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1. O01mme moJ10:KeHUSA

1.1. TlomoxeHwe O 3alIUTE€ TMEPCOHANBHBIX JAHHBIX PAOOTHUKOB SBIISIETCS
JIOKaJIbHBIM HOPMAaTHBHBIM IPaBOBBIM akToM (manee - IlonoxeHue) nmpodeccuoHaabHON
oOpa30BaTeNbHON OpraHu3alM aBTOHOMHON HEKOMMepueckol opranuzauuu «Kosmmemx
kyiasTypsl U cioptay [I00O AHO KKC (nmanee - Komnemxk) u pernameHTHPYET MOPSAOK
3alUThl TEPCOHAJBHBIX JAaHHBIX pa0OTHHUKOB Kosuiemxa OT HECAHKIIMOHUPOBAHHOTO
J0CTyIa, HENPABOMEPHOT'O UX MCIOJB30BAHMS WIH YTPATHI.

1.2. Hactosmiee [lonoxenue pazpaborano Ha ocHoBanuu ctateit Koncturyuuu PO,
TpynoBoro konexkca P®, Kogekca P® 00 anMUHHCTPAaTUBHBIX MPaBOHAPYIICHUSX,
I'paxxnanckoro koaexkca P®, VYromnoBHoro kojekca P®D, denepanbHoro 3akoHa «O0
uHpopmanuu, HWHPOpMATU3AUUU M 3aluTe uHbopmanuu», DeaepalbHOro0 3aKOHA OT
29.12.2012 Ne 213-®3 «O06 obpazoBanum» u Y craBa Komremxka.

1.3. IlepcoHanbHble [OaHHBIE OTHOCATCS K KaTeropuu KOH(UIECHIUAIBLHOU
uHpopmanuu. PexumM KOH(DUIEHIHATBHOCTH NEPCOHAIbHBIX JaHHBIX CHUMAETCA B
ciy4asx OO€3JIMYMBAaHUS WIIM O UCTEYEHHHM 75 JIeT CpoKa XpaHEHWs, €ClIM UHOE He
ONPEIEIEHO 3aKOHOM.

1.4. Hacrosimee [lonoxeHue siBiasieTcs: 00s13aTENbHBIM U1l MCIIOJHEHUS BCEMU
paborHukamu Kounemka, IMEIOIMMHU JOCTYTI K IEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. I[loHsAATHE U COCTAB MEPCOHAJIBHBIX JaHHBLIX padoTHUKOB Koseaka

2.1. IlepconanbHble faHHbIe paboTHHKA Kosuiemka - nundgopmaius, HeooXxoaumas
paboTo/aTeNII0 B CBS3M C TPYJAOBBIMHU OTHOIICHUSIMH M Kacaroluecs KOHKPETHOIO
pabotHuka. Ilog wuHdbopMmanuet o paOOTHHUKAX TMMOHUMAIOTCS CBeAeHUA O (Qakrax,
COOBITHSIX M OOCTOSITENIbCTBAX XKU3HU PAOOTHUKA, MMO3BOJIAIONINE UIEHTU(DUIIMPOBATH €TI0
JUYHOCTD.

2.2. B coctaB nepcoHanbHBIX TJaHHBIX paboTHHKA Kosmemka BXOasIT:



- aHKeTHbIE U Onorpaduueckue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHHSI O TPYJIOBOM H OOIIIEM CTaXKE;

- CBEJICHHUS O COCTaBE CEMbH;

- MACTIOPTHBIC JAHHBIC,

- CBEJICHHSI O BOWHCKOM y4eTe;

- CBEJICHMSI O 3apa0OTHOM TIJIaTe COTPYIHUKA,

- CBEJICHHUS O COIMAJIbHBIX JIbIOTaX;

- CTICIUAJILHOCTD;

- 3aHUMaeMas JI0JHKHOCTh;

- HAUIMYHE CYJTMMOCTEH;

- aJipec MecTa )KUTEIbCTBA,

- JIOMAIlHUM TeNleoH;

- ME€CTO PabOThI WJTK y4eOBI YICHOB CEMbU U POJCTBEHHUKOB;

- XapakTep B3aMMOOTHOIIIEHUN B CEMbE;

- CoJIepKaHue TPYAOBOTO J0TOBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEICHUN O HAIMYUU MaTEPHAIBHBIX IICHHOCTEH;

- COJIepKaHue JeKJIapalliy, Mo/IaBaeMOi B HAJIOTOBYIO MHCIIEKIIUIO;

- TIO/UTMHHUKY ¥ KOTTUW TIPUKA30B 10 TUYHOMY COCTaBY;

- TWYHBIC JIeNa U TPYIOBbIC KHUKKHA COTPYIHUKOB;

- OCHOBAHUS K MPHUKa3aM 10 JINYHOMY COCTaBY;

- Jlema, CcoJepKalMeé MaTepuaylbl 1O  MOBBIIICHUIO KBAIMPUKALUU U
MEePENOJIrOTOBKE COTPYTHUKOB, UX aTTECTAIUH, CIIY>KEOHBIM pacclieIOBaHUsM;

- KOIIMH OTYETOB, HAMPABJISiEMbIE B OpraHbl CTATUCTUKH.

