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1 MeTtonuyeckue yka3aHus sl 00y4aronuxcs Mo OCBOCHHUIO TUCHUTIIMHBI

1.1 Meroanueckue yka3zaHus AJisi 00y4daromuxcs 1Mo IaHUPOBAHUIO U OPTaHU3AINH
BPEMEHHU, HEOOXOAUMOTO JJIsl OCBOCHHUS TUCUUILIIUHBI

CtpyKTypa BpeMeHHU, HEOOXOIUMOTO JIJIsl CAMOCTOSITEIbHOTO M3YUYEHHS! TUCHUTUTHHBI

Buabt paboT Mo caMOCTOSITEIBHOMY [IpumepHOE Bpems, 3aTpaunBacMoe

OCBOCHMSI IUCIIUTLIIMHBI Ha CaMOCTOSATEILHOE OCBOCHHUE
M CIUATIIINHEI, Y%

N3yuenue nureparypbl, peKOMEHI0BAaHHON 25

B paboyeil mporpaMMe JTMCHUTLITUHBI

W3ydeHne JeKIMOHHOTO MaTepuaia 30

Pemenne TUIIOBBIX 3a/1a4, IPAKTUYECKUX 20

YOpaXHEHUHN U CUTYallMOHHBIX IPUMEPOB

Hanucanue koHcniekToB, pedepaTos, 3cce, 25

JOKJIaJIOB U T.II.

Uroro 100

1.2 Meroau4yeckue yka3aHus 1o padore 00y4anuuxcs BO BpeMs POBeACHUS
JIEKIMH

Jlexuus Kak opraHu3alMoHHas (opma oO0ydeHHs 3TO 0co0as KOHCTPYKUUSA
ydyeObHoro mporecca. IlpenogaBatenh Ha MNPOTSKEHUM BCErO YYEOHOrO 3aHSTHUS
coOOIIaeT HOBBIM YUeOHBIA MaTepuai, a 00yJarouuecss ero akTUBHO BOCHPUHUMAIOT.
brnaromaps TOMy, 4YTO Marepuan HW3JIAraeTcsi KOHUEHTPUPOBAHHO, B JIOTMUYECKU
BbIICp)KAHHON (opme, Jekuusi sBISE€TCS HaumboJiee HKOHOMHYHBIM —CIIOCOOOM
nepeaadr yueOHoi HHGOpMALIIH.

PaGoueii nmporpammoii o gucturinHe «OCHOBBI TTEJArOTHKKY TIPETyCMOTPEHbI
CJIEYIOLINE BUBI JICKLIUM:
- aKTUBHBIE (POPMBI JICKITUH: HHOOPMAITMOHHAS JICKITUS; JICKIU-BU3yaIN3aIls.

MeTrononornyeckoe 3Ha4yeHue JEKIUNU COCTOUT B TOM, YTO B HEM pacCKPBIBAKOTCS
dyHIaMEHTAIbHBIE  TEOPETUYECKHE OCHOBHI  0011€00pa3oBaTeNbHON  y4eOHOM
JTUCIUTUIMHBL  (AUCIUIUIMHBI, MEXIUCIUILIMHAPHOTO Kypca) U Hay4YHbIE METOJbI, C
NOMOILBIO KOTOPBIX aHAJIU3UPYIOTCS SIBJIEHUA. B 11€10M MOXKHO CKa3aTh, 4TO JEKLIUN
Kak (opme U MeTony OOy4eHHs] MPUCYIIX TP OCHOBHBIE MEAaroruyeckue (pyHKIUH,
KOTOpPbIE ONPENENSAI0T €€ BO3MOXHOCTH M JOCTOMHCTBA B Yy4eOHOM IIpoliecce:
NO3HABATENbHAS, PA3BUBAIOIIASl U OPTaHU3YIOLIAS.

[To3naBaTenbHass (PyHKIUS BbIpa)KaeTcs B TMOHMMAHUM CIYIIATEISIMA OCHOB
y4eOHOM NUCIMIUIMHBI, HAYYHO OOOCHOBAHHBIX ITyTEH PEIIeHUs MPAKTHUECKUX 3aau.

Jlexuus mpu3BaHa aTh MM B3aMMOCBSI3aHHOE, JI0Ka3aTeIbHOE M OTYETIIMBOE
IIPEACTABICHHE O CaMbIX CJOXKHBIX MOMEHTAaX B MPAKTUYECKOW JESATENbHOCTU
cnenuanucToB. VIMEHHO 3TO, a HE 3alOMUHAHUE Ka)XJAO0ro cioBa WM IUQPHI,
MIPOJIMKTOBAHHBIX JIGKTOPOM, SIBJISICTCS TJIABHBIM B MTO3HABATEIILHON (DYHKITHH.

Kpome Toro, cienyeT moMHUTh, YTO NO3HaBaTellbHAsl (DYHKIUS BCAKOM JIEKLIUU
CBA3aHA U C TEM, 4YTO B >KMBOM pPA3rOBOPHOM pEUYM CaMbI€ CJOKHBIE BOITPOCHI
Pa3bACHUTHh U MOHATH JIErde, 4eM TOTJad, KOTJa OHU M3JI0KEHbl MHUCbMEHHO. 3HAYUT




OJTHO W3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Tepenada ydeOHOro marepuana He
0€33ByYHBIMHU CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — MPEIMOTaBATEIIEM.

Jlekust nocTHTaeT TMENH, €CIH TMOMUMO CcooOmeHus uHdOpMaIMu OHa
BBITIOJTHSICT Pa3BUBAONIYI0 (DYHKIIMIO, TO €CTh IO COoJepKaHuio W (Gopme OHa
OpHMEHTHPOBaHA HE Ha TMaMATh, a Ha MBIIUICHUE 00y4aeMbIX, MPU3BaHA HE TOJHKO
MPENOAHECTH UM 3HaHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICTUTh. IMEHHO Takue
MPEANOCHUIKH COACPKUT JICKIIHS, MOATOTOBJICHHAS HAa BBICOKOM MPOGECCHOHAIBHOM
ypoBHE. B MOBCETHEBHOM M MHTEHCHUBHOM YIPaXKHEHUH B HAYYHOM MBIIIJICHUU U
3aKJII0YAETCs TJIAaBHAS IIEHHOCTD JICKIIUU.

CrnenoBaTenbHO, pa3BUBaomasi GyHKIMS JEKIIMU HAXOJUTCS B 3aBUCUMOCTH OT
IPaMOTHO TOJIOOPAHHOTO M COCTABJICHHOTO COJEPKAHMS JIEKIIMU U METOJHUKHU €ro
uznoxkenus. JlornyHoe, poka3zaTenbHOE pacnoyiokeHue wmarepuana, CTpemiieHue
JIEKTOpa HE MPOCTO M3JI0XKHUTh TOJbie (PAKThl, a JOTUYHO PACIOJOXKHUTh Marepual,
JI0OKa3aTh €ro HUCTUHHOCTb, NPUBECTH K OOOCHOBAaHHBIM BBIBOJIAM, HAyYUTh
Cyliateyned ayMaTh, MUCKaTh OTBEThI HA BO3HHMKAIOIIUE BOIMPOCHI U paccMaTPUBATH
MIPUEMBbI TAKOTO MOUCKA — BCE 3TO OTIMYUTEIbHBIE YEPTHI JICKIIUU, BBHIMOJHSIONIEH B
MOJTHOM Mepe pa3BUBAIOIIYIO (PYHKIIHIO.

Opranusyromas (QyHKUMS JIEKIUU MpPeIyCMaTpUBAaceT, B TMEPBYIO OYepelb,
VIOPABJICHUE CaMOCTOSATENbHON paboOTOW, Kak B MPOLECCe JEKUUU, TaK H BO
BHEAyJAUTOPHOE BpeMs. OTa (QYHKIUS CO3HATEIBHO YCWJIMBACTCS MPOBECHUEM
NPaKTUYECKUX 3aHATUA. B JaHHOM ciydae JEKTOp PEKOMEHIYET JUTEpaTypy,
oOpamiaeT BHUMaHUE CiyliaTeled Ha TO, YTO HEOOXOAMMO H3Yy4YUTh M C YeM
conoctaBuTh. [loaydeHHbIE B XOJI€ JIEKIUHA BBIBOJIBI M PE3YJIbTATHl CIIykKaT OCHOBOI
IIPU CAMOCTOSITEIHLHOM MPOPA0OTKE PEKOMEHAOBAHHON JTUTEPATYPHI.

Cnymianue W 3amuch JIEKIMA — CJIOXKHBIA BHJ ayJUTOPHOW PpalOTHI.
BauMmarenbHOe ciylliaHue U KOHCIIEKTUPOBAHUE JIEKIUH Mpe/nogaracT UHTCHCUBHYIO
YMCTBEHHYIO  JICSITENBHOCTh oOOyuwaromierocs. KpaTkue 3amucu — JeKui, ux
KOHCIIEKTUPOBAHUE TIOMOTaeT YCBOUTHb Y4yeOHbI Marepuas. KoHcmekT siBisercs
MOJIE3HBIM TOTAA, KOTJa 3alMCaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE M CJEJIaHO 3TO
camMmuM oOyuarommumcs. He Hamo crpeMuThes 3amucarh JOCIOBHO BCHO JIEKLHIO.
Koncnekt nexkuuu nmydiiie noApa3aeisaTh Ha MyHKTHI, aparpadbl, cOOI01asi KPAaCHYIO
CTPOKY. DTOMY B OOJIBIION CTENeHU OYIyT CIOCOOCTBOBAThH IMYHKTHI IJIaHA JIEKIIUH,
IpeayioKeHHbIE TIpenoaBaresiM. [IpuHIunuansubie MecTa, onpeaesieHus, GopmMyIibl
U Jpyroe CieayeT COMPOBOXKAATh 3aMEHYAHHSIMHU «BAXKHO», «0CO00 BAXKHOY, «XOPOIIO
3alIOMHUTH» U T.N. MOXHO AenaTh 3TO U C TMOMOIIbI Pa3HOIBETHBIX MAPKEPOB WIIU
pyuek. llemecoobpazHo paszpaboTath COOCTBEHHYIO «Mapkorpaduio» (3HAUKH,
CUMBOJIBI), COKpallieHusi cyioB. He nummauM OyneT u u3ydeHue OCHOB CTEHOTpaduu.
PabGoTast Haj KOHCIEKTOM JIEKITMH, BCerja HEOOXOAMMO HCMOJIB30BaTh HE TOJIBKO
y4eOHUK, HO M Ty JUTEpaTypy, KOTOPYIO JOIMOJHUTEILHO PEKOMEHJIOBAJ JIEKTOP.
NmenHno Takas cepbe3Has, KpomoTiuBas paboTa C JIEKIIMOHHBIM MaTepuaioM
MO3BOJIUT ITyOOKO OBJIAJIETh 3HAHUSIMHU.

['maBHOE B mepro MOATOTOBKH K JICKIIMOHHBIM 3aHATHSIM — HAYYUTHCS METOIaM
CaMOCTOSITEJIbBHOTO YMCTBEHHOTO TpPYJa, CO3HATEIhHO pPa3BUBAaTh CBOM TBOPYECKHE
CIIOCOOHOCTH M OBJIaJIeBaTh HABbIKAMHU TBOPYECKOM paboThl. st 3TOro HeoOXoauMo
CTPOro COOJIOJATh MUCUUILTMH. YeTKoe IUIaHUPOBAaHUE CBOETr0 paboyero BpEeMEHH U
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OTJIbIXA SBJSETCS HEOOXOAMMBIM YCIOBUEM JJISl YCTICITHON CAMOCTOATEIbHONU PabOThI.
ExxenneBHO# yueOHON pabore oOydvaromemycst ciaeayeT ynensth 9-10 yacoB cBoero
BPEMEHH, T.€. MPHU IIECTH Yacax AayAUTOPHBIX 3aHATUH CaMOCTOSATEIBHOW padboTe
HE00X0AMMO OTBOANUTH 3—4 yaca.

Kaxxnomy oOyuaromemMycsi ciaeayeT COCTaBIATh €KEHEACTbHBIM U CEMECTPOBBIi
MIaHbl paboThl, a TaKKe TUIaH Ha KaXAbIA pabounii aeHb. Beerna Hago pacnpenensith
paboTy Ha 3aBTpalIHUN JIeHb. B KOHIIE Ka)KI0ro JHA 11eJ1ecO00pa3HO MOABOIUTH UTOT
paboThI: THIATEIBHO MPOBEPUTD, BCE JIM BBIIIOJIHEHO M0 HAMEUEHHOMY IIJIaHy, HE ObLIO
M KaKUX-TMOO OTCTYIJIEHUH, a eciy ObUIM, MO KakoW MPUYMHE 3TO MPOMU3OILLIO.
HyXHO OCylIecTBIsATh CAMOKOHTPOJIb, KOTOPBIM SIBISIETCA HEOOXOIUMBIM YCIOBUEM
ycnemHol yueObl. Eciu 4To-TO OCTanoch HEBBIOJIHEHHBIM, HEOOXOIUMO H3BICKATh
BpeMsI JIJIs 3aBEPILECHUS ATOM 4acTu paboThl, HE yMEHbIlas 00beMa HEIETIBHOIO IIJIaHa.

2 MeToanecm/le YRadanua 1Jis oﬁyqalomnxm mo ImoaAroToBKE K
NPaAKTUICCKUM 3aHATHAM

[IpakTrueckoe 3aHATHE OJHA W3 OCHOBHBIX (OpM oOpraHu3aruu y4eOHOTO
mpolecca, MNPEICTABISAIONasi Cco00M KOJUIEKTUBHOE OOCYXJACHUE OO0y4arolnUMUCS
TEOPETUUYECKHUX U TIPAKTUIECKUX BOTIPOCOB, PEIICHNE TPAKTUICCKUX 3a7ad | T.]I.

OCHOBHOI 1I€JIBI0 TIPAKTUYECKOTO 3aHATHS SBJSETCS IPOBEpKa TIIyOMHBI
NOHUMAaHUsl OOyYalOIIMMCSl HM3ydaeMOW TeMbl, y4yeOHOTO MaTepuajia U yMEHUs
U3JIOKUTh €T0 COJCpP)KAaHWE SCHBIM M YETKHUM S3bIKOM, Pa3BUTHE CAMOCTOATEIHLHOTO
MBIIIJICHUS U TBOPUYECKOU aKTUBHOCTH Y 00YYarOIIETrocs.

