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1. O01ue moJ10KeHusA

1.1. Hacrosimee Ilonmoxxenue mo o0OpaboTKe NEepCOHANBHBIX MaHHBIX (manee - [lomokenue)
OOmecTBa ¢ OrpaHUYEHHOW OTBETCTBEHHOCTHIO «AJbTepHaTHUBa» (manee — OpraHuzaius)
pa3paboTaHo B COOTBETCTBUU ¢ TpynoBeiM kojnekcoMm Poccuiickoit @enepanun, Koncruryuei
Poccuiickoit ®@enepanuu, I'paxknanckum kojekcom Poccuiickoit ®@enepannu, denepaibHbIM
3akoHOM «O0 wuH(pOpManuu, WHPOPMAIMOHHBIX TEXHOJOTHSIX M O 3aluTe HHGOpMAIHUN»,
O®enepasibHbIM 3aKOHOM «O MepCOHANBHBIX NaHHBIX», [IpaBuiaMu BHYTPEHHETO TPYIIOBOTO
pacnopsiika Opranusanuu.

1.2. llens pa3pabotku Ilonoxxenus - onpeneneHue nopsaka oopabOTKH MEPCOHATBHBIX JAHHBIX
paboTHUKOB OpraHu3aniy U WHBIX CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, IEPCOHAIBHBIC TaHHbIC
KOTOPBIX IOJyIeKaT 00paboTKe, HA OCHOBAaHUU ITOJHOMOYMI OIlepaTopa; 00ECHEUCHNE 3alUThI
npaB U cBOOOJ uesloBeKa U I'pakJaHMHA, B T.4. paboTHHKa OpraHuzanuu, npu oopaboTke ero
NEPCOHATIbHBIX NAHHBIX, B TOM YHUCJIC 3alIWUTHI IIpaB Ha HCIIPHUKOCHOBCHHOCTD JaCTHOM KHU3HU,
JUYHYIO U CEMEHHYI0 TaliHy, a TaK)Ke YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII,
HMCIOIUX JOCTyIl K MNEPCOHAJIBHBIM JaHHBIM, 3a HCBBIIIOJHCHUC Tpe6OBaHI/If/'I HOPM,
PEryNupyroImux 00paboTKy U 3aIIUTY MEPCOHATBHBIX JaHHBIX.

1.3. Ilopsnok BBosa B nericTBre u u3meHnenus [lonoxenus.

1.3.1. Hacrosimee IlonokeHue BCTymaeT B CHIIy C MOMEHTA €ro YTBEP)KICHHUS! T'€HEpaJbHbIM
nupexkropoM OpraHu3anuu 1 JeicTByeT 6eccpodHo, 10 3aMeHbl ero HOBbIM [lonoxxeHuem.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce paborauku OpraHuzanuu JODKHBI ObITh O3HAKOMJIEHBI ¢ HacTosmuM l[lomokeHuem
IOl POCITUCB.

1.5. Pexum KOH(i)I/I)IeHIII/IaJ'II)HOCTI/I NEPCOHATIbHBIX HAaHHBIX CHHMACTCA B ClIydadx HX
00€3IMYMBaHUS U [0 UCTCUYCHHUH 75 JIeT CpOKa UX XpaHCHUA, WUJIIN NTPOAJTICBACTCA Ha OCHOBAHUU
3aKIIFOYCHU A BKCHepTHOfI KOMUCCHH OpFaHI/I3aHI/II/I, €CJIM MHOC HE OMMPEACIICHO 3aKOHOM.

