[TPOOECCHUOHAJIbHAS OGPA3OBATEJIbHASI OPTTAHU3ALIA
ABTOHOMHA I HEKOMMEPYECKA S OPTAHU3ALINA
«KOJUIE/PX KYJIBTYPBI 1 CITOPTA»

MeToanyeckue yKkazaHus
0 OCBOCHHMIO MEKTUCHUIIIMHAPHOI0 Kypca

M/JK.01.01 Teopetndyeckue OCHOBBI OpraHU3alMu 00y4YEeHUS B
HAYJIBHBIX KJaccax

IUIS CEIUAIbHOCTH
44.02.02 IlpennogaBaHue B HAYAJIbHBIX KJIaccax

Mocksa, 2026 r.



Metoauyeckre peKOMEHJAIMU IO OpraHu3alluyd IPaKTUUYECKOW W HWHOM
paboThl CTYJIEHTOB pa3paboTaHbl Ha OCHOBe denepallbHOrO TOCyAapCTBEHHOTO
00pa3oBaTEILHOIO CTAaHAAPTa CPEIHEro MpodeCcCHOHATBLHOrO OO0pa3oBaHUS 10
crienmanbHoCcT 44.02.02 IIpenogaBanre B HaYaJbHBIX KJlaccax

Opranu3zarus [Tpodeccuonanbrass  obOpa3oBaTenbHAs  OpraHU3AIUS
pa3paboTUuK: aBTOHOMHAs HEKOMMepueckas opranuzanus «Kommemxk
KyaeTypbl 1 cioptay (ITOO AHO KKC)

Pa3paborunku: HemunnoBa Hanexna bopucoBHa- mpenonaBaresib NCUXOJIOTUU H
neparorukn B [IO0O AHO KKC; 3arBoznkuna Mapuna BnagumupoBHa -—

npernojaBarelib OOIIECTBO3HAHUS, HCTOPHH, AHTJIMUCKOTO S3bIKAa, MEHEKMEHTA,
npencenarens [HIIK B [IOO AHO KKC.

«Paccmotpeno» Ha 3acenanuu [1IK CrennanbHOCTEN COLMANIbHO-3KOHOMUYECKOTO
u_rymanutapHoro mnpoduneit [I00 AHO KKC «27» mas 2026r. npotokos Ne
CCOI'TI NIK 012/26

yd

A4 -
A7
[Tpencenarens K <~ 7 /Bopusikosa FO.M./

«CornacosaHo»

MeToaucT (A ‘f i / Anexcannposa E.A./



Copep:xanue

1 Meroanueckue ykazanust jisi 00y4arouxcsi 0 OCBOCHUIO JUCHUIUIUHBL.................. 3
1.1 Meroauueckue ykazaHus i OOydYalOMIMXCA 1O TUIAHUPOBAHUIO U
OpraHu3allui BPEMEHU, HEOOXOAUMOTO [ OCBOCHUS TUCIIUIUTUAHBI .....vveenereeneeeenee. 3
1.2 MeTtonuueckue ykazaHusi Mo paboTe OOy4aromuxcsi BO BpeMsl MPOBEACHUS
B (=) (9 01402 SO 3
2 Meroauueckue ykKazaHus ISl 0OyYaronIuxcsl MO OpPTaHU3AIMH CaMOCTOSTEILHOMN
PADOTEL ..evviieiieeeiiieeeteeeiteeeteeestteeeseeessseaesseeessaeessseeansseeesseesasseesnsseessseeesseesnseesnsnses 4
2.1 ®OPMBI CAMOCTOATEITEHOM PAOOTBI ...veevveeeerreerireeeereeereeeesreeenreenseeesseeessens 4
2.2  Meroauueckue yKazaHus JUIsl  OOydalIIMXCS IO MOJArOTOBKE K
MPAKTAYECKHIM 3AHITHSIM. . .« ettt tnteenttentte et e et et e eate et e et e et e aaeeaaeeeeeeneee 4
2.3 MeTtoan4uecKue yKa3aHus MO HAIMCAHUIO KOHCIIEKTOB. ......ccccvuveeeenureeennnnnees 5
2.4 MeTonuuecKkue yKa3aHus 10 HAMMMCAHUIO PEPEPATA ....eeeveveeeeevreeeeereeeeennen. 7
2.5 Metonuueckue yka3aHus 1Mo 0hOPMIICHUIO PEPEPATA ....cccvvveeeenvreeeenrreeennnnen. 8
3 Meroandeckue ykKazaHusd JUIsi OOYYalOIIMXCS 10 OpPraHU3alMi U MPOBEICHUIO
00YUYEHHUS B MHTEPAKTHUBHBIX (DOPMAX ...cuvvveeeerreeeerreeeesireeeeesreeessssseessssseeessseesessens 18
3.1 MeToiuka MPOBEACHUS JTCKIAU-OCCEIBI ...veeruvreerreeeireenreeeiieeeeeeenareesseeenns 18
3.2 Metoauka npOBEACHUS UHTEPAKTUBHOTO PEIICHUS 3A/1AU ....eeeeernevreernnneennn. 19
4 Meroauyeckue MaTrepualibl, ONPEAESIONINE MPOLEAYPhl OLICHUBAHUS PE3YJIbTATOB
OOYUCHUS TIO JIACIIMIIITHHE. ...eceuevveeennereesensreesesnsseessssseeeesssseesssssssesssssssesansssesssssseesssssesennns 20
4.1 Cucrema OIIEHKM pE3yJbTaTOB TEKYILIETO KOHTPOJS YCIEBAEMOCTH IO
JIICIIVITITITIHIE ....eeeeeee e et e e e e e e e e e e e e eee e e eee e e e e e e e e e e e e e e e e ea s e e e e enneeeann e enneeennaeees 20

4.2 Cucrema OLEHKM PpE3yJbTaTOB  IPOMEXKYTOYHOW  aTTECTAalUd MO
D105 (0107 00 8107 05 (<N 20



1 MeToanyeckue YKa3aHUA IS o0y4armmxcst no 0CBOEHHUIO
MEKTUCHMILTMHAPHOTO Kypca

1.1 Meroaudyeckue YyKa3aHusi JIsi OOY4YalOUIMXCS MO IUVIAHUPOBAHUIO U
OpPraHu3anuu BpeMeHH, Heo0XO0AMMOro /Jsi OCBOEHHSI MEKIUCUUILIMHAPHOTO

Kypca

CrpyKTypa BpeMeHHu, HE0OOXOAMMOTO JJIsl CAMOCTOSITENIbHOTO U3YUYEeHUS JUCHIUTLIAHBI

Buabr paboT Mo caMOCTOSITEIBHOMY [IpumepHOE Bpems, 3aTpaunBacMoe

OCBOCHMS TUCIUTLIAHBI Ha CaMOCTOSITEIbHOE OCBOCHUE
JTHACIUATIIMHEL, %0

N3yyeHue nurepaTypsl, peKOMEHI0BAaHHOU 20

B paboyeil mporpaMMe JIMCHUTLITUHBI

W3yyeHue JIEKIMOHHOTO MaTepralia 30

Pemenne TMIIOBBIX 3a7a4, IPAKTUYECKUX 30

YIPAKHEHUN U CUTYAIMOHHBIX IPUMEPOB

Hanncanue KOHCIEKTOB, pedepaTon 20

Htoro 100

1.2 MeTtoanueckue yka3aHuss 1m0 padore o0y4amomuxcsi BO BpeMd
NMpOBeACHUS JEeKIUI

Jlexuus kak opraHuzarioHHas (opma oOydeHus - 3TO 0cobasi KOHCTPYKIIUS
yueOHoro mpoiiecca. [lpemomaBaTenh Ha MPOTSKEHUU BCETO YUYEOHOTO 3aHATHSA
COO0IIaeT HOBBIN YueOHBINM MaTepuai, a 00yJaroumecs: ero akTUBHO BOCITPUHUMAIOT.
bnarogaps ToMy, 4WTrO Marepwan WH3iaraeTcsi KOHIEHTPUPOBAHHO, B JIOTUYECKHU
BBIICP)KaHHON (opMe, JeKIus SBISETCS HanOoliee SKOHOMHYHBIM CHOCOOOM
nepeaadr yueOHoi HHpOpMaLIHH.

PaGoueit mporpammoii o aucruruinae «TeopeTnueckre OCHOBBI OpraHU3aIUH
oOydeHusl B HAYaJIbHBIX KJIaccax MPeayCMOTPEHBI CIETYIOIINE BUIBI JCKITU:

— aKTUBHBIC (DOPMBI JICKIINA: HHPOPMAITMOHHAS JICKIINS; JICKIIHI-BU3YaTU3aIIHS;

— MHTEPAKTUBHBIC (POPMBI: JICKITU-0Oecea.

Meromonorndeckoe 3HaueHNe JEKIUA COCTOUT B TOM, YTO B HEH PACKPBIBAIOTCS
dbyHIaMEHTAIbHBIE TEOPETHUYECKHUE OCHOBBI NUCIMIUIMHBI W HAay4YHBICE METOJBI, C
MTOMOIIbI0 KOTOPBIX aHATU3UPYIOTCS ABJICHUS. B 11€710M MOXXHO CKa3aTh, YTO JICKIIUU
Kak (opme U MeToy OOydeHUS] MPUCYIU TPU OCHOBHBIE TeAarornueckue (QyHKIINUHU,
KOTOpBIE ONPENEISIIOT €€ BO3MOXXKHOCTM M JOCTOMHCTBA B Y4e€OHOM Ipolecce:
MMO3HABaTeNIbHASI, PA3BUBAIOIIAS U OPTaHU3YIOIIAs].

[To3naBaTenbHass (DYHKIUS BBIpAYKAETCS B TIOHMMAHWM CIYIIATCISIMHA OCHOB
y4eOHOM TUCUUIIIMHBI, HAYYHO 0OOCHOBAHHBIX MyTeH pelleHus MPaKTUYECKUX 3aad.
Jlexuust mnpu3BaHa JaThb WM B3aMMOCBA3aHHOE, JOKa3aTeIbHOE M OTYETJIMBOE
IOPEICTaBIIEHUE O CaMbIX CJIOXKHBIX MOMEHTaXx B MPaKTUYECKON JEesATEIbHOCTU
cnenuaiucToB. MIMEHHO 3To, a He 3allOMMHAHHME KaXKJOro cJIoBa WM IUQPHI,
POJUMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIABHBIM B MTO3HABATENILHON (DYHKIIUH.




Kpome Toro, cneayer moMHUTH, UTO TO3HABaTeIbHAs (DYHKIIMS BCAKOW JEKLIUU
CBSI3aHA W C TEM, YTO B JKUBOW pPA3rOBOPHOW pPEUYM CaMBbIE€ CIIOKHBIE BOIPOCHI
Pa3bSICHUTh U TMOHATH JIETYe, YEM TOTJA, KOrJa OHHU W3JIOKEHBl MUCbMEHHO. 3JHAYUT
OJIHO M3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Tepelaya y4yeOHOro marepuana He
0€33BYyUHBIMHU CTPOKAMH TEKCTa, 8 KOHKPETHBIM YEJIOBEKOM — MPEINOIaBaTEIIEM.

Jlexuuss pocTUraer Ieid, €CIM IOMUMO CcOooOIeHus uHGOpPMAIMU OHa
BBITIOJIHSICT Pa3BUBAIONIYI0 (DYHKIMIO, TO €CTh IO colepkaHuio U (Gopme OHa
OpHMEHTHPOBaHA HE HAa TMaMATh, a Ha MBIIUICHUE O0y4YaeMbIX, MPU3BAaHA HE TOJHKO
MPENOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITEIbHO MBICTUTh. IMEHHO Takue
MIPEANOCHUTKU COAEPKUT JICKITUS, IMOATOTOBICHHAS HAa BBICOKOM MPO(heCCHOHATHHOM
ypoBHE. B moBceTHEBHOM M HMHTEHCUBHOM YIPaXXHEHWHW B HAyYHOM MBIIUICHUH U
3aKJIF0YAETCS TJIABHAS LIEHHOCTD JIEKLIUU.

CrnenoBaTenbHO, pa3BUBaOINIAs GYHKIMS JEKIIMU HAXOIUTCS B 3aBUCUMOCTHU OT
IPaMOTHO TOJIOOPAHHOTO W COCTAaBJICHHOTO COJEP)KAHUS JICKIIMU U METOJUKHU €ro
uznoxeHus. JlornyHoe, JOKa3aTEIbHOE PACIOJIOKEHHE Marepuaa, CTPEMIICHHE
JIEKTOpa HE MPOCTO HM3JIOXKUTh ToJible (aKThl, a JOTUYHO PACIHOJIOXKHUTh MaTepual,
JI0Ka3aTh €ro MCTHUHHOCTb, TMPUBECTH K OOOCHOBaHHBIM BBIBOJIAM, HAYYUTh
CylIaTelied AyMaTh, UCKaTh OTBEThl HA BO3HHMKAIOIIME BOIPOCHI U PACCMATPUBATH
IPUEMBI TAaKOTO MOUCKA — BCE ATO OTJIMYMTENbHBIE YEPTHI JICKIMHU, BBIMOJHAIOMIEH B
MOJIHOM MEpe pa3BUBAOIILYIO (PYHKIIHIO.

Opranusyomias (QyHKIMS JIEKIUMU MpeayCMaTpUBacT, B TMEPBYIO Ouepeb,
yVIpaBJI€HUE CaMOCTOSATENbHON padoTOW, Kak B MpOLECCe JEKUUU, TaK MU BO
BHEAYJIUTOPHOE BpeMsa. OTa (YHKIUS CO3HATEIBHO YCUJIMBACTCS MPOBEICHUEM
7a00paTOpHBIX 3aHATHI. B JaHHOM ciydae JEKTOp PEKOMEHAYET JIUTepaTypy,
oOpaillaeT BHUMAHHE CHyIIaTeliel Ha TO, YTO HEOOXOJUMO H3YYUThb U C YEM
conoctaBuTh. [loaydeHHbIE B XOJI€ JIEKIUH BBIBOJIBI M PE3YJIbTATHI CIIyX,aT OCHOBOI
IIPU CAMOCTOSITEILHOM MPOPA0OTKE PEKOMEHI0BAHHON JTUTEPATYPHI.

