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1. ITacopTt (poHa OLIEHOYHBIX CPEICTB
1.1 Ob1acTs npuMeHeHus1 GOHAA OLIEHOYHBIX CPEACTB

®onn oueHounbix cpencts (POC) mpenHasHaueH AJi1 KOHTPOJIS M OLEHKU
00pa30BaTEeNbHBIX JOCTIDKCHUH OOY4YaloIIMXCsl, OCBOMBIIMX MpOrpaMMy y4eOHOIt
mucuuiuimeel - OILO7  HMHdopmatnka © MHPOPMALMOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTHH B MPO(ECCUOHANBHON 1eATEIbHOCTH.

@OC BKIHOYAOT KOHTPOJBHBIE MaTEpUaibl I IPOBEICHUS IMPOMEKYTOYHON
arrectauuu B popMe U PepeHInpOBaHHOTO 3aUETA.

®OC pa3zpaboTaH Ha OCHOBAaHUM pabodeil MpOrpaMMbl y4eOHOW AMCLMILIMHBI
OIL.07 HWudopmatnka u HHDOPMALMOHHO-KOMMYHHMKAI[MOHHBIE TEXHOJOTHMH B
npo(hecCUOHATIBHOM e TENBHOCTH.

Oco0oe 3HaueHue AUCUUILIMHA uMeeT Npu (popmupoBanuu U pazsutun OK

02.

Ne | KouTpoaupyembie | dopmMupyembie OuneHo4HbIE cpeICTBA

pa3eibl, TEMbI, KomnereHuuu | KosuuecTBo JIpyrue oneHoO4HbIE CPEICTBA
MOIYJIH (xox TECTOBBIX Bun KosinuecTBo
KOMIIETEHI[UH) 3alaHmii
1 | MadopmannonHbie OK 02 Huckyccust 1
TEXHOJIOTUH JlaboparopHas paboTa 3
DK3aMeH 1
2 | Texnomoruu OK 02 30 ITpoekt 1
MOKCKA U Mepelaun JuddepeHumpoBaHHbIN 1
nHpOpMaIu 3a4yeT

Bcer|o 30 7

TunoBble KOHTPOJIbLHBbIE 32IaHUA HJIU UHBIE MAaTePHAJIbI, Heo0XoauMbIe 1151 oueHkH 3YH n
(11M) ONBITA AEATEIbHOCTH, XaPAKTEPHU3YIOLIUX 3Tanbl (POPMUPOBAHMA KOMIETEHIHIA B
npoiecce 0CBOEHHsI 00pa30BaTeIbHON NMPOrpaMMbl
Juckyccus

s onenku cpopmupoBannoct kommereHIu OK 02 ucnonb3yercs popma OLIEHKH TUCKYCCHS
Conep:xanue.

[To3nakombTech ¢ I'ocynapcTBenHoi nporpammoii «Hpopmanmonnoe obmectBoy» (2011-2020 rozsr)
(http://www.rg.ru/ 2010/11/16/infobschestvo-site-dok.html ), m acmopToM HaIMOHAJIBHOTO MPOEKTA
«O6pazoBanmue»  (http://government.ru/projects/selection/741/35566/), rtnaBoit 1  ydeOHuUKa
«H(pOpMaIIIOHHBIE TEXHOJIOTHH B TEJAarOTHIECKOM 00pa30BaHUNY

Kpurepun un npouenypa ounenuBanus. lllkana onenkn.
AJ'IFOpI/ITM OILICHUBAHUA ITOCTPOCH B COOTBETCTBUH C KPUTCPUCM! CrereHp MOITHOTEI NpEaACTaBICHUA
MaTepHuaa.

AJITOPUTM OLlCHUBAHHUSA Ouenka B 6aj1ax
CoOTBETCTBHE COJIEPIKAHUS 3asIBJICHHON TEMe 4
O06o3Ha4YeH KPyr MOHATUN U TEPMUHOB, HEOOXOTUMBIX JIJISI OTIICAHUS 4
UCCIIETYEMOTO TOJIOKEHUS] M 00BEeKTa
TouyHOCTH apryMeHTOB (MCII0Ib30BaHUE IPUUYUHHO-CIIEACTBEHHBIX 3
CBsI3€H)

'Haumenosanus pazoenos, mem, Mooyneii coomeemcmeyem paboueti npozpamme OUCYUNTUHDL
(mooyns).




Jlorn4HOCTB (COOTBETCTBUE KOHTPAPTYMEHTOB BbICKA3aHHBIM 3

aprymMeHTam)
YMEHHE OPUEHTUPOBATHCS B MEHSIOIIECHCS CUTYalluu 3
KOppEeKTHOCTh 110 OTHOIIEHUIO K ONIIOHEHTY 3

HUroro 20

MakcumanbpHasi OIEHKa 3a y4acTHe B JAUCKyccuu cocraBister 20 6amioB. Yyactue B AMCKYCCHH
3aCUMTBIBAETCS, €CIIU CTYACHT HaOpai He MeHee 15 Oamos.

2 TunoBbie KOHTPOJIbHBbIE 32/IaHNUs1, HEO0X0AUMbIe /Il OLIEHKHU Pe3yJibTATOB
o0yueHusi, xapakrepu3ywimux ¢GopMupoBaHne KOMIeTEeHINiA B mpouecce
O0CBOEHHsI 00pa30BaTeIbHOM MPOrpaMMbI
2.1 TunoBble KOHTPOJILHBIE 3aJaHHs, HCIIOJIb3YeMble JIJIsl IPOBeIeHUsI BXOTHOTO
KOHTPOJIsI

TECT IO AUCIUIIJIMHE
1. CucreMa ycIOBHBIX 3HAKOB (CHMBOJIOB) JJIsl Tiepenadyu, 0OpabOTKH U XpaHeHHUs] HHPOpMAIUH
(cooOmeHwst)
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VYkaxure 3 Buaa KOAUPOBAHUS NepeaBaeMoil HHpopMaIum.
CHMBOJIBHBIHN, TpapUUecKuii, YUCIOBON

CHUMBOJBHBIN, CXEMAaTHUSCKHM, MAaTEMaTHIYCCKUI

3BYKOBOH, rpauecKHii, YMCIOBOM

3BYKOBOH, rpauueckuii, MaTeMaTHUECKUI

3BYKOBOH, rpaguueckuii, 0yKBeHHBIN

moow>w

3anuch pa3roBOPHOM peu B PEKUME PEaTbHOTO BPEMEHU Ha OYMaXKHBIN HOCHUTEIb
Crenorpadus
Tpaucnsauus

w > &




C. BBog
D. JexoaupoBaHue
E Konuposanue

5. CKONIbKO Ppa3lIMYHBIX CUMBOJIOB MOXHO 3aKOJUPOBATh C TIOMOIIBIO OJHOW TaOIHUIIBI
MePEKOAUPOBKH (8 OUT)?

8

1000

1024

512

256

moowp
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Jana Tabnuna uctuaHOCTH. OnpeAenuTe JOrHYecKyIO ONepaluio.

WNuBepcus
Konnroakms
OKBUBaJCHTHOCTD
NMmmmukanms
J3BbIoHKINS

moow»

Vkaxmwure noxknoe BoickassiBanue (T — true; F — false).
(8-2=5)=F

6-2=4)=T

(2-3=-5)=F

6-2=4)=F

8+2=10)=T

moowm>»N

VkaxuTe Ha3BaHME JIOTHYECKON onepanuu A V B.
JM3BbIOHKINS

Nvmmmmkanus

Kounronknus

WHuBepcus

OKBUBaJICHTHOCTH

moOwP»®

©

VYKaxuTe JJOTUYECKYIO OINEpaINIo, KOTOpas JaeT UCTUHHOCTh ISl COCTABHOTO BBICKA3bIBAHMS
TOJIBKO B CITy4ae, KOT/Ia BXOJISIIIHE MPOCThIE BHICKA3bIBaHUS 002 UCTHHHBI.

Konbroukuus

JIM3BbIOHKIINS

Bce nornueckue onepaunun

NMmmmukanms

WNuBepcus

moow»

10. Jlornueckast omepanus, KoTopas HWCTHHHA, €ClIM 00a BBICKA3bIBAaHUS, BXOJSIIME B HEE,
WCTUHHBI, U JIO)KHA BO BCEX OCTAJIbHBIX CIIy4asx
A. Konbronkius
B. JIM3BIOHKIIUS



Nmmmmkanus
NuBepcus
DKBUBAJIEHTHOCTD

moo

11. Yto B nepeBoic Ha pyCCKHUI 03HAYAET CIIOBO OKTET» B HH(POPMATHKE?
A. Ko6ait

B. bait

C. I'GaiiT

D. bur

E. box

12. YKaxu BapuaHT, TH€ EAUHUIBI H3MEpeHUs UWHOOpPMAIMKM TPEICTABICHBI B TIOPSIKE
BO3paCTaHHUS.

A. ourt, Oait, KOaiiT, MOaliT, [ '0alT

B. our, Oarit, Moaiit, KoOaiit, I'0aiiT

C. out, Koaiit, Oaiit, MoOaiit, I'0aiiT

D. our, I'0aiit, OaiiT, KOaiit, MOaiiT

E. Oaiit, out, KOaiit, I'0aiit, MOaiT

13. 1 fiorradaiir =210 ...?

A. ITeTabaiT

B. 3erTabaiT

C. Tepabaiit

D. I'urabair

E. DxkcabaiT

14.  Yemy paBHo BbIpaxkeHue 16 out + 36 6ur?
A. 6 OaiiT

B. 6,5 OaiT

C. 5,5 Oairt

D. 7 Oait

E. 5 Oaiit

15.  Yemy pasen 1 Hu661?

A. 1 GaniT

B. 1 6ur

C. 16 our

D. 8 our

E. 4 6uT

16. YkaxkuTe HanOOJBITYI0 U3 MPUBEICHHBIX SIUHUI] H3MEPEHUS HHPOpMAIIHH.
A. 1 3errabaiiT

B. 1 IleTabaiT

C. 1 Norrabaiir

D. 1 TepaGaiiT

E. 1 I'nraGaiit

17. [TepeBenute 2,5 nerabaiiT B ['GaiiT.



A. 1024

B. 1048576

C. 8388608

D. 265000

E. 2621440

18. Ykaxxute caMblii 00JIBIION 00beM HH(GOPMAITIH.
A. 1025 Moaiit

B. 10000 Ko6aiit

C. 0,0001 T6aiiT

D. 1 I'Gaiit

E. 100024 Gaiit

19. YKaKuTe eIWHUIY H3MEpPeHHs HWHQPOpPMAIMK, KOTopas Ooiblne Tepadaiita, HO MEHBIIE
Jkcabaiira.

A. Kuob6aiT

B. HMotrabGaiit

C. [TeraGaiT

D. ['urabaiit

E. 3erTabaiT

20. Beruucnure: 16 6aiita - 16 Our.
A. 13 Gauit

B. 15 Gant

C. 14 Ganit

D. 17 Gaiit

E. 16 Gaiit

21.  Yemy paBHO 21 K6Gaitr?

A. 1 T6aiit

B. 1 I'baiiT

C. 1 Moaiit

D. 1 Gait

E. 1 but

22. YKakuTe CHHOHUM CJIOBa HUOO (€AMHUIIA U3MEPEHHS HHPOPMAIIHH).
A. but

B. Terpana

C. OkTer

D. Baiit

E. Kunobaiit

23. Beraucnure. 2 Moaiita + 128 Koaiit =
A. 230001 Gaiit

B. 17256 Gaiit

C. 2128000 OaiT

D. 18128 OaiiT

E. 16208 OaiiT



30.

A
B.

MUO®W>»N MOUOWPR MUOWPR MOUO®>Y

moo®>y

VYxaxure popmyrny XapTiu ajs onpeaenaceHus o0bemMa HHPOpMauu
I=eN

I =logsN

I =IgN

I =2N

I =log;N

1 T6aiiT (TepabaiiT) paBeH
233 our

230 our
28 our

240 our
243 our

Brruucaure: 16 Oalita + 16 OuT.
16 OGaiit
19 Gaiit
17 Gaiit
20 oaiT
18 Oaiit

VYKaxute nporpaMMmy, KOTopast He ABJISIETCS IPOrPaMMOK-apXUBaTOPOM
WIinRAR

7-Zip

WinZip

ZipMagic

MSDOS

becruiaTHblit apxuBarop st windows
WinZip

WinRar

7-Zip

SFX-apxuB

G-Zip

Haiinute xapakTepHble OTIMYMS Pa3IMUHBIX MPOTPaMM-apXUBAaTOPOB (YKaKUTE€ HEBEPHbIN

OTnHMyaroTcsi CKOPOCTHIO PabOTHI
OTtnnyaroTcs Ha3HaAUYCHHUEM

OTnnyaroTcs CTEICHBIO CKATHUS
Otmuuarorcst hopMaToM apXUBHBIX (paiioB
Otnuuarorcs uaTepdeiicom

3a cuer 4ero MPOUCXOJUT CIKATUC I/IH(I)OpMaI_II/II/I IIpU apxXuBaluu. VYkaxure HCBCpHLIfI OTBCT.
Coxarne I/IH(I)OpMaI_[I/II/I B (I)al”max MMPOU3BOAUTCH 3a CUCT YCTPAHCHUA M30BITOYHOCTHU
Coxarne I/IH(I)OpMaI_II/II/I B (pafmax MMPOU3BOAUTCA 3a CUCT MNPCACTABJICHUA IMOBTOPAIOIINUXCA

CHUMBOJIOB B BUAC KOC-)(bq)I/II_[I/ICHTa MOBTOPCHHUA U COOTBCTCTBYIOIIINX CMMBOJIOB

C.

OUTOB

CikaTtue I/IH(I)OpMaI_II/II/I B (pai/'max MPOU3BOAUTCA 3a CUHCT HUCKIIIOYCHUSA H3 HUX MNOCTOAHHBIX

9



D. Cxarue naHpopManuu B (aitrax mpou3BOAUTCS 3a CUET YIPOIIECHUS KOJIOB

E. Cxarue nHpopMarmu B (aiiyiax Mpou3BOANUTCS 3a CUET yJAICHUS YaCTH UHPOPMALIUN

31.  Yactp apxuBHOro ¢aiina, pa3MeIeHHOro Ha HECKOJIbKUX TUCKaX, Ha3bIBAETCS

A. Qaiin

B. ApxuB

C. JlokymeHT

D. [Tanka

E. Tom

32.  VYkaxute TN (PaiiJIOB ¢ HANMEHBILIEH CTENICHBIO CKATHUSI.

A. ApxuBHBIE (aiibl

B. Ucnonusiembie (aitisl

C. Dailyibl TaHHBIX

D. I'paduaeckue daiinst

E. TexcroBblie haibl

33. CamMopaciiakoBBIBAIOLIUIICS BUI apXUBHOTO (aiina

A. [Tonnep>kuBaeTcss UCKIIOYUTENHbHO B (opMare .rar U CYyIIECTBEHHBIM OOpa3oM H3MEHSET
CTEMEeHb COACPKUMOro 0e3 ero MoBpexkIeHUs 00 MOTEPU B CTOPOHY YBEITUUCHHUS

B. [IpencraBisier coboii apXuB C JOMOJHUTEIHLHO BHEIPEHHBIM MOJIYJEM JJisl PaclaKOBBIBAaHUS
¢aitnoB ABOMHBIM Ha)KaTUEM 1O KHOIIKE MBIIITU

C. [IpencraBnsier co0oil c)kaTMe [aHHBIX Il apXWBa, TIJI€ OHU NPUHATHI 3a EIUHYIO
MIOCJIEIOBATEIBHOCTh HH(POPMALIUN

D. [IpencraBnsier coboi OAMH LETOCTHBIA apXUB, pa3MeIlaTh U XPaHUTh KOTOPbI BO3MOKHO Ha
HECKOJIbKUX HOCUTEISIX JTAHHBIX

E. JlaHHbIN apXUB cleayeT co3laBaTh, KOr/a He NOoTpedyeTcsl yacToro oOHOBJIEHUS UHGOPMAUU

M YaCTUYHOTO W3BJICUCHHS (aiijioB, B MPOTUBHOM CJIy4ae CJEIyeT HCIOIB30BaTh JPYrOd BUJ
apxXuBHOTrO (Qaiina

34.  YkaxuTe Ha3BaHHE CaMOPACIIAKOBBIBAIOIIETOCS apXUBa.

A WinRAR apxus

B. SFX-apxuB

C. WinZip apxus

D. 7-Zip apxuB

E. G-Zip apxuB

35. B yem 3akitogaercs meTo]1 cxxatus nHpopManun?

A. U3mensiercs mpudt Tekcra

B. W3MeHSIOTCSI MEXTyCTPOYHBIE HHTEPBAIBI HA MITHUMAJTbHEIC

C. [TocnemoBarenbHast cepusi OAMHAKOBBIX 3JIEMEHTOB JAaHHBIX 3aMEHSETCS Ha JIBa CHMBOJIA
D. VY pansroTcst Bce JIMIIHAE TPOOEITBI B JOKYMEHTE, Ha3BaHUU JIOKyMEHTA

E. W3MeHsI0TCS MeXTyCTPOYHbBIE HHTEPBANIbI, YAAISIOTCA IPOOEIBl M U3MEHSETCS MPUPT.
36. XyXKe BCEro CKUMaIOTCSI

A. Aynunodaitns

B. Buneodaiinbt

10



38.

mooOow>ymMooO

ApxuBHbIe (paitibl

TexkcToBbie hanbl

I'padpuaeckue daias

[TepeBeaute uncio 8 U3 NECATHYHON CHCTEMBI CUHUCIICHUS! B BOCBMEPUYHYIO.
10

6

7

11

8

KaKOMy 4YucClly B I[GCSITI/I‘-IHOﬁ CUCTCMC CUHCIICHUA  COOTBCTCTBYCT YHUCIIO A B

IHGCTHa,HHaTepHIIHOfI CHCTEME CUHCIICHUS?

moowy

mooOm>§s

43.

Mmoo w>y

moowpa

Mmoo w>a

15
12
11
10
13

Pumckoe yuciao LXX B 1ecATHYHON cUCTEME CUHUCIICHUS
70

120

27

7

50

VYKa)kuTe CUCTEMY CUMCIICHUS ¢ HAUMEHBIINM KOJIMYECTBOM Pa3IMUHbIX IUDD.
TponuHnas

JlecsTruanas

JBonuHast

Bocemepuynas

[IlecTHanuarepuyHas

HepeBez[HTe 4uCIo0 7 U3 meCTHaHHaTequHOﬁ CHUCTCMBI CUHUCJICHUA B JCCATUIHYIO.

U1 1 © O

[TepeBeauTe 4nCIIO U3 OAHOM CUCTEMBI CUMCIICHUS B Apyryto: 111 = ?1o.
15
20
16
17
18

Kakomy wuymcny B JeCATUYHOW CHCTEME CUHUCIEHHS CcooTBeTcTByeT uymcio C B

HJCCTHaHHaTequHOﬁ CHCTEME CUHCICHUSA?