Ha mpaktuueckux 3aHSATUSX TPENIoNaraeTcs paccMaTrpuBaTh HauOosee
BaXXHBIC, CYIIECTBEHHBIC, CIIOXKHBIE BOMPOCHI, KOTOPHIE, KaK CBUICTEIHCTBYET
npernoaaBaTeNbCcKasl MPaKkTUKa, Hanbosee TPYAHO YCBAUBAIOTCS 00yYaIOITUMHUCS.

[Ipu 5TOM TOTOBHUTBCS K TPAKTUYECKOMY 3aHITHIO BCETIa HY)XKHO 3apaHee.
[ToaroTroBKa K MPaKTUYECKOMY 3aHSATHIO BKIIIOUAET B ce0s ClemyroIiee:

- 00s13aTeNHbHOE BBITIOJHEHNE TIPETIOAaBaTelsl U MOATOTOBKA K MPAKTHYECKOMY
3aHATHIO;

- W3yYCHHE KOHCIIEKTOB JIEKIIUH, COOTBETCTBYIOIIMX pa3aeiioB Y4YcOHHUKA,
y4eOHOT0 MOCOOHUs, COAePKAHUSI PEKOMEHOBAaHHBIX HOPMATHBHBIX TIPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMU TEPMUHAMU (PEKOMEHIYETCSI UX BBIYUHTH);

- U3y4YeHUE JOTOTHUTEIBHON JTUTEPATYPHI TIO TEME 3aHATHS, JeJast IPU ITOM

HEOOXOJMMBIC BBIMHCKU, KOTOPBIE TMOHAMO0ATCS TIpu OOCYXKIECHUU Ha
MPAKTUYECKOM 3aHITHH U PEIICHUU 3a]1a4;

- ¢dopMyIMpOBaHHE CBOETO MHEHHS 10  KaKIOMY  BOMNpPOCY H
apryMEHTHPOBAHHOE €r0 00OCHOBAHME;

- 3aMUCh BO3HUKIIUX BO BPEMsS CAaMOCTOSTEIBHOW pPabOThI ¢ ydeOHHKAMU H
HAyYHOH JTUTEPATYphI BOMPOCOB, YTOOBI 3aT€M Ha MPAKTUYCCKOM 3aHSATHUU TOJTYYUTh
Ha HUX OTBETHI;

- oOpareHre 3a KOHCYJIbTAIMeH K MPEnoJaBaTeNo.

Ha mpaktrueckoM 3aHATHH 0OYYarOIIUNCS 3aKpeIIsieT 3HAHMS, MTOJyYCHHBIC B
nporecce JEKIMOHHBIX W BHEAYJAUTOPHBIX 3aHITHHA, (POPMUPYET YMEHHUS MO YIeOHOM



JUCLHUIUIMHE, IOJYy4YaeT HABBIKA YCTHOM PEUYM, NMPAKTUYECKOIO PELIECHUs Pa3JIMYHBIX
3az1ay.

2.2 MeToanuyecKue YKa3aHUs 10 HANIMCAHUIO KOHCIIEKTOB
Koncnekr (ot nart. conspectus 0030p) MHUCHMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCIICAOBATEIBHO H3JI0KEHO COJIEp)KaHuE OCHOBHOTO HCTOYHHKA HWH(GOpMAIUH.
KoncnektupoBaTp — 3HAYUT MNOPHUBOAUTHL K HEKOEMY TMOPSAIKY CBEICHMS,
NOYEpPIHYTHIE W3 OpUIrMHaJa. B OCHOBE mpolecca JIEKUT CHCTEMaTH3aLus
IPOYUTAHHOTO WJIM YCJBIIIAHHOIO. 3allMCH MOTYT JEJaThCid KaK B BHJIE TOYHBIX
BBIJIEPKEK, LIUTAT, TaK U B (opMe CBOOOIHOHN Mopauu cmbicia. MaHepa HalMCaHUs
KOHCIIEKTAa, KaK IPaBUJI0, OJIM3Ka K CTUIIIO IEPBOMCTOUYHHUKA.

Ecny KOHCIIEKT COCTaBJIIEH NPABWIIBHO, OH JOJDKEH OTpaXkaTbh JIOTHKY U
CMBICJIOBYIO ~ CBSI3b  3amMcbiBaeMoll  MHpopmanuu. WM  3ampocTto  MOKHO
BOCIIOJIb30BAThCS YEPE3 HEKOTOPOE KOJIUYECTBO BPEMEHH, A TAKKE MPENOCTABUTD IS
MPUMEHEHUSI KOMY-TO €Il€, MOCKOJIbKY IPOUYTEHHE TIPaMOTHO 3a(PUKCHUPOBAHHBIX
JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPyIHCHUM.

B npouecce ydeObl miM mpu pelIeHUH KaKOW-TO 3ahaud B oOmieM oObeMe
MH(pOpMaUK BBIICISAIOT CAMOE BAXKHOE M HEOOXOJUMOE, TaKMM 00pa3oM, yIpolas
OBJAJICHUE MATEPHAIOM. B XOpOLIO CHETaHHBIX 3alMCAX MOXKHO C JETKOCTBIO
OOHapYXUTh CHELHAIU3UPOBAHHYIO TEPMHHOJIOTHIO, MOHATHO PACTOJIKOBAHHYIO U
YETKO BBIJCIICHHYIO Ul 3allOMUHAHMS 3HAYEHUM pasiIuYHbIX CcJ0B. Mcmonb3ys
3aKOHCIIEKTUPOBAHHBIE CBEICHUSA, JIETYe CO3[aBaTb 3HAYUMBIE TBOPYECKUE WU
Hay4yHbIe paOOThI, pa3Iu4HbIe pedepaTbl U CTaThU.

HyxHO yMeTh pasnuyare KOHCIIEKTBI M IIPaBUJIBHO MCIOJIB30BAaTh Ty
KaTeropuio, KoTopas Jy4llle BCEro MOJAXOIUT JIJIsl BBINOJIHIEMON paboOThI.

ITnan-koHcnekr. Takol BUI HM3JI0KEHUS Ha Oymare co3JacTcs Ha OCHOBE
3apaHee COCTAaBICHHOIO IIaHa MaTepualla, COCTOUT M3 ONPEIECICHHOTO KOJIHMYECTBA
MyHKTOB (C 3aroJioBKaMu) M MOJAINYHKTOB. B mporecce KOHCIEKTUPOBAHUS Kax bl
3aroJIOBOK PACKpPBIBAETCS — JOMOJIHIETCS KOPOTKHM TEKCTOM, B KOHEYHOM HTOIE
MOJIy4aeTcsl CTPOMHBIN IUTaH-KOHCHEKT. MEHHO Takod BapuaHT OOJIbLIE BCEro
MOAXOAUT JJIi CPOYHOM MOATOTOBKU K MYyOJMYHOMY BBICTYIUIEHUIO WJIM CEMHHAPY.
EctecTBeHHO, uYem mocieqoBaTenbHee OyAeT IuiaH (€ro MyHKTHl  JOJDKHBI
MaKCUMaJlbHO PACKpPBIBATH COJEPKAHKE), TEM CBSA3aHHEE U IMOJHOLICHHEE OyJeT Balll
noknan. CnenualncTbl peKOMEHIYIOT HAITOIHATh TUIAHOBBINA KOHCIIEKT IIOMETKAMM, B
KOTOpBIX OyAyT yKa3aHbl BCE HCIOIb3yEeMble BAMH HUCTOUYHHUKH, TaK KaK CO BPEMEHEM
TPYZIHO BOCCTAHOBUTH UX IO AMATH.

CxeMarnyeckuil IiaH. OTa pPa3HOBUIHOCTb KOHCIIEKTA BBIMJISIAUT TakK: BCE
IIYHKTBI IUIAHA MPEICTABICHBl B BHUJE BOIPOCUTEIBHBIX IPEMJIOKEHUN, HA KOTOPHIE
HY’)KHO JaThb OTBeT. M3ywas wmarepuas, Bbl BHOCHUTE KOPOTKHE TMOMETKH (2—3
NPEASIOKEHUS) TIOJT KaX bl MyHKT BOIpoca. Takoi KOHCIEKT OTpakaeT CTPYKTYpYy U
BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHMM M CIHOCOOCTBYET XOpOILIEMY YCBOEHHIO
uH(popMaIuu.

Texkcryanbhbiii KOHCTIEKT. [log00Hast popMa M3I0KEHHUs HACBILLIEHHEE APYTHX U
COCTABJIIETCS U3 OTPBIBKOB M LIUTAT CAMOI'0 UCTOYHHUKA. K TEKCTyanbHOMY KOHCIIEKTY
MOJKHO JIETKO NPUCOEIUHUTH IUIAH, JINOO HAIOJHUTH €r0 Pa3in4yHbIMU TE3UCAMHU U
TepMuHamMu. OH JIydille BCEro MOAXOANUT T€M, KTO N3y4aeT HayKy WM JIUTEPaTypy, I'1e
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LUTAaThl aBTOPOB Bcerga BaxkHbl. OJHAKO TaKOW KOHCIEKT COCTaBUTh HEMPOCTO.
HyxHO ymeTh MpaBUIBLHO OTACNIATH HAWOOJIEe 3HAYMMBIE IMTATHI TAKUM 00pa3oM,
YTOOBI B UTOTE OHU /AU MPEJCTABICHUE O MAaTEPHUAJIC B IIEJIOM.

TemaTudeckuii KoHCTEKT. Takoi crmoco0 3amucu WHPOPMAIUUA CYIECTBEHHO
otnuyaercs oT Apyrux. CyThb ero — B OCBEIIEHUH KaKOTO-HUOYAb OIMpPEIeICHHOTO
BOITPOCA; MPHU 3TOM MCIOJB3YETCS HE OJUH HCTOYHUK, a Heckoyibko. Conep:kaHue
KaXJI0OTO MaTepualila He OTpakaeTcsl, BeAb 1IeJIb HE B 3TOM. TeMaTU4eCKUil KOHCIEKT
MOMOTaeT Jyy4llle APYruX aHAIU3UPOBATH 33JJaHHYIO TEMY, PACKPBIBAThH MTOCTaBICHHbBIC
BOIIPOCHI M HM3Yy4yaTh UX C pa3HbIX CTOpoH. OpHako OyJbTe TOTOBBI K TOMY, 4YTO
npuaeTcs nepepadoTaTh HEMAJIO JIUTEPATYPhl ISl OTHOTHI U LIETIOCTHOCTU KapTUHBI,
TOJIBKO B 3TOM CJIy4ae U3JI0KeHHue OyaeT 00JiajaTh BCEMU JOCTOMHCTBAMU.

CBoOOAHBIA. DTOT BHUJA KOHCIEKTa MpeJHA3HAuYeH IJs TeX, KTO YyMeeT
HCIIOJIb30BaTh Cpa3y HECKOJBKO CIIOCOOOB paboThl ¢ MarepuaioM. B Hem Moxer
COJICEPKAThCSI YTO YTOJHO — BBIMKMCKHU, LUTATHI, IUJIaH U MHOXECTBO TE€3UCOB. Bam
noTpeOdyeTcsi yMEHHE ObICTPO U JAKOHUYHO H3JIaraTb COOCTBEHHYIO MBICIb, pad0TaTh
C IUIAaHOM, AaBTOPCKUMHU IuTaTaMu. CuMTaercs, 4YTo MOoA0OHOE (HUKCUPOBAHUE
CBEJICHUI SIBJIACTCS HanboJIee 1IEJIOCTHBIM U MTOJTHOBECHBIM.

TexHHKa cOCTaBICHUS KOHCIIEKTA.

HeoOxoaumo mnpocMOTpeTh Marepuani, BbIABUTH OCOOEHHOCTH TEKCTa, €ro
XapakTep, MOHATh, CJI0KEH JIK OH, COAEPKUT JIM HE3HAKOMbBIE TEPMUHBI,

CHoBa MpounTaTh TEKCT W THIATEIILHO MpOaHaIu3upoBaTh ero. Takas pabora c
MaTepraioM JacT BO3MOKHOCTh OTJEIUTh INIABHOE OT BTOPOCTEINIEHHOTO, Pa3IE€IuTh
UH(OPMAITUIO HA COCTABJISIIOIIUE YaCTH, PACTIONIOXKHUTH €€ B HYKHOM MOPSIIKE.

O0603HAaYNTH OCHOBHBIE MBICITH TEKCTA, OHU HA3BIBAIOTCA Te€3UcaMu. X MOxKHO
3alUChIBaTh KaK YrOJHO LUTaTamMu (B CiIy4yae, €Clid HYKHO IepelaTb aBTOPCKYIO
MBICJIB) JTMOO CBOMM COOCTBEHHBIM CIIOCOOOM.

[Ipy KOHCTIEKTUPOBAHUU JICKIIUA PEKOMEHTYETCSl PUIEPIKUBATHCS CJICTYIOIINX
OCHOBHBIX MPABUII:

1. He HaunHaTh 3anMChIBaTh MaTEPHUAI C MEPBBIX CIOB IPENOAABATENS, CHaYaIa
HE00XOAMMO BBICITYILIATh €r0 MBICIIb 10 KOHIIA U MIOCTapaThCs MOHSTH €€.

2. IlpuctynaTh K 3alUCH HYXXHO B TOT MOMEHT, KOrjJa IpenojaBaTelb,
3aKaHYMBAsl U3JI0’KEHHUE OJTHOM MBICITH, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B koHcmekTe 00s3aTeIbHO BBIACISAIOTCS OTIEIbHBIE YacTH. HeoOxommmo
pasrpaHUYMBaTh 3aroJIOBKH, TOJ3arOJIOBKH, BBIBOJBI, 000COOJATH OJHY TEMY OT
npyroii. BeineneHre MOXHO JeiaTh MOJYEPKUBAHUEM, JAPYTUM IIBETOM (TOJBKO HE
CleAyeT MpeBpalllaTh TEKCT B MECTPbIE KApTHUHKU). PeKoMeHAyeTCsl ellaTh OTCTYIbI
Uit 0003HaUeHMsI a03alleB W MYHKTOB IJIaHA, MPOOETBHBIC CTPOKH JUIsl OTACIICHUS
OJTHOM MBICTTH OT JApyrou, Hymepamuto. Ecim ompenenenus, ¢Ghopmysbl, TpaBuUia,
3aKOHBI B TEKCTE MOXKHO ClIeJIaTh 00Jiee 3aMETHBIMU, UX 3aKIIIOYAIOT B PAMKY.

