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1 MeToauueckue ykazaHusi AJ151 00y4AOIIMXCS 110 OCBOEHUIO U CIUIINHBI

1.1 MeToanyeckue YyKa3aHusi i OO0y4YalOmIUXCA MO IUIAHUPOBAHMIO U
OpraHu3anuy BpeMeHH, He00X0IMMOT0 VISl OCBOCHUS JUCIUIIIMHBI

CtpykTypa BpeMeHHU, He0OXOIMMOTO JIJIsl CAMOCTOSTETbHOTO N3YYCHUS TUCIIUILINHBI

Bunasr paboT mo caMmocTosITeNbHOMY IIpumepHOE BpeMmsl, 3aTpauynuBaeMoe

OCBOEHUS TUCLUTIIHHBI Ha CaMOCTOATEIbHOE OCBOEHUE
JTACHUILIMHEL, %o

N3ydeHne nureparypbl, peKOMEHJOBAHHON 10

B paboueil mporpamme y4eOHoM

JUCITUTUTUHBI

W3yyeHue JIEeKIIMOHHOT0 MaTepuasa 40

Pelienrie TUMOBBIX 33714, MPAKTUYECKUX 30

yOpaXXHEHUH U CUTYaLMOHHBIX IPUMEPOB

Hammcanne koHcIIekTOB, pedepaTos, 3cce, 20

JIOKJIQJIOB U T.II.

Wroro 100

1.2 Meroau4yeckune ykazaHus 1o padore 00y4awummxcs BO BpeMs POBeEACHUS
JIEKIM A

Jlexuust kak opraHu3zanmoHHas (Gopma oOyueHHUs - ATO 0coOasi KOHCTPYKIIHS
yuebHoro mpouecca. llpenonaBarenb Ha MNPOTSHKEHUH BCEro Y4YeOHOTO 3aHATHUS
COOOIIaeT HOBBIM y4ueOHBINM MaTepual, a 00ydJaroluecss ero akTUBHO BOCIPUHUMAIOT.
bnaromaps TomMy, 4TO Marepuan WH3/IaraeTcsi KOHIEHTPUPOBAHHO, B JIOTUYECKHU
BBIIEP)KAaHHON (opme, JeKIus SBISETCd HauOoliee SKOHOMHYHBIM CIOCOOOM
nepenayn yueOHoil HHPOpMALIHH.

Paboueit mporpammoii mo aucuuIuinHEe «be30macHOCTh JKHU3HENEATEIHHOCTH
NPETyCMOTPEHBI CIEAYIONINE BUIBI JICKITHIA:

- aKTUBHBIE (POPMBI JICKITUI: MHPOPMAITMOHHAS JCKITUS; JICKIHSI-BU3y aJTU3aIIHS.
- IHTEPAaKTUBHBIC (DOPMBI: JIEKIUS-0ecena; JeKIUsI-TUCKYCCHsl; «MO3roBOU ITYPM»

MeTtononoruyeckoe 3HaU€HUE JIEKIIMU COCTOUT B TOM, YTO B HEH PACKPBIBAIOTCS
byHIaMEHTAIbHBIE ~ TEOPETHYECKHE OCHOBBI  00IE00pa3oBaTENbHOW  y4eOHOU
JUCIUTUIMHBL  (JUCIUTUIMHBI, MEXIUCIHUIUIMHAPHOTO Kypca) W HAy4YHbIE METOJbI, C
MOMOIIBIO KOTOPBIX aHATU3UPYIOTCA ABJIEHUSA. B 11€10M MOXKHO cKa3aTh, YTO JIEKIIUU
Kak Gopme U MeToAy OOy4eHHs MPUCYIIU TPU OCHOBHBIE MeJarornueckue (GyHKIuH,
KOTOpBIE OMNPENENSIIOT €€ BO3MOXKHOCTH U JOCTOMHCTBA B Y4e€OHOM Ipolecce:
No3HaBaTeNlbHAs, Pa3BUBAIOIIAS M OPTaHU3YIOIIAs.

[To3naBaTenbHass (GYHKIUS BBIPAKACTCS B MOHMMAHUU CIYIIATEISIMH OCHOB
y4eOHOW AUCUUIUINHBI, HAy4HO 00OCHOBAHHBIX MyTEH pEIIeHUs MPAKTUYECKUX 3a]ad.
Jlekiusi mpu3BaHAa JaTh WM B3aWMOCBSI3aHHOE, JIOKA3aTEIbHOE H OTUYETIIMBOE
MPEACTABICHUE O CaMbIX CJIOKHBIX MOMEHTax B MPAKTUYECKOW JEesATEIbHOCTU
cnenuanucToB. MIMEHHO 3TO, a He 3allOMHHAHME KaXXIOro CcJIoBa WU IUQPHI,
MPOJIMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATENILHON (DYHKIIUH.

Kpome Toro, ciaenyer moMHUTH, YTO MO3HaBaTeNbHas QYHKIUS BCAKOM JIEKLIUU
CBSI3aHa U C TEM, YTO B JKMBOM pPAa3rOBOPHON peuyd camble CJIOXKHBIE BOIPOCHI




pPa3bACHUTHh W TOHSTH JIErde, YeM TOTrJa, KOTJa OHU U3JI0KEHbl MUCHbMEHHO. 3HAUMT
OJTHO M3 OCHOBHBIX JOCTOMHCTB JICKIIMU — 3TO Tepeaada yd4eOHOro marepuana He
0€33BYyYHBIMU CTPOKAMH TEKCTA, 4 KOHKPETHBIM YEJIOBEKOM — MPEIO0/1aBaTEIIEM.

Jlexuust gocTHraeT IENHM, €CIM IMOMHUMO COooOmeHus uH}opManuu OHa
BBITMIOJHICT Pa3BUBAIOIIYI0 (YHKIHUIO, TO €CTh IO COJACpX)aHUIO H (Qopme OHa
OPUEHTUpOBaHA HE HAa NaMATh, a HA MbILUIEHHE O00y4YaeMbIX, MPU3BaHA HE TOJIBKO
MPENOAHECTH UM 3HAHUS, HO U HAYUYUTh UX CAMOCTOSITEIbHO MBICIUTh. IMEHHO Takue
MPEANOCHUIKH COACPKUT JIEKIHUS, MOATOTOBJICHHAS HA BBHICOKOM MPO(PECCHOHAIBHOM
ypoBHEe. B MOBCEHEBHOM M WHTEHCHUBHOM YMNPAXKHCHUU B HAYYHOM MBIIUICHUU U
3aKJII0YaeTcs rJaBHas LIEHHOCTh JEKIUU.

CrnenoBatenbHO, pa3BUBaIONIas PYHKIMS JIEKIIUH HAXOJIUTCS B 3aBUCUMOCTH OT
IPaMOTHO MOJOOPAaHHOTO W COCTABJICHHOTO COJEP)KAaHUS JIEKIIUM M METOJIUKH €ro
u3noxkeHus. JlornyHoe, JokazaTeNbHOE pacroyiokeHue warepuana, CTpemiieHue
JIEKTOpa HE MPOCTO M3JIOKUTH TOJIble (PaKThl, a JOTHYHO PACHOJOXKUTH MaTepual,
JI0OKa3aTh €ro WCTUHHOCTh, TPUBECTH K OOOCHOBAaHHBIM BBIBOJAM, HAYUYUTH
CyliaTeneld AyMaTh, UCKaTh OTBEThl HA BO3HHMKAIOIIME BOMPOCHI U PacCMaTPUBATH
MPUEMBI TaKOTO MOUCKA — BCE 3TO OTJIMYMUTENIbHbIE YEPThl JIEKIIUHU, BBIMOJIHSAIONIEH B
MOJIHOM MEpe pa3BUBAOILYIO (DYHKIIHIO.

Opranmsyomas (yHKIMS JIEKUUU M[PEeAyCMATPUBAET, B INEPBYI OYEpElb,
YOPABJICHUE CAMOCTOSATEIBHON paboTOl, Kak B MPOLECCe JEKUUU, TaK U BO
BHEAyJAUTOPHOE BpemMs. OTa (QYHKIUS CO3HATEIbHO YCWIMBAETCS MPOBEICHUEM
MPaKTUYECKUX 3aHATHH. B maHHOM ciyyae JEKTOp PEKOMEHIYeT JUTeparypy,
oOpamiaer BHUMaHUE CIylIaTeled Ha TO, YTO HEOOXOAMMO H3YyUYUThb M C YeM
conoctaBuTh. [loydeHHble B X0/i€ JIEKIMU BBIBOJBI U PE3YJIbTAThI CIY’KaT OCHOBOMU
MIPU CAMOCTOSITEIBHOM MPOpadOTKE PEKOMEH0BAaHHOM TUTEPATYPHI.

Cnymianue W 3amucCh JIEKIUH — CIOXKHBIA BHUJA ayJAUTOPHOW palOTHI.
BaumarenbHOE CilylllaHHE U KOHCIIEKTUPOBAHUE JIEKIIHMI MPEAIonaaracT MHTEHCUBHYIO
YMCTBEHHYIO  JIeATE€ITLHOCTh oOOydaromerocs. KpaTkue 3amucu  JIGKIUH, WX
KOHCIIEKTUPOBAHUE TIOMOTAaeT YCBOUTh Yy4eOHbI Marepuan. KoHcmekT siBisercs
MOJIE3HBIM TOIAA, KOTJA 3allCaHO CaMOE€ CYIIECTBEHHOE, OCHOBHOE M CJEJIaHO 3TO
camuM oOyyaromumces. He Hago cTpeMuThbCS 3amucaTh JIOCIOBHO BCIO JIEKIUIO.
KoHcnekT nexuuu Jtydiie noapasiensTh Ha MyHKThI, naparpadsl, co0roaast KpacHyo
CTPOKY. DTOMY B OOJBIION CTeneHU OyIyT CIOCOOCTBOBATh MYHKTHI IJIaHA JIEKIIUH,
MpeasIoKeHHbIE MpenoaaBarensaM. [I[puHIUnuanbubie MecTa, ONnpeaeiaeH s, (GopMyIIbl
U JIPYyroe CieayeT COMPOBOXK/IATh 3aMEUYAHUSIMU «BAXKHO», «0CO00 BaKHO», «XOPOIIO
3alIOMHUTH» U T.N. MOXKHO JieJaTh 3TO M C MOMOIIBIO Pa3HOIBETHBIX MAapKEPOB HIIU
pyuek. IlemecooOpazHo pa3paboraTh COOCTBEHHYIO «Mapkorpaduoo» (3HAUKH,
CUMBOJIBI), COKpamieHusi ciioB. He numHuM OyaeT v M3ydeHue OCHOB CTEHOTrpaduu.
PaGoTast Haj KOHCIEKTOM JIEKIMH, Bcerga HEOOXOJMMO HCIOJIb30BaTh HE TOJBKO
y4eOHUK, HO W Ty JIUTEPaTypy, KOTOPYIO TOMOJHUTEIHLHO PEKOMEHIOBAJ JIEKTOP.
NMeHHO Takasi cepbe3Has, KpONOTiuBas padoTa € JIEKUMOHHBIM MaTepHaloM
MO3BOJIUT ITyOOKO OBJAJIETh 3HAHUSAMMU.

['maBHOE B mepuo MOJATOTOBKH K JICKIIMOHHBIM 3aHATHUSIM — HAYUYUTHCSI METOJaM
CaMOCTOSITEJILHOTO YMCTBEHHOTO TpPYJa, CO3HATEIbHO pa3BUBATh CBOU TBOPYECKHUE
CIIOCOOHOCTH M OBJIJIEBATh HaBbIKAMHU TBOpPYECKOM palboThl. s 3TOro HE0OX0IUMO



CTpOro coOnoAaTh TUCHUIUIMH. YeTKoe TUIaHMPOBAaHUE CBOETO pabo4yero BPEeMEHH U
OTJIbIXa SIBJISIETCS] HEOOXOAMMBIM YCIOBHEM JJIS YCIIEUTHOW CaMOCTOSATEIBLHON paOOTHI.
EsxxenneBHoi yueOHOU pabore oOydaromemycs cienyeT yaeniarb 9—10 gacoB cBoero
BPEMEHH, T.e. MPU MIECTH dYacaxX ayJAUTOPHBIX 3aHATUUA CaMOCTOATEIHLHON padoTe
HE00X0IMMO OTBOIUTH 3—4 yaca.

Kaxxnomy oOyvaroniemycs caeAayeT COCTaBIIATh €KEHEACIbHBIA U CEMECTPOBBIN
I1aHbl paboThL, a TAaK)KE TUIAaH Ha KaKIbld pabounii 1eHb. Beerna Hamo pacnpenensith
paboTy Ha 3aBTpalIHUI JieHb. B KOHIle Ka)K0ro JHS 11es1eco00pa3Ho MOJBOAUTH UTOT
paboThI: THIATENLHO MTPOBEPUTD, BCE JIM BBHIIOJIHEHO 110 HAMEUEHHOMY ILIaHy, He ObLIO
JU KaKUX-JTUO0O0 OTCTYIUICHWM, a eclii ObUIM, MO KaKoW MPUYHUHE STO MPOU3OILIO.
HyXHO OCyIIeCTBIATh CAaMOKOHTPOJIb, KOTOPBIN SBIIAETCS HEOOXOIUMBIM YCIOBUEM
ycnemHou ydeObl. Eciu 4To-TO OCTalloch HEBBITIOJHEHHBIM, HEOOXOJIMMO HM3bICKATh
BpeMs JUIsl 3aBEPIICHUS 3TOM YacTH paboThl, HE YMEHbIIast 00bemMa HeIeJIbHOTO TIIaHa.

1.3. MeToanueckue yKka3aHus JJis1 00y4aroIMXcs M0 NJIAHMPOBAHUIO U
OpPraHM3aluy BpeMeHH, He00X0AUMOT0 JJIsl OCBOCHUS M CHUIIJIMHBI

N3yuenue pexomMeHAyeTcs HadaTh C O3HAKOMJIEHUs ¢ pabodeil mporpamMmon
JTUCLUUIUIMHBI, €€ CTPYKTypOd U COAEpKaHUEM pa3feiaoB, (OHIOM OLEHOYHBIX
CPEICTB,  O3HAKOMHUTBCS C  Y4E€OHO-METOAMYECKUM U  UH(OPMAIMOHHBIM
o0ecrieueHueM JUCHUTLIUHBI.

JucuunnuHa «be30macHOCTh KU3HENESITEIbHOCTHY» COCTOUT M3 8 CBSI3aHHBIX
MEXTy co0010 TeM, 00eCIIeUNBAIOIINX MTOCIEA0BATEILHOE U3YUEHUE MaTepHaa.

OO0yuenue Mo  JWCUUIUIMHE «be30MmacHOCTh  KU3BHEACATEILHOCTH
OCYUIECTBJISIETCS B cieaytomen hopme:

- ayJIUTOPHBIC 3aHATUA (JICKIIUU U TIPAKTUYCCKUEC 3aHITHS).