Cnymianue W 3amuch JIEKIWA — CJIOXKHBIA BHJ ayJIUTOPHOW PpalOTHI.
BauMarenbHOE ciyliaHue U KOHCIIEKTUPOBAHHE JIEKIIUH MPEIIoIaracT MHTCHCUBHYIO
YMCTBEHHYIO JIEATETLHOCTh oOOydaromerocs. KpaTkue 3amucu  JIKIUH, UX
KOHCIIEKTUPOBAHUE IIOMOTAET YCBOWUTh Yy4eOHbI MaTepuayn. KOHCHIEKT sBiseTcs
MOJIE3HBIM TOTJA, KOrJa 3allMCaHO CaMOE€ CYIIECTBEHHOE, OCHOBHOE U CIEJIAaHO 3TO
camMmuM oOydarommmcs. He Hamo cTpeMuThes 3amucarh JOCIOBHO BCHO JIEKILHIO.
Koncnekrt nexkuuu nydiiie nmoApa3aeisaTh Ha MyHKTHI, aparpadsbl, coOI01ast KpacHYHO
CTPOKY. DTOMY B OOJIBIION CTENEHU OYyIyT CIOCOOCTBOBAThH IYHKTHI IJIaHA JIEKIIUH,
peAJIoKEHHbIE MpernoaBaressiM. [IpuHuunuansHbie MecTa, onpeaeiacHus, GopMyIbl
U JIpyTro€ CJeIyeT COMPOBOXKIATh 3aMEUYAHUSIMHU «BAXKHO», «OCO00 BAXKHO», «XOPOIIIO
3alIOMHUTB» U T. . MOXKHO JieJIaTh 3TO M C MOMOIIBIO Pa3HOIBETHBIX MAPKEPOB HIIH
pyudek. llemecoobpasno paszpaboTath COOCTBEHHYIO «Mapkorpaduio» (3HAUKH,
CUMBOJIBI), COKpaleHus: cioB. He mumauM OyneT u M3ydeHue OCHOB CTEHOTpaduu.
PabGoTas Hajg KOHCIEKTOM JIEKITMH, Bceraa HEOOXOAMMO HCTOJIL30BaTh HE TOJIBKO
Y4eOHUK, HO U Ty JUTEpaTypy, KOTOPYIO JOMOJHUTEIBHO PEKOMEHJIOBANI JIEKTOP.
NmMenHo Takasi cepbe3Hasi, KpOMOTJIHBas paboTa C JEKIMOHHBIM MaTepruajoM
MO3BOJIUT TITyOOKO OBJIA/IETh 3HAHUSIMU.



['maBHOE B epuoa MOATOTOBKH K JIEKIMOHHBIM 3aHATHUAM — HAYYUTHCS METOIaM
CaMOCTOSITENIBHOTO YMCTBEHHOTO TpPY[la, CO3HATEIbHO Pa3BUBAaThb CBOM TBOPYECKHE
CIIOCOOHOCTH M OBJIJIEBaTh HAaBBIKAMH TBOpPYECKOM pabOThl. YeTkoe MiiaHupoBaHUE
CBOEro paboyero BpPEMEHU U OTIbIXa SBJISETCS HEOOXOIUMBIM YCIOBUEM IS
YCIIEITHON caMOCTOsITeIbHOM paboThl. ExxeHeBHOM yueOHOM paboTe oOyuaromemMycs
cineayetr yuaensatb 9—10 4acoB CBOEro BpeMEHH, T.€. MPU LIECTU Yacax ayAUTOPHBIX
3aHATHI CaMOCTOSATENBHON padoTe HEOOXOAMMO OTBOAUTH 3—4 yaca.

Kaxxnomy oOyuaromemycst cieayeT COCTaBIATh €KEHEACIbHBIN U CEMECTPOBBIi
MIaHbl paboThl, a TaKKe TUIaH Ha KaXAblA pabounii AeHb. Beerna Hamo pacnpenensith
paboTy Ha 3aBTpaIIHUN JIeHb. B KOHIIE Ka)KI0ro JHA 11e1ecO00pa3HO MOABOIUTH UTOT
paboThI: THIATENIBHO MTPOBEPUTH, BCE JIM BBIMOJIHEHO 10 HAMEUYEHHOMY IUIaHy, HE OBLIO
U KakKUX-TMO0O OTCTYIUICHUM, a eclid ObUIM, MO KakoW MPUYMUHE ATO MPOU3OILIO.
HyXHO oCyIlIecTBIsATh CAMOKOHTPOJIb, KOTOPBIM SIBISIETCA HEOOXOIUMBIM YCIOBUEM
ycrnemHol ydeOnl. Eciu 4To-TO OCTanoch HEBBIOJIHEHHBIM, HEOOXOJUMO H3BICKATh
BpeMsI JIJIs 3aBEPILECHUS ATOM 4acTu paboThl, HE yMEHbIlas 00beMa HeJleIbHOIO IIIaHa.

2 Meroanyeckue YyKa3aHusi IA  O0OyYAlOUIMXCH 10 OPraHU3alMH
CaMOCTOSITeJILHOI PadoThI

2.1 ®opMBbI CaAMOCTOATEIBbHOI PA0OTHI

CamocrosiTenbHas paboTa SBISIETCS HEOTHEMIIEMBIM 3JIEMEHTOM y4eOHOTO
npouecca. Ilpu camocTosATenbHON pabdoTe JOCTHraeTcs KOHKPETHOE YCBOCHHE
y4eOHOIro MaTepHalia, pa3BUBAOTCS TEOPETUUECKUE CIIOCOOHOCTH, CTOJb BAaXKHBIE IS
COBPEMEHHOM TMOATOTOBKM CHEUUATUCTOB. DOpMBI CaMOCTOSATEIBHON padOTHI:
MOATOTOBKA K JIEKIMAM, MPAKTUYECKUM 3aHATHSM, 3a4€Ty, HAMMCAHUE KOHCIIEKTOB,
pedepaToB U 3cce, CaMOCTOSTENBHOE PEIICHHUE 3a/1a4 U TECTOBBIX 3aJJaHUM, U3yUYEHUE
JUTEpaTyphl, PEKOMEHJOBAaHHON B pabouell mporpaMme AUCHUIUIUHBI.

2.2 Meroauyeckne YyKa3aHusi JJs 00y4YalwIIUXCS IO MNOArOTOBKe K
NPAKTHYECKUM 3aHATUAM

[IpakTuueckoe 3aHATHE - OHA W3 OCHOBHBIX (DOPM OpraHU3aIUN YIEOHOTO
mpolecca, MNPEACTaBIAOMAas CcOO00M KOJUIEKTUBHOE OOCYXJIeHHE OOydYaroluMUCs
TEOPETUYECKUX M TPAKTUYECKUX BOIPOCOB, PEIICHUE MPAKTUYECKUX 3a71a4 U T.]I.

OCHOBHOM 1I€JIbI0 TMPAKTUYECKOTO 3aHITUSL SBISETCA TMPOBEpKa TTyOHUHBI
MOHUMAaHMS OOYYaIOIUMCSl HW3y4yaeMOW TeMbl, Y4eOHOro MaTepuajia U yMEHUs
U3JIOKUTh €r0 COJIEPKAHUE SICHBIM M YETKHUM SI3bIKOM, Pa3BUTHE CAMOCTOSTEIBHOTO
MBIIIUICHUS! U TBOPYECKON aKTUBHOCTH Y 00YUaFOIIETOCs.

Ha npaktuueckux 3aHSATUAX MperonaraeTcss paccMaTpuBaTh Hauboliee
BaXHbBIC, CYIICCTBEHHBIC, CIIOHBIE BOIPOCHI, KOTOPhIE, KaK CBUJIETECIbCTBYET
MPENo/IaBaTesIbcKasi MPaKTHUKa, Han0oJIee TPYTHO YCBAMBAIOTCS 00YUYaIOIIUMHUCS.

[Ipy 3TOM TOTOBUTHCA K MPAKTUYECKOMY 3aHATHIO BCETJa HYXKHO 3apaHee.
[ToaroToBKa K MPaKTHYECKOMY 3aHSITHIO BKIIFOYAET B c€0s CICAYIOIIEE:

- 00s13aTeIbHOE BBIMOJHEHHUE TMPENOoAaBaTesis U MOJATOTOBKA K MPAKTUYECKOMY
3aHATHIO;

- W3y4YeHUE KOHCIIEKTOB JICKIIMHA, COOTBETCTBYIOIIUX pa3leiiOB YUYCOHHKA,
y4eOHOTO MOCOOus, COAEPKAHUS PEKOMEHOBAHHBIX HOPMATUBHBIX IIPABOBBIX AKTOB;



- paboTa ¢ OCHOBHBIMH TE€PMUHAMHU (PEKOMEHAYETCS UX BbIYUUTH);

- U3y4YEHUE JOMOJHUTEIIBHOU JINTEPATYPBI 10 TEME 3aHATHS, JI€J1as IPU 3TOM

HEOOXONUMBbIE BBIMHMCKH, KOTOPbIE TMMOHAAO0ATCS TpU  OOCYXKJACHHUH Ha
NPaKTUYECKOM 3aHSATUU U PELICHUH 3a7aY;

- (¢dopMmynupoBaHME CBOEr0 MHEHHMS [0  KaXJIOMy  BONpOCYy U
apryMEHTHPOBaHHOE €ro 000CHOBAHMUE;

- 3amMCh BO3HUKIIKX BO BPEMsI CaMOCTOSTEIbHON pabOThl ¢ y4yeOHMKaAMHU U
Hay4YyHOU JUTEpaTypbl BOIPOCOB, YTOOBI 3aTEM Ha MPAKTUYECKOM 3aHSTHHU MOJTYYUTh
Ha HUX OTBETHI;

- oOpallleHre 3a KOHCYJIbTalueN K MPENo1aBaTellto.

Ha npakTtrueckoM 3aHATHM 00YyYaroIMNCS 3aKpeIUIsieT 3HAHMS, MOJyYECHHBIE B
MpOIECCe JIGKIMOHHBIX W BHEAYAUTOPHBIX 3aHATUM, (HOPMUPYET YyMEHHUS IO
JTUCLUUIUIMHE, TOJYy4YaeT HABBIKM YCTHOM pEuYM, MPAKTUYECKOrO PEUICHUS Pa3JIMYHbBIX
3a/1ay.

2.3 MeToanuecKue yKa3aHUs M0 HANMCAHNIO KOHCIIEKTOB

Koncnexr (ot nar. conspectus - 0030p) - MUCbMEHHBIN TEKCT, B KOTOPOM KPaTKO
U TIOCJIEIOBATENIbHO H3JI0KEHO COJAEpPKAaHME OCHOBHOIO HCTOYHMKA HH(pOpMAaIUu.
KoncnektnupoBaTh — 3HAYUT MPUBOJUTHh K HEKOEMY MOPSJIKY CBEICHUS, IOYEPIHYTHIC
U3 opuruHana. B ocHoOBe mpoliecca JIEKUT CHCTEMATH3alUsl MPOYUTAHHOTO WIIN
YCIABIIIAHHOTO. 3alMCH MOTYT JI€NIaThCs KaK B BUAE TOYHBIX BBIIEPIKEK, IUTAT, TaK U B
dopme cBOOOIHON Moaauu cMmbiciia. MaHepa HamMcaHUs KOHCHEKTa, Kak MpaBUIIO,
0JIM3Ka K CTUJTIO IEPBOMCTOYHHUKA.

Ecay KOHCIEKT COCTaBJI€H NPaBWIbHO, OH JOJDKEH OTpaXkaTh JIOTHUKY U
CMBICIIOBYIO  CBSI3b  3amMchiBaeMol  uHpopmanuu. MM  3anpocTto  MOXHO
BOCIIOJIB30BAThCS Y€PE3 HEKOTOPOE KOJIMYECTBO BPEMEHU, & TAK)KE MPEIOCTABUTD IS
OPUMEHEHUSI KOMY-TO €Ille, IMOCKOJIbKY IPOYTEHHE TIpPaMOTHO 3a(pUKCHUPOBAHHBIX
JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPYyIHCHUM.

B mnporecce y4eObl mwim mpu penieHuH Kakou-TO 3amadd B oOmemM oObeme
nH(OpMAIUK BBIICIISIOT CaMO€ BAXKHOE M HEOOXOIUMOE, TaKMM 00pa3oM, yIpoias
OBJIAJICHHE MAaTepuajoM. B XOpolo CAENaHHBIX 3alUCAX MOXHO C JIETKOCTBIO
OOHApYX UTh CIEUUATU3UPOBAHHYI0 TEPMUHOJIOTHIO, MOHSATHO PACTOJKOBAHHYIO U
YETKO BBIJICJICHHYIO [JIsl 3allOMUHAHMSI 3HAYEHUW pa3MyHbIX CJ0B. lcrnonb3ys
3aKOHCIIEKTHPOBAHHBIE CBEJICHHUS, Jerde Cco3/JaBaTh 3HAYUMBbIE TBOPYECKUE WIH
Hay4yHbIE paOOThl, pa3IMUHbIE peepaThl U CTATHH.

HyxHO yMmeTh pasznuyaTh KOHCHEKThHl W TPABWIBHO HCIHOJIB30BaTh Ty
KaTeropuio, KOTopas JIy4llle BCEro MOJXOIUT AJIS BHIIOIHIEMON paboOThI.

Ilnan-koncnekT. Takoil Buj M3J0KeHUST Ha OyMare co3/aeTcsi Ha OCHOBE
3apaHee COCTABJIEHHOIO IUIaHa MaTepHalia, COCTOUT W3 OINPEIAECICHHOIO0 KOJIMYECTBa
IIyHKTOB (C 3aroJIoBKaMu) M NOJAIYHKTOB. B mponecce KOHCIEKTUPOBAHUS KaX bl
3aroJIOBOK PACKPBIBAETCS — JOMOJHSAETCA KOPOTKHMM TEKCTOM, B KOHEYHOM HTOTIe
MOJIy4aeTcsi CTPOMHBIA IUIaH-KOHCHEKT. VIMEHHO Takoil BapuaHT OoOJbIIEe BCEro
MOJXOIUT JJIi CPOYHOU IMOATOTOBKH K MyOJUYHOMY BBICTYIUICHUIO WM CEMHHApY.
EctectBenno, ueM mocnefoBareiabHee OyneT IuiaH (€ro MyHKTHl  JTOJIKHBI
MaKCHMaJbHO PacKphIBaTh COJEP’KAHUE), TEM CBsI3aHHEE U TMOJHOILICHHee OyAeT Barll



noknaa. CrnenuanucTbl PeKOMEHAYIOT HAMOJHATh MJIAHOBBIM KOHCIEKT MOMETKAMHU, B
KOTOPBIX OyIyT yKa3aHbl BCE MCMOJb3yEeMble BAMU UCTOYHUKH, TaK KaK CO BPEMEHEM
TPYJIHO BOCCTAHOBUTD UX IO MAMSITH.

Cxemamuyeckutl niaH. DTa Pa3HOBUAHOCTh KOHCIIEKTa BBITJISIAUT Tak: BCE
NYHKTHI TJIaHA MPEACTABICHBI B BUJIE BOIMPOCUTEIBHBIX MPEIIOKEHHUM, HA KOTOpPbIE
HY’)KHO JaTb OTBeT. WM3yuas wmarepual, Bbl BHOCUTE KOpPOTKHE TOMETKH (2—3
MIPEIOKEHMS ) TIOJT KaXKIbI MyHKT BOIpOCa.

Takoil KOHCHEKT OTpakaeT CTPYKTYPY M BHYTPEHHIOIO B3aMMOCBS3b BCEX
CBEICHHI U CIIOCOOCTBYET XOPOIIEMY YCBOSCHUIO HH(POpMAIUH.