4. 3anucu HYXHO CO37aBaTh C MCIOJB30BAHUEM TMPUHATHIX YCIOBHBIX
0003HAYEHUH. KouncnekTupys, 00s3aTeNbHO HEO00X0IUMO ynoTpeoiaTh
pa3HooOpa3Hble 3HAKKU (MX HA3bIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITh yKazaTelu U
HaAINpPaBJISIOLIUE CTPEJIKU, BOCKIUIATEIbHBIE U BOIIPOCUTENbHBIE 3HAKHU, coueTanus PS
(mocnecnoBue) u NB (oOpatuth BHUMaHuUE). Hanpumep, ClIOBO «CleA0BATEILHOY BbI
MOKeTe OO0O03HAaYuTh MaremaTudeckoil crpenkoil =>. Korma BbipaOoTaeTcsi CBOM
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COOCTBEHHBIN 3HAKOBBIM HAOOpP, CO3/1aBaTh KOHCIEKT, a MOCJIE M M3y4aTh €ro Oynuer
npoie u ObIcTpee.

He HyxHO 3a0piBath 00 abOpeBMaTypax (COKpAIIEHHBIX CIIOBax), 3HAKax
paBEHCTBA M HEPABEHCTBA, OOJIBIIIE U MEHBIIIE.

Bonpuiyro monw3y A CO34aHUsl NPABUIIBHOTO KOHCIEKTA JAKOT COKPAIEHUS.
OpHAaKo MHOTHE CUUTAIOT, YTO COKpAIICHHE TUMA «I-Tb» (IyMaTh) U MOJOOHBIE UM
UCIOJb30BaTh HE CJENYET, TaK KaK BIIOCJIEJICTBUU OOJBIIOE KOJIMYECTBO BPEMEHU
YXOIUT Ha pacliu(poBKy, a UTEHHE KOHCIEKTa HE JOJDKHO IPEphIBATHCS
[OCTOPOHHUMM JCHCTBUSMM U pa3MblluieHUusMU. Jlydme Bcero pas3paborath
COOCTBEHHYIO CUCTEMY COKpAallleHUH U 0003HauYaTh UMH BO BCEX 3AIUCIX OJHU U TE€ Ke
cioBa (1 He 4To nHoe). Hampumep, cokpaiiieHue «r-Tb» OyeT BCEeraa U Be3Jie CJI0BOM
«TOBOPUTHY, a Oosbias OykBa «P» — c10BOM «paboTay.

5. HyxHO n30eraTh CIOXKHBIX U JJIMHHBIX PACCYyKJICHUN.

6. Ilpy KOHCHIEKTUPOBAHMM JYYllI€ IOJb30BATHCS IMOBECTBOBATEIbHBIMU
MPEMIOKEHUSIMU, M30€erarb CaMOCTOSITEIbHBIX BONPOCOB. Bompochkl yMecTHBI Ha
MOJISIX KOHCIIEKTA.

7. He Hy>HO cTaparbcsl 3aMKCUPOBATh MaTe€pHal JIOCIOBHO, TP ATOM YaCTO
TepsieTCs TJIABHASI MBICIb, K TOMY K€ TaKyl0 3allUCh TPYJHO BecTH. BTopocTteneHHbie
CJIOBA HYKHO OTOpAachIBaTh, 0€3 KOTOPBIX INIABHASI MBICIIb HE TEPSIETCS.

8. Ecnu B JIeKIIMM BCTPEUAIOTCS HETTOHSTHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO,
a 1ocJjie 3aHATUH YTOYHUTh WX 3HAUYEHUE Y MPEenoJaBaTes.

2.3 MeToanyeckne yKa3aHHs M0 BbINOJHEHHIO KOHTPOJIbHOI PadoThI

OOyuaromuecs 3a04HONM (POpMbI 00YUEHHS BBITIOHSIOT KOHTPOJIbHYIO padoTy,
KOTOpas BKJIIOYAET B ce0sl TeCTOBBIC 3ahaHus 1o TeMe «CoaepikaHne U OpraHu3aIus
BOCITUTAHUS».

2.4 MeToanyeckue yKa3aHus 10 HanucaHuio pedgepara

Pedepar saBnsieTcss MHAMBUAYAIbHON CaMOCTOSATENIBHO BBIMOJHEHHON paboTOMn
00yyJaroIerocs.

Temy pedepara oOydaromuiicsi BRIOMpAeT W3 MEPEUHS TE€M, PEKOMEHIYEMBIX
npenojiaBaresieM, B (POH/E OLIEHOYHBIX CPEJICTB.

Pedepar, xak mnpaBuio, JOKEH COJAEP)KaTh CJEAYIOUIME CTPYKTYpHBIE
AJIEMEHTBHL:

TUTyJIBHBIN JIUCT

Conepxanue

Beenenne

OcHoBHas 4acTh

3aKIroueHHe

CnHcoK UCTOIB30BAHHBIX HICTOYHUKOB

[Ipunoxenus (mpu HEOOXOAUMOCTH).

[IpumepHbIii 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HaumenoBanue yacrteit pedepara KomnnuecTBo cTpanuit
TuTyNIbHBIN JIUCT 1
Conepxanue (C ykazaHUEM CTPAHMIY) 1
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Brenenne 2

OcHOBHAs 4acCTh 15-20
3aKIIroueHue 1-2
CIIMCOK UCITOJIb30BAHHBIX MCTOYHUKOB 1-2

[Ipunoxenus. be3 orpannuenni

B conepxanuu mpuBOIATCS HAMMEHOBAHUS CTPYKTYPHBIX YacTeill pedepara,
rJIaB U maparpadoB ero OCHOBHOM YacTH C YKa3aHMEM HOMEpa CTPaHUIIbI, C KOTOPOU
HAYMHAETCs] COOTBETCTBYIOIAs YacCTh, T1aBa, naparpad.

Bo BBegenum mpaercs oOmias xapakTtepuctuka pedepara: 0OOCHOBBIBAETCS
aKTyaJbHOCTh BHIOPAHHOW TEMBbI; ONpEEsIeTCs 11elib padoThl U 3a7a4u, TOJIJIeKAaIlINue
penieHuto s €€ JOCTHXKEHHUS, OMHUCHIBAIOTCA OOBEKT M MPEAMET HCCIEIOBAHMUS,
nHpopmalimoHHasi 6a3a UCCIEIOBAHUS, a TAKKE KPATKO XapaKTEPU3YETCs CTPYKTypa
pedepara no riaBam.

OcHoBHasi 4acTh [JIOJDKHA COJEp)KaTh MaTepuaji, HEOOXOAUMBIH ISt
JIOCTUKEHHUS TIOCTaBJICHHOM I1IeIM M 3aj]ay, PEIIaeMbIX B IPOIECCE BBIMOIHECHUS
pedeparta. OHa BKIIOYaeT 2-3 TJ1aBbl, KOKIas U3 KOTOPHIX, B CBOIO OYEPElb, JCITUTCS
Ha 2-3 maparpada. CoaepkaHue OCHOBHOM 4acTH JOKHO TOYHO COOTBETCTBOBATh
TE€ME MPOEKTa U MOJIHOCThIO €¢ PACKPHIBATh.

['maBel u maparpadsl pedepaTa IOJDKHBI PACKphIBATh OMHCAHUE PEIICHUS
MOCTABJICHHBIX BO BBEJACHUM 3a7ad. [loaTOMy 3arojioBku riaB W maparpadoB, Kak
PaBUIIO, TOJDKHBI COOTBETCTBOBATH MO CBOEH CyTH (hOpMyIUpOBKaM 3a1a4 pedepara.
3arosnioBka «OCHOBHas 4acTh» B COJiepKaHUU pedepaTa ObITh HE IOJKHO.

['maBpl  OCHOBHOW 4YacTH pedepara MOTYT HOCHUTh TEOPETHUECKHH,
METOHOJIOTUYECKAN U aHATTUTUYECKUMN XapaKTep.

OO6s3aTenbHbIM ISl pedepaTa SBISIETCS JOTHMYECKas CBS3b MEXKIY TjlaBaMu U
MOCJIEIOBATEIbHOE PAa3BUTHE OCHOBHOM TEMbl Ha TMPOTSXKEHUH Bceld palboThl,
CaMOCTOSITEJIbHOE W3JI0)KEHUE MaTepuana, apryMEHTHUPOBAHHOCTh BBIBOJOB. Takxke
00s13aTeNIbHBIM ~ SIBJIIETCSI HAJW4Yue B OCHOBHOM dacTu pedepara CChUIOK Ha
HCTIOJIb30BAaHHbBIE UCTOYHUKH.

Nznoxxenne He0OXOAMMO BECTH OT TPETHEro Jiniia («ABTOp Tojaraert...») JIndo

WCTIONB30BaTh  OE3JIMYHBIE  KOHCTPYKUMM U HEOMPEJEJICHHO-TUYHBIC
npemioxenuss («Ha Bropom »Tane wucCCaeayrTcs CIAEAYIOIUE MOAXOIBI...»,
«IIpoBeaeHHOE uccaeA0BaHNE MO3BOIMIIO JOKA3aTh...» H T.IL.).

B 3akitoueHun JIOrMYeCcKU MOCIE0BATEIbHO MU3JIaratoTCs BhIBOJIBI, K KOTOPBIM
MIPUIIIENT CTYJICHT B pe3yJbTaTe BHINOJHEHUS pedepaTa. 3aKIIOUeHHE JT0JDKHO KPaTKO
XapaKTepU30BaTh PEIICHHE BCEX IMOCTaBICHHBIX BO BBEJICHHM 33/lad U JIOCTUKECHHE
ey pedepara.

CnucoK MCIOJIb30BAHHBIX UCTOYHUKOB SIBJISIETCS COCTABHOM 4YacThiO pabOThI U
OTpaXKaeT CTENEeHb M3YYCHHOCTH paccMmarpuBaeMor mpobiembl. KoimuecTBo
HMCTOYHUKOB B CIIMUCKE OMPEAENISIETCS CTYJIEHTOM CaMOCTOSATENIbHO, s pedepara ux
pekoMmenayemoe koruecTBO oT 10 mo 20. [Ipu 3Tom B crivcke 00s13aTeIbHO JOJIKHBI
NPUCYTCTBOBATh HCTOYHUKHM, U3JaHHBIE B TIOCICAHME S5 JIET, a TakKe HbIHE
NEUCTBYIOIIME  HOPMATUBHO-TIPABOBBIE  AKThl,  PETYJHPYIOIIHE  OTHOIICHUS,
paccMaTpuBaeMeble B pedepare.



B npunoxxeHus cnenyer OTHOCUTH BCIIOMOTATENbHBIM MaTepuai, KOTOPbIN IpU
BKJIIOUEHUHM B OCHOBHYIO 4YacTb pabOThl 3arpOMOXKJAeT TeKCT (TaOJauiibl
BCIIOMOTATENIbHBIX JaHHBIX, MHCTPYKIUU, METOAUKH, (POPMBI JOKYMEHTOB H T.II.).

2.5 MeTtoauveckne yka3aHusi 1m0 OGOPMJICHHI0 KOHTPOJIbHOW padoThl,
oT4yera mo JadoparopHoii padore, pedgepara, 3cce, KypcoBoii padoTbl

2.5.1 O¢gopmiieHnEe TEKCTOBOM YaCTH

[Ipu odopmieHun TekcToBoM yactu padboThl ucnons3dyercs OCT 7.32-2017.

PaGoTta ngomxkHa OBITH BBHIMIOJIHEHA TEYATHBIM CIIOCOOOM C HCIOJIb30BAaHUEM
KOMITbIOTEpAa U TMPUHTEPA HA OJHOM CTOpOHE JucTa Oenoil Oymaru OJHOTO copTa
dbopmata A4 (210 x 297 MM) depe3 moATOpa HHTEpBaa M pa3MepoM mipudTa
NimesNewRoman 14 myHkToB. [lomyXupHblii HmIpUPT OPUMEHSIOT TOJIBKO IS
3aroJIOBKOB  pa3lieJIoOB M TOJPA3JEIOB, 3aroJIOBKOB CTPYKTYPHBIX 3JEMEHTOB.
[TomyxupHblid LIpUPT B TEKCTE paOOTHI HE TPUMEHSIETCS.

Crpanuipl paOOThI TOKHBI UIMETh CIIEIYIOUIUE MOJIS: TpaBoe — 15 MM, JieBoe —
30 MM, BepxHee u HUKHee — 20 MM. AO3allHbII OTCTYI JOJIKEH OBITh OJJUHAKOBBIM I10
BCEMY TEKCTY U paBeH MATH 3HakaMm (1,25 cm).

Bce crpanunpl paboThl, BKJIOYas MPUIIOKEHUS, HYMEPYIOTCS IO MOPSAKY 0e3
IIPOIIYyCKOB M MNOBTOpeHMU. IlepBoi CTpaHWLEW CYMTAETCS TUTYJIBHBIM JIMCT, Ha
KOTOPOM HyMepalusi CTPAHULl HE CTABUTCS, HA CIEAYIOUIEH cTpaHulle cTaBUTcs Ludpa
«2» 1 T.1I.

[TopsiAKOBBIM HOMEDP CTPAHMIIBI NEYATAIOT B LIEHTPE HWKHEW YacCTH CTPAHULIBI
0€e3 TOUKH.

O6o3HavyeHus: enuHUIl (U3UIECKUX BEIMYUH B TEKCTE pabOTHl MPUBOJIUTH B
cootrBeTcTBUM ¢ ['OCT 8.417-2002. CokpanieHue pycCKUX CJIOB M CIIOBOCOYETAHUN B
TEKCTe padOThI MPUBOIUTE B cooTBeTcTBUU ¢ ['OCT 7.12-93.

2.5.2 OdopmiieHue coep:KkaHusl, 3ar0JIOBKOB

ConepxaHue  BKJIIOYAeT  BBEJIEHUE, HAUMEHOBAaHUE BCEX  Pa3elioB,
MOJIPa3/IeNiOB, 3aKII0YCHHE, CIUCOK MCIOJIb30BAHHBIX MCTOUYHUKOB M HAMMEHOBAHUS
MPWIOKEHUH C yKa3aHHEeM HOMEPOB CTPAHUII, C KOTOPBIX HAYUHAIOTCS 3TU DIIEMEHTHI
paboThI (MPU UX HATUYKH).