VY4eOHbIlt MaTepuan CTPYKTYPHUPOBAH U U3yUYEHUE TUCHHUILIIUHBI MPOU3BOIUTCSA
B TEMaTUYECKOW MOcheqoBaTelbHOCTH. Kaxaomy  JIGKHIMOHHOMY  3aHSITHIO
MpeAIeCTBYeT MpakThuueckoe 3aHsTue. OOydaromuecss caMOCTOSITEIbHO IPOBOISIT
MpEeABAPUTEIbHYI0 TMOATOTOBKY K 3aHSTHIO, NPUHUMAIOT AaKTUBHOE Yy4YacTHE B
00CYXJIEHUU TEOPETUUECKUX U MPAKTUYECKUX BOIPOCOB.

Ornurcanue mocieI0BaTeIbHOCTH ICUCTBUM 00ydaroierocs:
1. OGy4aromuiics TOJDKEH MPOCMOTPETH U 00 IyMaTh TEKCT JICKITUH.

2. HpI/I MMOATOTOBKC K JICKIUH ITIOBTOPUTH TCKCT HpeJIBI)IyHICI\/'I JICKIIHUU.

3. IIpyn moaroTtoBke K NMPAKTUYECKOMY 3aHATUIO MOBTOPUTH OCHOBHBIEC NOHSTHS IO
TE€ME, U3yYUTh HOBBIE TEPMUHBI 10 NIPOMJICHHON TEME.

2 Meroanueckue YyKa3aHMsl /IS OOyYAalOIIMXCA 1O IOATOTOBKE K
NPAKTUYECKUM 3aHATUAM

2.1 ®opMBbI CAMOCTOATEIbHON PA0OTHI

CamocrosiTenbHass paboTa SBISETCS HEOThEMJIEMBIM 3JIEMEHTOM Y4eOHOro
npouecca. Ilpu camocrosTenbHONM paboTe JOCTUraeTcsi KOHKPETHOE YCBOEHHE
y4eOHOro MaTepuaia, pa3BUBAIOTCA TEOPETHUECKUE CIIOCOOHOCTH, CTOJIb BayKHBIE IS
COBPEMEHHOW TMOJrOTOBKU CHEHUATUCTOB. DOpMBI CaMOCTOATEIbHOU pPabOThI:
MOJITOTOBKA K JICKIUSAM, MIPAKTUYECKUM 3aHATUSAM, KOHTPOJIBHBIM paboTaM, SK3aMeHY,



HalMCaHWE KOHCIEKTOB, CAMOCTOSITEJIbHOE PEIICHHE 3a/lad U TECTOBBIX 3aJaHui,
BBINIOJTHEHUE UHJUBUIY UJTLHOTO MMPOEKTA, U3YYEHHUE JIUTEPATYPhI, PEKOMEHJOBAaHHOU B
paboueil mporpamMme y9eOHOM TUCIUILUTHHBI.

2.2 Meroauveckue YyKa3aHus I OOyYAKINMXCA MO NOATOTOBKEe K
NPaKTHYECKUM 3aHATHAM

[TpakTHueckoe 3aHsATHE - OJHA W3 OCHOBHBIX (OPM OpraHU3aALUU y4eOHOTO
npoliecca, MpeCTaBisiomas co0oil KOJUIEKTUBHOE OOCYXIAEHHE O00y4arouuMucs
TEOPETUYECKHUX U MPAKTUYECKUX BOMIPOCOB, PEIICHUE MPAKTUUECKHUX 3a7a4 U T.1I.

OCHOBHOHM TIeNbI0 TMPAKTUYECKOTO 3aHATHUSA SBISETCS TPOBEPKA TIyOHHBI
MOHMMAaHHUs OOYyYaIoUUMCSl H3y4aeMOW TeMbl, ydeOHOro maTepuana U YMEHUS
U3JIOKHUTh €0 COJEP’KaHHUE SCHBIM U YETKUM SI3BIKOM, Pa3BUTHE CAMOCTOSITEILHOTO
MBIIIJICHUS] ¥ TBOPUECKOW aKTUBHOCTH Y 00yYaronierocs.

Ha mpakTtuueckux 3aHATUSX TNPENAINoaraeTcs paccMaTpuBaTh HauOoliee
BaXXHbIC, CYIIECTBEHHBIC, CJIOXHBIE BONPOCHI, KOTOpPbIE, KaK CBHJIETEIbCTBYET
npernoaaBaTeNbcKas MpakTuka, Hauboee TpyAHO yCBaUBAOTCS 00YYarOITMMHUCS.

[Ipu 3TOM TrOTOBUTBHCS K MPAKTHUYECKOMY 3aHSATHIO BCErJa HYXKHO 3apaHee.
[TonroroBka K MPaKTUIECKOMY 3aHSATHIO BKIIOUYAET B ce0sl ClieayroIee:

- 00s13aTeTbHOE BBIMOJHEHUE MPENOoIaBaTeNsl U MOATOTOBKA K MPAKTHUYECKOMY
3aHATHIO;

- HW3yueHUE KOHCIIEKTOB JICKIMH, COOTBETCTBYIONIMX pa3leioB Yy4eOHHUKaA,
y4e0OHOT0 1MOCO0us, CoAepX aHHs PEKOMEHI0BAaHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHU Te€pPMUHAMH (PEKOMEH/IyEeTCS UX BBIYUHTB);

- U3YYCHHE JOTIOTHUTEIHHON JTUTEPATyPhI IO TEME 3aHATHS, IeJiasl IPU 3TOM

HEOOXOJIMMBIC BBITIMCKH, KOTOpPBIE TOHAMOOATCS TIpH OOCYXICHHUU Ha
MPAKTUYECKOM 3aHSITHH U PEIICHUH 33]1aY;

- (QopmynupoBaHHWE  CBOEr0  MHEHHMS 1O  KaXIOMY BONpPOCY H
apryMEHTHPOBAHHOE €r0 00OCHOBAHMUE;

- 3amuch BO3HUKIIUX BO BPEMs CaMOCTOSITENIbHOM paboThl ¢ y4yeOHMKaMH U
HAYYHOM JIUTEPaTypbl BOMPOCOB, YTOOBI 3aT€M Ha MPAKTUYECKOM 3aHSATHH MOJIYYUTh
Ha HUX OTBETHI,

- oOpalleHre 32 KOHCYJIbTallMeN K MPEno1aBaTelto.

Ha npakTtrueckoMm 3aHATHN OOYYarOIIUNCS 3aKpeTIsieT 3HAHUS, TOJyYeHHbIC B
nporecce JEKIMOHHBIX M BHEAYAUTOPHBIX 3aHATHHA, (GOPMHUPYET yMEHHs 1O yu4eOHON
JTUCIUIUTAHE, MOJIy9aeT HABBIKM YCTHOW pEYH, MPAKTHUECKOTO PEHICHHUS Pa3TMYHBIX
3ajay.

2.3 Metoauyeckue yKa3aHus 10 HAMMCAHUIO KOHCIIEKTOB

Koncnexr (ot nar. conspectus 0630p) MUCbMEHHBINA TEKCT, B KOTOPOM KpPaTKO U
MOCJIEIOBATEIbHO H3JI0KEHO COJEp’KaHUE OCHOBHOTO HCTOYHHMKA HH(pOpMAaLUU.
KoncnektupoBaTh — 3HAUUT NOPUBOJUTH K HEKOEMY TOPSAKY CBEJIEHUS,
MOYEpIHyThIE W3 OpUTMHajda. B OCHOBe Tmpoiecca JEKUT CHUCTEMaTH3aAIUs
NPOYUTAHHOTO WJIM YCIBIIMIAHHOTO. 3aluCh MOTYT JeJaThCsl KaK B BUJE TOYHBIX
BBIIEP)KEK, IIUTAT, TaKk U B (¢opMe CBOOOJHOI Momayu cMmbicia. MaHepa HamucaHUs
KOHCTIEKTa, KaK MPaBHIIO, OJIM3Ka K CTHIIIO IEPBOMCTOYHHKA.



Ecam KOHCHEKT COCTaBIIEH MPaBWIbHO, OH JOJDKEH OTpaXKaTh JOTUKY U
CMBICJIOBYIO  CBSI3b  3amucbiBaeMoi  uH(popmanmu. MM  3ampocto  MOXKHO
BOCIIOJIb30BAThCA YEPE3 HEKOTOPOE KOJIMYECTBO BPEMEHH, A TAKKE IIPEAOCTABUTD IS
IPUMEHEHUSI KOMY-TO €Ille, IOCKOJIbKY HPOYTEHHE TIpPaMOTHO 3a(pUKCHUPOBAHHBIX
JTAHHBIX HUKOTJ]A HE BBI3OBET 3aTPyAHEHUN.

B npouecce ydeObl i HpH pelIeHUH KAKOW-TO 3ajadd B oOuieM oObeme
MH(}OpPMAIMU BBIIEISAIOT CAMOE BaXHOE M HEOOXOAMMOE, TAaKMM 00pa3oM, ympolias
OBJIQJICHUE MATEpUAIOM. B XOpomo CHENAHHBIX 3alUCIX MOXHO C JIETKOCTBIO
OOHApYKUTh CIEUHMATM3UPOBAHHYI0 TEPMUHOJOTHIO, TMOHSATHO PACTOJKOBAHHYIO U
YETKO BBIICICHHYIO JUIsl 3allOMHMHAHUsS 3HAYEHUM pas3IM4YHbIX CJ0B. Mcnonb3ys
3aKOHCIIEKTUPOBAHHBIE CBEJICHMS, JIETYE CO3[aBaTh 3HAYMMbBIE TBOPUYECKUE WU
Hay4YHbIE pa0OThI, Pa3IMUHbIC pePepaThl U CTATHH.

HyxHO yMeTh pa3nuyaTh KOHCIEKTHl M MPAaBUJIBHO MCIOJIB30BATh Ty
KaTeropuio, KOTopasi JIy4llle BCEro MOJIXO0IUT ISl BHITOTHIEMOUN paboThI.

Ilnan-koHcnekT. Takol BUJ H3JIOKEHHS Ha Oymare co3Jaercsi Ha OCHOBE
3apaHee COCTABJICHHOIO IUIaHA MAaTEepHalla, COCTOMT M3 ONPEACIICHHOIO KOJHNYECTBa
IIyHKTOB (C 3aroJIoBKamMu) M MOJIYHKTOB. B mponecce KOHCIEKTUPOBAHUS KaXAbIN
3aroJ0BOK PAaCKpBIBAETCS — JOMNOJIHAECTCS KOPOTKMM TEKCTOM, B KOHEYHOM HTOTE
MOJIy4aeTcsl CTPOMHBIN IUTaH-KOHCNEKT. VIMeHHO Takoil BapuaHT OOJbIIE BCEro
MOJXOAMUT JJIi CPOYHOM MOATOTOBKM K IyOJWYHOMY BBICTYIUICHHIO WJIM CEMHUHApY.
EctecTtBeHHO, uYeM mocnefoBaTelibHee OyAeT IulaH (ero MyHKThl  JOJDKHBI
MaKCHUMaJIbHO PacKpbIBaTh COJIEPKAHKE), TEM CBSI3aHHEE W IMOJHOILICHHEE OyJeT Balll
nokian. CrieruanucTbl peKOMEHIYIOT HAMOJIHATH MUIAHOBBIM KOHCIIEKT IOMETKAMHU, B
KOTOPBIX OyAyT yKa3aHbl BCE MCIOJb3yEeMble BAMU MCTOUYHHMKH, TaK KaK CO BpEMEHEM
TPYAHO BOCCTAHOBUTH UX IO NAMSATH.

Cxemarnueckuil TuiaH. DTa pPa3HOBHAHOCTh KOHCIIEKTA BBITJSIUT TaK: BCE
MyHKTHI IJIAHA MPEJCTABICHBI B BUJE BOIMPOCUTEIBHBIX MPEAT0KEHUN, HA KOTOPBIE
HY’)KHO JaTh oOTBeT. M3ywas wmarepuas, Bbl BHOCUTE KOPOTKHE TMOMETKH (2—3
MPEUIOKEHHS) MO KaX bl MyHKT Bompoca. Takol KOHCIEKT OTPaXaeT CTPYKTypy U
BHYTPEHHIOIO B3aMMOCBSI3b BCEX CBEIACHHM M CIIOCOOCTBYET XOPOILIEMY YCBOEHHIO
uH(popMauu.

Texcryanbnblii KoHCIEKT. [Togo0Hasa popma U3n0KeHHsI HACBILIEHHEE APYTUX U
COCTaBJISICTCS U3 OTPBIBKOB M LIUTAT CaMOI'0 UCTOYHMKA. K TeKCTyaaTpHOMY KOHCIEKTY
MOXXHO JIETKO MPUCOEAVMHUTH IUIaH, JIMOO HAMOJHUTH €ro pPa3IMYHBIMH TE€3UCAMU U
TepMuHamMu. OH JydIilie BCEro MOAXOANUT TEM, KTO U3Y4YaeT HayKy WU JUTEpaTypy, rIe
LWTaThl aBTOPOB BcerJa BakHbl. OJIHAKO TaKOW KOHCIIEKT COCTAaBUTh HEMPOCTO.
HyXHO ymeTh MpaBWUJIBHO OTHAENSATH HamOoJiee 3HAYMMBIC ITUTAThI TAaKUM OOpa3oM,
YTOOBI B UTOT'€ OHU JIAJTH MPEJCTABICHUE O MaTepHUae B I[EJIOM.

Temarnueckuii KoHCIEKT. Takoil crmoco0 3amucu MH(POpPMAIMU CYIIECTBEHHO
otianyaercss ot apyrux. CyTb €ero — B OCBELICHHHM KaKOTO-HHOYAb ONpPEIEICHHOTO
BOIIPOCA; MPHU 3TOM HCHOJB3YETCS HE OJUH HMCTOYHHUK, a Heckoyibko. Conep:kaHue
KaXXJ0Tr0 MaTepralia HE OTPAXKAETCs, BEAb LIEJIb HE B 3TOM. T€MAaTUYECKUN KOHCIIEKT
IIOMOTAET Jy4lle IPYTUX aHAIU3UPOBATH 33IaHHYIO TEMY, PACKPBIBATh ITIOCTABJICHHBIC
BOIIPOCHI M HM3Yy4yaThb UX C pasHbIX CTOpoH. OpHako OyJabTe€ TOTOBBI K TOMY, YTO



npujaeTcs nepepadboTaTh HEMAJIO JIUTEPATYPhI ISl MOJHOTHI M LIETIOCTHOCTU KapTUHBI,
TOJIKO B 3TOM CJIy4ae u3jiokeHue Oyaet 001a1aTth BCEMU JOCTOMHCTBAMHU.

CBOOOIHBIA. OTOT BUJA KOHCIEKTa MpeJHa3HA4YeH [UIsl TeX, KTO YMEeT
UCIIOJIb30BaTh Cpa3y HECKOJbKO CHOCOO0B paboThl ¢ MarepuaioM. B Hem Moxer
COJIEPKAThCSl YTO YIOJHO — BBINUCKHU, LUTAThl, IJIJAH U MHOXECTBO TE3UCOB. Bam
noTpedyeTcsi yMeHue ObICTPO M JIAKOHUYHO HM3J1araTh COOCTBEHHYIO MbICIb, pad0TaTh
C IUIAaHOM, aBTOPCKMMM IuTaTamMu. Cuwuraercd, 4YTO N0A00HOE (PUKCHPOBAHUE
CBEJICHUH SBIsIETCS HanboJiee EIOCTHBIM U TTOJIHOBECHBIM.

