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1 Meronnuyeckue ykazaHusi AJ1s1 00y4AKOIIHUXCS 10 OCBOCHHMIO TUCHUNIIMHBI

1.1 Meroauyeckue yKa3aHusi Id OOy4almuXcsl M0 IJIAHUPOBAHHMIO U
OPraHM3alMu BpeMeHH’, He00X0AUMOro JAJIsl 0CBOCHHUS TMCUMILINHBI

CtpyKTypa BpeMeHHU, HEOOXOIUMOTO JIJIsl CAMOCTOSITEIbHOTO M3YUYEHHS! TUCHUTUTHHBI

Buabt paboT Mo caMOCTOSITEIBHOMY [IpumepHOE Bpems, 3aTpaunBacMoe

OCBOCHMSI IUCIIUTLIIMHBI Ha CaMOCTOSATEILHOE OCBOCHHUE
M CIUATIIINHEI, Y%

N3yuenue nureparypbl, peKOMEHI0BAaHHON 10

B paboueil mporpamme yaeOHOM

JTUCIUTUTUHBI

W3ydeHnne JeKIMOHHOTO MaTepuaia 40

Pemennie TUMOBBIX 3a7a4, IPAKTUYECKUX 30

VOPOKHCHUH W CUTYAITMOHHBIX TPHUMEPOB

Hamnucanue koHcniekToB, pedeparos, acce, 20

JIOKJIaJIOB U T.1I.

Nroro 100

1.2 Meroauyeckue yka3aHus 1o padore o0y4anumuxcsa BO BpeMs MPOBeAeHUS
JICKIUI

Jlexuus kak opraHu3alMoHHas (opma o0yyeHus - 3TO 0cobasi KOHCTPYKLHUA
yueOHoro mporecca. [lpemnogaBatenr Ha MPOTSKEHUM BCErO Y4E€OHOTO 3aHSTHUS
coOOIIaeT HOBBIM YUeOHBIA MaTtepuai, a 00yJarouuecss ero akTUBHO BOCIPUHUMAIOT.
bnaronaps ToMy, 4YTO Marepuan HW3JIAraeTcsi KOHUEHTPUPOBAHHO, B JIOTUYECKU
BbIICpKAHHON (opme, Jekuusi sBISEeTCS HamboJiee HKOHOMHYHBIM —CIIOCOOOM
nepenayn yueOHoi nHpOpMaIIiH.

PabGoueii mporpamMmmoii 1Mo AuCHUILIMHE «be30macHOCTh JKH3HEICSITSIHBHOCTI
IPELYCMOTPEHBI CIETYIOLIME BUBI JICKIIHIA:

- aKTUBHBIE (POPMBI JICKITUH: HHOOPMAITMOHHAS JICKITUS; JICKIU-BU3yaIU3aIs.
- UHTEepPaKTUBHBIC (DOPMBI: JIEKIUsA-Oecena; TeKIHsI-TUCKyccHsi; «MO3roBoil mTypm»

MeTronoaornyeckoe 3HayeHue JEKIUA COCTOUT B TOM, YTO B HEM PACKPBIBAKOTCS
dyHIaMEHTAIbHBIE  TEOPETUYECKHE OCHOBBI  0011€00pa3oBaTeNibHON  y4eOHOM
JTUCHUTUIMHBL (TUCUUIUIMHBI, MEXKIUCIUIUIMHAPHOTO Kypca) M HAy4HbIE METOJIbI, C
MOMOIIBIO KOTOPBIX aHAJTM3UPYIOTCS ABJICHUS. B 11€710M MOXKHO CKa3aTh, YTO JEKUUU
Kak (opMe U METoJly OOy4eHHs] IPUCYLIM TPU OCHOBHBIE NeAarornuyeckue (QyHKIHHU,
KOTOpBIE OMPENESIOT €€ BO3MOXXHOCTH M JIOCTOMHCTBA B Y4YEOHOM Mpolecce:
NO3HABATENbHAS, PA3BUBAIOIIAS U OPTaHU3YIOLIAS.

[To3naBaTenbHass (PyHKIUS BbIpa)KaeTCs B TMOHMMAHUM CIYIIATEISIMA OCHOB
y4eOHON MUCIUIUTMHBI, HAYYHO OOOCHOBAHHBIX MyTEH PEIICHUS MPAKTHUECKUX 3a71ad.
Jlekumsi mTpu3BaHa JaTh KM B3aUMOCBSI3aHHOE, JOKa3aTEIbHOE W OTYETIIMBOE
MPEJCTABICHHE O CAMBIX CJIOKHBIX MOMEHTaX B MPAKTUYECKON MESITEIbHOCTH
cnenuaiiucToB. MIMEHHO 3TO, a HE 3allOMHHAHHE KaXXJOTO CJIOBA WU IUQPHI,
MIPOJIMKTOBAHHBIX JIGKTOPOM, SIBJISICTCS TJIABHBIM B TTO3HABATEIILHON (DYHKITHH.

Kpome Toro, crnegyetr moMHUTH, 4TO TIO3HABaTeIbHAsT (DYHKIIHMS BCAKOU JICKIIUN
CBA3aHA U C TE€M, 4YTO B >KMBOM pPAa3rOBOPHOM pEYU CaMbl€ CIOKHBIE BOIPOCHI
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Pa3bsCHUTH U MOHATH JIerye, YeM TOr/a, KOrJga OHHM H3JI0KE€HBl MUCHhbMEHHO. 3HAUYMT
OJIHO W3 OCHOBHBIX JOCTOMHCTB JIEKIIMM — 3TO Tepenadya yuyeOHOro marepuana He
0€33BYYHBIMU CTPOKAMHU TEKCTa, @ KOHKPETHBIM YEJIOBEKOM — MPEToAaBaTeNeM.

Jlekust nocTWTaeT TIMeNH, €CIH MOMUMO CcooOmeHus uHdOpMaIMu OHa
BBITIOJHSACT Pa3BUBAIOIIYIO (YHKIMIO, TO €CTh IO COACpXKAaHUI0 M (QopMmMe OHa
OpUEHTHpPOBaHA HE Ha MaMATh, a Ha MBIIUICHHE O0y4daeMbIX, MpPU3BaHa HE TOJBKO
PENOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSITENIbHO MBICIHUTh. IMeHHO Takue
MPEANOCHUIKH COACPKUT JICKIHS, MOATOTOBJICHHAS HAa BBHICOKOM MPOGECCHOHAIBHOM
ypoBHE. B MOBCETHEBHOM M MHTEHCHUBHOM YIPaXKHEHHUM B HAyYHOM MBIILJICHUU U
3aKJII0YAETCS TJIaBHAS IIEHHOCTD JICKIIUU.

CrnenoBaTenbHO, pa3BUBaOmasi GyHKIMS JEKIIMU HAXOJUTCS B 3aBUCUMOCTH OT
IPaMOTHO TOJIOOPAHHOTO W COCTAaBJICHHOTO COJEPKAHMS JIEKIIMU U METOJHUKHU €ro
u3NoKeHus. JlormuHoe, JokazaresbHOE pacroyioxkeHue wmarepuana, CTpemiieHue
JIEKTOpa HE MPOCTO H3JIOXKUTH TONbIE (PAKThl, a JIOTUYHO PACIOJIOKUTH MaTepua,
J0Ka3aTh €ro HWCTUHHOCTb, NPHUBECTH K OOOCHOBAaHHBIM BBIBOJAM, HAyUUTh
clymiatene aymaTh, UCKaTh OTBETHl Ha BO3HHMKAIOIIME BOMPOCHI W paccMaTpUBaTh
MPUEMBI TAaKOTO MOMCKA — BCE 3TO OTIUYMUTEIbHBIC YEPTHI JICKIIHH, BBHITTOIHSIONICH B
MOJTHOM Mepe pa3BUBAIOIIYIO (PYHKIIHIO.

Opranusyromasi QyHKIUS JEKIUH TpPeayCMaTpUBacT, B TEPBYIO OdYEpEb,
yIpaBJI€HUE CAMOCTOATEIbHOW pabOTOM, Kak B Ipolecce JEKIUH, TaK MU BO
BHEAyJIUTOPHOE BpeMs. OTa (YHKUUS CO3HATEIBHO YCHUJIMBAETCS IPOBEIECHUEM
NPAKTUYECKUX 3aHATUM. B 1aHHOM ciyyae JEKTOp PEKOMEHIYeT JUTeparypy,
oOpamiaeT BHUMaHUE CiyliaTeled Ha TO, YTO HEOOXOAMMO H3Yy4YUTh M C YeM
cornoctaBuTh. [loydeHHbIC B X0J€ JEKIIMU BBIBOJIBI U PE3YyJbTAThl CIy>KaT OCHOBOM
IPU CaMOCTOSITENIBHOM MPOpadOTKe PEKOMEHI0BAaHHOW JIUTEPATYPHI.

Cnymianve W 3anmuch JIEKIMM — CJIOXKHBIA BHUJA ayJIUTOPHOW pabOTHI.
BHuMarenpHOE ciymaHue W KOHCIIEKTUPOBAHME JICKIIMH Mpe/ojaraeT MHTEHCUBHYIO
YMCTBEHHYIO JESTENIBHOCTh oOOydaromerocs. KpaTkue 3amucu  JeKnud, HX
KOHCIIEKTUPOBAHNWE TIOMOTAaeT YCBOWTH yueOHBIM Marepuan. KoHcmekT sBisercs
MOJIE3HBIM TOTAA, KOTJa 3aliMCaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE M CHEJIaHO 3TO
camuM oOydaromuMmcsi. He Hamo cTpeMuThCs 3ammcaTh JTOCIOBHO BCIO JIEKIHIO.
KoHcnekT nekuuu mydine noapa3fensaTh Ha MyHKTHI, nmaparpadsl, coboaas KpacHyo
CTPOKY. DTOMY B OOJIBIIION CTEMEHH OYIyT CIOCOOCTBOBATH MYHKTHI TJIaHA JICKIIHH,
MIpEIOKCHHBIC TpenoaaBaTesisiM. [I[puHIUNUanbHbIe MeCTa, ONpeaeiacHus, (OPMYIIbI
U JIpyroe cieayeT COMPOBOXKJATh 3aMEUAHUSIMH «BaXXHO», «0CO00 Ba)KHO», «XOPOILO
3alIOMHUTH» U T.N. MOXKHO JI€NIaTh 3TO M C MOMOIIBIO Pa3HOIIBETHBIX MAapKEPOB WA
pyuek. llemecoobpasHo paszpaboTath COOCTBEHHYIO «Mapkorpaduio» (3HAUKH,
CHUMBOJIbI), COKpalieHus cioB. He aumnum Oyner M M3ydeHHE OCHOB CTEHOTpaduu.
PaGoTas Hajg KOHCHEKTOM JIEKIMi, BCEr/a HEOOXOAMMO HCIOJB30BaTh HE TOJIBKO
yu4eOHHUK, HO W Ty JHTEpaTypy, KOTOPYIO IOIMOJHUTEIHHO PEKOMEHIOBAN JIEKTOD.
NmenHo Takasi cepbe3Has, KpOMOTIMBasg paboTa ¢ JEKIMOHHBIM MaTepuaioM
MIO3BOJIUT TITYOOKO OBJIA/IETh 3HAHUSMHU.

['maBHOE B MEPHOJ OATOTOBKH K JICKITMOHHBIM 3aHITHSIM — HAYYUTHCS METOAAM
CaMOCTOSITEJIbBHOIO YMCTBEHHOI'O TpYJld, CO3HATEIbHO pPa3BUBATh CBOM TBOPYECKUE
CIIOCOOHOCTH M OBJIaJIeBaTh HABbIKAMHM TBOPYECKOM paboThl. sl 3TOro HeoOXoauMo
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CTPOTO COOJIOATh MUCHIUILINH. YeTKoe TUTAaHMPOBAaHHUE CBOETO Pabo4yero BPEeMEHH U
OTJIbIXA SIBJISIETCSI HEOOXOAMMBIM YCIIOBUEM JJISI YCIICIITHOM CaMOCTOATEILHOM pabOTHI.
ExxenneBHOM yueOHOI paboTe oOydaromemycs cienyeT yaensath 9—10 gacoB cBoero
BpPEMEHH, T.€. NPHU IIECTH YacaxX ayJAUTOPHBIX 3aHATHI CaMOCTOSITEIbHON pabdoTe
HEO00XO0JIUMO OTBOJUTH 3—4 yaca.

Kaxxmomy oOydaroremycsi clieayeT COCTaBIIATh €XEHEACTBHBIA U CEMECTPOBBIN
IUTaHbl pabOTHI, a TAKXKE TUIaH Ha KaXKIbIi pabouuii eHb. Beeraa Hajmo pacnpeneisTh
paboTy Ha 3aBTpalTHUM JIeHb. B KOHIIE KaXK0T0 JHS 11e1€ec000pa3HO MOJBOAUTH UTOT
paboThI: THIATENILHO MTPOBEPUTH, BCE JIM BBIMOJIHEHO 10 HAMEUEHHOMY IJIaHy, HE OBLIO
U KaKUX-TMOO OTCTYIUICHUHM, a eclid ObUIM, MO Kakoi MpUYMHE ATO MPOU3OIILIO.
HyXHO oCyIlecTBIATh CAMOKOHTPOJIb, KOTOPBINA SBJISIETCSI HEOOXOJIUMBIM YCIOBUEM
ycrnemHon yueObl. Eciam 4To-To OCTalioch HEBBINIOJHEHHBIM, HEOOXOJIMMO HM3bICKATh
BpeMs J1JIsI 3aBEPILICHUsS] ATOU YacTh pabOThl, HE YMEHbIIIask 00beMa HEJEIBLHOTO IJIaHa.

1.3. MeToanyeckue ykazaHus AJs 00y4aOIIUXCA M0 IVIAHUPOBAHUIO U
OpPraHu3anuu BpeMeHH, He00X0AMMOT 0 /1JIs1 OCBOCHUS M CHUIIMHBI

N3ydenune pexoMeHIyeTcs HadaTh C O3HAKOMJIEHUs C pabodeil mporpaMmon
JTUCHUUIUIMHBI, €€ CTPYKTYpOH U COAEpKaHUEM pa3feioB, (OHIOM OILIEHOYHBIX
CPEICTB, O3HAKOMHUTBCS C  Y4EOHO-METOAUYECKUM U  UH(OPMAIMOHHBIM
oOecrieueHueM JUCITUTUTUHBI.

JMucunminHa «be30nacHOCTh KU3HEAESTENbHOCTH» COCTOMT M3 8 CBSI3aHHBIX
MeXIy cO00I0 TeM, 00eCTIeunBalOIUX MOCIeI0BATEIbHOE 3YUCHHE MaTeprara.

OOyuenune  mo  jnucuuiinHe  «be30macHOCTh  KU3HENEATEITbHOCTH
OCYIIECTBIISIETCS B clleayrolen popme:

- ayIUTOPHBIC 3aHATUS (JICKITUU U TIPAKTUUCCKUE 3aHSITHS).