Kaxnyto 3ammce coumepxanHusi oGOpMISIIOT  Kak  OTACNbHBIA  ab3ail,
BBIPDOBHEHHBI BJIeBO. Homepa cTpaHHI] yKa3bIBalOT BBIPOBHEHHBIMHU IO TPABOMY
Kparo TOJS M COSAUHSIOT ¢ HAUMEHOBAHMEM CTPYKTYPHOTO AJIEMEHTa, pasjeia Win
noJipa3ziesia HoCpeACTBOM OTTOUHS.

3aroyioBKu B COJIEPKaHUM JOJKHBI TOYHO MOBTOPATH 3aroJioBKU B Tekcte. He
JIOITYCKAETCsl COKPAIATh WM MPUBOJUTH 3ar0JIOBKH B IPYroit (hOpMYITHUPOBKE.

O603Ha4YeHus TOIpa3eI0B MPUBOIAT MOCIE a03aIlHOrO OTCTYIa, PABHOTO IBYM
3HakaM (0,5 cMm), OTHOCUTENIbHO 0003HAYEHUS PA3/IENIOB.

[Ipyu HeoOXoAMMOCTH MPOAOKEHUE 3alKMCH  3arojioBKa paslena WiH
nojpasjena Ha BTOpOW (MOCHEayrolel) CTPOKE BBITIOIHSIOT, HAa4MHAs OT YPOBHS
HayaJia 3TOro 3arojloBKa Ha MEpPBOI CTPOKE.

HaumenoBanune  cTpykTypHbIX djeMeHTOB padotrel  «COJIEPXXAHUEY,
«BBEJIEHUEY, «3SAKIIIOYEHUEY, «CIINCOK NCTIOJIb3OBAHHBIX



NCTOYHUKOBY, «I[TPUJIOXEHHME» crnenyer pacmnonaraTh B CEpeAMHE CTPOKU Oe3
TOYKM B KOHIE W I[e4aTaTb NPOMUCHBIMU OykBamu, He mnoxdepkuBas. Kaxabiit
CTPYKTYPHBII 3JIEMEHT U KaXKJIbIi pa3esl OCHOBHOM YacTH pabOThl HAYMHAIOT C HOBOM
cTpanuipl. CTPYKTYpHBIE 3JEMEHTHI paOOThl BBIACISIOTCS MOIYKUPHBIM LIPUQPTOM,
Hanpumep COAEPXXAHUE.

3aroloBKM pasfelioB W MOJPa3esioB OCHOBHOM YacTH palbOTHI ClEIyeT
HAaYMHATh C a03alHOTO OTCTYIA U pa3MeNIaTh MOcie MOPSIAKOBOTO HOMepa, reyaTaTh ¢
IPOIMUCHON OYKBBI, MOJTYKUPHBIM HMIPUPTOM, HE MOAYEPKUBATH, O€3 TOUKU B KOHIIE.
IlepeHoc cnOB B 3arojoBKEe HE JOMycCKaeTcs. EciM 3arojloBOK COCTOMT U3 JIBYX
PEAIOKEHNN, UX PA3JICIAIOT TOUYKOM.

Paccrosinne Mexy 3arojloBKaMd W TEKCTOM JIOJDKHO OBITh PAaBHO TpeM
untepBasiaMm (30 nT). PaccTrosiHue Mexy 3arojoBkamMu — iBa uaTepBaia (20 mr).

Pa3zpenbl 1 moapaszaensl AOHKHBI UMETh MOPSIAKOBBIE HOMEpa, 0003HAUEHHbIE
apabckumu 1udpamMu 0€3 TOUKM U 3amucaHHble ¢ ab3anHoro orcrymna. [loapaznens
JOJDKHBI MMETh HYMEpALMI0 B Mpeaenax Kaxoro pasiena, HOMEp Moapas3fela
COCTOMUT U3 HOMEpA pa3zielia v oApa3ena, pa3aeaeHHbIX TOYKOU.

2.5.3 OdopmiteHne WILIIOCTPALUIA

WNnmrocTpaTuBHBIM ~ MaTepuan JOJDKEH OBbITh  IMPEACTaBIEH PUCYHKAMHU.
KonunuecTBo mimocTpauii 10KHO OBITh JJOCTaTOYHBIM JJIsl TOSICHEHUH U371araeMoro
TEKCTA.

Wtroctpanuu  ciaeayeT pacroJiaraTb HEMOCPEACTBEHHO IIOCIIE TEKCTa, B
KOTOPOM OHHM YIIOMMHAIOTCSl BIIEPBBIE, WM Ha CIEAYIOLIEH CTpaHule, a IpHU
HEOOXOIUMOCTH B MIPHIIOKEHUH.

WimrocTtpaumu, 3a  MCKIIOUYEHUMEM WILTIOCTPALMK  IPUIOXKEHUM, CIIeayeT
HyMEpPOBaTh apaOCKUMU LM(paMu CKBO3HOM Hymepalleill uiu B mpenenax paszena,
Harpumep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOTO pasjied).

[Ipy ccpikax Ha WUIIOCTPALMK CJIEAyeT NHUcaTh «...B COOTBETCTBUM C
PUCYHKOM 2» TIPU CKBO3HOW HYMEpAIMU U «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HyMEpaluu B IIpeiesax pasjena.

WnnmrocTpauii  1OKHBI  MMETh  HAaWUMEHOBAHHME M, €CIM  HEO0OXOAMMO,
MOSICHUTENbHBIE JJaHHBIE (MOAPUCYHOUHBIN TeKCT). CiaoBO «PUCYHOK», €ro HOMEp U
4yepe3 TUpEe HAMMEHOBAHKUE MIOMEILAOT I1OCJE MOSCHUTENBHBIX TaHHBIX U PACIIOJIararT
B IIEHTPE TOJT PUCYHKOM 0€3 TOYKH B KoHIIe (puc.l).

YnpapieHHs MaTSPHATINE
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Pucynox 1 — [IpuHUMIBI TIOTHCTUYECKON CUCTEMBI
Pucynok 1 — [Ipumep oopmiienust pucyHka

Ecnu HanMeHoBaHUE PUCYHKAa COCTOMT M3 HECKOJBKUX CTPOK, TO €r0 CIIEIyeT
3aMKChIBaTh Yepe3 OJUH MEXCTPOUHBIM MHTepBaia. HaumeHoBaHuEe puCyHKa IPUBOISAT
c mpomnucHOi OykBel. IlepeHOC CIOB B HAaMMEHOBAHWHU TpaUUEcKOro maTepuana He
JOITyCKAETCsl.

Mexay HauMEHOBAaHMEM WLIIOCTPAMM M TEKCTOM pPaOOThl JOJKHO OBITH
OCTaBJICHO HE MEHEeEe OJIHOM CBOOOIHOM CTPOKHU.

NnmrocTpanuu, KOTOphle 3aHUMAIOT 00BbeM 0oJiee OJHOM CTpaHMIIbI, CIEIYeT
pacroJiaraTh B IPUJIOKECHUSX.

NnmrocTpaniuy KaKaoro NpHIIOKEHUsT 0003HAYal0T OTIEIbHOM HyMmepauuen
apabckumu mudppamu ¢ gobapieHueM Imepes HMUudpolt 0003HAUYCHHE MPHIIOKEHUS.
Hanpumep, Pucynox A.3.

2.5.4 ITocTpoenue TaduL

[udpoBoit Marepuan, kak mpaBuio, oGopmisiloT B Buae Tabnui. Tabmuua
COJICP’KUT TPU BHUJA 3aroJIOBKOB: OOIIWN, BepXHUE M OoKOBble. OOIIMII 3arojloBOK
OTpa)kaeT CoJepXaHue Bcell Tabiubl (K KAKOMY MECTy U BPEMEHU OHA OTHOCHTCH),
pacmojaraeTcsi HaJ €€ MaKeTOM U SBISIeTCS BHEIIHUM 3arojioBKoM. Bepxnmue
3arojIOBKH XapaKTEepU3ylOT cojep:kaHue rpad, a 6okoBble — CTpoK. OHU SBISIOTCS
BHYTPEHHUMH 3arosioBkamu. Tabmuna opopmiisieTcss B COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanue cnenyer nomMeniatb Haj Tabnuneil ciepa, 0e3 ab3alHOro
orctyna B cueayrwomeM ¢opmare: Tabmuna Homep Ttabmuubr - HanmeHnoBanue
Tabmuibl. HanmeHoBaHue TaOMuUIlbI MPUBOAST C TPONUCHON OYKBBI 0€3 TOUKH B
KOHLIE.

Ecnu HanMeHoBaHMe TaOIMIIBI 3aHUMAET JBE CTPOKU U OoJiee, TO ero Ciemyer
3aMHChIBATh Yepe3 OJJUH MEKCTPOUHBIN HHTEPBAJ.

Tabnuuy cnegyer pacnojaratb B paboTe HEMOCPEACTBEHHO MOCIE TEKCTa, B
KOTOPOM OHa YITOMHHAETCS BIIEPBBIC, WM HA CICAYIOIIEH CTpaHUIIE.

[Tocne TabauIbl JOKHO OBITH OCTABJIEHO HE MEHEE OJJTHOM CBOOOHOM CTPOKH.

Tabmuma -
HOMEp HaHMEHOBaHHE TaOIHITBI

T'onoeka { } 3aromoBku rpad
} TToxzaro10BKH
rpad
CtpokH
} (ropHzoHTATBHEIE
pAzsI)

BokoBHK I'padsr (kom0HKH)
(rpada m1a

3aroJ0BKOB)

PrcyHOK 2 — MakeT Ta0IHIIB



Tabmuipl, 3a MCKIIOYECHUEM TaOJIUI] TPWIOKEHUH, CIEAyeT HyMEpOBaTh
apabckumu 1udpaMu CKBO3HOM HyMepaIuei.

JlonyckaeTcst HyMepoBaTh TabJIUIIbI B TIpejienax pa3aena. B aTom ciyuae Homep
TaOJUIBI COCTOUT M3 HOMEpPA pazjiesia U MOPSIKOBOTO HOMEpPA TaOJIMIIbI, pa3IeICHHBIX
TOUKOM, HanpuMep: «Tabmura 2.1» (epBas Tabimia BTOPOTO pasjaena).

Ha Bce TabGnuip! T0JDKHBI OBITH CCHUTKH B paboTe. [lpu cchuike ciemyeT mucath
«...B COOTBETCTBUHU C JaHHBIMH, MPEJCTABICHHBIMH B TaOiuile 3» HpU CKBO3HOMN
HYMEpallui U «...TI0 JTaHHBIMH, MPEACTABICHHBIM B Tabiuie 2.2» Mpu HyMepaluu B
npenenax pasiena.

Tabnuupl, KOTOpble 3aHMMAOT OOBEM OOJiee OJHON CTpaHUIIBI, CIEAYyeT
pacroJiaraTh B IPUJIOKEHUSX.

3aronoBku Tpad M CTPOK TAOIUIBI CIAEAYET MUCATh C MIPOIMUCHON OYKBBHI B
€IMHCTBEHHOM YHCJIe, a TIOJ3aroJiOBKM Trpad - €O CTPOYHOW OYKBBI, €CIIM OHHU
COCTABJIIOT OJHO MPEJJIOKEHUE C 3ar0JIOBKOM, WIIM C MPOMUCHON OYKBBI, €CIIM OHU
MMEIOT CaMOCTOSITENIbHOE 3HaueHUEe. B KOHIIE 3arojioBKOB M IMOA3aroJIOBKOB TaOJIHI]
TOYKH HE CTaBAT.

Tabmuupr crmeBa, crpaBa W CHH3Y, KaK IPaBWJIO, OTPAaHUYHMBAIOT JIMHHUSMHU.
JlommyckaeTcsi IpUMEHSITh pa3Mep mpudTa B TAOIHUIIE MEHBIIINHA, YeM B TEKCTE.

Pa3nensaTe 3arosioBKM M TO/A3aroJioBKM OOKOBHMKA W Tpad IUaroHaaIbHBIMU
JUHUSMU HE JOIYyCKaeTcs. 3arojoBKU Tpad BBHIPABHUBAIOT MO IIEHTPY, a 3aroJOBKU
CTpPOK - IO JIEBOMY Kparo.

['opusoHTanbHBIE ¥ BEPTUKAIbHBIE JIMHUW, pPa3rpPaHUYMBAIONINE CTPOKU
TaOJMIIBI, JIOMYCKAeTCSd HE MPOBOJUTH, €CIU HUX OTCYyTCTBHE HE 3aTPYIHSET
M0JIb30BaHUE TaOIUIICH.

Tabnuiry ¢ O0NBIIUM YUCIOM CTPOK JIOMYCKAETCS MEPEHOCUTH Ha JIPYTOHl JINCT
(ctpanuny). Ilpu mepeHoce yactu TaOMWIBI HA APYrod JUCT (CTpaHUIly) CJIOBO
«Tabnuia», ee HOMEp M HAaUMEHOBAHHWE YKa3bIBAIOT OJIMH pa3 CjeBa HaJ MEPBOU
YJaCThIO TAOJMIIBI, & HAJ JPYTUMHU YacTsIMHU TakKe clieBa muimyT cyioBa «IIpomomkenue
TaOIMIIBI» ¥ YKa3bIBAIOT HOMEP TaOJHUIIBI B COOTBETCTBHH C PUCYHKOM 3.

Ta6nuna 1 — O0mas xapakTepuCTHUKa TUTIOB THOKOCTH JIOTUCTUYECKON CUCTEMBI

A P

THnel THOKOCTH XapakTepHCTHKA THIIOB THOKOCTH ITokazaTterns rHOKOCTH
1 2 3
AccoptamentHas | CriocoGHOCTH IIPOH3BOACTBEHHO- | MakcHMaTbHEIH K03 dHIHEHT
rHOKOCTH JOTHCTHYECKOH CHCTEMBI K | 0OHOBIEHHA NPOAYKIIHH
00HOBIIEHHIO NMPOAYKIIHH
Texnonorudeckas | CrocoGHOCTE IIPOH3BOICTBEHHO-
rHOKOCTB JOTHCTHYECKOH CHCTEMBI HCIIOIIb30BaTh
pa3zTHYHbBIE BapHAHTHI
TeXHOJIOTHYECKOro  Ipomecca  IId -
CrIaKHBAaHHA BO3MOJKHBIX OTKIOHEHHH
0T IIpeJBapHIETbHO pa3paboTaHHOTO
rpadHKa IPOH3BOACTRA

Paspule cmpanuybl



[Iponomkenne Tabnuip 1

1 2 3

T'ubkocts CrocoGHOCTE IIPOH3BOACTBEHHO- | MHHHMAaILHBIH pasMep IIapTHH
00BeMOB JOTHCTHYECKOH CHCTEMEBI PAlTHOHATBHO | (MaTepHAIbHEIX IIOTOKOB
TIPOH3BOACTBA H3TOTaBIHBAThH JeTaTH

(nonydabpukars) B YCIOBHAX

JHHAMHYHOCTH  pa3MepoB  HapTHH

3arycKa
I'ubkocTth Bo3MOXXHOCTH  MOZYTHPOBaHHA  H | MakCHMaIbHOE YHCIO €JHHHII
pacImHpeHH: IIOCIeIYIOIIEro PasBHTHA | 000pyIOBaHHA, KOTOpBIE
CHCTEMBI (pacmHpeHH:) MOTYT OBITH 3aJeHCTBOBaHEI B

THOKOH IIPOH3BOACTBEHHO-

Pucynok 3 — [Ipumep odopmieHus Tabaulbl, pa3aeaeHHON Ha YaCcTH.