TexHuKa COCTaBJICHUS KOHCIIEKTA.

Heobxoaumo mnpocMoTpeTh Marepuani, BBIABUTH OCOOEHHOCTH TEKCTa, €ro
XapakTep, MOHSATh, CIIOKEH JIU OH, COJAEPKUT JIU HE3HAKOMbIE TEPMUHBL;

CHoBa MmpouuTaTh TEKCT W TIHIATEIBHO MPOaHAIU3UpPOBaTh ero. Takas pabora c
MaTepHaioM JacT BO3MOXKHOCTh OT/AEIUTH TJIaBHOE OT BTOPOCTENIEHHOTO, Pa3/IeIUTh
UH(GOPMAIIUIO HA COCTABJISIFOIINE YaCTH, PACTIONOKUTh €€ B HYKHOM TMOPSIIKE.

O0603HaYNTHh OCHOBHBIE MBICITH TEKCTA, OHM HA3bIBAIOTCA Te3UcCaMu. MIX MOKHO
3alUChIBATh KaK yTrOJHO LUTAaTamMu (B clly4yae, €ClM HY>KHO IepelaTb aBTOPCKYIO
MBICJIb) 100 CBOMM COOCTBEHHBIM CIIOCOOOM.

[Ipy KOHCIIEKTUPOBAHUH JIEKIIMI PEKOMEHAYETCA NPUIEPKUBATHCS CIEAYIOIINX
OCHOBHBIX IPABHII:

1. He HaunHaTh 3anMChIBaTh MaTEPHAI C IIEPBBIX CIOB IPENOAABATENS, CHaYaIa
HE00XO0MMO BBICITYLIATh €r0 MBICIIb 1O KOHIIA U MOCTapaThCs MOHSTH €e.

2. llpuctynaTh K 3amucd HYXKHO B TOT MOMEHT, KOTJa IperojlaBaTelb,
3aKaH4YMBas U3JI0)KEHHE OJJHOM MBICIIH, HAUMHAET €€ KOMMEHTHUPOBATh.

3. B koHcnekTe 00s3aTeNbHO BBIAEISAIOTCS OTIENbHbIE 4acTh. HeoOxomumo
pa3rpaHUyYMBaTh 3aroJIOBKH, II0JI3arOJIOBKH, BBIBOJBI, 000COOJSATH OJIHY TEMY OT
Ipyroil. Beinenenne MOXHO AenaTh MOJYEPKUBAHUEM, PYTUM IIBETOM (TOJBKO HE
CJIelyeT MpeBpaliaTh TEKCT B MECTpble KapTUHKH). PekoMeHayeTcs: nenarh OTCTYIIbI
Uisi 0003HaYeHHsT a03alleB W MYHKTOB IJIaHA, MPOOEThHBIC CTPOKH JUISl OTACIICHUS
OJTHOW MBICTH OT JApyroW, Hymeparuio. Ecnmm ompenenenus, ¢opmMmyibl, MpaBuUia,
3aKOHBI B TEKCTE€ MOXHO CJIeJIaTh O0jIee 3aMETHBIMH, X 3aKII0YAIOT B PaMKY.

4. 3anucu HYXXHO CO37aBaTh C MCIOJb30BAaHUEM MPUHSITHIX YCIOBHBIX
0003HaYEHU M. KoncnekTupys, 00s3aTeNbHO HE00XO0AMMO yHnoTpeOIsTh
pa3HoOOpa3Hble 3HAKU (MX HA3bIBAIOT CUTHAJIBHBIMHU). DTO MOTYT OBITh yKa3aTelu U
HaIpPaBJISAIOLIME CTPEJIKH, BOCKIUIATEIbHBIE U BOIPOCUTENbHBIE 3HAKH, coueTanus PS
(nocnecnoBue) u NB (oOpatuTh BHUMaHHE). Hampumep, ClOBO «Cle10BaTEIBHOY BBI
MO)keTe O0O03HAaYuTh MaTemMaTHdeckoil crpenkoit =>. Korma BbeIpaOoTaeTcsi CBOMU
COOCTBEHHBIN 3HAKOBBIM HAOOp, CO371aBaTh KOHCIEKT, a MOCJE€ U H3ydaTb €ro Oyner
mpoire u ObIcTpee.

He wnyxHO 3a0piBaTh 00 abOpeBuaTypax (COKpAIEHHBIX CIIOBax), 3HAKax
paBEHCTBA U HEPABEHCTBA, OOJIBIIIE U MEHBIIIE.

Bonburyro monw3y ais co3gaHusl NPABUIIBHOIO KOHCIEKTA AT COKPAILEHUS.
OpHako MHOTME CUMTAIOT, YTO COKpAIIEHHE THUIA «J-Tb» (IymMaTh) U MOJOOHBIE UM
UCII0JIb30BaTh HE CIIEYEeT, TaK KakK BIIOCIEACTBUU OOJBIIOE KOJIMYECTBO BPEMEHU
YXOOUT Ha pacmu@poBKy, a UTEHHE KOHCIEKTa HE JOJDKHO IPEepbIBAThCS
MOCTOPOHHUMH  JIEUCTBHSIMU M pa3MblluieHHsMU. Jlydiie Bcero pa3zpaboTathb



COOCTBEHHYIO CUCTEMY COKpAIICHH U 0003HAYaTh UMM BO BCEX 3aIUCSAX OJTHU U T€ K€
cioBa (1 He 4To uHoe). Hampumep, cokpaiiienre «r-Tb» OyJeT Bceraa U Be3ze CII0BOM
«TOBOPUTHY, a Oobinas OykBa «P» — cioBoM «paboTay.

5. Hy>xHO n30eraTh CJIOXHBIX U JJIMHHBIX PACCYKIICHU.

6. Ilpm KOHCHIEKTUPOBAHWM JIydIlle TOJH30BATHCS IMOBECTBOBATEIHLHBIMU
MPEITIOKCHISIMU, HM30€raTh CaMOCTOSITEIBHBIX BOIMPOCOB. BOMpoCh yMecTHBI Ha
MOJISIX KOHCITEKTA.

7. He HyXHO cTapaThcsi 3aUKCUpOBATH MaTepHal AOCIOBHO, IPU STOM YacTO
TepSAETCs TJIaBHASI MBICIb, K TOMY K€ TaKyl0 3aIlliCh TPYJIHO BECTH. BTOopocTenieHHBIC
CJIOBa HY)KHO OTOpAachIBaTh, 0€3 KOTOPHIX IJIaBHAS MBICIIb HE TEPACTCS.

8. Ecim B TEKIMM BCTPEUAIOTCS HETIOHSATHBIC TEPMHUHBI, MO)KHO OCTaBUTh MECTO,
a Mocye 3aHATUM YTOUHUTD UX 3HaYEHUE y MPEernoaaBaTes.

2.3 MeToauuecKkue yKa3aHusi o Hanucanuio pegepara

Pedepar sBnsercs mHAMBUAYaTbHON CaMOCTOSTEIHLHO BBIMOJHEHHOW paboTOU
oOyyJaromerocs.

Temy pedepara obyuaromuiics BbIOMpaeT M3 TMEPEUHS TEM, PEKOMEHyEMBIX
npenojaBaresieM, B (OHE OLICHOUHBIX CPE/ICTB.

Pedepar, kak mpaBwio, MOOMKEH COJAEPkKATh CICAYIOUIUE CTPYKTYpHbIC
AJIEMEHTHI:

TUTYyIBHBIN JIUCT

Conepxanue

BBenenue

OcHOBHas 4acTh

3aKIIoueHUe

CHnuCcoK UCMOIb30BaHHBIX HICTOUHUKOB

[Tpunoxenus (mpu HEOOXOIUMOCTH).

[TpumepHBIii 00beM CTPYKTYPHBIX SJIEMEHTOB pedepara:

HaunmenoBanue vacrteil pedepara KonnuecTBo crpanun
THUTyJIbHBIN JIACT 1
Conepxkanue (C yKazaHUEM CTPaHMI) 1

Beenenue 2

OcHOBHas 4acTh 15-20
3akimroucHue 1-2

CHOHUCOK UCIIOIBb30BAaHHBIX HCTOYHUKOB 1-2

IIpunoxenus. be3 orpannueHui

B conepxxanuu mpuBOISATCS HAMMEHOBAHHS CTPYKTYPHBIX YacTeil pedepara,
rJIaB U maparpadoB €ero OCHOBHOM YacTH C YKa3aHHEM HOMEpPA CTPAHUIIbI, C KOTOPOU
HAYMHAETCS COOTBETCTBYIOIAS YaCTh, TIaBa, maparpad.

Bo BBemenmm maercs oOmias xapaktepucTuka pedepara: 0OOCHOBBIBaETCS
aKTyaJIbHOCTh BEIOPAHHOW TEMBI; OMPELISICTCS 1elb padOThl M 3aJa49H, TOJJICKAIINE
pemieHuio sl €€ JOCTIIKEHUS, OMHCHIBAIOTCS OOBEKT W TMPEAMET HCCIICIOBaHMSI,
nH(popMaImoHHas 0a3a MCCIIEIOBAaHUS, a TAaKKE KPaTKO XapaKTEPU3YEeTCs CTPYKTypa
pedepara 1o riaBam.



OcHoBHasi 4YacThb JOJDKHA COJEp)KaThb Marepuan, HEOOXOIUMBIM st
JIOCTUKEHUS TIOCTaBJICHHOM LI€JIM M 3aJlay, PEHIaéMbIX B MPOLECCE BBIMNOJIHEHUS
pedepara. Ona BIrO4YaeT 2-3 IIaBbl, KAKIAs U3 KOTOPHIX, B CBOIO 0Yepe/lb, ACITUTCS
Ha 2-3 maparpada. CoaepkaHne OCHOBHOW YacTH JIOJDKHO TOYHO COOTBETCTBOBATH
TE€ME MTPOEKTa U MOJHOCTHIO €€ PACKPHIBATD.

I'maBel u maparpadsl pedepaTa TOJDKHBI pPAaCKpbIBaTh ONMCAHUE PpELICHUS
MOCTABJICHHBIX BO BBEACHUM 3anad. [lo3TOMy 3arojioBkM riaB W maparpadoB, Kak
MpaBUIIO, TOJKHBI COOTBETCTBOBATH MO CBOEH CyTH (popMylMpoBKaM 3ajad pedepara.
3aronoBka «OCHOBHAs 4acTh» B COACpKAaHUU pedepaTa ObITh HE TOJKHO.

['maBpl  OCHOBHOW 4yacTu pedepara MOTyT HOCHTb TEOPETUUYECKHUH,
METOHOJIOTUYECKAN U aHATTUTUYECKUN XapaKTep.

OO6s3atenpHbIM 111 pedepaTa sIBISETCS JIOTHYECKasi CBSI3b MEXKAY IJIaBaMu U
MOCJIEIOBATEIbHOE PAa3BUTHE OCHOBHOM TEMbl Ha TPOTSHKEHUU Bcel paboThl,
CaMOCTOSITETIbHOE H3JI0)KEHUE MaTepuaia, apryMEHTUPOBAaHHOCTb BBIBOAOB. Takxke
00s13aTENIbHBIM ~ SIBJIICTCSI HAJIMYME B OCHOBHOW YacTh pedepara CChUIOK Ha
MCIIOJIb30BaHHBIE UCTOYHUKH.

N3noxxeHne He00X0IMMO BECTH OT TPETHETO JuIa (« ABTOP Mojaraer...») Juoo

UCIIOJIB30BaTh  O€3JIMYHbIE  KOHCTPYKUMHM WU HEONPEIeICHHO-TMYHbIC
npemnoxenust («Ha BTopoMm 3Tame HCCIEOyHOTCA CIEIYIOIUE MOIXOMBI...»,
«IIpoBeneHHOe Hccie0BaHUE TTO3BOIMIIO 10KA3aTh...» U T.I1.).

B 3akitoueHnn JOTMYEeCcKU MOCIEI0BAaTEIbHO U3J1araloTcsl BHIBO/AbI, K KOTOPBIM
MpUILEN CTYIEHT B pe3yJbTaTe BbINOJHEHUs pedepaTa. 3aKiIIOUeHHE JTOJDKHO KPaTKO
XapaKTepu30BaTh PEIICHUE BCEX MOCTABIEHHBIX BO BBEJCHUU 3aJlay U JOCTHUXKEHHUE
1enu pedepara.

Cnucok MCHoJIb30BaHHBIX MCTOYHHKOB SBIJISIETCSI COCTABHOM YacThiO pabOThHI U
OTpa)aeT CTENeHb M3YyYEHHOCTH paccMaTpuBaeMoil mpoOiembl. KomnuecTBo
HMCTOYHUKOB B CITMCKE OMPENENSETCS CTYJEHTOM CaMOCTOSITENbHO, s pedepara ux
pekomenayemoe konnuectBo oT 10 mo 20. ITpu 3ToM B criucke 00A3aTEIbHO JAOJIKHBI
MPUCYTCTBOBATh HWCTOYHUKHU, W3JaHHBIE B TOCIEAHUE S5 JI€T, a TakKKe HbIHE
JEUCTBYIOIIME  HOPMATUBHO-TIPABOBBIE  aKThl,  PETYJHUPYIOIIME  OTHOIICHUS,
paccmaTpuBaeMble B pedepare.

B npusoxxeHus cieayer OTHOCUTh BCIIOMOTraTeIbHBIM MaTepuai, KOTOPBIM mpu
BKJIIOYEHUM B OCHOBHYIO 4YacTh pa0OThl 3arpOMOXIAET TEKCT (TaOIMIlbI
BCIIOMOTATEbHBIX JTaHHBIX, UHCTPYKIIMU, METOJAUKU, (POPMBI JOKYMEHTOB U T.II.).

2.4 Metoauyeckue ykazanus 1o ogpopmjieHuio pedepara.

2.4.1 OdopmireHne TEKCTOBOI YacTH

[Tpu opopmneHnn TexcToBoi yactu pabotsl ucnoibzyercs [OCT 7.32-2017.

PabGora nomxHa OBITH BBIOJHEHA IEYAaTHBIM CHOCOOOM C HCIIOJIb30BAaHHEM
KOMIIBIOTEpA U MpPHUHTEpPa HAa OJHON CTOpOHE Jincta Oejoi OyMaru OAHOIO copTa
¢opmara A4 (210 x 297 Mm) yepe3 mHoOJITOpa HMHTEpBaJa U pasMepoM wIpudpTa
NimesNewRoman 14 nyHkroB. IlomyxupHblii mpU(T OPUMEHSIOT TOJBKO JIA
3aroJIOBKOB  pa3lieJiIOB W MOJPA3JEIOB, 3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB.
[TonyxupHblil IpUPT B TEKCTE paOOTHI HE TPUMEHSAETCS.