VYueOHbIll MaTepuas CTPYKTYPUPOBAH U M3YUYCHUE TUCHUILUIMHBI MPOU3BOIUTCS
B TEeMaTUYECKOW rmoclenoBareabHOCTU. Kaxaomy  JIGKIIMOHHOMY  3aHSITHIO
MpEAIIECTBYET NpakTudyeckoe 3aHaTthe. OOydarommecss CamMOCTOSTENbHO MPOBOIAT
MpEBAPUTENIbHYI0 TOATOTOBKY K 3aHSATHIO, MPUHUMAIOT AaKTUBHOE Yy4YacTHE B
00CYXJIEHUHN TEOPETUUECKUX U MPAKTUYECKUX BOIPOCOB.

Onucanue nocien0BaTeIbHOCTH ACHCTBUM 00yJaroerocs:
1. OGy4aromuiics 10KEH MPOCMOTPETh U 00/TyMaTh TEKCT JIEKIIUU.

2. IIpy NOArOTOBKE K JICKIIMU MTOBTOPUTH TEKCT MPEABIAYIIECH JEKIUH.

3. Ilpy mMOATOTOBKE K MPAKTUYECKOMY 3aHSITHUIO MOBTOPUTH OCHOBHBIE IMOHATHS IO
TE€ME, U3YUYHUTh HOBBIE TEPMUHBI 10 MPOMJICHHON TEME.

2 Mertoanueckue yKa3aHusl JIA 00y4alIIMXCH no MNOAroTOBKEe K
NMPAKTHYECKUM 3aHATHAM

2.1 ®opMbI CAMOCTOATEIBHOI PA0OTHI

CamocrosiTennbHasi paboTa SBISIETCS HEOTHEMJIEMBIM DJIEMEHTOM y4eOHOTO
nporecca. Ilpu camocrosiTenbHOW pabOTe JOCTUTaeTCsl KOHKPETHOE YCBOCHHE
y4eOHOro MaTepuaia, pa3BUBAIOTCS TEOPETUUECKUE CTIOCOOHOCTH, CTOJIb BaXKHBIC JIJIS
COBPEMEHHOM TMOJTOTOBKU CIEIUATUCTOB. {DOpMBI CaMOCTOATEIBHOU PabOThI:
MOATOTOBKA K JICKITUSM, TPAKTUUECKUM 3aHSATHSAM, KOHTPOJIBHBIM paboTaM, dK3aMeHy,
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HalnrcaHue KOHCIEKTOB, CaMOCTOATENIBHOE pEIICHHE 3aJad M TECTOBBIX 3aJaHUM,
BBINIOJTHEHUE UHAUBUIYAIBHOTO MIPOEKTA, U3yUYECHHUE JTUTEPATYPhI, PEKOMEHIOBAHHOM! B
paboueii mporpamMme y4eOHOU TUCITATIIIUHBI.

2.2 Meroauyeckue YyKa3aHusi MJA OOyYaWINMXCH MO MOArOTOBKEe K
NPAKTHYECKUM 3aHATUAM

[IpakTHyeckoe 3aHATHE - OJIHA M3 OCHOBHBIX ()OPM OpraHM3alMuHM Y4eOHOTO
mporiecca, MpeACTaBIsIomas coO0M KOJUIEKTUBHOE OOCYXKJICHHE OO0Yy4YaroIIMMUCS
TEOPETUUYECKUX U TPAKTUYECKUX BOIPOCOB, PEIICHUE MPAKTUUECKUX 3a]a4 U T.]I.

OCHOBHOM II€JIBI0 TMPAKTUYECKOTO 3aHITHS SBISETCS MpPOBEpKa TITyOHUHBI
MOHUMAaHMS OOYYaloIUMCSl H3y4aeMOW TeMbl, Y4eOHOro Marepuajia U yMEHHUs
U3JIOKHUTh €ro COJAECPKaHUE SICHBIM M YETKUM SI3bIKOM, PAa3BUTHE CAMOCTOSTEIILHOTO
MBIIICHUS U TBOPUYECKOU aKTUBHOCTH Y 00Yy4YaroIIerocs.

Ha npaktuueckux 3aHSATUAX MpearonaraeTcss paccMmaTpuBaTh HaubOoliee
BAXKHBIC, CYIIECTBEHHBIE, CJIOKHBIE BOIPOCHI, KOTOpbIE, KaK CBHJIETEIHCTBYET
npenojaBaTesibckas MpakTuka, HanboJiee TPYAHO YCBAUBAIOTCS 00YUYarOITUMUCS.

[Ipy 3TOM TOTOBUTHCA K MPAKTUYECKOMY 3aHATHIO BCErJa HYXXHO 3apaHee.
[ToaroroBka K MpakTUYECKOMY 3aHATHUIO BKJIIOUAET B ce0sl ClIenyIoIIee:

- 00s13aTeNIbHOE BBITIOJIHEHUE MPENoAaBaTess U MOJATOTOBKA K MPAKTUYECKOMY
3aHATHIO;

- HW3y4YeHHE KOHCIEKTOB JICKIIMH, COOTBETCTBYIOIIMX pa3lelioB Yy4uyeOHHKa,
y4eOHOTro ocoOusl, cofiepKaHus peKOMEH0BAaHHBIX HOPMATHUBHBIX MPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMHU T€PMHUHAMH (PEKOMEHIYETCS X BBIYUUTH);

- U3y4YEHHE JOTOJHUTEIBHON JINTEPATYPhl IO TEME 3aHITHUS, JIeJiasi TPU ATOM

HEOOXONUMbBIE BBIMHMCKH, KOTOPHIE TMOHAMO0ATCS TIpuU OOCYXICHHH Ha
MPAKTUYECKOM 3aHSATUU U PEIICHUU 3a]1ay;

- (opMynupoBaHHWE CBOEr0O MHEHHMS MO  KaXJIOMYy  BONpoOCY H
apryMEHTHUPOBAHHOE €ro 00OCHOBAHUE;

- 3alKMCh BO3HUKIIUX BO BPEMS CaMOCTOSATEIBHOM pabOThl ¢ y4eOHUKAMU U
Hay4YHOU JUTEepaTypbl BOMPOCOB, YTOOBI 3aTE€M Ha MPAKTUYECKOM 3aHSTHHU IMOJIYUYUTh
Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTalluel K Mperno/iaBaTeto.

Ha npaktryeckom 3aHATHHA 00ydJaronIuiics 3aKperuiseT 3HAHUS, IMOJyYCHHBIC B
MpoIiecce JIEKIIMOHHBIX M BHEAYIUTOPHBIX 3aHATHM, (POpMUpPYET yMEHUS MO Y4eOHOU
JUCUUIUIMHE, TOJy4YaeT HABBIKM YCTHOM peuH, MPAKTUYECKOTO PEUICHUS Pa3JIMYHbBIX
3aj1ad4.

2.3 Metoanyeckue yKa3aHus 10 HAMMCAHUIO KOHCIIEKTOB

Koncnekr (ot 1aT. conspectus 0030p) MUCbMEHHBIN TEKCT, B KOTOPOM KPaTKO H
MOCJIEIOBATEIbHO HW3JIOKEHO COJIEpKAaHWE OCHOBHOTO MCTOYHHMKA WH(MOPMAIIUH.
KoncnektupoBaTh — 3HAYUT MNOPUBOAUTHL K HEKOEMY TMOPSAJKY CBEICHMUS,
NMOYEpPIHYThHIE W3 OpUrMHAlia. B OCHOBe mpolecca JSKUT CHCTEMaTHU3alus
MPOUYUTAHHOTO WJIM YCIBIIIAHHOTO. 3alMiCU MOTYT JEJIaThCsl KaK B BHUJIE TOUYHBIX
BBIJICP)KEK, IIUTAT, Tak U B (popMe CBOOOAHON mojaun cMbicia. MaHepa HamucaHuUs
KOHCIIEKTa, KaK MPaBWIO, OJIM3Ka K CTUIIIO TIEPBOMCTOYHHUKA.



Ecnyn KOHCIIEKT COCTaBJIEH IIPAaBWIBHO, OH JOJDKEH OTPaXKaTb JIOTUKY U
CMBICTIOBYIO ~ CBsI3b  3amucbiBaeMoi  uH@opmaruu. MM  3ampocTo  MOXKHO
BOCIIOJIb30BAThCS YEPE3 HEKOTOPOE KOIUYECTBO BPEMEHH, a TAKKE ITPEJOCTABUTD IS
MPUMEHEHUSI KOMY-TO €Ill€, NOCKOJIbKY IPOYTEHHE TI'PaMOTHO 3a(PUKCHPOBAHHBIX
JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPyIHECHUM.

B mpouecce yueOpl WaM mpu pelieHWH KaKOW-TO 3aJadd B oOIeM oObeme
MH(POpPMAIIMU BBIACIAIOT CaMOE€ BaKHOE U HEOOXOIMMOE, TAKUM 00pa3oM, ympouias
OBJIAJICHUE MATEpPUAJIOM. B XOpOILIO CHEIaHHBIX 3alMCAX MOXKHO C JEIKOCTBIO
OOHapyXUTh CIEUUATU3UPOBAHHYI0 TEPMUHOJIOTHIO, IMOHSATHO PACTOJKOBAHHYIO U
YETKO BBIJCIICHHYIO Ul 3allOMUHAHMS 3HAYCHUN pasiIuYHbIX CcJI0B. Mcnosb3ys
3aKOHCIICKTUPOBAHHBIC CBEICHUSA, JIETYe CO3[aBaTb 3HAYUMBIE TBOPYECKUE WIU
Hay4yHble paOOThI, pa3Iu4HbIe pedepaTbl U CTaThU.

HyxHO yMeTh pasnuyaTe KOHCIIEKTBI W IPABUIBHO MCHOJIB30BATH Ty
KaTeropuIo, KOTOpasi JIy4lle BCEro MOAXOAUT JUIsl BBIMOJIHAEMON pabOThI.

[Inan-koHcnekt. TakoW BUJ H3T0XKEHUST Ha Oymare co3/JacTcsi Ha OCHOBE
3apaHee COCTABJICHHOTO IUIaHA MATEpHaNIa, COCTOUT M3 ONPEACICHHOTO KOJNYECTBA
MyHKTOB (C 3aroJioBKaMu) M TNOJAINYHKTOB. B mponecce KOHCIEKTUPOBAHUS Kax bl
3aroJIOBOK PACKpPBIBAETCS — JOMNOJIHIETCA KOPOTKMM TEKCTOM, B KOHEYHOM HTOre
MOJIy4aeTcsl CTPOMHBIN IUIaH-KOHCHEKT. VIMEHHO TakodM BapuaHT OOJbLIE BCErO
HOIXOUT NIl CPOYHOM MOJATOTOBKM K IMYOJIMYHOMY BBICTYIUICHHIO WJIM CEMHUHApY.
EctectBeHHo, ueM mocnefoBareiabHee OyneT IUlaH (€ro MyHKThl  JTOJDKHBI
MaKCHMaJIbHO PacKpbIBaTh COAEpPKAHHUE), TEM CBS3aHHEE M IOJHOLIEHHEe OyneT Ball
noknan. CienualvcTbl peKOMEHIYIOT HAIlOJIHATh IUNIAHOBBIN KOHCIIEKT ITOMETKAMH, B
KOTOPBIX OyIyT yKa3aHbl BCE MCIIOJIb3yEMbIE€ BAMH MCTOYHUKH, TaK KaK CO BPEMEHEM
TPYIHO BOCCTAHOBUTH UX 110 NAMATH.

CxemaTnyecknii miaH. OTa Pa3HOBUAHOCTh KOHCHIEKTA BBITJIAIAT TaK: BCE
IyHKTHI IUIAHA MPEJICTABIECHBI B BHUJE BONPOCUTEIBHBIX MPEMIOKEHNUN, Ha KOTOPBIE
HY)KHO JaTh OTBeT. M3ywas wmarepuas, Bbl BHOCHUTE KOPOTKHE TIOMETKH (2—3
MPEAJIOKEHMS) TTOJ KaXKIbI MyHKT Bompoca. Takod KOHCHEKT OTPa)KaeT CTPYKTYpy U
BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHHMM M CHOCOOCTBYET XOPOILIEMY YCBOEHHIO
uH(popmanuu.

TexkcryanbHblii KOHCTIEKT. [1o100Hast popMa U310KEHUs HACBILLIEHHEE APYTHX U
COCTaBJIACTCS U3 OTPBIBKOB M LIUTAT CAMOI'0 UCTOYHHUKA. K TEKCTyanbHOMY KOHCIIEKTY
MO>KHO JIETKO MPUCOEIUHUTH IUIaH, OO HAMOJHUTH €r0 Pa3lIMYHbIMU TE3UCAMU U
TepMuHamMu. OH Jy4llle BCEro MOAXOANUT T€M, KTO U3y4aeT HAYKy WJIU JINTEpaTypy, I'ie
LMTaTbl aBTOPOB Bcerga BakHbl. OJHAKO TakOM KOHCHEKT COCTAaBUTh HEMPOCTO.
HyxHO ymMeTh MpaBWIBHO OTHAENATh HanOoJiee 3HAYMMBIE IIUTATHI TaKUM 00pa3om,
YTOOBI B UTOTE OHU AU MPECTABICHUE O MAaTEPHUAJIE B LIEJIOM.

Tematuueckuid KoHCIEKT. Takol cmoco0 3amucu MHQPOpPMAIUU CYIECTBEHHO
ornmyaercst oT Apyrux. CyTb €ro — B OCBEIICHUH KaKOro-HUOYAb ONPEIEICHHOTO
BOITPOCA; NPU 3TOM HCIIOJB3YETCS HE OOUH MCTOYHHMK, a HECKOoJIbko. ConeprkaHue
KaXJI0ro Marepuaia HE OTPAXKAeTCs, BElb LIE€JIb HE B 3TOM. Te€MaTHUUYECKUNA KOHCIIEKT
NIOMOTAET JIy4llI€ IPYTUX aHAIU3UPOBATH 33/IaHHYIO TEMY, PACKPBIBATh IMOCTABICHHBIE
BONPOCHl U H3y4aTh UX C PasHbIX CTOpOH. OjHako OyAbTE€ TOTOBBI K TOMY, 4TO



NpUIETCS mepepadoTaTh HEMANIO JTUTEPATYPhl AJSl MOTHOTHI U LETOCTHOCTH KapTHUHBI,
TOJILKO B 3TOM Cllydae u3jokeHue Oyaet o0jgaaaTh BCEMU JOCTOMHCTBAMH.

CBOOOAHBINA. DTOT BUJI KOHCIEKTa IMpeJHa3HAYeH [Js TeX, KTO YyMEeT
MCIIOJIb30BaTh Cpa3y HECKOJBKO CIOCOOO0B paboThl ¢ MarepuasioM. B HeM Moxker
COJIepKaThCS YTO YIOJHO — BBINKMCKH, LUTAThl, MJIAH U MHOKECTBO TE3HCOB. Bam
notpedyeTcsi yMeHue ObICTPO M JIAKOHUYHO U3JIaraTh COOCTBEHHYIO MBICIb, padOTaTh
C IUIAaHOM, AaBTOPCKUMHU IuTaTaMu. CuurTaercs, uYTO MOoA00HOEe (UKCUPOBAHUE
CBEJICHUH SIBIII€TCS HauOoJee eTOCTHBIM U MOJTHOBECHBIM.

TexHMKa COCTaBICHHS KOHCIIEKTA.