A.
B.
C.

12
11

14
11



D. 10

E. 13

44, Pumckoe guciao L B 1ecATHYHON cUCTEME CUUCIIEHUS
A. 10

B. 1

C. 3)

D. 50

E. 100

45. VYerpoiictso [IK, CHHOHMM ClI0Ba «BUHYECTEP)

A. OrniepaTuBHas MaMSTh

B. KecTkuit quck

C. @renI-HaKoMUTETh

D. ITpoueccop

E. MarepuHckas miara

46. HaGopsl mpoBOAHUKOB, O KOTOPHIM MPOUCXOAUT OOMEH CHUTHAJaMH MEXAYy BHYTPECHHHUMH
ycTpoiicTBamMu

A. Mukpocxema

B. [unb1

C. [Tnara

D. Yurmcer

E. ITIpoBona

47. UTo HE OTHOCUTCS K anapaTHoMy 00eCleYeHHI0 KOMIIbIoTepa?
A. OrnepanmonHas cucreMa

B. MonuTop

C. Krnasuarypa

D. CuctemHbIit 010K

E. Mpii1s

48. YTo 13 NepeyncIeHHOro He OTHOCUTCS K annapaTHOMY 00eCTIeUeHHI0 KoMIbroTepa?
A. Ckanep

B. MonuTtop

C. KnaBuatypa

D. HpatiBep

E. MarepuHckas miara

49. CrenmanpHasi 1maTa, KOTOpas YCTAHABIMBAETCS B CHCTEMHBIH OJIOK W TO3BOJISET
OCYIIECTBIISATH BBIBOJ N300pakeHUI Ha MOHUTOP

A. Hucnneit

B. Kectxuii quck

C. Bupneoxapra

D. Knasuarypa

E. 3ByKOBas Kapra

50. I13Y —at10

A. YCTpoKCTBO I UTEHUS U 3aIIUCU

B. Pa3HOBUAHOCTH BHYTPEHHEN aMATH KOMIIBIOTEPA
C. OmnepaTtuBHas NaMsTh

D. Y CTpoiCTBO U1 BBOJA U BBIBOAA

12



E. Y CTpolCTBO [J1s1 BPDEMEHHOTO XPAaHEHUS

51. YCcTpoiicTBO KOMITbIOTEPA, MPeIHA3HAYCHHOE )11 00paboTKH HH(pOopMaIuu
A. Mukpornporueccop

B. Buneokapra

C. bnox nutanus

D. MartepuHckas kaprta

E. OneparvBHas MaMATh

52. WNudopmanus, BocnpruHUMaeMasi OpraHaMH CiryXa

A. AynaunanbHas

B. TakTunpHast

C. BxkycoBas

D. OO6ousTENnbHAS

E. Busyansnas

53.  VYkaxwute Bua uH(MOpMAIHH, KOTOPYIO HEBO3MOXHO 3aKOAUPOBATH.
A. ['papuueckas

B. TekcToBas

C. 3ByKOBas

D. Yucnosas

E. TakTunbHas

54, [Tonstue «uHdopmarus» (ot nat. informatio) o3HavaeT

A. Marepuai, 1aHHbIe, CBEIEHUS

B. CeneHusi, pa3bsCHEHUS, U3JI0KEHHUE

C. baza nanubIx, nHQOpMaIHs, TaHHBIE

D. WNudopmanus, nHpopmaTika, CBEACHUS

E. XpaHunuie, namMsTh, TaHHbIE

55.  Bua uHbopmanuu, KoTopasi KOJUPYET pedb YeJIOBEKa C MOMOIIBIO CHEIHaIbHBIX CUMBOJIOB —
OyKB (U1 Ka)KJI0T0 Hapo/1a CBOMU)

A. ['papuueckas

B. Yucnosas

C. 3ByKOBast

D. TekcroBas

E. Buneoundopmarus

56. B kaxoii cTpaHe BriepBbl€ ObLIT HCIIOJIB30BaH TEPMUH «HMH(POPMATUKA»?
A Poccus

B. dpanius

C. Snonus

D. I'epmanus

E. CIOA

o7, [To cniocoOy BoctipusiTUs HHGOPMALIUS ACTUTCS Ha

A MaccoBas, cnenuanbHas, CeKpeTHast, TUYHas

B. HctunHasg i noxHas

13



C. BI/ISY&HBH&H, 3BYKOBas, TaKTUJIbHAA U T. IO.

D. TekcroBasi, 3ByKoBast, rpaguieckas u T. .

E. AKTyanbHasi, JOCTOBEpHasl, IOHATHAA U T. 1.

58.  CgoiictBo wuHpOpMaNuU, BBIPAKEHHOE B BO3MOXKHOCTH IIOJIYY€HHUS €€ KOHKPETHBIM
10JIb30BATEIEM

A. AJIEKBaTHOCTh

B. 3aluIIeHHOCTh

C. YHUKaNTBHOCTD

D. CBOEBPEMEHHOCTD

E. HocrynHocTs

59. WNudopmanus, mepenaBaeMas B BHIEC CHMBOJIOB, IMpEIHA3HAUYCHHBIX 0003HAYaTh JICKCEMBI
A3bIKa

A. I'padpuueckas

B. 3ByKOBas

C. Buneonndpopmanms

D. Yucnosas

E. TekcroBas

60. HMudopmamus comepXuT TPUBHAIBHBIC CBEICHUS M ONEPUPYET HAOOPOM MOHSATHH, MOHATHBIM
OoJbIIel yacTu counyma. YKakute BU HHPOpMAIIHH.

A. CoenuanbHast

B. BusyanbpHas

C. Jlnunas

D. MaccoBas

E. TakTunbHas

61.  Bun undopmanuu, KOTOpbII XpaHUTCS B BUJE PUCYHKOB, KAPTHUH, CXEM, YEPTEXeH U T. 1.

A Buneonndopmanus

B. Yucnosas

C. 3ByKOBas

D. TexkcroBas

E. ['papuueckas

62. VYkaxuTe HEBEPHOE YTBEPKICHUE.

A. Nudopmanius — 3T0 OTpakeHHE PeabHOr0 (MaTepUaIbHOTO, MPEJAMETHOr0) MHUpA, KOTOPOE
BBIPA)KAETCsI B BUJIE CUTHAJIOB, 3HAKOB.

B. Wndopmarnius nepenaercsi ¢ mOMOIIBI0 COOOIIEHUH.

C. YenoBek BOCIPHHUMAET HH()OPMAIIHIO TOJIBKO C TOMOIIBIO0 OPTaHOB 3PEHHUSI U CITyXa.

D. Wudopmanus cymecTByeT B BUAE TOKYMEHTOB, PUCYHKOB, TEKCTOB, 3BYKOBBIX M CBETOBBIX
CUTHAJIOB, SHEPTETUYECKUX M HEPBHBIX HMITYJIBCOB U T. TI.

E. Undpopmanus — m00asi COBOKYITHOCTh CUTHAJIOB, KOTOpBIE Kakas-100
cucTeMa BOCIPUHUMAET U3 OKpY Karomien Cpezpl, BBIIAET B OKPYKaIOIIYIO cpeny

WJIA COXPAHSIET BHYTPU ONPEIEIECHHOW CUCTEMBI.

63. CBoiicTBO MH(pOpMaIHU, ONPEAETAIONIeecs] CTENEeHbI0 ee OJIM30CTH K PealbHOMY COCTOSHHIO
00BbeKTa, mporiecca, sIBJICHUS U T. 11

A. AKTyalbHOCTh HH(OpMAITUN

B. OOBEKTUBHOCTh HHPOPMAITUH

C. [Tone3HnocTs (IIEHHOCTH) HH(pOpMAITUU
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D. [TomroTa MHpOpMaIUN

E. TounocTh H(pOpMaLIUU

64. Nudopmarnus, npeacTaBieHHas B BUIE U300paKeHUH, COOBITHIA, TPEAMETOB, rpad)uKOB
A. 3HakoBast

B. ["paduueckas

C. 3ByKOBas

D. Yucnosas

E. TekcroBas

65. I'me 1 koraa BepBbie ObUT BBEACH TEPMUH «HH(OpPMATHKA»?

A. ®pannus, B 60-X IT.

B. CIIA, 40-x rT.

C. Anrmnug, B 50-x 1T.

D. Poccus, B 70-x IT.

E. ['epmanus, B 60-x rT.

66. Nudopmarust BocOpHHUMAETCS TOpa3/io JIy4Ile, €CIM OHAa NpEACTaBlieHa HE IOAPOOHO M

MHOIOCJIOBHO, a C JIONYCTUMOH CTENEHbIO CXKAaTOCTH, ©€3 JMIIHMX JeTajeil. YKaxute
COOTBETCTBYIOIIEE CBOHCTBO MH(OPMALIHH.

A. ITonunoTa

B. ITonsATHOCTB

C. OOBEKTHUBHOCTH

D. HoctynHocTh

E. KparkocTtb

67. VYkaxute 0a30Byto0 annapatHyo koHurypamuto [1K.

A. CuctemHbIi 0JI0K, MOHUTOD, CKaHED, MBITITH

B. CuctemHbIif 010K, MOHOOJIOK, KJIaBHATypa, MBIIIb

C. MoHO0010K, MOHUTOD, KJTaBUATYypa, MbIIIb

D. CucteMHbIH 6JI0K, MOHUTOp, KJIaBUATYypa, IPUHTEP

E. CucremHbIN 010K, MOHUTOD, KJIaBHATypa, MBIIIb

68. OCHOBHOE yCTpOICTBO KOMIIbIOTEPA ISl BBIBOAA HH(POPMALIUH.
A. [TpunTtep

B. Kononku

C. [Tnotrep

D. Haymauku

E. Monurop

69. VYcTpoiicTBO, MpeACTaBisioniee COO0H METaNTMYeCKyl0 KOPOOKY CO ChEMHOW KPBIIIKOW, B
KOTOPOM pa3MeIIEHbI Pa3INYHbIE YCTPOMCTBA KOMITBIOTEPA.

A. Monurop

B. Knasuarypa

C. CucremHbIi 610K

D. biok nuranus

E. Mpiiib

70. OCHOBHOE yCTPOICTBO KOMITbIOTEPA, MPEAHA3HAYEHHOE Il 00paboTKU HH(OpMaIIH

A. Knasuarypa 15



moow

Monurop
CucteMHBIN 010K
MaI11b
MarepuHckas miara

71. Muxkpocxembl, UCHOJb3yeMble AJIi BPEMEHHOTO0 XpaHEHHs HH(OpPMAalUU BO BpeMs padOThI
KOMIIBIOTEPA

A. IIpoueccop

B. MarepuHckas miara

C. CereBas kapTa

D. OnepaTuBHas naMsaTh

E. KecTkuit quck

72. OCHOBHOE yCTPOHCTBO KOMITHIOTEPA JJIsI BBOJA HH(DOPMAIIHH.

A. Kamepa

B. [Tnorrep

C. Mukpodon

D. KiaBuarypa

E. Ckanep

73.  YKaxuTe YCTPOICTBO «rpaduuecKoroy yrnpaBieHUs.

A. Mpii1b

B. MonwuTtop

C. CucreMHbIit 010K

D. [TpunTep

E. KnaBuatypa

74.  YkaxuTe OCHOBHOE Ha3HaYeHHE yCTPOICTBAa KOMIbIOTEpA Kyjepa.

A [TonkitoueHne NMHUTaHUA, PAaCHpPENEICHHE MOIIHOCTH JUIsl KaKJOrO0 YCTPOMCTBA CHCTEMHOTO
610Ka.

B. XpaHeHre MUHUMaIbHON HH(POpMAIUU, HEOOXOIMMOM JIJIs 3arpy3KH KOMIBIOTEpA.

C. XpaneHnue nH(pOpMaIUU O TEKYIIEH JaTe U BPEMEHHU.

D. Kynep — cucrema oxsnaxjeHus mporeccopa.

E. [Ipennaznauen Ay 06pabOTKU BUICOMH(DOPMAITUH.

75. VYKaxkuTe yCTpOHCTBO KOMITBIOTEPA, OJHA U3 XapaKTEPUCTHK KOTOPOTro n3mepsiercss B MOauT.
A. MonuTop

B. Kononku

C. 3ByKOBas KapTa

D. Knasuarypa

E. OmneparuBHas TaMSTh

76.  YcTpoiicTBO, KOTOpOoe Mpeodpa3yeT »JJIEKTPUYECKYIO DSHEPTHI0, MOCTYMAIOMIYI0 W3 CEeTH

MNEPEMCHHOT' O TOKA, B SHCPIrHUIO, IPUT'OAHYIO U MATAHUA Y3JI0B KOMIIBKOTCPA

Mmooy

OnepaTuBHas MaMsITh
Kecrkumit quck
ITpoueccop
MarepuHckas miara
bnok nutanus

[Tpu coxpaneHnu nHGpOpMaLIMKU Ha KOMIIBIOTEPE OHA XPAHUTCS
16



B O3Y

B II3VY

B oneparuBHOM nmamsitu
Ha xecTkom aucke

CD-ROM

moow»

78. VYKaxuTe eTUHUIBI U3MEPEHHS 9KpaHa MOHUTOPA.

A. Hroitm

B. MeTtp

C. MunnumeTp

D. Henumerp

E. CaHTHMETD

79. YCTpoHCTBO, K KOTOPOMY TOJIKJIFOUAIOTCS BCE OCHOBHBIC YCTPOMCTBA B CHCTEMHOM OJIOKE
A. OrniepaTuBHAas MaMITh

B. ITpoueccop

C. brok nuranus

D. MarepuHckas miara

E. Buneokapra

80. WupopManinoHHBIN MpoIece, B X0Je KOTOPOTO CyOBEKT HAKaIUIMBAaeT JaHHBIE 00 OOBEKTE,

KOTOPBIN €0 HHTEPECYET, C LEIbI0 MPHOOPETEHNUS TOCTATOYHOM MOJTHON HH(pOPMaIHH
[lepenaua napopmanum

O6paboTtka nHpopmau

Co6op napopManuu

O6men uHdopmanu

XpaHeHue HH(pOpMALUH

moow>»

Tect 2 Undopmanus u uHPOpMaLHOHHBIE POLECCHI
IHonsiTust ”HPOPMATHKH M UH(POpMaALNH

T3 Ne 1

Hayxa nndopmartuka nzydaer:

-: [Ipouiecchl cOopa, mepepabOTKH, XpaHEHUS, UCTIOIB30BaHUs U iepeaadn HHGopMaIuu

-: Texnonoruto 06paboTKK HH(DOPMAITUK TTOCPEICTBOM CO3JaHUS MPOTPAMMHOTO 00ECTICUCHUSI 1
KOMITbIOTEPOB

+: TexHomoruro cOopa, XpaHEeHHUs, IEpepabOTKH, TIepeaddl | UCTIOIH30BaHUS HHPOPMAITUH, a TAKIKE
CaMHM 3TH MPOLECCHI

T3 Ne 2

Wudpopmanus - 3710 ...

+: cBe/IeHUs, NIepelaBaeMble JIIOAbMH PA3INYHBIMU CLIOCO0AMH: YCTHO, C TIOMOIIBIO

CUTHAJIOB MJIM TEXHUYECKHUX CPEICTB

+: cBeZleHus O (paKTax, KOHIIETILHAX, 00bEKTaX, COOBITUSAX U UAESIX, KOTOPbIE B JAHHOM KOHTEKCTE
MMEIOT BIIOJIHE OIIPEIEIEHHOE 3HAUCHHE

- U3JI0)KEHHE, COOOIIIEHUE, OCBEJOMIICHHE

T3 Ne 3
Cursain - 370 ...
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- DJIEMEHT OKPY’KaIOLIET0 MUPA, CBEICHHS O KOTOPOM SIBIISIFOTCSI 0OBEKTOM IIpeoOpa3oBaHuUs

+: MaTepuaabHbIl HOCUTENb, KOTOPBIH (pUKCHUpyeT HH(MOPMALIUIO IS TIEPEHOCA €€ OT NCTOYHUKA K
OTPEOUTETIO

- DJIEMEHT OKPY’KaroIIEero MUpa, KOTOPBIN HCIOIb3YeT HH(POPMAIIHIO

T3 Ne 4

OcHoBHbBIC THGOPMAITMOHHBIE MPOIIECCHI:

-: XpaHCHHE, YHHUTOXKCHHE, OJOKMPOBKA, KOIMMPOBAHUE, JOCTOBEPHOCTH
+: MOUCK, 0TOOp, XpaHEeHUe, Tiepeada, KoAupoBanue, 00paboTKa, 3aImTa
-: COPTHPOBKa, OJIOKUPOBKA, Iepeiada, peIeBaHTHOCTh

T3 Ne 5

Jaiite onpenenenre NoHATHIO "uHGOpMaTH3alus odmecTa':

+: OpraHW30BaHHBI HAYYHO-TEXHHYCCKUH MPOLECC CO3MaHUS YCIOBHHA IS yJIOBJICTBOPCHUS
MHPOPMALIMOHHBIX TOTPEOHOCTE TpakJaH Ha OCHOBE (OPMHUPOBAHHMA W  HCIIOJIB30BAHHUS
UH()OPMAIIMOHHBIX PECYPCOB

- OPraHU30BaHHBI HAyYHO-TEXHUUYECKUHN MPOLECC CO3AAHUSA YCIOBUM JUIS yIOBIETBOPEHUS
MaTepUaibHBIX MOTPEOHOCTEH TpakaaH Ha OCHOBE (OPMHUPOBAHHMS W HCIIOIb30BaAHHS
UH()OPMAIIMOHHBIX PECYPCOB

- TIpOLIeCC CO3/1aHusl HHHOPMALIMOHHBIX PECYPCOB

Tect 2.1 CucTemMbl CUHCIECHUS U OCHOBBI JIOTHKH
KoaupoBanue ungopmaunu

T3 Ne 6

KoaupoBanue undopmamuu - 3710 ...

-2 IPOIECC TMPEBPAIICHUS OTKPBITOTO TEKCTA B 3aIlIM(POBAHHBIN

+: mpotiecc npeacTaBieHus UHGpopmaluu B BUJE KO/

-: IIpontecc mpeoOpa3zoBaHMs 3HAKOB OJJHOM 3HAKOBOM CUCTEMBI B 3HAKH JIPYTrOi 3HAKOBOM
CHCTEMBI

Tecr 2.2 Koin4yecTBO M eMHMIBI H3MepeHUs1 HHGopManun

T3 Ne 7

### moaxon K M3MepeHuto HHGOPMAIIHU HE CBS3BIBAET KOJUYECTBO HH(POPMAIIHH C
CoJIep>KaHuEM COOOIIECHUSI.

+: AndaBuTHbII

+: AJIOABUTHBIN

+: andaBuTHBII

Ne 8

VYkaxute, Kakue U pbl HA3bIBAIOT OUTaMU
- 1,9

--1,10

+:1,0
-1,2

T3 Ne 9

Onun OalT COAEPKUT:

+: 8 ourt

- 1 our

-. 2 bura

-. 16 our 18



Tect 2.3. Komnb1oTep 1 nporpaMmMHoe odecrneyeHue
AnnapaTHasi peajJin3alnus KOMIObIOTepa

T3 Ne 10

[Tponomxkure dpazy: "KommeroTep - 3t0..."

- QJIIGKTPOHHOE YCTPOMCTBO st 00pabOTKH Yrcen

- BJIEKTPOHHOE YCTPOMCTBO /JIsl XpaHEHHs HHPOpMAILMK JTI000T0 BUIA

- QJIIEKTPOHHOE YCTPOMCTBO /17151 00pabOTKHM aHAIOTOBBIX CUTHAJIOB

+: 3JIEKTPOHHOE YCTPOMCTBO /JIsi HAKOIUIEHUs, 00pabOTKH U nepenayr uHpopmanuu

T3 Ne 11

Ykaxkute HanboJiee MOTHBIA NEPEYeHb YCTPOUCTB NEPCOHATLHOTO KOMITBIOTEPA, HEOOXOAMMBIX IS
ero paboThI

-: MUKPOIIPOLIECCOP, COMPOLIECCOP, MOHUTOP

+: LIGHTpaJIbHBIN MpolIeccop, ONepaTuBHasl MaMATh, yCTPOKWCTBA BBOAA-BBIBOA

- MOHUTOD, BUHYECTEP, IPUHTEP

-2 AJ1Y, VYV, conpoueccop

-: CKaHep, MBIIIb, MOHUTOP, IPUHTEP

T3 Ne 12

BeiOepute, ycTpoiicTBa, KOTOPBIE OTHOCSTCS K AMSTH
+: BUHYECTEP

+: O3V

-: MOHHUTOD

-: IUIOTTEP
+: 113V

T3 Ne 13
BeiOepute Bce ycTpoiicTBa /Ui BBIBOAA HHPOPMALUU
+: MOHHUTOP

-: KJlaBHaTypa
-: MBIIIb

+: IpuUHTEP

. CKaHep

-. MOJEM

- MUKpO(OH
- IUCKOBOJ
+! HAyIITHUKHA

T3 Ne 14

[Tepeuncnure GpakTOpsl pUCKa I 310pOBBS NPH paboTe Ha KOMIbIOTEpE
+: po0sIeMbl, CBSI3aHHBIE C JIEKTPOMATHUTHBIM U3ITy4YEHUEM

+: mpoOIeMBbl 3peHus

+: HpO6J’I€MBI, CBs3aHHBIC C MBIIIIAMHU U CyCTaBaMU

-: IpOOJIEMBI, CBA3aHHBIE CO CIIYXOM

-: MpO0JIeMBI, CBSI3aHHBIE C CEPACUYHO-COCYTUCTON CHCTEMON

T3 Ne 15

bezonacHoe paccTosiHEEe OT 3KpaHa 1o TJia3
+:50-70 cm

- 40-50 cm

-:30-40 cm

Tect 2.4. [lporpaMmMHoe oGecriedeHHe MEPCOHAIBLHOT0 KOMIIbIOTEPA
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T3 Ne 16

ITporpammuoe obecnieuenue (I10) - 310 ...