Texcmyanvhwiti koncnekm. IlomobHast hopma M3T0KEHHUSI HACBIIIIEHHEE IPYTUX
U COCTaBJISIETCA W3 OTPHIBKOB W ILMTaT caMOro HMCTO4YHHKAa. K TekcTyaabHOMY
KOHCIIEKTY MOXHO JIETKO MPUCOEAUHUTH IUJIaH, JIMOO HAMOJHUTH €ro Pa3IMuYHbIMU
Te3ucaMu U TepMuHaMH. OH Jydllleé BCEro MOAXOJIUT TE€M, KTO M3y4daeT HAyKy WIH
JIUTEpaTypy, T IUTAaThl aBTOPOB Bcerja BakHbl. OTHAKO TaKON KOHCIEKT COCTaBUTh
HenpocTo. Hy>KHO yMeTh MpaBWIIBHO OTHAESATHh HauOoJiee 3HAUMMbIC IUTATHI TaKUM
0o0pa3oM, 4TOOBI B UTOTE€ OHU JAJIU MPEACTABICHUE O MAaTEPHAJIC B LIEJIOM.

Temamuueckuii xoncnexm. Takon croco0 3amucu MHGOPMALUKA CYIIECTBEHHO
ornuyaetrcss oT Apyrux. CyThb €ro — B OCBEIIEHUHM KAaKOTO-HUOYb OIpPEACICHHOTO
BOIIPOCA; NPHU 3TOM HCIIOJB3YETCS HE OJUH UCTOYHUK, a HECKoJibko. ConeprkaHue
KaXJ0r0 MaTeprualia HE OTPAXKAECTCA, BEJb LIEJb HE B 3TOM. T€MAaTUYECKUN KOHCIIEKT
MOMOTaET Jydllle IPYyTUX aHAJU3UPOBATh 3aJaHHYI0 TEMY, PACKPHIBATH MOCTABJICHHBIE
BOIIPOCHI M HM3y4YaTh UX C pa3HbIX CTOpoH. OnHAKO OyAbTE TOTOBBI K TOMY, YTO
MpUJIETCA TepepadoTaTh HEMAJIO JUTEPATYPhl JJIsl TIOJHOTHI U 1IEIOCTHOCTH KapTHHBI,
TOJILKO B 3TOM CJIydae U3JI0KeHHUE Oy1eT 00J1a1aTh BCEMU JIOCTOMHCTBAMU.

C60000HbII. DTOT BHUJ KOHCHEKTAa MpeIHAa3HAuYeH Mg TeX, KTO YyMEeT
UCIIOJIb30BaTh Cpa3y HECKOJBKO CIOCcO0O0B paboThl ¢ marepuaioM. B Hem Moxker
COZIEP)KATHCS YTO YTOJIHO — BBIMUCKH, LIUTAThl, TJIAH U MHOXECTBO TE3UCOB. Bam
noTpedyercss yMeHue OBICTPO M JJAKOHUYHO HM3j1araTh COOCTBEHHYIO MBICIIb, PadOTaTh
C IUIAaHOM, AaBTOPCKUMHU IuTaTaMu. CuurTaercs, 4YTo MOA00HOE (UKCUPOBAHKE
CBEJICHUH SIBIIICTCS HauOOJIee 1ETOCTHHIM U TTOJTHOBECHBIM.

Texnuka cocmagnenuss KOHCneKma.

HeoOxoaumo mpocMoTpeTs Marepuai, BBISBUTH OCOOEHHOCTH TEKCTa, €ro
XapakTep, MOHATh, CJI0KEH JIM OH, COACPIKUT JIU HE3HAKOMbBIC TEPMUHBI,

CHoOBa mpoYUTaTh TEKCT W THIATEIBLHO MPOAHAIM3UPOBATh ero. Takas paboTa C
MaTepuasioM JacT BO3MOKHOCTh OTIEIUThH TJIABHOE OT BTOPOCTENEHHOTO, Pa3/ie/IUTh
uH(OpMAIIMIO HAa COCTABJISIONINE YACTH, PACIIONIOKUTH €€ B HY>KHOM TOPSIJIKE.

O0603HaUNUTh OCHOBHBIC MBICII TEKCTa, OHM HA3bIBAIOTCS Te3ucaMu. MIX MOXKHO
3alUChIBaTh KaK YrOJHO - UTaTaMu (B Cilydyae, €CJIM HYXKHO MepeaaTh aBTOPCKYIO
MBICJTb) THOO CBOMM COOCTBEHHBIM CIIOCOOOM.

[Ipu koncnexkmuposanuu n1ekyuu PEKOMEHAYETCS MPUJIEPKUBATHCS CIIEAYIOIINX
OCHOBHBIX MPABUII:

1. He HaunHAaTh 3anUChIBaTh MaTE€pHUal C MEPBBIX CIOB MpPENojiaBaTesi, CHavaaa
HEO0XOJIUMO BBICIYIIATh €r0 MBICIb IO KOHIIA U MOCTAPAThCS MOHSTH €€.

2. IlpuctynaTh K 3alUCH HY>KHO B TOT MOMEHT, KOrjJa IpenojaBaTtelb,
3aKaHYMBAasl U3JI0’KEHHE OJTHOM MBICITU, HAUMHAET €€ KOMMEHTHUPOBATb.



3. B KkoHcmekTe 00s13aTeIbHO BBIACISAIOTCS OTIENIbHbIE 4acTh. HeoOxoaumo
pasrpaHU4MBaTh 3aroJIOBKH, IOJI3arOJOBKH, BBIBOJBI, 000COOJATH OJHY TEMY OT
Ipyroil. BeineneHue MOXHO JAelaTh MOJYEPKUBAHUEM, JIPYTUM ILBETOM (TOJBKO HE
CJielyeT MpeBpaniaTh TEKCT B MECTPhle KAPTUHKH). PeKoMeHIyeTcsl J1eJaTh OTCTYIbI
JUisi 0003HaueHMsI ab3alleB M MYHKTOB IJIaHA, MPOOETbHBIE CTPOKHU JUIsl OTAENICHUS
OJIHOM MBICITH OT JApyroM, Hymepauuio. Eciam ompenenenus, ¢hopmyibl, TpaBuUia,
3aKOHBI B TEKCTE MOYKHO CHIeJIaTh 00Jiee 3aMETHBIMU, UX 3aKIII0OYAIOT B PAMKY.

4. 3amucu HYXHO CO37aBaTh C MCHOJb30BAaHUEM TIPHUHSITHIX YCIOBHBIX
0003HAYEHUH. Koncnextupys, 00s13aTeIbHO HE00XO0AMMO yHnoTpeOIIsATh
pa3HoOOpa3HbIie 3HAKK (MX HA3BIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITh yKa3aTeld W
HaIPaBJISIONINE CTPEIKH, BOCKIIUIIATEILHBIC U BONPOCUTEIIbHBIC 3HAKU, cOYeTaHus PS
(mocnecnoBue) u NB (oOpatuth BHUMaHue). Hanpumep, clIOBO «CeA0BaTEIbHOY» BBI
MO)KeTe OOO3HAaYuTh MareMmaThudecko ctpenkoi =>. Korma BbeIpaOoTaeTcsi CBOM
cOOCTBEHHBIN 3HAKOBBIA HA0Op, CO3/1aBaTh KOHCIIEKT, a TOCIEe U U3ydaTh €ro, Oyjaer
npoie u ObICcTpee.

He HyxHO 3a0biBaTh 00 abOpeBuarypax (COKpalIeHHBIX CJIOBaxX), 3HaKax
PaBEHCTBA U HEPABEHCTBA, OOJIbIIIE U MEHBIIIE.

Bonbiyto mons3y ais co3maHusi MPaBUIBHOTO KOHCIEKTA JAIOT COKPAIEHUS.
OnHako MHOTHE CUMTAIOT, YTO COKpAIICHHE TUIA «JI-Thb» (IyMaTh) U MOJAOOHBIE UM
HCITOJIB30BaTh HE CIIEIYET, TaK KaK BIIOCICACTBUU OOJBIIOE KOJIMYECTBO BpPEMEHU
VXOOUT Ha pacmu@poBKYy, a YTCHHE KOHCICKTa HE JODKHO IMPEPHIBATHCS
MMOCTOPOHHUMH JICUCTBUSAMH | pasMmblluieHUsAMHU. Jlydmie Bcero paspaboTath
COOCTBEHHYIO CHCTEMY COKpAICHU ¥ 0003HAYaTh MMM BO BCEX 3aITUCAX OJTHU U TEC JKE
cioBa (1 He 4To uHOoe). Hanpumep, cokpailieHue «r-Th» OyJIeT BCerja U Be3/ie CJIOBOM
«TOBOPHUTHY, a OoJbias OykBa «P» — cioBoM «paboTay.

5. Hy»Ho u30eraTh CIOXHBIX U JUIMHHBIX PACCYKICHUH.

6. [Ipy KOHCTIEKTUPOBAHUU JIyUIII€ MTOJIH30BATHCS OBECTBOBATEILHBIMU

IPENJIOKEHUSIMU, N30eraTh CaMOCTOATEIBLHBIX BOIPOCOB. Bompockl yMeCcTHBI Ha
MOJISIX KOHCIIEKTA.

7. He Hy»XHO cTapatbcs 3apuKCHpoBaTh MaTEpHasl TOCIOBHO, TIPU 3TOM YacTO
TEPSIETCS TJIABHASI MBICITh, K TOMY K€ TaKyl0 3aliCh TPYJIHO BecTH. BTopocTteneHHbIe
CJIOBa HYKHO OTOpachIBaTh, 0€3 KOTOPHIX IJIABHASI MBICIIb HE TEPSETCSI.

8. Ecii B IEKIMM BCTPEUYAIOTCSI HETIOHATHBIE TEPMHUHBI, MOKHO OCTaBUTh MECTO,
a TIOCJIC 3aHSITHH YTOUHHUTH UX 3HAYEHHUE y MPEIo aBaTeIsl.

2.4 Meroauueckne YKa3aHus 10 HANMCAHUIO pedepara

Pedepar saBnsieTcss MHAMBUAYAIbHON CaMOCTOSATEIBHO BBIMOJHEHHON paboTOM
00yuaroIierocs.

Temy pedepara oOyuaromuiics BBIOMpaeT W3 TMEPEUHS TEM, PEKOMEHyEMBIX
npenojaBaTesieM, B (JOH/IE OLIEHOUYHBIX CPECTB.

Pedepar, xak mnpaBuio, OOMKEH COJAEPKaTh CJIEAYIOUIHME CTPYKTYpHBIC
DJIEMEHTHI:

TUTyNBHBIN IUCT

Conepxanue

Beenenue



OcHOBHas 4acTh

3aKJII0YEHNE

CnHcoK UCTIOTB30BAHHBIX HICTOYHUKOB

[Tpunoxxenus (mpu HEOOXOTUMOCTH).

[TpuMepHbIii 00bEM CTPYKTYPHBIX 2JIEMEHTOB pedepara:

HammenoBanme gacteit pedepara KonnuecTBo cTpaHuiy
THUTYIBHBIN JHCT 1
Coneprkanue (C yKazaHHEM CTPaHHUI) 1
BBenenne 2
OcHOBHas 4acCTh 15-20
3aKJIIOYEHHE 1-2
CIHCOK MCIOJIb30BAHHBIX HCTOYHUKOB 1-2
[Tpunoxenus be3 orpannuenui

B coxepxanuu TpUBOASATCS HAMMEHOBAHUS CTPYKTYPHBIX 4HacTed pedepara,
1aB U naparpad)oB €ro OCHOBHOM 4acTH C YKa3aHUEM HOMEpa CTPaHUIIbl, C KOTOPOM
HaYMHAETCS COOTBETCTBYIOIIAS YacTh, IlaBa, maparpad.

Bo BBeaenum mpaercs oOmias XxapaktepucTtuka pedepara: 0OOCHOBBIBAETCSA
aKTyaJbHOCTh BHIOPAHHOW TEMBI; ONpEENsieTCs 1elb paboThl U 3a/1auu, MOJIeKAIUE
perieHuto st e€ JOCTIKEHHUS, OMHCBHIBAIOTCA OOBEKT W MPEAMET HCCIeAOBaHUS,
uH(popMaIMoHHast 0a3a MCCIIEIOBaHUA, a TAKXKE KPaTKO XapaKTEPHU3yeTCs CTPYKTypa
pedepara no riaBam.

OcHoBHas 4YacTh JIOJDKHA COJEp)KaThb Marepual, HEOOXOIUMBIN s
JTOCTUKEHUS TIOCTaBJICHHOM LeIM M 3aJay, pelIaeMbIX B TMPOIECCE BBIMOTHEHUS
pedepara. Ona BkIItO4aeT 2-3 riaBbl, KaXaash U3 KOTOPBIX, B CBOIO OUepe/lb, ACIUTCS
Ha 2-3 maparpada. CoaepkaHue OCHOBHOM 4acTW JOJKHO TOYHO COOTBETCTBOBATh
TE€M€ MPOEKTa U MOJIHOCThIO €€ PaCKpPhIBATh.

I'maBel u maparpadsl pedepara TODKHBI PacCKphIBaTh OINKHCAHUE PEIICHUs
MOCTaBJICHHBIX BO BBeJeHUHU 3adad. [losTomMy 3arosioBky IiaB M maparpadoB, Kak
PaBUIIO, TOJDKHBI COOTBETCTBOBATH O CBOEH CyTH (hopMyIMpoBKaM 3aga4 pedepara.
3aromnoBka « OCHOBHAs 4acTh» B COJIEpKaHUU pedepaTa ObITh HE TOJKHO.

['maBpl  OCHOBHOW 4YacTH pedepara MOTyT HOCHUTh TCOPETUUYECKUMA,
METOJ0JOTUYECKUM U AaHATTUTUYECKUM XapaKTep.

OO6s3arenbHBIM i pedepaTa SBISETCS JOTHYECKas CBSI3b MEXKIY TilaBaMy U
MOCJICIOBATEILbHOE Pa3BUTHE OCHOBHOW TEMbl Ha TMPOTSHKEHUHM Bcel pPabOTHI,
CaMOCTOSITENIbHOE M3JI0)KEHUE MaTepuana, apryMEHTUPOBAHHOCTh BBIBOAOB. Takxke
00s13aTeNIbHBIM ~ SIBJIICTCSI HAJW4YUMe B OCHOBHOM dacTu pedepara CChUIOK Ha
UCII0JIb30BaHHBIE UICTOUHHKHU.

N3noxenne He0OXOAMMO BECTH OT TPEThEro Jinia («ABTOp ToJjaraert...») Jubo
UCIIOJIb30BaTh O€3JIMYHbIE KOHCTPYKIMU W HEONPENEICHHO-IMYHbIE MPEIOKEHUS
(«<Ha BTOpOM »3Tame wucCClenyloTcs Cleayrlue Noaxonsl...», «lIpoBeaenHoe
UCCJIeIOBAHUE MTO3BOJMIIO JOKA3aTh...» U T.II.).

B 3akntoueHun JIOrM4ecKd MOCAe0BATEeNbHO M3JIaratoTCs BBIBOJIBI, K KOTOPHIM
MIPUIIIEN CTYJCHT B pe3yJbTaTe BHINOIHEHUS pedepaTa. 3aKIIOUeHHE TOJDKHO KPAaTKO




XapaKTEpHU30BaTh PEIICHUE BCEX MOCTABICHHBIX BO BBEJACHUM 3a/ad U JOCTHKECHHE
1enu pedepara.