I1. OcHOBHbBIE IOHSATHSI M COCTAB NEePCOHATBHBIX JAHHbBIX paﬁoTHI/IKOB
2.1. Z[J'ISI nenel Hacrosmero IlomoxeHus HCITOJIB3YIOTCA CIICAYIOIINE OCHOBHBIC HOHHTI/IH[]']:

- MepcoHaJIbHbIE JaHHble pabOTHMKA - Jr00as WH(pOpPMANMs, OTHOCSIIASACS K ONPEAEICHHOMY
WIN OTIpe/IeIsIeMOMY Ha OCHOBAaHUH TakoW MH(POPMALMU paOOTHHUKY, B TOM YHcie ero (haMuius,
UMs, OTYECTBO, TOJ, MECSI, Jara W MECTO pPOXICHHUS, aapec, CEeMEHHOe, COIHMANbHOE,
UMYIIECTBEHHOE TIOJIOKEHUe, oOpazoBaHue, mpodeccus, AO0XOAbl, Apyras uHopManus,
HeoOxouMasi paboToAaTEeNI0 B CBSA3H C TPYAOBBIMHU OTHOILIEHUSIMU;

- 00paboTka TEpCOHANBHBIX [aHHBIX - CcOOp, CHCTeMaTH3alWs, HaAKOIUICHHWE, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHUE), MHCIOJIb30BaHMUE, pPACIPOCTpaHeHHE (B TOM YHUCIE
nepegava), o6e3nMunuBaHue, OJIOKHMpPOBaHUE, YHUUYTOKEHUE MTEPCOHATBHBIX JaHHBIX PAaOOTHUKOB
Opranuzaunuy;

- KOH(MUIECHIUATHLHOCTh TEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOEC JJIsI  COONFOACHUS
HA3HAYEHHOTO OTBETCTBEHHOT'O JUIA, TOJYYUBIIETO JOCTYIl K TIEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHWE HE JOIMYCKATh MX PACIPOCTpAHEHHS Oe3 corymacus paboTHUKA WIIH
WHOTO 3aKOHHOT'O OCHOBAHUS;

- pacIpoCTpaHEHHME TMEPCOHAIBHBIX JIAHHBIX - JCWCTBUS, HANpaBICHHbIE Ha Iepenady
MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB OIpEAEICHHOMY Kpyry Jjuil (mepeiada MepCOHaIbHBIX
JaHHBIX) WJIM Ha O3HAKOMJIEHUE C MEPCOHAIBHBIMU JAHHBIMU HEOTPAaHMUYEHHOTO Kpyra Jull, B
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TOM 4HcCIe OOHapOJOBaHHE IEPCOHAIBHBIX [aHHBIX PAOOTHHUKOB B CPEICTBaX MAacCOBOU
uHpopMaLuy, pasMelleHHe B  HMH(OPMAIMOHHO-TEIEKOMMYHUKALIUOHHBIX  CETAX WU
IPEOCTaBICHUE JJOCTYIA K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-THOO HHBIM CIIOCOOO0M;

- HCII0JIb30BAHNE NEPCOHANIBHBIX JAAHHBIX - AEUCTBUSA (ONepalyu) ¢ NEPCOHAIbHBIMU JaHHBIMU,
coBepUIacMble JOJDKHOCTHBIM JiMIOM OpraHu3anuu B LEIAX IPHHATHA PEUICHWH WIN
COBEPIICHMSI HUHBIX JEHUCTBUM, MOPOXKIAOIIMX IOPUIAAYECKHE IIOCIEACTBUS B OTHOLICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTparuBalOIIUX MX MpaBa U CBOOOABI WIM IIpaBa U CBOOO/bI
JIPYTUX JINLL,

- 6J'IOKI/Ip0BaHI/Ie IEPCOHAIBHBIX MJAHHBIX - BPEMCHHOC IIPCKpaICHUC cGopa, CuCTeMaTu3alnuu,
HAKOINICHUSA, HWCIIOJIB30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa60THI/IKOB, B TOM
YHUCIIE UX MEPCaaAIn,