+: COBOKYIHOCTB IPOTPaMM, ITO3BOJISFOIINX OPraHW30BaTh PEIICHUE 3a/1a4 Ha KOMITBIOTEpe
-: BO3MOYKHOCTh OOHOBJICHUS IIPOTPAMM 32 CUET OIO/IKETHBIX CPEJICTB

- CIIUCOK UMEIOIINXCS B KAOWHETE MPOrpaMM, 3aBEPEHHBIX a/IMUHHUCTPAIMEH ITKOJIBI

T3 Ne 17
CucreMHOE TPOrpaMMHOE 00€CIIEYeHHUE - ITO ...

+: mporpaMmsbl IJisi OpraHU3ali COBMECTHON pabOThl YCTPOHCTB KOMIIBIOTEPA KaK €IMHON CHCTEMBI

-: IPOrpaMMBbI JUIsl OpTaHU3alMU YA0OHOH CHUCTEMBI pa3MEIIEHUs POTrPaMM Ha JHCKE
-: Habop mporpamm st paboThl YCTPOICTB CUCTEMHOTO 0JI0Ka KOMITbIOTEpa

T3 Ne 18

[TpuknanHoe mporpaMMHOE 00€CIIEYEHHE - ITO...

-: IporpamMMsl Jy1st o0ecrieueHust paboThbl Ipyrux Mporpamm

+: mporpaMmsl JJ1sl pelIeHUs] KOHKPETHBIX 3a71a4 00paboTku nH(popManuu

-: IpOrpamMMbl, 00ecIieunBaroIINe Ka4yecTBO padOThI eYaTaOIIMX YCTPOUCTB

T3 Ne 19

S: Oneparmonnas cuctema - 370 ..

+: cucTeMa mporpaMm, KOTopast 00ecrieuuBaeT COBMECTHYIO pabOTy BCEX YCTPOUCTB
KOMITbIOTEpa 10 00paboTke nHpopMaIuu

-: CCTeMa MaTeMaTUYECKUX ONepalui U PeHIeH s OTCIbHbIX 3a/1a4

-. CUCTEMA IIJIAaHOBOT'O pCMOHTA U TCXHUYCCKOI'O O6CJIy7KI/IBaHI/I$I KOMHBIOTepHOfI TEXHUKU

T3 Ne 20

3arpy3ka onepaluoHHON CUCTEMBI - 3TO ...

-1 3aITyCK CIEIHAILHON POrpaMMBI, COEpIKaIIe MaTeMaTHUECKUE ONIEPAIlUH HaJl YHCIaMH
+: 3arpy3Ka KOMIUIEKCa IPOTrpaMM, KOTOPBIE YIPABISIOT pa0OTON KOMITBIOTEPA U OPTaHU3YIOT
JTHAJIOT TTOJIB30BAaTEIIS C KOMITBIOTEPOM

-1 BIIO)KEHUE JUCKETHI B JUCKOBOJ

T3 Ne 21

BBI6€pPIT€ N3 CIIMCKA Ha3BaHUA Ol'IepaHI/IOHHBIX CUCTEM.
+: DOS

+: Windows

+: Unix

-:Word

-: Power Point

T3 Ne 22

[Tanens 3a1a4 CHYKUT IS ...

+: IEPEKITIOYCHUST MY 3aITYIIEHHBIMU TTPUIIOKEHUSIMH
-: 3aBepiueHus padbotsr Windows

-: 0OMeHa TaHHBIMH MEX]Ty TPHIIOKECHUSIMA

-: 3ammycka nmporpamMm DOS

-: IPOCMOTpa KaTaJIoToB

T3 Ne 23

Spinbik - 37O ...

-: yacTh (aitna

-: Ha3BaHHE IIPOrPaMMBbI WIIH JOKYMEHTA
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+: CCBIJIKA HA IIPOrpaMMy WM JOKYMEHT
-! LICHHUK

Tect 2.5. IIpukJaaHbie IPOrpaMMHbIe CHCTEMbI 00pad0TKH HH(OPMALMHU
Texcrosblil npoueccop Microsoft Word

T3 Ne 24

[Tponomxkure ppasy: "TekcTOBBIN peaakTop - ATO Mporpamma, npeaHasHadYeHHas A ..."
+: co3aHus, pelakTUPOBaHUs U (OPMATUPOBAHUS TEKCTOBOI HH(MOpMAIHH

-: paboThI ¢ N300paKEHUSAMHU B MIPOLIECCE CO3/IAaHUSI UTPOBBIX MPOTPaAMM

-: ynpasienus pecypcamu [IK npu co3ganun 10KyMeHTOB
- aBTOMAaTHUYECKOI0 MEPEBOAA C CAMBOJIMYECKHUX S3bIKOB B MAIIMHHBIEC KOJIbI

T3 Ne 25

Bri6epute Bce pacipeHust TEKCTOBBIX (Paitios:
-. exe

+: txt

- bmp

->avi

-: gif

+: doc

-. wav

+: docx

T3 Ne 26

K duciy ocHOBHBIX (DyHKIIMI TEKCTOBOTO MPOIECCOPa OTHOCATCS:

-: KONUPOBaHHUE, TEpEMELICHNE, YHUUTOXKEHNE U COPTUPOBKA (PparMEHTOB TEKCTa
+: co3/aHue, peJaKTUPOBaHNE, COXPAaHEHUE U NleYaTh TeKCTa

-: cTporoe coOII0IeHHE TPaBONUCAHUS

-: aBTOMaTHyecKas 00paboTka HH(pOpMaIuK, MPeJCTaBICHHON B TEKCTOBBIX (ailiax

T3 Ne 27

B TexcroBoM mpornieccope MS Word ocHOBHBIMM ITapaMeTpaMH IPpH 3aJJaHUH [TapaMeTpoB ab3ara
ABIISIOTCS:

-: T10JIsI, OpUEHTALS

-: TApHUTYpA, pa3Mep, HauepTaHue

+: BBIpaBHMBAHUE, OTCTYIl, HHTEPBAJI

-: WpU(T, BIpaBHUBAHUE

T3 Ne 28

B MS Word a63ar - 370 ...

-. IPOU3BOJIbHAA MMOCJICA0BATCIBHOCTE CJIOB MCXK Y ABYMA TOUKaAMU

+: IpOM3BOJIbHAS TIOCIIEAOBATEIEHOCTH CUMBOJIOB, OTPaHHYECHHAsS ¢ 000OMX KOHIIOB MapKepOM KOHIIA
ab63ana (HemevyaTaeMble CUMBOJIbI)

-: IPOU3BOJIbHAS TTOCIIEAOBATEIFHOCTH CHMBOJIOB MEX/TY JICBOW M MPABOW TPAHHUIIAMHU CTPOKH

-: IPOU3BOJIbHAS TTOCIIEA0BATEIFHOCTH CHMBOJIOB, HAUWHAIOIIASICS C OTCTYIIOM IEPBOH CTPOKH

Tecr 2.6. TabmuunbIil npoueccop MS Excel

T3 Ne 29

DNeKTpOoHHas TabiuIa - 3TO ...

+: mIpUKIIaJAHAs IPOrpaMMa, IpeIHa3HaueHHas i1 00paboTKU
CTPYKTYPHUPOBAHHBIX B BH/IE TAOIHMIIBI JAHHBIX

-: IPUKJIaIHAS IPOTpaMMa Jjisi 00pabOTKH KOJAOBBIX TaOJIHIT
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-: yerpoiictBo [1K, ympasnstoniee ero pecypcamu B rpoiiecce 00padOTKH TaHHBIX B TAOJIUYHOU

dbopme
-: CUCTeMHas mporpamma, ynpasisomas pecypcamu 11K mpu o6paboTke Tabmuiy

T3 Ne 30

S: DnexkTpoHHast TabJIKIIa IpeAHa3HAYCHA JIA...

+: 00pabOTKM MPEUMYIIECTBEHHO YHCIOBBIX JIaHHBIX, CTPYKTYPUPOBAHHBIX C TIOMOIIBIO TaOJIHIL
-: YIIOPSIOYCHHOTO XPaHEHHS K 00pa0OTKH 3HAYUTEIILHBIX MACCHBOB JAaHHBIX

- BI/I3yaJII/I3aLII/II/I CTp}IKTypHBIX CBSI3€I71 Menc):[y JaHHBIMHU, HpeI[CTaBJIeHHLIMI/I B Ta6JII/ILIaX

-: peIaKTUPOBaHMS IpadUUECKUX MPEACTABICHHUN OOIBIINX 00hEMOB HH(OPMAIIHH

T3 Ne 31

S: Jlns monbp30BaTeNs sTYeiiKa IEKTPOHHOHN TaOIHIIBI HACHTUDUITUPYETCH ...

+: IyTeM I0CJIeJOBATEILHOTO YKa3aHHsI IMEHU CTOJI01Ia 1 HOMEpa CTPOKH, Ha IEPECEYSHUH KOTOPBIX
pacnoJiaraercs srueika

-: aJJpeCcoM MAIIMHHOTO CIIOBa ONEPATUBHOM MaMsITH, OTBEIEHHOTO MO/ TUYEHKY

-. CliIequaJIbHBIM KOJOBBIM CJIOBOM

-: IMEHEM, MPOM3BOJIbHO 337]aBaéMbIM MOJIb30BaTEIEM

T3 Ne 32

Bri6epute BepHyto 3aniuch GOpMYIIbI ISl SJEKTPOHHOM TaOJIUIIbL:
-: C3+4*D4

-1 C3=C1+2*C2

-2 A5B5+23

+: =A2*A3-A4

T3 Ne 33

Kakas ¢popmyna Oyzaer nmosiyueHa npu KonupoBaHuu B siueiiky D3, dopmynsl u3 sueiiku D2
-1 =A2*C2

+: =$A$2*C3

-1 =$A$2*$C$3

- = A2*C3

T3 Ne 34

[Tpu nepemenieHny Wik KOMMUPOBAHUH B AJICKTPOHHOU Ta0IHIIe a0COMIOTHBIE CCHUIKM ...
+: HE U3MEHAIOTCS

-: MpeoOpa3yrTCs BHE 3aBUCIMOCTH OT HOBOTO MOJIOKEHHUS (HOPMYIIBI

-: MpeoOpa3yroTCs B 3aBUCUMOCTH OT HOBOTO MOJIOKEHUST (DOPMYJITBI

-: IPeo0pa3yrTCs B 3aBUCUMOCTH OT MPAaBUII yKa3aHHBIX B (hopMyIie

T3 Ne 35

Huarpamma - 310 ...

+: (hopMma rpauyecKoro nMpeacTaBICHUS YUCIOBBIX 3HAUYCHUH, KOTOPasi MO3BOJISIET OOJIETYUTh
WHTEPIPETAINIO YHCIOBBIX JaHHBIX

-: Tpaduk

-: KpacuBO oopmiieHHas TabnIa

-: KapTa MECTHOCTHU

Tect 2.7. Cucrembl ynpasJjieHusi 0a3aMu JaHHbBIX

T3 Ne 36
baza na"HEIX - 9TO ...
+: COBOKYHHOCTB JAaHHBIX, OpFaHI/IBOBaHHBIX 10 OHpeI[eJIeHHI:IM HpaBI/IHaM

22



-: COBOKYITHOCTb ITPOrpaMM JIsi XpaHEHUsI M 00paboTKH OOJIBIINX MAaCCUBOB MH(POPMALIUU
-: uHTep(deiic, MoAaep )KUBAIOIINI HATIOJIHEHNE M MaHUITYJINPOBAaHNE JTAaHHBIMHU
- OTIpE/IeTICHHAs! COBOKYITHOCTh HH(OpMAIIH

T3 Ne 37

Haubonee pacnpocTpaHeHHBIMU B IPAKTHKE SBISIOTCS ...
-: pacmpeesieHHbIe 0a3bl TaHHBIX

-: Hepapxuieckue 0a3bl JaHHBIX

-: ceTeBbIe 0a3bl JaHHBIX

+: penALHMOoHHbIe 0a3bl JAaHHBIX

T3 Ne 38

BJ1 conepxut nnpopmarmio o codakax u3 Kiryda co0akoBOACTBA: KIIMYKa, IOPOJIA, 1aTa
POKIICHUS, T10J1, KOJIMYECTBO MeIaJIeH.

Kaxkoro tuma gomKHbl ObITE HOIA?

- TEKCTOBOE, TEKCTOBOE, YUCIIOBOE, TEKCTOBOE, YHCIIOBOE

+: TEKCTOBOE, TEKCTOBOE, JaTa, TEKCTOBOE, YHCIIOBOC

- TEKCTOBOE, TEKCTOBOE, [aTa, JOrHYECKOe, YHUCIOBOE

- TEKCTOBOE, TEKCTOBOE, YHCIOBOE, JIOTUUECKOE, YHCIIOBOC

Tect 2.7. Co3nanne myabTUMeAuiTHbIX Npe3eHTanuii Microsoft PowerPoint

T3 Ne 39

Yro Takoe Power Point?

+: mpukiaaHas nporpamma Microsoft Office, mpeaHa3sHadeHHas ATl CO3MaHUS MTPE3CHTAIMMA
-: IPUKJIa/IHAs TporpaMMa it 00pabOTKU KOJOBBIX TaOIHUIY

-: CHCTeMHasi IporpamMma, yIrpasJsitolas pecypcaMmu KOMIbIOTepa

-: IporpaMma Jijisl CO3JaHusl aHMMaluii

T3 Ne 40

Brimonnenue komanael Hauate nokas cinaiiioB npeseHranuu nporpamMmmbsl Power Point
OCYILECTBJISAET KJIABHUIIA ...

- F2

- F3

- F4

+:F5

Tect 2.8. I'papuuecknii penakrop Adobe Photoshop

T3 Ne 41

PacTtpoBble n300pakeHus 37O - ...

+: MaccuB UKCeN0B, OJIMHAKOBLIX MO pa3Mepy U popMe, pacloI0KEHHBIX B y3JIaX PETYISIPHOM
CETKHU

-: COBOKYITHOCTh CIIOHBIX U Pa3HOOOPA3HBIX T€OMETPUYECKUX 00BEKTOB

-: COBOKYITHOCTb CIIOKHBIX U Pa3HOOOPa3HBIX T€OMETPUUECKUX 0OBEKTOB, OJJMHAKOBBIX T10

pasMepy

T3 Ne 42

K ocHoBHBIM Bo3MOxkHOCTSIM Photoshop oTHOCSTCS:

+: BO3MOYKHOCTb PUMEHATH 3P PeKThI (HUIbTPHI)

+: paboTa co ciIosaMu

+: KOPPEKTHPOBKA IIBETOB, [IBETOBOTO OaslaHCa, SPKOCTH, KOHTPACTa
- CO3JJaHNE BEKTOPHOTO N300paKEeHNUS
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Tect 2.9. I'papuuecknii penakrop Corel DRAW

T3 Ne 43

BekropHoe nzobpakeHue 370 - ...

-: COBOKYITHOCTB CJIO’KHBIX M Pa3HOOOPa3HBIX FEOMETPUYECKHX 00BEKTOB, OIMHAKOBBIX MO pazmMepy
+: COBOKYITHOCTb CJIOXHBIX M Pa3HOOOPa3HBIX TEOMETPHUECKHX OOBEKTOB

-: MaccuB IMUKCENOB, OMHAKOBBIX 110 pa3Mepy u (GopMe, pacloI0KEHHBIX BYy3JIax PEryJsipHON CETKH

T3 Ne 44
S: Hegoctatkom Kakux n300paskeHHi ABIsSETCA OONBIION 00bEM NaMsTH ISl XpaHEHHs?
+! MUKCEIBHBIX

-: BEKTOPHBIX
-! pPacTpOBBIX
Tecr 2.10. KoMMyHHKAaIIHOHHBIE IPOTPAMMHBIE CHCTEMbI
Internet
T3 Ne 45

S: Ompenenure, Kak Ha3bIBAETCS CE€Th, KOTOPAsi O0BEANHSAET KOMITBIOTEPHI YCTAHOBIICHHBIE B OJTHOM
IMOMEIICHUY MJIH OJTHOM 3JaHUH

-: Tio0anpHast

-: perMOHaJIbHAs

+: JOKaJbHas

-: KOpropaTuBHas

T3 Ne 46

HazoBuTe THIT JIOKQTbHOM CETH:
S: {{28}}

-: "3Be3pa”

-: "Komap110"

+: "JIuneiinas mmuHa"

T3 Ne 47

Kommuiekc anmapaTHbIX ¥ IPOrPaMMHBIX CPEJICTB, MO3BOJISIOUIMX KOMIIBIOTEpAM 0OMEHHUBATHCSA
JAHHBIMHU -

: KOMIIBIOTEPHA CETb

: KOMIIBIOTEpHAs CETh

: KomnsrorepHas cetb

CeTh

Cerb

: CETb

T

T3 Ne 48

Kommwtotep, moakioueHHbli k IHTepHET, 00s3aTeIbHO UMEET ...
+: IP-aapec

-2 Web-ctpanuiry

-: JlomeHHOE UM

-> URL-anpec

T3 Ne 49
S: o anpecy www.yandex.ru HaXOJUTCH ...
+: IIOUCKOBAs CUCTEMA
-: 0aHK MeAarornyeckoro OnbITa
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- KHWDKHBIN HHTCPHCT MarasuH

- [MOpTajl KOJJIEIKa

T3 Ne 50

Tect 2.10. DekTpoHHas MOUYTA

[TouToBBIH SAMUK a0OHEHTA YJIEKTPOHHOM TOYTHI MPEJCTABISAET COOOH ...
-: HEKOTOPYIO 00J1aCTh OTepaTUBHOM namsTH (ailn-cepepa
+: 00J1aCTh Ha KECTKOM JIMCKE MTOYTOBOTO CEPBEPA, OTBEICHHYIO JJISl TIOJIB30BATEIS
-1 4aCTh MaMSTH Ha KECTKOM JIMCKe paboueld CTaHLIUU
-: CIIeUaIbHOE AJIEKTPOHHOE YCTPONCTBO JUIsl XpaHEHHUs TEKCTOBBIX (ailiioB

2.2 TunoBbIie KOHTPOJIbHBIC 3aJlaHUHA, HCITOJIB3YEMbIE JISI TEKYIIECTI'0 KOHTPOJISA IO

AUCHOUIIJIMHE

2.2.1 Meroauvyeckue MaTepuaJibl, HCNOJb3yeMble ISl TEKYILIEer0o KOHTPOJISA 3HAHUI

o IMCIOMIIJIMHE

HaunmenoBanue
OLICHOYHOI'0 CPeACTBA

Kparkas xapakrepucTuka
OLIEHOYHOT0 CPeICTBA

IIpeacraBieHue OEHOYHOTO
cpeacrsa B GpoHae

KonTponbHsIit orpoc

KOHTpOIBHBIN OIIPOC — 3TO METOJ
OLICHKH YPOBHSI OCBOCHHUS
KOMIIETEHIIMM, OCHOBAaHHBIN Ha
HEenocpeCTBEHHOM (Oecena,
MHTEPBBIO) UM OMOCPEOBAHHOM
(aHKeTa) B3aMMOICUCTBUHU
IpenoaaBaress U CTyACHTA.

M cTOYHMKOM KOHTPOJIS 3HAHUM B
JTAHHOM CJIy4ae CIyKUT CIIOBECHOE
WJIM IHCbMEHHOE CY)KJIEHUE CTY/ICHTa

[IpumepHBIil IEpeUeHb
BOIIPOCOB K 3a4eTy.

ColecenoBanue

CobecenoBanue — 3TO OJIMH U3
METO/I0B KOHTPOJIBHOTO OIpoca,
NpeCTaBIAIOMNN cOO0M
OTHOCHUTEJIBHO CBOOOIHBIN IHaI0T
MEX 1y MPernoiaBaTeieM U CTyIeHTOM
Ha 33J]aHHYIO TEMY

IIpuMepHBIii IEpeYeHDb
BOIIPOCOB K 3a4€Ty.