Crpanunsl pabOThl TOKHBI UMETh CIIEYIOUIUE MOJIs: TpaBoe — 15 MM, JieBoe —
30 MM, BepxHee 1 HKHee — 20 MM. AOG3aIHbII OTCTYI JOJKEH OBITh OJJMHAKOBBIM I10
BCEMY TEKCTY U paBeH AT 3HakaM (1,25 cm).

Bce crpanuisl paboThl, BKIItOYasi MPUIIOKEHHS, HYMEPYIOTCS 10 MOPAIKY Oe3
IIPOIYCKOB M MOBTOpeHMU. IlepBoi CTpaHMLEH CUYMTAETCA TUTYJIbHBIM JIMCT, Ha
KOTOPOM HyMEpaLMs CTPAHMI] HE CTABUTCS, Ha CJIEAYIOLIEH CTpaHUIE CTaBUTCA Luppa
«2» A T.1.

[TopsimkOBBI HOMEP CTPAHUILIBI MEYATAOT B LEHTPE HUKHEW YaCTU CTPAHUILIBI
0€3 TOYKHU.

O6o3Hauenust enuHULl (PU3UYECKUX BEJIMYUH B TEKCTE padOThl MPUBOJIUTH B
cootrBercTBUM ¢ ['OCT 8.417-2002.CokpalieHre pyCcCKHUX CJIOB M CJIOBOCOYETAHUM B
TeKkcTe paboThl MpuBOAUTH B cooTBeTcTBUU ¢ ['OCT 7.12-93

2.4.2 Odopmiienue coaepkaHus, 3aroJ10BKOB

CopepxaHne  BKJIIOYAET  BBEJACHUE, HAUMEHOBAaHUE  BCEX  Pa3JielioB,
MIO/IPA3/IETIOB, 3aKIOUYEHHE, CIIMCOK HCIIOJIb30BAHHBIX HCTOYHHKOB M HAaUMEHOBAHUS
IPWIOKEHUHN C YKa3aHUEM HOMEPOB CTPAHHUIL, C KOTOPHIX HAYMHAKOTCS 3TH 3JIEMEHTHI
paboThI (IIPU UX HATHYHH).

Kaxnyro 3ammce couepxkanust OQOpMISIIOT  Kak — OTAENbHBIA  ab3all,
BBIPDOBHEHHBI BJ€BO. Homepa cTpaHMI] yKa3bpIBalOT BBIPOBHEHHBIMHU [0 MPABOMY
Kparo MOJsl ¥ COEAUHSIOT C HAMMEHOBAHHMEM CTPYKTYPHOIO 3JIEeMEHTa, pasjieya WId
noJipasiena NocpeCTBOM OTTOUHMS.

3aroyioBKM B COJIEpKaHUU JOJDKHBI TOUYHO MOBTOPSTH 3arojIoBKM B TekcTe. He
JIOTTYCKaeTCsl COKPAIATh WM MPUBOJIUTH 3ar0JIOBKH B APYToi (hOpMYITUPOBKE.

O603Ha4eHMs TOIpa3/IeOB MPUBOIAT MOCIIEe a03aIIHOTO OTCTYTA, PABHOTO JBYM
3nakam (0,5 cMm), OTHOCUTENEHO 0003HAYEHUS Pa3/IEIIOB.

[Ipy HeEoOXOAMMOCTH MPOJOJDKEHHE 3allUMCH  3arojoBKa paszjena WId
nojpasziena Ha BTOPOM (MOCHEAYIOWIEH) CTPOKE BBINOJHAKOT, HAYMHAs OT YPOBHS
HayaJia 3TOro 3arojIoBKa Ha IEpBOM CTPOKE.

HaumenoBanune cTpykTypHbIX 31eMeHToB  pabotsl  «COJEPXKAHUEY,
«BBEJIEHUEY, «3AKIIIOYEHUEY, «CITMCOK NCITIOJIb3OBAHHBIX
NCTOYHUKOBY, «ITPUJIOXEHUE» crnenyer pacnosnaraTe B cepeiMHE CTPOKU 0€3
TOYKM B KOHLE M TIeyaTraTb MNPONHCHbIMM OyKBaMHu, HE NoauyepkuBas. Kaxxiplid
CTPYKTYPHBIN 3JIEMEHT M KaXK]IbIil pa3zesl OCHOBHOM 4acTh pabOThl HAYMHAIOT C HOBOM
cTpanullbl. CTPYKTYypHbIE€ 3J€MEHThI paOOThl BBIIEISIOTCS MOMYKUPHBIM HIPUPTOM,
Hanpumep COAEPXKAHUE.

3arosioBKM pasfe’oB W IMOJAPA3/IETIOB OCHOBHOM YacTW paboOThl CJeayeT
HAaYMHATH C a03aIHOTO OTCTYyMa M pa3MeNiaTh Mocie MOPSAKOBOTO HOMEPA, MeYaTaTh ¢
MPOMUCHON OYKBBI, MOTY>KUPHBIM MIPUPTOM, HE MOAUYEPKUBATH, O€3 TOYKH B KOHIIE.
[lepeHoc ClOB B 3arojioBKe€ He JONycKaercs. Eciu 3arojloBOK COCTOMT M3 JABYX
IIPEUIOKEHNUM, UX PA3IEIIAIOT TOYKOM.

PaccrosiHue Mexay 3arojloBKaMM M TEKCTOM JIOJDKHO OBITh PaBHO TpeEM
unrepBasiaM (30 nT). Paccrosinue Mexy 3arojoBkamu — iBa uateppaia (20 mr).

Paznensl v moapaszgensl AOHKHBI UMETh MOPSIAKOBBIE HOMEpa, 0003HAUEHHbBIE
apabckumu mudpamMmu 0e3 TOUKM M 3amucaHHble ¢ ab3anHoro orcrymna. [loapaznesns



JOJDKHBI HMCTBb HYMCPALIMIO B IIPCACTIAX KaXIOro pasacia, HOMCP I1oApasnaciia
COCTOHUT U3 HOMCPA pa3acia U 1moApasaciia, pa3acICHHbIX TOYKOM.

2.4.3 OdopmiieHne HITIOCTPALIUIA

NnmrocTpaTuBHBIA ~ MaTepHall  JOHKEH OBITh MPEACTABICH PHUCYHKAMHU.
KonmdecTBo miuttocTpanuii T0KHO OBITh JOCTATOYHBIM IS TIOSICHEHUH HU3J1araeMoTo
TEKCTa.

WnmiocTpanu  cliefyeT pacrojaraTh HEMOCPEACTBEHHO IIOCJIe TEKCTa, B
KOTOPOM OHH YIIOMHUHAIOTCS BIIEpBBIC, WM Ha CICIyIONIEH CTpaHUIlEe, a TpH
HEO0OXOJMMOCTH B MTPUIIOKEHUH.

WnmocTpanuu, 3a MUCKIIOYCHHEM WJUTIOCTPAllMi  MPWIOKEHUH, CIeIyeT
HyMepoBaTh apaOckumu IUdpamMu CKBO3HOW HyMepalHel WM B Tpejeniax paszena,
HanpuMmep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOTO pasiedn).

[Ipr cchuTkax Ha WUTIOCTpPAMH CJIEIyeT MUcCaTh «...B COOTBETCTBHUH C
PUCYHKOM 2» TPU CKBO3HOW HyMEpaIluu M «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HyMEpAIIMH B TIpeJenax pasjena.

WmmrocTpauui  TOJDKHBI  MMETh  HAaMMEHOBAaHHWE M, €CIM  HeoOXO0IHUMO,
MOSICHUTENbHBIE JaHHBIE (MTOAPUCYHOUHBIN TeKcT). CinoBo «PUCYHOK», €ro HOMEp U
4yepe3 TUPE HAaUMEHOBAHUE MOMEIIAIOT MOCIIE MOSCHUTENIBHBIX JAHHBIX M PACIOJIaratl0T
B LIEHTpPE MOJl PUCYHKOM 0€3 TOUKHU B KOHIIE (puc.l).

VIpaBreHHe MAaTepHATAME
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Pucynok 1 — [IpuHUIMIBI TOTUCTUYECKON CUCTEMBI
Pucynox 1 — [Ipumep odopmiienus pucyHka

Ecnn HaumMeHOBaHME PUCYHKA COCTOMT M3 HECKOJIBKUX CTPOK, TO €r0 ClIeIyeT
3aIUCHIBATh Ye€pe3 OJMH MEXCTPOUHBIA MHTEpBAI. HauMeHOBaHUE pUCYHKA MPUBOJST
¢ nponucHoil OykBbl. IlepeHOC OB B HAMMEHOBaHUM IpaUUYECKOro MaTepuayia He
JOILY CKaeTCsl.

Mexay HauMEHOBAaHMEM WLIIOCTPAMM M TEKCTOM pPaOOThl AOJKHO OBITH
OCTaBJICHO HE MEHEE OJIHON CBOOOJHOM CTPOKHU.



WnmrocTpanuu, KOTOpble 3aHMMAOT 00beM Oojiee OAHOW CTpPaHHUIIbI, CIEAyeT
pacronaratrb B IpUJIOKEHUSX.

WnmrocTpanuu  Kaxao0ro MPUIOKEHHsT 0003HA4YaloT OTACIbHOW HyMepaluen
apabckumu mudpamMu ¢ goOaBieHueM nepen Iudpoil 0003HAUYCHHUE MPHIOKEHUS.
Hanpumep, Pucynok A.3.

2.4.4 TlocTpoeHnue TadIHIL

[udpoBoit Marepuan, kak mpaBuwio, ohopmisioT B Buae Tabmui. Tabmuna
COJICP)KUT TPH BHUJA 3arojIOBKOB: OOmIWi, BepxHHe u O0KkoBbie. OOIIMII 3arol0BOK
OTpaXaeT cojepKaHue Bcel TabmuIbl (K KAKOMY MECTY M BPEMEHU OHA OTHOCHUTCH),
pacmonaraeTcsi HaJ €€ MaKeTOM U SBISIETCS BHEIIHMM 3arojloBKOM. Bepxnue
3aroJIOBKM XapaKTepU3ylOT cojaepxaHue rpad, a 00okoBbie — CTpOoK. OHHU SIBISIOTCS
BHYTPEHHUMH 3aroioBkamu. Tabmuiia opopmiiseTcss B COOTBETCTBUH C PUCYHKOM 2.

HaumeHoBaHme ciemyeT moMemniath Haj TaOmuieil cimeBa, 0e3 ab3aIfHOTrO
orctyma B cuenyiomeMm ¢dopmare: Tabmuma Homep Tabmumel - HammenoBanwme
tabmuipl. HammeHoBaHue TaONMUIBI MPUBOAST C TNPOMUCHON OyKBBI 0€3 TOYKH B
KOHIIE.

Ecnu HanmeHoBaHHe TaONMIIBI 3aHUMAET JBE CTPOKU W Oojee, TO €ro Ciexyer
3aIlMChIBaTh Yepe3 OJUH MEKCTPOUHBINH HHTEPBAI.

Tabnumy crmemyer pacmonarate B paboTe HEMOCPEACTBEHHO IOCIE TEKCTa, B
KOTOPOM OHa YIIOMHHAETCs BIIEPBBIC, I HA CIEAYIONIEH CTpaHUIIE.

[Tocne TaGauIIBI JOKHO OBITH OCTaBJICHO HE MEHEE OJTHOM CBOOOTHON CTPOKH.

Tabmama -
HOMep HaMMeHOBaHHe TaOIHIIEL
Tonoska { } 3aromoekH rpad
' Ilom3aroioBKH
rpag
CTpoKH
} (ropH3OHTAIBHEIE
PAIEL)
BOKOBHK I'pade! (KoMOHKH)
(rpada s

3ar0JI0BKOB)

Pucynok 2 — MakeT TaOHIIbI
Tabnuupl, 3a HCKIOUEHHEM TaOMUI[ MPWIOKEHUH, CIeIyeT HyMepoBaTh
apabckuMu 1 paMu CKBO3HONW HyMepaIuei.
Jlomyckaercst HymepoBaTh TaOIUIBI B IIpeeiax pasaena. B atom ciyyae Homep
TaOJIUIBI COCTOUT U3 HOMEPA pa3jieNa U MOPSIKOBOrO HOMepa TabIuIlbl, pa3faeieHHBIX
TOYKOM, HanpuMep: «Tabnuna 2.1» (mepBas Tadauiia BTOPOTo pasiena).



Ha Bce Tabnuiibl 1OJKHBI OBITH CChUTKH B padote. Ilpu ceblike ciieqyeT nucaTh
«...B COOTBETCTBHHM C JAHHBIMH, MPEJCTABICHHBIMH B Tabnuie 3» mpu CKBO3HOMN
HYMEpAIMK U «...TI0 JaHHBIMU, MPEACTABICHHBIM B Tabiuile 2.2» Mpu HyMepaluu B
npejenax pasjaena.

Tabnumpl, kKoTOpble 3aHMMAIOT 00BeM Oojiee OJHOW CTPAHUIBI, CIEAYET
pacnoJjiaraTh B IPHJIOKEHUSX.

3aronoBku rpad M CTpOK TaOMUUBI CIEAyeT MHUcaThb C NMPONUCHOW OyKBBI B
€IMHCTBEHHOM YHCIIe, a TMOJ3aroJIOBKM Ipad - cO CTPOYHOM OYKBBI, €CIId OHU
COCTAaBJIIOT OJHO MPEJIOKEHUE C 3ar0JIOBKOM, WIIM C MPOMHUCHOW OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B KOHIe 3arojloBKOB M MO/A3arojOBKOB TaOJIHIL
TOYKU HE CTaBSIT.

Tabnuupl cneBa, crmpaBa M CHH3Y, KaK MPaBWJIO, OTPaAaHUYMBAIOT JIMHHUSMHU.
JlomyckaeTcsi npUMEHSTh pa3mep mpudTa B TaOIMIIE MEHBIIINMA, YEM B TEKCTE.

Paznensary 3arojoBKM M TOJ3aroJIOBKM OOKOBUKA M Tpad IHaroHaIbHBIMU
JUHUSMU HE JOIYyCKaeTcs. 3arojoBKU Tpad BBHIPABHUBAIOT MO IEHTPY, a 3aroJIOBKH
CTPOK - IO JIEBOMY Kparo.

['opusoHTanbHBIE U BEPTUKAIbHBIC JUHUHW, PA3TPAaHUYUBAIONINE CTPOKHU
TaONHIBI, JOMYCKAETCd HE MPOBOJIUTh, €CIM HX OTCYTCTBUE HE 3aTpyJHSAET
M0JIb30BAaHUE TAOJINLIEH.

Tabnuiy ¢ OONBIIUM YUCIOM CTPOK JAOIMYCKAETCS MEPEHOCUTh Ha IPYTOM JIUCT
(ctpanunty). Ilpu mepeHoce yacTu TaOMWIBI HAa JAPYrod JHUCT (CTPaHUILYy) CIIOBO
«Tabnuma», ee HOMEp M HAMMEHOBAHHE YKa3bIBAIOT OJWH pa3 clieBa Haj IMepBOH
4acThIO TAOJMIIBI, @ HAJ| APYTUMH YacTsIMU TakKe cieBa nuinyT cioBa «IIpomomkenue
TaONUIIB» U YKA3bIBAIOT HOMEP TAOJIUIBl B COOTBETCTBUU C PUCYHKOM 3.

