitH-cepBUCBHl  O0Opa3zoBaTeNbHOTO  HaszHaueHus. Crernuaau3upoBaHHBIC
oOpazoBaTenbHble  OHJaliHpecypchbl.  CepBUCHI Uil  OpraHu3allud  paOOoThI
Mperno/iaBaTe’is.
19. lludposas obpazoBarebHas cpe/la COBPEMEHHON 00pa3oBaTeIbHON OpraHu3aIvu.
HopmatuBHONpaBOBbIE JOKYMEHTHI, periiameHTupyromme mnpumeHenne HWKT B
o0pa3oBaTeabLHOM MPOIECCE.
20. IIpaBmia TeXHHKH O€30MACHOCTH M TUTHEHHUYECKHE PEKOMEHAALUU MpH
ucnons3oBanuu cpeacts KT B oOpazoBatenbHoM mporecce MudopmanmonHas
0e30MmacHOCTh peOeHKa.
21. Ucnonp3oBaHuE MyJIbTUMEAUMHON NUIAKTUKNA B 00pa30BaTeIbHOM Mporecce. THUIbl
MHTEPaKTUBHBIX YIIPAKHEHUE.
22. TexHOIOTWUYECKUE TPUEMbl MYJIbTUMEIUWHON augaktuku. OOopynoBaHHe
COBPEMEHHOU MYJIbTUMEIUNHON HMHTEPAKTUBHOM ayIUTOPUU. BUIbl MHTEPAKTUBHBIX
CUCTEM T'OJIOCOBAHMSI.



23. [lonstue oOyyaromux mporpamm. TpeboBanue Kk oOydaromum nporpammam. OTo60p
oOy4Jarommx MporpaMM B COOTBETCTBUM C BO3PACTOM W YPOBHEM ICUXUYECKOTO
pa3BUTHS 00yYAIOLTUXCS.

24. Texnosorus caiitoctpoeHus. OcHOBBI cailTocTpoeHusl. COBpEMEHHBIE TEXHOJIOTUH
CO3/IaHHUsI CANTOB.

25. Ciyx0b1 IHTEpHETA. DNIEKTPOHHAS MTOYTA.

26. JlokymeHt-kamepa. Bo3moxHoctn JloKymMeHT-kamepbl i 0OeCHedeHHUs
00pa30BaTEeNBHOTO MpolIecca.

27. O030p 000pyAOBAHUS, UCIOJIB3YEMOTO B CHCTEME MHTEPAKTUBHOI'O T'OJI0COBAHUSI.
28. Ucnionb30BaHuE MYJIbTUMEIUMHON JUIAKTUKHA B 00pa30BaTEIbHOM Iporiecce. ThIibl
WHTEPAKTUBHBIX  YNPAKHEHUN. TEXHOJNOTMYECKHE  INPUEMBl  MYJbTHUMEAUNHON
JTUAAKTUKH.

Kpurepuu ouennBanus

«5» «OTJIMYHO» — CTYACHT IIOKa3bIBAaeT IJIyOOKOE€ U TOJHOE OBJIAJCHUE
COJIEp’)KaHUEM IPOTPAaMMHOIO Martepuana 1o Y/, B COBEpLICHCTBE BJAJEET
MOHATUMHBIM alIapaToM U JIEMOHCTPUPYET YMEHHE NPUMEHATh TEOPHUIO HA MPAKTHUKE,
pemaTh pa3IuyHble MPAaKTHUUECKWE U MPOQEeCcCCHOHANbHbIE 3aJaud, BBICKA3bIBATh U
00OCHOBBIBaTh CBOM CYXJEHHUS B (popMe€ I'pPaMOTHOIO, JIOTMYECKOTO OTBETa (YCTHOIO
WIM TMCbMEHHOIO), a TakKXe€ BBICOKMM YypOBEHb OBJIaJICHHE OOLMMU H
npoPECCUOHANBHBIMU ~ KOMIETEHUUSMH W JEMOHCTPUPYET  TOTOBHOCTh K
npodeCCUOHATILHON JIeATEIbHOCTH;

«4» «XOpOLIO» — CTYJEHT B MOJHOM 00BEME OCBOMJ MPOrPaMMHbBIA MaTepuai Mo
V]I, BrageeT NOHATUWHBIM ammaparoM, XOpPOWIO OPUEHTHPYETCA B H3y4aeMOM
Marepuane, OCO3HAaHHO MPUMEHSET 3HaHus [UI pEHIeHHs MNPaKkTUYECKUX U
npo(ecCHOHANBHBIX 3a]la4, TPAMOTHO M3JIaraeT OTBET, HO cojepxkaHue, popma oTBeTa
(YCTHOTO WJIM MMCbMEHHOT0) UMEIOT OTAEIbHbIE HETOYHOCTH, JEMOHCTPUPYET CPETHUMN
YpOBEHb OBJIaJIEHHE OOIMKUMHU U IPO(HEeCCHOHATBHBIMA KOMIIETEHIIUSIMU U TOTOBHOCTbD K
npohecCuoHaNBHOM e TeNbHOCTH;

«3» «yI0BJETBOPHUTEIBbHO» — CTYJIEHT OOHApy)XMBaeT 3HAaHHE WU MOHHUMAaHHE
OCHOBHBIX IOJIOKEHUM MPOTrpaMMHOI0 mMarepuaia rno YJl, HO m3naraer ero HeEIoJHo,
HEIOCJIEI0BATENBHO, TOMYCKAET HETOYHOCTH B ONPENEICHUN MOHATUM, B IPUMEHEHUH
3HAHUM [JIs pelIeHUsT NPAKTUYECKUX ¢ MpodecCHOHANbHBIX 3aJa4y, HE YyMeeT
JI0Ka3aTesIbHO O0OCHOBAaTh CBOM CYXJACHHS, HO TPHU 3TOM JIEMOHCTPUPYET HU3KHUI
YPOBEHb OBJIAJCHUS OOIKUMHU U MPOPECCUOHATBHBIMA KOMIETEHIIUSMUA U TOTOBHOCTH K
npodeCCUOHATILHON JIeATEIBHOCTH;

«2» «Hey/0BJIETBOPHUTEJIbHO» — CTYJEHT UMEET Pa3pO3HEHHbIE, OECCUCTEMHBIE
3HAHMS, HE YyMEET BBIJIEIATh TJABHOE M BTOPOCTENEHHOE, JOINYCKAeT OIIMOKM B
ONpENENICHUN TOHATHI, OECHOpAAOYHO M HEYBEPEHHO M3JaraeT IpOorpaMMHbINI
Matepuan no YJl, HE yMeeT NPUMEHATh 3HAaHMS Uil PEIICHHUS MPAKTUYECKUX H
npoecCHOHANBHBIX  3a7ad, He  JEMOHCTPUPYET  OBJaJeHue  OOUMMH U
npo(hecCHOHANBPHBIMA ~ KOMIIETEHIIMSIMH U TOTOBHOCTh K  Mpo¢eCcCHOHaIbHOU
NEATEIbHOCTH.