Occe

CpencTBo, NO3BOJISIONIEE OLICHUTh
yMeHue 00yJaronerocs nucbMeHHO
U3JIaraTh CyTh MMOCTABICHHOMN
poOJIEMBI, CAMOCTOSITETHHO
MIPOBOANTH aHATH3 ITON MPOOIEMBI C
HACIOIb30BAHUEM KOHIIEIIITUHN 1
AHATUTUYECKOTO HHCTPYMEHTAPHUSI
COOTBETCTBYIOIIEH JUCIMILTAHBI,
JIeNaTh BBIBOJIBI, 00001Iato1e
ABTOPCKYIO TTO3UIIHIO TI0
MOCTaBIIEHHOMW MTpobiieMe

Temartuka scce

TecToBBIe 3agaHN

TectupoBaHue — yJ10BIECTBOPSIOIIAS
KPUTEPUSAM HUCCIIEIOBAHUS SMIIUPHUKO-
HaJIMTHYECKas MPoLeaypa OLEHKH
YPOBHSI OCBOCHUSI KOMIIETEHLINI
CTYZAEHTaMH

TecTsl MO AUCITUTIINHE

3amuTa 1ab0opaTopHOM

JlaGopaTopHbIe MPAKTUKYMBI - OJIUH U3

JlaGopaTopHble pabOoThI
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paboThI BUJIOB CAMOCTOSTEIHHBIN
MPaKTUYECKON PabOThI 00yUYaIOIIHUXCS
(MJIM nmpakTr4ecKkoro 3aHsATHS).
Llenbro 1a00paTOPHBIX MPAKTUKYMOB
SBIISICTCA YIITyOJICHUE U 3aKPETUICHUE
TEOPETUYCCKUX 3HAHUM, U Pa3BUTHE
po(eCcCHOHALHBIX YMEHUN U

HABBIKOB
Jlexuus-6ecena Junanornueckuii METOJ U3NOKEHUS U | MeToauKa nIpoBeAeHUs JIEKLIUN-
YCBOEHHUS yueOHOro MaTepuarna. Oecenpl

Jlexiusi-Oeceia MO3BOJISIET C
MTOMOII[bIO CUCTEMBI BOIIPOCOB, YMEJIOH
X IIOCTAHOBKU U I/ICKYCHOFO
MOJIJICP)KAHUS HAJIora
BO3I[CIZCTBOB3,TB KaK Ha CO3HaHHE, TaK
U Ha MOJICO3HAHUE 00YYaOIINXCS,
Hay‘-II/ITI) nux CaMOKOppeKHI/II/I

HuTepakTuBHOE penieHue | Meroa Moaepaiuu, mpu KOTopoM npu | MeToauka mpoBeaeHus

3a1a4 pEIIeHNH 3a1a9 IPUHUMAIOT Y9acTUE | HHTEPAKTUBHOTO PEIICHUS
BCE 00y4aroIuecs moJi pyKOBOACTBOM | 3a1a4
npernoiaBaTelsi-MoiepaTopa 3amaHus Ui CaMOCTOSITENIbHON
paboThI

2.2.4 JlaboparopHbie padOThI

JlabGoparopnas padota: CO3JJAHUE JEJIOBbIX TEKCTOBBIX JJOKYMEHOB

Lenv 3anamus. HU3yyenue un@opmayuonHou mexHoi02uu co30aHus, COXPaneHus
U n0020mosKu K newamu 0oxymenmos Microsoft Word.

3amanue 1.1 OpopMuTh mpuUriamieHue mo oopasiy

[Topsimok paGoOTHI.

1. OtkpoiiTe TeKcTOBBIN pegakTop Microsoft Word.

2. YcranoBute BKIaAKy Pazmerka cTpaHULBL.

3. Wcnonb3ysa KHONKM MaHenu UHCTpymMeHToB [lapamerpsl ctpanuusl (puc. 1.1)
WIN JuaioroBoe okHO [lapameTpbl cTpaHUWIBl (Ha)XaTHEM B MPABOM HIDKHEM YTy

-
MaHeIu UHCTpYMEHTOB [lapaMeTpbl CTpaHUIBI YTIIOBOTO 3JIEMEHTA _'])/BKJIaz[KI/I [Tonsa
u Pazmep Oymaru (puc. 1.2), yctaHoBUTE mapameTpbl: pasmep — A4; opueHTaUUs —
KHWDKHAS; TI0JIs: BepXHee — 2¢M, JieBoe 2,5 cM, HuXKHee — 1,5 cM, nmpaBoe — 1 cm.

Bcraska PazmeTka cTpaHuLbl Ceuinkm Paccoinkin PeueHsnpt

—_— =]
33 l > *—, PasphiBel ~
= ¥2) Homepa crpok ~
Mona OpueHtayua Pazmep KoaoHkW -~ [
v - - v bc PaccraHoBKa NepeHoCos ~

MapameTphl CTPEHULEL

Pucynok 1.1 [lanens nactpyMeHTOB [lapamempul cmpanuyvl
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[ IPTp—— ? %

Nors Paoep Gparn  PTowen Gy
Mons

Secypeee LAY

= Moo 1,730 o

Mepoe o Nogpoe 1,02 ow ¥ {
a - -~ 1

Nepsrer Qo [OAdeswe Neparnera Cres2

Opvent aears

petoun  apnboman

Crparsaas
NADULIEAD CTDSMAL Dferavst

Ofoere

Movmsesermp: | K TEXyaeny pRIeny

Pucynok 1.2 YcraHoBka nmapaMeTpoB CTPaHHUIIbI

4. YcraHOBHTE BBIPAaBHUBAHME — 110 LICHTPY; IIEpBasi CTpOKa — OTCTYII, Ha — 1,25 cm;
MEXIYCTPOUHBIA HHTEpBal — 1,5, MCHONB3YI0 NaHEIb WHCTPYMEHTOB A63ay WIH
JIMAJIoroBoe OKHO A63ay (Ha)kaTWeM B MPABOM HUKHEM YTy MaHEIH MHCTPYMEHTOB

Ab3ay yrioBoro »jeMeHTa i])/ BKJIaaKa Omcemynol u unmepsanst (puc. 1.3).

Qrerynsl MEHTEDES ! | MRNDKEHS HA CTRIMUD

Sowne
Brpatrrmarme: Mo usmrpy -
Ypore: [ — v

oreryn
Cpesa: U oe - NEpeas cTpoxa! Ha!
Crpess; Ooe  § [Oreryn v [1,250n &
[ 3egranssem otcryns

ViHTepoan
MNepeat onr < HEWAYCT PO RS
Mecns: onT = l,Scm;xm - S

CIHe AOQAENHTE PHTBLEEN ey SD3auann OUHO O CTINg

Ofpaae;

l[a&ymuma... ] {nowonumg.. l l QK J | CITHEHa ]

Pucynoxk 1.3 YcranoBka nmapameTpoB ab3aria

5. HabGepure TekCT, MPUBEAECHHBIN HUXE (TEKCT MOKHO U3MEHHUTh U JIOTIOJHUTB).
B mnpouecce Habopa TekcTa MEHsHTE HauepTaHue, pa3mep mpudTta (1151 3aroopka — 16
T, BCE MPOIKCHBIE; JJIT OCHOBHOTO TEKCTa - 14 TT), TUIBI BhIpaBHUBaHUsS ad3ama (1o
LHEHTPY, MO IIHWPHHE, MO JIEBOMY Kparo), HCIOJb3yI0 BKIAIKY [71a6Hasi/KHONKH Ha
HaHeNIX HHCTPYMEHTOB [lpugpmuvr n A63ay.
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6. 3aKITIOYNTE TEKCT MPUTIIANICHUS B PAMKY W IPOU3BEINTE [IBETHYIO 3QJIMBKY.
Jlitst aToro:
- BBIOEpUTE BKIAAKY Pa3zMeTka CTpaHHUIIb;
- BBIJICJITE MBIIITBIO BECh TEKCT MPUTJIAIICHHUSI,
- Ha MMaHeJu HHCTPYMEHTOB DOH CTpaHUIIb HAKMHUTE KHOTIKY ["paHUITBI CTpaHUIIHI,
- B IUAJIOTOBOM OKHE [ panuywl u 3a1uska Ha BKIaaKe [ panuya yCTAaHOBUTE MapaMeTPhI:
THUII — paMKa; IUPUHA JUHUHU — 2,25 NT; IPUMEHUTH — K a03aIly; IBET JUHUU — 110
BallieMy ycMoTpeHuto (puc. 1.4);
- Ha BKJIaJIKe 3aiu6Ka BHIOEPUTE 1IBET 3AJTMBKH, YKAXKUTE YCIOBUS MPUMEHEHUS 3aTUBKU
— IPUMEHUTH K ad3ally;
- HaxkmuTe KHonKy OK.
O6paszer 3a1aHus

[TPUT JIAIITEHWE

VBaskaeMbIH

rocnogHH Onez ITempoeuy [Jonscenxoe!

INpurnamaem Bac Ha Hay4HO-TIpakTHYecKyr KoH(epenmmio «1udopmannonnsie
TEXHOIIOTHH B COBpEMEHHOM O0IIecTBe».

Kondepenuna coctourca 20 moabpa 2007 r. B 14.00 B xondepern-zane Kommremxa
yIIpaBIeHH.

Vuyenwniiicexpemapn A.K.Opnoea

Pucynok 1.4 OdbopmiieHre paMKu BOKPYT MPUTTIAIICHUS

lpaHuLbl 1 3anueka 7 x

MpaHmua  CTpanuua  3anvBKa

Tun: Tun: Obpazeyy

El " ﬂnq nOEaBnEHMq i
HeT LWenKHUTE nbpaseL, nmm

|.-1l:|'IDJ'Ib3y'l:ITE KHOMKA

paMka | | —Tommmmmmmmmomo

CETKE UgeT:

2 HE O
[ ]

o5 —— |
MPpUMEHKTD K
Tabnmue ~
OpMZOHTANEHAR NMHWA. .. OTMeHa

7. BcTaBbTe PUCYHOK B TEKCT IpuIJalieHus (BkJIaaka Bcmaeka /kHomka Kaun
(maHe b HHCTPYMEHTOB HMimiocmpayust)).
[TIPUMEYAHUE. Jns Toro 4rToObl HAWTH HYXXHBIA PUCYHOK, HEOOXOJUMO
IIPOM3BECTH CIEAYIOIIUE NECUCTBUSL:
- HOXKMUTE KHONKY K7nun Ha nanenu Mnmocmpayuu,
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- B otoOpa3uBmieiicsa obmactu 3agad Kiun (puc. 1.5) ykazate B mone Hckamo
KJTFOYEBOE CIIOBO (HAIpUMeED, «OPHC», KOU3HECY, «ITIOJI, KIIBETHD U JIP.);

- B pacKkpbIBaroeMcsi cnucke /Ilpocmampugams yKa3zaTh KOJUJIEKLUHU, B KOTOPBIX
OyZeT Npou3BeACH MOUCK (110 YMOTYAHHUIO — BO BCEX KOJUICKIUSX);

- B pacKpbIBaiouieMcsi crucke HMckamv O0OBEKTBl BbIOpaTh THUIN (HANIOB
MYJIbTHMEINA TSI TOUCKA.

Jl1s moucka He 00s3aTeNbHO 3a/1aBaTh MapaMeTphl BO BCEX MOJISAX 00J1acTu 3a1ad
Knun. Tlone Uckams MOXHO OCTaBUTH MyCThIM, a OCTaJIbHBIC J[BA - M0 YMOJT4aHHiO. B
ATOM citydae OyyT BbII€JICHbI BCE OOBEKTHI KOICKIIUH.

- B cpenHed obnactu 3amady Knun OTOOpa3siTCs ICKU3bI PUCYHKOB, HAWJECHHBIX B
KOJUJICKIIMH, BEIOEpUTE TPEeOyEeMBIi.

1. HaxmuTe 51eBOM KHONKOW MBIIIM Ha PUCYHOK/BKIanka Popmam/ KHONKA
Obmekanue mexcmom (MaHEIb UHCTPYMEHTOB Ynopsoouums) / 3alaiiTe MOJOKEHUE
TEKCTa OTHOCUTEIBLHO PUCYHKA - nped mexkcmom (puc.l.5).

wWo. MaGoTa € PMOyF IKAM W
Bug Dopmar

=] b Ha neg 1% | BuiposHate *

o UL it
Mo om erHne e 5
= 1@ Ofrexarne feweronm = | S Morepry s -
pe] B Tcrere ‘

m— [ Bowpyr parkn

110 KOHTYPY
2a TokcTOoM

Oepea Texcrom

ITanens MHCTPYMEHTOB
Ynopa104uTh

CEEPXY U CHMIY ‘

Croodioc

EREREER

VIZrEHUTE KOHTYP 0BTEKaHNA ‘

,.J"J AOAIIMTCALIILIC NOPRAMCTROL POSMCTEN, ..

PucyHnok 1.5 3aganue nonoxeHus Tekcra

2. CkonupyiTe TUIIOBOE MPUTJIAIICHUE HA JIUCT ABAXK/IbIL:

- BBIJICITUTE TIPUTIIAIIICHHE;

- ycTaHOBUTE BKJaAKy [ mnaBHas/ kHomka KommpoBaTh (maHenb WHCTPYMEHTOB
bydep obmena);

- YCTaHOBUTE KypCOp Ha HOBYIO CTPOKY;

- BKIanka [ nasHas / kHonka Bemasums (naHe b MHCTPYMEHTOB Byghep obmena).
[TPUMEYAHMUE. Jlns BCTaBKM CKONMMPOBAHHOTO 3JIEMEHTA B JOKYMEHT JOCTATOYHO
BOCIIOJIB30BaThCSl  CTAaHAAPTHBIMH CPEICTBAMH: BBIJCIUTE MPUTJIANICHHE/HAKMHATE
NPaByI0 KHONKY MBIIIA, B TIOSBHUBIIEMCS KOHTEKCTHOM MEHIO, BBIOGpPHTE KOMaHIy
Konuposamv/Ha mecte, B KOTOpOE€ HEOOXOAMMO BCTaBUTH DJIEMEHT, HAKMHUTE TMPaBYIO
KHOIIKY MBIIIH, B TIOSBUBIIEMCSI KOHTEKCTHOM MEHIO, BBIOCpUTE KOMaHy Bemasumy).

3. OtpenakTHpyWTe JIMCT C TOJYYCHHBIMH JIBYMS TPUTJANICHUSMH |
noJaAroToBsTe K nevatu (B MeHio kHonku Office BeiOepute [leuamw/[Ipedsapumenvhbiii
npocmomp Wi Ilanens Ovicmpozo oocmyna/xnonka Ilpedsapumenvuviii npocmomp).

4. Hamevaraiite npuriamieHuss (IpU HATUYUU [PHHTEPA) MEHIO KHOIKH
Office/lleuamv/Ileuams M yCTAaHOBUB HY>KHBIE MapaMeTpbl MevyaTu (YUcio Komui — 1,
CTPAHMIIBI — TEKYILAs).
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5. Coxpanute (aiin B manky Bailei rpyIbl, BHIIOIHUB CIEAYIOMINE SHCTBUS:

- kaonka Office/Coxpanums xax.../ JJoxymenm Word 97-2003 unu Jlokymenm Word;

- B auasioroBoM okHe CoXpaHEHHEe JOKYMEHTa yKaXuTe ums aucka (Hanpumep, C) u
uMs nanku (Harpumep, Mou doxymenmot/Homep epynnsi); BBeauTe uMs ¢aina: «JIao.1
Ipuecnawenuey;

- HA)KMUTE KHONIKY Coxpanume.

3ananue 1.2 OpopMuTh 3asiBiIeHUE MO 00pasily

Kpartkas cnpaBka. BepxHss yacTh 3asiBieHUs OGOpMIISIATE B BUAEC TaOIMUIIBI
BKJIaaKa Bemaska/kHonka Tabauya (maHeab MHCTPYMEHTOB TaOuIlbl)/ B MOSIBUBIIIEMCS
OKHE C MAaKETOM sSY€eK TaOJMIIbI C MOMOIIbIO MBIIIU BBIICIUTE TPEOYyeMOe KOJIMYECTBO
CTPOK M cToJIONOB (2 crtosdua u 1 cTpoka), wiM BbIOEpUTE KOMaHAy Bcmasums
mabauyy, Wik BeIOepuTe komauny Hapucosams mabauyy . Tun JTUHUN — HET TpaHUIL
(Bxianka Koncmpyxmop (NOSIBIsIETCS IpU paboTe ¢ TabauIaMu )/IaHeIh UHCTPYMEHTOB
Hapucosamyv epanuyuwr). llponsBennute BEIpaBHUBAHHUE B SYEHKaX IO JIEGBOMY Kparo U IO
HeHTpy (BKIaaka Maxem/ianeb MHCTPYMEHTOB BoipasHusarue).

O6paszel 3aaHus

3ASBIIEHUE
23.12.2027 r.

['eHepasibHOMY AUPEKTOPY
OAO «IT1PAT»

oT CunopoBoil AHHBI JIbBOBHBI,
MIPOKUBAOIIEH 10 AJAPECY:
123456, r. MockBa,

yi. PagyxHas, 1. 3, kB. 12

I[Iporry NpUHSTH MEHs Ha pabOTy Ha JTOJDKHOCTH IIABHOTO TEXHOJIOTA.
(noonucw) (A.J1.Cunopona)

JlonoIHUTENbHBIC 3aJaHUS
3aganue 1.3 OgopMUTh peKIaMHOE MUCHMO MO 00pa3ily

Kpatkas cnpaBka. BepxHioto 4acTh peKjIaMHOro muchMa oQopMIIsTHTE B BUJIE
Tabnuip (3 ctondia u 2 CTPOKH, TUI JIMHUN — HET TPaHUIl, KPOME pa3/IeTUTEIbHON
JUHUHA MEXTY CTPOKAMH).
[IpousBenuTe BhIpaBHUBAHUE B sUeHKaxX TAOJIUIIBI: TIEpBasi CTPOKA — IO IIEHTPY, BTOpas
CTpOKa — MO JIEBOMY Kparo.

O6pasen 3agaHus

MEXJIYHAPOHBI UHCTUTYT
«PABOTA U YIIPABJIEHUE»

INTERNATIONAL INSTITUTE
«WORK & MANAGEMENT»

Poccus, 127564, Mocksa,
Jlenunckuii nmpocrr., 123, oduc 47
Ten./dbakc (495) 754-2256

Russia, 127564, Moscow,
Lenin avenue, 123 office 47
Tel./fax (495) 754-2256

PYKOBOAUTEJISAM
bupm, mpennpusITHii, 0AaHKOB U CTPAXOBBIX KOMITAHUN
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MexnayHaponHblii MHCTUTYT «Pabota W ympaBiieHHe» MpezuaraeT Bamemy
BHUMAHWIO W BHUMaHWI0O Bammx coTpyaHukoB mporpammy «Mmumk ¢Gupmsl u
YIPABISIIOLIUI TEPCOHAT.

[lenp mporpaMmbl: (OPMUPOBAHHE TOJOKUTEIBHOTO HMMHIKA (QUPMBI,
npuoOpeTeHne COTPYAHUKAMHU (PUPMbI KOMMYHUKAaTUBHBIX U 3TUKETHBIX HABBIKOB.

[IpopomxurensHOCTD Kypca — 20 u.

[Ipennaraemasi TeMaTHKAa:

1. [lcuxonorust 1e10BOTO OOIICHUS.

b. JIeaoBoii STHKET.
c. Kynbrypa BHemHero Buja nepcoHaia (Gupmal.

B peanuzanmuu npoekTa ydacTBYIOT ONBITHBIE IICHXOJIOTH, KYJIbTYpPOJOTH,
MEJIUKH, BU3AKHUCTHI, MOJIEIIbEPHI.

[To oxoHYaHuM 00y4YEHHUsI CIIyIIATENsIM BbIJAETCS YAOCTOBEpeHHEe MeXTyHapOaHOTO
MHCTUTYTa «PaboTa u ynpasieHune» 1Mo NporpaMMe MOBBIIICHHS KBATU(DUKAIUY.

HaneeMmcs Ha 10J0TBOPHOE COTPYTHUYECTBO, MOHUMAs UCKIIOUUTENBHYIO

BaKHOCTh M aKTyaJIbHOCTb IIPeJIaraeMoil HAaMH TEMATHUKH.

PexTop N.N. NBanoB

(noonucy)

Jlaboparopnas padota: OPOPMIJIEHUE TABJINI] B TEKCTOBbBIX
JOKYMEHTAX

Llenv 3anamusn. H3yueHue mexHonrocuu  CO30aHus, peOaKMupo8aHus u
Gdopmamuposarust OOKyMeHmos, cooepicaumux maodiuybl.
3ananue 2.1 Co3gath Ta0aUIy ¢ aBTO(HOPMATOM.