Tabnuna 1 — O611ast XxapakTepUCTUKA TUTIOB THOKOCTH JIOTUCTUYECKON CUCTEMBI

Tunel rudxkocTH XapakTepuCTHKA THIIOB IToka3zaTeanb rudkocTu
THOKOCTH
1 2 3
AccopTUMeHTHast THOKOCTb CriocobHOCTb -
IIPOU3BOJCTBEHHO-

JIOTUCTHYECKOW CUCTEMBI K
OOHOBJICHHIO MTPOAYKLIUHU

TexHonornueckass rHOKOCTH CrrocoOHOCTE -
MMPONU3BOACTBCHHO-
JIOTHCTHYECKOU CUCTEMBI
HCIIOJIB30BaTh PA3JIMYHBLIC
BapUAHTBI TCXHOJOTHYCCKOI'O
nponecca 4Jjid Crila>KuBaHus
BO3MOKHBIX OTKJIOHEHHH OT

Ipe/IBAPUTEILHO
pa3paboTanHoro rpaduka
MIPOM3BOJICTBA
Ppaspule cmpanuybl
ITponomxkenue Tadauis! 1
1 2 3

['mbkoctb  00BEMOB CrnocoOGHOCTh MPON3BOICTBEHHO- MuHUMaIBHBINA pa3zMep
IPOM3BOJICTBA JIOTUCTHYIECKON CHCTEMBI napTuu (MaTepHaIbHBIX




palOHAJIbHO U3r0TaBJIMBATh ACTAIN HOTOKOB)
(momydabpuKaThl) B YCIOBUAX
JUHAMHUYHOCTH Pa3MEPOB IMAPTUN

3aIrycKa
['nbxocTh Bo3moxkHOCTH MOAYIMPOBAHUS U MakcumanbHO€E YnCIIO0
pacIIUPEHNs CUCTEMBI MOCJIEAYIOIErO Pa3BUTHUS eIMHUL] 000py10BaHMUS,
(pacmmpeHnus) KOTOPBIE MOTYT OBITh
3aI€MCTBOBAHbI B THOKON
IIPOM3BOJICTBEHHO-

JIOTUCTUYECKOM CUCTEME MPHU
COXPAaHEHUU OCHOBHBIX
MPOEKTHBIX PEUICHUM 1O
JIOTUCTUYECKOMN CUCTEME U
CHUCTEME yIIPaBJICHUS

Pucynok 3 — IIpumMep odopmiieHus TaOIUIIbI, pa3AeICHHON HA YaCTH

Ecnmu moBTOpsitonuiicss B pa3HbIX CTpPOKaxX Tpadbl TaOJHIBI TEKCT COCTOUT W3
OJTHOTO CJIOBA, TO €ro IMOCIIC TIEPBOTO HAMMMCAHMS JTOMYCKAETCS 3aMEHSITh KaBBIYKaAMU;
€CJIM U3 JABYX M 00Jiee CJIOB, TO TIPH MEPBOM MMOBTOPEHHUH €TI0 3aMEHSIIOT CIIOBAMHU «TO
xKey, a nmanee - KaBbldkKamMu. CTaBHTh KaBBIYKM BMECTO TOBTOPSIOIIUXCSA UMD,
OyKBEHHO-LIU(PPOBBIX 0003HAYEHU, 3HAKOB U CUMBOJIOB HE JI0ITyCKAETCH.

Tabmuipl  KaXJI0ro MNPUIOKEHUS O0003HAYaOT OTACIBHOM Hymeparuen
apabckumu rudpaMu ¢ 1006aBIeHueM nepea udpoit 0003HaAYCHUS TPUITOKCHHS.

Ecnu B pabote onHa Tabnuiia, To oOHa JOJKHA OBITh 0O003HadYeHa «Tabmuma 1»
nu «Tabnuia B.1», ecnu oHa IpuBeieHa B IPUIIOKEHHUH B.

2.4.5 Odopmiienue nepeuncieHuii

Ilepen KakabpIM DJIEMEHTOM IIEPEYHCIICHMs] CleayeT CcTaBuTh Tupe. llpm
HEOOXOJMMOCTH CCBUIKM B TEKCT€ pabOThl Ha OAWH U3 3JEMEHTOB INEPEUHUCICHUS
BMECTO THpE CTaBATCA CTPOUYHBbIE OYKBBI B MOPSAKE PycCKOro aiadaBuTa, HAUMHAS C
OYKBBI «a» (3a UCKIIIOUEHUEM OYKB €, 3, i, 0, U, b, b, b).

[Ipoctbie mnepeuncienuss (COCTOAT M3 HECKOJBKUX CJIOB, 0€3 3HaKoB
NpenuHaHus BHYTPU) OTIEISIOTCS 3amsiTOM, CIOXKHBIE (€CIU 3JIEMEHThl HE COBCEM
IpOCThI, CO 3HAKAMHM [PENUHAHUSA BHYTPU JUOO TEPEUUCICHUS HUMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3amsTOM.

IIpumep 1. IIpocThie nepeuuncaeHust

K norucrtrueckum npoueccam OTHOCHT:

- pasrpy3Ky U IPUEMKY I'PY30B,

- BHYTPUCKJIIAJICKYIO TPAaHCIIOPTUPOBKY,

- CKJIQJUPOBAHNE U XpaHEHHUE,

- KOMIUIEKTAIMIO 3aKa30B U OTIPY3KY,

- TPAHCIIOPTUPOBKY M DKCIEIULIAIO 3aKa30B,

- c0Op U JOCTABKY MYCThIX TOBAPOHOCUTENIEH,

- UTHQOPMALIMOHHOE 00CITYKUBAaHUE CKIIA/a.

IIpumep 2. CnoxxHble nepevucaeHus (CO 3 HAKAMY NPENUHAHUS BHYTPH)

PaznuyaroT HECKOJIBKO CIIOCOOOB XpaHEHUs TOBAPOB:




- COpPTOBOM — cmoco® XpaHEHHUs, MPU KOTOPOM TOBaphl pa3HBIX COPTOB
pa3MenatoTcs OTIEIbHO APYT OT PYTa,;

- TApTUOHHBIA — MPU HTOM CHOCOOE XpaHEHWs Kakaas MapTus ToBapa,
MpUIIEIIas Ha CKJIAJl, XPAHUTCS OTJIEIbHO, MIPU 9TOM B COCTaB MapTUU MOTYT OBITh
BKJIFOUCHBI TOBAPHI Pa3HBIX BUJIOB 1 HAUMEHOBAHUI;

- NAPTHOHHO-COPTOBOM — 3TOT CHOCOO XpaHEHUs MOJPa3yMEBAET, UYTO KaxKJas
napTus TOBapa, MpUIIEAINIass Ha CKJIAJd, XpPaHUTCA OTAEIbHO, HO BHYTPU MHapTHU
TOBapbl Pa30oMpaIOTCS MO THUMAM U COpPTaM, KOTOPBIE Takke 000COOISAIOT MEXKIY
co0oM;

- 10 HAaUMEHOBAHUSAM — CIOCOO XpaHEHUs TOBAPOB, MPU KOTOPOM TOBaphI
Ka)XJI0T0O HAMMEHOBAHUS XPAHATCS OTACIIBHO.

[Ipumep 3. Cnoxnble nepeuucieHus (NMEPEUUCTCHUS HMEIOT MHOTOYPOBHEBYIO
CTPYKTYpY).

Jloructuyeckre cyObeKThI KIACCUPUIIMPYIOTCS 10 PA3TUYHBIM IPU3HAKAM.

- 110 TUITY POU3BOJICTBA OPTaHU3AIINH:

1) enuHUYHBIE,

2) cepuiiHble,

3) MaccoBbI€;

- 110 XapaKTepy TEXHOJIOTHYECKUX MPOLECCOB:

1) HenpepbIBHBIE,

2) TUCKpETHBIE.

2.4.6 llpaBus1a cokpaiieHus CJI0B M CJI0BOCOYETAHU

CokpalieHue CJIIOB W CIIOBOCOYCTAHWH Ha PYCCKOM S3BbIKE O(DOPMIIIOT B
cootBeTcTBHH ¢ TpeboBanusmu ['OCT 7.12 — 93.

Ecnu B paboTre ucnonb3yroT 0ojiee TpeX YCIOBHBIX 0003HAUYECHMM, TPEOYIOMINX
MOSICHEHUH, TO COCTABJISIETCS UX TMEPEYEeHb, B KOTOPOM I Ka)XJA0ro 0OO3HAYEHUS
MPUBOJISIT HEOOXOTUMBIC CBEACHMUS.

Ecmm  ycnoBHBIX 0003HAYeHW MeHeEe TpeX, OTACIbHBIA TIEPEUYCHb HE
COCTaBIIIIOT, a HEOOXOJWMBIC CBEJCHUS YKa3bIBAIOT B TEKCTe pabOThl WU B
MOJICTPOYHOM TTPUMEYAHHUH TTPU TIEPBOM YIIOMHUHAHUH.

[lepeueHs MOMEMIAIOT MOCIHE COEPKaHUs PaOOTHI.

CrpykrypHbiii snement «[TEPEUEHb COKPAIIIEHU 1 OBO3HAUYEHMI»
HAYMHAIOT CO CI0B «B HacTosmell paboTe MPUMEHSIOT CIeYIONINE COKPAIICHUS U
0003HAUYCHUS».

[lepeueHsb cokpaieHU 1 0003HAUYECHUH JOHKEH pacrojiaratbes cToyuoioM 0e3
3HAKOB MpENuHaHus B KOHIlE cTpoku. CreBa 6e3 a03amHOro orcrymna B ajahaBUTHOM
MOPSJIKE MPUBOJIATCA COKpAIICHUS, YCIIOBHBIE 0003HAYEHUS, a CIIPaBa Yepe3 TUpe — UX
neTanbHas pacmdpoBka.

Hanuune nepedHs yKa3bIBalOT B COJEPIKaHUH PAOOTHI.

2.4.7 Odopmienue popmya

VYpaBuenus u GOpMYyJIbI CIEAYEeT BBIACIATH M3 TEKCTa B OTACIBHYIO CTPOKY.
Beriiie u HuKe Kaxa0il GopMyJibl WM yPaBHEHUSI IOJHDKHO OBITh OCTABJICHO HE MEHEE
OJIHOU CBOOOJHON CcTpoku. Eciu ypaBHEHHE HE yMEIIAaeTcs B OJHY CTPOKY, TO OHO



JOJDKHO OBITh NEPEHECEHO IOCIIEe 3HaKa paBeHCTBA (=) WM IOCNIE 3HAKOB IUTIOC (1),
MUHYC (-), YMHOXKEHUSA (X), AeaeHUs (1) WIA APYTUX MAaTEMAaTHUYECKUX 3HAKOB, IPUYEM
3HaK B Hauaje cielyrolied cTpoku moBTopsawT. Ilpu nepenoce ¢hopMyibl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPALUIO YMHOKEHHUSI, IPUMEHSIOT 3HaK «X».

[losichenne 3HAa4YeHWII CHUMBOJIOB M YHUCIOBBIX KOA(P(UIMEHTOB CIEIyeT
NPUBOJNTH HEMOCPEACTBEHHO MOJ (OpMYJIOi B TOH XK€ MOCIEAOBATEIbHOCTH, B
KOTOpPOM OHHM JaHbl B (QopMyie. 3HAauy€HUE KaXJOro CHUMBOJA M YHUCIOBOIO
ko3¢ purrieHTa He0OX0AUMO NMPUBOAUTH C HOBOM CTpOoKH. [lepByto cTpoKy mosicHeHus
HAYMHAIOT CO CIIOBa «rae» 0e3 [BoeTouuns ¢ ab3ala.

®opMmyibl B paboTe cieayeT pacrnojiaraTh IMOCEpeIuHEe CTPOKM M 0003HayaTh
MOPSJIKOBOWM HyMepaliel B mpejenax Bced paboThl apaOCKUMH LUPpaMu B KPYTIIbIX
cKOOKax B KpaifHEM MpaBOM IMOJI0XKEHUH Ha cTpoke. OnHy ¢popmyiy obo3Hauarot (1).
IIpumep -

A= (1)

a
b

A=S
d

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMepa GopMyJl IalT B ckoOkax. ITpumep -
...B popmyre (1).

®opMyIibl, TOMENIAEMbIE B TMPHIOKEHUSIX, JOJKHBI HyMEPOBAaTHCS OTAEIBbHON
HyMepaiuen apabckumu nudpaMu B mpeenax Kaxaoro NpuIoKeHus ¢ J00aBIeHuEM
nepen Kaxaou mudpoit 0003HaueHUS MPUIIOKEHHs, HanpuMep, popmyna (B.1).

Jlommyckaercst Hymepanus Gopmyi B mpesenax pasnena. B aTom cirygae HoMmep
GbopMysBI COCTOMT W3 HOMEpa pazjielia W TOPAIKOBOTO HoOMepa (OPMYIIHI,
pa3aeieHHBIX TOYKOM, Hanpumep, (2.1).

2.4.8 Odopmiienue 0uGIMOrpapuuecKux cCbLIOK

bubnuorpapuyeckue cCbUIKA B TEKCTE pabOThl OPOPMIISIIOT B COOTBETCTBUH C
tpedoBanusimu ['OCT P 7.0.5-2018.

OObekTaMu cOCTaBJIEHUS OMONIMOrpaPUUEcKO CCBUIKH SIBJISIOTCS BCE BHJIbI
OMyOJIMKOBAaHHBIX M HEOMYOJIMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENAX (B TOM
YuCcie DJIEKTPOHHBIE PECypChl JIOKAJIBHOTO M YAAJEHHOTO JIOCTyINa), a TaKxke
COCTaBHbIE YAaCTH UCTOUYHUKOB.

B pabote cnenyeT npuMeHsTh 3aTEKCTOBBIE CCHUIKU.

CchUIKM Ha HCIIOJIb30BAHHBIE MCTOYHHMKHM CIEAYET YyKa3bIBaThb MOPSAKOBBIM
HOMEpOM OuOIMOTpaUIECKOro OMHCAHUS HCTOYHWUKA B CIUCKE HCIOJIb30BAaHHBIX
MCTOYHUKOB. [IOpSAIKOBBII HOMEP CCBUIKM 3aKJIIOYAIOT B KBAJIPaTHbIE CKOOKH.

Ecnu ccbliky B paboTe NpUBOJAT Ha KOHKPETHBINA (PparMEHT TEKCTa HCTOYHUKA,
B OTCBUIKE YKa3bIBAIOT MOPSAKOBBI HOMEpP M CTpPaHUIlbl, HA KOTOPBIX IOMEILEH
OOBEKT CCHUIKHU.



CBenenus pa3aeiroT 3ansaToi.

[Tpumep.