2.3. JlokymeHTHl, yKa3zaHHble B 1. 2.2. Hactosimero IlonoxxkeHus, SBISIOTCA
KOH(DHUICHIIMATILHBIMU. YUUTHIBAs UX MAaCCOBOCTh U €TMHOE MECTO 0OPAOOTKHU M XpaHEHUS
B Komemke, cooTBeTCTBYIOMMIA Tprid) OTPAaHUYCHHS HA HUX HE CTABUTCA.

3. [opsiiok 006padoTKa MEePCOHAIBLHBIX JaHHBIX PpA00THUKOB B KoJemxe

3.1. ITon 0OpabOTKOM MEpCOHANBHBIX JAHHBIX PAOOTHHKA OHUMAETCS MOJyUYEeHHE,
XpaHeHue, KOMOWHUpOBaHWE, TiepeJadya Wi JI000oe  JApyroe  HMCIOJIh30BaHHUE
MEPCOHANBHBIX JaHHBIX PaOOTHHUKA.

3.2. B uensix o0ecrieueHus npas U cBOOO/ YEJIOBEKA U IpakJIaHUHA pabOTOaATENb U
€ro MPeICTaBUTENN TIPU 00pabOTKe MEPCOHANBHBIX JaHHBIX padoTHuKa Komnemk oOs3an
coOIo1aTh cieayrolre ooime TpeOoBaHUS:

3.2.1. O06paboTka MEpPCOHATBHBIX JIaHHBIX PAOOTHUKA MOMXKET OCYIIECTBISATHCS
UCKJIIOYUTENIBHO B LEISAX OOecrneueHus COOJMIOJEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
NPAaBOBBIX AaKTOB, COJEHCTBUS pPAOOTHMKaAM B TPYIOYCTPOWCTBE, OOyYE€HUU W
MIPOJIBIDKCHUM TI0 CITyk0e, oOecrieueHusl TNYHOW 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAYE€CTBAa BBITIOJIHAEMON pabOThl M 00ECTIeueHUsI COXPaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpeneneHun odbeMa U coJiepkaHusi 00pabaThIBa€MbIX MEPCOHATBHBIX
naHHBIX paboTHUKa Komiemka paboTonaTens T0KEH pyKOBOICTBOBAThCS KoHCTHTYITHEH
Poccuiickoit deneparuu, TpyqoBbIM KOJAEKCOM, MHBIMH (efepalibHBIMU 3aKOHAMU U
HOPMAaTUBHBIMH MTPAaBOBBIMU aKTaMu BOpoHEXCKOM 001acTH.

3.2.3. llony4yeHne MNEPCOHAIBHBIX AAHHBIX MOYKET OCYLIECTBIATHCA Kak IYyTEM
MPEICTaBICHUS UX CAMUM PaOOTHUKOM, TaK U MyTeM MOTyUeHUS MX U3 UHBIX UCTOYHHKOB.



3.2.4. PaGorogarens MOJKEH MOJIydyaTh MEPCOHANBHBIE JaHHbIE O PAOOTHHUKE OT
Hero Jnu4yHo. Ecnm mepcoHanbHble AaHHbIE PaOOTHHKA BO3MOXKHO MOJYYUTH TOJNBKO Yy
TpeTbeil CTOPOHBI, TO paboTHUK Komnemka nomkeH ObITh yBeIOMIIEH 00 3TOM 3apaHee, U
OT HEro JOJDKHO OBITh TMOMy4eHO NHChbMEHHOE coriacue. Paboronmarenb JOMKEH
COOOMMUTh PAOOTHUKY O MEJSAX, MPEANoIaraéMblX MCTOYHHUKAX M CHOCO0ax IMOTydEHUS
MEPCOHANIBHBIX JIAHHBIX, @ TAKXKE O XapaKTepe NOJIeKaIIUX MMOIYYEHUIO MEPCOHATbHBIX
JAHHBIX W TIOCJIEICTBHSIX OTKa3za paOOTHUKA J1aThb IHCbMEHHOE COIVIACHE Ha HX
MOJIy4YECHHE.

3.2.5. Paboromarens He MMeET MpaBa MOJIy4aTb U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHBbIE PAOOTHHUKA O €0 MOJUTUYECKUX, PETUTHO3HBIX U UHBIX YOEKIECHUAX U YaCTHOU
KU3HU. B ciyyasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOILICHUM,
JaHHBIE O YaCTHOM XM3HU paboTHHMKA (MHGOpMAIUS O KU3HENEATETLHOCTH B cdepe
CEMEHHBIX OBITOBBIX, JMYHBIX OTHOIICHHH) MOTYT OBITh IOJIYyYe€HBl W 00pabOTaHbI
paboToaTesnieM TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.

3.2.6. Paboromarenr HE MMEET MPaBO MOJNy4aTb U O0OpadaThIBaTh MEPCOHAIBHBIC
naHHble paboTtHrka Kosemka o ero 4wieHcTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WA €T0
Npo(COIO3HOM  JEATEIbHOCTH, 33  HCKIIOYEHUEM  CIIydyaeB, IPEeIyCMOTPEHHBIX
(dhenepanbHBIMU 3aKOHAMH.

3.3. K 00paboTke, nepenade U XpaHEHUIO EPCOHAIBHBIX JAHHBIX PAOOTHUKA MOTYT
MMETh JIOCTYII cieayromue cotpyanuku Komnemxka:

- pabOTHUKU OyXTajaTepuu;

- CIIELMAJIUCT 1O KaJipam;

- CUCTEMHBIN aJIMUHHUCTPATOD;

- nnpenoaaBaTesb uHpopmatuku u UKT.