[Topsinok paGoOTHI.

1. OtkpoiiTe TekcToBBIN pegakrop Microsoft Word.

2. Cozpaiite Tabmuiyy (4UCiao CTONOIOB — &, YUCIO CTPOK - 7), BKJIAJKa
Bcmasums/Tabnuya(ianens WHCTpyMeHTOB Tabnuiibl)/koManna Bcemasums mabnuyy
(cTonm6110B —

8, 4UCIIO CTPOK — 7).

Komanna Bcmasums mabauyy aBTOMaTHYECKH aKTUBU3UPYET BKJIaAKy Pabora ¢
tabnumamu/ KoHCTpyKTOp Ha KOTOpOM HAaXOAWTCS TaHeTb HHCTPyMEHTOB Cmuiu
mabauy (puc.2.1), MO3BOJSAIOMAs MPUIATh TAOJUIE BHEIIHUNA BUJ, COOTBETCTBYIOIINN
OJTHOMY W3 TIpeiJiaraeMbIX I1absoHOB. B mpaBoM HIDKHEM Yrily TaHEIW HAKMUTE

KHONKY (JIOIOJHUTENbHBIE TMApaMeTPhbl), KOTOPas CIYXHUT U OTOOpaKeHHs
JIMAJI0rOBOT0 OKHA CO BCEMH CTUJISIMU TaOJIMIIbl, UMEIOIMMHUCS B IOKyMeHTe (puc. 2.2)

[E=:55) *

Cira raSneg

Pucynok 2.1 I1anens nuactpymeHToB CTHIIM TaOIUIT
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MPUC T sa6 A
PR canabandhan

Pucynok 2.2 JluagoroBoe 0KHO BEIOOpA CTHIIS TaOJIUIIBI

3. Boibepute komanny M3MeHUTH CTHIIb TAOJIUIIHI ...
4. B nuanoroBoM okHe MI3MEHEHHS CTUIISl yCTAaHOBUTE:

- Ocnosan Ha cmune — Tabnuua-cronoen 1; [lpumenums popmuposanue — Bes

Ta0INIIA;

Bce epanuyvt — BuyTpennue rpanuibl; Boipasnueanue — BBIpOBHSITH CBEPXY MO LIEHTPY

(puc. 2.3).

- Ilpumenumo popmuposanue — IlepBorit cronden; BeipaBHUBaHNE — BEIPOBHSTH

CBepxy no JieBomy kpato (puc. 2.4). Haxxmure OK.

5. OdopmuTte Tabmumiry mo oopasiry (puc. 2.5) 1 BBeIUTE MPOU3BOIbHBIC JaHHBIC.

T
M3sa G HHB CTHAR (s
BT
el Cama Tahm
DOrCes Ky cne: O Tafnua aweac 1

Scpeatspanae
Nprwere dopnanposse k0 (epeesi crondes

- v| X & u apre |
»| osar % | Aera | [ - || e— =~
Ane Dew Map Hmozo : E
iCesen = 7 5 19 ]
3anan ] - 7 17
Lels 8 7 8 28
Wroro 21 18 21 60

Memaycrp dTanaan; oarrephef, itepsan Nocns: Ont, Lxes: (0arrepren, Asto, 0,57 nwaw), copese: (oannapsan, Asto, 0,5
0, TeT: 60, O 1 cnne: TaBrnua-cmncer: L

Cdlri(Oomomannsaw| 11 v K £ 4 ApTe -
Bl ofm > here | [ || — | =
O Eceroamugu
Are Dee Meg - "
Cenep 7 7 5 Ll Deemene roassgs
3anan 6 s 7 |4 Ewypenwae rosamus
101 8 7 S
Wrore 21 18 21

Tl wuser o, M ase : , Mocme: Oy, chsue {c Tasect L,
TONCT 1, 0,5 17T M), CEVCEATaT: 00, OTroesr H8 CTHne: Ta6muws-ommece: |

 Tomsa = 3ron O Bromne: moT webnon

|_gopuar ~

Pucynok 2.3 3anonHeHue quajaoroBoro okHa M3meHnenue cTuist
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PucyHok 2.4 3anoyiHeHUE AMAI0roBOro okHa M3mMeHenue cTuis

Ne Pa ua Om A Te e- Obpa
nwn Munua MA Yecmeo opec Jqegon mail 308aHUe

Pucynoxk 2.5 ®opma 1151 3a110JIHEHUS

3aganue 2.2 Co31aTh TaOIUILy UCIIONIB3YS TaOyIISAIHUIO.

HabGepute npuBeneHHy0 HUXKE TaOIUIYy B BHJIE CTOJIONOB (puc. 2.6), UCIONB3Ys
Ta0yJSAHUIO.
Pucynox 2.6 O6pazern; opopmieHust TabJIUIIBI C UCIIOJIb30BaHUEM TaOYIISIIUU

Haumenosanue Konuuecmeso Illena
Juck CD/R 12 542 10,5
Juck CD/RW 500 16,00
Kopob6xa 1 1000 5,25
KowmmbroTep 125 25000,0

[lepen HaOOpOM TAaOMWYHBIX JTAHHBIX PACCTaBbTE TAOYJATOPHI ONPEIEIECHHOIO
BHJIa HAa TOPU30HTAJILHON JNMHEWKe. Bua TaOynsTopa M €ro MmojoKeHUEe Ha JIMHEHKe
MIPUBECHBI HUXKE:
- st 1-if komonku — L&) (c BBIpaBHUBaHHUEM TI0 JIEBOMY Kpato) 1 cM;
- U151 2-1 KOJIOHKHU — L= (C BBIpaBHUBAHHUEM TI0 LIEHTPY) 8 CM;

- U151 3-1 KOJIOHKH — |£! (¢ BBIpaBHUBAHHUEM T10 pa3JeiuTento) 12 cM.

JInst pydHOM YCTaHOBKM MO3UIMN TaOyJSIIUU MOKHO HMCIOJIb30BaTh JIMHEWKY B
LIEHTPE JOKYMEHTA.

JInst yCTaHOBKM MO3UILMI TaOYJISLUUU IIEJKATe UHANKATOP TaOyJsIUU B JIEBOU
yacTu JUHEWku (puc. 2.7), moka He 0ToOpa3uTcs TpeOyemblil TUIl TaOyJISIINK, a 3aTeM
HICJIKHUTE JIMHEWKY B TOM MECTe, Iie TpeOyeTCsl pa3MeCTUTh TaOyJIALHUIO.

MuaukaTop Ta0yIsiumn

Pucynok 2.7 JIuneiika

Jlns onpesenieHrs MO3ULIMK TaOYJSIUUA ¢ 0COO0M TOYHOCTHIO, HEIOCTYITHOU TIPH
TIOMOIIY JTUHEHKH, CIIEAYeT UCTIONBh30BaTh quagoroBoe okHo Talymsmwus (puc. 2.8). Jlns
OTKPBITHS 3TOTO JUAIOTOBOTO OKHA JBAX/IbI IIEIKHUTE JIIO0YIO U3 MO3ULIUNA TaOyIsuu
Ha JUHEeWKe. Ycmanosume TpedyeMble MapaMeTphl, HapuMep, No3uLus Tadynauuu — 1
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CM; BbIpaBHHUBAHUE — IO JIEBOMY Kparo; 3amoJHUTENb — | (HET); KHONKAa Y CTaHOBUT.
[Tocne yctaHOBKHM Bcex TaOysTOpoB HakMuUTE KHOMKY OK.

Tabynauma E|®

Mozmumm Tabynaumn: Mo ymonqaxmo!
12em 1,5¢n S
1len
3ne ByayT yaanere!
12 cre 1,5cm

Buipasnnpanne

() no nescey kpare () no wentpy () na npasony kpso

- ~ $
(¥ nopaspervrene () ¢ weproit
3aM0NHHTEND

(%) 1 (neT)

O3——-

"o

I:{uameum | [ Y A3 ] [Vnamrg BCE J

[ OK ][ OTvena J

Pucynoxk 2.8 3amanue no3unuu tabyasiuuu B okHe Tadyrnayus

[Tpu HaGope TaOAMUYHBIX NAHHBIX TBUTAMTECh MO YCTAaHOBIECHHBIM TaOylsTOpaM
npy noMouy kinasuu Tao.

3aganue 2.3 Co3nath TabauIly Mo o0pasily, UCIOJb3Yys O0BEICHUE STUCEK.

[Topsinok paGoOTHI.

1. HaGepure TaOiuily UW3MEHEHHUS pOCTAa IOCTABOK TEXHOJOTHYECKOTO
obopynoBanus 3a 2021-2025 rr. mo npuBeaeHHOMY 00pa3ily, UCTIOJIb3YysI 00bEIUHEHUE

syeex (BKnagka Makxem/komanna Hd O6vedunumv aueiixu (MaHETb WHCTPYMEHTOB
Obveounums).

2. CoxpanuTe (¢aiii B manke Bamen rpynisl.
ITocTtaBku, % I'onbr
2021 2023 2025
29,35 33,80 35,68

3apmanne 2.4 OdopMutTh TabnMIly aHaiau3a 0O0beMa BBINYCKAa MPOAYKIHMH I10
U3JICTHSIM, MIPOU3BECTH pacuer CYMMBI 1o cTonbuam
(Tabnua/Popmyna/=SUM(ABOVE))

Kparkas cnpaBka. /{1 ©3MEHEHMS HAIIPABIICHUS TECTA BBIJICIUTE TPYIINY SYEEK U
A=
BOCHOJb3yiTeCh BKIaIKy Maxem/ xHonka —  Hanpaenenue mexcma (naHenb
MHCTPYMEHTOB Buipagrusanue).

UToO0BI paccyuTaTh CYMMY IO CTOJIOIIAM:
1. Beigenure quamna3oH sUeeK;
2. 3anmaiite Qopmyny =SUM(ABOVE), wucnons3ys Bkimanky Maxem/KHOTIKa

dopmyna f ®PWE  (magens uHcTpyMenToB Janubie) (puc 2.9).
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= E ) 5 2 5 &

: 53 S os E - - 2
HI a : :

123 IIIT. 1234 1245 1356
125 IIIT. 5456 5685 5145
324 IIIT. 6462 6369 6898
754 IIIT. 3214 3658 3958
456 IIIT. 2129 2527 2954
553 IIIT. 7471 7578 7965
Bceco IIIT. ? ? ?

Pucynok 2.9 3ananue gpopMyiibl A pacyeTa CyMMBI IO CTOJIONAM

- st 1-if KooKy — L&) (c BBIpaBHUBAHUEM I10 JICBOMY Kparo) 2 cM;
- JUTSL 2-¥ KOJIOHKM — =/ (¢ BBIpaBHHBaHHUEM II0 IICHTPY) 7,5 cM;
- uist 3-# xonoHKH — =] (c BeIpaBHUBaHUEM 10 pazaenurento) 10,5 cm.

Dopryna ? X

DopMyna:
=SUM{ABOVE)|

DopMaT YMCna:

BCTaBHTE dryHKLAKD: BcraBuTh saknagky:

Pucynok 2.10 O6pa3zern ohopmiieHUs TaOIUIIBI C UCITOIB30BAaHUEM TaOYIISIITUN

O0BeM MpogaX MEPCOHABHBIX KOMITBIOTEPOB, THIC. PYO.

Kommnannsa 2004 r. 2006r.
Compag 14 585.3 16 754.7
IBM 10 578.2 1275.25
Dell 8 124.99 9 754.328
Hewlett-Packard 6 985 7654.1
Packard BelINEC 6 123.5 6 459.45

JlaGoparopunas padora: CO3JJAHME KOMIUIEKCHBIX JIOKYMEHTOB B

TEKCTOBOM PEJJAKTOPE
Lenv 3anamusa. Vzyuenue mexnono2uu co30aHusi KOMNIEKCHbIX OOKYMEHMOS.

3aganue 4.1 Co3nmath TEKCTOBBIA JTIOKYMEHT, COJIEpXalluii PUCYHOK B BHUJIE

CXEMBbI 1 MapKUPOBAHHBIHN CITHCOK
[Topsinok paGoOTHI.
1. Otkpoiite TekcToBbIN penakTop Microsoft Word.

2. PaBBCpHI/ITe OKHO pCaaKTOpa Ha BCECb OJKpaH. YcranoBure BHUJ — BKJIaJAKa

Buo/nianenb UHCTpYMEHTOB Macwumab — no wupumne cmpaHuybl.
3. BajaiiTe BCe MOJIS CTPAHMIIBI 10 2,5 cM (BKIaaka Pasmemka cmpanuybl).



4. Tlepen nauamom Habopa TEKCTa ycTaHOBUTE pasmep mpudta 14 nt, BUI —
KypcuB ¥ rapHutypa mpudta Times New Roman.

5. Bxmanka Paszmemxa cmpanuybl / TaHEIb WHCTPYMEHTOB A63ay 3amaite
CJIEIyIOLIME TapAMETPHI:

- BRIPAaBHUBAHUE - TI0 IIUPHUHE;
- MEKCTPOYHBIN UHTEPBAII — MHOXKUTEND 1,3.

6. Bknagka Pazmemka cmpanuysl B Tpynie llapamempst cmparuysl BEIOCPUTE
KoMaHny Paccmanoseka neperocos, a 3aTeM BblOepUTE KOMaH[ A8mo.

7. Habepute oOpazen Texcra. O0pazel colep>XKUT OJUH ab3all TeKCTa, PUCYHKA B
BU/JIC CXEMbl U MAPKUPOBAHHBIN CIHCOK.

Kpatkas crnpaBka. [[st co3maHus cXeMbl BOCIOJIb3YyHTECh BKIaaAKoW Bcmaskal
navenb HManmocmpayuu/komanna Q@ueyper. lIlocnme co3gaHust CXeMbl  MPOBEAUTE
TPYNIUPOBKY, JIJII TOTO YTOOBI BCSI CXeMa BOCIPUHUMAIACh KaK €IUHBIN rpaduueckuit
00BekT. J{i1s aTOro:!

- BBIJICJIUTE BCIO cxemy (Bkianka [ nasnas/ nanenb Pedaxmupoganue/KoMaHaa
Bovibop 00wexkmos);

- Briajgka Popmat/ nmanens Ynopsaoouums/ BbIOEpUTE KOMaHny [ pynnuposamo

Cry (unu Konmekcmuoe menio/ komanoa I pynnuposamu).
JInst co3manus cucKa UCIOJIb3YyHTEe BKIAAKY [ 1asnas B rpynne A63ay MEITKHUTE

CTPENKy pAIOM ¢ KOMaHmoi Mapkepu: =" Ecim B HpeIoKeHHOH OHOIHOTEKe
MapKepOB HET COOTBETCTBYIOLIETO, TO BbIOEpUTE KOMaHny Onpedenums HOBBIA Mapkep
U 3aJ1aiiTe He0OXOIUMBIH.

O6pasern 3agaHus

HNudopmanuonHoe nucbLmMo

MeTonosorus IIaHUPOBAHUS MaTepUATILHBIX pecypcoB mpousBoictBa (MRP)

o0OecreynBaeT CUTYyalMIo, KOI/Ia KaXIbld DJIIEMEHT MPOU3BOJACTBA, KaxKiaas
KOMILJIEKTYIOIAsl IeTallb HAXOAUTHCS B HY’)KHOE BpeMS B HY>)KHOM KoJimdyecTBe (puc 4.1).
Pucynok 4.1 Crpykrypnas cxema MRP

CocTaB u3genus u
OIHCAHKUE MATEPHAIIOB

I1maH 3aka3oB u
KOPPEKTUPOBKA K HEMY

[Tpon3BoACTBEHHBIH rpaduk

6 OTuerTsr:
pabort MRP :> 0 IJIaHUPOBAHUY;
0 IpolLecce;

CocTostHHE 3a11acoB

O BBIIIOJTHCHHUH

JlaHHBIE IO onepanysaM

Ha ocHoBanuu BxoubIX AaHHBIX (MRP) —cucTema BBINOMHSAET CleayIolue ONepaliu:
v/ ompefeNnseTcs KOJMYECTBO KOHEYHBIX IMaHHBIX H3JAENIUM U1 KakIOro Mepuoja
BPEMEHH IUIAHUPOBAHUS,
v’ K COCTaBY KOHEUHBIX M3/ICIIHIi TOOABIISIOTCS 3aMacHbIE YacTH;
v’ onpenensietcss o6Iasi mOTPeOGHOCTh B MaTEPHAIBHBIX PECYPCaX B COOTBETCTBHH C
BEIOMOCTBIO MAaTE€pUaIOB U COCTABOM U3CIINS;
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v’ 00mias moTpeGHOCTh MaTEPUAIOB KOPPEKTUPYETCSA ¢ YUETOM COCTOSIHHSI 3aI1acoB
JUTS K&KJIOTO TTeprojia BpEeMEHH TUTAaHUPOBAHHS;

v' ocyriecTBiasieTcs: (OPMHUPOBAaHKME 3aKa30B Ha IOMOJHEHHE 3alacoB C y4eTOM
HEOOXOIMMOTO BPEMEHH OTIEPEIKCHHS.

8. IIpoBepbTe BBEIECHHBIM TEKCT C TOYKM 3pEHUS TpaMMaTUKU (BKJIagKa
Peyenszuposanue/ianensy Ilpasonucanue). VIcnipaBuTh BCE HaWJICHHBIC OIIUOKH.
CoxpaHuTe JOKYMEHT.

3ananue 4.2 [IpueMbl paboTbl ¢ MHOTOCTPOYHBIM TEKCTOBBIM JOKYMEHTOM

1. CkonupyiiTe TOKYMEHT, CO3JaHHbIN B 3a1aHuu 4.1, 4eThIpe pasa.
BolmonHUTe  NPUHYAWTENbHOE  pa3felieHue Ha  CTPAHMIBI  TOCJIE  KaXIoro
uHpopmanmonHoro nuchbma knaBuiamu [Ctrl]+[Enter]. B pe3ynbrare 3TuX nencTBuii
KaKJ10€ HTHPOPMALIMOHHOE TUCHMO OYAET pacroyiaratbCs Ha HOBOM CTpaHULIE.

3agaiiTe HyMepalMio CTpaHull (BBEpXY CTPaHUIIbI, CIIpaBa) KOMaHJON BKJIaJKa

=1 Han S
Beraska/ nanens Koronmumyawy/ Homep cmpanuypr . = 1P crperinu

2. OrdhopmaTupyiiTe IEpBBIA ab3al TEKCTa KaXA0ro HHPOPMAITMOHHOTO MHChMa
(Bxnagka [ nasnas) cienyromuM 00pa3om:
- 1-e mucemo: mpudpt Time New Roman, 14nT, ¢ kpacHOW CTPOKH (OTCTYIIOM),
BBIPAaBHUBAHUE T10 IIIUPUHE;
- 2-¢ nuceMo: mpudt Arial, 12nT, ¢ BUCSYE CTPOKOH (BBICTYIIOM), BBIpPABHUBAHUE 110
JIEBOM TpaHuIle; ad3allHbIe OTCTYIIBI 110 2 CM CJIEBAa U CIIPaBa;
- 3-¢ muceMo: mpudpt Time New Roman, 10nT, mepBas ctpoka a63air 6e3 oTCTyna u
BBICTYTIa, BRIPAaBHUBAHHKE 110 TIPABOMY Kpalo;
- 4-e¢ mucemo: (¢parMeHT OoTPopMaTUpPOBaTh KaK BO BTOPOM MHChME, MOJIb3YAChH

pexxumoMm Dopmam no obpaszyy 7, KOTOPEHIH BBI3BIBAETCA KHONKOH HA MaHENTH
UHCTPYMEHTOB byghep obmena Bknanka I naguasi,

- BBIIEJTUTE TEPBHIil 263411 2-T0 MEChMa/HAXMUTE KHONIKY Dopmam no obpasyy 7 |
- TEepEeMEecCTUTECh K MepBoMy adzaiy 4-ro muchbMa/ HaXMuTe KHONKY Popmam no

o6pazyy 7 [BeienuTe ab3arl.
5-¢ muceMO: TepBbIM ab3ar] 0ThOpPMATHPOBATH KaK B TPEThEM IMHCHhME, MOJB3YSCh
pexxumoM Popmam no oopasyy.