B mexcme: [10, c.107]

B cnucke ucnonv308anHbIX UCIMOYHUKOB:

10. bankoBckoe neno: yueObnuk s OakamaBpoB / H.H. Haroueepa, 10.A.
PoBeHnckuii,

E.A. 3BonoBa u ap.; mox pen. H.H. HaroueeBoit. — 2-e u3n., nepepad. u mom. —
Mockga: HamkoB u K, 2019. — 270 c.: uin. — (YueOHble u3aaHus s OakaiaBpoB). —
Pexxum JOCTyTIa: 10 IIOJIITUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (nata ooOpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TeKcT: 371€KTPOHHBIH.

WIn

B mexcme: [15, c.95]

B cniucke ucnoyib30BaHHBIX UCTOYHUKOB!

15. boumapea, T.H. Opranmsaius OyXraaTepcKoro ydera B KpPEIUTHBIX
opranmzanusx/T.H. bonmgapeBa. — PoctoB u//l; ®ennkc, 2017. — 235 c. - (Cpennee
npodeccuonansHoe obpazoBanme). — ISBN 978-5-222-22002-3. — Tekcr:
HEIOCPEACTBEHHBIN.

Ecnu ccbulky B BBIMYCKHOW KBadU(UKAIMOHHOM padoTe NpPHUBOIAT Ha
KOHKPETHBI (PparMeHT TEKCTa 3JIEKTPOHHOIO pecypca, B OTCBUIKE YKa3bIBalOT
MOPSAKOBBIA HOMEP UCTOYHHUKA.

B mekxcme: [14]

B cnucke ucnonv308anHbIX UCTMOYHUKOG:

14. Kypunora, M.C. TlonsTue, CymHOCTh W KJIaCCU(PUKAIIMOHHBIC ACTIEKTHI
KpeIUTHBIX  omepammii  kommepueckoro  Oanka/M.C.Kypunosa. —  Tekcr:
AJIEKTPOHHBIN// AKTyanabHBIE MPOOJIEMBI YKOHOMHKH B YCIIOBUSX PEPOPMUPOBAHUS
COBpEMEHHOro ofmiecTBa: cOopHuUK wmaTtepuasnioB [V  MexayHapoaHOW Hay4dHO-
MpaKTUYECKON KoH(epeHmu, mocBsmenHon 140-netuto co mHs ocHoBanmss HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mara obopamenus 04.03.2019).

IIpumepsl odopmiieHuss OubauorpaguyuecKux OMUCAHMN PA3JIUYHBIX
HCTOYHUKOB

Cmambs 6 nepuoouueckux U30aHusx u COOPHUKAx cmamell.
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yCIyT, W TpPHU3HAHUW YTPATHBIIMMH CHJIy HEKOTOPBIX akToB IIpaBHTEnnCTBa


https://www.elibrary.ru/item.asp?id=37728873

Poccuiickoit @enepaunu: [locranosnenue [IpaBurenscrBa PO ot 29 urons 2018 r. N
748 - TekcT: snexTpoHHbIN // HekoMMepueckne HHTEpHET-BEPCUU CUCTEMBI [ apaHT. -
URL.: https://base.garant.ru/71978480/ (nara obpamenus: 04.03.2019).

Poccuiickas @epepanus. [lpukazsl. O mnoapasgenenusix banka Poccun,
oOecrieunBaIIUX npoBeneHne bankom Poccun onepanuil  npenocTaBiIeHUS
KPEJIUTHBIM OpPTraHU3alllsiM KPEJUTOB, OOECIICUCHHBIX IIEHHBIMU Oymaramu Win
npaBaMu TpeOOBaHUS MO KpeaAUuTHbIM JoroBopa: Ilpuka3 banka Poccun ot 23.08.2018
N OJ1-2212. - Tekct: 3nexkTpoHHbIN // HekoMMmepueckre MHTEPHET-BEPCUH CUCTEMBI
Koncynerantllmtoc. - URL:
http://www.consultant.ru/document/cons doc LAW 305421/ (matra  oOpalieHus:
04.03.2019).

Poccuiickas ®@enepanus. [lonoxenus. O nopsiake GopMUPOBAHUS KPEAUTHBIMU
OpraHu3allusIMH PpPE3epBOB HAa BO3MOXXHBIE TMOTEpPU IO CCyJaM, CCyJIHOH U
MpUpPaBHEHHON K Hel 3a0mkeHHoCTH: [Tonoxenne banka Poccun ot 28 utonst 2017 r.
N 590-I1. - Tekct: smekTpoHHBIM // HekoMMmepueckne WHTEPHET-BEPCHUU CHUCTEMBI
[apant. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (nara
obpamenus: 04.03.2019).

Caumot 6 cemu Hnmepuem:

[IpaButensctBO Poccuiickoit @enepaunu: opuIMaIbHBIA cailT. — MockBa. —
O6noBnsiercst B TeueHue cytok. - URL:http:/government.ru/ (mata oOparnieHus:
04.03.2019). — TeKCT: 3JCKTPOHHBII.

MunucrepctBo ¢(unancoB Poccuiickoit ®denepanuu: oQuIMaNbHBIA CalT. —
MockBa. — OOHoBisieTcs B TeueHue cytok. - URL: https://www.minfin.ru/ (mara
obparmienus: 04.03.2019). — TekcT: 2IE€KTPOHHBIN.

denepanbHas Ciyx0a TOCyJapCTBEHHOM CTAaTUCTUKHU: O(DHUIIMAIBbHBIA CalT. —
MockBa. — OOHoBisercss B Teuenue cyrtok. - URL: https://www.gks.ru/ (mara
obpamienus: 04.03.2019). — TekcT: 2I€KTPOHHBIH.

[enTpanpubiii 6ank Poccutickoii @eaepanun: odpunmanbHeiii cailT. — MockBa. —
Oo6noBnseTcs B Teuenne cyTok. - URL: https://cbr.ru/ (nata obpamenus: 04.03.2019).
— TekcT: 3JIEKTPOHHBIN.

CoOepbank Poccuu: odunmansubiii cait. — MockBa. — OOHOBIISIETCSL B TEUCHUE
CYTOK. -

URL:https://www.sberbank.ru/ (mata o6pamenusi: 04.03.2019). — Teker:
DJIEKTPOHHBIM.

Poccuiickas razera [caitt]/ yupenutenp IIpaButensctBo  Poccuiickoit
®denepannn. — Mocksa, 2012 — O6HoBnsieTcst B Tedenune cytok. - URL: https://rg.ru/
(mata oopamenus: 04.03.2019). — TekcT: 3JIeKTPOHHBI.

banku.ru: ¢uHaHCOBBIM cynepmapket: [caiiT]/ yupeautens Dumunn Mnbun-
AmaeB. - MockBa, 2012 - — OOHoBmsieTcs B TedeHue cyTok. - URL:
https://www.banki.ru/(1ata o6pamenus: 04.03.2019). — TekcT: 3IeKTPOHHBI.

BANKIR.RU: wundpopmanmonnoe arerrctBo: [caiit]/ yupeautens OOO
«bankoBckue HoBocTU» - MockBa, 2016 — OOHOBIsAE€TCS B TEUEHHE CYTOK. -
URL:https://bankir.ru/ (nata oopamenus: 04.03.2019). — TekcT: 3JIeKTPOHHBIH.
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https://base.garant.ru/71978480/
https://www.banki.ru/(����

3nak cHocku ctaButcs IIOCJIE MHOrorouus, BONPOCHUTEIBHOTO 3HAKa,
BOCKJIMIIATEILHOTO 3HAKA WJIM 3aKPHIBAIOIICH KaBBIYKH.

Ecnu npenjio’)keHME OKaHYMBAETCS COKpAIIEHWEM C TOYKOM, KOTopas
OJTHOBPEMEHHO SABJISETCS M TOUKOM KOHIIA MPEIJIOAKEHUS, 3HAK CHOCKH CTaBUTCS TOCTIE
TOYKH.

2.4.9 OdopmiteHne CIUCKA MCTOJIb30BAHHBIX HCTOYHUKOB

Cnucok uCIoyib30BaHHBIX UCTOYHUKOB JOJKEH BKJIIOYaTh OubIMorpapuyeckue
3aMMCH Ha UCTOYHUKH, UCIIOJIb30BAaHHBIE 00YUaIOIIMMCS MPU HAITMCAHUU PaOOTHI.

B paboTe UCTOYHHUKM B CHUCKE MCIOJIB30BAHHBIX HCTOYHHUKOB CJEAYET
pacnosarate B aidaBuTHOM mnopsake. Ilpu 3TomM He3aBUCHUMO OT aja(aBUTHOTO
MopsiJiKa BIEPEIU JOJKHBI ObITh IPUBEACHBI HOPMATUBHBIEC AKTHI.

HopmaTuBHBIE aKThI pacoJiaraloTcs B CIEAYIOIIEM MOPSIKE:

- MeKyHapOHBIEC aKThl, paTuduiupoBanHsie Poccueit, mpuuem

cHayana uayt nokymeHTsl OOH;

- Koncturynus Poccuu;

- KOJIEKCBI;

- penepasibHbIC 3aKOHBIL;

- ykassl [Ipesunenra Poccun;

- noctaHoByeHus [IpaBurenscrBa Poccun;

- IPUKa3bl, MUCbMa U MPOYUE YKa3aHUS OTIEIbHBIX (DeiepanbHbIX

MUHHUCTEPCTB U BEJIOMCTB;

- 3aKOHBI cyOBbeKTOB Poccuu;

- pacnopsbkeHus ry0epHaTOpOB;

- pacnopspKeHUst 00JIaCTHBIX (pecnyOIMKaHCKUX ) TPABUTEIILCTB;

- cyneOHas mnpakThka (T.e. NMOCTAHOBJIEHHA BepXoBHOro M mHpoOYHMX CYAOB
Poccun).

3aKoHbI pacroJyiararoTcsi He 1Mo andaBuTy, a MO JaTe NPUHATHS (TIOAMHMCAHUS
[Ipesunentom Poccun) — Briepean Gosiee crapsie.

KonnuecTBO MCMoNb30BaHHBIX UCTOYHUKOB B paboTe He MeHee 8. B crucke He
JOJIKHO OBITh UICTOYHUKOB, Ha KOTOPbIE€ HET CCHUIKH B TEKCTE paOOTHI.

Cenenust 00 UCTOYHUKAX CIIEyET HyMEPOBAaTh apaOCKUMU LUPpaMHU ¢ TOUKOH
U TleyaTaTh ¢ ad3aIHOTO OTCTyMa.

2.4.10 O¢opmJjienne NpuI0KeHUI

Matepuaii, JOMONHSIIOUUNA OCHOBHOM TEKCT pabOThI, AOMyCKAaeTCs MoMeNaTh B
NpuwIoKeHUsIX. B kauecTBe MpuUioKeHHUsT MOTYT ObITh MPEACTABJICHBI: IpadudyecKuit
MaTepuall, TaOJIMIIbl, PUCYHKH U IPYTOM WILTIOCTPATUBHBIN MaTepual.

[Tpunoxxenne OQOPMISIIOT KakK NPOAODKEHHWE JaHHOIO JIOKyYMEHTa Ha
NOCJIEYOUIUX €ro JIMCTaX.

B Ttekcre paboTel Ha Bce NPUIIOKEHUS JODKHBI OBITh JaHbl CCBUIKH.
[TpuioxkeHust pacnojaratoT B HOPSAJIKE CCbUIOK HAa HUX B TEKCTE paOOTHI.

Kaxxnoe mnpuioxkeHue cienayeT HauMHAThb C HOBOM CTPAaHULBI C YKa3aHUEM
HaBepxy nocepenune crpanuilpl ciaosa «[IPUIIOKEHUEY, ero o603HaueHus.

[Ipunoxenue MOJKHO UMETh 3arojIOBOK, KOTOPBIA 3aMMCHIBAIOT CUMMETPUYHO
OTHOCUTENBHO TEKCTA C MPONUCHON OYyKBBI OTAEIBHON CTPOKOMH.



[Ipunoxenuss 0003HaYaIOT 3arjJaBHBIMU OyKBaMH PYCCKOTO alipaBuTa, HaUYMHAs
¢ A, 3a uckioyeHneM Oyks E, 3, 1, O, Y, b, bl, b. Iocie ciosa «[TPUJTOKEHUE»
cienyer OykBa, 0003Hayaromias ero nocjieJ0BaTeIbHOCTb.

Jlommyckaercst 0003HavYeHHE TMPWIOKEHUN OyKBaMHU JIaTUHCKOTO ajdaBuTa, 3a
uckioyeHueM Oyks [ u O.

B ciayuyae moigHOTrO MCMoNb30BaHUA OYKB PYCCKOTO U JIATUHCKOTO an(aBUTOB
JommycKaeTcsi 0003HayaTh IPHIIOKEHUS apaOCKUMU U pamu.

Ecnu B pabote ogHo npunoxenue, ono odoznavaercs «I[IPUJTIOXEHUE A».

TexkcT Kaxmaoro MpuIoKEeHUs, P HEOOXOJMMOCTH, MOXKET OBITh pa3felieH Ha
pa3fensl, ToIapa3fenbl, MYHKTHI, TMOAMYHKTHI, KOTOphIE HYMEpPYIOT B mpenenax
Ka)XI0ro mpuiokeHus. [lepes HoMepoM cTaBUTCS 0003HAUECHUE ITOTO MPUITOKCHHS.

[Ipunoxenuss MOJDKHBI UMETh OOIIYI0 C OCTaJbHOM 4YacThiO JIOKYMEHTa
CKBO3HYIO HyMEpaIluIO CTPAHUIL.

3 Meroanuyeckne YKa3aHusl s O0yYaKlIIMXCA MO OPraHM3aluM u
NPOBeIeHUI0 00yYeHHUsSI B HHTEPAKTHBHBIX (popMmax

3.1 MeToauka npoBeieHus1 JeKIUMN-0eceabl

Jleknus-0ecena - AUAJTOTMYECKUI METOJ H3JOXKEHUS U YCBOCHUSI Y4eOHOTO
Marepuana. Jlekuus-o6ecena mo3BOISET C MOMOIIBI CUCTEMbI BOIPOCOB, YMEJIOH UX
MOCTAHOBKU M HMCKYCHOTO TOJJICpXaHUS Uaora BO3JCHCTBOBATh KaK HAa CO3HAHMUE,
TaK ¥ Ha IOJICO3HAHME OOyYalolMXCs, HAy4YUTh MX camMoKoppekuuu. [IpoBeneHue
JeKIUu-0ecepl TpeArnoiaraeT HaJIu4he ONpeAeieHHOTOo o0beMa 3HaHui 00
M3yyaeMOM Marepuaie W CBsizu ¢ HuM. Jleknus- Oecema momMoraeT IMOOYIUTH
oOyJaromuxcss K akTyalu3allid WMEIOIIUXCS 3HAHWM, BOBJIEYh HMX B IIPOIIECC
CaMOCTOSITEIBbHBIX PA3MBIIUIEHNUN, B SBPUCTUYECKUN, TBOPUECKUH ITPOLECC MOIYUYCHUS
HOBBIX 3HAHWM; CHOCOOCTBYET AaKTHUBHW3alMM I[IO3HABATEIILHOW JESATEIHHOCTH,
BOBJICKAET B MAaKCHMAaJbHbI MBICIUTENbHBI TIOMCK, C LEJIbI0 pa3pelieHus
MPOTUBOPEYHM, TOABOJUT K CaMOCTOSTEIbHOMY (OPMHUPOBAHUIO BEIBOJOB U
00001IeHNH, CO3/1aeT YCIOBUS JJIsl ONIEPATUBHOIO YIPABIICHUS TPOLIECCOM MO3HAHMSL.
[To Ha3HAYEHUIO B Y4EOHOM ITPOIIECCE BBIIACISIIOT CICAYIONINE BUIBI JICKITNU-0€CEe b
- BBOJIHBIE WJIM BCTYNUTEIbHbIE (OpTraHU3YIOIIUE);

- COOOIICHHUS HOBBIX 3HAHUM;
- 3aKpEIUIAIOINE.