Ecnu moBTOpstomuiicss B pa3HBIX CTpOKax rpadbl TaONHIBI TEKCT COCTOUT M3
OJTHOTO CJIOBa, TO €ro TMOCIIe TIEPBOTO HAMMMCAHUSI JOMYCKACTCS 3aMEHATh KaBBIYKAMM;
€CNTM 13 ABYX W 00Jiee CJIOB, TO MIPH MEPBOM IMOBTOPEHHUH €TI0 3aMEHSIOT CIIOBAMH «TO
xKey, a jJamee - KaBbluKaMu. CTaBUTh KaBBIUKM BMECTO IOBTOPSIONIMXCS ITHOD,
OyKBEHHO-IIU(PPOBBIX 0003HAYEHUH, 3HAKOB U CUMBOJIOB HE JIOITyCKAETCA.

Tabmuupl Kax7a0ro MNPUIIOKEHUS O0003HAYAIOT OTHEIBHOM HyMepaluein
apabckumu 1udpamu ¢ jo6aBieHueM nepen nudpoit 0003HauYeHUs MPUITOKEHUS.

Ecnu B paboTe onna Tabnuiia, To oHa AOJKHA ObITh 0O603HadYeHa «Tabmuma 1»
i «Tabmuia B.1», eciiu oHa npuBeieHa B puiiokeHuu B.

2.5.5 Odopmitenue nepevucjaeHn

Ilepen KaxabIM SJIEMEHTOM TMEPEUUCIICHUS CleAyeT CcTaBuTh Tupe. llpu
HEOOXOJIMMOCTH CCBUIKM B TEKCT€ padOThl HAa OAMH W3 JJIEMEHTOB MEPEUUCIICHUS
BMECTO THPE CTaBSTCS CTPOUHBIC OYKBBI B MOPSAKE PyccKoro aiadaBuTa, HauMHas C
OYKBBI «a» (3a UCKIIFOUeHUEM OYKB €, 3, i, 0, 4, b, bl, b).

IIpocTeie mepeuncieHus (COCTOST M3 HECKOJIBKUX CJIOB, ©O€3 3HaKOB
MpENMHAHUSl BHYTPHU) OTIEIAIOTCS 3amsiTON, CJIOXKHBIE (€CIM DJIEMEHThl HE COBCEM
MPOCThI, €O 3HAKaMHM TPENUHAHUS BHYTPU JUOO TMEPEUUCICHUS UMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOU C 3amsTOM.

Ipumep 1. IIpocThie nepevucaeHus

K noructuueckum mpoieccaM OTHOCST:

- pa3rpy3Ky U IpUEMKY I'PY30B,

- BHYTPUCKJIAJCKYIO TPAHCIIOPTHUPOBKY,

- CKJIaJUPOBAHUE U XpaHEHUE,

- KOMIUIEKTAIINIO 3aKa30B U OTIPY3KY,

- TPAHCTIOPTUPOBKY U IKCIETUIIUIO 3aKA30B,

- cOOp M I0CTABKY ITyCThIX TOBAPOHOCUTENIEH,

- UHQOPMALIMOHHOE 00CITYKMBAaHUE CKJIA/A.

Ipumep 2. Cii0:kHbIe IepeYncaeHns (€O 3HAKAMHU NPENUHAHUSA BHYTPH)

Pa3znunuaroT HECKOJIBKO CIIOCOO0B XpAaHEHHS TOBAPOB:



- COpPTOBOM — cmoco0 XpaHEHHs, NP KOTOPOM TOBapbl pPa3HBIX COPTOB
pa3MeIarTCs OTAEIBHO IPYT OT ApYyra;

- MAPTUOHHBIA — MPU 3ITOM CIOCOOE XpaHEHUs KaxJaas IapTus TOBapa,
MpUIIEeIas Ha CKJIaJl, XPaHUTCS OTIEIbHO, IPHU 3TOM B COCTaB MapTUA MOTYT OBITh
BKJIIOUEHBI TOBApPHI Pa3HbIX BUJIOB M HANMEHOBAHUII;

- TAPTHOHHO-COPTOBOM — 3TOT CHOCOO XpaHEHUs MOAPA3yMEBAET, UYTO KaKJas
napTusi TOBapa, NpUIIEIIas Ha CKJlad, XPaHUTCS OTAEIbHO, HO BHYTPU NapTUH
TOBapbl pa30oMparoTCs MO TUIIAM M COpPTaM, KOTOpBIE TaKXe O0O0COOJSAIOT MEXITY
co0oii;

- 10 HAMMEHOBaHUSM — CIOCOO XpaHEHHs TOBApPOB, IPU KOTOPOM TOBAphI
Ka)X10r0 HAUMEHOBAHUS XPAHATCS OTJENBHO.

[Ipumep 3. CrnoxHble nepeyucieHus (MepedyrcIeHUus] HMEIT MHOTOYpPOBHEBYIO
CTPYKTYDY).

Jloructuyeckre cyObeKThl KIIACCU(PUIMPYIOTCA MO PA3THMYHBIM IPU3HAKAM.

- 110 TUITY TPOU3BOJCTBA OPraHU3ALINHU:

1) enunnyHbBIE,

2) cepuiiHble,

3) MaccoBbI¢;

- 110 XapaKTepy TEXHOJIOTMYECKUX MPOIECCOB:

1) HenpepbIBHEIE,

2) TUCKpPETHBHIE.

2.5.6 IlpaBuiia cCOKpalleHNsl CJIOB U CJIOBOCOYETAHUI

CokpaliieHue CJIOB W CJIOBOCOYETAHM HA PYCCKOM S3bIKE O(QOPMISIOT B
cootBercTBUM ¢ TpeboBanusimu ['OCT 7.12 — 93.

Ecnu B pabote ncnosib3ytoT 0osiee TpeX YCIOBHBIX 0003HAYCHUM, TPEOYIOIMUX
MOSICHEHUH, TO COCTABIISICTCS WX TMEPEYCHb, B KOTOPOM IS Ka)JA0ro 00O3HAYEHUS
MIPUBOIAT HEOOXOIUMBIC CBEACHUSI.

Ecnn  ycnoBHbIX 0003HaUeHUN MeEHEe TpeX, OTHCNIbHbIA TEpPeuYeHb He
COCTABIISIIOT, a HEOOXOAWMBIC CBEICHUS YKa3blBAIOT B TEKCTE padOThl WIH B
MOJICTPOYHOM MTPUMEYAHUH TIPU TTIEPBOM YIIOMUHAHHH.

[lepeuens MOMEMAIOT TIOCTIE COACPKAHUS PAOOTHI.

Crpykrypasiii anement «[IEPEUEHb COKPAILEHUM 1 OBO3HAUYEHWI»
HAYMHAIOT CO CJIOB «B HacTosmIe paboTe MPUMEHSIOT CIISIYIOIINE COKPAICHUS U
0003HAUYCHUY.

[Tepedyenn cokparmiennii 1 0003HaYEHUN JOJDKEH pacroJiaraThCsi CTOJIOIOM 0e3
3HAKOB TMpEMUHaHusS B KOHIE cTpoku. CreBa O6e3 ab3ariHOro oTcTymna B andaBUTHOM
MOPSIIKE IPUBOIATCS COKPAIIEHUS, YCIOBHBIE 0003HAYEHUS, a CIIpaBa Yepe3 THpPEe — UX
neTaabHas paciu@poBka.

Hanuure mepeyHst yKas3pIBalOT B COJICPKaHUH PaOOTEHI.

2.5.7 Odopmiienue popmy.a
VYpaBHeHuss 1 HOpMyJibl CIEAYyeT BBIACIATh W3 TEKCTa B OTACIBHYIO CTPOKY.
Bolime u Huxke kaxaond GopMysibl WM YpaBHEHUS JTOHKHO OBITh OCTABIIEHO HE MEHEe
OJIHOM cBOOOAHON cTpoku. Ecnu ypaBHEHHE He yMellaeTcs B OAHY CTPOKY, TO OHO
1



JOJDKHO OBITH MEPEHECEHO IMOCJe 3HaKa PaBEHCTBA (=) WM TOCIEe 3HAKOB IUTIOC (+),
MHUHYC (-), YMHOXEHUS (X), AeJeHus (i) WIK APYrUX MaTeMaTUYECKUX 3HAKOB, TPUYEM
3HAK B Haydaje CIEAYIOMEH CTPOKH MOBTOPSIOT. [Ipu mepeHoce dhopmymsl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPAITUI0 YMHOXKECHHSI, IPUMEHSIOT 3HaK «X».

[TosicHenne 3HaYe€HWH CUMBOJIOB W YHCIOBBIX KOA(DPHUITMEHTOB cleayeT
MPUBOANTH HETIOCPEACTBEHHO TOJ (OPMYJIOM B TOW K€ TMOCICIOBATEIHHOCTH, B
KOTOpOM OHU JaHbl B (QopMyse. 3Hau€HHWE KaXJOro CHMBOJIA M YHCIOBOTO
koadduireHTa He0OX0AUMO MPUBOAUTH C HOBOM CTpoKU. [lepByto cTpoKy mosicHeHus
HAYMHAIOT CO CIIOBa «Tre» 0e3 JBoeTouursd ¢ ab3alia.

®opMyinbl B paboTe cieAyeT pacrojiaraTh MOCEpeuHEe CTPOKH M 0003Ha4yaTh
NOPSAJIKOBOM HyMmepalieil B mpenenax Bcell padoThl apabCKuMu nu(paMu B KPYTIIbIX
CKOOKax B KpaifHEeM MpaBOM MOJI0KEHUH Ha cTpoke. Oany dhopmyny obo3Havarot (1).
[Tpumep -

A = (1)

-(.—I
b
A=F
d

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMepa GhopMyn naloT B ckoOkax. [Ipumep -
...B popmyme (1).

@opMyJibl, IOMEIIAEMbIE B MPUIIOKEHUAX, TOJKHBI HYMEPOBATHCS OTIAEIBHOMN
HyMmepalueil apabckuMu HudppamMu B Ipeenax KakJI0ro NpuiaokeHus ¢ J00aBIeHueM
nepes Kakaon nudpoi 0603HaueHus NpuiIokKeHus, Hanpumep, popmyna (B.1).

JHomyckaercst Hymepauus GopMyI B mpeaenax pasnena. B atom ciydae Homep
(GopMynBl COCTOMT U3 HOMEpa paszjieiia MU TOpPAIKOBOro Homepa (OpMYJIbl,
pa3lieJIeHHBIX TOUKOW, Harpumep, (2.1).

2.5.8 Odopmirenue oudanOrpadpuIecKnx CChLLIOK

bubnuorpaduueckne CChbUTKH B TEKCTE pabOThI OPOPMIISIOT B COOTBETCTBUU C
tpedoBanusmu 'OCT P 7.0.5-2018.

OObeKTaMu COCTaBIIEHUSI OMONMMOTPaPUIECKON CCBUIKH SIBISIOTCS BCE BUBI
OMyOJIMKOBAaHHBIX W HEOIMYOJMKOBAHHBIX JOKYMEHTOB Ha JIIOOBIX HOCHUTENSAX (B TOM
YUCJI€ DJIEKTPOHHBIE PECypChl JIOKAIBHOTO W YIAJICHHOTO JIOCTyMa), a TaKke
COCTaBHBIC YACTH MCTOYHUKOB.

B pabore cneayer mpuMEHSTh 3aTEKCTOBBIC CCHUIKH.

CCBUIKM Ha HCIIOJIh30BAaHHBIE WCTOYHHKH CJCAYET YKa3bIBaTh IOPSIKOBBIM
HOMEpOM OuOIMOrpaduyYecKoro ONUCAHUS UCTOYHMKA B CIHMCKE HCIOJIb30BaHHBIX
UCTOYHUKOB. [TOpSIKOBEIII HOMEp CCHUIKH 3aKIIFOYAIOT B KBaJIpaTHBIC CKOOKH.

Ecnu ccpimky B paboTe MpUBOJISAT Ha KOHKPETHBINA (PparMeHT TEKCTa HCTOYHUKA,
B OTCBUIKE YKa3bIBaIOT IMOPSAKOBBIH HOMEp M CTPAHMIBI, HA KOTOPBIX TOMEIIeH
00BEKT CCHUIKU.



CBeneHus pa3AessioT 3ansiTou.

ITpumep.

B mexcme: [10, c.107]

B cnucke ucnonv3o8anHvix uCmouHUKO8:

10. bankoBckoe naeno: yueObHuk s OakamaBpoB / H.H. HaroueeBa, 1O.A.
PoBenckui,

E.A. 3BonHoBa u np.; mox pea. H.H. HaroueeBoii. — 2-e uzm., nepepad. u jom. —
Mocksa: Jamkos u K, 2019. — 270 c.: win. — (Y4yeOHble uznanus Jyisi 0akaiaBpoB). —
Pexum JOCTyTa: 1o [IOIIIUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (nara ooparmienus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TeKcT: 311€KTPOHHBIH.

WIH

B mexcme: [15, ¢.95]

B cnrcke ucnosib30BaHHBIX UCTOYHUKOB:

15. boupmapeBa, T.H. Opranmszanus OyXraiaTepckoro ydera B KpPEIUTHBIX
opranuzauusx/T.H. bongapea. — PoctoB H/[l: ®enukc, 2017. — 235 c. - (Cpennee
npodeccuonanpHoe obOpazoBanue). — ISBN 978-5-222-22002-3. - Tekcr:
HETIOCPEACTBEHHBIM.