3.4. Vcnionb3oBaHNe NEPCOHATBHBIX JaHHBIX BO3MOKHO TOJBKO B COOTBETCTBHUHU C
LEJISIMU, OTIPEECIMBIINMU UX MOJyYEHHE.

3.4.1. IlepcoHanbpHble JaHHBIE HE MOTYT OBITH UCIOJIb30BaHbI B LEJISIX NPUYUHEHUS
MMYIIIECTBEHHOTO U MOPAJIBbHOTO Bpela Tpa)kaaHam, 3aTPyAHEHHUS peaju3alud IpaB U
cBoOoa rpaxnan Poccuiickoit @enepaunu. OrpannyeHue mnpaB Tpaxiaan Poccuiickoi
@enepalid Ha OCHOBE  HCMOJB30BaHMS HHPOpMauuMM 00 HMX  COLMAIBHOM
MIPOUCXOXKIECHUH, O PACOBOM, HAUMOHAJIBHOMW, S3BIKOBOM, DPEJMTHO3HOM M MNapTUHMHON
MPUHAAJIEKHOCTH 3aIMPEIICHO U KapaeTcsi B COOTBETCTBUM C 3aKOHOIATEIbCTBOM.

3.5. Ilepenaua nepcoHANIBHBIX JTaHHBIX paboTHUKa Kosiemka BO3MOXKHA TOJIBKO C
coryiacus pabOTHHKA WK B CIIy4dasx, MPSMO MPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. Ilpn mepenaye MepCOHAIBHBIX JTaHHBIX PAOOTHHKA PabOTONATENh JIOJHKECH
cOOJII0AaTh CleNyIoINe TPeOOBaHUS:

- He coo0marpe TMepcoHalbHbIE JaHHble pab0OTHHKA TpPEThel CcTopoHe Oe3
MUCBMEHHOTO corjacusi paOOTHHKA, 3a UCKIIIOUEHUEM CITy4aeB, KOTJa 3T0 HEOOXOIMMO B
HEeJSIX MPeAYyNpeKIeHUsT YyIpo3bl KU3HU U 370POBbIO0 pAaOOTHUKA, a Takke B CIydyasx,
YCTaHOBJICHHBIX (heAepalibHbIM 3aKOHOM;

- He coo0IIaTh NEPCOHANIbHBIE TaHHbIE PA0OTHUKA B KOMMEPUYECKHX LENsAX 0e3 ero
MMCbMEHHOTO COTJIACHS;

- IPEAYIPEAUTD JIUL], MOJTYYarOUUX MEPCOHANbHBIE TaHHbIE PAa0OTHHKA, O TOM, YTO
AT JJaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIH B IENX, A KOTOPHIX OHU COOOIIEHBI, U
TpebOBaTh OT 3THUX JUI[ MOATBEPKIEHUS TOrO, YTO ATO MpaBwio cobioneHo. Jluna,
MOJIy4yarou[ue TEepCOHAJbHbIE JlaHHbIE pa0OTHUKA, O0O0s3aHbl COOMIOAATh  PEKUM
CEeKPETHOCTH (KOHPHUIECHIMATBHOCTH). JlaHHOE mMOJOXKEeHHe HE paclpocTpaHseTrcs Ha



OOMEH TIePCOHANBHBIMU  JIaHHBIMH  PA0OTHUKOB B  TIOPSKE, YCTAaHOBJICHHOM
(benepabHBIMU 3aKOHAMU;

- pa3pemaTth JOCTYI K MEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJBKO CHEIUATHHO
YIOJHOMOYCHHBIM JIMIAM, OIPEACIICHHBIM TMPUKA30M [0 OpraHW3alud, MPU 3TOM
yKa3aHHBIC JIMIA JTOJDKHBI UMETh IPaBO TOJIy4aTh TOJBKO T€ IMEPCOHAIBHBIC aHHBIC
paboTHHKA, KOTOPBIC HEOOXOAMMBI /ISl BBIMIOJTHEHUS KOHKPETHBIX (DYHKITHIA;

- HEe 3ampammuBaTh HWH(POpPMAIMIO O COCTOSHHHM 3/I0pOBbsl pabOTHHKa, 3a
UCKIIIOUEHHUEM TeX CBEJCHHM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYAOBON (DYHKIIHH;

- TepelaBaTh MEPCOHAIBHBIE JIaHHbIE PAaOOTHUKA MPEJCTABUTENSIM PAOOTHHUKOB B
NOpAJIKE, YCTAaHOBJICHHOM TpymOBBIM KOJEKCOM, W OTPaHMYMBATH 3Ty HHGOPMAIHMIO
TOJIKO TEMH TIE€PCOHAIBHBIMU JIaHHBIMU Ppa0OTHHKA, KOTOPhIE HEOOXOAMMBI Jis
BBITIOJIHEHHUS YKa3aHHBIMU MPECTABUTEISAMU UX QYHKIUH.

3.5.2. Ilepenadya nmepcOHANBHBIX AAHHBIX OT AEPKATENS WIM €r0 MPEACTABUTENEH
BHEIITHEMY TOTPEOUTEI0 MOXKET MOMYCKaThCSd B MHHHMAIBHBIX O0OBEMax M TOJHKO B
IIEJAX BBITIOJIHCHHS 3aJ1ad, COOTBETCTBYIONIMX OOBEKTHBHOM MpUYMHE cOOpa 3THX
JTaHHBIX.