Heobxoaumo mnpocMoTpeTh Marepuai, BBISIBUTH OCOOEHHOCTH TEKCTa, €ro
XapakTep, MOHSATh, CIIOKEH JIU OH, COJEPKUT JIM HE3HAKOMbIE TEPMUHBIL;

CHoBa MpounTaTh TEKCT U THIATEIILHO MpOoaHaIu3upoBaTh ero. Takas padora c
MaTepuaioM JacT BO3MOXKHOCTb OTAEIIUTH [NIABHOE OT BTOPOCTENEHHOTO, pa3ieinuTh
MH(}OPMAIMIO HAa COCTABIISIIOLIUE YACTH, PACIIONOXKHUTH €€ B HYKHOM MOPSIIKE.

O003HaYNTH OCHOBHBIE MBICIIM TEKCTA, OHU HA3bIBAIOTCA T€3UcaMu. MIX MOXKHO
3alMUChIBaTh KaK YroJHO LUTaTaMU (B Cllydae, €Clid HYXHO MepelaTh aBTOPCKYIO
MBICJIb) JTMOO CBOMM COOCTBEHHBIM CIIOCOOOM.

[Ipu KOHCIIEKTUPOBAHUH JIEKIIUI PEKOMEHAYETCSA MPUIEPKUBATHCS CIEAYIOIINX
OCHOBHBIX IPABUIIL:

1. He HaunHaTh 3anuchIBaTh MaTepUall C MEPBBIX CIIOB MPEMNo/IaBaTeis, CHayaIa
HEOOXOAMMO BBICIIYIIATh €70 MBICIb /10 KOHIIA U TIOCTApaThCsl MOHSTH €€.

2. IlpuctynaTh K 3alUMCH HYXXHO B TOT MOMEHT, KOTrJa IpErnoAaBaTelib,
3aKaHYMBAasl U3JI0KEHHUE OJTHOM MBICIIU, HAUMHAET €€ KOMMEHTHUPOBATb.

3. B koHcmekTe 00s3aTenbHO BBIACNAIOTCS OTAeNbHble YacTu. HeobOxomammo
pasrpaHUYMBaTh 3aroJIOBKH, TOJ3arOJOBKH, BBIBOJBI, 000COOJATH OJIHY TEMY OT
Ipyroil. BeineneHue MOXHO JAenaTh MNOJYEPKUBAHUEM, JIPYTUM LBETOM (TOJBKO HE
ClielyeT MpeBpauiaTh TEKCT B MECTPble KAPTUHKH). PeKOMeHyeTcsl enaTh OTCTYMbI
UIsi 0003HauYeHHsI a03alleB M MYHKTOB IJIaHAa, MPOOETbHBbIE CTPOKHU ISl OTAEJIECHUS
OJIHOM MBICIIM OT JApyroM, Hymepauuto. Ecinu ompenenenus, ¢(opmysbl, IpaBuUia,
3aKOHBI B TEKCTE MOYKHO ClIeJIaTh 00Jiee 3aMETHBIMU, UX 3aKIIOYAIOT B PAMKY.

4. 3amucu HYXHO CO37aBaTh C MCIHOJb30BAaHUEM MPUHSITHIX YCIOBHBIX
0003HaYEHUH. Kouncnektupys, 00s3aTeNbHO HE00XO0AMMO yHnoTpeOIsITh
pa3HooOpa3Hbie 3HAKK (MX HA3bIBAIOT CUTHAIBHBIMH). ITO MOTYT OBITh yKa3aTelu W
HaIpaBJISIIOIIME CTPEJIKU, BOCKIMIATEIbHbBIE U BOIIPOCUTENBHBIE 3HAKU, coueTanus PS
(mocnecnoBue) u NB (oOpatuth BHUMaHue). Hanpumep, clIOBO «Ciaeq0BaTEIBLHO» BbI
MOkeTe 0003HauWTh MaTeMaTHdecKoW crpenkoit =>. Korma BbeIpaboTaeTcs CBOM
COOCTBEHHBIN 3HAKOBBIM HAOOpP, CO3/1aBaTh KOHCIEKT, a MOCJIe M U3ydaThb €ro Oynuer
mpoiie u ObIcTpee.

He HyxHO 3a0biBaTh 00 abOpeBuarTypax (COKpalIeHHBIX CJIOBaX), 3HAKax
paBEHCTBA U HEPABEHCTBA, OOJIbILIE U MEHBLIE.

Bonpuiyto monws3y A co3qaHusi MPaBUIIBHOTO KOHCHEKTA JAI0T COKPAILEHUS.
OnHako MHOTHE CUUTAIOT, YTO COKpAlleHUE TUMA «JI-Th» (AymaTh) W MOJO0OHBIC UM
UCIIOJIb30BaTh HE CIIEYET, TaK KakK BIIOCIEACTBUU OOJBIIOE KOJIMYECTBO BPEMEHU
yXOAUT Ha pacudpoBKy, a UTEHHE KOHCIEKTa HE JOJDKHO IPEPhIBATHCS
NOCTOPOHHUMH  JIEUCTBUSIMU M pa3MmbliuieHusiMu. Jlydmie Bcero pa3paboTarthb
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COOCTBEHHYIO CUCTEMY COKpallleHUi U 0003HauYaTh UMHU BO BCEX 3aIMUCAX OJHU U TE JKe
cioBa (u He 4To nHoe). Hampumep, cokpaiiieHue «r-Th» OyeT BCera U Be3Jie CJI0BOM
«TOBOPUTHY, a O0bIIast OykBa «P» — cioBoM «padboTtay.

5. Hy»xHO n30eraTh CIIOXKHBIX U JJIMHHBIX PACCYKICHUN.

6. Ilpy KOHCHEKTUPOBAHMM JIyYllle€ IOJb30BAaTHhCA IOBECTBOBATEIbHBIMU
MpeJIOKEHUSIMU, H30eraTb CaMOCTOSTENbHBIX BOMPOCOB. Bormpockl ymecTHBI Ha
HOJISIX KOHCIIEKTA.

7. He HyXHO cTapaTbcs 3a(MKCUPOBATh MaTepHall JOCIOBHO, IPU 3TOM 4YacTO
TepsieTCs TJIaBHAs MBICIIb, K TOMY € TaKylo 3allich TPYAHO BecTH. BTopocTeneHHbIe
CJIOBA HY’KHO OTOpachIBaTh, 0€3 KOTOPHIX [VIaBHASI MBICIIb HE TEPSETCS.

8. Ecnu B JIeKIIMM BCTPEYAIOTCS HEMTOHSTHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO,
a 1ocJje 3aHATUH YTOYHUTh UX 3HAUYEHUE Y MTPENoJaBaTes.

2.3 MeToauyeckue yKa3aHus 10 HanucaHuio pedgepara

Pedepar saBnsieTcss MHAMBUAYATbHON CaMOCTOSATEIBHO BBINOJHEHHON paboTOn
00yyJaroIerocs.

Temy pedepara oOydaromuiicsi BRIOMpAET U3 MEPEUHS TE€M, PEKOMEHIYEMBIX
MpenojiaBaresieM, B (POHE OLIEHOYHBIX CPEJICTB.

Pedepar, kak mnpaBmio, [OIKEH CcOJEpXkaTh CIEAYIOIIUE CTPYKTYpHbBIE
AJIEMEHTBL:

TUTYIBHBIN JIUCT

Conepxxanue

Beenenune

OcHoOBHas 4acTh

3akiroueHue

CnHcoK HCTOIB30BAHHBIX HICTOYHUKOB

[Ipunoxenus (mpu HEOOXOAUMOCTH).

[IpumepHbIii 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

HaumenoBanue yacrteit pedepara KonnuecTBo cTpanuir
TUTyJIBbHBIN JIUCT 1
Coneprxanue (C yKa3aHHEM CTPAHUILL) 1

BBenenue 2

OcHoOBHas 4acTh 15-20
3akioueHue 1-2

CHOucox KUCMoIb30BaHHBIX UICTOYHHKOB 1-2

[Ipunoxenus. be3 orpannyenuii

B copepxanuu npuBOAATCS HAaMMEHOBAHMS CTPYKTYPHBIX dacTed pedepara,
rjaB ¥ naparpadoB ero OCHOBHOW YacTH C yKa3aHHEM HOMEpa CTPaHUIIbl, C KOTOPOH
HAUYMHAETCs COOTBETCTBYIOIIAS YaCTh, I7IaBa, naparpad.

Bo BBeaenum paercs oOmias XxapakTepucTtuka pedepara: 0OOCHOBBIBAETCS
aKTyaJlbHOCTh BBIOpAHHOW TEMBI; ONPEEsIeTCs 1IeNIb padoThl U 3a7a4u, MOAJIeKAIINe
pemieHnto ansi e€ ITOCTIDKEHUS; OMUCHIBAIOTCS OOBEKT W TPEIMET HWCCICIOBAHMS,
MHpOpMaLMOHHAs 0a3a MCCIEOBAHUS, a TAK)XKE KPAaTKO XapaKTepU3yeTcs CTPYKTypa
pedepaTa 1o riiaBam.
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OcHoBHasi 4YacTb JOJDKHA COAEpKAaTb MaTepual, HEOOXOMUMBIA  AJis
JOCTH)KEHHSI TIOCTABJIEHHOM WLEIM M 3a]ad, PElIaeéMbIX B IPOLECCE BBINOJHEHUS
pedepara. OHa BKiIIOUaeT 2-3 TJIaBbl, KaXKJash U3 KOTOPHIX, B CBOIO OYEpEb, NEIUTCS
Ha 2-3 maparpada. CoaepkaHre OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH
TEME MPOEKTA U MOJHOCTBIO €€ PACKPHIBATD.

I'maBel u maparpadsl pedepara JOKHBI PACKpbIBaTh OINMCAHUE PEIICHUS
MOCTABJICHHBIX BO BBEACHUM 3anad. [loaToMy 3arojioBku riaB W maparpadoB, Kak
IpaBUIIO, JOJKHBI COOTBETCTBOBATH MO CBOEH CyTH (hOpMyIUpOBKaM 3a1a4 pedepara.
3aronoBka «OCHOBHas 4acTh» B COJIepKaHUU pedepaTa ObITh HE IOIKHO.

['maBpl  OCHOBHOIl 4YacTH pedepara MOTyT HOCUTh TEOPETUYECKUA,
METOHOJIOTUYECKUI Y aHATUTUYECKUI XapaKTep.

OO6si3arenbHbIM 1 pedepaTa SBISETCS JOTMYECKas CBSI3b MEXKIY I1aBaMU U
MOCJIEIOBATEIbHOE PA3BUTHE OCHOBHOM TEMbl Ha TMPOTSXKEHUH Bceld paldoThI,
CaMOCTOSTENIbHOE H3JI0KEHUE MaTepuana, apryMEHTHPOBAaHHOCTh BBIBOJOB. Takxke
00s13aTeNIbHBIM  SIBJIIETCSI HAJWYUMe B OCHOBHOM dacTu pedepara CChUIOK Ha
HCII0JIb30BaHHBIE HCTOYHUKH.

N3noxxenne He0OXOAMMO BECTU OT TPETHEro Jinlia («ABTOp Iojaraert...») JIndo

UCIIONIb30BaTh  O€3JIMYHbIE  KOHCTPYKUMHM UM HEONpPEIEJICHHO-JINYHBIE
npemioxxkenuss («Ha BTopom 3Tane UCCHenyloTCs CHEAYIOIUE MOIXOJBI...»,
«IIpoBeneHHOE Hccae10BaHue MO3BOIMIIO 10Ka3aTh...» U T.IL.).

B 3aKiIO4€HHMH JTOTUYECKH ITOCIEN0BATEIBHO M3JIAratoTCs BBIBOJBI, K KOTOPBIM
IPUILIEN CTYIECHT B Pe3yJbTaTe BBIIOJHEHUS pedepaTa. 3aKI0YeHHE JOJIKHO KPaTKO
XapaKTEPHU30BaTh PEIICHHE BCEX MOCTABICHHBIX BO BBEJACHUM 3a/ad U JOCTHKECHHE
nenu pedepara.

CrrcoK MCIOJIb30BAHHBIX MUCTOYHUKOB SIBJIIETCS COCTABHOW 4YacThO pabOThl U
OTpa)ka€T CTEMEHb M3YYEHHOCTU paccMarpuBaeMoil mpoOnembl. KonnuecTtBo
MCTOYHHUKOB B CIIMCKE OMNpPENENseTCs CTYJIEHTOM CaMOCTOSITENbHO, s pedepara ux
pekoMmenayemoe koiruectBO oT 10 1o 20. [Ipu aToM B criucke 00s3aTeNbHO JOJIKHBI
MPUCYTCTBOBaTh HMCTOYHUKHM, H3JaHHblE B TMOCIAEAHME S5 JIeT, a TaKXe HbIHE
JNEUCTBYIOUIME  HOPMATUBHO-TIPABOBBIE  aKThl,  PEryJUPYIOIIHE  OTHOIICHMUS,
paccMaTpuBaeMeble B pedepare.

B npunoxeHus cienyer OTHOCUTHh BCIIOMOTATENbHBIM MaTepuai, KOTOPbIUA MpU
BKJIIFOUCHHH B OCHOBHYIO 4YacTh pabOThl 3arpoMOXKIaeT TeKCT (TaOJMIlbl
BCIIOMOTaTeNbHBIX JaHHBIX, THCTPYKIIUU, METOAUKH, (POPMBI JOKYMEHTOB U T.I1.).

2.4 Metoauyeckue ykazanus no ogpopmieHnio pedepara.

2.4.1 OdopmiieHne TEKCTOBOI YacTH

[Tpu opopmieHnn TekcToBOM yacTu padboThl ucnons3yercs OCT 7.32-2017.

PaGora nmomxkHa OBITH BBINOJIHEHA II€YATHBIM CIIOCOOOM C HCIOJIB30BAaHHUEM
KOMITbIOTEpA U TMPUHTEPA HA OJHOM CTOpPOHE nucTa Oenoil Oymard OJHOTO copra
dopmara A4 (210 x 297 Mm) yepe3 mHoJITOpa HUHTEpBaJa U pa3MepoMm HipudTa
NimesNewRoman 14 mnynkroB. IlomyxupHblii mpu@T OPUMEHSIOT TOIBKO IS
3aroJIOBKOB  pa3lieJIoOB U TOJPA3JEIOB, 3arojOBKOB CTPYKTYPHBIX 3JEMEHTOB.
[MonyxupHblid IpUPT B TEKCTE pAOOTHI HE TPUMEHSIETCS.



Crpanuibl pabOThl JOKHBI KMETh CEAYIOIINE MOJs: paBoe — 15 Mm, JieBoe —
30 MM, BepxHee u HukHee — 20 MM. AO3alHBII OTCTYI JOJKEH ObITh OJMHAKOBBIM 10
BCEMY TEKCTY U paBeH MATH 3HakaMm (1,25 cm).

Bce ctpanuiel paGoThl, BKIIIOUas MPUIIOKEHHUS, HYMEPYIOTCS MO MOPAIKY 0e3
IIPOIIyCKOB M MOBTOpeHMU. IlepBoW CTpaHMLIEW CYUTAETCS TUTYJIBHBIM JIMCT, HA
KOTOPOM HyMEpalus CTpaHHI] HE CTAaBUTCS, Ha CIEAYIOIIEH CTpaHuIe CTaBUTCS mudpa
«2» U T.JI.