CTHAM -

CHALINIE Bue

PucyHok 4.2 3aganue CTUiIs 3arojoBKa
3. 3agaiiTe CTUJIb 3aroJIOBKa Ha KAXKJIOM CTPAHULIE, UCTIOJb3YsI
ma6yionsl ctuiied. Bkinaaka I nasnas/ HaxxaTueM B PaBOM HUKHEM

yIi1y TaHEeNIU HHCTPYMEHTOB Cmuiy yIIIOBOTO 3JI€MEHTa = 3ajaiTe
CTUJIb «3arojoBok 2» (puc. 4.2).

4. Co3paiiTe oriaBjieHUE TOKYMEHTA. Y CTAHOBUTE KypCOp B KOHIIE
JIOKyMEHTa, BbiOepuTe BKIAAKy Cculika/nanens OznasneHue/ KHONKA

"

Oznasnenue """ (puc.4.3). Ucnons3ys oriaBieHue, IIEPEUIUTE K
TpeTheMy MUChMY (yaepxkuBaite KHONKY Ctrl v meIKHUTEe TPEeThe
nH(OPMAITMOHHOE MTHUCHMO).

5. Ilocne TPETHET'O IMMCbMaA IMMOMCCTUTEC 3aKJIIaAKy (BKJ'IaI[Ka

Ag- 3avnanka

Bcmaskal nanens Cesazu/ kHONKa 3axknaoka C UMEHEM

ObbHHbIF
Eca witepoana

Saronoooi< 1

I Saronosor 2

Saronoeok: 3
HazmaHLE
MoasaronosoK
Craliue sbieneHme
Deiaenstne

CHnulioc DuliacnctiMc
CTporuii

LiTaTa 2
BelaensHHas WITSTS
{ MARAS CrRINKA
CHNbHEA CCblnKa
HdssdHne KHIE I
Absau crivcka

Bopxi M 1IS0n01 ITHT YA

BEds o s EBwwos BEE[EEA

[ 1 InEARARMTE R HRE ARae HOTR

[T &1 ks & Lesrsanmse Limm

HIANAMPT IR ..
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[Tucsmo3 (puc 4.4). Ilpu ycTaHOBKE 3aKJIaJIKU MPOCIEAUTE 32 MOJ0KEHUEM Kypcopa Ha
CTpaHMIIe, TaK KaK TMO3Ke OyJeT MPOM3BEICH BO3BpPAT B MECTO 3aKJIAIKA W3 JAPYrou

YaCcTH JOKYMCHTA.

Oraassme Hie

DEPAAL MESITIHOND ACK AT

X

O, 2 A0KyRANTA

SAr0JI0BOK 1

3atonobox 2

33ronosok 3

2 asasare woxeps CTRaMU

SATO.T0BOK 1

sarcnoncs 2

[ vrmpcce v ermcTo Horvepoms CTpanHg

] v €1l (10 N1ABORY DN

3anomdTER! v

M. |

Pucynok 4.3 Co3nanue oriiaBiaeHus JOKYMEHTa
[Tocne Habopa uMeHU 3aKkiIagKku 3apUKCUPYUTE ee KHOMKOM JJobasums.
Baumanue! Mms 3akinagku HE TOJKHO COJIEPKATh MPOOEIIBI.
6. YcCTaHOBUTE KypcOp B KOHIIE 3arojIoOBKa IEPBOTO MHCbMa M ITOCTABHTE
OOBIYHYIO CHOCKY BHHU3Y JOKyMeHTa ¢ TekctoM «[lucemo 1» (Brmagka Ccouixul
Ha)KaTUEM B MPABOM HIDKHEM YTIy MaHEI UHCTPYMEHTOB CHOCKU YTIOBOTO AJIEMEHTA

i]) (puc. 4.5).

7. BcraBpTe B KOHIIE KaXKJIOTO MHUCbMAa CBOM (DaMWINIO, UM M OTYECTBO,
NOJIb3YysICh KOMaHAaMu. [Ipe1BapuTenbHO BBIIOIHUTE CIEAYIOIINE TEUCTBHUS:

- BKJIaka BeraBka/manens nHcTpyMeHTOB CUMBOJIBI/KHOMIKA CUMBOJT;

- B BBINAJIAIOIIEM MEHIO HaXxaTh J(pyrue cuMBOJIbI;

- B IMAJIOrOBOM OKHE «CUMBOJI» Ha)XKaTh KHOIIKY ABTO3aMeHa. . .;

- B noJie 3aMeHuTh Habepute Tpu O0ykBbl «DUO»;

- YCTAaHOBUTE MapKep — OOBIYHBIN TEKCT;

- B mojie Ha HabepuTe moJIHOCTHIO CBOKO (paMUJIMIO, UMSI U OTUECTBO;

- Haxxmute kHonku J[o6aBute, OK (puc. 4.6 );

- B KOHLIE KaX10r0 MUChMa BBEJUTE ¢ KiaBuaTypsl OykBocodyetanue «ODUO».

OTuM naeicTBUEM Bbl MoABs3aiu K OykBocouyetanuto «OUO» cBou damumuio,
UMs U OTYECTBO.

[lepeiinute Kk TpeTrbeMy ab3ally € TMOMOIIBIO 3aKJIaIKu uepe3 (BKJIAJKa
Bcemasxa/3axnaoxa/llepetimu/ [Tucomo3).

8. Bkmanka I'maBHas/maHenp WHCTPYMEHTOB [llpugmui/kHoniKa Peeucmp #a
(puc. 4.7), nepedopMatupyiiTe TEKCT BTOPOro ad3ana KakJoro muchbma CleayoluM
obOpazom:

- iucbMo 1 — «BCE ITPOITMCHBIE»;

- IUCHMO 2 — «BCE CTPOUHBIEN;

- mucbMO 3 — «Haunnats C [IponucHbIX»;

- muceMo 4 - «<u3MEHUTD peructpy;

- mucbMoO S — «Kak B npenoKeHusx».

9. CoxpaHuTe CO3[aHHBIA JTOKyMEHT ¢ TunoM (aiima Web — cmpanuya B Bamry
HarKy.
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3akpoiiTe JOKYMEHT U BHOBBH OTKpoWTe ero. OOpaTuTe BHMMaHHE HAa TO, YTO
JIOKYMEHT OTKpbIBaeTcs B o6o3peBarene Internet Explorer.

Jannama

Wvm soxnaan

Meceno3 i AobasnTe I

[] crpeiree 3knaaxm

BT l

PI/ICYHOK 4.4 YcraHoBKa 3aKJIaIKH B TCKCTC NIOKYMCHTA

CHocum EIEJ

Monowerme

® CHOCKK: BHusy cTparis v

| 3arer . .. I

DopuaT

apyroe; [Fscerac Cyrean. .

Hynepauna: ]I;bo,aumum:a v
MNprressin Te HameneHR

Tonnersirs: lxo BCEITY AOKYMERTY v

[ OcTannTe ] [ Ommens J

Pucynok 4.5 BcraBka 0ObIYHOM CHOCKHM BHU3Y CTPAHHULIBI

ABTo3aME HA: PYCCKMM

)

.'g‘

ABTO33MEH | ADTODAMCHA MOTEHATHYCCKHIH CHIEONIKE 1 AnTotaosaT N pEcae J AatodopraT | CwopTeTemm

E TTOKADATE: KHINKH BOTHOXMOCTEH 20T033M8ME

E WHorpasesms /ABe MPankots e Byseet @ kadans cnase
= ARNaTE NEpERIs e CPEANREHAR TRONATHN MY
) Aznete napeeis Byree: gases Tafinay rporsim

LIOrmIcsHg. .

[¥] Micars massarsm e ¢ nporsckon Byseer
E YCTPANSTE NOCHSACTENA CTPHaANCD raxaTra cAPS LOCK
E Horpasrsmo paocnagsy Knassatyps:

[V] 3aemare rpn seoae

SaNEHMTS: Ha: 3

|dro | Turcea Haaes s Cepreentsn

|dyerpn drmeurs ~l
X0OPULA XOpOEVH [
XOIPUK KOpowo

0TERET xoTeTs

wsoneer: senner [
YT wecTh {
wbcTpo fraTpo v

[V] Aerenarmaecer menpeemars cpdorpaditisooe cumben

Pucynoxk 4.6 BBoj ycioBuUsI aBTO3aMEHbI
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Aa~ di',)"‘v&v

Kak & OpegnoxeHnax,
BIE CTPOHHEIE
BCE MPOMMCHEIE

HavnHate C MponueHex

W3MEHWTE PETUCTP

Pucynok 4.7 3menenue perucrtpa mpudra

JlonoIHUTENbHbBIC 3aJaHUS
3amanne 4.3 OPopMuUTH CXEMBI 10 00pa3iam
Cxema 1Cxema npouecca ynpaBiIeHHUs

A

Ynpapaswomasg NOACUCTEeMAa YIPABJIECHUS —
CYObBEeKT NPUHSATHUSN PEMIEHH A

A

— <_
YnpaBneHuecKue Wudopmarus
pemnieHus 00 UCTIOJTHEHUH
(npsiMast cBA3b) (oOpatHas cBsi3b)
> Yunpasaswmasag nogcucreMa YOpaBJeHH S — -

A 4

O0bEeKT HCNOJHEHHUHA PEIICHUSHA

A 4

Jlaboparopuas pab6ora: OPITAHU3AILIMOHHBIE JIMAT'PAMMBI B TOKYMEHTE
MICROSOFT WORD

[Tpu HE0OXOAMMOCTH MPOUIUTIOCTPUPOBATH OTUETHBIE OTHOIICHUS JJI1 KOMIIAaHUHU
WM OPTraHU3alMi MOKHO CO3JaTh PUCYHOK SmartArt, B KOTOPOM HPUMEHSETCS MaKeT
OpraHM3allMOHHOM  auarpamMmbl,  HampuMep — OpraHu3aluMoOHHas — JuarpaMmma.
OpraHu3alioHHasl JauarpaMma HCIOJb3YyeTCs Ui TpaduvyecKoro MpeCTaBICHUs
YIPaBJIEHYECKOW CTPYKTYPhI OpraHu3allvu.

3aganue 5.1 Co3aaTh TEKCTOBBIM JOKYMEHT CO BCTABKOW OpraHU3allMOHHOU
JqyarpaMMsbl o oopasity. L{BeT mosst - roy0oii, IBET oprauarpaMMbl — KeaThid. CTHIIb
paMoOK Mo100paTh CAaMOCTOSTEIBHO.
[Topsinok paGoOTHI.
1. OtkpoiiTe TekcToBBIN pegakrop Microsoft Word.
2. YcranoBute mapameTphl ab3ama: KpacHas CTpoka, MHTepBan — 1,5 (Haxartuem B
MpPaBOM HI)KHEM YINIy [aHeIHn WHCTpyMEeHTOB IlapameTpbl CTpaHHUIbl YIIIOBOTO

-
sementa B, /Brnazaka Ions).
3. BeauTe TEKCTOBYIO YacTh JJOKYMEHTA.

4. Ha Bkianake BeraBka B rpymme MinmrocTpaliny HaKMHUTE KHOIIKY SmartArt “meat
B nosBuBmemcs okHe Bwibop pucymka SmartArt BeiOepute Hepapxus, TOCIE 3TOTO
BbIOEpUTE MakeT Opeanusayuortas ouazpamma, a 3areM Haxmure OK (puc. 5.1).

5. Y manure HEHYKHbIE JJIEMEHTHI 0



1. Jna poGaBieHHss HOBOTO 3JEMEHTa B OPraHU3alMOHHYIO JTUarpammy
BBITTOJIHUTE:

- YCTAaHOBUTE MBIIIKY Ha STYEHKY, K KOTOPOW Bbl XOTUTE JO0ABUTH HOBYIO SUCUKY;

- B KOHTEKCTHBIX MHCTpyMeHTax Pabora c¢ pucyHkamu SmartArt Ha BKIaJKe
Koncmpykmop B t1pymme Cozdambv pucyHok Haxmute J[lobasums ¢ueypy. B
BBITIAIAIONIEM MEHIO BhIOEpHTE /[060a8ums noMOuHUKA.
AHQJIOTUYHO J100aBbTE CJICIYIOIINMI JIEMEHT.
7. J11s1 BBOJIa TEKCTA BBITIOJHUTE OJTHO U3 CIEAYIOIIUX ICUCTBUN:
- lllenxkauTe BHYTpH GUTYpHI B pucyHKe SmartArt U BBEUTE TEKCT.
- lenkaute [Tekcr] B o0nacTu TekCTa, a 3aTeM BBEIWTE HEOOXOIUMBIM TEKCT (pHC.
5.2).

PucyHok SmartArt HacTpolTe IyTeM U3MEHEHUs pa3MepoB GUryp, 100aBICHUEM
3QJIUBKH, KOHTypa (QUryp, CTUJIA paMOK (KOHTEKCTHbIE HWHCTPYMEHTHI Paboma c
pucyukamu SmartArt Bknaaka dopmar).

Baiop prcynis Smand, ? Beepure Texcr ¥
e - g o E l’_ * [TekcT]
w» ——— ."“‘“ e e . s [TeKcT]
~ =3 B PP = « (e
e ‘ * [Tekcr]
® ‘ * [Texcr]
— 200 '“Mf::f,:m ® [TekcT]
® [TercT]
* [TekcT)
® [TekcT)
[ ]| omee
Pucynok 5.1 Bei6op makeTa opraHu3alliOHHON JUarpaMMsl TOPHSORTANLHEI MAPKNPOBANHEII CT.

Cny#mT Ana DTDﬁDaPKEHHFl
HEMOCNEAOBATENLHLIX MK
rpYNNMPpoESHHEIX TMCKOE 11H¢D|:IMEILI.I1I1.
MoaxoauT ana Donblwx oS LEMOE TEKCTE.
Beck TEKCT MMEET 0AWH YPOBEHE
EblOENEHMA, HANP3IENEHHOCTE HE
noapasyMEBIETCA,

AononHUTENEHLIE CEEAEHMA O DMCYHKSX
SmiartArt

Pucynok 5.2 O6nacts TekcTa

O6pasen 3agaHus
VYmpasnenue duHancamMmu pupMbl

B ynpaBnenun ¢uHAHCOBOW AESTEIHHOCTh MPEANPUATHS BAKHYIO POJIb UTPAIOT
(GbUHAHCOBBIE  MEHEKEpPhl. OTO  BBICOKOKBATH(UIIMPOBAHHBIC  CIICIIUATUCTHI,
oOnamarorye 3HAHUSMH B 00JIacTH (DMHAHCOB M OYXTaJNTEPCKOTO yuyeTa, KpeauTa U
JICHE)KHOTO OOpalieHus, lIeH000pa30BaHus, HaJOTOBOTO 3aKOHOATEIbCTBA U TEXHUKHU
OAHKOBCKOW U OMP>KEBON JEATEILHOCTH.

®UHAHCOBOMY MEHEKEPY IOJAYMHEHBI JBa (DYHKIMOHAJIBHBIX MEHEIKEpa —
KOHTpoOJIep M KazHauyeil. UeTkoro pasrpaHuyeHus] B paboTe KOHTpoJepa U Ka3Haues He
CYIIECTBYET, MX JOJDKHOCTHBIE OOSI3aHHOCTH B Pa3HBIX KOMIIAHUSX Pa3IUYarOTCsS B
3aBUCUMOCTH OT MOJIUTUK, POBOJAUMON UM, U IEPCOHATILHBIX KAU€CTB.
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Mpe3ngeHT (ThaBHbIN
ynpasAsioLLmii)

Buue-npesngeHT Buue-npesngeHT Buue-npesngeHt

no NPOU3BOACTBY no ¢puHaHcam MO MapPKeTUHTy

KoHTponep KasHauen

JlaGopatopunas  pa6ora: ODOPMIIEHME ®OPMYJI PEJJAKTOPOM
MICROSOFT EQUATION

Lenv sanamus. H3zyuenue un@opmayuonHou mexHoio2uu co30anusi 00OKyMeHmos,
cooeparcawux hopmyisi.

3ananue 6.1 M3yunTh Ha3HaueHHUE KHOMOK rmanenu Microsoft Equation.

[Topsimok paGoTHI.

1. Otkpoiite TekcTOBBIN peaakTop Microsoft Word.

2. CoznaiiTe BepXHHUI KOJOHTUTYJ CIEAYIOIIEro coaepkanus: «DopMysbl ais
(buHaHCOBO-2KOHOMHUYECKHX pacueToBy (mpudt 12, Times New Roman, nmomyxupHbiid,
KYPCHB).

3. 3arpysure pemaktop ¢opmyn ( Ha BkIagke Bcmaexa B Tpynme Cumsosvi
HIETKHUTE CTPENKY PAIOM C MyHKTOM Dopmyna, a 3ateMm BbIOepuTe Becmasums 1080
popmyny).

Ha skxpan BeiBoauTCS BKIaaka Koncmpykmop (penaktop dhopmyin) (puc. 6.1).

T: SEICISEIIETHEIECIC RNl ¢ e* 4% f, & s § [ & 0f

P ] ; vilcHellyHoells HollniaHntl sl elicllalivialiallells retn Murct Paseas Wenre  Irteaed Coodes Seweuns Saesreetonnt  Cpeass s
o Oasnind ety Rty e e

Pucynok 6.1 I1anens Equation

Kpatkas crpaBka. B obnactu Paboma ¢ gpopmynamu Bxknaaka Koncmpyxkmop B
rpynmne CHMBOJIBI PacIUIOKEHBI 8 HAOOp MaTeMaTWYECKUX CHMBOJIOB JIJII BCTaBKU B
dopmyny. s Beibopa \ HeoOXxomumoro Habopa MaTeMaTHYECKMX 3HAKOB HA)KMHUTE
KHONIKY /[ononnumenvhvie napamempst =~ B rpynne Cumeonsi. lllenxkHuTe cTpenky
pAIOM ¢ UMEHaMHu HaOOPOB 3HAKOB M BhIOEpUTE HEOOX0AUMBIN HaOop. IllenkHuTE 3HAK,
KOTOPBIN TpeOyeTcsi BCTaBUTH (puc 6.2).
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OLHOBHEE MATEMATUNECKIE CUMEDNE ¥

{lLy

O HOBHEIC MATEMITHUNRCKNE CHMBO AL
fpevecxue Gyxanl

Byxzonogobrme cnusoae
Oneparope

~Tpenkw

COTHOWEHKA T OTPNLUARMEM

Dcabinie HadepTaHMa Syre

FeomeTPMA

et B— C— — — —— et~k

Pucynox 6.2 Bei6op Habopa MaTeMaTHUYECKUX CUMBOJIOB
JlocTymHel crienyroniue Habopbl MATEMATUYECKUX 3HAKOB:

Ha0op 3HakoB
OcHoBHbBIE
MaTeMaTHYeCKHe
CHMMBOJIbI
I'peyeckue OyKBbI

BykBonogooHbIe
CUMBOJIbI
Omneparopsl

Crpenxu

OTHoOmIEeHHUs C
OTPULIAHUEM
PykonucHbie

ITognabop
Her
CrtpouHblie OyKBBI
3arnaBHbIE OYKBBI
Her

OObIuHBIC OMHAPHBIC
OTIepaTOPhI

OOBIYHBIE
peSIUOHHBIE

OTepaTOPEI

OcHoBHbI€ N-apHbIe
OIepaTophl

CrnosxHble OMHapHbBIE
orepaTophbl

CrnosxHple OMHApHBIE
orepaTophbl

Her
Her
PykonucHbie

I'oTnueckue
B nBa mpoxona

OnpeneseHue
HaunGoiee yacTo ucnonb3yembie
MaTeMaTUYECKHUE 3HAKHU, TAKUE KaK
3HAKW O0oJib1IE (>) U MEHbIIE (<)
CtpouHble OYKBBI TPEUECKOTO
andasura
3aryiaBHbIe OYKBBI TPEUECKOTO
andapuTa
3HaKu, IMEIOIIHUE CXOJICTBO C
OykBaMu
3Haku, 0003HAYAOIINE JIEHCTBUS
HaJ[ IBYMsI YMCTIaMU, HATIPUMEP
3HAKU CJI0OKeHus (+) u aenenus (=)
3Haku, 0003HAYarOIIMe OTHOIICHHUE
MEXIy TBYMS BEIPOKCHHSIMH,
TaKHe Kak 3HaKd PaBEeHCTBA (=) U
MpUOJIM3UTENIBHOTO PaBEHCTBA (~)
OnepaTtopbl, OCYIIECTBISIONINE
JEUCTBUS HaJl HECKOJIbKUMU
MePEMEHHBIMH WA TEPMUHAMUA
JIOTIOJTHUTENBHBIC 3HAKH,
o0o03HayvaoIue AeUCTBUS HaJl
JBYMSI YUCJIAMH
JlOnOJTHUTENbHBIC 3HAKH,
0003HaYaI0IINE OTHOIIEHNUE MEXKITY
JIBYMSI BRIPDQKCHHUSIMU
3Haku, 0003HAYAIOIIIE
HaIpaBJjeHUE
3Haku, 0003HAYAIOIINE BhIPAXKEHHE
C OTpULIAHUEM
Maremarnyeckuidi wpudt Script
Marematudeckuii mpudt Fraktur
MaremaTudeckuii mpudT ¢

JIBOVHBIM 3a4€PKUBAaHUEM
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I'eomerpus Her Haubonee yacto ucnosnab3zyembie
reOMETPUYECKHUE 3HAKU

B o6mnactu PaGora ¢ popmynmamu Bkiaaka Konctpykrop B rpymme CTpykTypa
pacIUIoKeHbl KHOIIKH, IpeIHAa3HAYeHHBbIC JJII BCTAaBKH IMAOJOHOB WM CTPYKTYD,
BKJIIOYAIONIUX CHMBOJIBI THIIA JpOOCH, WHICKCA, PaJUKaOB, CYMM, HWHTEIpajoB,
NPOU3BEACHUHN, MAaTPHIl, pPa3aMuHbIX CKOOOK. I1IabJoHBI MOXHO BKIJIAJBIBATH OJUH B
JPYTO# JIs IOCTPOCHHUS. MHOTOCTYIIEHYATHIX (JOPMYIL.