3.5.3. Ilpu mepenade NMEpCOHANBHBIX AAHHBIX pPaOOTHUKA MOTPEOUTENISIM (B TOM
YuCcie U B KOMMEPUECKUX IEJAX) 3a MpeAesibl OpraHu3aiuu paboTofaTeldb HE JIOKEH
cooOIllaTh ATU JaHHBIE TPEThEM CTOpPOHE 0€3 MUCHMEHHOIO COryiacusi paOOTHHKA, 3a
MCKIIFOUEHHUEM CIIy4aeB, KOT/1a 3TO HEOOXOAUMO B IEJSAX MPEIyIPEKICHUS YIPO3bl KU3HU
Y 3JI0POBbIO pA0OTHHUKA MJIU B CIIy4asiX, yCTAHOBJIICHHBIX (peiepaibHBIM 3aKOHOM.

3.6. Bce ™epnl KOHGUIEHIMATBLHOCTH TMpu cOope, 00pabOTKEe U XpaHEHUU
MEPCOHANIBHBIX JAHHBIX COTPYJHHMKA PACIPOCTPAHAIOTCS KaK Ha OyMakHblE, TaK M Ha
AJIEKTPOHHBIE (ABTOMATU3WPOBAHHBIC) HOCUTENIU UH(DOpMAIUH.

3.7. He nomyckaercst OTBeUaTh Ha BOIIPOCHI, CBA3aHHBIE C Mepeadeit mepcoHanbHON
nH(opmaruu o Tesnedony win Gakcy.

3.8. XpaHEeHME TMEPCOHAIBHBIX JAaHHBIX JOJDKHO MPOUCXOAUTH B TMOPAIKE,
HCKJTIOYAIOIIEM UX YTpaTy WIM UX HEIPABOMEPHOE UCIOIb30BaHUE.

3.9. [Ilpu TUpUHATHM pELIEHWUH, 3aTparuBalOUUX HWHTEpPEechl pabOTHUKA,
paboTo/iaTesib HE MMEET IpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA,
MOJYYEHHBIX HCKJIIOYUTEIBLHO B pe3yJIbTaTe UX aBTOMAaTU3WPOBAHHOW O0pabOTKU WU
AJIEKTPOHHOTO ToyueHusi. PaboToarenb yduThIBAET JIMYHBIC KauecTBa PabOOTHHKA, €ro
100pocoBeCTHBIN U AP(HEKTUBHBIN TPY/I.

4. TocTyn K mepcOHAIBLHBIM JaHHBIM Pa00oTHUKOB Kosuiemka

4.1. Baytpennuit noctyn (noctymn BuyTpu Komnemxka).

4.1.1. TlpaBo goctyna K MepCOHAIBHBIM JaHHBIM PAOOTHHUKA UMEIOT:

- nupekTop Kotenxa u ero 3aMecTUTeNH;

- PYKOBOJWTENM CTPYKTYpHBIX TmoapazaeiaeHuii Komiemka Mo HampaBIeHUIO
NEATEeIBHOCTH (JOCTYM K JUYHBIM JaHHBIM TOJIKO COTPYAHUKOB CBOETO MOpa3IeeHus);

- MpU TEpPEeBOJIE M3 OJHOr0 CTPYKTypHOTO ToapaszzaeneHusi Kosmiemxka B apyroe,
JOCTYNl K TMEPCOHAIBHBIM JIaHHBIM COTPYJHHUKA MOKET HMETh PYKOBOAUTEIL HOBOTO
MO/Ipa3/ieNICHUS;

- caM pabOTHUK, HOCUTENh JaHHBIX;

- JIpyrue COTPYIHUKH OpraHU3allMyd TpPHU BBIMOJHEHUM WMH CBOUX CITY>KEOHBIX
00s13aHHOCTEH.



4.1.2. IlepeueHp UL, UMEIOLMUX JOCTYH K MNEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
onpenenseTcs npukazoM aupekropa Kosmemxa.

4.2. BHEWIHUNA JOCTYII.

4.2.1. K uynciy mMaccoBbIX MOTpeOUTENEH MEPCOHANBHBIX TaHHBIX BHE OpraHU3aIlH
MO>KHO OTHECTH FOCYAapCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HAJIOTOBbIE MHCIIEKLINN;

- IPABOOXPAHUTEIbHBIE OPTraHbl;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBHOTO CTPAXOBAHMUS;

- IEHCUOHHBIE (POH/IBI;

- IO/Ipa3/JIeJICHNs] MyHUIIUIIAJIbHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Hag3opHO-KOHTPOJBHBIE OPraHbl MMEIOT JOCTYN K MH(QOpPMAIMH TOJHKO B
cdepe CBOCH KOMIETEHITUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHHUK MOXKET OCYIIECTBIITh NEPEUUCICHUS
JEHEKHBIX CPEJICTB (CTpaxoBble KOMIIAHWHU, HErOCYJAPCTBEHHbIE NEHCUOHHBIE (DOHIBL,
0JIarOTBOPUTEIIbHBIE OPraHU3aLUHU, KPEAUTHBIE YUPEKIACHHS ), MOTYT MOIYYUTh JAOCTYH K
MEPCOHAJIBHBIM JaHHBIM PAOOTHUKA TOJBKO B CIy4Yae €ro MMCbMEHHOIO pa3pelieHUsl.

4.2.4. [Ipyrue opraHvsanum.