Crucok MCIOJIb30BAHHBIX MUCTOYHUKOB SIBJIIETCS COCTABHOW YacThlO pabOTh U
OTpakaeT CTENeHb M3YYEHHOCTH paccMmaTpuBaeMoil mpobnemsl. KoauuecTBo
UCTOYHUKOB B CIIMCKE ONpPEIENSIeTCS CTYJECHTOM CaMOCTOATENIBbHO, JUIS pedepara Ux
pexomenayemoe konnuectBo oT 10 1o 20. IIpu 3ToM B crivcke 0043aTENbHO JOJIKHbI
IIPUCYTCTBOBATh HCTOYHWKHU, W3JAAHHBIE B IMIOCIEOHUE 5 JIET, a TakKXKe HbIHE
JNEUCTBYIOIIME  HOPMATHBHO-NIPABOBBIE  AKThl,  PETyJHMPYIOIIME  OTHOIIECHMS,
paccMaTpuBaeMeble B pedepare.

B npunoxeHus cnenyer OTHOCUTH BCIIOMOTATENbHBIM MaTepUai, KOTOPBIN MpU
BKJIIOYEHMM B OCHOBHYK) 4YacTb padOThl 3arpOMOXKAAE€T TEKCT (TaOJauIbl
BCIIOMOT'aTeJIbHBIX JIAHHBIX, MHCTPYKIUHU, METOJIUKH, POPMBI TOKYMEHTOB U T.II.)

2.5 MeToanueckue ykazanusi mo ogpopmiieHuio pedepara

2.5.1 O¢opmiieHnEe TEKCTOBOM YaCTH

[Ipu odopmieHun TekcToBOM Yactu pabotsl ucnoiszyercs [OCT 7.32-2017.

Pabora nmommkHa OBITH BBINOJHEHA IEYAaTHBIM CHOCOOOM C HCIIOJIb30BAHUEM
KOMIIBIOTEPA W IPUHTEpPA Ha OJHOM CTOpoHE JucTa Oejoi OyMaru OAHOIrO copTa
dopmara A4 (210 x 297 mMM) yepe3 moJITOpa HMHTEpBaJa M pa3MepoMm mipudTa
NimesNewRoman 14 nynkroB. IlomyxupHblii mpUPT OPUMEHSIOT TOJIBKO JUIS
3aroJIOBKOB  pa3lieJIoOB M TOJPA3JEiOB, 3aroJIOBKOB CTPYKTYPHBIX 3JEMEHTOB.
[TonyxupHblid LIpUPT B TEKCTE paOOTHI HE TPUMEHSIETCS.

Crtpanuisl paOOThI TOKHBI UIMETh CIIETYIOUIUE MOJIS: TpaBoe — 15 MM, JeBoe —
30 MM, BepxHee U HKHee — 20 MM. AO3alHBII OTCTYI JOJIKEH OBITh OJJUHAKOBBIM 10
BCEMY TEKCTY M paBeH T 3HakaMm (1,25 cm).

Bce cTtpanuiel paboThl, BKIIIOUas MPUIIOKEHHUS, HyMEPYIOTCS MO MOPAIKY 0e3
IIPOIIYCKOB M NOBTOpeHUW. [lepBOM CTpaHMIIEd CUYMTAETCA TUTYJIBHBIA JIUCT, Ha
KOTOPOM HyMepalusi CTPAHULl HE CTAaBUTCS, Ha CIEAYIOLIEH cTpaHulle cTaBuTcs Ludpa
«2» U T.1I.

[TopsnkoBBIE HOMEP CTPAHULBI NIEYATAOT B LEHTPE HUKHEW YacCTU CTPAHULIBI
0€e3 TOUKH.

O6o3HavyeHus: enuHUIl (HU3UIECKUX BEIMYUH B TEKCTE padOTHl MPUBOIUTH B
coorBeTcTBUM ¢ ['OCT 8.417-2002. CokpanieHue pycCKHUX CIOB U CIIOBOCOYETAHUN B
TeKcTe padoThl NpUBOIUTH B cooTBeTcTBUU ¢ ['OCT 7.12-93.

2.5.2 OdopmiieHue coep:kaHusi, 3ar0JI0BKOB

CopmepxaHue  BKIIOYAeT  BBEACHHE, HANMEHOBAaHWE BCEX  pa3JIelioB,
MOIpa3AeioB, 3aKIIOYEHNUE, CIHCOK HCIOJb30BAHHBIX MCTOYHHKOB M HAaWMEHOBAHMSI
MPWIOKEHUHN C yKa3aHHEM HOMEPOB CTPAHULI, C KOTOPBIX HAYUHAIOTCS 3TU DJIEMEHTHI
paboTHI (MPU UX HATMYIUH).

Kaxnyo 3ammcs coaepxkanus oGOpMISIIOT Kak  OTHEIbHBIA  ab3arl,
BBIPOBHEHHBIN BieBO. Homepa cTpaHull yKa3blBalOT BBIPOBHEHHBIMHU IO IMPABOMY
Kparo TMOJisi M COSAMHAIOT ¢ HAUMEHOBAHHUEM CTPYKTYpHOTO 3JI€MEHTa, pa3jenia WU
noJipa3ziesia oCpeACTBOM OTTOUHS.



3aroJIOBKM B COJIEP>KAHUM JOJDKHBI TOYHO IOBTOPSATH 3arojIOBKH B Tekcre. He
JIOITyCKAeTCsl COKpAIaTh WM IPUBOJIUTH 3ar0JIOBKHU B IPYroi (popMyIrpoBKe.

O0603HaueHus NOAPA3/1EI0B MPUBOAST I1OCIIE A03aIHOTO OTCTYIIA, PABHOTO ABYM
3HakaMm (0,5 cM), OTHOCUTENIbHO 0003HAUEHUS Pa3/IEiIOB.

[Ipy HEOOXOAMMOCTH TPOJOJDKEHHE 3allUCH  3arojloBKa pasieiia WIH
nojpasziesia Ha BTOPOH (MOCIEqyIolIel) CTPOKE BBINOJHSIOT, HauWHas OT YPOBHS
HayaJia 3TOT0 3aroJioBKa Ha MEPBOM CTPOKE.

HaumenoBanuve cTpykTypHbiX 3iemeHToB  padotsl  «COJEPKAHUE,
«BBEJIEHUEY, «3AKIIIOYEHUEY, «CITMCOK NCITOJIb3OBAHHBIX
NCTOYHUKOBy, «ITPUJIOXEHUE» cnenyet pacnionaraTe B cEpeAHE CTPOKU 0€3
TOYKM B KOHLE M I€4aTaTb MPONHCHBIMU OyKBaMu, He NoguyepkuBas. Kaxabii
CTPYKTYPHBII 3JIEMEHT U KaXKJIbIi pa3esl OCHOBHOM 4acTH pabOThl HAYMHAIOT C HOBOM
cTpaHulpl. CTPYKTYpHBIE 3JEMEHTHI pabOThl BBIAEISIOTCS IMOJY>KUPHBIM LIPUPTOM,
Harpumep COAEPXKAHUE.

3arojloBKM pa3fesioB U MOJpa3fesioB OCHOBHOM YacTH paboOThl ClEQyeT
HA4YMHATh ¢ a03aI[HOTO OTCTYIA U pa3MeIIaTh M0CIIe MOPSIKOBOIO HOMEpa, eyaTaTh C
OPONUCHON OYKBBI, OJYKUPHBIM IIPUPTOM, HE MOAYEPKUBATH, O€3 TOUKH B KOHIIE.
IlepeHoc cnoB B 3arojoBKE HE JOIycKaeTcs. Ecim 3arosioBOK COCTOMT U3 JBYX
IPEIIOKEHNN, UX Pa3ieIIIOT TOYKOM.

PaccrosiHne MexaIy 3arojloBKaMd W TEKCTOM JIOJDKHO OBITh pPaBHO TpeEM
unrepBaiam (30 nr). Paccrosinue Mexay 3aroioBkamu — 1Ba uHtepBaia (20 mr).

Pa3zpensl 1 moapaszaensl AOHKHBI UMETh MOPSIIKOBBIE HOMEpa, 0003HAUEHHbIE
apabckumu 1udpamMu 0€3 TOUKM M 3amucaHHble ¢ ab3anHoro orcrymna. [loapazaesns
JOJDKHBI MMETh HYMEpALMI0 B Mpefenax KaXAoro pasiena, HOMep Moapas3felia
COCTOMT M3 HOMEpA pa3zielia v MoApa3eia, pa3aeaeHHbIX TOYKOM.

2.5.3 OdopmiteHue WILITIOCTPALMH

NnmrocTpatuBHBI ~ MaTepuan JOJKEH OBbITh  MPEACTaBICH PUCYHKAMHU.
KonuyecTBo mmmtocTpanuii 10KHO ObITh JOCTATOYHBIM ISl TIOSICHEHUHN U3J1araeMoro
TEKCTa.

NnnrocTpanuu  ciemayeT pacrmoJiaraTh HETMOCPEACTBEHHO TIOCHIe TEKCTa, B
KOTOPOM OHH YIIOMUHAIOTCS BIEpPBBIC, WM HA CIENYIONEH CTpaHulle, a TpU
HEOOXOIUMOCTH B MPUIIOKEHUU.

NnntocTpauuu, 3a MCKIOYEHUEM WJUTIOCTpAMil  MPWIOKEHUM, CIeayer
HyMepoBaTh apabckuMu IUpaMu CKBO3HOW HyMepaluel Wi B Ipeiesiax pasjena,
HarpuMep: «PucyHok 2.3» (TpeTuil puCyHOK BTOPOTO pa3jie).

[Ipu ccpimkax Ha WUIIOCTpAlMU  CleAyeT NHucaTh «...B COOTBETCTBHM C
PUCYHKOM 2» MpU CKBO3HON HyMepaluu U «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HyMEpaluu B IIpejenax pasena.

NnnrocTpanyyi  TODKHBI  WMETh HAaWMEHOBAaHHWE W, €CIM  HE0OXOAMMO,
MOSICHUTENbHBIE JIaHHbIE (MOAPUCYHOUHBINH TeKCT). CioBo «PHCyHOK», ero HOMEp U
yepe3 TUPE HAMMEHOBAHKE MTOMENIAIOT MOCTE MOSICHUTENBHBIX JAHHBIX U PACTIOJIAral0T
B LIEHTPE MOJI PUCYHKOM 0€3 TOUKH B KoHIIE (puc.l).



CrHeTeMHEIH DI0OK
MoHuTo
IIponeccop BuyTpeHsas p
TTAMATHR
HadopMamonsad MarHCTPATE < Knasuatypa
{ Mpl11b

Brnok meTaEna BHengaa maMate

Pucynoxk 1 — [IpUHIIUIIBI TOTUCTUYECKON CUCTEMBI
Pucynox 1 — [Ipumep odopmiienus pucyHka

Ecnu HanmMeHOBaHWE pUCYHKa COCTOUT M3 HECKOJBKUX CTPOK, TO €ro CleIyeT
3aMUChIBATh YEPE3 OJIMH MEKCTPOUHBIM MHTEepBa)l. HanMeHOBaHUE pUCYHKA MPUBOSIT
¢ npornucHo OykBwl. [lepeHOC CI0B B HAMMEHOBaHUU TpaUUECKOro MaTepuana He
JOITyCKaeTCsl.

Mexay HauMEHOBAaHWEM WLIIOCTPAIMA M TEKCTOM PaOOThl JOKHO OBITH
OCTaBJICHO HE MEHEE OJTHON CBOOOIHOM CTPOKH.

NnnrocTpanuu, KOTOphlE 3aHUMAIOT 00beM 0oJiee OJHOW CTpaHMWIIbI, CIEAYyEeT
pacronaraTh B PUJIOKECHUSIX.

NnnrocTpanuu KaXKa0ro TPHIOKEHUS 0003HAYalOT OTIEIBHOM HyMmeparuen
apabckumu mudpamu ¢ goOaBieHueM mepen Iudporl 0003HAYCHHE MPUIIOKEHUS.
Hanpumep, Pucynok A.3.

2.5.4 ITocTpoenne TaduL

[Hudposoit Marepuan, kak mnpaBuiao, oGopmisitoT B Buae Tabnui. Tabmuua
COJICP)KUT TPH BUJA 3aroJIOBKOB: OOIWH, BepxHHE W OOKOBbie. OOIIMII 3aro0BOK
OTpa)KaeT CoJIep>KaHhe BCEeM TaOIMILI (K KAKOMY MECTy U BPEMEHU OHA OTHOCHUTCS),
pacmojaraeTcsi HaJ €e¢ MaKeTOM U SBISIeTCS BHEIIHHM 3arojioBKoM. BepxHme
3aroJIOBKM XapaKTEpHU3yIOT cojaepkaHue rpad, a O0koBbie — CTpOK. OHH SBISIOTCS
BHYTPEHHUMHU 3arojoBkamu. Tabmuia opopmiiseTcss B COOTBETCTBUU C PUCYHKOM 2.

HaumenoBanne cnemyer mnomemniatb Haj Tabnuieil cieBa, 6e3 ab3aIfHOro
orcryna B cuenytomiem ¢dopmare: Tabmuma Homep Tabmunbr - HamMenoBanwme
Tabnuiel. HanMmenoBanue TaOiMIbI MPUBOAAT C MPOMUCHOW OYyKBBI 0€3 TOUKH B
KOHIIE.



Ecnu HanmeHoBaHue TaONMIBI 3aHUMAET JBE CTPOKH W OoJjiee, TO €ro clieayeT
3aIMChIBATh Yepe3 OJIMH MEKCTPOUYHBIN HHTEPBAJ.

Tabmuiyy cineayeT pacrojaraTh B paboTe HEMOCPEJACTBEHHO IOCJE TEKCTa, B
KOTOPOM OHA YIIOMHUHAETCS BIIEPBBIC, UJIM Ha CIEAYIONIEH CTPaHUIIE.

[Tocne TaGauIBl T0KHO OBITH OCTABJIEHO HE MEHEE OJTHOM CBOOOIHOM CTPOKH.

Tabmuoa -
HOMep HaHMeHOBaHHE Ta0IHIIEI
Tonoeka { } 3aromoekH rpad
}  Tlog3aroloBKH
rpad
CrpokH
} (ropHsoHTanBHBIE
paasr)
BOKOBHK I'pads! (KOTOHKH)
(rpada 14

3aTOJIOBEKOE)

Pucynok 2 — MakeT TaOHIIbI

TaOnumpl, 3a HCKIIOUEHHWEM TaOJMUIl MPUIOKEHUH, ClelyeT HyMepoBaTh
apabckumu 1udpaMu CKBO3HOM HyMepaIuei.

JlommyckaeTcsi HyMepoBaTh TaONHIIBI B Mpeenax pasaena. B aTom ciydae Homep
TaOJIUIBI COCTOUT U3 HOMEpPA pasfiena U MOPSIKOBOrO HOMepa TabIUIlbI, pa3AeieHHBIX
TOYKOM, HanpuMep: «Tabnuna 2.1» (nepBast TabauIa BTOPOTO pa3jena).

Ha Bce Tabnuiibl TOJKHBI OBITh CCBUIKHM B padoTe. [Ipu ccpuike cienyeT nucatb
«...B COOTBETCTBHH C JAaHHBIMU, NPEJCTABICHHBIMH B TaOnuie 3» MpU CKBO3HOM
HyMepaluu 1 «...1M0 JaHHBIMH, TMPEICTABICHHBIM B Tabmuie 2.2» Mpu HyMepaluH B
npenenax pasnaena.