Ecnu  ccbuiky B BBINYCKHOM KBaNM(UKAMOHHOW paboTe NpUBOAAT Ha
KOHKPETHBIN (parMeHT TeKCTa 3JEKTPOHHOTO pecypca, B OTCHUIKE YKa3bIBarOT
HOPSAAKOBBIA HOMEP UCTOYHHKA.

B mekcme: [14]

B cnucke ucnonv3zo8anHvix UCMOUHUKOS.

14. Kypunoa, M.C. TloHsTHe, CYIIHOCTh M KJIACCU(DHUKAIMOHHBIE ACIEKThHI
KpeAUTHBIX  omepauuii  kommepueckoro  Oanka/M.C.KypumoBa. —  Tekcr:
ANIEKTPOHHBIN// AKTyanabHble MPOOJIEMbl 3KOHOMHKM B YCIOBUAX PEPOPMUPOBAHUS
COBpEMEHHOro oOuiecTBa: cOOpHMK MarepuanoB [V  MexayHapoaHoil Hay4yHO-
MPaKTUYECKOM KOH(epeHlMH, mocBsimieHHoW 140-netuto co aus ocHoBanuss HUY
«benl'Yy». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata oopamenus 04.03.2019).

IIpumepsl odopmiieHuss OuOHOrpaguUecKHMX ONMMCAHMHA Pa3THYHBIX
HCTOYHMKOB

Cmamus 6 nepuoouyecKux u30anusax u COOpHUKax cmameti:

by6noga, 0. b., MuxaiinoBa, 1. I'. O moaxonax x omnpeaeiacHuo TpooIeMHON
3aJI0JDKeHHOCTH KoMmMepueckux O0ankoB / FO.b. byonora, N.I'. MuxaitnoBa. — Tekcr:
snektpounsii  // Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (nara ooparenus: 05.03.2019).

I'esumues, A. C. K Bompocy 0 pHUCK-MEHEI)KMEHTE KPEAWUTHBIX OIEpaluil B
koMMepueckoM Oanke / A.C. ['eaumueB. — Tekct: anekTpoHHbIH // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mata  oOparieHus:
05.03.2019).



Ocranenko, H.A. Ponp KpeauTHON NOJUTUKM B pealu3aludyd aKTHUBHBIX
onepanuii kommepueckoro 6anka / H.A. Ocranenko. — TekcT: 35eKTpoHHBIHN // Antes
maykw. - 2017. - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?id=30266712 (nata oopamenwus: 05.03.2019).

Knueu, monocpaguu:

bankoBckoe geno: ywyeOnuk nns OakamaBpoB / H.H. Hatoueema, [O.A.
Posenckuii, E.A. 3BoHoBa u ap.; nox pea. H.H. Haroueepoii. — 2-e uza., nepepad. u
non. — Mocksa: amkoB u K, 2019. — 270 c.: un. — (Y4eOHbIC M3AAHUS IS
OakaJiaBpoB). — Pexum JOCTYyTIA: 1o MTOITUCKE. — URL:
http://biblioclub.ru/index.php?page=book&id=495660 (nara ooparmienus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TeKcT: 3J1€KTPOHHBIH.

bounapeBa, T.H. Opranuzanus OyXraaTepckoro yyera B KpPEIUTHBIX
opraam3anusix/T.H. bounapesa. — PoctoB u//l: ®@ennkc, 2017. — 235 c. - (Cpennee
npodeccuonanpHoe obpazoBanme). — ISBN 978-5-222-22002-3. - Tekcr:
HETIOCPEACTBEHHBIM.

Te3ucwvl 00Kk1a008, Mamepuaivl KOHghepenyuii:

Kypunoa, M.C. IloHAtHe, CymIHOCTh W KIACCU(PUKAUMOHHBIE ACIIEKTHI
KpEeOUTHBIX onepanuii  komMmepueckoro ©Oanka / M.C.KypunoBa. — Tekcrt:
ANEKTPOHHBIN// AKTyanabHble MPOOJIEMbl 3KOHOMHKM B YCIOBUAX PEPOPMUPOBAHUS
COBpEMEHHOro oOmiecTBa: cOopHUK MarepuanioB [V  MexayHapoaHoil Hay4dHO-
PaKTUYECKON KOH(EepeHInH, nocBseHHo 140- nmetuto co aHs ocHoBanusa HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mara o6pamenus 04.03.2019).

KouetkoBa, Y.B. 3HaueHue aHann3a KPEOUTHBIX OMNEpalrdid KOMMEPUYECKOTO
0aHKa B COBpPEMEHHBIX JKOHOMHMUeckux ycioBusix / Y.B. KouerkoBa. — Tekcr:
anekTpoHHbIN // CoBpeMeHHbIE MpPOOJIEMbl M MEPCIEKTUBBI pa3BUTUSL OAHKOBCKOIO
cextopa: cOopHuk matepuaibl IV Bceepoccuiickoll HaydyHO-TIPAaKTUYECKON (3a0YHOM)
koH(pepennmuu. OtBeTcTBeHHBIN penaktop S.10. Pagrokosa. - 2019. - C. 60-66. - URL:
https://wwwe.elibrary.ru/item.asp?id=37728873 (nara ooparienus 04.03.2019).

Hopmamuenvle ookymenmul:

Poccumiickass @epepanmsa. 3akoHbl. [ paxnmaHckuid koxekc Poccuiickon
®enepauun (yactb BTOpasg) oT 26.01.1996 N 14-®3. — Tekct: 30€KTPOHHBIA //
Hexommepueckne wuHTepHeT-Bepcun  cuctembl  Koncymbrantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOpareHus:
04.03.2019).

Poccuiickas ®denepanmsa. 3akonbl. O 06aHKax M OaHKOBCKOM JIESITCIHHOCTH:
Oenepanpabii 3ak0H  oT  02.12.1990 N 395-1. - Tekcr: DdACKTpOHHBIN //
HexomMmepueckne unHTepHeT-Bepcun  cucteMbl  Koncymerantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 5842/ (mata oOpaiieHus:
04.03.2019).

Poccuiickas denepanus. [locranoiaenus. O TpeboBaHugX K 0aHKaM (BKJIrOYast
TpeOoBaHMUsS K MX (PUHAHCOBOW YCTOWYMBOCTH), B KOTOPBIX YYACTHUKAMHU 3aKYIOK
OTKpPBIBAIOTCSl CHEIUAlbHbIE CYETa, HAa KOTOpPbIE BHOCSTCS JICHEKHBIE CpEICTBA,
npenHa3HaueHHbIe JUIsl 0OecleueHus 3asBOK Ha ydacTHe B 3aKyIllKaX TOBapoB, padoT,
yCIyr, W TMpU3HAHUU YTPATUBIIMMH CHIIy HEKOTOpbIX akToB IIpaBurenbcrBa
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https://www.elibrary.ru/item.asp?id=37728873

Poccuiickoii @enepanuu: [loctanonenue [IpaBurensctea PO ot 29 utonsa 2018 r. N
748 - TekcT: anexTpoHHBIN // HekoMMepueckre HHTEpHET-BepcUn cUcTeMbl ['apaHT. -
URL.: https://base.garant.ru/71978480/ (mara obpamenus: 04.03.2019).

Poccuiickass ®enepanusa. Ilpukasel. O mnogpazneneHusx banka Poccun,
oOecrieunBaromux nposeneHue bankom Poccum omepanuil  mpeaocTaBiICHHS
KPEIUTHBIM OpPTaHU3AIUsIM KPEAUTOB, OOECIEYCHHBIX IICHHBIMH OyMaraMu WA
mpaBaMH TpeOOBaHUS MO KpeAUTHBIM joroBopa: IIpuka3 banka Poccun ot 23.08.2018
N O1-2212. - Tekct: snexTpoHHbli // Hekommepueckre MHTEPHET-BEPCUH CHUCTEMBI
Koncynperantllnoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (mara  oOpamieHus:
04.03.2019).

Poccuiickas ®@enepanus. [lonoxenus. O nopsiake GopMUPOBAHUS KPEAUTHBIMU
OpraHu3alMsIMU  PE3EPBOB HAa BO3MOXXHBIE IOTEPU IO CCyJaM, CCYJIHOM U
IIPUPABHEHHOM K HeW 3amomkeHHoCTH: [Tonoxxenne banka Poccun ot 28 nrons 2017 r.
N 590-I1. - Tekct: anexkTpoHHBINH // HekomMMepueckne WHTEPHET-BEPCHH CHCTEMBI
I'apanT. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (nara
obpamenus: 04.03.2019).

Caumul 6 cemu Uumepuem.

[IpaButensctBO Poccuiickoit denepanuu: odunmanbHblii cailT. — MockBa. —
Oo6HoBisiercst B TeueHue cytok. - URL:http://government.ru/ (mara oOparnieHus:
04.03.2019). — TekcT: 37CKTPOHHBIH.

MunucrepctBo (puHaHcoB Poccuiickoit denepanuu: opuiuanbHbIA CalT. —
MockBa. — O6HoBisieTcss B TeueHue cytok. - URL: https://www.minfin.ru/ (nara
obpamenus: 04.03.2019). — TekcT: 27IeKTPOHHBIMN.

OdenepanbHas Ciyx0a TOCyJapCTBEHHON CTAaTUCTUKHU: O(PUIIMAIBbHBIA CaWT. —
MockBa. — OGHoBsieTcst B TeueHue cytok. - URL: https://www.gks.ru/ (mara
obpamenusi: 04.03.2019). — TekcT: 271€KTPOHHBIM.

LenTtpanbubiii 6ank Poccuiickoit denepannu: opuiraibHbii cailT. — Mocksa. —
OoHoBsieTcs B TeueHnue cyTok. - URL: https://cbr.ru/ (nata obopamenus: 04.03.2019).
— TeKCT: 2JIEKTPOHHBIN.

Coepbank Poccun: odunuanbubiii caT. — MockBa. — OOHOBISIETCS B T€UCHUE
CYTOK. -

URL:https://www.sberbank.ru/ (mara o6pamenus: 04.03.2019). — Tekcr:
3JIEKTPOHHBIN.

Poccuiickas raszera [caiit]/ yupeautens IlpaButenscTtBo  Poccuiickoii
deneparun. — Mocksa, 2012 — O6HoBsIeTcst B Teuenue cyTok. - URL: https://rg.ru/
(mata ooparmenus: 04.03.2019). — TekcT: 3MeKTPOHHBIH.

banku.ru: ¢uHaHCOBBIN cymepmapkeT: [caiiT]/ yupemaurens Dununm Wnbun-
AnaeB. - MockBa, 2012 - — OOHoBusercs B TeueHue cyrtok. - URL:
https://www.banki.ru/(gara obpamenus: 04.03.2019). — TekcT: 27E€KTPOHHBIM.

BANKIR.RU: undopmanvonnoe areHtcTBo: [caiiT]/ yupemutenr OOO
«bankoBckue HoOBocTH» - MockBa, 2016 — OOHOBIsieTCs B TEUEHUE CYTOK. -
URL.:https://bankir.ru/ (mata oopamenus: 04.03.2019). — TekcT: 2IeKTPOHHBIN.

3nak cHocku ctaButcs [IEPE]] Toukoil (3a UCKIIFOUEHUEM CiIydasi, ONMCAHHOTO
HUKE), 3aMSITON, TOUKOU € 3aIsATON, TUPE U IBOCTOUUEM.
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3nak cHocku crtaBurcs I[IOCJIE MHOroTouws, BOIPOCHTEIBHOIO 3HAKA,
BOCKJIMLIATEJILHOTO 3HAaKa WX 3aKPbIBAIOLIEH KaBBIYKU.

Eciu mnpepnoxkeHue OKaHYMBAETCS COKpPAIIEHHEM C TOYKOW, KOTopas
OJIHOBPEMEHHO SIBJISIETCS U TOUKOM KOHI[A MPEIJIOKEHUS, 3HAK CHOCKH CTaBUTCS TIOCIIE
TOYKHU.

2.5.9 O¢gopmiieHnEe CIUCKA HCIOJIb30BAHHBIX HCTOYHHKOB

Cnucok UCIoJIb30BaHHBIX UCTOUYHUKOB JOJKEH BKJIIOUATh OuOIMorpaduyeckue
3aMucy Ha UICTOYHUKHU, UCIIOJIb30BAHHBIE 00YYAIOIIUMCS IPY HAMTMCAHUU PAOOTHI.

B paGoTe HCTOYHMKM B CIHUCKE MCIOJIb30BAHHBIX HWCTOYHUKOB CIEAYET
pacnoyiarath B andaBuTHOM mopsiake. [lpu sTom He3zaBUCHMMO OT ajaBUTHOIO
nopsJiKa BIEpeIn JOJIKHBI ObITh MPUBEICHBl HOPMATUBHBIC AKTHI.

HopmaTuBHBIE aKThI pacnoJiaraloTcs B CIEAYIOIIEM MOPSIKE:

- MEKIyHapOAHbIE aKThl, paTUPUIIMpOBaHHbIE Poccuel, mpuueM

cHavana uayT nokyMeHnTsl OOH;

- Konctutynus Poccnu;

- KOJIEKCBI;

- pegepanbHbIC 3aKOHBI;

- ykasel [Ipesunenra Pocecun;

- noctaHoBienus lIpasurenscrBa Poccuy;

- IPUKAa3bl, IMCbMa U MPOYNE YKa3aHUs OTIACNIbHBIX (DeaepanbHbIX

MUHUCTEPCTB U BEJOMCTB;

- 3aKOHBI cyObekTOB Poccuy;

- pacnopsiKeHUs IyOepHaTOpOB;

- pacriopsiKeHUs 00JaCTHBIX (PecyOIMKaHCKHUX ) TPAaBUTENbCTB;

- cyneOHasi mpakThKa (T.e. MOCTAaHOBJIEHHS BepXxoBHOro W MpodMx CyJI0B
Poccun).

3aKoHBI pacnoJiararorcs He mo andaBuTy, a MO JaTe NPUHATUA (MOAMHCAHUS
[Ipesuaentom Poccun) — Briepenu Gosiee crapoie.

KonuuecTBo MCMOMB30BaHHBIX UCTOYHUKOB B paboTe HE MeHee 8. B cmucke He
JOJIKHO ObITh ICTOYHUKOB, Ha KOTOPBIE HET CCHIJIKU B TEKCTE paOOTHI.

Cenenust 00 UCTOYHUKAX CIEYET HyMEPOBaTh apabCKUMU LUPpamMHu ¢ TOUKOH
U 1eyaTaTh ¢ a03alHOro OTCTYIIA.