CBeneHuss 0 palOTAIOIIEM COTPYAHMKE WJIM YXKE YBOJEHHOM MOIYT OBITh
IPEOCTABIICHBl JPYrod OpraHu3alMi TOJBKO C IHUCBMEHHOrO 3ampoca Ha OJaHke
OpraHM3ally, ¢ IPUIOKEHUEM KOIIMK HOTAPUAIbHO 3aBEPEHHOIO 3asBJICHUSI PAOOTHHKA.

[lepconanbHble JaHHBIE COTPYJHUKA MOTYT OBITH MPENIOCTABIECHbI POACTBEHHUKAM
WJIM YJIEHAM €r0 CEMBHU TOJIBKO C MHCBbMEHHOTO Pa3pelIeHUsI CaMOT0 COTPYIHHKA.

B cnyuae pa3Boma ObiBmIasi(-uii) cympyra (Cympyr) MUMEIOT MpaBO OOpaTUTHCS B
OpraHu3allMi0 ¢ MMCBMEHHBIM 3alPOCOM O pa3Mepe 3apabdO0THOM IUIAThl COTpYAHUKA Oe3
ero cornacus (YK PO).

5. 3ammTa nepcoHaNbLHBIX JaHHbIX padoTHMKOB KoJLteqka

5.1. Iloxg yrpo3oi Wiy OMAaCHOCTBEK) yTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS
€MHUYHOE WM KOMIUIEKCHOE, peaJIbHOE WJIM MOTEHIMAIbHOE, aKTUBHOE WJIM MACCUBHOE
MPOSIBJICHUE 3JIOYMBIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHUKOB
YIpO3bl  CO3/1aBaTh HEOIAronmpusITHbIE COOBITHS, OKa3biBaTh JECTAOMIM3UPYIOIIEe
BO3JICHICTBHE HA 3alUIAEMYI0 HH(POPMAIIHIO.

5.2. Puck yrposbl m00bIM HMH(DOPMAIMOHHBIM pECypcaM CO3JAI0T CTUXUNHBIC
0enCTBUS, SKCTPEMAIIbHBIE CUTYaIlNH, TEPPOPUCTHUECCKUE TCUCTBUS, aBAPUH TEXHUYECKUX
CpPEICTB ¥ JIMHUM CBS3W, JApPyrWe OOBEKTUBHBIE OOCTOSITENILCTBA, a TaKKe
3aMHTEPECOBAHHbBIC U HE3AUHTEPECOBAHHBIE B BOSHUKHOBEHUU YTPO3bI JUIIA.

5.3.  3ammTa TEpPCOHAJIBHBIX  JAHHBIX  MPEJACTABISIET  COOOW  JKECTKO
periaMeHTUPOBAHHBIA U JTUHAMUYECKU-TEXHOJOTHUYECKUM MPOIecC, MPpeaynpekaaroniui
HapylIieHUue JOCTYIHOCTU, IEJOCTHOCTH, JOCTOBEPHOCTH U KOH(MUICHIIMATHLHOCTH
MePCOHATBHBIX JJAHHBIX U B KOHEYHOM CUETE€ OOECIEUYMBAIOUIMNA JOCTATOYHO HAICKHYIO
0e3onmacHOCTh HMHGPOPMALIMM B TPOLECCE YIPABICHUYECKOW M MPOU3BOJCTBEHHOMN
NeATEeIbHOCTU KOMIIAHUHU.



5.4. 3ammTa NEpPCOHANBHBIX JAHHBIX pa0OTHUKA OT HEMPABOMEPHOIO UX
UCIIONIb30BAaHUsl WM YTpaThl JOJDKHA ObITh oOecriedeHa paboToAaTeneM 3a CHET €ro
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (peiepaqbHbIMU 3aKOHAMHU.

5.5. BHyTpeHHss 3a11MTa NEPCOHATBHBIX JAHHBIX.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIHOHUPOBAHHOI'O JIOCTYIA K MEPCOHAIBHBIM
naHHbIM paboTHuka Kosemka sBisieTcs, Kak MpPaBWiIo, NEPCOHaN, padOTaroUui C
JOKyMEHTaMu W  0a3aMu  JaHHbIX. PermameHTanus  JoCTyla [IEpcOHalla K
KOH(QUACHIUAIbHBIM CBEJACHUAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HalpaBJIEHUI OPraHMW3allMOHHON 3alUThl HH(OPMaLUU U NpeJHa3HAYeHA ISl
pa3rpaHUYeHUsl IOJTHOMOYUI MEXTy aMUHUCTpanueil u cotpynaukamu Kosiemxka.

5.5.2. Ins obecrieueHUs] BHYTPEHHEN 3alIUThl IEPCOHAIBHBIX JIaHHBIX paOOTHUKOB
JOJKHBI COOJIIOIAThCS CIEYIOIINE MEPBI:

- OrpaHMYEHUE U perilaMeHTalUsl cocTaBa paOOTHUKOB, (YHKIHMOHAJIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHPHUICHIIMATbHBIX 3HAHUIA;

- cTporoe wus0upareabHOe M OOOCHOBAaHHOE pacIpelesicHHe JAOKYMEHTOB H
nH(popManuu Mexay pabOTHUKAMY;

- paluMOHANIbHOE pa3MEIIeHHEe padoyux MeCT pabOTHUKOB, MPU KOTOPOM
HCKIIIOYAJIOCh ObI OECKOHTPOJIBHOE UCIIOJIB30BAHUE 3aAIIUIIAEMON HHPOPMALIHH;