- YHHUYTOXCHUC IICPCOHAJIBHBIX JaHHBIX - HCﬁCTBHH, B PE3yJIbTAaTC KOTOPBIX HEBO3MOXHO
BOCCTaAaHOBHUTbD COACPIKaHUC NNEPCOHAIBHBIX JaHHBIX B HH(i)OpMaHHOHHOﬁ CHUCTEMCEC
NEPCOHAJIbHBIX TAHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUTOXKAKOTCA MATCPHUAJIbHBIC
HOCHUTCIIN NICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3IMYNBaHUE MNEPCOHAJIbHBIX JAHHBIX - ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HEBO3MOXKHO
ONpeCAC/IMTDb MPUHAIJICIKHOCTD ICPCOHAJIILHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIeI0CTYHBIE MEPCOHAIBHBIC JIAHHBIE - TIEPCOHATBHBIE JTaHHBIC, JOCTYIl HEOTPAHUYEHHOTO
Kpyra JIMI] K KOTOPBIM MPEAOCTABICH C COrIacus pabOTHUKA WM Ha KOTOPbIE B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMU HE pacrpocTpaHsercs TpeboBaHUE COOJIIOICHUST
KOH(UICHIIMATEHOCTH.

- HHpOPMAIH - CBEJICHHS (COOOIIEHNS, TaHHBIE) HE3aBUCHMO OT (POPMBI X MpEICTaBIeHn 2,

- JOKYMEHTHpOBaHHasi MHQopMaIus - 3aUKCUpOBaHHAas HAa MaT€pUAIbHOM HOCHUTENE IyTeM
JOKYMEHTHPOBaHUS HMH(OpMaIus C pEeKBU3UTAMH, I[O3BOJSIOIUIMMHU OIpPENEIUTh TaKylo
MH(pOPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. B cocraB mnepcOHalbHBIX MJAaHHBIX pabOTHUKOB OpraHu3aluu BXOJAAT JOKYMEHTHI,
coJiepkaniie MH(pOpMalMIO O MaclOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOUIEHMM K BOWHCKOMN
00513aHHOCTH, CEMEHHOM TIOJI0)KEHUH, MECTE >KUTEIbCTBA, COCTOSIHUM 3[0POBbs, a TaKXKe O
MPEbIIYIINX MECTaX UX PabOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOXKIAIOMIMM Mporecc opOpMIIEHHS TPYAOBBIX OTHOILIEHUMN
paboTHuka B OpraHuzanuy MpH ero npueme, nepeBoJie U yBOJIbHEHUH.

2.3.1. Hndopmanus, mnpeacraBiaseMas paOOTHUKOM TMpH TMOCTYIUJIEHMHM Ha paldoTy B
Opranuzanuio, J0DKHA HMMETh JOKyMEHTalbHylo ¢opmy. Ilpum 3akiodeHuu Tpya0BOTO
JIOTOBOpAa B COOTBETCTBUU cO cT. 65 TpymoBoro koaekca Poccuiickoin denepanuu auuo,
nocTymnaromiee Ha padoTy, NpexbsaBiseT paboToaaTeNro:

- IacTIopT HUJIN WHOM JAOKYMCHT, y,Z[OCTOBCpHIOIJ_II/Iﬁ JINYHOCTD,

- TPYAOBYIO KHHWXKY, 332 HCKJIIOUYEHHEM CJIy4aeB, KOrja TPYJOBOM JOrOBOp 3aKIHOYAETCS
BIEPBBIE WK paOOTHUK MOCTYHNAaeT Ha pabOTy Ha YCIOBHSX COBMECTUTENLCTBA, TUO0 TPyAOBast
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOMl WK MO APYrUM IpUYUHAM;

- CTPaxoBOC€ CBUACTEIIBCTBO IrOCYAapCTBEHHOT'O IICHCUOHHOI'O CTpaxXOBaHU,
- HOKYMCHTBI BOMHCKOI'O Y4CTa - IJId BOEHHOOOSI3aHHBIX U JIML, MOJJICKAIINX BOUHCKOMY YUCTY,

- JOKYMEHT 00 00pa3oBaHMH, O KBaIM(UKALMK WIM HATUYUU CICUUAIBHBIX 3HAHWN - TpU
HOCTYIUICHUH Ha paboTy, TPeOYIONIYIO CIIeUaIbHBIX 3HAHUI WX CTIEHATbHON NOATOTOBKH;