2.5.10 OdopmiieHue NpUIOKEHN I

Marepuain, JOMOTHSIONUNA OCHOBHOW TEKCT pabOThI, TOMYCKAETCsl TIOMEIIATh B
NPWIOKEHUAX. B KauecTBe MpUIOKEHUS MOTYT OBITh MpeACTaBieHbI: rpaduyecKkuit
MaTepua, TabJIULbl, PUCYHKU U APYTOi MIUTFOCTPATUBHBIN MaTepHall.

[Ipunoxxenne o0GOPMISIIOT KaK NPOAODKEHHWE JaHHOTO JIOKyMEHTa Ha
MOCJIEYIOIINX €r0 JIUCTaX.

B Tekcre paboThl Ha BCe MPUIIOKEHUSA JOKHBI OBITh JAHbl CCBHUIKH.
[Ipunoxenus pacnosyiarator B MOPSIAKE CChIJIOK HA HUX B TEKCTE pabOTHI.

Kaxnoe npunoxkeHue cieayeT HauMHATh C HOBOM CTpPaHUIIBI C YKa3aHUEM
HaBepxy nocepenune crpanuilbl ciaosa «[IPUJIOXKEHUEY, ero o603Hauenus.

[IpunoxxeHue N0MKHO MMETh 3aroJOBOK, KOTOPBIM 3alMCBhIBAIOT CUMMETPUYHO
OTHOCUTEJIBHO TEKCTa C MPONMUCHOM OYKBBI OT/IETLHON CTPOKOM.
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[Tpunoxenus 0003HAYAIOT 3arjJaBHBIMU OyKBaMH PyCCKOTO andaBuTa, HAUMHAS
c A, 3a uckitoueHueM OyKB E, 3, i, 0,4, b, bl, b. ITocae cnoa «ITPNJIOXKEHUE
cienyet OykBa, 0003Ha4aroas ero nocjie/10BaTeIbHOCTb.

Jlomyckaetcst 0003HaUYCHHE MPUIOKEHUH OyKBamMHu JIATUHCKOTO andaBuTa, 3a
uckiroueHneM Oyks [ u O.

B ciyqae momHOTO MCHONb30BaHUS OYKB PYCCKOTO M JIATHHCKOTO an(aBUTOB
JoIycKaeTcsi 0003HaYaTh MPUIIOKEHUS apaOCKUMU [IUPPAMH.

Ecnu B pabote ogHo npusoxenue, oHo obo3Havaercs «[IPUJIOKEHUE Ay.

TexcT Kaxa0ro NpUIOKEHUS, IPU HEOOXOJIMMOCTH, MOXKET ObITh pa3/ieJieH Ha
pas3ienbl, NOAPA3AENbl, IYHKTHI, MOAMYHKTBI, KOTOpPbIE HYMEPYIOT B Mpelaesiax
Kaxx0ro npuiioxkenus. [lepe HomepoM cTaBUTCS 0003HAYEHHE 3TOTO MTPUIIOKEHUS.

[Ipunoxenus [OJDKHBI HMETh OONIYI0 C OCTaJIbHOM 4YacThlO JIOKYMEHTa
CKBO3HYIO HyMEpAIIUIO CTPAHMUII.

3 Meroauyeckue yKazaHusi Ui O0y4YalOIIMXCA IO OPraHM3aUMU U
NPoBeIeHNI0 00yUYeHUsI B UHTEPAKTHBHBIX opmax

3.1 Meroanka npoBeAeHUs: «KMO3r0BOI0 IITYPMa»

Llens: BbIsABIIEHHE MHMOPMUPOBAHHOCTH, MOATOTOBIEHHOCTH OOYYalOIIUXCS B
TE€YEHUE KOPOTKOIO MEPUO/Ia BPEMEHH

3agauu:

- (opmupoBaHHe O0OIEro MPeACTaBICHUS 00 YpOBHE BIAJCHUS 3HAHUAMH Y
00yaroluxcsi, akTyaJIbHbIMU TSI 3aHSTHUS;

- Pa3BUTHE KOMMYHHKATUBHBIX HABBIKOB (HABBIKOB OOIIICHHUS).

Metonuka npoBeACHHUS:

— OOBSIBIIEHHE TEMbI WJIK BOITPOCOB ISl OOCYKICHUS;

— HA3HAYE€HUE HIKCIEPTHOW TPYIIbI U3 JIBYX CTYACHTOB, UX HUHCTPYKTaX IO
BBITIOJTHSIEMBIM (DYHKITUSIM;

— 00BSIBJIEHNE KPUTEPHIl OLIEHKH;

— 3aliCh YYACTHUKAMU CBOMX MbICIIEH O 3a1aHHBIM BOIIPOCAM;

— cOOp NMCHbMEHHOTO MaTepHalla yYaCTHUKOB,;

— BBICKa3bIBaHHE YYaCTHUKAMH CBOUX MBICIIEH IO 3aJaHHBIM BOIIPOCAM.

DOKCNEepTHOM TpyIIE CIEAyeT 3alHiChiBaTh BCE MPO3BYYaBUIME BbICKA3bIBAHUS
(mpuHMMaTh X Bce O6€3 Bo3paxkeHu). JJomycKkaloTcss yTOUHEHHs DKCIIEPTHOM TPYIIION
BBICKA3bIBaHWI, €CJIM OHU KaXYyTCSd WM HESICHBIMH (B JIIOOOM ciydae Crleayer
3alUChIBATh UJICIO TAK, KAK OHA MPO3BYyYalia U3 YCT YYAaCTHUKA);

— MOBTOPEHUE 3aJaHUS ISl «KMO3TOBOTO HITYPMay, U IEPEUUCIIEHUE BCETO, YTO
3aMKMCaHO CO CJIOB YYaCTHHUKOB;

— TMOJBEJICHHE UTOTOB «MO3TOBOTO IITypMay; MPEIVIOKEHHE KEIalolUM
00CyANTH BCE BapUAHThI OTBETOB, BHIOPATH TJIaBHBIE U BTOPOCTEIIEHHBIE;

— OLIEHKA YYaCTHUKOB «MO3TOBOT'0 IITYpPMa.

Bompocsl  miis mpoBeAeHMST  «MO3TOBOTO  IITYpMa»  BbIOMpAroTCs
pernojaBaTeneM us Ii.
2.2.5 Tunosble 3a0aHU.

3.2 MeToanka OpraHu3anuu padoTsl B MAJIbIX IPyNnax
2



PaboTa B MasnbIX rpynmnax 3TO OJHA M3 CaMbIX IOMYJIAPHBIX CTPATETUH, TaK Kak
OHa JaeT BceM OOydJarmmuMmcs (B TOM YHCIE€ W CTECHUTEIBHBIM) BO3MOXKHOCTh
y4acTBOBaTh B pabOTe, MPAKTHUKOBATh HABBIKM COTPYIHHYECTBA, MEXKIUYHOCTHOIO
oOmieHust (B YaCTHOCTH, YMEHHE aKTUBHO CIyIaTh, BhIpaOaThIBaTh OOIEe MHEHUE,
pa3pemiaTh BO3HHKAIOLIME paszHoriacus). Bce 3To0 yacTto ObIBaeT HEBO3MOKHO B
0ospiomM KosiekTuBe. Ilpu opraHuzanuu TpymnmoBoil paboThl, cieayeT oOpamaTh
BHUMAaHUE Ha cleayromue ee acnekTsl. HyxHo yOemuThbesi, uyTo oOydaromuecs
00JasaloT 3HAHUAMHM U YMEHMSIMHM, HEOOXOJUMBIMH JUISl BBIOJIHEHHUS TPYHIIOBOIO
3ajanus. HexBaTka 3HaHUI OYE€Hb CKOPO JACT O ce0e 3HATh 0Oy4aroIIMecs HE CTaHYT
Opujaratb YCWIMH JJIs BBINOJHEHMsS 3agaHuss. Hago crapartbest caenate CBOM
MHCTPYKLMU MaKCHUMaJbHO ueTKUMU. Hajno mnpenocTaBisTh Tpymnme JOCTATOYHO
BPEMEHHM Ha BBINOJHEHHE 3a/1aHU.

[Ipu pabote B Masoil rpymnie oOydaroIMecsi MOTYT BBINOJHATH CIEAYIOIINE
pouu:

- acunmuTaTop (MOCPEIHUK-OPraHU3aTOP AEATEIbHOCTU IPYIIIbI);

- perucTparop (3anuchbIBAECT PE3YNbTAThl PAOOTHI);

- TOKJIaJUUK (JTOKJIAJbIBAET PE3YNbTAThl PAOOTHI IPYIIIIHI);

- JKypHQJIHMCT (33Ja€T YTOUHSIOLIME BOIPOCHI, KOTOPHIE IMOMOTAIOT TIpYMIe
Jy4lIe BBIIOJHUTH 33/IaHKUE, HAIPUMEDP T€ BOIPOCHI, KOTOpask Morjia Obl 3a1aTh Ipyras
CTOpPOHA B JJUCKYCCHUH);

- aKTHBHBI ciymiaTtenb (CTapaercsi nmepecka3aTh CBOMMH CIOBaMHU TO, O YeEM
TOJIBKO 4YTO TOBOPWJI KTO-JIMOO W3 WIEHOB TPYIIIbI, MOMoras cQopMyIupoBaTh
MBICIIb);

- HaOmojaTenb (IOJDKEH OTMedaTh MPHU3HAKU OIPEAEICHHOIO IOBEIEHUS,
3apaHee OIMCAaHHOIO IIPENOJABATENEM, W ONPEAENsITh, KaK YIEHbl TIPYIMIbI
CIPABJISIIOTCA ¢ BO3HUKAIOMIMMH N0 XOAy padboThl nmpodiemamu. OTUUTHIBAACH MEpPe.
rpynmnoii, HaOmronarenu oOsi3aHbl NPEJICTABIATH CBOM 3aMETKHM B MaKCHUMAalbHO
onucaTelbHOM U OOBEKTUBHOU Popme);

- XpPOHOMETPHUCT (CIAEAUT 332 BPEMEHEM, OTITYIIICHHBIM Ha BBIIIOJIHEHUE 3a/1aHHS)

- U pyTHe.

Llens: mnpoBepka YpOBHS OCBOCHMSI paHEe W3YYEHHOTO Marepuaia u
(opMHpOBaHKE HABBIKOB PA0OTHI B MaJIbIX TpyMax.

3agaun:

— aKTUBU3aLMs TO3HABATENIbHOMN 1€ATEIbHOCTH 00yYatOINXCs;

— pa3BUTHE HABBIKOB CAMOCTOSITENIbHOM MPO(eCcCHOHATBHOMN 1eATEIbHOCTH:
ONpe/eNieHuEe BEAYIIMX M TPOMEXKYTOUHBIX 3a/ad, BBHIOOP ONTUMAIBHOTO IYTH,
yYMEHHE MpeayCcMaTpUBATh MOCIIEICTBUS CBOETO BbIOOPA, 0OBEKTUBHO OLIEHHUBATH €TO.

— pa3BUTHE YMEHUU YCHEIIHOTo OOUIeHus (YMEHUE CIyIIaTh W CIbILATh JPYT
Jpyra, BBICTpauBaTh JUajor, 3aaBaTh BOPOCH HA MOHUMAHKE U T.1.).

— COBEPILIEHCTBOBAHNE MEKIMYHOCTHBIX OTHOIICHUN KOJUUIEKTUBE.

Meroauka npoBeICHUS:

[lepBbIil ATan «MOArOTOBKA 3aAaHus JJis pabOThl B MaJIbIX TPYMIaxy». 3aJaHus
uisi paboThl B MalblX Tpynmnax pa3zpadarblBalOTCs JMOO mpernojaBareneM, JIudo
IPEI01aBaTeIEM COBMECTHO ¢ 00y4YarOIIUMUCS.

Bropoi atan «opraHn3anOHHbBIN:
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— O0OBSIBJIICHHE TEMBI U 11eJIM Pa0OTHI B MAJIBIX IPyMIax;

— 00BsICHEHHE 3aJJaHus JJIs1 pa0OTHI B MAJIbIX TPYIIAX;

— O0BsIBIICHHE KPUTEPUI OLICHKH;

— JieJIeHne 00yJaroluXxcs Ha TPYIIIbL;

— Ha3HAYCHUE POJIEN B IPyMIIaX.

Tpetnii 3Tan «BHINOJTHEHUE 3aJaHUS B TPYTIIE»:

— BbICKa3bIBaHHE 00YUYaIOIMUMKCS MHEHUH MO BBITTOJIHEHUIO 33]IaHUS;

— 00CyXIeH1E Pe3yJIbTaTOB U METOJIMKH BBITIOJHEHUS 3aJaHusl 00ydaronuMucs
Y IIPUHATHE IIAHA XOJa BBITIOJIHEHUS 3a1aHUS;

— HAIMCAHUE MPOTOKOJIA MAJION TPYNIIbI MO IUIAHUPOBAHUIO AEATEIBHOCTH MPU
BBIIIOJTHEHUN 3ajaHus. [IpoTokosl [OMKEH coaepkaThb LENb, 3aJayd, METOJbI,
Ha3HA4YE€HUE POJIC U HOPMY BPEMEHH BBIMIOJIHEHUS 33/1aHMUS;

— BBITNIOJIHEHUE 33]IaHNUS;

— MOATOTOBKA OTUETA IO MPOBEJEHHON paboTe. OTUET TOJKEH COJIepkKaTh

ONKMCAaHWE LeJM, 3aJa4, METOAWKU BBINOJHEHUS 3a/laHus, PE3yJbTaThl,
JI0KA3aTeNIbCTBA U BBIBOJBI IO BBHITOJIHEHHOMY 33JaHUI0, OTBETCTBEHHBIX MO POJISIM H
OTIMCAHUE BBIMOJHEHHBIX UMU (PYHKIIUH;

Tpetnii 3Tan «moaBeIeHNE UTOTOB PAOOTHI B MAJIBIX TPYIIIIAX):

— BBICTYIUIEHHE JIOKJIAJ4MKa C OTYETOM MO padore B manblx rpynmax. [lpu
JOKJIa/Ie 0TYETa MOXKHO HCIIOIb30BaTh MYJIbTUMEINIHBIC ITPE3CHTALINN;

— OLIEHKA IpernoaaBaTesieM 00yJarouxcsl.