BBoanas nexnus-Oecena MpoOBOAUTCA B Hadaje JIeKIMOHHOTO 3aHsATusA. C ee
MOMOIIBI0O  O00ECIEUUBACTCA  TICUXOJIOTMYECKass HACTpoWKka oOOydJaroluxcs Ha
BOCIIpUATHE U YCBOEHHWE HOBOIo Marepuaina. becema crnocoOCTBYyeT MOHMMAaHUIO
3HAUEHUS TPEJCTOSIIeH padoThl, (OPMHUPYET MPEJCTABICHUS O €€ COJCP’KaHUH,
crieniuuke ¥ 0COOEHHOCTSX.

CooOmiennss HOBBIX 3HaHWM. Ctpoutcss B (opMe BOIMPOCOB M OTBETOB
MPEMMYILIECTBEHHO NPU aHAJM3€ IPOYUTAHHBIX TEKCTOB, 3allOMUHAHUU OTBETOB
(kaTexu3ndecKas); CIOCOOCTBYET TIOJIBEICHUIO OOyYarommxcsi 3a CYET YMENOo
MOCTABJICHHBIX BOIPOCOB, MMEIOLIUXCS 3HAHUM M KU3HEHHOI'O OIbITA, K YCBOCHUIO
HOBBIX 3HAHUMU, (POPMYJIMPOBAHUIO MOHSATUM, PEIICHUIO 33/1a4; CO3/1a€T CYObEKTUBHOE
BIICUATJICHHE, YTO OOYYAIOIIUICS caM cJiean OTKPhITUE, MPOoAeiall MyTh OT MPAKTUKU
K HAy4YHOHN UCTUHE.



3akperuisroniue JeKIuru-oece1bl MPUMEHSIOTCS JJIs 3aKperyieHusi, 0000IIeHUs U
CUCTEMAaTHU3ALMN 3HAHUM.

DddexTuBHOCTh Oecenpl 3aBUCUT OT TIIATEIHHON MOATOTOBKH IIPEIO aBaTes,
MPOJAYMAHHOCTH H  MPO(ECCHOHAIBHON (OPMYJIUPOBKH BOMPOCOB B  YETKOM
MMOCTAHOBKE, X JIOTUYECKON MOCIIeIOBATEIFHOCTH. BOMIPOCH! JOMIKHBI pa3BUBATh BCE
BUJIBI MBIIUICHHS, OOCCIEYNBATh JIOTHYECKYI0 (OpPMY MBINUICHUS (BECh CIIEKTP
MBICIUTEIILHBIX JEHCTBUI), COOTBETCTBOBATh YPOBHIO PAa3BUTHSA OOYYAIOUTUXCS; CO

CTOPOHBI ~ OOYy4YalOmMXCS  OTBETHl  JIOJDKHBI ~ OBITh ~ OCO3HAaHHBIMH U
apryMEHTHPOBAaHHBIMH, TIOJTHBIMH, TOYHBIMH, SICHBIMH, MPABUILHO
c(hOpMyYIUPOBAHHBIMHU.

Heab: myTeM MOCTAaHOBKHU TIIATEIHLHO MPOAYMAHHOW CHCTEMBI BOIPOCOB IO
3aJlaHHON TeMe JIOCTM)KEHHE MOHUMAaHUs OO0Yy4arollMMUCS HOBOTO MaTepHalia WU
MIPOBEPKA YCBOCHUS UMH YK€ U3YUEHHOI0 MaTepuasia.
3anayu:

— W3Y4YEHHE BOMPOCOB M0 33IaHHON TEME WU 3aKPEIVICHUE U3YUYEHHOTO MaTepuaa;

— pa3BUTHE YMEHUU OOyYalomUXCs CTPYKTYpPHUPOBAaTh M CHUCTEMAaTU3UPOBATH
MaTepHuall, COMOCTABIATh pa3IMYHbIE HMCTOYHUKH, 0000IaTh MaTepual, AelaTh
BBIBO/IbI;

— pa3BUTHE HABBIKOB OOYYaIOIIMXCS MO BBIPAOOTKE COOCTBEHHOUN MO3UIUMU 10
M3y4aeMbIM MpoOIeMaMm.

MeToauka npoBeieHns JeKIUN-0eceabl:

— Ha3Ha4YeHUE CeKpeTaps JIeKIUU-0ece/lbl, €ro WHCTPYKTaX IO BBHIMOJIHIEMbBIM
GbyHKIUSAM;

— 00BSIBJICHUE KPUTEPUI OLICHKH;

— IIpoBeieHre OeceIbl 1o 3apaHee MOArOTOBICHHBIM MPEIOIaBaTEIEM BOIIPOCaM;

— TIOJIBEICHUE UTOTOB OeCe/Ibl U OIIEHKA YYACTHUKOB Oece/bl 10 MaTepuaiaM, Iepexo
K MHOPMAITMOHHOH JICKIIUH.

Bonpocel s Jieknuu-0eceabl BBHIOMPAIOTCS TMPEMOAAaBaTEIeM W3 TeM pabouei
MPOTrPaMMBl.

3.2 MeTtoauka opraHu3anuu padoThbl B MaJIbIX IPynnax

PabGoTa B MaJIbIX Irpynnax - 3TO OJHA W3 CaMbIX MOMYJSPHBIX CTPATETUH, TaK
KaK OHA JIaeT BCeM OOydYarommmcs (B TOM YHCIIE U CTECHUTEIHHBIM) BO3MOXKHOCTH
y4acTBOBaTh B pabOTe, MPAKTHKOBATh HABBIKM COTPYJAHHYECTBA, MEKINIHOCTHOTO
oOmieHust (B 4aCTHOCTH, YMEHHE aKTHUBHO CIIyIIaTh, BhIpaOaThIBaTh 00Iee MHCHHE,
paspemaTh BO3HUKAWOIIME pa3Horiacus). Bce 3To 9acto ObIBaeT HEBO3MOXKHO B
O0onbpioM KoJiiekTuBe. [lpu opraHuzanuu rpymnmnoBodl paboThI, cleayeTr oOpaimiarhb
BHUMAaHHE Ha CIeAylolnue ee acnekTtbl. HykHo yOenuTbes, 4To oOywaromiuecs
00JIaIaf0T 3HAHUSIMU M YMEHHSIMHU, HEOOXOJIMMBIMHU ISl BBITIOJHEHUS TPYIIIOBOTO
3ananusa. HexBarka 3HaHMI 0YEHB CKOPO JACT O ceOe 3HATh - O0yJaroIIMecs HE CTaHyT
nmpwiaraTh YCWIMH JIs BBITIONHEHHWS 3amanus. Hamo crapatbes chenath CBOU
WHCTPYKIIMM MaKCUMaJIbHO UYETKUMHU. Hamo mpemaocTaBisTh rpymme JO0CTaTOYHO
BPEMEHU Ha BBHITIOJIHCHUE 3a/IaHMUS.

[Ipu pabGore B Majoil rpymnme OO0ydYaroIIHecs: MOTYT BBITOJHATH CICAYIOIINC
pomu:



- (acunurarop (MOCPETHUK-OPTaHU3ATOP AEATEIHLHOCTU IPYIIIIbI);
- perucTparop (3amuchiBaeT pe3yabTaThl pabOThI);
- TOKJIQAYUK (TOKIAJAbIBACT PE3YIbTaThl paOOTHI TPYIIIbI);
- KYpHaJIUCT (33Ja€T YTOUHSIOIIME BOMPOCHI, KOTOPHIE MOMOTAalT TPYIIE JIyYlle
BBITIOJIHATH 3aJlaHWe, HAMpUMEP T€ BOMPOCHI, KoTopas Morja Obl 3a7aTh Japyras
CTOpOHA B INCKYCCHUU);
- aKTUBHBIN cllymiaTeiab (CTapaercsl mepecka3arb CBOUMH CIOBAMH TO, O YEM TOJBKO
YTO TOBOPHJI KTO-JIMOO M3 UJIEHOB IPYIIIbI, TOMOTrasi cCHOPMyIUPOBATH MBICIIb);
- HaOmrogatenb (AOHKEH OTMEeYaTh MPU3HAKUA OMNPENEICHHOTO IOBEJICHHUS, 3apaHee
OMMCAHHOI'O TMperojiaBaTeieM, U OMPEACNsiTh, KaK YJEHBI TPYIIIbI CIPABISIOTCA C
BO3HUKAIONIMMU TO0 XOJy paboThl mnpobsiiemamu. OTUUTHIBAsICh MEpea TPYyIIoH,
HaOoAaTeny 00s3aHbl MPEICTABISATH CBOM 3aMETKH B MAKCUMAJIbHO ONMHUCATENHLHON U
00BEKTUBHOM (popme);
- XpOHOMETPUCT (CIAEAUT 32 BpEMEHEM, OTITYIICHHBIM HA BBITOJHEHHUE 3aaHus)
- U IpyTHE.

Heab: mnpoBepka ypOBHA OCBOCHHUSI paHEee M3YYEHHOIO0 MaTrepuaiga u
dbopMHpOBaHUE HABBIKOB PA0OTHI B MaJIBIX TPyTMIaXx.
3agaum:
— aKTUBHU3AIMA MIO3HABATEIILHOM I€SITEILHOCTH 00YyYaIoIUXCs;
— pa3BUTHE HABBIKOB CaMOCTOATENIbHOM MPOPEeCCUOHATLHOW  JIESTEIbHOCTH:
OmpeNesieHne BEAyIIMX M MPOMEXKYTOUHBIX 3a7ad, BBIOOP ONTHMAJIBHOTO TIyTH,
YMEHHE MPEeyCMaTPpUBATh MOCICACTBUS CBOETO BHIOOPA, OOBEKTHUBHO OIICHUBATH €TO.
— pa3BUTHE YMEHUN YCIIEITHOIro O0IIeHus (yMEHUE CIyIIaTh U CIBIIATh JIPYT Ipyra,
BBICTpanBaTh AUAJIOT, 33/1aBaTh BOIIPOCKHI HA TOHUMAHUE U T.1.).
— COBEpUIEHCTBOBAHUE MEKIIMYHOCTHBIX OTHOUIEHU KOJIJIEKTUBE.
MeToauka npoBeeHUA:

[lepBbIil Tan «MOATOTOBKA 3aaHUs AJiS pabOThl B MAJIbIX TPYIIAx». 3aJaHus
Uit paOOThl B MaJlbIX TIpyMmax pa3padaTeiBalOTCs JHOO mpenoaaBareneM, JHOO
MpenoaaBaTesieM COBMECTHO C O0YyYaOIIUMUCH.
BTopoii 3Tan «opraHu3anoOHHbIN:
— OOBSIBJICHHE TEMBI U 11€JIM PA0OTHI B MAJIBIX TPYIINAX;
— 00BbsICHEHHUE 3aJ]aHus JIJ1s1 padO0Thl B MAJIBIX TPYIITIAX;
— 0OBSIBICHUE KPUTEPUI OLICHKH;
— JiefieHue 00yJaroIuXcsi Ha TPYIIIIH;
— Ha3HA4YCHUE POJICH B TPyIIIax.
Tpetuii aTan «BBIMOJHEHUE 3aJIaHUS B TPYIINCH:
— BBICKa3bIBaHHE 00YUYaIOIMIUMHUCS MHEHHUH O BBHITIOJIHEHUIO 33]IaHUS;
— 00CyXXJIeHHE pPe3yJbTaTOB M METOJIMKH BBIMOJHEHUS 3aJaHusl OOYyYAIOIIMMUCS |
MPUHATHE MJIaHA XOJa BBIOJIHEHUS 3a1aHUS;
— HaluCaHWe MPOTOKOJA MAJIOW TPyNIbl IO IUIAHUPOBAHUIO JEATEIIBHOCTH IMpHU
BBINIOJTHEHUU 3ajanHus. [IpoTokon momkeH coaepkaTh 1€lib, 3aJladyd, METOJIbI,
Ha3HAYEHUE POJIe U HOPMY BPEMEHHU BBITIOJIHECHUS 3a/1aHUS;
— BBITIOJTHEHUE 3a/IaHUS;
— MOJATOTOBKA OTYETa MO MPOBEAEHHOU paboTe. OTUET JOJIKEH COIepkKaTh ONMHCAHUE
1[eJTY, 3aJ1a4, METOJUKH BBITIOJIHCHUS 3a/IaHUsl, PE3YJIbTaThl, 10KA3aTEILCTBA U BHIBOJIbI



M0 BBIMOJTHEHHOMY 3aJIJaHWI0, OTBETCTBEHHBIX IO POJISIM U ONMUCAHUE BBIMOJHEHHBIX
UMH (PYHKIIHH;

Tpetuii sTan «mmoaBeeHNE UTOTOB PAOOTHI B MAJIBIX TPYIIIAX):

— BBICTYIUICHHE JOKJIAJYMKa C OTYETOM M0 pabore B Mamibix rpynmax. [Ipu mokmane
OTYETa MOYKHO UCIIOJI30BaTh MYyJbTUMEIUWHbIE TIPE3CHTAIUY;

— OLICHKA IIpenojaBareaeM o0ydarouuxcs.

Jlenenne oOyd9aromuxcsi Ha TPYIIBI — 3TO BaXXHBIM MOMEHT B OpraHHU3aIllud
paboThl B MasibIX rpynmnax. CrnocoOoB eeHrne 00y4aroluxcsl Ha TPYIIbl CyIIEeCTBYET
MHO>KECTBO, U OHU B 3HAUMTEJIbHON CTENEHH OMPENENSIOT TO, KaKk OyJeT MpoTeKaTh
JanbHeias paboTa B rpyIne, U Ha KaKo pe3ysbTaT 3Ta rpyIia BhIAIET.

CrniocoOblI enieHns 00y4arouxcsi Ha TPYMIbL:
1. ITo xenanuto.

OO0benMHEeHHEe B TPYMIbl MPOUCXOIUT IO B3aWUMHOMY BbIOOpY. 3ajaHue Ha
dbopMHpoBaHUE TPYNMbl MO JKETAHUI0O MOXET JJaBaThCs, KaK MHUHUMYM, B JIBYX
BapUaHTaX:

Paznenurech Ha TPYNIIBI 1O ... YETOBEK.
Paznenureck Ha ... paBHbBIE TPYTIIIHL.
2. Ciiy4aitHpIM 00pa3oM.