Tabmuibl, KOTOpbIE 3aHMMAIOT OOBEM OOJiee OTHOW CTPAHUIIBI, CIEAYyeT
pacrojarath B IpUJIOKEHUSX.

3aronoBku Tpad M CTPOK TaOIMIBI CIEAyeT MHCATh C MPOMHCHONM OYKBBI B
€IMHCTBEHHOM YHCJIe, a TMOJ3arojoBKM TIpad - cO CTpPOUYHON OYKBBI, €CIM OHU
COCTaBJISIFOT OAHO IMPEAJIOKEHUE C 3ar0JIOBKOM, MJIM C MPOMUCHOW OYKBBI, €CJIM OHU
UMEIOT CaMOCTOSITENIbHOE 3HayeHHe. B KOHIlE 3aroJIoBKOB U MOA3aroJ0BKOB TaOJIHUIY
TOYKH HE CTaBST.

Tabnumpl creBa, cmpaBa M CHU3Y, KaK MPaBHIO, OTPAHMYUBAIOT JIMHUSMHU.
JlommyckaeTcsi HpUMEHSTh pa3Mmep mpudTa B Ta0JIMIle MEHbBIIINMA, YEM B TEKCTE.

Pazpenarb 3arojloBKM M T0J13arojOBKM OOKOBMKA M Tpad AMaroHalIbHBIMU
JUHUSMU HE JOIyCKaeTcs. 3arojoBKU Trpad BBIPAaBHUBAIOT MO IEHTPY, a 3arojOBKU
CTpPOK - IO JIEBOMY Kparo.



['opu3oHTanbHBIE W BEPTUKAIbHBIC JIMHHUH, pPa3rPaHUYMBAIONINE CTPOKU
TaOJUIBI, JOMYCKaeTcss HE TMPOBOJIUTH, €CIM WX OTCYTCTBUE HE 3aTpyIHSET
MIOJIb30BaHUE TAOHIICH.

Tabnuiry ¢ 60BIIUM YHUCTIOM CTPOK JOITYCKAETCS TIEPEHOCUTD Ha IPYTOM JIUCT
(ctpanunty). Ilpu mepeHoce yactu TaOMWIBI HA APYrod JHCT (CTpaHUILy) CIIOBO
«Tabmuma», ee HOMEp M HAWMMEHOBAaHWE YKa3bIBAIOT OJWH pa3 ClieBa Haj IEPBOM
9aCThIO TAOJMIIBI, & HAJl JPYTUMHU YaCcTsIMU TakKe clieBa muinyT ciioBa «[Ipomomkenue
TaOIUIBD» ¥ YKa3bIBAIOT HOMEP TaOJIHUIIBI B COOTBETCTBHH C PUCYHKOM 3.

Tabmuma 1 — O6mias XxapakTeprucTHKa TUIIOB THOKOCTH JIOTHCTHYECKOU CHCTEMBI

Tunbl rudkocTH XapakTepucTHKA THIIOB THOKOCTH Iloxka3aTenb rHOKOCTH
1 2 3
AccopTuMeHTHas CriocoOHOCTh IPOU3BOJCTBEHHO- MaxkcumanbHbII
rMOKOCTh JIOTUCTHYECKON CUCTEMBI K OOHOBJIEHUIO K03 puEeHT OOHOBICHUS
IPOAYKLUHU IPOAYKLUHI

TexHonornyeckas CnocoOGHOCTh MPOU3BOICTBEHHO- -
rMOKOCTb JIOTUCTUYECKOI CHCTEMBI UCIIOIb30BaTh

pa3IYHbIE BAPUAHTHI TEXHOJIOIHUECKOT O

nporecca s CrilaXMBaHUs BO3MOXKHBIX

OTKJIOHEHHH OT NpeaBapUTEIbHO
pa3paboTaHHOro rpaduka Npou3BOACTBA

Pazpulé CMpanuybl
[Tpogomkenue Tabauibl |

1 2 3
I'mOkocte  00BEMOB CnocoOHOCTh TPOU3BOJICTBEHHO- MuHuMmanbHbIN pazmep
MIPOU3BOJICTBA JIOTUCTUYECKON CUCTEMBI napTuy (MaTepualIbHbIX
parroHaIFHO U3TOTABINBATH JIETATN MTOTOKOB

(mosrypaOpHKaThl) B yCIOBUAX
JTMHAMUYHOCTH Pa3MEpOB MapTHH

3amycka
I'nOkocTh Bo3MoxHOCTH MOAYIMPOBAHUS U MakcumanbHOE YUCII0
pacLIUpPEHHs] CUCTEMBI MOCJIEAYIOLLErO pa3BUTHUS €IMHHUI] 000PyJOBaHHS,
(pactupenmusn) KOTOPBIE MOTYT OBITh
3a/1IeiCTBOBaHbI B THOKOMH
MIPOU3BOJICTBEHHO-

JIOTUCTUYECKOUN CUCTEME IIPU
COXpPaHEHUU OCHOBHBIX
MPOEKTHBIX PELICHUI 1O
JIOTUCTHYECKOH cucTeMe U
CUCTEME YIIPABJICHUS

Pucynok 3 — [Ipumep odopmiieHus TaOIuIIbl, pa3AeiaeHHON Ha YaCTH

Ecnu noBTOpsifomumiicss B pa3sHbIX CTpOKax rpadbl TaOJIUIBI TEKCT COCTOUT U3
OJTHOT'O CJIOBA, TO €ro MOCJIe MEPBOro HAMKCAHUs AOMYCKAETCS 3aMEHSATh KaBbIYKaAMMU;
€cJId U3 JIByX U 0oJiee CJIOB, TO MPHU MEPBOM MOBTOPEHHUH €0 3aMEHSIOT CJIOBAMH «TO
xKe», a ganee - KaBblukaMd. CTaBUTh KaBBIYKM BMECTO IOBTOPSIOIIMXCS IHD,
OyKBEeHHO-IIM(PPOBBIX 0003HAYECHMIA, 3HAKOB U CUMBOJIOB HE JIOMYCKAETCS.




Tabmuupl KaxAoro MNPUIIOKEHHUS O0003HAYaIOT OTIAEIBHOM HyMepaluein
apabckumu 1udpamu ¢ gobaBiieHreM nepe Mudpoit 0003HaAYCHUS TPUITOKCHUS.

Ecnu B paboTe onHa Tabnuiia, To oHa A0 KHA ObITh 0O003HadYeHa «Tabmuma 1»
i «Tabmuia B.1», ecniu oHa npuBeneHa B npuioxkeHuu B.

2.5.5 O¢popmiieHune nepevucaeHuin

[lepen kakabIM »HJIEMEHTOM TME€PEUYMCIICHUS CIeAyeT CTaBuTh Tupe. llpu
HEOOXOJAMMOCTH CCBUIKM B TEKCTE PaOOThI HA OJWH W3 3JEMEHTOB MEPEUHUCIICHUS
BMECTO THPE CTaBATCS CTPOUYHBIC OyKBBI B MOPSIKE PycCKoro andaBWTa, HAYMHAS C
OYKBBI «a» (3a UCKJIIOYEHUEM OYKB &, 3, #, 0, 9, b, Bl, b).

[Ipocteie mepeuncnenus (COCTOAT W3 HECKOJBKUX CJIOB, 0€3 3HAKOB
MpENUHAHUS BHYTPH) OTICISIOTCS 3amsTOM, CIOXKHBIC (€CITH 3JIEMEHTHI HE COBCEM
MPOCTBI, CO 3HAKaMH TMPENUHAHWS BHYTPH JHUOO TIEPCUHUCICHUS HUMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOH C 3amsTOM.

Ipumep 1. IIpocThie nepevucaIeHus

ITpumep 1. IIpocTbie nepeuncaeHus

K noructuueckum mporieccaMm OTHOCST:

- pas3rpy3Ky ¥ NpUEMKY IPY30B,

- BHYTPHUCKIIQJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaIUPOBAHUE U XpaHEHUE,

- KOMIUTCKTAITUIO 3aKa30B B OTIPY3KY,

- TPAHCITIOPTHPOBKY U IKCITCTUITHIO 3aKa30B,

- ¢OOp ¥ IOCTaBKY MyCTHIX TOBAPOHOCHUTEIIEH,

- “HPOPMAITMOHHOE 00CTY)KHBAHKE CKIIaa.

Ipumep 2. Cii0:kHbIC NIEPEeYUCICHUS (CO 3HAKAMHU NPENUHAHUS BHYTPH)

Pa3nnuaroT HECKOJIBKO CIIOCOO0B XpaHEHHS TOBAPOB:

- COpPTOBOM — cmocoO XpaHEHWs, MPU KOTOPOM TOBaphl Pa3HBIX COPTOB
pa3sMeIAaTCs OTAEIBHO APYT OT IpyTa;
- TapTUOHHBIM — MPU OBTOM CHOCOOE XpaHEHUsA Kakaas MapTus TOBapa,

OpUILIEANas Ha CKIad, XPaHUTCS OTAEIbHO, IIPU 3TOM B COCTaB MapTUU MOTYT OBITh
BKJIFOUEHBI TOBAphl Pa3HbIX BUJIOB U HAUMEHOBAHUI;

- TApPTUOHHO-COPTOBOM — 3TOT CMOCO0 XpaHEHUs MOJAPa3yMEBAET, YTO Kaxjaas
MapTUsl TOBapa, NpPUILEIIIAas Ha CKJIaJd, XPAHUTCS OTAEJNBbHO, HO BHYTPH MapTUU
TOBapbl pa30oMpaIOTCS MO TUIAM M COPTaM, KOTOpbIE TaKXe 000COOJSIOT MEXKIY
coboii;

- M0 HAaWUMEHOBAHMUSIM — CIOCOO XpaHEHWs TOBAapOB, MPU KOTOPOM TOBApPbI
KQKJI0r0O HAMMEHOBAHUS XPAHSITCS OTACIBHO.

Ipumep 3. CiioxkHbIe IEpevncaeHus (MepevyncJaeHnusi MMEIT MHOTOYPOBHEBYIO
CTPYKTYpY).
Jloructuueckue cyOBbeKThl KIACCUPUIUPYIOTCS IO Pa3IMYHBIM IPU3HAKAM.
- HAKOIIUTEJIX 110 BUJIAM:
- 0 THILY IPOU3BOJACTBA OPTaHU3ALINH:
1) equHUYHBIE,
2) cepuliiHble,
3) MaccoBbI€;
- IO XapaKTepy TEXHOJIOTHYECKHUX IMPOLECCOB:



1) HenpephIBHBIE,
2) TUCKpETHHIE.

2.5.6 IIpaBuiia cOKpaleHUs CJI0B M CJIOBOCOYETAHUM

CokpaliieHue CJIOB U CIIOBOCOYETAHUNA Ha PYCCKOM s3bIKE O(OPMIIIIOT B
cootBetcTBUM ¢ TpeboBanusimu ['OCT 7.12 — 93.

Ecnu B pabote ucnonp3yioT 0ojiee TpeX YCIOBHBIX 0003HAUEHUH, TPeOyIOInX
MOSICHEHU, TO COCTaBJISIETCSI UX MEpPEYEeHb, B KOTOPOM ISl KaXXAOrOo OOO3HAYEHUS
MPUBOJAT HEOOXOAUMbBIE CBEJICHUSI.

Ecnu ycnoBHbIX 0003HAaYeHW MeHee TpeX, OTACIbHBIM TepeueHb He
COCTABJISIIOT, a HEOOXOJAMMBIE CBEIEHUS YKa3blBAIOT B TEKCT€ padOThl WM B
MOJICTPOYHOM MPUMEUAHUH TP TIEPBOM YITOMUHAHUH.

[lepedyeHs moMemIaOT MOCIE COAEPKAHUS padOTHI.

Crpykrypnbiii aneMeHT «] IEPEUEHD COKPAIIIEHUI 1 OBO3HAYEHNI»

HAaYMHAIOT cO clNoB «B HacTosmei paboTe MPUMEHSIOT —CIEIYIONIUe
COKpAIIeHUs] U 0003HAUYCHHUSI.

[lepedenn cokpaineHuii 1 0003HAYEHUHN JOJKEH pacrojiaraThCsi CTOJIOIOM 0e3
3HAKOB TMpENUHaHUusS B KOHIE cTpoku. CreBa 6e3 ab3aIiHOro OoTcTymna B andaBUTHOM
MOPSAJIKE MPUBOJISATCSA COKpAICHUS, YCIIOBHBIE 0003HAUYCHMS, a CIIPaBa Yepe3 TUPE — UX
neTanbHas paciu@poBka.

Hanuuue nepeuHs yka3bIBalOT B COAEPKaHUU PaOOTHI.

2.5.7 Odopmienue popmy.a

VYpaBHeHus u GopMyJsbl CIEAYeT BBIAEIATh M3 TEKCTa B OTACIBHYIO CTPOKY.
Beriiie n Huxke Kaxa0i GopMyJibl WM ypPaBHEHUS JTOJHKHO OBITh OCTABJICHO HE MEHEE
OJIHOM cBOOOIHOM CcTpoku. Ecnm ypaBHeHHE HE yMeEIIaeTcs B OJHY CTPOKY, TO OHO
JIOJKHO OBITH MEPEHECEHO IOCJe 3HaKa PaBEHCTBA (=) WJIM MOCIe 3HAKOB IUTOC (+),
MUHYC (-), yMHOXXEHHUS (X), AeJIeHUd (i) WK IPYTUX MAaTEMAaTUYECKUX 3HAKOB, IPUUEM
3HaK B Hauaje CIeAyIIel cTpoku moBTopsitoT. [lpu mepeHoce dhopmysibl Ha 3HaKe,
CHUMBOJIU3UPYIOLIEM ONIEPALIMI0 YMHOKEHUS, TPUMEHSIOT 3HAK «X).

[Tosicnenne 3HaYeHWW CUMBOJIOB W YHCIOBBIX KOA(D(PHUIMEHTOB crlemyer
MPUBOJANTH HETOCPEACTBEHHO TOJ (OPMYJIOM B TOW K€ TMOCICTOBATEIHHOCTH, B
KOTOpOM OHU JaHbl B (QopMyie. 3Hauy€HUWE KaXJOro CHMBOJIA M YHCIOBOIO
ko3 dunrieHTa He0O0X0AUMO MPUBOAUTH C HOBOM CTPOKU. [lepByto CTpOKy MosicHEHUs
HAYMHAIOT CO CJIOBA «rae» 0e3 nBoeTouns ¢ ad3ara.

@opMyinbl B paboTe ciaeAyeT pacrnojiaraTh MOCEpeIUHE CTPOKH M 0003HayaTh
NOPAJIKOBOM HyMepalleil B mpenenax Bcell paboThl apaOCKUMU LU(PpaMu B KPYTIbIX
CKOOKax B KpallHEM MpaBOM TOJIOKEHUH Ha cTpoke. OnaHy Gopmyny o6o3HaudaroT (1).
IIpumep -

(1)

o2

NIy



CchUIKM B TEKCTE Ha MOPSAJKOBbIE HOMEpa (opMyJl 1al0T B ckoOkax. [Ipumep -
...B popmyme (1).