3ananue 6.2 HaGpath ¢popmMyiisl o oOpasziam
Hasnauenue kHomok rpymibl «CTpyKTypa»

Iy

}lllir(l) h(x)

axy 2

0<i<m
0<j<n

m
i=1 i=1

nmx )

f(x)=a0+z a, cos +bnsinT

(g) _ gsina +sinf = ZSin%(aiﬁ) cos%(aiﬁ)!
r rl (q—1)!

Jlabopatopuas padora: BBIYMCIIMTEJIbBHBIE ®YHKIIMN TABJINYHOI'O
[MPOOECCOPA MICROSOFT EXCEL JIJIA ®PUHAHCOBOI'O AHAJIM3A

Llenv 3anamus. VI3ydenne WHPOPMAIMOHHON TEXHOJOTHU HCIOJIb30BaHUS
BCTPOECHHBIX BbIUUCIUTENbHBIX (QyHKIMI Microsoft Excel mist punancoBoro ananusa.

3aganue 8.1. Co3gate Tabnuily (UHAHCOBOW CBOJKH 3a HENEII0, MPOU3BECTU
pacyeThl, MOCTPOUTH JHUArpaMMmy H3MEHEHHs] (PMHAHCOBOTO pPE3yJbTaTa, MPOU3BECTH
buIbTpaLMIO JAHHBIX
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Hcxoanbie naHHbIE NPEICTaBICHBI Ha puc. 8.1, pe3ynbTaTsl paboThl — Ha puc. 8.7,
89m8.12.

[Topsinok paboThI

1. OtkpoiiTe pemakTop 3MEeKTpOoHHBIX Tabmui Microsoft Excel u co3pmaiite HOBYIO
AIIEKTPOHHYIO KHUTY (IIPU cTaHAapTHOU ycTtaHoBke Microsoft Office Bemmonmnute /1yck/
Bce npoepammul/ Microsoft Excel)

A | B | C | D
1 duHaHCOBas CBOJIKA 3a HeJEe0(ThIC. PyO.)
2
3 JlHu Hepenu Jloxon Pacxon DOHUHAHCOBBIN
pe3ynbTaT
4 ITonenenbHUK 3 245,20 3 628,50 ?
5 BTopHuk 4 572,50 5 320,50 ?
6 Cpena 6 251,66 5292,10 ?
7 YetrBepr 2 125,20 3 824,30 ?
8 [TaTanna 3 896,60 3 020,10 ?
9 Cy66oTta 5420,30 4 262,10 ?
10 Bockpecenne 6 050,60 4 369,50 ?
11 Cp. 3HaueHue ? ? ?
12
13 OO6mumii GruHAHCOBBIN PE3YNIHTAT 32 HEMIEIIO: ?

Puc. 8.1. ncxonnplie manHble a1 3agaHus 8.1
2. BeauTte 3arojioBok Tabyuiibl « DUHaHCOBas CBOAKA 3a HEEIIO (ThIC.pyo0.)», HAUUHAsS
c stueiiku Al.
3. Jnsa odopmienust manku TaOaUIbl BbIACIUATE Y€K Ha TpeTbeil cTpoke A3:D3 u
cozgaiite ctuiib Juist opopmiienust . [ns atoro BeinmonHute Komanny I nasnas/Cmunu
/Cmunu syeek, B oTkpbiBIieMcs okHe Ctunb (puc.8.2) Habepute ums ctus «lllamnka
Tabaui»y W HaxMmuTe KHOomKy OK. 3ateM, Ha BKIajgke BwipaBHUBaHHWE 3amaiiTe
[lepeHocHTH 1O CIIOBAM U BHIOEPUTE
TOPU30HTAIBHOE M BEPTUKAIBHOE BBIPABHUBAHWE — MO LIEHTPY (puc.8.3), HA BKIAJKE
Yucno
ykakute popmat — TekcToBbIH, Ha BkIaake [[lpugm ykaxure Bua mpudta-Times New
Roman,
HayepTaHue — noayxcupHuiil, pazmep — 12. [locie 3Toro HaxxmuTe KHOMKY JJobasumes.

Crums [2]x]

¥

W crnst: [Weanica Tabirei
DopHaT... [

CTHAe exmovaeT (M0 Npenegy)

M uncno OcHosHoN

[V EbpasHiEake  NO FOPHEOHTEM DSLMHIE, MO BERTVKANH N0 HAUHEMY KPS0
W wenpr Calbri (OcHosne Texct) 11; Texcr |

W pawca 63 pance

M zanera Bes 3aTesorn

M zawwra 2abnoKHpoe a0

Puc 8.2. Co3nanue ctuiiss opOpMIICHUS HIANKU TaOIHIIbI 45




Dapeaat Wi 2lx]
“cnn BaDasHHB I3 | i.LprT k pasus | 2anres | ZaupTra I
Bopasnrsanne OpHERTaUnR
> 119 FOpHICHT &7 P
Im UCHTEY _'_J B
19 HATALAM! IO 5‘
T
In_'. WEMT . e
= < |Hagewy, —*
>
Orofipaseten T
¥ NepenDEITE ro choca! °
= .
[ ofaaaerse sanox —
IU > TPagycce
Hapoeiere tercs
HEDISNNIS TERCTA
|no reHTereTy v i
o | Qrxena

Puc. 8.3. ®opMaTtupoBaHue SUEEK — 3aJaHUE TIEPEHOCA IO CIIOBAM.

4. Ha tperbeil CTpoke BBEIWTE Ha3BaHUSI KOJIOHOK TaONMUIbI- «J/IHM Hemenny,
«Jdoxon», Pacxon», «DUHAHCOBBIN pe3yabTaTy», AaJIe€ 3al0JHUTE TAOIHIy HCXOAHBIMU
JAHHBIMHU COTJIACHO 3a1aHuio 8.1..

Kpamkasa cnpasexa. JIns BBoma nHel Heaenu Habepute «lloHenenbHUK» U
MPOU3BEIUTE aBTOKOMUpOBaHUE 10 «Bockpecenbs» (JeBOM KHOMKON MBIIIN 32 MapKep
aBTO3AIOJIHEHUS B IPABOM HMXKHEM YTITy STYEHKH).

5. [IpousBenute pacuetsl B rpadhe « PUHAHCOBBIN pe3yiabTaT» MO ciexytomei hopmyre:
duHaHCOBbIN pe3ynbTaT = Jloxon — Pacxogn.

Jlst aToro B siueiike D4 nabepure popmyny = B4-C4.

Kpamxas cnpaska. BBogute pacuerHbie (OpPMYJIbl TOJIBKO JUIsl pacuera Io
ctpoke «I[loHenenbHUKY, najiee MPOU3BEIUTE aBTOKONUpoBaHue (Gopmyin (T.K. B Tpade
«Pacxom» HET 3aMOJIHEHHBIX JAHHBIMU SYEEK, MOXKHO MPOU3BOJAUTH aBTOKOMUPOBAHUE
JBOMHBIM IIETYKOM MBIIIA [0 MapKepy aBTO3aIOJIHEHUS B IMPABOM HWIKHEM YIIy
SUCUKH ).

6. Jns sueek c pe3ynbTaToM pacdeToB 3amaiite dopmar - «JleHeXHBI» ¢
BBIJICJIICHUEM OTPULATEIIHbHBIX quceln KPAaCHBIM [IBETOM (puc.8.4)
(Dopmat/Aueiikn/Briagka Yuciao/popMar — OEHEKHBIM, OTpHUIATEIbHBIC YHUCTA —
KpacHble. UNCIIO JECATUYHBIX 3HAKOB 3ajaiiTe paBHbIM 2). OOpaTtuTe BHHUMaHHUE, Kak

Wero | Bpasiacs | Lknar | Fpasia | aneea | zaa |

Hacrosses SoceaTel
S CEpas

| & 3
ot 5 e zeceTrms yasce: |2 =]
5

Fewd < Uficra senas I‘!' _'_]
LETC ] :
LGy
HINCESUNATE R
Tevcroeni
Soran-HTere e
ece dopuaTy)

> =

Qs | 16T TR BT AU T A 00 16 114, (0 b
0 110 AT Ty (VGO RTINS0 (OPNAT Dyt (d",

CcK I Crens
Puc. 8.4. 3ananue opmaTa OTpUIIATENBHBIX YUCEN KPACHBIM LIBETOM.
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7. Paccunraiite cpeaHue 3HA4YeHUs AOXOAAa M pacxoia, IONb3YsACh MacTepoM
bynkuiil (knonka fx). dynkuusa «cpennee snauenue» (CP3HAY) naxonurcs B pazzaene
«CTaTUCTUYECKUE.

Hna pacuera ¢ynkuun CP3HAY  nmoxoma  yctaHoBUTE  Kypcop B
cooTBeTcTByMOIEH sueiike (B11), 3amycture Mactep QyHkumii u BeiOepuTe (HyHKIUIO
CP3HAY (®opmynsl /BetaButh (yHKIMIO, Kareropuss — Craructuueckue/CP3HAY)
(puc8.5). B xauecTBe nepBOro 4ucia BBIACIUTE TPy SYEEK C JaHHBIMU JUIS pacuera
cpennero 3Hauenus B4:B10.

AHaNOTUYHO paccUuTaiiTe cpeHee 3HaUYEeHUE pacxoa.

8. B sueitke D13 BeimosHUTE pacyeT 00I1ero (GMHAHCOBOTO pe3yibTara (CymMma
no cronbny «®duHaHCOBBIA pe3ynbTaT»). s BBINONHEHHS aBTOCYMMbI Y I0OHO
BOCIIOJIB30BaThCS KHOMKOW ABTOCYMMHUpPOBAaHHME (D)) Ha IMAaHEIW HMHCTPYMEHTOB WIIH
byHKIMEH CYMM (@opmynvi/Becmasumo @yukyuo, Kareropus —
mamemamuyeckue/CYMM). B kauecTBe nepBOro yucia BbIJIETUTE TPYIIILY
SAYEEK C JaHHBIMU Il pacueta cyMMmbl — D4:D10 (puc.8.6).

op dyHuwa - war 1 va 2 7] %]
[once dryHrLn;
BESANTE KPITKOR ONHCEH4S ABHCTEAR, KOTOPOR HY WHO Harmm I
BRNONHATE, # HAXNNTS KHonKy "Han "
Kateropea: ICramaneoo«e L‘
BribepuTe dnrHunio;
T APM -
CRATEOM —]
CPIHAYA
CFEHASECTI —
CPEHASECTAMH
CPOTHN lJ
CP3HAU(wcnol;umcno2;...)
BOSBPAWLALT CPEAMEE SPHBIE THIECKOE CEOHX ADMYMEHTOB, KOTOOBIE HOTYT
BeiTh YNCNE, HMEHANN, HACCHBANMT MNH CORINKAM 18 HEHKN € HCNaNM,
CDagKa o 370N divHaum o« | omes |

Puc. 8.5. Beibop ¢yHkiuu pacueta cpeanero sHauenus CP3HAY

rCYMM

Yecnol (04010 B8l = {583,3:-749:959,56:-1699,1:876,5:..,
Hacmz l ;ﬁ = Yuemo
= |843,%
CyMmpyeT SryneHTE

Yicnol: wicnol wieno2; . oT 1 20 255 SpryNesToR, KOTOREIE CYMIHPYIOTCA,
TIOCHSBKNE W TEKCTOEDE SHF4EHI WHOPHDYIOTCE,

SMamenrel 1461,66

T TR rG(—I OTnenHa l

Puc. 8.6. 3ananue uaTepBaia siueek npu cymmupoBanuu Gyukiueir CYMM 47




9. TlpoBemute QopMaTUpoBaHUE 3arojoBKa TaOMUIEL [l 3TOro BBIIETUTE
uHTepBan sueek oTr Al mo D1, oObenuHHWTEe WX KHOMKOW IaHEIW WHCTPYMEHTOB
O0bequHUT W TOMECTHTh B  IIEHTPE WJIM  KOMaHJIOM Ha  BKJIAJKe
BripaBHuBanmue/otroopakenne — OO0beIUMHECHHE sSUYeeK. 3afaiiTe HauepTanue mpudra —
MOTY>KUPHOE, IIBET — I10 BalllEMY YCMOTPEHUIO.

[TpoBenute dpopmatupoBanue sueiiku D13 tabnuubl. s Beinenenus pe3ynbrara
(bMHaHCOBOTO aHaJIM3a BHITIOJIHUTE 3AJIUBKY IIBETOM stueiiku D13.

Koneunslii B TaOJIUIIBI IPUBEICH HA pUCYHKE 8.7.

D13 =cymm(D4:D10)
fx)

A B | C | D
1 duHaHCOBasi CBOJIKA 3a HEJETIO(ThIC. pyo.)
2
3 JHu Hepenu Jloxon Pacxon duHaHCOBEIN

pe3ynbTaT

4 ITonenenbHUK 3 245,20 3 628,50 ?
5 BTopHuk 4 572,50 5 320,50 ?
6 Cpena 6 251,66 529210 ?
7 YerBepr 2 125,20 3 824,30 ?
8 [TaTanna 3 896,60 3 020,10 ?
9 Cy66oTta 5420,30 4 262,10 ?
10 Bockpecenne 6 050,60 4 369,50 ?
11 Cp. 3HaueHue ? ? ?
12
13 OO6mmii GuHAHCOBBIN PE3YNIBTAT 32 HENIEITIO: ?

Puc.8.7. Tabnuiia pacuera puHaHCOBOTO pe3yiibraTa (3a1anue 8.1)

10. Tloctpoiite nuarpamMmy (JIMHEMYATOro THUIA) HU3MEHEHUs (DUHAHCOBBIX
pe3yJbTaTOB MO JIHSIM HEJEIH C UCIOJIb30BaHueM Macmepa duazpamm.

Jlist 5TOrO BBIACNUTE HHTEPBA SYEEK C JIAaHHBIMU (PUHAHCOBOTO pE3yJibTara
D4:D10 u BoiOepute komanny Bcmaexa//[uacpavma, u BbIOEpUTE THUIT JUATPAMMBI —
JuHenuamas;

Jlamee BBeauTe HaA3BaHWE JUarpaMMbl W TOJANMCHA OCEM; NaJbHEHIINE IIaru
MOCTPOCHUSI JAUArpaMMbl OCYIIECTBISIIOTCS MO MOJCKa3kaM mactepa. KoHeuHbIl Buj
JIyarpaMMbl IPUBEJICH Ha puc. 8.8.

Bocrpecenoc | |
i
y6oora |
{
sovua
‘

ﬂonefle-

-2000,00 -1500,00 -1000,00 -500,00 0,00 500,00 1000,00 150000 200000
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Puc.8.8. Bun nuarpammel 3ananus 8.1

11. TlpousBeaute punpTpanuio 3HaUeHUH 10x0Aa, mpesbimatonmx 4200 pyo.

Kparkas cnipaBka. B pexume ¢punbtpa B Tabnuie BUAHBI TOJBKO T€ JaHHBIE, KOTOPHIE
yIIOBJIETBOPSIOT HEKOTOPOMY KPUTEPHIO, IPU 3TOM OCTAJIbHBIE CTPOKHU CKPBITHL. B 3TOM
pexxuMe Bce  omepauud  (QOpMATHPOBAHUS, KOMHPOBAHUS,  AaBTO3AIMOJIHEHMS,
aBTOCYMMUPOBAHUS U T. .

IPUMEHSFOTCS TOJIBKO K BHJIMMBIM sTYCHKaM JIHCTA.

i yCTaHOBIEHHUS pexuMa (QUIbTpa YCTAHOBUTE KypCOp BHYTPH CO3JIaHHOU
TaONUIIBI U BOCHOJB3YHTECh KOMaHI0U /Januvie/Punvmp/Aemoghunomp. B 3arosoBkax
MOJICH TIOSIBSATCSI CTPETKU BBIMIAJAIONINX CIUCKOB. II[eIKHUTE O CTpesiKe B 3arojioBKe
1oJisi, Ha KOTOpoe OyJeT HaloXeHO yciioBue (B ctonbime «Jloxom» ), U BBl YBHIUTE
CIHCOK BCEX HETOBTOPSIONMIMXCS 3HAYEHW 3TOro moussd. BwiGepure KoMaHIy ISt
bunpTpanmu — ycnoBue(puc.8.9).

OUHAHCOBLIA
3 OHu naepeny » | Noxoa |« [PacxoA | = |pesynstar | *

| ‘,}l COpTMROEXS OT PMHHMATSHOTD K MEKIMNANEHDMY 30

| zl COPTMPOBKA OT MAKCUMATIMOTO € MIBIMMATLMOMY y00 l

g
Copmiposka no usery » 456
110

50

Hucnosee SUAETDN > - panno...

He pazso

fonswe

SODMEE UM DIBHO
penswe. .,

HEHbUE WK PAERD,.,

Moy
[epewe 10
Brwe peaperc

oK I DTMeHa | Huwe cpeanere '

Haorpakzasmen SuasTY...

Puc. 8.9. Beibop Bapuanta @HanpduHH.

B otkpeiBmiemcs okxHe «llomb3oBaTeNnbckuii aBTOMUIBTPY 3aJalTe YCIOBHE
«bonbmie 4200»(puc.8.10).
flONE30BaTEALCKAR ABTODUILTD

MokasaTe TOMSKO Te CTROKH, 3HAYEMMA KOTOPSIX:
Aoxoa

Iﬁonbme ;] |4200] ~] l

&y o
| =] =]

33K Bonpoca "7 0003HAYIET 0AMH MOO0H 3HAK
3Rak "*" 0B03HAYEST NOCABACEATENLHOCTE MODLIX 3HAKOB

| OK I OTHEHS I i

uc. 8.10. 3aganue yciaoBust GUIBTPALAH

[Ipousoiiner 0TOOP NaHHBIX MO 33JJAHHOMY YCJIOBHIO.
[Ipocneaure, Kak U3MEHWIUCH BU TaOJIUIIbI U OCTPOEHHAs quarpamma (puc.8.11).
12. CoxpaHute CO3JaHHYIO JIEKTPOHHYIO KHUTY B CBOEH MaInke.
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D13 v =cymm(D4:D10)
f(x)
A B | C | D
1 duHaHCOBas CBOJIKA 3a HEJEIIO (ThIC. PYO.)
2
3 JlHu Henenu Jloxon Pacxon duHaHCOBEBIN
pe3ynbTar
5 Bropnauk 4 572,50 5 320,50 -748,00
6 Cpena 6 251,66 529210 959,56
9 Cy006oTa 5420,30 4 262,10 1 158,20
10 Bockpecenbe 6 050,60 4 369,50 1681,10
11 Cp. 3HaueHue 4 508,87 4 245,30
12
13 OO01mmii UHAHCOBBINA PE3YNIbTAT 1 844,96
Puc. 8.11. Bua tabauie! nocie GuibTpauuu JaHHBIX

3amanne 8.2. 3anoyHUTh TaOnuLy «AHanu3 npojax» (puc.8.12), mpousBectu

pacyeThl, BBIACIUTh MHHHUMAJIbHYIO W MaKCUMaJbHYIO CYMMbl TIOKYNKH; IO

pe3ynbTaTaM pacuera MOCTPOUTh KPYTOBYIO AUArpaMMy CyMMBI TIpoax. Vcrons30BaTh
co3nanubiii ctuib «lllanka Ta6muiy (I'maBHast/Ctuns/CTuim TalIuI)

dopMyIibl AJig pacyera:

Cymma = llena * KonudecTBo;

Bcero = cymma 3HaueHHil KOJIOHKH «CyMMay.