[TopsiakoBBI HOMEpP CTpPaHUIIBI NEYATAIOT B LIEHTPE HIKHEW YacTH CTPAHUIIbI
0e3 TOUKH.

O6o3HavyeHus: enuHUIl (PU3UUYECKUX BEIMYUH B TEKCTE pabOThl MPUBOJIUTH B
coorBeTcTBUM ¢ ['OCT 8.417-2002.CokpallieHue pyCcCKHX CJIOB M CIOBOCOYETAHUM B
TeKcTe paboThl NpUBOAUTH B cooTBeTcTBUU ¢ ['OCT 7.12-93

2.4.2 OdopmiieHue coaepKaHusi, 3ar0J10BKOB

CognepxaHue  BKJIIOYAeT  BBEJICHUE, HAMMEHOBAaHUE BCEX  Pa3/elioB,
MO/IPA3/IENIOB, 3aKJIIOUEHHE, CIUCOK WCIOJIb30BAHHBIX MCTOYHHUKOB M HAaUMEHOBAHUS
MPUWIOKEHUHN C YKa3aHUEM HOMEPOB CTPAHMII, C KOTOPHIX HAUMHAKOTCS 3TH 3JIEMEHTHI
paboThI (MIPU UX HATUYKH).

Kaxnyto 3anuce coxepxkaHusi OQOpMISIIOT KAk  OTAENbHBIA  ad3aill,
BBIDOBHEHHBIN BJeBO. Homepa cTpaHMI] yKa3blBalOT BBIPOBHEHHBIMHU II0 IPaBOMY
Kparo IOJISI U COEAUHSIOT ¢ HAUMEHOBAHHWEM CTPYKTYPHOI'O RJIEMEHTA, pasjerna Win
noJipasiesa NoCpeaCTBOM OTTOUHSL.

3aroJIOBKM B COJIEpKaHUMU JOJDKHBI TOYHO IOBTOPATH 3arojIOBKM B Tekcte. He
JOITYCKAEeTCsl COKpAIaTh WK MPUBOJIUTH 3ar0JIOBKHU B APYroi (popMyIHpoBKe.

O0603HaueHus TOAPA3/AEIOB MPUBOASIT MOCIIE a03aIHOTO OTCTYIIA, PABHOTO ABYM
3Hakam (0,5 cM), OTHOCUTEJIBHO 0003HAaYEHHUSI Pa3/eioB.

[Ipy HeoOXoAMMOCTH NPOAOKEHUE 3alKMCH  3arojioBKa pasfena Wid
nmojpasziesia Ha BTOPOMl (MOCHEAYIOIIE) CTPOKE BBIMNOJHSIOT, HAYMHAs OT YpPOBHS
Hayajia 3TOT0 3aroJioBKa Ha MEepBOM CTPOKE.

HanmenoBanue cTpykTypHbIX 3neMeHTOB  pabotel  «COJEPXAHHMEY,
«BBEJIEHUEY, «3AKIIIOYEHUEY, «CITNCOK NCITOJIb3OBAHHBIX
NCTOYHUKOBY, «I[TPUJIOXEHUE)» cnenyer pacnonarath B cepeuHe CTpOKU 0e3
TOYKM B KOHILE W Ie4yaTaTb NPONUCHBIMU OykBamu, He mnoadepkuBas. Kaxabii
CTPYKTYPHBIN 3JIEMEHT U KaXKIIbIi pa3jiesl OCHOBHOM YacTH paOOThl HAYMHAIOT C HOBOM
cTpaHulbl. CTPYKTYpHBIE 3J€MEHTHI PaOOThl BBLACISIOTCS TMONYKHUPHBIM IIPU(PTOM,
Hanpumep COAEP)KAHUE.

3aroyioBKM pa3fesioB U MOJpa3fesioB OCHOBHOM YacTH paboThl CleayeT
HAYMHAThH C a03alHOTO OTCTYIa U pa3MelIaTh Mocjie MOPsAKOBOIO HOMepa, NevaTaTh ¢
NPONUCHON OYKBBI, MOJY>KUPHBIM HIPUPTOM, HE MOAYEPKUBATH, O€3 TOUYKU B KOHIIE.
[lepeHoc cnoB B 3arojioBke He Jaomyckaerca. Eciu 3arosoBok COCTOUT U3 ABYX
IPEIJIOKEHNUN, UX PA3AEIAOT TOYKOM.

Paccrosinne MexJy 3arojloBKaMd W TEKCTOM JIOJDKHO OBITh pPAaBHO TpeM
untepBaiam (30 nr). PaccTosiHue Mexay 3arojioBkamu — 1Ba uutepsaia (20 mr).

Pa3nensl m noapasnensl AOKHBI UMETh NOPSAIKOBBIE HOMEpA, 00O3HAUEHHBIE
apabckuMu 1ppamMu 0€3 TOUKM M 3alMcaHHble ¢ ab3anHoro orcryna. Ilompaznens
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JOJDKHBI MMETh HyMEpalMio B Mpeaeiax KaKAOro pasziena, HOMep NoJpasjelna
COCTOHUT M3 HOMEpA pasJieNa u Mmojpas3zena, pa3aelIeHHbIX TOYKOMH.

2.4.3 OdopmiieHue WLTIOCTPALUI

WnmocTpaTUBHBIA ~ MaTepuan JODKEH OBITh  MPEJCTABICH PUCYHKaMH.
KonuyecTBo mimocTpanuid J0MKHO OBITh JOCTATOYHBIM ISl TOSICHEHUH U3J1araéMoro
TEKCTA.

WMrocTpanuu  ciaexayeT pacroJsiaraTb  HEIMOCPEACTBEHHO IIOCIIE TEKCTa, B
KOTOPOM OHH YIIOMUHAKOTCsSl BIIEPBBIE, WJIM Ha CICAYIOUICH CTpaHULE, a IIpu
HEOOXOAUMOCTH B IPUIIOKEHHUH.

WMroctpanyy, 3a  MCKIOYEHUEM WIUIFOCTPAlMi  NPWIOKEHUH, CIeayer
HyMepoBaTh apaOCKUMH Iu(paMu CKBO3HOM HyMepalued WiId B Npeaenax pasjena,
Hanpumep: «Pucynok 2.3» (TpeTuil puCyHOK BTOPOTO pa3jen).

IIpr ccplkax Ha WUIIOCTPALMM  CIEAYET IHCAaTh «...B COOTBETCTBUU C
PUCYHKOM 2» IIPU CKBO3HOM HyMEPALMU U «...B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HyMEpalWH B IIPEJIeIax pa3aena.

NmmrocTpany  TODKHBI  WMETh  HAaWMEHOBAaHHWE |, €CIH  HEO0OXOAMMO,
MOSICHUTENIbHBIC JaHHBbIE (MOAPUCYHOUHBIN TekcT). CioBo «PuCyHOK», ero HoMep u
4yepe3 TUpEe HaMMEHOBAHKE TIOMEIIAIOT MOCIE MOSCHUTENBHBIX TAHHBIX U PACIONIararoT
B IIEHTPE MOJ] PUCYHKOM O€3 TOUKH B KoHIIe (puc.l).

VpasieHne MAaTepHATAMI Ynpastesue pacopelsnesnem
(cuadwenne) (cOmtT)
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Pucynok 1 — I[IpuHIMIBI TOTUCTUYECKOW CUCTEMBI
Pucynox 1 — [Ipumep odbopmiienns pucyHka

Ecnn HanMeHOBaHWE pUCYHKA COCTOUT M3 HECKOJBKUX CTPOK, TO €r0 CIIENyeT
3aIlMCBIBATh Yepe3 OJUH MEKCTPOUYHbIM MHTEpBA. HanmMeHoBaHue puCyHKa PUBOIAT
¢ nponucHoil OykBbl. IlepeHoc cllOB B HAMMEHOBAaHUHU TpadUUECKOro Marepuana He
JOIyCKaeTcs.

Mexny HauMEHOBaHMEM WUIOCTPALUU U TEKCTOM paboThl JOHKHO OBITh
OCTaBJIEHO HE MEHEE OJHOM CBOOOIHOM CTPOKH.
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WnmrocTpanuu, KOTOpbIe 3aHUMAIOT 00beM Ooliee OTHOW CTPaHUIIBI, CIEAYET
pacrioyiarath B PUIOKECHUSX.

WnmrocTpanuu  KakI0ro NPUIOKEHHs 0003HAYaIOT OTACIBHOW HyMepamuen
apabckumu mudpamu ¢ goOaBieHHEeM mepen Iudpor 0003HAYCHHE MPHIIOKEHUS.
Hanpumep, Pucynox A.3.

2.4.4 TlocTpoenue TabIUIL

Hudporoit Marepuain, Kak IpaBwio, oQOpMISIOT B Bujae TaOmuil. TaOiuia
COJIEPKUT TPU BHJIa 3aroJIOBKOB: OOIIWM, BepxHUE M OOkoBble. OOIIMK 3aroI0BOK
OTpa)kaeT CoJiepKaHue Bce TabiUIbl (K KAKOMY MECTy M BPEMEHU OHA OTHOCHTCS),
pacrmoyiaraeTcsi HajJ €€ MaKeTOM U SBJISETCS BHEUIHUM 3arojioBKOM. BepxHue
3aroJIOBKM XapaKTEpU3yIOT cojepxaHue rpad, a 0okoBbie — CTpoK. OHU SIBISIOTCA
BHYTPEHHUMHU 3arojoBkamu. Tabmuua oQopmiIsieTcss B COOTBETCTBUHU C PUCYHKOM 2.

HaumenoBanue crieayer nomemniath Haja TaOiuieid cieBa, 0e3 ab3aiHOro
orcryna B cienytouiem ¢opmare: Tabmuua Homep Tabmuubl - HammeHoBanue
Tabnuipl. HammeHoBaHue TaOMMIbBl NMPUBOAST C MPONUCHOM OYKBBI 0€3 TOYKH B
KOHLIE.

Ecnu HanMeHoBaHMe TaOJMIIBI 3aHUMAET ABE CTPOKU W OOJee, TO €ro Ciexyer
3aMUChIBaTh Yepe3 OJJUH MEKCTPOUHBIN HHTEPBAJ.

Tabmuiy crnemgyer pacnojiaratb B pabOTE HEMOCPEIACTBEHHO IOCJIE TEKCTa, B
KOTOPOM OHa YIIOMHMHAETCS BIIEPBbIE, MJIM Ha CIAEAYIOLIEH CTpaHUIIE.

[Tocne TabauIBl AOKHO OBITH OCTaBJICHO HE MEHEE OJTHOM CBOOOJHON CTPOKH.

Tabmama -
HOMep HaMMeHOBaHHe TaOIHIIEL
Tonoska { } 3aromoekH rpad
' Ilom3aroioBKH
rpag
CTpoKH
} (ropH3OHTAIBHEIE
PAIEL)
BOKOBHK I'pade! (KoMOHKH)
(rpada s

3ar0JI0BKOB)

Pucynok 2 — MakeT Ta0uIIbI
Tabmuupl, 3a MCKIIOYEHUEM TaOJIUI[ MPUIOKEHUH, CJIEAyeT HyMEpOBaTh
apaOckumu 1udpaMu CKBO3HOM HyMepaiuei.
JlommyckaeTcsi HyMepoBaTh TaOJHIIBI B TIpeeniax pasaena. B aTom cioydae HoMep
TaOJIUIBI COCTOUT U3 HOMEpPA pasfiela U MOPSIKOBOrO HOMepa TabIUIIbI, pa3aeieHHBIX
TOYKOH, HanpuMep: «Tabnuna 2.1» (mepBast TabauIia BTOPOTO pasjiena).



Ha Bce Ta0nuibl 1omKHBI OBITH CCHUIKH B padote. [Ipu cebuike cnemyer nucatb
«...B COOTBETCTBMHU C JaHHBIMH, MPEJCTABICHHBIMU B Ta0nuie 3» MpU CKBO3HOU
HyMEpamuu 1 «...N0 JaHHBIMHU, MPEACTABICHHBIM B TaOimie 2.2» Mpu HyMeparuu B
npenenax pasjaena.

Tabmuibl, KOTOpBIE 3aHUMAIOT OOBEM OOJiee OJHOW CTPAHUIIBI, CICAYET
pacroJiaraTh B IPHIOKCHUSX.

3aronioBku Tpad M CTPOK TAOMUIBI CIEAyeT MUCATh C MPOMHCHOW OYKBHI B
€IMHCTBEHHOM 4YHCJIe, a TOJ3aroJIOBKM rpad - €O CTPOYHOM OYKBBI, €CIIU OHHU
COCTABJISIIOT OJHO TPEJIOKEHUE C 3aroJIOBKOM, WJIM C MPOMHUCHOW OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITEJIbHOE 3HaueHue. B KOHIle 3arojioBKOB U IMO/A3arojOBKOB TaOJIHIL
TOYKHU HE CTaBSIT.

Tabmuupl cieBa, crpaBa U CHHU3Y, Kak MpaBUJIO, OTPAHUYMBAIOT JIMHUSMHU.
JlommyckaeTcsi IpUMEHSITh pa3Mep mpudTa B TAOJIHUIIE MEHBIIINNA, YeM B TEKCTE.

PaznensaTe 3arosioBKM M TO/A3arojioBKM OOKOBHMKA W Tpad IUaroHaJIbHBIMU
JUHUSMH HE JOIyCKaeTcs. 3arojoBKU Tpad BBHIPAaBHUBAIOT MO IEHTPY, a 3ar0JIOBKH
CTPOK - TI0 JIEBOMY Kparo.

['opusoHTanbHBIE W BEPTUKAIBHBIC JUHWUW, PA3rPAaHUYMBAIOIINE CTPOKU
TaONWIIBI, JOIMYCKAECTCS HE IMPOBOJIWUTH, €CIM WX OTCYTCTBHE HE 3aTpPyIHSET
MOJIb30BAaHUE TAOJIULIEH.

Tabnuiry ¢ 00NBIIMM YUCIIOM CTPOK JOIMYCKAETCS IEPEHOCUTH Ha APYTOU JIUCT
(ctpanuny). Ilpu mepeHoce yacTu TaOMUIBI HA APYrod JUCT (CTpaHMILy) CIIOBO
«Tabnauma», ee HOMEp M HAMMEHOBAHHE YKa3bIBAIOT OJMH pa3 clieBa Haj IEpBOM
Y4acThIO TAOJIMIIBI, & HAJl JPYTUMU YacTsIMU TakKe clieBa nMUIyT ciioBa «[Ipomomkenue
TaOJIMIIBD» M YKA3bIBAIOT HOMEP TAOJIUIIBI B COOTBETCTBUU C PUCYHKOM 3.