®opMyJibl, TOMENIAEMBIE B IPUIIOKEHUAX, JTOJKHBI HyMEpPOBAaThCS OTAEIbHOU
HyMepaleil apaOckuMu udpaMu B Tpeienax KakaI0oro IpuioKeHus ¢ 100aBIeHueM
nepes Kaxaou udpoit 0603HaueHus TpUIoKeHus1, Hanpumep, popmyna (B.1).

Jlonyckaercss Hymepauust GopMy B Ipenenax pasjena. B atom ciaydae Homep
GopMyNbI COCTOMT M3 HOMEpa pasziena U MOPAIKOBOrO Homepa (OpMYyIbI,
pa3lieJIeHHBIX TOUYKOW, Harpumep, (2.1).

2.5.8 Opopmienue 0ubdanOrpadpMuecKuX CCHLIOK

bubnuorpaduueckre cChbUIKM B TEKCTE pabOThl OPOPMIISIOT B COOTBETCTBUU C
tpedoBanusmu ['OCT P 7.0.5-2018.

OObeKTaMu COCTaBIICHUSI OMOIMOrpaPUUECKON CCBUIKH SIBISIIOTCS BCE BUJIBI
OMyOJIMKOBAaHHBIX W HEOIyOJIMKOBAHHBIX JOKYMEHTOB Ha JIOOBIX HOCHUTENSAX (B TOM
YHUCJIe DJIEKTPOHHBIE PECypChl JOKAIBHOIO M YJAJICHHOTO JIOCTyIa), a Takke
COCTAaBHBIC YACTH UCTOYHUKOB.

B pabote crneayeT npuMeHsTh 3aTEKCTOBBIE CCHUIKU.

CChUIKM Ha HCIIOJIh30BAaHHBIE WCTOYHHUKH CIIEIYET YKa3bIBaTh IOPSIKOBBIM
HOMEpOM OubMorpaduuecKoro OMHUCaHUsS WCTOYHUKA B CHUCKE MCMOJb30BAHHBIX
HUCTOYHHUKOB. [1opsIKOBBIN HOMED CCHUIKH 3aKJIFOYAIOT B KBaIPATHBIC CKOOKH.

Ecnu ccpimky B paboTe MpUBOIAT Ha KOHKPETHBIN (PparMeHT TEKCTa HCTOYHHUKA,
B OTCBUIKE YKa3bIBAIOT MOPSAKOBBIA HOMEP W CTPAHMIIBI, Ha KOTOPHIX ITOMEIIEH
00BEKT CCHUIKHU.

CBenieHus pa3aeisitoT 3ansiTOM.

[Tpumep.

B mexcme: [10, ¢.107]

B cnucke ucnonvb306annbix UCMOUHUKOS.

10. bankoBckoe neno: yueOHuk s OakanaBpoB / H.H. HaroueeBa, 1O.A.
PoBenckuii,

E.A. 3BonHoBa u np.; nox pea. H.H. HaroueeBoii. — 2-e uzn., nepepad. u o1, —
Mockga: [amkos u K, 2019. — 270 c.: wi. — (YueOHble u3gaHus s 0akajiaBpoB). —
Pexum JIOCTyTa: 10 MMOIIUCKE. — URL:
http://biblioclub.ru/index.php?page=book&1d=495660 (nara obpamenus: 04.03.2020).
— ISBN 978-5-394-03046-8. — TekCT: 31€KTPOHHBI.

WU

B mexcme: [15, c.95]

B cnmcke ucnosib30BaHHBIX UCTOYHUKOB:

15. bonmapeBa, T.H. Opranuzauus OyXrajirepckoro yd4yera B KPEAUTHBIX
opranm3anusx/T.H. bongapesa. — PoctoB u//l: ®@enukc, 2017. — 235 c. - (Cpennee
npodeccuonanpHoe obOpazoBanue). — ISBN  978-5-222-22002-3. — Tekcr:
HETIOCPEACTBEHHBIM.



Ecinm  ccbuiky B BBIMYCKHOM KBanu(UKAIMOHHOW paboTe NpHUBOIAT Ha
KOHKPETHBIN (PparMeHT TeKCTa JJIEKTPOHHOIO pecypca, B OTCHUIKE YKa3bIBaOT
MOPSAJIKOBBIA HOMEP UCTOYHHKA.

B mexcme: [14]

B cnucke ucnonvszoeanHvix UCMOYHUKOS:

14. Kypunosa, M.C. ITloHsiTHe, CymIHOCTh M KJIaCCU(DPUKAIMOHHBIE ACHEKThI
KpEeAUTHbIX  omeparuii  kommepueckoro  Oanka/M.C.KypunoBa. —  Tekcr:
AIIEKTPOHHBIN// AKTyalbHbIE MPOOJIEMBbl 3KOHOMHUKH B YCIOBHSIX pePOpMHpPOBAHUS
COBpPEMEHHOro oOuiecTBa: cOOpHHUK MarepuanoB [V  MexayHapogHO Hay4yHO-
MpakTHUecKor KoH(pepeHmH, nocssuieHHon 140-netuto co aHs ocHoBanuss HUY
«benl'Vy. - 2016. - C. 319-322. - URL: https://www.elibrary.ru/item.asp?1d=25641224
(mata oopamenus 04.03.2019).

Ilpumeps!l odopmienns Ooubauorpaguyeckux ONUCAHMNA  Pa3JIMYHBIX
HCTOYHUKOB

Cmambs 8 nepuooudeckux us0aHusx u COOPHUKAx cmameti.

by6HnoBa, 0. b., Muxaiinosa, 1. I'. O moaxoaax K onpeneeHuio IpoOJIeMHON
3aJI0JDKEHHOCTH KoMMepueckux 0ankoB / FO.b. by6nora, M.I'. Muxaitnosa. — Tekcr:
anektponnbii //  Baikal Research Journal. - 2017. - N 2. - URL:
https://cyberleninka.ru/article/n/o-podhodah-k-opredeleniyu-problemnoy-
zadolzhennosti-kommercheskih-bankov (nara oopamenus: 05.03.2019).

I'esumues, A. C. K BOmpocy 0 pHCK-MEHEIKMEHTE KPEAWUTHBIX OIEpalni B
koMmmMmepueckoM Oanke / A.C. I'eaumueB. — Tekct: anekTpoHHbI // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
menedzhmente-kreditnyh-operatsiy-v-kommercheskom-banke  (mata  oGpatuenus:
05.03.2019).

Ocranenko, H.A. Ponb KpeIWTHOW TMOJUTUKKA B PEATU3ALNU AKTUBHBIX
onepanuii kommepueckoro 0anka / H.A. Ocranenko. — TekcT: 25eKTpoHHBIHN // Anes
Hayku. - 2017. - T. 3. N 13. - C. 421-425. - URL:
https://www.elibrary.ru/item.asp?1d=30266712 (nata ob6pamenus: 05.03.2019).
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npodeccuonanpHoe obpasoBanue). — ISBN  978-5-222-22002-3. — Tekcr:
HETIOCPEACTBEHHBIM.

Tesucwvl 00Kk1a008, Mamepuanvl KOHGepeHyui:

KypunoBa, M.C. Ilonsatue, CymIHOCTP M KJIaCCU()UKAIIMOHHBIE ACHEKTHI
KpEAUTHBIX omepauuii kommepueckoro ©Oanka / M.C.KypumoBa. — Tekcr:
AIIEKTPOHHBIN// AKTyallbHbIE MPOOJIEMBbl 3KOHOMHUKU B YCIOBHSIX pePOpMHUpPOBAHUS




COBPEMEHHOro o0miecTBa: cOOpHUK MarepuanioB [V  MexayHapoaHOH Hay4dHO-
IpakTHUEeCKON KOoH(pepeHIuu, nocpsieHHon 140- nmeruro co aHs ocHoBanus HUY
«benl'¥». - 2016. - C. 319-322. - URL: https://www.elibrary.ru/item.asp?1d=25641224
(mara obparmenus 04.03.2019).

KouerkoBa, Y.B. 3HaueHue aHann3a KPEOUTHBIX OINEpaldid KOMMEPUYECKOTO
0aHKa B COBpPEMEHHBIX 3KOHOMHMUeckux ycnoBusix / Y.B. KouerkoBa. — Tekcr:
aneKTpoHHBIN // CoBpeMeHHBbIE MPOOJIEMbl U TMEPCIEKTUBBI Pa3BUTHS OaHKOBCKOTO
cektopa: coopauk matepuanbl [V Bceepoccuiickolt HaydHO-TIPAKTHIECKON (3a09HOM )
koH(pepenmu. OtBercTBeHHBIN penaktop S.1O. Pamgiokosa. - 2019. - C. 60-66. - URL:
https://www.elibrary.ru/item.asp?id=37728873 (nara obpanienus 04.03.2019).

Hopmamuenvle ookymenmul:

Poccuiickass @epepanusa. 3akoHbl. [ paxmanckuid koxekc Poccuiickon
Oenepanuu (4acth BTOpas) oT 26.01.1996 N 14-®d3. — Tekcrt: 30eKTPOHHBINA //

HexomMmepueckue uHTepHeT-Bepcun  cucteMbl  Koncynbrantllmoc. -  URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOparieHus:
04.03.2019).

Poccuiickas ®enepanus. 3akonbl. O OaHkax ¥ OaHKOBCKOHM JI€SITEIbHOCTH:
OenepanbHbii  3ak0H  oT  02.12.1990 N 395-1. - Tekcr: DdICKTpOHHBIN //
HexomMmepueckue uHTepHeT-Bepcun  cucteMbl  Koncynerantllmtoc. -  URL:
http://www.consultant.ru/document/cons_ doc LAW 5842/ (mara oOpaillleHus:
04.03.2019).

Poccuiickas denepanus. [loctanoienus. O TpeboBaHuAX K 0aHKaM (BKJIrOYast
TpeOOBaHMUsS K MX (DMHAHCOBOM YCTOMYMBOCTH), B KOTOPBIX YYAaCTHUKAMH 3aKyIOK
OTKpPBIBAIOTCSl CHEUUalbHbIE CYETa, HAa KOTOpPHIE BHOCSTCS JICHEKHBIE CpEICTBA,
MpeaHa3HaYeHHbIe ISl oOecreueHus 3asBOK Ha y4acTHE B 3aKyIlKax TOBapoB, padoT,
yCIyr, W TPU3HAHUM YTPAaTUBLUIMMH CHJIy HEKOTOpbIX akToB I[IpaBuTenbcTBa
Poccuiickoit @eneparuu: [locranosinenne [IpaBurensctBa PO ot 29 urons 2018 r. N
748 - Tekct: snexTpoHHbIN // HekoMMepueckne HHTEpHET-BEPCUU CUCTEMBI [ apaHT. -
URL: https://base.garant.ru/71978480/ (nara obparmenus: 04.03.2019).

Poccuiickass ®epnepanusa. Ilpukazel. O mnoapazgeneHusix banka Poccun,
obOecrieunBaromux TmpoBeneHne bankom Poccum  omeparuit | mpemocTaBiICHUS
KPEAUTHBIM OpraHU3alusiM KpEIUTOB, OOECIEUEHHBIX LEHHBIMM OyMaramMu WU
npaBaMu TpeOOBaHUS MO KpeIuTHBIM qoroBopa: ITpuka3 banka Poccuu ot 23.08.2018
N O-2212. - Tekct: anexkTpoHHbIl // Hexkommepueckue UHTEPHET-BEPCUU CHUCTEMBI
Koncyneranrllntoc. - URL:
http://www.consultant.ru/document/cons doc LAW 305421/ (mara  oOparieHus:
04.03.2019).

Poccuiickas @enepauus. [lonoxenus. O nopsake GpopMUpPOBaAHUS KPEAUTHBIMU
OpraHu3alMsIMU  PE3EPBOB Ha BO3MOXXHBIE IIOTEPU IO CCyJaM, CCYyJIHOM WU
MIPUPABHEHHOM K Hel 3anomkeHHocTu: [lonoxkenne banka Poccun ot 28 urons 2017 r.
N 590-I1. - Tekct: snekTpoHHbI // HekoMMepueckne WHTEPHET-BEPCHUH CHCTEMBI
Iapantr. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (mara
obpaienus: 04.03.2019).

Caumol 6 cemu Hnmepnem:



https://www.elibrary.ru/item.asp?id=37728873
https://base.garant.ru/71978480/

IIpaButensctBo Poccuiickoit deneparuu: obulMaIbHBIN caiT. — MockBa. —
Oo6HoBisiercst B TeueHue cytok. - URL:http://government.ru/ (mara oOparmieHus:
04.03.2019). — TekcT: 27€KTPOHHBIMN.

MunuctepctBo ¢duHaHcoB Poccuiickoit deaeparuu: obUIHAIBHBIA CalT. —
MockBa. — O6HoBiisieTcst B TeueHue cytok. - URL: https://www.minfin.ru/ (mara
obpamenus: 04.03.2019). — TekcT: 27IeKTPOHHBIMN.

denepanpHas CIy)0a TOCYJapCTBEHHON CTAaTHUCTUKHU: O(PHUITMAIBHBIA CaWT. —
MockBa. — OOHOBmsieTcss B Tedenue cyTtok. - URL: https://www.gks.ru/ (mara
oOpamenus: 04.03.2019). — TekcT: 2IEKTPOHHBIN.

HenTpansubiii 6ank Poccuiickoit @enepannu: opuIranabHblii calT. — MockBa. —
O6HoBnsiercs B TeueHue cyTok. - URL: https://cbr.ru/ (nata oOpamenus: 04.03.2019).
— TeKCT: 3JIEKTPOHHBIN.

Co6epbank Poccun: odunuanbupiii caiiT. — MockBa. — OOHOBIsIETCS B TEUSHUE
CYTOK. -

URL:https://www.sberbank.ru/ (mara o6Opamenus: 04.03.2019). — Tekcrt:
3JIEKTPOHHBIN.

Poccuiickas razera [caiit]/ yupeautens IlpaButensctBo  Poccuiickoi
®deneparuu. — Mocksa, 2012 — O6HoBisieTcst B TeueHue cytok. - URL: https://rg.ru/
(mara oopamenusi: 04.03.2019). — TekcT: 3MEKTPOHHBIN.

Banku.ru: ¢uHaHCOBBIM cynepmapket: [caliT]/ yupeautens Oununn WnbuH-
AnmaeB. - MockBa, 2012 - — OOHoBusiercas B TeueHue cyTtok. - URL:
https://www.banki.ru/(gara o6pamenus: 04.03.2019). — TekcT: 237E€KTPOHHBIM.

BANKIR.RU: wundpopmannonHoe areHrcrBo: [caiiT]/ yupeautenr OO0
«bankoBckue HoBocTH» - MockBa, 2016 — OOHOBIsieTCs B TEYEHUE CYTOK. -
URL:https://bankir.ru/ (nata oopamenus: 04.03.2019). — TekcT: 2MeKTPOHHBIN.

3nak cHocku ctaButcs [IEPEJ] Toukoil (3a UCKIIIOYEHHEM CITydasi, OMUCAHHOTO
HIDKE), 3aISITON, TOUKOH € 3aIATOM, THPE U TBOCTOUHUEM.

3nak cHocku ctaButTca IIOCJIE MHOrotouusi, BONPOCHUTEIBHOTO 3HAKA,
BOCKJIMIIATEIBLHOTO 3HAKA WJINA 3aKPhIBAIOIIEH KaBBIUKHU.