A | B | C | D E
1 AHanmu3 NpoJIax
2 No HanmenoBanue Ilena, py0. Kous-Bo Cymma, pyo0.
3 1 Tydmu 820,00 150 ?
4 2 Cartorn 1530,00 60 ?
5 3 Kyptku 1500,00 25 ?
6 4 KOOk 250,00 40 ?
7 5 Hapds 125,00 80 ?
8 6 30HTEI 80,00 50 ?
9 7 [lepuarku 120,00 120 ?
10 8 Bapexku 50,00 40 ?
11 Bcero: ?
12
13 MuHrMaTbHAs CyMMa TTOKYITKH ?
14 MakcumanbHasi CyMMa MOKYIKH

Puc.8.12. Ucxonuple naHHbIE UIA 3agaHud 8.2

Kpatkas cnpaska. [[ns onpeneneHuss MaKkCUMaabHOTO (MUHUMAJIbHOTO) 3HAYEHUS
JAHHBIX YCTAaHOBUTE KypCcOp B siUelKe pacuera, BBHIOEpUTE BCTPOCHHYIO (YHKIUIO
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MAKC (MUH) u3 kateropun «CTaTUCTUYECKHE», B KAYECTBE NIEPBOTO UKCIIA BBIJICITUTE
JMana3oH siaeek 3HaueHni ctonoma «Cymmay (sueiiku E3:E10).

JlonoJIHUTe IbHbIE 32 JaHUA

3amanue 8.3. 3amonHUTH BEIOMOCTh ydeTa Opaka, IPOU3BECTH PACUECTHI,
BBIICTTUTh MUHUMAJIbHYIO, MAKCUMAJIbHYIO M CPEAHIOI0 CyMMBI Opaka, a Takke CpeIHUui
MPOIICHT Opaka; Mpou3BeCTH (UIBTPAIIUIO JAaHHBIX MO YCIOBUIO MpolieHTa Opaka <9%,
MOCTPOUTH IrpapuK OTPUILTPOBAHHBIX 3HAUCHUN N3MEHEHUSI CYMMBI Opaka 1mo Mecsiiam
(puc. 8.13).
dopmyra s pacuera:
Cymma Opaka = [Ipouent 6paka* Cymma 3arpar.

A B C D E F

1 __Bepomocts yugra bpaka .
- Tabeneubii  |Mpoyent (Cymma  [Cymma

2 Mecay D.1.0. Homep Gpaka sarpar  |Opaka
3 Ausapy Hsaros 2051  10%|  3265| 7
4 ®despans Merpos 289 8% 4568 ?
5 Mapt Cugopos 356 5% 4500 ?
6 Anpens _|Manbuyx v 657|  11%|  6804) 2
7 Mai Bacud 568 9% 6759 ?
8 Mioms BoprCosa 349 12% 4673 ?
9 Wwono COPOKKMH 409 2% 5677
10 Aerycr DEaoposa 386 a6% 6836 ?
11 Centabpo Tutosa 598 6% 3534 ?
12 OrTROPL Muporos 4569 3% 5789 ?
13 Hoabpb Ceeros 239 2% 4673 ?
14 Newabps Koanos 590 1% 6785 ?
15
16 MakcumansHana cymma Gpaka ?
17 MuHUMaNoHan cymma Bpaka ?
13 CpeaHaa cymma Bpaka ?
15 Cpeasuit npouent Gpaka ?

Puc. 8.13. Ucxonuble qaHHEBIE UIA 3a0aHus 8.3.

Kpatkas cnpaBka. B kononke «IIpomeHT Opaka» yCTaHOBHUTE MPOLEHTHBIN
dbopmar uncen (Boipasnusanue/Auetiku/ Bknanka Yucno, popmat — [lpoyenmuwiii).

3amanue 8.4. 3anonHuTh TabnMIy aHanu3a npojax (puc.8.14), mpowusBectu
pacyeThl, BHIJCIUTH MUHUMAJILHYIO 1 MAKCUMAJIBHYIO MTPOJIaXy (KOJIMYECTBO U CYMMY);
pou3BecTy (GUIBTpAIUIO 10 1eHe, npebimatoiieit 9300 py0.; MOCTPOUTH THCTOTPAMMY
OT(QWIBTPOBAHHBIX 3HAYCHUN U3MEHEHHUS BBIPYUYKH 110 BUJIAM TIPOTYKITUN
@opMyTbl 11 pacyera:
Bcero = be3nanuunbie miatexu + HanudHble 1aTeXH;

Bripyuka ot npogaxu = llena * Bcero.
A B C D E F
1 AHanws npoaam npoaykuun dupmel "Mureprpeiia” sa Texywmil mecay,.

Mpoaan Boipyuxa or
HaumeHosaHue LUeHa |besHanwuHbie | Hanwunpie | Becero | npomamun
4 NPOAYKUMA {pyb) NAATEHM nnarexu | (wr) (py6)
5 PaguotenedomH 4200 240 209% ?
6 Teneswiop 9500 103 104% ? ?
7 BuoeomarHiTopoH 6250 76 45% 7 ?
2 My3nikanbHoIA USHTD 12750 10 17% ? ?
S Bugeokamepa 13790 57 45% 4 ?
10 Bupeonneep 4620 102 120% ? ?
11 Ayauwonneep 450 72 55% ? ?
12 Owuckn 120 516 247% ? ?
13 Wroro: ?
14
15 MakcumansHoie npodaxu ? ? ?
16 MuHumanvHbie npooaxu ? ? ?
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Puc. 8.15. Ucxoaubie nanuwie ais 3aaanus 8.4

JIaGopartopuas pa6ora: CO3JJAHUE MAKETA CANUTA YUUTEJIS

Llenv pabomwvi: @opMUpOBaHWE YMEHHH CO37aBaTh MaKeT CalTa C IOMOIIBIO
BO3MO>XKHOCTE KOHCTPYKTOPOB CalTOB.
TexHoJiorusi padoThbI:
1. [ToArOTOBUTH M COXPAHUTH B OTAEIbHOM manke «CaiT» Marepuan st paboThI:
JloroTun y4uTesi/IKoJIbl
dortorpadun Ha MIKOIBHYIO TEMATHKY:
2-3 ®oto 3maHus (B TpapuUYECKOM peaakTope Ha H300paXEHUH IOMECTHTh
MOJIYIIPO3PAYHBIN JIOTOTUI YUUTENsI/TIIKOIIbI! )
5-6 ®oTo MOOOr0 MOMEIIEHHUS MIKOJbI (B TpauueckoM pellakTope Ha M300pakeHUHU
MOMECTHUTH MOJYNPO3PAYHBIA TOTOTUI YUUTESI/IIKOIbI!)

dotorpadun COTPYAHUKOB (B TrpaduueckoM peaakTope Ha HU300pakeHUIX
MOMECTUTH MOJIYIIPO3PAYHBIN JIOTOTUN YUUTESI/IKOJIbI!):
Hupekrop
3am. [lupekropa no yueOHoi paboTte
[Tcuxouior u T.1.

2. OTKpBITh OH-JIAMH KOHCTPYKTOP https:// www.wix.com

3. BBINOJIHUTB pETUCTPALIMIO HA CAlTE

4. BeiOpaTh kateroputo OOpa3oBaHue)

5. BeiOpatp noaxoasiuii mabnoH u HaxkaTh kHonky PEJJAKTUPOBATD

6. B nosiBuBIemcs mabioHe OTpeIakTUPOBATh BEpXHEE MEHIO OyIyIIero caiTa:

7. lllenkHyThb 10 00JACTH C HaA3BaHUSIMH OYyAYIIUX CTPAHUIL CaiiTa

8. Haxxarb kHOnKy HacTpoiiku:

9. OTpenakTupoBaTh CTPYKTYPY OYIyIero caifTa — B UTOTE JIOJDKHO MOTYYUTHCS
5 crpanui] «I maBHas», «O Hacy, «Hamu koopauHaTey, « COTpYAHUKI:

10. Knomnko#t «Y nanuth» u30aBbTECh OT JIMIIIHUX CTPAHHUIL,

11. Knonkou «IlepenMeHOBaTh» HA30BUTE CTPAHUIBI COOTBETCTBEHHO 3a1aHUIO

12. CoxpaHuTh MakeT, UCIOJL3Ys Ha3BaHue Baiel mkoJibl (Cait > CoxpaHUTh):

13. 3anonuute crpanuilsl «I maBHas», «O Hacy, «Hammu
KOOpAUHATEI, « COTpYAHUKIY CBOUMHU MaTepUaIaMH.

14. YcTaHOBUTH JIOTOTUIT YYMTEINS/IIKOJIbI HAa BCEX CTPAHULAX CaiTa, Ha)XaB
KHOIIKY «3aMEHUTh KIIUI-apT»:

15. Ins mepexoma MexXAy CTpaHHMIIAMU HCHOJb3yWTe KHOMKY «llepexon mo
CTpaHULAM:

16. [Jng penakTUpoBaHUs TEKCTa HAa CTpPaHUUAX HCIOJIb3YWTE KHOMKY
«PenakTupoBaTh TEKCT»:

17. Ons noOaBiieHUs M PETAKTUPOBAHUS W300pPKCHHM HUCIHOJIb3YWTE KHOIKY
«3ameHuTh Poto» min «3aMeHUTh hoTorpadum:

18. Jlmsa mnpeaBapUTENIbHOIO MPOCMOTpa MakeTa B Opay3epe HCHOJIb3yWTe
KoMaHay 13 obnactu 3aaa4d [IpocmoTtp BeO-y3ia

19. B oTaenbHO co3maHHOM manke «MakeT» BBINOJIHUTH COXPAaHCHUE MakKeTa B
kauectBe ¢puiabTpoBanHOM HTML-Bepcuu (3T0 peanociaeHuii mar nepes 3arpy3kom B
WNHuTtepHer);

Jns sToro BeinogHuTh @aiia— IloMecTUTH HA BeO-y3eJl...OTKPBITh CO3JaHHYIO

aIKy
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«Maket», HaxaTb Coxpanums (UM daiina Index npeyaraercs He U3MEHSTB)

2.3 TunoBbie KOHTPOJIbHBIE 3aJaHUS, HCII0JIb3yeMbIe /151 IPOMEKYTOYHOI
aTTecTaluM Mo JUCHUILUIUHE
2.3.1 [IpumepHbIi NIepevYeHb BONPOCOB K IK3aMEHY 110 AMCHUILINHE
1. IMonsiTus nndopmanuu, ee BUJIbI.
2. Cnoco6sl nipeacTasienus nHbopmanmu. MHGopMalnoHHbIE MPOIIECCHI.
3. Usmepenne unpopmanuu. Equnuie: usmeperus tHGOpMaIyi.
4. OOt cocTaB NEPCOHATBLHOTO KOMITBIOTEPA.
5. Onepanmonnsie cucteMbl. OCHOBHbIE (DYHKIIMM OINEpalMOHHBIX cucTeM. MHTepdeiic
OC.
6. @aiinoBas cucrema. IIpoBoguuk. CBoiictBa PaGouero crona. Ilamens 3amau.
Hacrtporiku.
7. KogupoBaHue 1 IEKOJUPOBAHUE COOOILIECHH 110 IPEITI0KEHHBIM ITpaBUiIaM.
8. Omnpenenenue KoaudecTBa WH(POPMAIUM, COJAEPKAMEHCS B COOOIICHWH TpHU
TEXHUYECKOM (aJ1(paBUTHOM) MOAXOJE.
9. IlpuknagHoe mporpaMMHOE 0OeCIieYeHHE.
10. TpeboBanus Kk OPOPMIICHUIO JOKYMEHTAIINH.
11. TekcToBble pEeAAKTOPHI: OCHOBHBIE BO3MOXHOCTH U 0a30Bble HHCTPYMEHTHI.
dopMaThl TEKCTOBBIX (halIoB.
12. OcHoBbI rpaduueckoro auzaiiHa U uHporpaduku. Bugasl KOMIbIOTEpHON TpaduKy.
['padrueckue penakTopsi.
13. Opranmzamusi 1 pabora ¢ TaOJIUYHBIMH JaHHBIMH. AOCOJIOTHAsE U OTHOCHUTEIIbHAS
ajpecanus B JJIGKTPOHHBIX Ta0iuiax. ApudmeTndeckue omepainud B DJIEKTPOHHBIX
TabnuIax.
14.  ®opmaTupoBaHHE€  MHOTOCTPAaHUYHOTO  JoKyMmeHTa. Hactpoiika  monei,
KOJIOHTUTYJIOB HyMEpalluu CTPAHMII.
16. Co3ganue cnuckoB W cTujied. BcTaBka M pemakTUpOBAHHE PUCYHKOB, TaOJIHIL,
auarpamMm, puryp u cMapT-oObEKTOB.
17. CepBucel, mnpeaocrapisieMble o0nauHbiMU  TuiaTopmamu. CpaBHUTENbHAS
XapaKTepUCTUKA 00JTAUHBIX XPAHUIIHUIIL.
18.  OmnnaitH-cepBuUCBHl  O0Opa3zoBaTeNbHOTO  HazHaueHus. Crernuaau3upoBaHHBIC
oOpa3zoBarenbHble  OHJaliHpecypchl.  CepBHCHI  JUIsl  OpraHM3anuu  paboThI
npenoaaBaTels.
19. Iludposas oOpa3oBarebHas cpejla COBPEMEHHON 00pa30BaTeIbLHON OpraHU3aIuy.
HopmaTtuBHONpaBOBBIE JOKYMEHTHI, perinaMmeHtupyromme npumenenue HWKT B
00pa30BaTeIbHOM IpOLIEcCe.
20. TIlpaBmia TEeXHUKH OE€30MACHOCTH W TUTHEHUYECKHWE PEKOMEHIAIUA TpU
ucnoas3oBanun cpencte UKT B oOpazoBarensHOM mponiecce HMudopmarimonHas
0e30macHOCTh peOeHKa.
21. Vcnosib30BaHKe MYJIbTUMEIUMHON TUIAKTUKHU B 00pa30BaTeIbHOM Mpoliecce. TUmbl
WHTEPAKTUBHBIX YIIPAKHECHUE.
22. 'TexHOJOTMYECKHE TPUEMbl MYJIbTUMEAUNHON nuaakTuku. (OO0opynoBaHUE
COBPEMEHHOW MYJIbTUMEAUMNHON WHTEPAKTUBHOW ayJIUTOPUU. BHUABI MHTEPAKTUBHBIX
CUCTEM T'OJIOCOBAHUSI.

23. Ilonsartue oOyuaromux nporpamMm. TpeboBanue k o0ydaromum mporpamMmmam. OT60p
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oOy4arolmux MporpaMM B COOTBETCTBHM C BO3pacTOM M YPOBHEM IICUXHUYECKOTO
pa3BUTHUS 00YYAIOIINXCS.

24. Texnonorus cautoctpoeHusi. OCHOBBI caTocTpoeHusa. COBpEMEHHbIE TEXHOJIOTHUH
CO3JaHMs CAUTOB.

25. Cnyx0b1 UnTepHeTa. DJIeKTpOHHAS MOYTA.

26. JloxkymeHT-kamepa. BosmoxHoctn — [lokymMeHT-kamepbl i 0OecHedeHHUs
00pa30BaTEIBLHOrO MpoLECcca.

27. O630p 000pyI0BaHUS, UCIIOJIB3YEMOTO B CHCTEME HHTEPAKTUBHOIO TOJIOCOBAHMSL.
28. Vcnonp3oBaHue MyJIbTUMEIUNHON JUIAKTUKU B 00pa30BaTeIbHOM Ipolecce. TUumsl
UHTEPAaKTUBHBIX  YNPAXHEHUH. TEXHOJIOrMYEeCKHEe MpPUEMbl  MYJbTUMEAUNHON
TUJTAKTHKH.

Kpurtepuu onennBanusi

«5» «OTJHYHO» — CTYJCHT IIOKa3blBa€T TIJIyOOKOE€ M TOJIHOE OBJIAJICHUE
COJIep>KaHMEM MPOTpaMMHOro Mmartepuana 1o Y/JI, B COBEpPIIEHCTBE BIAJCET
MOHATUMHBIM ammapaToM U JIEMOHCTPUPYET YMEHUE MPUMEHATh TCOPUIO HA MPAKTHUKE,
pemaTh pa3u4Hble MpakTUUYeCKue M MpodecCHOHANIbHBIC 3aJlaud, BBICKA3bIBaTh U
000CHOBBIBaTh CBOU CYXKJIEHHS B (hOpME IpaMOTHOTO, JIOTMUECKOTO OTBeTa (YCTHOTO
WIM THUCBMEHHOTO), a TakKKe BBICOKMH YpPOBEHb OBJIaJICHHE OOIMMH U
npoecCUOHANIBHBIMU ~ KOMIETEHIIMSMU W JEMOHCTPUPYET  TOTOBHOCTh K
npodeccuoHaNbHOM eI TEIbHOCTH;

«4» «X0pOoII0» — CTYJICHT B MOJHOM 00BEME OCBOMJI MPOrPaMMHBIA MaTepuai Mo
YV, BinageeT NOHATUWHBIM amnmapaToM, XOpPOILIO OPHUEHTHUPYETCS B H3y4aeMOM
Marepuajie, OCO3HAaHHO TMPUMEHSET 3HAaHWUS [JIl PELICHUS MPAKTUYECKUX U
mpoecCHOHANBHBIX 3aj]a4, TPAMOTHO H3JIaraeT OTBET, HO CojJiep)kaHue, (popMa OTBETA
(YCTHOTO WJIM TUCbMEHHOTO) UMEIOT OTACJIbHBIE HETOYHOCTH, IEMOHCTPUPYET CPEAHUI
YPOBEHb OBJaJCHUE OOIIMMH U TPOPECCUOHATIBHBIMA KOMIIETEHIIUSIMUA U TOTOBHOCTD K
npo¢eCCUOHATILHON JIEATEIbHOCTH;

«3» «yIOBJIETBOPUTEJIbHO» — CTYACHT OOHApY>XKMBAeT 3HAHUE U TOHHMAaHUE
OCHOBHBIX MOJOXKEHUN MPOrpaMMHOro Marepuaia no YJl, HO M3maraer ero HemoJiHo,
HETOCIE0BaTEIbHO, JOMYCKAeT HETOUHOCTU B ONPEACIICHUN MOHSATUM, B MPUMEHEHUU
3HAHUU IS PEIICHUST TPaKTUUYECKUX U TpodeCCHOHANbHBIX 3ajlady, HE yMeeT
JIOKa3aTeIbHO O0OCHOBAaTh CBOM CYXKJICHHs, HO TIPU 3TOM JIEMOHCTPUPYET HU3KHUI
YPOBEHb OBJIAJICHHS OOMUMHU U POGECCHOHATHHBIMUA KOMIIETEHITUSMUA U TOTOBHOCTH K
npoecCuoHaNBEHOM NS TETbHOCTH;

«2» «Hey/OBJIETBOPUTEJIbHO» — CTYJCHT UMEET Pa3pO3HECHHbBIE, OECCUCTEMHBIC
3HAHWS, HE yMEET BBIJAEIATh TJIABHOE M BTOPOCTENEHHOE, JOIMyCKaeT OIIMOKH B
OTIPEJICTICHUH TIOHSATHH, OECTOPSAJOYHO W HEYBEPEHHO W3Jaraet MpOrpaMMHBIHA
Marepuan no Y[, He ymeeT NPUMEHSTh 3HAHUS Il PEUICHUs] MPAKTUYECKUX U
npodeCCUOHANIBHBIX ~ 3a7a4, He  JEeMOHCTPUPYET  OBJajJeHHe  OOmHUMHU U
npodeCCUOHAIBHBIMM ~ KOMIIETEHIIUSIMU W TOTOBHOCTH K  IpodeCCHUOHAIbLHOU
JeATEIIbHOCTH.

o4