Tabnuna 1 — O6mias XxapakTepucTUKa TUIIOB THOKOCTH JIOTHCTUYECKOU CHCTEMBbI

Tunsl rudkocTH XapakTepuCcTHKA THIIOB IMoxka3zatenb rudxkocTH
rudxkocTn
1 2 3
AccopTuMeHTHas THOKOCTh CriocobHOCTb -
IIPOU3BOJICTBEHHO-

JIOTHCTUYECKOI CUCTEMBI K
O0OHOBJICHUIO NPOJTYKIIUU

TexHonornueckas ruOKOCTh CnocoOHOCTh -
IIPOU3BOJACTBCHHO-
JIOTUCTUYECKOM CHCTEMBI
HCII0JIB30BaTh Pa3INYHBIC
BapHUaHTbI TCXHOJIOTHYCCKOT'O
mponecca i Crila>XuBaHU s
BO3MOKHBIX OTKJIOHEHUH OT

peBAPUTEIILHO
pa3paboTaHHOro rpaduka
POM3BOJICTBA
Paspulé CMpanuybl
ITponomkenue Tabauupl 1
1 2 3
'mbkocTh  00BEMOB CriocoOHOCTh IPOU3BOICTBEHHO- MuHUMaIBHBIA pa3Mep
IPOM3BOCTBA JIOTHCTHYECKOI CHCTEMBI napTuy (MaTepHaIbHBIX
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palluOHAJIbHO U3r0TaBJIMBATH ACTAINA HOTOKOB)
(momy¢abpuKaThl) B YCIOBHIX
JUHAMHAYHOCTH Pa3MEpPOB MapTUH

3aIycKa
I'u6xocThb Bo03M0OXHOCTH MOAYIMPOBAHUS U MakcumanbHO€E YUCII0
pacIIUPEHNs] CHCTEMBI MOCJIEAYIOLETO PA3BUTHUS eIMHUL] 000PyI0BaHMUS,
(pacmmpenus) KOTOPBIE MOTYT OBITh
3a€CTBOBAHEI B THOKON
IIPOU3BOJICTBEHHO-

JIOTUCTUYECKON CUCTEME MPHU
COXPAaHEHUU OCHOBHBIX
MPOEKTHBIX PEUICHUI MO
JIOTUCTUYECKOMN cucTemMe 1
CHUCTEME YIPABJICHUS

Pucynok 3 — [Ipumep odopmieHus Tabaullbl, pa3aeaeHHON HA YaCTH

Ecnu moBTOpstomuiicss B pa3HBIX CTpOKaxX rpadbl TaONHIBI TEKCT COCTOUT M3
OJTHOTO CJIOBa, TO €ro IMOCJIC TIEPBOTO HAMMMCAHKS TOMYCKACTCS 3aMCHSITh KaBBIUYKAMU;
€CJIM U3 JIByX U OoJjiee CJIOB, TO MPU IIEPBOM MOBTOPEHUH €0 3aMEHSIOT CJIOBAMH «TO
xKe», a Janee - KaBblukaMd. CTaBUTh KaBBIYKM BMECTO TOBTOPSIOIIUXCS MHUDP,
OYKBEHHO-IIM(POBBIX 0003HAYCHH, 3HAKOB M1 CHUMBOJIOB HE JIOITyCKAETCS.

Tabmuipl  KaXa0ro MPUIIOKEHUS O0003HAYalOT OTACIBHOM Hymepalruen
apabckumu 1udpamu ¢ job6aBieHneM nepea nudpoit 0003HauYeHUs MPUITOKEHUS.

Ecnu B paboTe onna Tabnuiia, To oHa AOJKHA ObITh 0603HadyeHa «Tabmuma 1»
unu «Tabmuia B.1», eciiu oHa nipuBeieHa B TPUIIOKEeHUH B.

2.4.5 OdopmiieHue nepevncjaeHni

Ilepen KaxabIM SJIEMEHTOM TMEPEUUCIICHUS CleAyeT CcTaBuTh Tupe. llpu
HEOOXOJIMMOCTH CCBUIKM B TEKCT€ paOOThl HAa OAWH W3 JJIEMEHTOB MEPEUUCIICHUS
BMECTO THUPE CTaBSITCS CTPOUHBIE OYKBBI B MOPSAKE PycCcKoro andaBuTa, HAUMHAsS C
OYKBBHI «a» (32 UCKIIFOUCHUEM OYKB €, 3, i, 0, 4, b, Bl, b).

[Ipocthie mepeuncienuss (COCTOAT U3 HECKOJBKUX CJIOB, 0€3 3HAKOB
NpenuHaHUsl BHYTPU) OTIEISIOTCS 3arsiTOW, CIOXKHBIE (€CIU 3JIEMEHThI HE COBCEM
OpOCThI, CO 3HaKaMH TIPENUHAHUS BHYTpU JHOO TEPEUUCTICHUS  HMEIOT
MHOTOYPOBHEBYIO CTPYKTYPY) - TOUKOU C 3amsTOM.

IIpumep 1. IIpocThie nepevucaeHus

K noructuueckum mpoieccaM OTHOCST:

- pa3rpy3Ky U MPUEMKY I'PY30B,

- BHYTPUCKJIAJICKYIO TPAHCIIOPTUPOBKY,

- CKJIaJIMPOBAHUE U XpaHEHUE,

- KOMIUJIEKTAIINIO 3aKa30B U OTIPY3KY,

- TPAHCTIOPTUPOBKY U IKCIEIUIIUIO 3aKa30B,

- cOOp U T0CTABKY MyCThIX TOBAPOHOCUTENIEH,

- “H(QOPMAITMOHHOE 0OCITYKUBAaHUE CKIIAJA.

IIpumep 2. CiioxkHble epevncaeHns (€O 3HAKAMU NPEeNUHAHUS BHYTPH)

PaznnuaroT HECKOJIBKO CIIOCOO0B XpaHEHHS TOBAPOB:




- COPTOBOM — cmoco0 XpaHEHHs, NP KOTOPOM TOBAapbl Pa3HBIX COPTOB
pa3MeIarTCs OTAEIBHO APYT OT APYyra,

- MAPTUOHHBIA — MPU 3ITOM CIOCOOE XpaHEHUs KaxJaas IapTus TOBapa,
MpUIIEeIas Ha CKJIaJl, XPaHUTCS OTIEIbHO, IPHU 3TOM B COCTaB MapTUA MOTYT OBITh
BKJIFOYEHBI TOBAPhI Pa3HbIX BUI0OB 1 HAMMEHOBAaHU;

- TAPTHOHHO-COPTOBOM — 3TOT CHOCOO XpaHEHUs MOAPA3yMEBAET, UYTO KaKJas
napTus TOBapa, NpUIIEIas Ha CKJIad, XPaHUTCS OTAEIbHO, HO BHYTPU NapTUH
TOBapbl pa30oMparoTCs MO TUIIAM M COpPTaM, KOTOpBIE TaKXe O0O0COOJSAIOT MEXITY
co0oii;

- 10 HAMMEHOBaHUSM — CIOCOO XpaHEHHs TOBApPOB, IPU KOTOPOM TOBAphl
Ka)X10r0 HAUMEHOBAHUS XPAHATCS OTJENBHO.

[Ipumep 3. CnoxHble nepeyucieHus (MEepedyrcieHUus HMEIT MHOTIOYpPOBHEBYIO
CTPYKTYDY).

Jloructuyeckre cyObeKThl KIIACCU(PUIMPYIOTCA MO PA3THMYHBIM IPU3HAKAM.

- 110 TUITY TPOU3BOJCTBA OPraHU3ALINHU:

1) enunnyHbBIE,

2) cepuiiHble,

3) MaccoBbI€;

- 110 XapaKTepy TEXHOJIOTMYECKUX MPOIECCOB:

1) HenpepbIBHEIE,

2) TUCKpPETHBHIE.

2.4.6 IlpaBuJ1a cokpaleHus CJI0B U CJI0BOCOYETAHU I

CokpaliieHue CJIOB W CJIOBOCOYETAHM HA PYCCKOM S3bIKE O(QOPMISIOT B
cootBercTBUM ¢ TpeboBanusimu ['OCT 7.12 — 93.

Ecnu B pabote ucnosib3yroT 0osiee TpeX YCIOBHBIX 0003HAYEHUM, TPEOYIOIUX
MOSICHEHUH, TO COCTABIISICTCS WX TMEPEYCHb, B KOTOPOM IS Ka)JA0ro 00O3HAYEHUS
MIPUBOIAT HEOOXOIUMBIC CBEACHUSI.

Ecnn  ycnoBHbIX 0003HaUeHUN MeEHEe TpeX, OTHCNIbHbIA TEpPeuYeHb He
COCTABIISIIOT, a HEOOXOAWMBIC CBEIEHHUS YKa3bIBAIOT B TEKCTe padOThl WIN B
MOJICTPOYHOM MTPUMEYAHUH TIPH TTIEPBOM YIIOMUHAHHH.

[lepeuens MOMEMAIOT TIOCTIE COACPKAHUS PAOOTHI.

Crpykrypasiii anement «[IEPEUEHb COKPAILEHUM 1 OBO3HAUYEHWI»
HAYMHAIOT CO CJIOB «B HacTosmIe paboTe MPUMEHSIOT CIISIYIOIINE COKPAICHUS U
0003HAUYCHUAY.

[lepedenn cokpaiieHnii 1 0003HaYECHUN JOJKEH pacrojiaraThCsi cTo0oM 0e3
3HAKOB TMpEMUHaHusS B KOHIE cTpoku. CreBa O6e3 ab3ariHOro oTcTymna B andaBUTHOM
MOPSIIKE IPUBOIATCS COKPAIIEHUS, YCIOBHBIE 0003HAYEHUS, a CIIpaBa Yepe3 THpPEe — UX
neTaabHas paciu@poBka.

Hanuure mepeyHs yKas3pIBalOT B COJICPKaHUH PaOOTEHI.

2.4.7 Odopmienne popmya
VYpaBHeHuss 1 HOpMyJibl CIEAYyeT BBIACIATh W3 TEKCTa B OTACIBHYIO CTPOKY.
Bolime u Huxke kaxaond GopMysibl WM YpaBHEHUS JTOHKHO OBITh OCTABIIEHO HE MEHEe
OJIHOM cBOOOAHOM cTpoku. Ecnu ypaBHEHHE HE yMmellaeTcs B OJHY CTPOKY, TO OHO
1



JOJDKHO OBITH MEPEHECEHO IMOCJe 3HaKa PaBEHCTBA (=) WM TOCIE 3HAKOB IUTIOC (+),
MHUHYC (-), YMHOXEHUS (X), AeJeHus (i) WIK APYrUX MaTeMaTUYECKUX 3HAKOB, TPUYEM
3HAK B Haydaje CIEAYIOMEH CTPOKH MOBTOPSIOT. [Ipu mepeHoce dhopmymsl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPAITUI0 YMHOXKECHHSI, IPUMEHSIOT 3HaK «X».

[TosicHeHne 3HAaYe€HWH CUMBOJIOB M YHCJIOBBIX KOA(DPHUITMEHTOB cleayer
MPUBOANTH HETIOCPEACTBEHHO TOJ (OPMYJIOM B TOW K€ TMOCICIOBATEIHHOCTH, B
KOTOpOM OHU JaHbl B (QopMyse. 3Hau€HHWE KaXJOro CHMBOJIA M YHCIOBOTO
kordduirieHTa He00X0IMMO NMPUBOAUTH C HOBOM CTpoku. [lepByto cTpoKy mosicHEHUs
HAYMHAIOT CO CIIOBa «Tre» 0e3 JBoeTouursd ¢ ab3alia.

®opMyinbl B paboTe cieAyeT pacrojiaraTh MOCEpeuHEe CTPOKH M 0003Ha4yaTh
NOPSAJIKOBOM HyMmepalieil B mpenenax Bcell padoThl apaOCKUMU LU(PpaMu B KPYTIIbIX
CKOOKax B KpaifHEeM IpaBOM MOJI0KeHUH Ha cTpoke. OnHy dopmyny o6o3Havaror (1).
ITpumep -

A= (1)

a
b

A=S
d

CCBUIKM B TEKCTE Ha TMOPSIKOBBIC HOMepa (hopMyJ IarT B ckoOkax. IIpumep -
...B popmyme (1).

@opMyIbl, IOMEIAEMBIE B MPWIOKEHUAX, JOJKHBI HyMEPOBATHCS OTAEIBHON
HyMmepalueil apabckuMu HudpamMu B Ipeenax Kakaoro NpuiokeHus ¢ 100aBIeHHEeM
nepea Kaxaon nuudpoit 0003HaueHUs TPUIIOKEHUS, HanpumMep, popmyina (B.1).

HomyckaeTrcss HyMepanus popMysl B Ipenenax paszaena. B aTom ciydyae Homep
(opMysIBI COCTOMT H3 HOMEpa pas3iena U IOPSIKOBOro Homepa (OpMYyJIbI,
pa3lieJIeHHBIX TOUKOW, Harpumep, (2.1).

2.4.8 Odopmiienue 6udanorpaguuecKux cChLIOK

bubnuorpaduueckne CChbUTKH B TEKCTE pabOThI OPOPMIISIOT B COOTBETCTBUU C
tpedoBanusmu 'OCT P 7.0.5-2018.

OObeKTaMu COCTaBlieHUsT OUOMMOTPAPUIECKON CCHUIKH SIBIISIOTCS BCE BB
OMyOJIMKOBAaHHBIX W HEOIMyOJIMKOBAHHBIX JOKYMEHTOB Ha JIFOOBIX HOCHUTENSX (B TOM
YUCJI€ DJIEKTPOHHBIE PECypChl JIOKAIBHOTO W YIAJICHHOTO JIOCTyMa), a TaKke
COCTaBHBIC YACTH MCTOYHUKOB.

B pabore cneayer mpuMEHSTh 3aTEKCTOBBIC CCHUIKH.

CCBUIKM Ha HCIIOJh30BAaHHBIE WCTOYHHUKH CJIEIYET YKa3bIBaTh IOPSIKOBBIM
HOMEpOM OuOIMOrpaguyYecKoro ONHUCaHUs WCTOYHUKA B CIHMCKE HCIOJIb30BaHHBIX
UCTOYHUKOB. [TOpSIKOBEIII HOMEp CCHUIKH 3aKIIFOYAIOT B KBaJIpaTHBIC CKOOKH.

Ecnu ccpimky B paboTe MpUBOJISAT Ha KOHKPETHBINA (PparMeHT TEKCTa HCTOYHUKA,
B OTCBUIKE YKa3bIBaIOT IMOPSIKOBBII HOMEp M CTPAHUIBI, HA KOTOPHIX IOMEIICH
00BEKT CCHUIKU.



CBeneHus pa3AessioT 3ansiTou.

ITpumep.

B mexcme: [10, c.107]
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npodeccuonanpHoe obOpazoBanue). — ISBN 978-5-222-22002-3. - Tekcr:
HETIOCPEACTBEHHBIM.
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B mekcme: [14]
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«benl'Yy». - 2016. - C. 319-322. - URL.: https://www.elibrary.ru/item.asp?id=25641224
(mata oopamenus 04.03.2019).
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HCTOYHMKOB
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koMMepueckoM Oanke / A.C. 'eaumueB. — Tekct: anekTpoHHbIH // Economics. - 2016.
— N 12 (21). — C.98-100. - URL: https://cyberleninka.ru/article/n/k-voprosu-o-risk-
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Kypunoa, M.C. IloHAtHe, CymIHOCTh W KIACCU(PUKAUMOHHBIE ACIIEKTHI
KpEOUTHBIX onepanuii  komMmepueckoro ©Oanka / M.C.KypuioBa. — Tekcr:
ANEKTPOHHBIN// AKTyajabHble MPOOJIEMbl 3KOHOMHKM B YCIOBUAX PEPOPMUPOBAHUS
COBpEMEHHOro oOmiecTBa: cOopHUK MarepuanioB [V  MexayHapoaHoil Hay4dHO-
PaKTUYECKON KOH(EepeHInH, nocBseHHo 140- nmetuto co aHs ocHoBanusa HUY
«benl'Y». - 2016. - C. 319-322. - URL.: https://www:.elibrary.ru/item.asp?id=25641224
(mara o6pamenus 04.03.2019).