- CBHJIETENLCTBO 0 mpucBoennn MHH (mpu ero Hamuuny y paboTHuKa)C,

2.3.2. Ilpu odopmiiennn pabotHrka B Opranu3anuio pabOTHUKOM OT/eNa KaJpOB 3arOTHIETCS
yaudunupoBannas ¢opma T-2 «JIluunas kaprouka paOOTHHKA», B KOTOPOH OTPaXKAOTCS
CIIeIyIOINE aHKETHBIC U OnorpaduuecKre JaHHbIe paboTHUKA:

- obmme cBeaenus (P.M.0. paboTHuKa, JaTa POXKACHHS, MECTO POXKICHHUS, TPAXKIAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSTHHE B Opake, MacClOPTHBIC JaHHEIC);

- CBEJICHUS O BOUHCKOM YUETE;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHeiinem B TMUHYIO KapTOUYKY BHOCATCS:

- CBEJICHUS O MIEPEBOJIaX Ha JIPYTYIO paboTy;

- CBEJICHHS 00 aTTECTallHM;

- CBE/ICHUS O MOBBIIICHUH KBaJU(UKAIIH;

- CBE/ICHUS 0 NPO(eCcCUOHATIBHOM NEePENnoAroTOBKE;

- CBeJIeHUs O Harpagax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;
- cBeJIeHUs 00 OTITyCKax;

- CBE/ICHUS O COLMANIBHBIX FapaHTHSIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJaeoHax.

2.3.3. B otaene xagpoB Opranusanyy CO3Jal0TCS U XPaHATCS CIEIyIOIINe IPYIIbl JOKYMEHTOB,
coJiepKallie JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIU CBOJAHOM BH/IE:

2.3.3.1. JIoKyMeHTbI, coJepKallue [epCOHAIbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0POPMIIEHUS TPYIOBBIX OTHOIIEHUH NMpU IpHEME Ha
paboty, mepeBojie, YBOJbHEHMH; KOMIUIEKC MaTepUaOB MO aHKETUPOBAHHIO, TECTUPOBAHMIO;
IMPOBCACHUIO CO6CC€JIOB&HI/II>'I C KaHAUAATOM Ha JOJDKHOCTB, IMMOJJIMHHHUKHU U KOIMHUU ITPHUKA30B IO
JUYHOMY COCTaBy; JIMYHBIC Jefla U TPYJAOBbIE KHIKKHM paOOTHHMKOB; J€la, COJAepIKallue
OCHOBAaHMS K IpHKa3sy IO JMYHOMY COCTaBy; Je€ja, COJAEpXKAllUe MaTepuaibl aTTecTaluu
pabOTHUKOB; CIIY’K€OHBIX pPAacCleOBaHUI; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTeKI/I, )KypHaJ'IBI), INOMJIMHHUKN MW KOIIMU OTYCTHBIX, AHAJIUTHUYCCKUX U
CIPAaBOYHBIX MAaTEpUAJOB, IE€PENABAEMBIX PYKOBOJACTBY OpraHuzanuu, pyKOBOAUTEISAM
CTPYKTYPHBIX noglpasneneHm?I; KOITMU OTYCTOB, HAIIPABIIICMBIX B TOCYAAPCTBCHHBLIC OpPTraHbI
CTaTHUCTUKM, HAJOIOBBIE HHCIEKIIMH, BBIIIECTOSALIME OpraHbl YIpaBIEHHUS U Jpyrue
YUpEXKJIEHUs).

2.3.3.2. JIokyMeHTaIusl 10 OpTaHU3aluKu PaboThl CTPYKTYPHBIX MOJpa3/ieieHuil (MTON0XKEHUS O
CTPYKTYPHBIX noapa3aCICHUAX, JOJIKHOCTHBIC HHCTPYKIUU pa6OTHI/IKOB, IIPpUKAa3kbI,
pacnopspKeHMsl, yKa3aHus pyKoBoACTBa OpraHu3alun); TOKYMEHThI MO IUIAHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YaCTH pabOTHI ¢ mepcoHanioM OpraHu3aium.