Jlenenue oOydYaromMXcsi Ha TPyHNbl — 3TO Ba)XKHbII MOMEHT B OpraHM3allu
paboThl B MaiibiX rpynnax. Crnoco0OoB AeneHne o0y4daromuxcsi Ha TPYIIbI CYyHIECTBYET
MHO>KECTBO, 1 OHM B 3HAUUTEIBHOW CTENEHU OMPENEISIIOT TO, Kak OyAeT MpoTeKaTh
JanbHeIas pabota B rpyIie, ¥ Ha KaKOW pe3yibTaT 3Ta IPyIa BhIHICT.

CniocoObl AeneHnst 00y4arouxcsl Ha TPYIIbL:

1. Tlo xenmanuto.

OObenvHeHre B TpyNNbl MNPOUCXOJUT IO B3aUMHOMY BbIOOpY. 3ajaHue Ha
(opMHpOBaHHE TPYMNINbl MO JKEJTAHUIO MOXET JaBaThCs, KaK MUHUMYM, B JIBYX
BapUaHTax:

Pazpenurech Ha rpynisl 1O ... YEJTOBEK.

Paznenureck Ha ... paBHBIE TPYIIIIBI.

2. Cny4aitHpIM 00pa3om.

['pynma, popmupyemas 1o npu3HaKy CIy4yailHOCTH, XapaKTepHU3yeTCs TEM, UTO
B HEW MOTYT O0O0beIUHATHCS (IIpaBaa, HE MO B3aUMHOMY JKEJIAHUIO, a BOJIEH ciiydas)
oOyuaroluecsi, KOTOpbIE B HHBIX YCIOBUSX HUKAK HE B3aUMOJEHCTBYIOT MEXKIY COOOM
00 Jaxe BPKIYIOT.

Pabora B Takoii rpynme pa3BUBaeT |y YYAaCTHHUKOB  CIIOCOOHOCTH
OpPUCHOCA0INBATECA K PA3TMYHBIM YCIOBHUSAM JIEATEIBHOCTH U K Pa3HbIM JEJIOBBIM
napTHEpaMm.

OtoT MeTon (OPMHUPOBAHMS TPYII MOJE3€H B TEX CiydasX, Korja mepen
npernojaBareyieM CTOUT 3ajaya Hay4YuTh OOydarouIuxcs COTpyAHUYECTBY. B 3ToM
cily4ae MmpernojiaBatelb JOJDKEH 001a/1aTh TOCTATOYHON KOMIIETEHTHOCTBIO B paboTe ¢
MEXJTMYHOCTHBIMU KOH(PIUKTAMHU.



CriocoObl pOpMHUPOBAHUS «CIy4alHOI» TPyNmbl: XKpeOuil; o0beAUHEHUE TeX,
KTO CHUAMUT PSAOM (B OJAHOM psiy, B OJHOHM TMOJOBHHE ayAUTOPHUU); C MOMOIUIBIO
UMITPOBU3HPOBAHHBIX «(aHTOBY» (OJUMH M3 OOYYAIOUIUXCA C 3aKpPBITHIMU TJa3aMu
HA3bIBACT HOMEP TPYMIBI, KyJa OTIPABUTCS 00yYarOIUNCs, HA KOTOPOTO yKa3bIBacT B
JaHHBIA MOMEHT IPETOIaBaTeNb) U T.11.

3. Ilo onpeneneHHOMyY IPU3HAKY.

Takol npusHak 3amaercs auO0 mpenogaBaTeieM, JU00 JTHObIM 00yJarOIUMCH.
Tak, MOXHO pa3ienuTbca MO MepBodM OykBe HMMeHHM (TJIacHas — corjacHas), B
COOTBETCTBUM C TE€M, B KaKO€ BpeMs rojia poAwics (Ha YeTbIpe IPYIIbI), O LBETY
a3 (kapue, cepo-roayOble, 3eJICHbIC) U TaK JaJiee.

OTOT crnoco0d JeNeHus HHTEPEeCeH TeM, 4YTO, C OJHOM CTOPOHBI, MOKET
00BEIMHUTH O0YYAIOIINXCS, KOTOPbIE JINOO PEKO B3aUMOJEHCTBYIOT APYT C APYIrOM,
7160 BOOOIIE HUCIIBITHIBAIOT YMOIMOHAIBHYIO HEMPHsI3Hb, & C APYrod — H3HAYAIBHO
3a71a€T HEKOTOpbIA OOIIMI MpU3HAK, KOTOPBIM cONMuxkaer oObeIUHUBIIUXCSA. ECTh
HEYTO, YTO UX POJHUT U OJHOBPEMEHHO OTAEINISAET OT APYTUX. ITO CO37aeT OCHOBY JJIS
SMOILIMOHAIBHOTO MPUHATHUSA APYT ApyTa B TPYIIE U HEKOTOPOTO OTAAICHUS OT JPYTHUX
(o0 cyTH nena — KOHKYPEHIIHNH).

4. Tlo BBIOOPY «IHAEpAY.

«Jlugep» B HaHHOM cilydae MOXKET MO0 Ha3HAYaTbCA MperojaaBarenieM (B
COOTBETCTBUHM C ILE€JIbI0, MO3TOMY B KayeCTBE JIMAEpAa MOXET BBICTYINATh JIIO0OM
oOyuaroruiicsi), 160 BbeIOUpaThCa oOywaromuMmuca. DopMHUpOBaHHE TPYIIII
OCYIIIECTBIISIETCS. CAMUMHU «IHJIEPAMID.

Hanpumep, oHu 110 ouepean Ha3bIBalOT UMEHA TEX, KOO OHU XOTEJH Obl B34Th B
CBOIO TPYIIIY.

HaGnronenust mokassiBaroT, YTO B MEPBYIO OUYEPENb «JTUIEPHD BBHIOMPAIOT TEX,
KTO JEWCTBUTENBHO CHOCOOEH paboTaTh W AOCTUTATh pe3yiapTata. MHOTHA maxke
apyx0a 1 TWYHBIE CUMIIATUH OTXOJAT HA BTOPOM TIJIaH.

B Tom ciydae ecniu B ayaMTOpUM €CTh SIBHbIE ayTCaWIepbl, AN KOTOPHIX
cutyanusi HaOopa B KOMaHAY MOXET ObITh YpE3BbIYAHO OOJIC3HEHHOM, JIyYIlle WU
HE TIPUMEHSTH 3TOT CIOCO0, WIN CACNATh X <«JTUACPAMM).

5. 1o BBIOOpY TIpenogaBatTers.

B sToMm ciydae mpemnogaBaTenb CO3AA€T TPYMIBI IO HEKOTOPOMY BaXKHOMY IS
HEro MpU3HaKy, peuiass TeM CaMbIM ONpEeIeNIeHHble Meaarornyeckue 3agadd. OH
MOXET  OOBEIUHUTH  OOyYaOIMMXCI C  OJM3KUMHU  HMHTEIUICKTyaJIbHBIMU
BO3MOKHOCTSIMH, CO CXOXKHUM TEMIIOM pabOThl, a MOXET, HAPOTUB, CO3JIaTh PaBHbIC
no cwie koMmaHiel. Ilpu 3TOM opraHuzaTop rpynmoBoi pabOThl MOXKET OOBACHUTH
MPUHITUTT OOBEAMHEHUS, & MOXKET YHUTH OT OTBETA HA BOMPOCHl YIACTHUKOB TI0 ITOMY
MOBO/TY.

3amaHusi IS TPOBEICHUS HMHTEPAKTUBHOTO PEIICHUS 3aJad BBIOMPAIOTCSA
npenojanaresieM u3 1. 2.2.5 Turnossie 3a1aHusl.

4 MeToanuyecKkue MaTepuaJibl, ONMpeaesoliue MPoueaypbl OLEeHHMBAHUS
pe3yJbTATOB 00y4eHMsl M0 JUCHUIINHE

4.1 Cucrema OlleHKH Pe3yJbTATOB TEKYUIEr0 KOHTPOJIS yCIEeBAE€MOCTH IO
AUCIUIIMHE



Cucrema OLEHKHM pPE3yJIbTaTOB TEKYILIEro KOHTPOJISI YCIIEBAEMOCTH SIBISIETCS
COCTAaBHOHM 4YacThIO CHCTEMbI OO€cCleYeHHs] KauecTBa 00pa30BaTEIbHOTO Mpolecca
I1OO AHO KKC.

B ocHOBY cucTeMBbl OILIEHKU TMOJIOKEHA MATHOAITBHAS KA, UCIOJIb3yeMasi B
KAueCTBE JIONOJHEHHUS K NATUOAIUIBHOM CHUCTEME OLICHKM @0 MPOMEXYTOYHOU
aTTEeCTalUH.

OneHkoi pe3ysbTaTa TEKYIEro KOHTPOJIS yCIIEBAEMOCTH 10 UTOTaM OKOHYAaHMS
[IOJIOBUHBI CEMECTpA SIBIISIETCS:

«aTTecToBaH (aTTeCTOBaHa)» - cpeanuit 6an ot 3,0 1o 5,0;

«HE aTTECTOBaH (HE aTTECTOBAHA)» - CpeaHM Oamt 10 2,9.

Cpennuii Oamy paccuMThIBaeTCSd Kak OTHOLIEHHWE CYMMBI 4YHMCENl OalioB K
KOJIMYECTBY OAaJUIOB, MOJIyYEHHBIX 32 CEMECTp MpPHU IOJIHOM OOBEME BBIIOJHEHHBIX
padoT MO TUCUUIUIMHE, MEXAUCIUIUIMHAPHOMY KYpPCY.

JUist moslydeHHsl JONyCKa K IPOMEXKYTOYHOM aTTecTauuu O00ydYaroluics
JOJDKEH HaOpaTh B pe3yJibTaTe TEKyIIeH paOdoThl MO JUCUUIUIMHE CpeaHUil Oamin He
menee 3,0.

CucremMoli OLIEHKH MPEAYCMAaTPUBAIOTCS «IpeMUalibHbIe) Oamibl (0T 4 1o 5),
MOJIyYEHHBIE 32 y4acTHe OOy4YarolIerocsi B OJMMIINA1aX, BEICTABKAX, KOH(EpEeHUUAX U
IPYTUX MEPOINPUATHUAX, KOTOPHIE MOTYT OBITh YYTEHBI IPHU MPOBEACHUH TEKYLIErO
KOHTPOJISL yCIIEBAEMOCTH.

TexymieMy  KOHTpONIO  MOMJIEKHUT  IOCEIAeMOCTh  y4YEOHBIX  3aHITHUN
00yJarommxcs.

4.2 CucremMa OLEHKH Pe3yJbTATOB IPOMEXKYTOYHOH AaTTeCTAlIUM IO
AUCHHUIIMHE

[To mucuunnuHe «OCHOBBI MENArOTMKW» B Y4eOHOM IUIaHE CHEUUaIbHOCTU
49.02.01 duznyeckas KyabTypa NpelycMOTpeHa clieaytonias GopMa IpoMexyTOUHOM
aTTeCTallMM: IK3aMEH.

[Ipu BbICTaBIEHUH OLEHKH MO SK3aMEHY YUUTHIBACTCS:

- 3HaHME (PAKTUYECKOTO Marepuajia IO JUCUUIJIMHE, B TOM 4YHUCJE 3HaHHUE
00s3aTeNbHON yueOHOM TUTEepaTyphI;

- JIOTHKA, CTPYKTypa, CTUJIb OTBETAa: KyJIbTypa PEYH, apryMEHTHUPOBAHHOCTb
OTBETAa, YPOBEHb CAMOCTOATEJIBHOIO MBIIUICHUS, YMEHUE NPUMEHUTh TEOPHUIO IpHU
pELIEHNH NPAKTUYECKUX 3a]ad.

OrneHka «OTJIMYHO, CTABUTCS 00YYaIOLIEMYCs, €CIIM OTBET COJACPKUT TITyOoKoe
3HAaHUE MPOTPAMMHOIO MaTepHalia, KOHUENTYaJbHO-IIOHATUHHOIO anmnapara 1o
JAaHHOW JUCHUIUIMHE, CBUACTEIBCTBYET O CIOCOOHOCTHM KPUTHUYECKH OLIEHUBATh
OCHOBHBIE KOHLEILNH, OTPa)XaTh CBA3b TEOPUU C NPAKTUKOW. PenieHue Bcex 3aaad
OpPOU3BEAEHO C  MOSICHEHWEM  JTaloB  pelleHHss U C  apryMeHTaluen
c(hOpMyYITUPOBAHHBIX BHIBOJIOB.

OneHka «XOpoIlIo» CTAaBUTCS 00yYaroleMycs, €Clid OTBET CBUJETEIbCTBYET O
JOCTATOYHO MOJHOM 3HAHUHW MaTepHualia 1o JaHHOW TUCLUUILIMHE, @ TAKKE COJACPKUT B
[EJIOM MPaBWJIbHOE, HO HE BCEr/la TOYHO M apryMEHTHUPOBAHHOE €ro M3JI0XKEHUE.
Pemensl Bce 3agaun, HEKOTOpbIE U3 HUX 0€3 NOSICHEHHUS STAloOB pPEIICHUS U C
HETOYHOU aprymeHTtauuei c(popMyJInpOBaHHbBIX BBIBO/IOB.

2




OneHka «yZOBIETBOPUTEIBHO» CTAaBUTCA OOydYarolIeMycCsi, €Clid OTBET
CBHUJIETEIILCTBYET O ITIOBEPXHOCTHBIX 3HAHUAX BAKHEMIIMX pPAa3JeNIOB II0 JTAHHOU
JVCHUIUIMHE, HAYYHO- NMOHATUWHOIO anmnapara U TEPMUHOJIOTHH, A TAKXKE CONEPKUT
HE BCErJa TOYHOE M apryMEHTHPOBAaHHOE H3JIOKEHUE Marepuana. PemieHsl He Bce
3aJlauM, HEKOTOPbIE U3 HUX PEIICHbI 0€3 MOSICHEHUS JTallOB PEIICHUS U C HETOYHOMN
apryMeHTanuei copMyIupOBaHHBIX BBHIBOJIOB.

OneHka «HEYAOBIETBOPUTEIBHO» CTABUTCA OOyYarolIeMycsi, €Cld IO €ro
OTBETY MOXHO CYJIUTh O CYILIECTBEHHBIX IIpOOeiax B 3HAHUM OCHOBHOI'O MaTepuasa Io
JAaHHOM JUCLMIUIMHE, a TaKXe JONYCTUBIIEMY IPUHIUNNAIBHBIE OIIMOKH IpU
U3JI0)KCHUM MaTepurase. 3a1a4i He PELICHBI.