KouetkoBa, Y.B. 3HaueHue aHann3a KPEOUTHBIX OMNEpalrdid KOMMEPUYECKOTO
0aHKa B COBpPEMEHHBIX JKOHOMHMUeckux ycioBusix / Y.B. KouerkoBa. — Tekcr:
anekTpoHHbIN // CoBpeMeHHbIE MpPoOJIEMbl M MEPCIEKTUBBI Pa3BUTUS OAHKOBCKOIO
cexktopa: cOopHuk martepuanbl IV Bceepoccuiickoll HaydyHO-TIPaKTUYECKON (3a0YHOM)
koH(pepennmuu. OtBeTcTBeHHBIN penaktop S.10. Pagrokosa. - 2019. - C. 60-66. - URL:
https://wwwe.elibrary.ru/item.asp?id=37728873 (nara odparmienus 04.03.2019).

Hopmamuenvle ookymenmul:

Poccumiickass @epepanmsa. 3akoHbl. [ paxnmaHckuid koxekc Poccuiickon
®enepauun (yactb BTOpasg) oT 26.01.1996 N 14-®3. — Tekct: 30€KTPOHHBIA //
Hexommepueckne wuHTepHeT-Bepcun  cuctembl  Koncymnbrantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 9027/ (mara oOpareHus:
04.03.2019).

Poccuiickas ®denepanmsa. 3akonbl. O 06aHKax M OaHKOBCKOM JIESITCIHHOCTH:
Oenepanpabii 3ak0H  oT  02.12.1990 N 395-1. - Tekcr: DdACKTpOHHBIN //
Hexommepueckue unHTepHeT-Bepcun  cucteMbl  Koncynerantllmoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 5842/ (mata oOpaiieHus:
04.03.2019).

Poccuiickas denepanus. [locranoiaenus. O TpeboBaHugX K 0aHKaM (BKJIrOYast
TpeOoBaHMUsS K MX (PUHAHCOBOM YCTOWYMBOCTH), B KOTOPBIX YYaCTHUKAMH 3aKyIOK
OTKpPBIBAIOTCSl CHEIUAlbHbIE CYETa, HAa KOTOpPbIE BHOCSTCS JICHEKHBIE CpEICTBA,
npenHa3HaueHHbIe JUIsl 0OecleueHus 3asBOK Ha ydacTHe B 3aKyIllKaX TOBapoB, padoT,
yCIyr, W TMpU3HAHUU YTPATUBIIMMH CHIIy HEKOTOpbIX akToB IIpaBurenbcrBa
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https://www.elibrary.ru/item.asp?id=37728873

Poccuiickoii @enepannu: [loctanoBnenne [IpaBurensctea PO ot 29 urons 2018 r. N
748 - TekcT: anexTpoHHBIN // HekoMMepueckre HHTEpHET-BepcUn cUcTeMbl ['apaHT. -
URL.: https://base.garant.ru/71978480/ (mara obpamenus: 04.03.2019).

Poccuiickass ®enepanusa. Ilpukasel. O mnoxpasnenenusx banka Poccun,
oOecrieunBaromux nposeneHue bankom Poccum omepanuil  mpeaocTaBiICHHS
KPEIUTHBIM OpPTaHU3AIUsIM KPEAUTOB, OOECIEYCHHBIX IICHHBIMH OyMaraMu WA
mpaBaMH TpeOOBaHUS MO KpeAUTHBIM joroBopa: IIpuka3 banka Poccun ot 23.08.2018
N OI-2212. - Texct: snexkTpoHHbIN // Hekommepueckrue MHTEPHET-BEPCUN CHUCTEMBI
Koncynperantllnoc. - URL:
http://www.consultant.ru/document/cons_doc LAW 305421/ (mara  oOpamieHus:
04.03.2019).

Poccuiickas ®@enepanus. [lonoxenus. O nopsiake GopMUPOBAHUS KPEAUTHBIMU
OpraHu3alMsIMU PE3EPBOB Ha BO3MOXKHBIE TMOTEPH IO CCyldaM, CCyJAHOH U
IIPUPABHEHHOM K HeW 3amomkeHHoCTH: [Tonoxxenne banka Poccun ot 28 nrons 2017 r.
N 590-I1. - Tekct: anexkTpoHHBINH // HekomMMepueckne WHTEPHET-BEPCHH CHCTEMBI
I'apanT. - URL: https://www.garant.ru/products/ipo/prime/doc/71621612/ (nara
obpamenus: 04.03.2019).

Caumul 6 cemu Uumepuem.

[IpaButensctBO Poccuiickoit denepanuu: odunmanbHblii cailT. — MockBa. —
Oo6HoBisiercst B TeueHue cytok. - URL:http://government.ru/ (mara oOparnieHus:
04.03.2019). — TekcT: 37CKTPOHHBIH.

MunucrepctBo ¢guHaHcoB Poccuiickoit denepanuu: opUIUMATBHBIA CaWT. —
MockBa. — O6HoBisieTcss B TeueHue cytok. - URL: https://www.minfin.ru/ (nara
obpamenus: 04.03.2019). — TekcT: 27IeKTPOHHBIMN.

OdenepanbHas Ciyx0a TOCyJapCTBEHHON CTAaTUCTUKHU: O(PUIIMAIBbHBIA CaWT. —
MockBa. — OGHoBsieTcsi B TeueHue cytok. - URL: https://www.gks.ru/ (mara
obpamenusi: 04.03.2019). — TekcT: 271€KTPOHHBIM.

LenTtpanbubiii 6ank Poccuiickoit denepannu: opuiraibHbii cailT. — Mocksa. —
Oo6HoBnsiercs B TeueHue cyTok. - URL: https://cbr.ru/ (nata oOpamenus: 04.03.2019).
— TeKcT: 3JIEKTPOHHBIN.

Coepbank Poccun: odunuanbubiii caT. — MockBa. — OOHOBISIETCS B T€UCHUE
CYTOK. -

URL:https://www.sberbank.ru/ (mara o6pamenus: 04.03.2019). — Tekcr:
3JIEKTPOHHBIN.

Poccuiickas raszera [caiit]/ yupeautens IlpaButenscTtBo  Poccuiickoii
deneparun. — Mocksa, 2012 — O6HoBsIeTess B Teuenue cyTok. - URL: https://rg.ru/
(mata ooparmenus: 04.03.2019). — TekcT: 3MeKTPOHHBIH.

banku.ru: ¢uHaHCOBBIN cymepmapkeT: [caiiT]/ yupemaurens Dununm Wnbun-
AnaeB. - MockBa, 2012 - — OOHoBusercs B TeueHue cyrtok. - URL:
https://www.banki.ru/(gara obpamenus: 04.03.2019). — TekcT: 27E€KTPOHHBIM.

BANKIR.RU: undopmanvonnoe areHtcTBo: [caiiT]/ yupemutenr OOO
«bankoBckue HoOBocTH» - MockBa, 2016 — OOHOBIsieTCs B TEUEHUE CYTOK. -
URL:https://bankir.ru/ (nata ooparienus: 04.03.2019). — TekcT: 371€KTPOHHBIH.

3nak cHocku ctaButcs [IEPE]] Toukoil (3a UCKIIFOUEHUEM CiIydasi, ONMCAHHOTO
HUKE), 3aMSITON, TOUKOU € 3aIsATON, TUPE U IBOCTOUUEM.

2



https://base.garant.ru/71978480/
https://www.banki.ru/(дата

3nak cHocku crtaBurcs I[IOCJIE MHOroTouws, BOIPOCHTEIBHOIO 3HAKA,
BOCKJIMLIATEJILHOTO 3HAKa WJIM 3aKPbIBAIOIIECH KaBBIYKU.

Eciu mnpepnoxkeHue OKaHYMBAETCS COKpPAIIEHHEM C TOYKOW, KOTopas
OJIHOBPEMEHHO SIBJISIETCS U TOUKOM KOHI[A MPEIJIOKEHUS, 3HAK CHOCKH CTaBUTCS TIOCIIE
TOYKHU.

2.4.9 OdopmiteHne CIUCKA UCMOJIH30BAHHBIX HCTOYHUKOB

Cnucok UCIoJIb30BaHHBIX UCTOYHUKOB JOJIKEH BKJIIOYaTh OubInorpaduyeckue
3aMucy Ha UICTOYHUKHU, UCIIOJIb30BAHHBIE 00YYAIOIIUMCS IPY HAMTMCAHUU PAOOTHI.

B paGoTe HCTOYHMKM B CIHUCKE MCIOJIb30BAHHBIX HWCTOYHUKOB CIEAYET
pacnoyiarath B andaBuTHOM mopsiake. [lpu sTom He3zaBUCHMMO OT ajaBUTHOIO
nopsJiKa BIEpeIn JOJIKHBI ObITh MPUBEACHBI HOPMATUBHBIC AKTHI.

HopmaTuBHBIE aKThI pacnoJiaraloTcs B CIEAYIOIIEM MOPSIKE:

- MEKIyHapOAHbIE aKThl, paTUPUIIMpOBaHHbIE Poccuel, mpuueM

cHavana uayT nokyMeHnTsl OOH;

- Konctutynus Poccnu;

- KOJIEKCBI;

- pegepanbHbIC 3aKOHBI;

- ykasel [Ipesunenra Poccun;

- noctanoBieHus IpaBurenscTBa Poccuu;

- IPUKAa3bl, IMCbMa U MPOYNE YKa3aHUs OTIACNIbHBIX (DeaepanbHbIX

MUHUCTEPCTB U BEJOMCTB;

- 3aKOHBI cyObekTOB Poccuy;

- pacnopsiKeHUs IyOepHaTOpOB;

- pacriopsiKeHUs 00JaCTHBIX (PecyOIMKaHCKHUX ) TPAaBUTENbCTB;

- cyneOHasi mpakThka (T.. MOCTAaHOBJIECHHS BepXOBHOTO W MNpPOYHX CYIOB
Poccun).

3aKoHBI pacnoJiararorcs He mo andaBuTy, a MO JaTe NPUHATUA (MOAMHCAHUS
[Ipesuaentom Poccun) — Briepenu Gosiee crapoie.

KonuuecTBo MCMOMB30BaHHBIX UCTOYHUKOB B paboTe HE MeHee 8. B cmucke He
JOJIKHO ObITh ICTOYHUKOB, Ha KOTOPHIE HET CCHUIKH B TEKCTE paOOTHI.

Cenenust 00 UCTOYHUKAX CIEYET HyMEPOBaTh apabCKUMU LUPpamMHu ¢ TOUKOH
U 1eyaTaTh ¢ a03alHOro OTCTYIIA.

2.4.10 OdopmiieHue MPUITOKEHUI

Marepuain, JOMOTHSIONUNA OCHOBHOW TEKCT pabOThI, TOMYCKAETCsl TIOMEIIATh B
NPWIOKEHUsAX. B kadecTBe mMpuiokeHust MOTYT OBITh MpeACTaBICHbI: rpaduuecKkuit
MaTepua, TabJIULbl, PUCYHKU U APYTOi MIUTFOCTPATUBHBIN MaTepHall.

[Ipunoxxenne o0GOPMISIIOT KaK NPOAODKEHHWE JaHHOTO JIOKyMEHTa Ha
MOCJIEYIOIINX €r0 JIUCTaX.

B Tekcre paboTrhl Ha BCe MPUIOKEHUS JIOJKHBI OBITh JaHbl CCHUIKU.
[Ipunoxenus pacnosyiarator B MOPSIAKE CChUIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe npunoxkeHue cieayeT HauMHATh C HOBOM CTpPaHUIIBI C YKa3aHUEM
HaBepxy nocepenune crpanuilbl ciaosa «[IPUJIOXKEHUEY, ero o603Hauenus.

[Ipunoxenue NOJKHO UMETh 3aroJIOBOK, KOTOPBIM 3alHUChIBAIOT CUMMETPUYHO
OTHOCUTEJIBHO TEKCTa C MPONMUCHON OYKBBI OT/IETLHON CTPOKOM.
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[Tpunoxenus 0003HAYAIOT 3arjJaBHBIMU OyKBaMH PyCCKOTO andaBuTa, HAUMHAS
c A, 3a uckitoueHueM OyKB E, 3, i, 0,4, b, bl, b. ITocae cnoa «ITPNJIOXKEHUE
cieayet OykBa, 0003Ha4aroas ero mocyieI0BaTeIbHOCTD.

JlommyckaeTcsi 0003HaYeHHe MPHUIOKEHUH OyKBaMU JIATUHCKOTO ajidaBuTa, 3a
uckiroueHneM Oyks [ u O.

B cnyyae momHOro MCmosib30BaHHA OYyKB PYCCKOTO U JIATUHCKOTO al(aBUTOB
JoIycKaeTcsi 0003HaYaTh MPUIIOKEHUS apaOCKUMU [IUPPAMH.

Ecnu B pabote ogHo npusoxenue, oHo obo3Havaercs «[IPUJIOXKEHUE Ay.

TexcT Kaxa0ro NpUIOKEHUS, IPU HEOOXOJIMMOCTH, MOXKET ObITh pa3/ieJieH Ha
pasziesnbl, TOJApa3/iebl, IMYHKTHI, MOAMYHKTBI, KOTOpbIE HYMEpPYIOT B Mpejesax
Kaxx0ro npuiioxkenus. [lepe HomepoM cTaBUTCS 0003HAYEHHE 3TOTO MTPUIIOKEHUS.

[Ipunoxenuss IOJDKHBI UMETh OOIIYI0 C OCTaJbHOM 4YacThl0 JIOKYMEHTa
CKBO3HYIO HyMEPAIIUIO CTPAHHII.