['pynma, dopMupyemast o MpHU3HAKY CIYYaHHOCTH, XapaKTePU3YETCS TeM, YTO
B HEW MOTYT OOBEIUHSTHCS (MpaBia, HE MO B3aUMHOMY KEJIaHUIO, a BOJICH ciydas)
oOy4aroniyecsi, KOTOpble B MHBIX YCIOBHUSIX HUKAK HE B3AMMOJICHCTBYIOT MEXLy COOOM
b0 naxe BpaxayroT. Pabora B Takoil rpymnme pa3BUBaeT y YYaCTHUKOB CIIOCOOHOCTD
MPUCTIOCA0IUBATECS K PA3IMYHBIM YCIOBHUSAM JICSITCIBHOCTH M K Pa3HBIM JICIOBBIM
napTHEpPaM.

OrtoT MeTon (HOPMHUpPOBAHMS TPYII TOJE3€H B TEX CIydasX, KOrja Mepen
MpernojiaBateyieM CTOUT 3ajaya HAyduTh OOydYaronuxcs COTpyJAHUYECTBY. B 3TOM
cilydae IpernojiaBaTeib JOJDKEH 00J1aaTh JOCTaTOYHOW KOMIIETEHTHOCTHIO B paboTe ¢
MEXJTHYHOCTHBIMHU KOH(MITUKTAMHU.

Crioco0b1 (hOpMUPOBAHHS «CITyYaWHOW» TPYIIBL: XKpeOui; 0ObeIMHECHUE TEX,
KTO CHUIUT psSfoM (B OJHOM psiAy, B OJIHOW IOJIOBUHE AyJUTOPWH); C TOMOIIBIO
UMITPOBU3UPOBAHHBIX «(aHTOB» (OJUH M3 OOYYaIOMUXCS C 3aKpPBITBIMH TJ1a3aMu
Ha3bIBA€T HOMEP T'PYIIIHI, KyJa OTIPABUTCS 00YUYaIONMIUNACS, Ha KOTOPOTO YKa3bIBacT B
JAHHBI MOMEHT TPENOIaBaTelb) U T.1I.

3. Ilo onpeneneHHOMY IPU3HAKY.

Taxoit npusHak 3agaercst MO0 MpernoaaBaTesemM, JM00 JIF0ObIM 00YyYaOIIMCS.
Tak, MOXHO pa3nenuTbCs O MepBod OykBe HMMEHHM (IJIacHash — coIJiacHasi), B
COOTBETCTBHH C TEM, B KaKOe BpeMs Tojia poAwiicsa (Ha 4YeThIpe TPYIIBI), IO LBETY
ria3 (kapue, cepo-roiryobie, 3eJIEHbIC) U TaK Jajee.

OToT cnoco0 JeneHus HMHTEPECeH TEeM, YTO, C OJHOW CTOPOHBI, MOXET
O00BEAMHUTH O0YYAIOIINXCS, KOTOPIE INOO PEAKO B3aUMOJEHCTBYIOT APYT C APYTOM,
1100 BOOOIIE HCIBITHIBAIOT SMOIMOHATBHYIO HEMPHsI3Hb, & C APYrod — M3HAYaIbHO
3a/1a€T HEKOTOPbIM OOLIMKA MpU3HAK, KOTOPBIA cOmmxaeT oObeauHuBinxcs. EcTb
HEYTO, YTO UX POAHUT U OJHOBPEMEHHO OTAEISIET OT APYIUX. DTO CO3AAET OCHOBY JJIS
OMOIMOHAIILHOTO MPUHATHUS JPYT APYyTa B TPYMIE U HEKOTOPOTO OTAAJICHUS OT APYTHX
(o cyTH J1ena — KOHKYpPEHLUH).



4. ITo BBIOODPY «IHIEPAY.

«Jlupep» B maHHOM ciydae MOXKeT JuOO Ha3Ha4yaThCs MpernojaBareneM (B
COOTBETCTBHH C IIE€TbI0, MOITOMY B KauyecTBE JHJAEpa MOXKET BBICTyNaTh JIHOOOU
oOydJaromuiicsi), nub0 BweIOMpaThCs oOywaromumuca. DopMHpOBaHHWE TPYIII
OCYIIECTBIISIETCS CAMUMH «JTuepaMi». HamprumMep, oHM TIO ouepean Ha3bIBAIOT MMEHA
TeX, KOTO OHU XOTeNH OBl B35Th B CBOIO Tpymnmy. HaOmroneHus mokaspIBarOT, YTO B
MIEPBYIO OYEPEh «JIUEPHD» BEIOMPAIOT T€X, KTO MEHCTBUTEIHLHO CIIOCOOEH paboTaTh 1
JOCTHTaTh pe3ynbrarta. MHOTMa naxe npysxk0a v JTMYHBIC CUMIIATHH OTXOAST Ha BTOPOM
TUTaH.

B Tom cnydae ecnm B ayIMTOPWM €CTh SIBHBIE ayTCauWaephl, IS KOTOPBIX
CUTyalnusi Habopa B KOMaHAY MOXET OBbITh UpE3BhIUAHO OOJIC3HCHHOM, JTyUIlle WU HE
MPUMEHSTH ATOT CIIOCO0, WK CENATh UX «IHACPaMU».

5. I1o BBIOOPY TIpenogaBaTers.

B sTom ciiydae npenogaBaTenb co3/1a€T TPYIIBI 10 HEKOTOPOMY BXKHOMY ISt
HEro TMpPHU3HAKYy, pelIas TeM caMbiM OIpeAeNieHHble memarornyeckue 3amgaun. OH
MOXXET  OOBEeTUHUTh  OOydYalmMXCA C  OJMM3KUMH  HMHTEIUICKTyaJIbHBIMU
BO3MOHOCTSIMHU, CO CXOXXHUM TEMIIOM pa0OThI, & MOXKET, HAIIPOTUB, CO3/1aTh PaBHbBIC
mo cuie koMmaHnbel. [Ipu 3TOM opraHm3aTOp TpyMImoOBOW pabOTBI MOXKET OOBSCHUTH
MPUHITUTT O0OBEAMHEHUS, 2 MOKET YUTH OT OTBETA Ha BOMPOCHI YIACTHUKOB TI0 STOMY
MOBOJTY.
3aganus A0Sl TMPOBeJeHUs] HMHTEPAKTHBHOIO pelleHusl 3aaa4  BBIOUPAIOTCS
Mpero/iaBaTesieM U3 TEMAaTUKH YUEeOHBIX 3aHATHH pabodyeill TpOrpaMMBbl.

3.3 MeToauka npoBeieHHsI KMO3TOBOr0 MITYPMAa

[lenb: BBIABIEHUE MH(POPMUPOBAHHOCTH, MOATOTOBICHHOCTH OOYyYarOUIUXCS B
TE€YEHUE KOPOTKOI'O IIEPHO0/Ia BPEMEHU

3agauu:

- (opmupoBaHue OOIIETO MpeacTaBieHHs 00 YpOBHE BIaJCHUSA 3HAHUSAMHU Y
oOyaromuxcsi, aKTyaJIbHBIMU JJIs 3aHATUS;

- pa3BUTHE KOMMYHUKATHUBHBIX HaBBIKOB (HABBIKOB OOILIEHUS).

Meroavka npoBeICHUS:

— 00BSBIIEHHE TEMBI WJIK BOIIPOCOB ISl 0OCYK/ICHHUS;

— Ha3HAYEHUE SKCIEPTHOW TPyNIbl U3 JIBYX CTYAEHTOB, UX HHCTPYKTaX IO
BBITIOJIHAEMbBIM (DYHKIIHSIM;

— 00BSIBIICHUE KPUTEPUH OLICHKU;

— 3alUCh YYACTHUKAMU CBOMX MBICIIEH 10 3a/IaHHBIM BOITPOCAM;

— cOOp MUCBMEHHOTO MaTepHala yYaCTHUKOB;

— BBICKa3bIBAHME YYACTHUKAMM CBOMX MBICIIEH 110 33JaHHBIM BOIPOCAM.

DKCHEPTHOM TpyIIIe CIEAYET 3alliChIBaTh BCE IPO3BYYABIIME BBICKAa3bIBAHUS
(mpuHUMaTh BX Bce O0e3 Bo3pakeHui). JJomyckaloTcs yToUHeHHsI SKCIIEPTHON TPYIIION
BBICKA3bIBaHUIM, €CIIM OHU KaXyTCi KM HESICHbIMH (B JIFOOOM ciy4yae Cieayer
3aMMChIBATH UJICI0 TAK, KAK OHA MPO3BYyYaja U3 yCT YUYACTHUKA);

— NOBTOPEHUE 3aJIaHUA ISl «KMO3TOBOTO IITYPMay, U IEPEUHUCIEHUE BCETO, YTO
3aMKMCAHO CO CJIOB YYaCTHUKOB;



— TIOABEACHHE MTOTOB «MO3TOBOTO IITypMay»; IMPEIIOKCHUES KCIAFOIINM
0o0CyIUTh BCE BapHAHTHlI OTBETOB, BHIOPATh TJIABHBIC M BTOPOCTETICHHBIC;

— OIIEHKA YYaCTHUKOB «MO3TOBOTO IITYPMa.

Bompockl st mpoBeAeHUS — «MO3TOBOrO  INTYpMa»  BBIOMpAIOTCS
MpeToIaBaTesieM U3 II.
2.2.5 TunoBsle 3agaHus.

4 MeTozmqecmle MaTepualbl, ONPEACIAOININEC NMPOUECAYPbl OLHCHUBAHUA
pe3yabTaToB Oﬁy‘leHl/lﬂ mo TMCIOMIIJIMHEC.

4.1 Cucrema OLHCEHKHN PE3YJbTAaTOB TEKYIIEIro KOHTPOJIsI yCII€BaA€eMOCTH 110
AUCIHHUIIJINHE

Cucrema OLEHKM pPE3yJbTAaTOB TEKYLIErO KOHTPOJIA YCIEBAEMOCTH SIBIISIETCS
COCTaBHOM 4YacCThIO CHUCTEMBI OOEeCredYeHHs KadecTBa 0O0pa3oBaTEIhLHOTO Tpollecca
ITIOO AHO KKC.

B ocHOBy cucTeMbl OIICHKHM TMOJI0XKeHa MATHOAUThHAS IITKaja, UCIOJIb3yeMas B
KaueCcTBE JOMOJIHEHUSI K NATUOAJUIBHOM CHUCTEME OIIEHKH IO TPOMEXKYTOYHOM
aTTECTallUH.

OrneHkoil pe3ysbTaTa TEKYILIEro KOHTPOJIS YCIIEBAEMOCTH M0 UTOTaM OKOHYAHUS
MOJIOBUHBI CEMECTpPa SIBJISICTCS:

«aTTecToBaH (aTTecToBaHa)» - cpeanuit 6amn ot 3,0 1o 5,0;

«HE aTTeCTOBaH (He aTTeCTOBaHa)» - cpeAHuit O6amt 1o 2,9.

Cpennuii 6aml pacCUMTBHIBAETCS KaK OTHOIIEHHWE CYMMBI uucesl OalljioB K
KOJIMYECTBY OalJIOB, MOJYYCHHBIX 32 CEMECTp IMPHU IMOJTHOM OOBEME BBIMOIHEHHBIX
paboT MO TUCUHUIITUHE, MEKIUCIUILUIMHAPHOMY KYPCY.

Jlis  monmydeHus JOMycKa K MPOMEXKYTOUYHOM aTTeCTaluu O0O0ydYaroluincs
JOJDKEH HaOpaTh B pe3ysibTaTe TEKYIIeH paboThl MO JUCIUIUIMHE CpeaHuil Oaymut He
menee 3,0.

CucrtemMoil OIIEHKH MpeayCMaTPUBAIOTCS «HpeMuaibHbie» Oambsl (0T 4 Ao 5),
MOJTYYEHHBIE 32 y4acTHe 00y4arolerocs: B 0OJIMMIIUAaX, BEICTABKAX, KOHPEPEHIUIX U
JPYTUX MEPOMNPUITHUSAX, KOTOPbIE MOTYT OBITh YYTEHBI MPU MPOBEACHUU TEKYIIETO
KOHTPOJISl yCTIEBAEMOCTH.

TexymieMy  KOHTPOJIO  MOJJICKHUT  IOCEHIAEMOCTh  YUeOHBIX  3aHSITHH
oOyyJarommxcs.

4.2 Cucrema OLEHKH Pe3yJbTATOB INPOMEKYTOYHOH AaTTeCTALUM IO
AUCHUIIMHE

[To mucuunnmnHe «be30macHOCTh KU3HEACSITENBHOCTU» B Y4YEOHOM IIJIaHe
cneunanbHoct  51.02.01 HaponHoe XyJ10KECTBEHHOE TBOPYECTBO (MO BHJIAM)
peIyCMOTpEHa cienyromas popma mpoMeKyTOYHON aTTeCTalluu: 3a4eT

IIpu npoBeeHuN 3a4eTa BBICTABJISCTCH:

OueHka «3a4T€HO» CTaBUTCA OOyYaroLIEMYCsl, €CJIM OTBET CBHJIETEIBCTBYET O
TOM, YTO OH MMeeT 0a30Bbl€ 3HAHUS BAKHEUILIUX pa3/esioB MO JUCUUIUIMHE, HAYYHO-
IIOHATUMHOIO ammnapara W TEpMHUHOJIOrMU. Jlommyckaercs He Bceraa TOYHOE U



apryMEHTUPOBAHHOE M3JI0KEHHE MaTepHralia U peuieHue 3aia4d 0e3 MOSCHEHHs STaroB
PENICHHsS ¥ C HETOYHOM apryMeHTaluen chpopMyIupoBaHHBIX BHIBOJOB.

OrneHka «HE 3a4TEHO» CTABUTCS O0yYaroleMycsi, €CJU MO €r0 OTBETY MOKHO
CYyIIUTh O CYIIECTBEHHBIX MpoOejaXx B 3HAHWUM OCHOBHOTO MaTepuaia IO JaHHOMN
TUCITUTUIMHE, a TakK)Ke JOMYCTUBIIEMY MPUHIUIIAAILHBIC OMIMOKH MPU W3T0KCHUH
Marepuaie. 3aa4y HE PEIICHBI.

OO6yuaroeMycs, HaOpaBIIeMy B TeueHUE ceMecTpa cpeanuit 6amn 3,0 u 6onee,
JIOTTYCKaeTCs BBICTABJICHHE OIEHKH 0€3 MPOBECHUS aTTECTAIIMOHHOTO MCITBITAHU.

[Ipu poBeeHNM 3a4eTa OIeHKA BBICTABIISICTCS HA OCHOBE HaOpaHHBIX 0ayIoB
CJIeAYIOIM 00pa3om:

«3auTeHoy - cpeauuit 6ami ot 3,0 1o 5,0;

«HE 3a4TEHO» - cpeHui 6ami 1o 2,9. ...