Ecnu npemnokeHne OKaHYMBAETCS COKpAllEHUEM C TOYKOW, KOTopas
OJIHOBPEMEHHO SIBJISIETCSI U TOYKOM KOHIIA TPEAJIOAKEHHUS], 3HAK CHOCKH CTaBUTCSI TIOCIIE
TOYKHU.

2.5.9 OdopmireHue cIUCKA UCIOJIb30BAHHBIX HCTOYHUKOB

Cnucok MCIOJIb30BaHHBIX UCTOYHUKOB JOJDKEH BKJIIOYATh OubInorpaduyeckue
3aluCH Ha UCTOYHUKH, UCIIOJIb30BAHHBIC O0YJAIOIIUMCS TIPU HAITMCAHUK PAOOTHI.

B pabore HCTOYHUKM B CIIMCKE MCIOJIb30BAHHBIX MCTOUYHHUKOB CJIEIyEeT
pacrionarath B ajidaBuTHOM Tmopsake. [lpu sToM He3aBUCHUMO OT anghaBUTHOTO
MOpsIIKa BIEPEAU IOJKHBI ObITh MPUBEICHBI HOPMATUBHBIC aKTHI.

HopMmatuBHBIE aKThI pacnoiaraloTcsl B CIEAYIOIIEM MOPSIKE:

- MEeXIyHApOJHBIE aKThI, paTUdUIIIpoBaHHbIe Poccueii, mpuieM cHavaia UayT
nokyMentsl OOH;

- Koncturynuus Poccnu;

- KOJEKCBI;

- penepanbHBIC 3aKOHBI,

- ykassl [Ipe3unenta Poceny;



https://www.banki.ru/(дата

- nocranoBieHus [IpasurenscTBa Poccuu;

- IpYKa3bl, MMUChbMA U MPOYHE YKA3aHUS OTIETbHBIX (DeliepanbHbIX

MUHUCTEPCTB U BEJIOMCTB;

- 3aKOHBI cyOBbeKTOB Poccuu;

- pacnopsbkeHus ry0epHaTOpOB;

- pacnopsbKeHHs 00JIACTHBIX (peciyOIUKaHCKHX ) TPABUTENIBCTB;

- cynebHas mpakThka (T.e. MOCTaHOBJCHHS BepXOBHOr0O M MPOYMX CYAOB
Poccun).

3aKOHBI pacroJyiaratoTcsi He 1Mo andaBUTy, a MO AaTe MPUHATHS (TIOAMHMCAHUS
[Ipesuaentom Poccun) — Briepenu Gosiee crapoie.

KonuuecTBo MCHONB30BaHHBIX UCTOYHUKOB B paboTe HE MeHee 8. B cmucke He
TOIHKHO OBITh HICTOYHHUKOB, HA KOTOPBIE HET CCHUIKH B TEKCTE PabOTHI.

Cenenust 00 UCTOYHUKAX CIIEYET HyMEpPOBaTh apabCKUMU HUppamMu ¢ TOUKON
U TIe4aTaTh ¢ a03aIHOro OTCTYIIA.

2.5.10 OdopmireHue NpUIOKEeHUI

Matepua, JOMONHAIOMNNA OCHOBHOM TEKCT pabOThI, JOMYyCKAETCsl OMENIaTh B
NpUIOKEHUsIX. B KauecTBe MpUIIOKEHUS] MOTYT OBITh MPEACTABIICHBI: IpapuuecKuit
MaTepHall, TAaOJIUIIbl, PUCYHKU U JPYTOM UIUTFOCTPATUBHBIN MaTepual.

[Ipunoxenue oQOpMIIIOT Kak NPOAODKEHUE JAaHHOTO JOKyMEHTa Ha
MOCTEAYIOIIUX €TO JIUCTaX.

B Tekcre paboTbl Ha BCe MPUIOKEHUS JOJKHBI OBITh JaHbl CCBUIKU.
[IpunoxeHus pacnosyiarator B MOPSIAKE CChUIIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe npunoxxkeHue ciaeayeT HauMHAThb C HOBOM CTpPaHUIBI C YKa3aHUEM
HaBepxy nocepenune crpanullpl ciosa «IIPUJIOZKEHHUEY, ero o603HaueHus.

[IpunoxeHue TOJKHO UMETh 3aroJIOBOK, KOTOPBIM 3alMCHIBAIOT CUMMETPUYHO
OTHOCUTEJILHO TEKCTa C MPOMUCHON OYKBBI OTAEITHLHON CTPOKOH.

[Tpunoxenus 0003HaYaAIOT 3arjJaBHBIMU OyKBaMU PyCCKOTO ayndaBuTa, HAUWHAs
¢ A, 3a uckmodeHueM O6yks E, 3, I, O, U, b, bL, b. IMocie cnosa «[TPUJTIOKEHUE»
cienyet OykBa, 0003HaUaroas ero nocie 0BaTeIbHOCTb.

JlomyckaeTcsi 0003HaUYCHHE TMPUIOXKEHUH OyKBamMu JIAaTUHCKOTO andaBuTa, 3a
uckiouenneMm Oyks [ u O.

B ciiyyae momHOro ucnosib30BaHUsi OYKB PYCCKOTO M JIATUHCKOTO an(aBUTOB
JoIycKaeTcsi 0003HaYaTh NPUITOKEHHS apaOCKUMU LIUPPAMH.

Ecnu B pabote onHo npunoxenue, ono ooo3navdaercs «[IPUJIOKEHUE A».

TekcT Kaxa0ro NpUIIOKEHUS, IPU HEOOXOJIMMOCTH, MOXKET OBITh pa3/ieJieH Ha
paszenbl, TOApa3lebl, MYHKThI, MOAMYHKTBI, KOTOpbIE HYMEpPYIOT B Tpeenax
KaXx0ro npuiioxkenus. [lepen HomepoM cTaBUTCS 0003HAYEHHUE 3TOTO MTPUIIOKEHUS.

[lpunoxkeHus OOMKHBI HWMETh OOLIYI0 C OCTaJIbHOM YacThblO JIOKyMEHTa
CKBO3HYIO HyMEPALUIO CTPAHMLI.

2.6. MeToanyeckue yKa3aHMs 10 NMOATOTOBKe NMpe3eHTAlUH

[Ipe3enTtanmst — 3TO KpaTKOE€ HAIJSIAHOE U3JIOXKEHUE UWHPOpMaUu IO
COJIep’KaHuI0 paboThl, MpeACTaBlIeHHOE MocpeacTBoM mporpammbl Microsoft Office
PowerPoint.



[Ipe3eHTanusi COACPKUT OCHOBHBIE TMOJOKEHUS, BBIHOCHUMbBIE Ha 3alIUTY,
rpaguueckuii MaTepual — PUCYHKH, TaOJUIbI, alrOPUTMbl MU T.I., KOTOpPbBIE
WUTIOCTPUPYIOT TIPEIMET UCCIEIOBaHUSI.

[Ipe3entanust pabOThI CIYKUT AJi1 YOSIUTEIBHOCTH U HATJISITHOCTH MaTepHaa,
BBIHOCHMOTO Ha 3aIlUTY.

[Ipe3eHTanus 10JKHA BKIIOYATh B CE0sI CIIEAYIONINE Pa3/IeIIbl:

- TUTYJIBHBINA JTUCT npe3eHTanuu (1 cnaiin);

- IIeJTb UCCIEAOBaHMS, OOBEKT U TIpeaMeT uccaeaoBanus (1 ciaiin);

- QJITOPUTM U MeToauKa uccienoBanus (1-2 cnaiina);

- MOJIyYEHHBIE pe3yJbTaThl UccienoBanus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIBI U MpeJIoKeHUS (2-3 cnaiina).

OOmasi CTpyKTypa MNpEICTaBICHHON NPE3CHTAIIMU JOJKHA COOTBETCTBOBATh
CTPYKTYpE JOKJIaJa.

[Ipu co3gaHum Tpe3eHTAlMu  CJIeAyeT NPUACPKUBATHCA  CIEIYIOIINX
PEKOMEH TAIW:

- mipudt - Times New Roman;

- pa3mep mpudTa A5 3aroJI0BKOB - HE MeHee 32;

- pa3mep mpudTa s TeKCTa - He MeHee 28;

- 1BeT U pasmep mpudra, GopmMaThl PUCYHKOB MU TAOIUI[ JOJKHBI OBITh
nogoOpaHbl Tak, 4YTOOBl BCE€ HAIANUCH, PUCYHKHU U TaOJMIBI OTYETIIMBO
IIPOCMATPUBAIINCH HA CIIANJIE.

3 Meroauyeckue YKa3aHusl MJA OO0y4YalOIIMXCH 10 OPraHM3alud H
NPOBEICHNIO 00YUYCHUS B HHTEPAKTHUBHBIX opmax

3.1 MeToauka npoBeaeHus JeKIun-0eceabl

Jleknus-0ecena - AUAJOTHUYCCKUN METOJ W3JIOKEHUS U YCBOCHHS Y4eOHOIO
maTepuaia. Jlekius-Oecena Mo3BOJIET C MOMOIIBIO CHCTEMbI BOIIPOCOB, YMENOH HUX
IIOCTAHOBKM M MCKYCHOI'O MOJJEpP/KaHMs JUanora BO3JEHCTBOBATh KaK Ha CO3HAaHHUE,
TaK W Ha MOJACO3HaHUWE OOydaloIMXCs, HAyuyuTh MX camokoppekuuu. [IpoBeneHue
JEKIUU-0ecebl  MpEAIoaracT HaJudue OIpeaeiIeHHOro o0beMa 3HaHUK 00
H3y4aeMoOM MaTepuaie M CBs3M C¢ HUM. Jlekuusa- Oecema momoraeT mNoOYyIWTH
oOydaromuxcsi K akTyalu3allid UMEIOUIMXCA 3HaHUM, BOBJEYb HX B MPOLECC
CaMOCTOSITENIbHBIX Pa3MBILUICHUH, B 9BPUCTUYECKHI, TBOPUYECKUIN MTPOLIECC MOTYUYEHUS
HOBBIX 3HAHMM; CHOCOOCTBYET aKTHMBM3allMKM [IO3HABATEILHOM JESTEIBHOCTH,
BOBJIEKAET B MAaKCHUMAaJbHBIM MBICIUTENIbHBIA TIOMCK, C LEJbI0 pa3pelieHus
OPOTUBOPEYMM, TOABOJUT K CaMOCTOSITEIbHOMY (OPMHUPOBAHUIO BBIBOJAOB U
0000111eHHI, CO31aeT YCIOBUS U1l ONIEPATUBHOTO YNPABIICHUS MTPOLIECCOM ITO3HAHMUS.
[To Ha3HayeHuI0 B y4eOHOM IMPOLIECCE BBIACISIOT CIEAYIONINE BUIbI JIEKIIMH-0eCe bl
- BBOJIHBIE WJIM BCTYNHTEbHBIE (OPTaHU3YIOLIHE);
- COOOIICHUS HOBBIX 3HAHUM;
- 3aKPEIUISIOIHNE.

BBognas nekuus-6ecena mMpoBOOUTCS B Haudaje JEKIUMOHHOTO 3aHsaTHs. C ee
MOMOUIbI0  O0ECHeurnBaeTCad TMCUXOJIOTMYecKas HacTpoilka oOydaromuxcs Ha
BOCIIPDUSITUE U YCBOECHHME HOBOrO Marepuaina. becena cnocoOCTBYeT NOHUMAaHUIO



3HAUEHUs TNpencTosnel padoThl, (POPMUPYET NPEACTABICHUS O €€ COICP>KaHUH,
cnenuduke 1 0COOEHHOCTSX.

CooOmienns HOBbIX 3HaHuM. Ctpoutcss B (opMe BOIMPOCOB M OTBETOB
NPEUMYILECTBEHHO IMPU aHaJIM3€ IMPOYMTAHHBIX TEKCTOB, 3allOMUHAHWU OTBETOB
(kaTexu3nuyeckas); CHOCOOCTBYET TOJBEICHHIO OOydYarouumxcsi 3a CyYeT YMENo
MOCTABJICHHBIX BOMPOCOB, UMEIOIIMXCS 3HAHUN M KU3HEHHOTO OIbITa, K YCBOCHUIO
HOBBIX 3HAaHWN, (OPMYITUPOBAHUIO TTOHATHHI, PEIICHUIO 3a7a4; CO3/1aeT CyOBEKTUBHOE
BIICUATIICHUE, YTO O0YUYAOIIUIACS caM CJIeal OTKPBITHE, TTPOIeTaN MyTh OT MPAKTUKH
K HAyYHOU HUCTHHE.

3aKpeTuIIONINe JICKITUU-0eCeIbl TPUMEHSIOTCS IS 3aKPETUICHHsI, 0000IIeHUS 1
CHUCTEMaTH3alluH 3HAHUI.

D¢ dhexTuBHOCTL Oecebl 3aBUCUT OT TIHIATEIBLHON MOATOTOBKHU MPENoaaBaTers,
OpOAyMaHHOCTH U MpodecCHOHANbHOW (OPMYITUPOBKM BOMPOCOB B  YETKOM
MOCTAHOBKE, X JIOTUYECKON MOCIIEI0BATEIBHOCTU. BOMPOCH! H0KHBI pa3BUBaTh BCE
BUJIbI MBIIUICHHS, OOECIeYrBaTh JIOTHUECKYI0 (OpMY MBIIIICHUS (BECh CIEKTp
MBICIIUTETILHBIX JEHCTBUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHUSL OOYyYarOUIUXCS; CO
CTOPOHBI o0y4Jaronmxcs OTBETHl  JIOJDKHBI OBITh OCO3HaHHBIMH
apryMEHTUPOBAHHBIMU, MOJIHBIMH, TOYHBIMH, SICHBIMU, IPaBUIHHO
chopMyITUPOBAHHBIMH.

Ieab: myTeM NMOCTAHOBKH TIIATEIHHO MPOJAYMAHHOH CHCTEMBI BOIPOCOB TIO
3aIaHHOM TEeME JOCTHKEHUE TMOHUMaHWs OOYyYalOIIMMKCSI HOBOTO MaTepuana WIH
MIPOBEPKa YCBOCHUSI UMM YK€ N3YYCHHOTO MaTepraa.
3anauu:

— U3yYCHHE BOMPOCOB I10 33JIAaHHON TEME WIIH 3aKPEIUICHUE H3yYCHHOTO MaTepuaa,

— pa3BUTHEC YyMEHUH OOydYaromuxcs CTPYKTypHpOBaTh M CHCTEMAaTH3UPOBATH
MaTepHall, COMOCTABIATh pa3JIMYHbIE HMCTOYHUKH, 0000IIaTh MaTepual, aenarh
BBIBOJIBL;

— pa3BUTHE HABBIKOB OOYYArONIMXCS MO BBIPAOOTKE COOCTBEHHOM TMO3UIIMHU TIO
U3y4aeMBbIM MPoOIeMaM.