3 Meroauyeckue yKazaHusi Ui O0y4YalOIIMXCA IO OPraHM3aUMU U
NPOBeJIeHNI0 00y4eHHs B HHTEPAKTUBHBIX (popmax

3.1 MeToauka npoBeaeHus JeKIUN-0eceabl

Jleknusi-0ecena - IMaIOrMYECKUd METOJ H3JIOKEHUS U YCBOCHHSI y4eOHOIO
Marepuana. Jlekuusa-6ecena Mmo3BoJsi€T C MOMOIIBIO CUCTEMBI BOIIPOCOB, YMEJIOH HX
IIOCTAHOBKM M MCKYCHOI'O MOJJEP/KaHUs JUajora BO3JEHCTBOBATh KaK Ha CO3HAHHUE,
TaK W Ha MOJACO3HaHUWE OOydarolUXCs, HAy4yuThb MX camokoppekuuu. [IpoBeneHue
JeKuuu-0ecepl IMPEAnoyjiaracT HaJW4yhe ONpeNeJIeHHOro o0beMa 3HaHulh 00
U3ydyaeMoOM MaTepuane M CBsi3u ¢ HuUM. Jleknus- Oecena momoraer mnoOyIuTh
oOydJaronmxcsi K axkTyalu3allid HMMEIONIUXCS 3HAaHWW, BOBJEYb HX B IIPOIIECC
CaMOCTOSITEJIbHBIX Pa3MBILIJICHUM, B 3BPUCTUUECKUM, TBOPUECKUH MTPOLIECC TTOTYUCHUS
HOBBIX 3HAHWM; CHOCOOCTBYET AaKTHBHU3ALMHM [O3HABATEIbHOW JI€ATEIBbHOCTH,
BOBJIEKAET B MAKCHUMAJbHBIM MBICIUTENIbHBIA TOWCK, C LEJbI0 pa3pelieHus
MPOTUBOPEYMl, MOABOJAUT K CaMOCTOSITEIbHOMY (OPMHUPOBAHUIO BBIBOJAOB U
000011IeHHIA, CO31aeT YCIOBUS ISl ONIEPATUBHOTO YIPABIICHUS MTPOLIECCOM ITO3HAHMUS.
[To Ha3HaYeHUI0 B y4eOHOM IPOILIECCE BBIACISIOT CIEAYIOINE BUIbI JIEKIIUN-OECEe bl
- BBOJIHBIE WJIM BCTYIIUTEIbHBIE (OPraHU3YIOIINE);

- COOOIIICHMST HOBBIX 3HAHUI;
- 3aKpEIUISIOLIHE.

BBoanas nekuus-6ecena mMpoBOAUTCS B Hauaje JEKIUMOHHOTO 3aHsaTHus. C ee
MOMOUIbI0  O0OECHeunBaeTCs TMCUXOJIOTMYecKas HacTpoWka oOydaloliuxcsi Ha
BOCIIPUSATHE W YCBOGHHME HOBOro Marepuayia. becema crmocoOCTByeT MOHUMaHHUIO
3HaYeHUs] TpeacTodAlell padoThl, (OpPMUPYET NPEICTaBICHUS O €€ COJEp)KaHUHU,
criennuKe ¥ 0COOEHHOCTSX.

CooOmienns HoOBbIX 3HaHUM. Ctpoutcss B (opmMe BOIMPOCOB M OTBETOB
NPEUMYIECTBEHHO IMPU aHaJIM3€ MPOYMUTAHHBIX TEKCTOB, 3allOMUHAHUU OTBETOB
(kaTexm3nyeckas); CHOCOOCTBYET TOJBEICHHIO OOyYaroluIuxcsi 3a CYeT YMENOo
MOCTABJICHHBIX BONPOCOB, UMEIOIIMXCS 3HAHUN M U3HEHHOTO OIbITa, K YCBOCHUIO
HOBBIX 3HAHUMU, POPMYIUPOBAHUIO MTOHATUH, PELICHHUIO 3aa4; CO3/Iae€T CYObEKTUBHOE
BIIEYATJICHHE, YTO 00YYaIOIUNCs caM clienall OTKPhITUE, TPOoJenall MyTh OT MPAKTUKU
K HAyYHOU UCTHUHE.



3aKperuIIIonIue JEKIUU-0eceIbl TPUMEHSIOTCS IS 3aKPETUICHHsI, 0000IIeHUs 1
CHUCTEMATHU3ALIMY 3HAHUM.

O¢ddexTuBHOCTD Oecenbl 3aBUCUT OT TIIATEIBFHOM MOATOTOBKH MPENoiaBaTers,
OPOAYMAaHHOCTH M TpOo(ecCHOHANbHOW (OPMYTUPOBKH BOMPOCOB B  UETKOH
IIOCTAHOBKE, UX JIOTHYECKOW IMOCJIEI0BATENbHOCTH. BOMpPOCHl JOMIKHBI pa3BUBATh BCE
BUJBl MBINUICHHUS, OOECIeYnBaTh JOTHYECKYI0 (OpMy MBIIUICHUS (BECh CIIEKTP
MBICIIUTEILHBIX JEHCTBUI), COOTBETCTBOBATH YPOBHIO Pa3BUTHUS OOYyYaroUIUXCs; CO
CTOpPOHBI ~ OOy4YalOIIMXCA  OTBETHl  JOJDKHBI ~ OBITh ~ OCO3HAaHHBIMH U
apryMeHTUPOBAHHBIMU, MOJIHBIMH, TOYHBIMH, SICHBIMU, PaBUIBHO
chopMyITUPOBAHHBIMH.

Heab: myreM NOCTAHOBKM TIIATEIBHO MPOJAYMAaHHON CHCTEMBI BOIPOCOB IO
3alaHHOM TeM€ JIOCTHKEHUE MOHUMAaHUs OO0YyYalolUMKCS HOBOTO Marepuaia WId
MPOBEPKA YCBOCHUSI UMM YK€ U3YUEHHOTO MaTepurara.
3anavyu:

— U3y4YE€HHE BOMPOCOB M0 33/ITaHHOM TEME WM 3aKPEIVICHUE N3yYEHHOIO MaTepuana;

— pa3BUTHE YyMEHMH OOydYalOmMUXCS CTPYKTYpPHpPOBaTh M CHCTEMaTHU3WPOBATH
Marepuai, CONOCTABISATh pa3IMYHble HCTOYHUKH, 0000mIaTh MaTepual, JAelaTh
BBIBOJIBL

— pa3BUTHUE HABBIKOB OOYYAIOIIMXCS MO BBIPAOOTKE COOCTBEHHON TMO3UIUU 10
U3y4aeMbIM MpoOJIeMaM.

MeTtoauka npoBeaeHus JJeKUMU-0ecebl:

— Ha3HAYEHUE CeKpeTaps JEKUUU-Oecebl, €ro HMHCTPYKTaK IO BBIIOIHIEMBIM
byHKIUSM;

— O0BSIBIICHHE KPUTEPHIl OLICHKHU;

— MpoBeieHue Oecellbl 10 3apaHee MOATOTOBICHHBIM MPENo/IaBaTeIeM BOIIPOCaM;

— T0JIBE/ICHHE UTOTOB Oecebl U OLIEHKA YYaCTHUKOB Oecebl 10 MaTepHraliaM, epexo
K UHQOPMALMOHHOM JIEKIINH.

Bonpocel aas jgeknum-0eceabl BBIOMPAIOTCS NpeENofaBaTeleM U3 TeM pabouei
MIPOTPaMMBI.

3.2 MeToanka opraHu3anu padoTbl B MAJILIX IPynnax

Pabora B MajbIX rpynmax - 3TO OJlHa M3 CaMbIX MOMYJSPHBIX CTPATETHH, TaK
KaK OHa JaeT BceM oOydaromuMcs (B TOM YHUCIE U CTECHUTEIbHBIM) BO3MO>KHOCTb
y4acTBOBaTh B pabOTe, MPAKTUKOBATH HABBIKA COTPYIHHUYECTBA, MEKIMUYHOCTHOTO
oOuieHust (B YaCTHOCTH, YMEHUE aKTUBHO CIyIIaTh, BhIpadaThIBaTh OOIlee MHEHUE,
paspeliaTh BO3HUKAWOIIME pa3Horiacus). Bce 3To yacTo ObIBaeT HEBO3MOXKHO B
OonpiioM KoJUieKTHBE. [lpw opraHm3zaiuu TpymnmnoBod padoThI, cleayeT oOpaliarb
BHUMaHUE Ha cienyromue ee acnektbl. HyxkHo yOemuThbes, 4To oOyuaroluecs
00JanaoT 3HAHUAMH W yYMEHHUSIMH, HEOOXOJUMBIMH JUISI BBIMOJHEHHUS TPYIIIOBOTO
3amanus. HexBaTka 3HaHHUI OYEHHb CKOPO JACT O cebe 3HATh - 00yJaromecs He CTaHyT
npuiarath YCWIMHA JJs BBIIONHEHWS 3amaHus. Hamgo crapaThcs caenath CBOM
MHCTPYKIIMU MaKCUMajJbHO YeTKUMU. Hajmo mpemocTaBisTh TPyMIe TOCTATOYHO
BPEMEHH Ha BBITIOJTHEHHE 3a/IaHUsI.

[Tpu pabGoTte B Mayoil rpymnmne 0oOy4aromuecs MOTYT BBHIMOIHSITH CIEIYIOIINE
poiu:



- (hacunmuTaTop (MOCPEAHUK-OPTaHU3ATOP ACSATEIbHOCTH TPYIIIbI);

- perucTparop (3anuchiBaeT pe3yabTaThl paboThl);

- TOKJIATYMK (JTOKJIabIBACT PE3yIbTaThl paObOTHI TPYIIIbI);

- JKypPHQJIHUCT (3a1a€T YTOYHSAIOIIME BOMIPOCHI, KOTOpPbIE MOMOIAOT TPYIIIE JydIle
BBIIIOJIHATH 3a/laHHe, HAllpUMEp T€ BONPOCHI, KOTOpas Morja Obl 3agaTh JApyras
CTOPOHA B IUCKYCCHUH);

- AKTUBHBIN CITylIaTeNb (CTapaeTcs MepecKa3aTb CBOUMHU CIOBAMM TO, O YEM TOJIBKO
YTO TOBOPUJI KTO-TMOO0 U3 YJICHOB IPYIIIbl, TOMOTast c(hOpMyIHpOBATh MBICIb);

- HaOmoJaTeNb (JIOJDKEH OTMEYaTh MPU3HAKU OIPENEICHHOIO MOBEICHUS, 3apaHee
OMHUCAaHHOTO MPENOJaBATEIEM, U OMNPEIENATh, KaK UJIEHbl I'PYMIBI CHPABISAIOTCA C
BO3HUKAIOIIMMU 1O XO4y paboTel mnpobiemamu. OTYMTHIBAsACH IE€pel TPYyMIOH,
HaOJr01aTeNn 00s13aHbl MPEJCTABIATH CBOU 3aMETKU B MAKCUMaJIbHO ONUCATEIBbHOUN U
00BEKTUBHOU opMme);

- XpOHOMETPHUCT (CIAEAUT 332 BPEMEHEM, OTITYILIECHHBIM HA BBIIIOJIHEHHUE 3aJaHu)

- U pyTHE.

Henanb: mnpoBepka YpPOBHS OCBOEHHUSI paHEe HW3YYEHHOr0 MaTepuajia u
(opMHpOBaHKE HABBIKOB PA0OTHI B MaJIbIX TpyMIax.
3apaun:

— aKTHUBH3alMs [T03HABATEILHON JEATEIBHOCTH 00YUaIOIUXCSl;

— Ppa3BUTHE HAaBBIKOB CaMOCTOSITENIbHOM TMPO(ECCHOHANBHOM  AESITENbHOCTHU:
ONpe/IeNICHUEe BEAYIIMX M TPOMEKYTOUHBIX 3a/ay, BBHIOOP ONTHUMAJIBHOIO IMYTH,
YMEHHE MIpeycMaTpuBaTh NOCIEACTBHS CBOETO BbIOOPA, 0OBEKTUBHO OLIEHUBATH €TO0.
— pa3BUTHE YMEHUU yCIEUIHOTO OOLIEHUs (YMEHHME CIyllaTh U CAbIIIATh APYT Apyra,
BBICTpauBaTh IUAJIOT, 3a/1aBaTh BOIIPOCHI HA IOHUMaHUE U T.1.).

— COBEPILIECHCTBOBAHNE MEKJINYHOCTHBIX OTHOIIEHUN KOJUIEKTUBE.

MeToauka npoBeeHus :

[lepBbIil 3Tan «MOArOTOBKA 3aAaHUs s padOThl B MaJIbIX TPYMIaxy». 3aJaHus
st paboThl B MalbIX Tpynmnax pa3zpadarbiBaloTCs MO0 mpernojaBaresieM, JruOo
MPENo/IaBaTesIeM COBMECTHO C 00YYarOIIUMHUCH.

BTopo#i sTan «opraHu3auuOHHbIN:

— OOBSIBJIEHHE TEMBI U 1I€JIM Pa0OThI B MAJIBIX TPYIIIAX;

— 00BsICHEHHE 3a/1aHus 17151 paOOThI B MJIbIX TPYIIAX;

— 00BSIBIIEHHE KPUTEPHIl OLICHKH;

— JIeJieHre 00YyJaronuXcs Ha TPYIIIbI;

— HAa3HAYCHUE POJIEN B IPyMIIaXx.

Tpetnii 3Tan «BHIOJHEHUE 3aJaHUS B TPYIIIE»:

— BBICKa3bIBaHHE 00YYAIOIIUMUCA MHEHUH 10 BHIMOJIHEHUIO 33/1aHNUS;

— 00CyX/IeHHE pe3ylbTaTOB M METOJWKH BBINOJHEHHS 3aJaHus OOy4yarolUUMHUCS U

NPUHSTHE TJIaHA X0J1a BBITIOJIHEHUS 3aJaHMUS;

— HalMCaHWe NPOTOKOJa Majol Tpymnmbl MO IUIAHUPOBAHUIO JEATEIBHOCTH MPH

BBINIOJIHEHUU 3aiaHus. [IpoTokon MOKEeH coaepkarh Iellb, 3afadyd, METObI,

Ha3HAYEHUE POJIeH U HOPMY BPEMEHU BBIMIOJHEHUS 3a/1aHMUS;

— BBITIOJIHEHUE 33]IaHNUS;

— MOATrOTOBKA OTYETA I10 MPOBEAECHHON padore. OTUET JOHKEH COAEpKaTh ONMUCAHHE

LIeJIY, 3a]]a4, METOJUKHU BBINIOJIHEHMS 3a/1aHNUs, PE3YyJbTaThl, 10Ka3aT€IbCTBA U BHIBObI
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10 BBIOJIHEHHOMY 33JIaHUI0, OTBETCTBEHHBIX 10 POJISIM M ONMCAHUE BBIIOJHEHHBIX
uMu (YHKITHI;

Tpetuii 3Tan «1oaBeI€HNE UTOTOB PAOOTHI B MAJIBIX TPYIIIIAX):

— BBICTYIUICHHE JIOKJIAJYMKa C OTYETOM IO padbore B Majibix rpynmax. [Ipu noknazae
0TYETa MO>KHO MCIIOJIb30BaTh MYJIbTUMEIUIHBIE TPE3CHTALINN;

— OLIEHKa MpernoaaBaTesieM 00yJaronuXcs.

Jlenenue oOydYaromuxcsi Ha TPYIIbI — 3TO Ba)XHbII MOMEHT B OpraHu3alluu
paboThl B Malibix rpynnax. Croco0oB jAesieHne 00y4yaromuxcs Ha TPYHIbl CYIIECTBYET
MHO>XECTBO, 1 OHU B 3HAUUTEILHON CTENEHU ONMPENENSIOT TO, KaK OyJeT MpOTeKaTh
JanbHeIas pabota B rpyIiie, 1 Ha KaKou pe3yibTaT 3Ta rpyIia BhIHICT.

CrniocoObl AeneHnst 00y4aroluxcsl Ha TPYTIIbL:
1. Tlo enanuto.