- 3HaHHWE pa0OTHUKOM TpPeOOBaHWU HOPMATUBHO-METOJMYECKHX TOKYMEHTOB IIO
3aIuTe MH(pOPMAIUU U COXPAHEHUH TANHBL;

- Hajiuyue HEoOXOJUMBIX YCIOBUH B  MOMEIIEHUMH JUIsi  paboThl ¢
KOH(UICHIIMATBHBIMA JOKYMEHTaMU U 0a3aMU JaHHBIX;

- OIpENENICHUE U PEerylaMeHTalUsl CocTaBa paOOTHUKOB, UMEIOLIUX MPaBO JOCTYIa
(BXoAa) B IOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUMCIUTENbHAS TEXHUKA;

- OpraHu3anus NopsaKa YHHYTOXKEHUS HHPOpMaIIH;

- CBOEBPEMEHHOE BBISIBJICHHE HapyLIeHHs] TpeOOBaHUI pa3pelnTeNbHON CHUCTEMBI
noctyna pabOTHUKAMHU MOAPA3ACIICHHUS;

- BOCIIUTATENbHAS U Pa3bsCHUTENbHAS padoTa ¢ COTPYIHUKAMU MOJPA3EICHUS MO
MPEAYNPEXKICHUIO yTpaThl IIEHHBIX CBEICHUW Mpu padoTe ¢ KOHPHUACHIIMAIbHBIMU
JOKyMEHTaMU;

- HE JOMyCKaeTcs BblJaya JHMYHBIX JeJl COTPYJHHUKOB Ha pabouyue Mecrta
PYKOBOIMTENEN CTPYKTYpHBIX moapasaeneHuid Komnemxka. JlnuHele pema  MoOTyT
BbIJIaBaTbCAd Ha pabouyue MecTa TOoJIbKO aupektopy Kosiemxa, €ro 3amMecTUTeNsM,
CHELMAINCTY IO KaJpaM U B UCKIKOYUTENBHBIX CIydasX, 0 MUCbMEHHOMY Pa3peIeHUI0
aupekropa Kosiemka, pykoOBOAMTENIO CTPYKTYPHOTO MOApasfesieHus (Hampumep, MpH
MOJIFOTOBKE MAaTEPUasIOB JUIsl aTTECTAllMM paOOTHHUKA).

5.5.3. 3ammTa NEepPCOHANBHBIX JAHHBIX COTPYAHUKA Ha AJIEKTPOHHBIX HOCHUTEISX.
Bce nanku, coneprkaiiue nepcoHaibHble JaHHbIE COTPYIHHUKA, JOJKHBI ObITh 3alllUIICHbBI
apoJieM, KOTOPBII XPaHUTHCS y CHCTEMHOT0 afMUHHCTpaTopa Kosiemxka.

5.6. BHemHss 3amuTa NepCOHAIBHBIX JaHHBIX paOOTHUKOB.

5.6.1. Jlst 3aIUTEI KOH(pUACHIIMATbHON uHpopmaru CO3IAI0TCA
1[eJICHANPABJICHHbIE HEOIArONPUITHBIE YCIOBUS U TPYIHONPEOAOTUMBIE MPEMATCTBUS 151
JUIA, THITAIOLIETOCS COBEPIIMTh HECAHKIMOHUPOBAHHBIA JIOCTY U  OBJAJICHUE
uHpopmanuent. llenbto W pe3yJbTaToOM  HECAHKIIMOHUPOBAHHOTO  JOCTyHa K
MH(OPMAIIMOHHBIM PECYpCaM MOKET OBITh HE TOJIBKO OBJIaJIEHUE IEHHBIMU CBEJICHUSIMU U
UX KCIOJIb30BaHUE, HO U UX BUJIOM3MEHEHHE, YHUUTOXEHHE, BHECEHUE BUPYCa, OJIMEHA,
(banscudukanus conepxKaHusi PEKBU3UTOB TOKYMEHTA U JIp.



5.6.2. Tlog mMOCTOPOHHUM JIUIIOM TOHUMAETCs J000e JHUI0, HE HWMEIOIIee
HEMOCPEACTBEHHOTO OTHOIIeHHS K AestenbHocTH Kosmnemxa, mocetutenu, pabOTHHUKH
apyrux crpyktyp. [locTopoHHue nuia He OOJDKHBI 3HATh pacipeneieHue (QyHKUIUH,
paboure TPOIECChl, TEXHOJOTHIO COCTaBICHUS, O(DOPMIIEHUS, BEICHUS H XpaHEHUS
JOKYMEHTOB, JIe] U pad04uX MaTepUajoB B OTJIEJIE IEPCOHAA.

5.6.3. lnga obecnieueHHs] BHEUIHEH 3alUThl MEPCOHAIBHBIX JTaHHBIX COTPYIHUKOB
HEO0XO0JIUMO COOIIONIATh Pl MEP:

- IOPAJIOK TIPUEMA, YUETa U KOHTPOJISI JEATEIbHOCTH ITOCETUTENEH;

- nporyckHoi pexxum Komtemxka;

- y4eT ¥ NOPSAAOK BblAauu JokyMeHToB Kosiemxka;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAIN3aUK 00bekToB Koemxka;

- IOPSJIOK OXPAHbI TEPPUTOPUH, 3aHU, TOMEIIEHUHN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3alUTe HH()OPMALIMK [TPU UHTEPBBIOUPOBAHUN U COOECETOBAHUSX.