II1. Coop, 00padoTKa M 3a1IUTA MEPCOHATBHBIX JTAaHHBIX

3.1. [lopsiiok nosryyeHus: NEPCOHANIBHBIX JaHHBIX.

3.1.1. Bce nepcoHanpHble TaHHBIE paboTHHKAa OpraHu3anuyu ciaenyeT MoIy4aTh Yy HEro camoro.
Ecnu nepcoHanbHble 1aHHbIE Pa0OTHHKA BO3MOXHO MOJYYUTh TOJIBKO y TPETbEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO
MMCbMEHHOE corjacue. JloMKHOCTHOE JHII0 padoTojmaTesl OJDKHO COOOMUTH PabOTHUKY
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Opranuzanuu o Mensx, IPeanoiiaraéMbIX UCTOYHUKAX U CIOC00ax MOJIy4eHHUs MEePCOHATBHBIX
JaHHBIX, a TaKXKe O XapakTepe MOUIeKAIINX MOJYyYEeHUI0 NEPCOHAIBHBIX HaHHBIX U
TIOCJIEICTBUSAX OTKa3a PaGOTHHUKA J1aTh MICHMEHHOE Coriacke Ha nx noiyuenunel?],

3.1.2. Paboronmarenr He HMeeT IpaBa MOJydyaTb U 00padaTbIBaTh MEPCOHAIBHBIC JAHHBIE
pabotHuka OpraHu3ald O €ro pacoBOM, HAIIMOHAIBHOW MPHUHAIIEKHOCTH, MOJIUTHUYECKHUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOSKIEHUSX, COCTOSHUHM 3J0POBbsS, MHTUMHOMN
KU3HU. B cilydasx, HEMOCpPEeACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIAOBBIX OTHOIIEHUMU, B
co0TBEeTCTBUH cO CT. 24 Konctutynuu Poccuiickoit denepanuu paboToaaTenb BIpaBe MoaydaTh
¥ 00pabaThIBATh JaHHBIE O YACTHOM KM3HN PabOTHNKA TOJIBKO C €r0 MACHMEHHOTO coracusl.

OO0OpaboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOJATENIEM BO3MOXKHA TOJIBHKO
C MX corjiacus JJu00 6e3 X COTJIaCHsl B CICAYIONINX CIIydasX:

- ICPCOHAJILHBIC JAHHBIC ABJIAIOTCA 06HI€I[OCTYHHI)IMI/I;

- TMepPCOHAIBbHBIC JIAHHBIC OTHOCATCS K COCTOSHUIO 3JI0pOBbS pabOTHHKAa M HX 00paboTKa
HeoO0XoauMa ISl 3alIUThl €T0 YKU3HU, 3/I0POBbs HIIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
JKU3HH, 3I0POBbSI WJIM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB APYTUX JIMI] U TIOJYYCHHUE COTIIAcCHUs
paboTHMKA HEBO3MOKHO;

- TI0 TpeOOBAHHIO IMOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPTaHOB B CIIydasX, HPEAyCMOTPEHHBIX
demepanbHbIM 3aK0HOM!],

3.1.3. PaGotonatens BrpaBe 00palaThiBaTh MEPCOHATIbHBIC JAaHHBIE PAOOTHUKOB TOJBKO C HMX
MMCbMEHHOTO COTJIacHsl.

3.1.4. TlucbmeHnHoe cornacue pabOTHHUKA HAa 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX JTOJKHO
BKJIFOYATH B CEO:

- q)aMI/IJ'II/II-O, UM, OTYCCTBO, aJapecC Cy6’BeKTa NEPCOHATIBHBIX OJaHHBIX, HOMCP OCHOBHOI'O
JAOKYMCHTA, YAOCTOBEPAIOUICTO €TI0 JIUYHOCTh, CBCACHUA O AATC BblAaYU YKA3aHHOTO JOKYMCHTA
M BbIJABIIEM €I'0 OpraHe;