MeToauka npoBeeHus1 JeKIuu-oecenbl:

— Ha3HAYCHUE CEKpeTapsl JEKIHMHU-Oecebl, €ro WHCTPYKTAK IO BBITOIHIEMBIM
byHKIIHAM;

— 00BSIBIICHNE KPUTEPHI OLICHKH;

— TIpoBeJIeHHEe Oecepl TT0 3apaHee MOATOTOBICHHBIM MPEIOIaBaTeNIeM BOIIPOCaM;

— TIOJIBEJICHUE UTOTOB OeCce/Ibl U OIlEHKA YYAaCTHUKOB OeCe bl 110 MaTepHaliaM, epexo
K MH()OPMAIMOHHOM JIEKIIUH.

Bonpocsl as  Jieknmum-0eceabl BRIOMpAIOTCA TIpenojaBaresieM U3 pabdodeit
IPOTPAMMBI.

3.2 Meroauka npoBeieHUs HHTEPAKTHUBHOIO pellleHus 3a1a4
NHTepakTHBHOE pelieHHe 3aJay — 3TO TaKXKE METOJ MOJepauuu, Mpu
KOTOPOM TIpU pELIEHUH 3aJad NPUHUMAIOT Yy4yacTHEe BCe OOydwarouiuecs moj
PYKOBOJICTBOM IpenojaBareisi-Moaeparopa. B pesynbrate nosydaercst yriayOjaeHHOe
Mo3HaHUE OOYYaIOIIMMUCS METOJUKH PELICHUS TUIOBBIX MPO(GECCHOHATBHBIX 33/ad.
B mponecce MHTEpaKTUBHOTO pelIeHHs 3aJaud O0y4YaroIUMCS JTaeTCs BO3MOXHOCTh



PEANOJIONKUTH MOCIECAYIOMNN aIrOpuT™M M pe3yibTar ee peueHus. [IpumeHnenue Ha
pakTUKe 00y4eHHUs] METOJ]a UHTEPAKTUBHOTO PEIICHMS 3a/1a4 TI03BOJISIET Pa3BUBATh Y
oOydJaroumxcsi  CIOCOOHOCTb  MPOTHO3WPOBAHUST W IUIAHMPOBAHUSA  PEILICHUS
npodeccroHanbHBIX 3a/1ay.

Heab: mpoBepka HABBIKOB peLIECHUS MPOQPECCHOHAIBHBIX 3a7ad M Pa3BUTHE
MBICIIUTENIFHBIX ~ Omepaluii  oOydJaroumuxcsi, HampaBJICHHbIX Ha  JOCTHUXKEHUE
PE3yJIbTATOB MPHU PEUICHUH MPOPECCUOHANBHBIX 3a/1a4.
3agauu:

— MPOBEpPKA HABBIKOB MPUMEHEHHUSI OOYYaAIOIIMMUCS PaHEe YCBOCHHBIX 3HAHHUU MpHU
penieHnn npodecCUOHaIbHBIX 3a/1a4;

— (hopMupoBaHKEe HABHIKOB COBMECTHOM JI€SITEILHOCTH MOJYMHEHHBIX (00yYaromuxcs)
Y PYKOBOJUTENS (MpernoaaBaTens);

— OBJaJieHHEe OOYYaroNIMMUCS 3HAHUSMU ¢ OOIIMMHU TPUHIUIIAMHA PEIICHUS
po0IeMHBIX TPO(ECCHOHATBHBIX 3a/1a4;

— pa3BUTHE HABBIKOB aKTUBHOM MHTEIUIEKTYaJIbHON JEATEIbHOCTH;

— pa3BUTHE KOMMYHUKATHUBHBIX HaBBIKOB (HABBIKOB OOIICHMS).

— pa3BUTHE HABBIKOB OOYYAIOMIMXCSA MO BBHIPAOOTKE COOCTBEHHOW MO3UIIUHU MO XOIY
penieHus npodeccuoHaIbHBIX 3a]1ay.

MeTtoauka npoBeeHus:

IlepBblid 3Tanm «HOATOTOBKA NPOEKTa pemeHus 3azauy». lIpenomaBarenem
pa3pabaThIBaeTCsl MPOEKT XOJa pEIICHUs 3aJayd C HavyajloM WU (pparMeHTaMu
penieHus.

BTopoii 3Tan «opranu3anOHHbIN:

— OOBSIBJIEHHE TEMBI U LIEJIU PEILICHUS 3a/1a4K;

— 0OBSIBJICHHE KPUTEPUI OLICHKH;

Tpernii 3Tan «MHTEIUICKTYaJIbHbIN»:

— OOBSIBIICHUE YCIIOBUM PEIICHUS 3a/1a4;

— WHJIUBUIyaJIbHOE peEIIeHUE 3a/auyd OO0YyYaloIMUMHUCS, HCXOAS W3 COOCTBEHHOIO
MHEHHS;

— BBICKa3bIBaHKE O0YUYAIOIMUMHUCS MHEHHH 10 X0y peIeHUs 3a/1ay;

— oOCyXJIeHHe pe3yJabTaTOB W METOJIWKU WHIAMBUIYAJILHOTO pEIICHHS 3a1ad
00yJaronMMUCs ¥ IPUHSITHE IJIaHA BEPHOTO XOJIa PEIICHUS;

Tpertuit aTamn «oABEICHUE UTOTOB PELICHUS 3a0aUn)):

— (hopMyIMpPOBAHKE BBIBOJIA PEILICHHUS 3a/1a4l 00yYarOIUMUCS;

— TMOJIBE/ICHUE UTOTa MHTEPAKTUBHOTO PEUICHUS 3a/la4y MPEenogaBaTeieMm;

— OIIGHKa TmpernojaBareiieM oOydarolmuxcsi 10 MarepuaiaMm, MOJArOTOBIECHHBIM
CEKpETapeM.

3agaHus AJs1 NPoBeleHUs] MHTEPAKTUBHOTO PelleHUsl 3a7a4 BbIOMpPAIOTCS
MIPENOIaBATEIIEM.

4 MeroanyecKkue MaTepHAaJibl, ONMpeAessiiolne NMPOUeAyPbl OLEHUBAHMS
pe3yJabTATOB 00y4YeHHUsI M0 MEKAUCHUIIMHAPHOMY KypCy

4.1 CucremMa OLEHKH Ppe3yJbTATOB MPOMEKYTOYHON aTTecTauMu IO
MEKINCUUINIHHAPHOMY KYpCY



Cucrema OLIEHKM pPE3YyJIbTaTOB TEKYILErO0 KOHTPOJISI YCIIEBAEMOCTU SIBISIETCS
COCTaBHOM 4YacCThIO CHUCTEMbI OOECredYeHHs KayecTBa oOpa30oBaTeIbLHOTO Mpolecca
ITOO AHO KKC.

B ocHOBy cucTeMbl OIIEHKM TMOJIOKEHA MATHOAUIbHAS IIKaja, UCIOoJIb3yeMas B
KauecTBE [OMOJHEHUS K MATHOAUIBHOM CHCTEME OLEHKH IO MPOMEXYTOYHON
aTTeCTalllH.

OreHKOM pe3ybTaTa TeKYIIEero KOHTPOJIS yCIIEBAEMOCTH TI0 UTOTaM OKOHYAHUS

MTOJIOBUHBI CEMECTPA SBJISICTCS:

— «aTTeCTOBaH (aTTecToBaHa)» — cpeanuit oamwi ot 3,0 1o 5,0;

— «HE aTTeCTOBaH (HE aTTeCTOBaHA)» — CpeaHuit O6amt 10 2,9.

Cpennuii 0a/l pacCYMTHIBACTCS KaK OTHOIICHWE CYMMBI 4YHCENl 0aioB K
KOJMYECTBY OQJJIOB, MOJYYCHHBIX 32 CEMECTp TMPHU IMOJTHOM 00BEME BBITIOJHEHHBIX
paboT Mo TUCUHUILIIUHE.

JIist mosydeHusi JOMyCKa K MPOMEXKYTOUYHOM aTTeCTaluu O00ydaroluincs
J0JDKEH HaOpaTh B pe3yJsibTaTe TEKyIIed pabdoThl MO JUCHUIUIMHE CpeaHuil 0aml He
MeHee 3,0.

CucremMoii OIEHKU MPEAYyCMAaTPUBAIOTCS «IpeMUalibHbie» Oamibl (0T 4 1o 5),
MOJIy4CHHBIC 32 y4acTHhe 00ydarolerocsi B OJMMIIuagax, BbICTaBKax, KOHGEPEHIUAX 1
JIPYTUX MEPOTNPHUATUAX, KOTOPHIE MOTYT OBITh YUYTEHBI MPHU IMPOBEACHUH TEKYIIETO
KOHTPOJIS yCIIEBAEMOCTH.

TekyiieMy  KOHTPOJIO  MOMJIEKUT  MOCEIIAeMOCTh  yYE€OHBIX  3aHSITUU
00yJarommxcs.

4.2 Cucrema OLEHKH Ppe3yJabTAaTOB IPOMEXKYTOYHOM ATTECTAUMH 110
MEXINCHUTLTHHAPHOMY KYPCY

[To mexmucuummHapHoMy Kypcy «TeopeTudeckre OCHOBBI OpraHU3alvd
o0yueHHs B HaYaJIbHBIX Kjaccax» B y4eOHOM ImiaHe creruainbHoctu 44.02.02
[IpenonaBanne B HaYalbHBIX Kjaccax TMpeAyCMOTpeHa cienyromas ¢opMma
IPOMEKYTOUHOM aTTecTanuu: AuddepeHITMPOBAHHBIN 3aUeT.

[Ipu BeICTaBICHUM OIIEHKH 1O TU(PEPEHIIMPOBAHHOMY 3a4€Ty YUUTHIBACTCS:

- 3HaHWe (haKTUYECKOTO Marepuaia 1o oO0meoOpa3oBaTenbHON y4eOHOMH
JTUCIUTUIMHE (IUCIUIIIINHE, MEXIUCIUIUTMHAPDHOMY KypCy), B TOM 4YHCJE 3HaHUE
00s13aTeIbHON yUeOHOH JTUTepaTypHI;

- JIOTWKA, CTPYKTypa, CTHJIb OTBETa: KyJbTypa pe4H, apryMEHTHPOBAHHOCTH
OTBETa, YPOBEHb CaMOCTOSATEILHOTO MBIIIJICHUS, YMECHUE NPUMCHUTH TCOPHUIO TPHU
PEIICHUH TPAKTUICCKUX 3a/1ad.

OreHka «OTIIMYHO, CTAaBUTCS 00YUaIOMIEMYCsl, €CITH OTBET COJCPIKUT TIyOOKOoe
3HaHWE MPOTPAMMHOIO MaTepHasia, KOHIENTYaIbHO-TTOHATUHHOTO ammapara Iio
JTAHHOM o0mreoOpazoBaTebHON y4eOHOU TUCITUTIITTHE (TucuuIIIHE,
MEXIUCITUTUTMHAPHOMY  KYPCY), CBHUIECTEIBCTBYET O CHOCOOHOCTH KPUTHYECKU
OIICHWBATh OCHOBHBIC KOHIIETIMHU, OTPa)kaTh CBSI3b TEOPUH C MpakTUKOW. PemeHnue
BCEX 3a7a4 MPOU3BEICHO C TOSICHEHHWEM OJTalOB PEIICHWS WU C apryMEHTAIHeH
c(hOpMyYITUPOBAHHBIX BHIBOJIOB.

Or1eHKa «XOpOIII0» CTABUTCS O0YJAIOIIEMYCsl, €CITH OTBET CBUACTEILCTBYET O



JOCTATOYHO TOJTHOM 3HAHWU MaTrepualia Mo JaHHOW 00IIeoOpa3oBaTebHON yueOHON
TUCIMIUTAHE (AUCIUIUINHE, MEXIUCIUIUIMHAPDHOMY KYypCy), a TaKXe COJICPKHT B
[IeJIOM TIPaBWJIBHOE, HO HE BCETJa TOYHO U apTyMEHTHPOBAHHOE €ro H3JI0KCHHE.
Pemensl Bce 3amaun, HEKOTOpHIE M3 HUX 0€3 TOSICHEHHUS JTAallOB PEIICHHUS U C
HETOYHOMW apryMeHTalnel c)opMyIMpPOBaHHBIX BEIBOJIOB.

OueHka «yJOBJIIETBOPUTENBHO» CTAaBUTCS OOydYalOMIeMyCs, €CId OTBET
CBUJICTEIIBCTBYET O IMOBEPXHOCTHBIX 3HAHUSAX BAKHEUIINX pa3/IeiOB IO JaHHOU
001eo0pazoBaTebHON YUECOHOU TUCIUIUIMHE (TUCIUTIINHE, MEKIUCIUTTHHAPHOMY
KypCy), Hay4YHO-TIOHSTUWHOTO ammapaTta U TEPMHHOJOTHUH, a TaKXKe COACPKUT HE
BCETJ]a TOYHOE ¥ apTyMEHTHUPOBAHHOE U3JIOKCHHE MaTepraia. Pemensr He Bce 3a1a4n,
HEKOTOpBIE W3 HHUX PEIICHBl 03 TMOSCHEHHsI JTAarlOoB PEIICHWS W C HETOYHOU
aprymMeHTarei chopMyIuPOBAHHBIX BHIBOJIOB.

OneHka «HEYJOBJIETBOPUTEIBHO» CTABUTCS OOYydYalOIIEMyCs, €CId IO €ro
OTBETY MOXHO CYJUTh O CYIIECTBEHHBIX MTpo0eIax B 3HAHUU OCHOBHOT'O MaTepuasa 1o
TAHHOU o01reo0pazoBaTenbHON y4ueOHOMI JTUCLUILIAHE (IMcuHUILTUHE,
MEXAUCIUTUIMHAPHOMY KYpCY), @ Tak)Ke JOIMYCTUBIIEMY NMPUHIUIHUAIBHBIE OUIUOKU
IPU U3JI0KEHUU MaTepuasie. 3a/1auu He PEIlCHBI.

OO6yuatomemycsi, HaOpaBilieMy B T€UeHHE cemecTpa cpeanuit 6amt 3,0 u Oosee,
JIOITYCKAeTCs BLICTABJIICHHUE OIEHKH 0€3 MPOBEJICHUS aTTECTAIIMOHHOTO UCTIHITAHUSI.

Kpumepuu oyenku 6vtnonineHus IK3aMeHAYUOHHO20 MECMO6020 3a0aHU
(mecmo6020 3a0anus Ha 3auem,)

Ilpouenm eévtnonnenus mecmogo2o Ouenka
3a0aHUA
85-100 OTJINYHO/3aYTEHO
65 — 84 XOpOII0/ 3a4TEHO
50 - 64 yIOBJIETBOPUTENIHHO/ 3a4TEHO
0-49 HEYJOBJIETBOPUTEIHLHO/HE 3aUTEHO

OO6yuaromemycs, HaOpaBlIeMy B TeUeHHE cemecTpa cpeanuit 6amn 3,0 u Ooiee,
JIOITyCKAeTCs BBICTABIICHUE OIICHKU 0€3 MPOBEACHUS aTTECTAIIMOHHOTO UCITBITAHNS.
[Tpu mpoBeneHNHU 3a4yeTa OlEHKa BBHICTABIACTCS Ha OCHOBE HAOpaHHBIX OAJIOB
CJIeIYIOIUM 00pa3oM:
«3auTeHo» cpenuuii 6am ot 3,0 1o 5,0;
«HE 3a4TCHO» CpeHui 6amt 1o 2,9.