5.7. Bce nuua, cBA3aHHBIE C MOJTY4YeHHEM, 00paOOTKON M 3alUTON MEepPCOHATBHBIX
JaHHBIX, 00s3aHbI MOAMHUCATH 005S3aTEIBCTBO O HEpPA3TJallleHUU MEPCOHATBHBIX TAaHHBIX
PabOTHUKOB.

5.8. [1o BOBMOKHOCTH MEPCOHANIbHBIC JJAHHBIE 00€3TUYNBAIOTCH.

5.9. Kpome Mep 3amMTBl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKOHOJIATEIbCTBOM, padorojaTenyd, paOOTHUKHM W WX [PEICTABUTEIU  MOTYT
BbIpa0aThIBATH COBMECTHBIE MEPHI 3aIUThHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

6. IlpaBa u o0s13anHOCTH padoTHMKa Kosemxka

6.1. 3akperuieHue mnpaB  pabOTHUKA, PEMVIAMEHTUPYIOIIUX  3alUTy  €ro
MePCOHATBHBIX JIAHHBIX, 00€CIIEYMBAECT COXPAHHOCTh IMOJHOM M TOYHOM HMH(OpMAIMHU O
HEM.

6.2. PabOTHUKM 1 MX MPEJICTABUTEIH JOJDKHBI OBITh O3HAKOMJICHBI O] PACTIHCKY C
HactosamuM [lonoxenuem, a Takxe 00 UX MpaBax U 00S3aHHOCTSX B ATOM 00JaCTH.

6.3. B wmensx 3amuThl MEPCOHANIBHBIX JaHHBIX, XpaHALIMXCS y paboTonaTens,
pabotHuk Komnemxka nmeeT npaso:

- TpeboBaTh UCKIIOYEHUS WM WCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MEePCOHAILHBIX IAHHBIX;

- Ha CBOOOJHBIA OECIIaTHBIN JOCTYN K CBOMM IEPCOHAbHBIM JaHHBIM, BKJIIOUAs
MPaBO Ha MOJyYEHHE KOMUMU JTI000M 3amucH, CoIepIKalllei MepCoHalIbHbIC TAHHBIE;

- TIEpCOHAJIbHBIE JaHHBIC OIICHOYHOTO XapakTepa [OIOJHUThH 3asBICHUEM,
BBIPAXKAIOIIINM €TI0 COOCTBEHHYIO TOUKY 3PCHUS;

- OMPEACNATh CBOMX MPEACTABUTENICH ISl 3alIUThI CBOMX MEPCOHAIBHBIX TaHHBIX;

- HA COXPAaHEHHME U 3aIIUTy CBOEH JIMYHOU U CEMENHOMN TANHBI.

6.4. Paborauk Komnemxa o0s3an:

- mepenaBaTh pabOTOAATEII0 WIIM €0 IMPEACTaBUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX MEPCOHAJBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpyJ0BbIM
KoaekcoM PD.

- CBOEBPEMEHHO €000IIaTh paboTomaTeto 00 M3MEHEHHH CBOMX IMEPCOHABHBIX
JTaHHBIX.

6.5. PaboTHUKHK cTaBsAT paboTojaTeNisi B M3BECTHOCTh 00 M3MEHEHUH (amuium,
MMEHH, OTYECTBA, JIaThl POXKIACHUSA, UYTO IMOJy4aeT OTPaKEHUE B TPYJAOBOM KHIDKKE Ha
OCHOBAHUHU TIPEACTABICHHBIX TOKYMEHTOB. [Ipu HEOOXOIUMOCTH U3MEHSIOTCS TaHHBIE 00
obOpa3zoBaHuH, MPOGHECCHH, CTIICITUATLHOCTH, IPUCBOSHUH HOBOTO pa3psia H Ip.



6.6. B mensx 3amuThl 4acTHOM KHU3HHU, JUYHOM M CeMEWHOW TailHbl paOOTHUKU
Konnemka He MOMKHBI OTKA3bIBAThCS OT CBOETO IMpaBa Ha 00pabOTKy MepPCOHAIbHBIX
JaHHBIX TOJBKO C UX COTJIACHS, TOCKOJIBKY 3TO MOXKET MOBJI€Ub MPUUYNHEHUE MOPAIBHOTO,
MaTepUaJIbHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3rJialieHue KOHQUICHIMAJIbHON HH(OPMALIMU, CBI3AHHOU
€ MEPCOHAJbHBIMHU JTAHHBIMH

7.1. IlepcoHanbHass OTBETCTBEHHOCTh — OJHO W3 TJABHBIX TpeOOBaHUN K
opraHu3and (QpyHKIMOHUPOBAHUS CHCTEMBl 3allMThl IEPCOHAIBLHONW HWH(OpMaIMHU |
o0s13aTenbHOE yciaoBue ooecneueHust 3¢ HeKTUBHOCTH 3TOU cucTembl B Kosutemxke.

7.2. FOpuandeckue u GU3MIECKUE JINIA B COOTBETCTBUU CO CBOMMHM MOJJTHOMOYHUSMHU
Biajeromue uHbopMmalmed o rpaxaaHax, IMOJydYaroIlue M MCIOJIb3YIOUIUe ee, HECyT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu 3a
HapyIIeHUe PeKUMa 3aIUThI, 00paOO0TKH U MOPSAKA UCIIOIH30BAHUS dTOW HH(POPMAITUH.