OObenuHEeHHE B TpyNNbl MNPOUCXOJUT IO B3aMMHOMY BbIOOpY. 3ajaHHE Ha
(opMHpOBaHHE TPYNINbl MO JKEJIAHUIO MOXKET JaBaThCs, KaK MUHUMYM, B JIBYX
BAapUAHTAaX:

Pa3penurech Ha rpynisbl 110 ... YEIOBEK.
Paznenureck Ha ... paBHBIE TPYIIIIBIL.
2. Cny4yaitHpIM 00pa3om.

['pynna, ¢popmupyemasi o NpuU3HaKy CIyYalHOCTH, XapaKT€PU3YyETCA TEM, YTO
B HE MOTYT O00beIUHATHCA (IIpaBjaa, HE MO B3aUMHOMY JKEJIAHUIO, a BOJIEH ciryyas)
oOyuaroluecsi, KOTOpble B HHBIX YCIOBUSX HUKAaK HE B3aUMOACHCTBYIOT MEXAY cOo00ii
0o aaxke BpaxaytoT. Pabora B Takol rpymie pa3BUBAeT Y YYaCTHUKOB CIIOCOOHOCTh
npUcrocabauBaThCs K PA3IUYHBIM YCJIOBHUSIM JACSITEIBHOCTH M K Pa3HbIM JEIOBBIM
napTHEpam.

Oror Meron (OpMHUpPOBaHMSI TPYII MOJE€3€H B TEX Clydasx, Korja Iepen
MpEeno/iaBaTesieM CTOMUT 3ajada Hay4YuTh OOYyYarolIUXCsl COTpYIHUYECTBY. B 3TOM
clly4ae ImpernojiaBaresb JOJKEH 00J1a1aTh JOCTATOYHOM KOMIIETEHTHOCTBIO B paboTe ¢
MEXITUYHOCTHBIMU KOH(PIUKTAMHU.

CnocoObl (hopMUpPOBaHUS «CITY4alHOW» TPYIIBL: KpeOuil, 0ObeIUHEHUE TEX,
KTO CHUIUT PSAAOM (B OJHOM psAy, B OJHOM IOJIOBUHE AyJUTOPUHU); C TMOMOIIBIO
MMIIPOBU3UPOBAHHBIX «(aHTOB» (OJUH M3 OOYyYarolUXCsli C 3aKpbITBIMHM TJa3aMu
Ha3bIBa€T HOMEP TPYIIIbI, KyJa OTIPABUTCS 00y4aroluiics, Ha KOTOPOTO YKAa3bIBAeT B
JaHHBIA MOMEHT IPEIoAaBaTesb) U T.11.

3. Ilo onpeneneHHOMY IPU3HAKY.

Tako# nmpusHak 3amaercs auO0 MpenogaBaTeaeM, JU00 JTFOOBIM 00yJarOITUMCH.
Tak, MOXHO pazgenuTbcs NO TepBoM OykBe MMeHHM (TJlacHash — corjlacHasi), B
COOTBETCTBUM C TE€M, B KaKO€ BpeMs roja poAwics (Ha YeTbIpe IPyIIIbI), IO LBETY
a3 (Kapue, cepo-royryobie, 3eJIeHbIC) U TaK Jajee.

OTOT cnoco0 [eNeHus HHTEPECeH TeM, 4YTO, C OJHOM CTOpPOHBI, MOXKET
00BEIUHUTH O0YYAIOIINXCS, KOTOPbIE JINOO PEKO B3aUMOJEHCTBYIOT APYT C APYTOM,
7100 BOOOIIE MCHBITHIBAIOT AMOIMOHAIBHYIO HENPUSI3Hb, a C JAPYTOM — M3HAYAIBHO
3a/1a€T HEKOTOphIA OOIIMI MpU3HAK, KOTOPBIM cOMuXkaeT oObeIUHMBIIUXCS. ECTh
HEYTO, YTO UX POAHUT U OJHOBPEMEHHO OTAENSIET OT APYIUX. DTO CO3JAET OCHOBY JIS
AMOIIMOHAJILHOTO MPUHSATHUS IPYT APYyTa B TPYMIE U HEKOTOPOTO OTAAIECHUS OT APYIHX
(o cyTH Jienia — KOHKYPEHIINH).



4. I1o BBIOOPY «IHaEPAY.

«Jlumep» B maHHOM ciydae MOXKeT MO0 Ha3HA4YaThCsA MpernojaBaresieM (B
COOTBETCTBUM C LEJBIO, MO3TOMY B KayecTBE JHMAEPa MOXET BBICTyHaTh JIFOOOU
oOyuvaronuiicsi), Jmbo0 BbeIOMpaThCad oOywaromuMmuca. DOOpMHUPOBaHHE TPYIII
OCYIIIECTBIISIETCSI CAMUMH <«JIAepamMmuy. Hanpumep, oHU 10 odepean Ha3hIBalOT UMEHA
TeX, KOTO OHU XOTEeNIHW OBl B3ATh B CBOIO Tpymmy. HaOmiomeHus mokassIBarOT, 4TO B
NEPBYIO OUEPEb «JIUJEPhD» BEIOMPAIOT TEX, KTO IEUCTBUTENIBLHO CIIOCOOEH paboTath U
JoCTUraTh pe3ysibrara. MHorna naxe npysx0a U JIMYHbIE CUMIIATUU OTXOJIAT Ha BTOPOU
IUTaH.

B Tom cnmydae ecnu B aynMTOPUM €CThb SIBHbIE ayTCaWJepbl, IJsi KOTOPBIX
cUTyalusi Habopa B KOMaHIy MOKET ObITh Upe3BbIUAHHO OOJIC3HEHHOM, JTyUIlle WU HE
OPUMEHSTH ATOT CIIOCOO0, WK CAENaTh UX «IHJIEPaAMUY).

5. ITo BBIOOpY TIpenogaBaTels.

B sTom ciywae npenogaBaTenb CO3a€T IPYNIbI 10 HEKOTOPOMY BAXKHOMY IS
HEro MpHU3HAKYy, pellas TeM caMbIM OIpEACNICHHbIE Meaarornyeckue 3agadud. OH
MOXET  OObENMHUTh  OOydYaromuxcss ¢ OJU3KUMH  HHTEJUICKTyaJIbHBIMU
BO3MOKHOCTSIMHU, CO CXOXKHM TEMIIOM pa0OTHI, a MOXET, HAlPOTHUB, CO3/1aTh PABHBIC
mo cuie komaHnabl. [Ipu 3TOM opraHm3aTop TPYMIOBOW PaOOTHI MOKET OOBSICHUTH
MPUHITUTT O0OBEAMHEHUS, @ MOXKET YHTH OT OTBETA HA BOMPOCH! YIACTHUKOB TI0 ITOMY
HIOBOJLY.
3aganus VIS TPOBeJeHUs] HMHTEPAKTUBHOIO pelleHusi 3aaay BbIOMpAroOTCs
IpenojjaBaTeyieM U3 TEMaTUKH YYEOHBIX 3aHATHIA pabouyel TPOrpaMMmBbl.

3.3 MeTtoanka npoBeaeHnsi <KMO3roBOr0 LITYpMa»

Ilens: BbIsABICEHHE MHPOPMUPOBAHHOCTH, MOATOTOBICHHOCTU OOYYAIOIIUXCS B
TE€YEHUE KOPOTKOIO NMEPUO/Ia BPEMEHH

3amaun:

- (hopMupoBaHue OOIIEr0 MPEACTaBICHUS 00 yYpOBHE BIQJCHUS 3HAHUSIMU Y
00yaromnuXxcs, akTyaaIbHBIMU JJISl 3aHSTHUS;

- pa3BUTHE KOMMYHUKATUBHBIX HABBIKOB (HABBIKOB OOIIEHUS).

MeTtonuka npoBEACHHUS:

— OOBSIBJIEHHE TEMBI JIM BOIIPOCOB ISl OOCYKICHUS;

— Ha3HAYEHUE JKCMEPTHOW TPYNIBI U3 JIBYX CTYACHTOB, UX HHCTPYKTaX IO
BBITIOJTHAEMbBIM (DYHKIIHSIM;

— 00BSIBIICHNE KPUTEPHIl OLICHKH;

— 3aliCh YYACTHUKAMHU CBOWX MBICIIEH TI0 33/ IaHHBIM BOITPOCAM;

— cOOp MUCHMEHHOTO MaTepHalia y9aCTHUKOB,;

— BBICKa3bIBaHHE YYACTHUKAMU CBOUX MBICIIEH 10 3aJaHHBIM BOIIPOCAM.

OKCIEPTHON Tpymme cleayeT 3aluchbiBaTh BCE MPO3BYYABIINE BBICKA3bIBAHUS
(npuHMMaTh UX Bce 0e3 Bo3paxeHui). JlonmyckaroTcs yTOUHEHHs SKCIIEPTHOU TPYIION
BBICKQ3bIBAHUM, €CIM OHU KaXyTcs WM HEACHBIMH (B JIOOOM cilydae cCieayer
3aMKUChIBaTh UJICI0 TAK, KAK OHA MPO3BYyUYasia U3 YCT YUYACTHUKA);

— TIOBTOPEHUE 3aJIaHus JUIsl «MO3TOBOTO IITYpPMay, U IEPEUUCIIEHUE BCETO, YTO
3aMuCcaHo CO CJIOB YYaCTHUKOB,;



— TIOJBEICHHE WTOTOB «MO3TOBOTO INTypMay; MPEMIOKECHUE >KEIIAFOIINM
o0CyIUTh BCE BApPUAHTHI OTBETOB, BHIOPATH TJIABHBIC U BTOPOCTEIICHHEIE;

— OIIEHKA YYaCTHUKOB «MO3TOBOTO IITYpPMa.

Bompocel s mpoBeAeHHS  «MO3TOBOTO — IITYpMa»  BBIOMPAIOTCS
MIPETno/IaBaTesieM U3 II.
2.2.5 TunoBsle 3agaHusl.

4 Meroanuyeckue MaTepHAJibl, Ompeaeisiioliue NMPoUeAypbl OLEHUBAHHUS
pe3yJibTATOB 00y4YeHUsl 1O JUCIHUIIIHHE.

4.1 Cucrema OLEHKH Pe3yJbTATOB TEKYILIEro KOHTPOJISI yCIIeBaeMOCTH IO
AUCIHHUIIMHE

Cucrema OLEHKHM pPE3yJIbTaTOB TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH SIBISIETCS
COCTaBHOM 4YacThIO CHUCTEMBI OOECHeYeHHs KayecTBa 0Opa30BaTEIbHOTO IMpolecca
I1OO AHO KKC.

B oCHOBY cucTEMBI OLIEHKHM MOJO0XKEHA MATHOAUIbHAS IIKajla, UCIOJIb3yeMas B
KAuecTBE JIONOJIHEHHUS K NATUOAIUIBHOM CHUCTEME OLIEHKM 10 MPOMEXYTOYHOU
aTTeCTal1H.

OneHKol pe3ysbTara TEKYIEro KOHTPOJI YCIIEBAEMOCTH IO UTOraM OKOHYaHUS
IIOJIOBUHBI CEMECTPA SABJISECTCS:

«aTTecTOBaH (aTTecToBaHa)» - cpenuuid 6amwt ot 3,0 o 5,0;

«HE aTTECTOBaH (HE aTTECTOBaHA)» - CpeaHMM Oamt 10 2,9.

Cpennuii Oany paccuMThIBa€TCd Kak OTHOILIEHHME CYMMBI 4YHcell OalioB K
KOJIMYECTBY OaJUIOB, MOJIyYEHHBIX 32 CEMECTp MpHU IOJHOM OOBbEME BBIIOJHEHHBIX
padoT MO TUCUUIUIMHE, MEXAUCIUIUIMHAPHOMY KYPCY.

JUist mosydeHHsi JOMycKa K MPOMEXKYTOUHOM aTTecTauuu O00ydaroluics
JOJKEH HaOpaTh B pe3yJibTaTe TEKyIIeH paOdoThl MO AUCUHUIUIMHE CpeaHUil Oail He
menee 3,0.

Cucremoli OLIEHKH MPEAYyCMaTPUBAIOTCS «IpeMUualibHbley» Oamibl (oT 4 1o 5),
MOJIyYeHHBIE 32 y4acTHe 00y4Yarolerocsi B OJMMIINA1aX, BBICTABKAX, KOH(DEPEHIHIX U
IPYTUX MEPONPUATHUAX, KOTOPHIE MOTYT OBITh YUYTEHBI MPHU MPOBEACHUH TEKYLIETO
KOHTPOJISL yCIIEBAEMOCTH.

TexymieMy  KOHTPONIO  TOJIEKHUT  IOCEIIAeMOCTh  y4YeOHBIX  3aHITHUN
00yJaroImxcs.

4.2 CucremMa OLEHKH Ppe3yJabTATOB IPOMEKYTOYHON aTTecTauuu 1o
AUCHUILINHE

[lo mucuunnmHe «be30nmacHOCTh JKU3ZHENAEATENBHOCTH» B YUYEOHOM ILIaHE
cnenuaibHocT 49.02.03 Crnopt npeaycMoTpeHa cienyromas gopmMa npomMexxyToqHon
aTTeCTalluy: 3a4eT

IIpu npoBeeHuN 3a4eTa BHICTABJISIETCS:

OneHka «3a4TeHO» CTaBUTCA OOYy4aroLIEMYCs, €CIIM OTBET CBUAETEIBCTBYET O
TOM, YTO OH UMeeT 0a30Bbl€ 3HAHMs BaXKHEHIIMX pa3/eiioB M0 IUCLUUIUIMHE, HAyYHO-
HNOHATUHHOrO ammnapara W TEPMUHOJIOTUU. JlomyckaeTcs He Bcerja TOYHOE MU

2



apryMEHTHPOBAHHOE M3JIOKCHUE MaTepuaia U pelieHue 3a71a4 0e3 MOSCHEHHS dTaroB
pEIIeHNS ¥ C HETOYHOM apryMeHTanuen chopMyIMpOBaHHBIX BHIBOJIOB.

OreHKa «HE 3a4TEHO» CTABUTCS OOYYaIOMIEMYCs, €CIIM TI0 €ro OTBETY MOXKHO
CYIUTh O CYIIECTBEHHBIX MpoOenax B 3HAHUU OCHOBHOTO MaTepuana IO JaHHOU
TUCITUIUIMHE, a TaKXe JOMyCTHBIIEMY MPUHIUIHAIBHBIC OIMMOKH MPU H3JI0KESHUN
Marepuaie. 3aa4i He PEILCHBI.

OO6yuarorieMycs, HaOpaBIIeMy B TeUeHHE ceMecTpa cpeanuit 6amn 3,0 u 6oree,
JIOITYCKAeTCs BLICTABIICHUE OLIEHKH 0€3 MPOBEJCHUS aTTECTAIMOHHOTO UCIIBITAaHUSI.

[Ipu nmpoBeneHnn 3a4eTa OlEHKA BBICTABIISIETCS HA OCHOBE HAOpaHHBIX 0aJIOB
CJIeIyIOLUM 00pa3oM:

«3a4TeHo» - cpeauuit 6amn ot 3,0 xo 5,0;

«HE 3a4TEeHO» - cpeIHui Oamt 10 2,9. ...