7.3. Jupexktop  Komnemxa,  paspemaromumidi  JOCTyHn  COTPYOHHKA K
KOH(UIECHIIUAIIBHOMY JOKYMEHTY, HECET MEepPCOHAJIbHYI0O OTBETCTBEHHOCTh 3a JaHHOE
paspeuicHue.

7.4. Kaxneii  corpynnuk — Komnemxka, — monmywaromuid s paOoThI
KOH(UJIECHIUAIBHBIA TOKYMEHT, HECET €IMHOJUYHYI0 OTBETCTBEHHOCTb 3a COXPaHHOCTh
HOCHUTEJSI U KOHPUACHIMAIBHOCTh HH(OpMALUK.

7.5. JIuma, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MMOJydYeHUE, 00pabOTKy
W 3alUTy  TEPCOHANBHBIX  JIAaHHBIX  PaO0OTHHWKA, HECYT  JAUCIHUILIHHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXIAHCKO-TIPABOBYIO WM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (esiepaTbHbIMU 3aKOHAMH.

7.5.1. 3a HEUCIIOTHEHNE WIIM HEeHaJJIeKaIlee NCIIOJTHEHNE paOOTHUKOM I10 €ro BUHE
BO3JIO)KEHHBIX Ha HEro 00s13aHHOCTEH 10 COOIIOICHUIO YCTAHOBICHHOTO MOPsIKa padOThI
CO CBEJEHUSMHU KOH(PUACHIIMATBLHOTO XapakTepa padoTojaTeNb BIpPaBe NPUMEHSThH
npeaycMoTpeHHbie Tpya0BbIM KOJEKCOM TUCIUIIIMHAPHBIE B3bICKAHUS.

7.5.2. JloKHOCTHBIE JiMIla, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJICHHUE
MEePCOHATBHBIX JAHHBIX COTPYJHHKA, OO0s3aHbI OO0ECMEUUTh KaXKJIOMY BO3MOXHOCTH
O3HAKOMJICHUS C JOKYMEHTaMH U MaTepuajiaMH, HEIOCPEACTBEHHO 3aTPAruBaOIIMMU €r0
mpaBa U CBOOOJBI, €CJIM MHOE HE MPEeayCMOTPEHO 3aKOoHOM. HempaBomepHbI OTKa3 B
MPEOCTaBIEHUU COOpaHHBIX B  YCTAaHOBJECHHOM TMOPSAKE JIOKYMEHTOB, JIMOO
HECBOCBPEMCHHOE IMIPEJOCTABJICHUE TaKWX JOKYMEHTOB WM HWHOW wuHOpManuu B
Cly4asx, MPeayCMOTPEHHBIX 3aKOHOM, JIMOO IPEIOCTABICHUE HEIOJHON WM 3aBEIOMO
JOKHOW WH(GOPMAIlUM BJICYET HAJIOKEHHWE HA JIODKHOCTHBIX JIHI[ aJMHUHHUCTPATHBHOTO
mTpada B pasMepe, ompenensemMoM — Komekcom 00  aIAMHUHHUCTPATHBHBIX
MPABOHAPYIICHUSX.

7.5.3. B cootBercTBUU C 'pakJIaHCKUM KOJAEKCOM JIMIla, HE3aKOHHBIMH METOIaMH
MOJy4YMBIIME MH(GOPMAIIUIO, COCTABJISIONIYIO CIYXKEOHYIO TaliHy, 00si3aHbl BO3MECTHUTH
MIPUYMHEHHBIC YOBITKH, TPUYEM TaKas ke 00S13aHHOCTh BO3JIaracTcsl U Ha paOOTHUKOB.

7.5.4. YroyioBHas OTBETCTBEHHOCTh 3a HApYIICHHE HEMPUKOCHOBEHHOCTU YACTHOM
KU3HU (B TOM YHCJIE HE3aKOHHOE COOMpaHKE UM pacHpOCTPAHECHHUE CBEACHUN O YaCTHOM
KU3HU JIMIA, COCTABJISIONICTO €r0 JUYHYI0 WIM CEeMEWHYIO TaiHy, 0€3 ero coriacusi),
HEMPaBOMEPHBIA JOCTYIl K OXpPaHIEMOM 3aKOHOM KOMIIBIOTEpHOM uH(pOpMaIu,
HEMPABOMEPHBIA OTKa3 B TMPEAOCTABICHHWU COOpPAHHBIX B YCTAaHOBJIECHHOM TOPSJIKE
JOKYMEHTOB M CBEIEHWU (€ClHM STH JACSHUS TNPUYMHUIU Bpea TpaBaM W 3aKOHHBIM



MHTEpecaM TpaKJaH), COBEPUICHHBIE JHUIOM C HCIOJIb30BAHUEM CBOETO CIYyKEOHOTO
MOJIOKEHUS, HaKa3bIBaeTCs mTpadom, Iud0 JUIEHNEM TpaBa 3aHUMATh OMPEICICHHBIC
JOJDKHOCTH WJIM 3aHUMATHCSl  OMPEJEICHHOW JIeATeNbHOCThIO, JMOO apecToM B
cooTBeTcTBHHU ¢ YK PO.

7.6. HemnpaBoMepHOCTh NESTEIBHOCTH OPraHOB TIOCYJAApCTBEHHOM BIIACTH W
OpraHu3anuii Mo cOOpy W HCHOJb30BAHUIO TEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTAHOBJICHA B CyJICOHOM MOPSIIKE.