- HauMeHoBaHue ((haMUIHIO0, UMsI, OTUECTBO) U aJIPEC ONEPaTOpa, MOTYUYAIOUIETr0 COriacue
CcyOBeKTa MepCOHANTBHBIX JaHHBIX;

- IeJIb 00pabOTKH NMEPCOHATBHBIX TAHHBIX;

- ICPCUCHBb IICPCOHAJIBHBIX TAHHBIX, HA 06pa60TI<y KOTOPBIX OAa€TCAd COTJIaCuc Cy6’BeKTa
NEPCOHAIBHBIX JaAHHBIX;

- IepeyueHb JACUCTBUI ¢ IEPCOHAIHBIMY JJAHHBIMU, HA COBEPILIEHNE KOTOPBIX 1aeTCsl COIIacue,
oOI111ee OMMcaHue UCTIONb3YEMBIX OIEPaTOpPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX IaHHBIX;

- CPOK, B TCHCHUEC KOTOPOTO JIGP'ICTByeT CorjiaCue, a TakKKe IopsAa0K €ro OT3bIBA.

®opma 3asBIEHHUS O cCOIIacMM pabOTHHKA Ha 00pabOTKYy IEpPCOHAJIbHBIX [aHHBIX CM. B
npuiokeHuu 1 k Hacrosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMUX CITydasx:

1) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISCTCS HA OCHOBaHUM TpynoBoro kojekca PO
WIA HHOro (efepalbHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIefb, YCJOBHUSA IOJY4EHUs
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC IaHHBIE KOTOPBIX TOJIEKAT
00paboTKe, a TaKXkKe OMPEACISIONIEro MOJTHOMOYHS paboToAaTeNs;

2) 00paboTKa TEepPCOHATBHBIX MAHHBIX OCYIIECTBISACTCS B IEISAX MCIOJHEHHS TPYIOBOTO
JIOTOBOPA;

3) 06pa60TKa IMEPCOHAJIBHBIX MOAHHBIX OCYHMICCTBIACTCA JId CTATUCTHUYCCKUX WM HHBIX
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HAYYHBIX IIeJIeil IPH yCIIOBUM 0053aTEIbHOTO 00€3TMYUBAaHHS IEPCOHATBHBIX JAHHBIX;

4) 06paboTka NEpCOHANBHBIX JAHHBIX HEOOXOaUMa JUIsl 3aIUTHI KU3HU, 30POBbSI MM HWHBIX
KU3HECHHO BOKHBIX HHTEPECOB PA0OOTHUKA, €CITH MOJTYYCHHUE €r0 COTIachsi HEBO3MOXKHO.

3.2. [Topsimok 0OpabOTKH, epeaadn U XpaHSHHSI IEPCOHATBHBIX TAHHBIX.

3.2.1. PaGotnuk OpraHuzanuu MpenocTaBiser pabOTHUKY otTaena KaapoB OpraHuzanuu
JOCTOBepHbIE cBeleHUsT o cebe. PaboTHmk otgena kanpoB OpraHuzanuu  IpOBEpsSeT
AOCTOBCPHOCTDb CBCHGHHﬁ, CBCpAA NaHHBIC, ITPEAOCTABICHHLIC pa6OTHI/IKOM, C UMCIOIIMMHUCA Y
pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBUM €O cT. 86, 171, 14 TK P® B nensax obecrieueHus npas u cBOOOT 4eI0BeKa U
rpakJIaHWHA TeHepalbHbIN aupekTop Opranuzamuu (PaboTtomarens) M ero MpeacTaBUTENN MPU
00paboTKe TEepPCOHANBHBIX JAHHBIX pPAa0OTHUKA JOJDKHBI COONMIOMATh CICAYIONIHE O00mue
TpeOOBaHUS:

3.2.2.1. O6paboTKa MEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS HCKIHOYMUTEIBHO B LIEISIX
oOecrieyeHnss COONIOICHUSI 3aKOHOB W HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COACHUCTBUS
pabOTHUKAM B TPYIOYCTpOICTBE, 00yUYE€HUH U MPOABMKEHUH IO ClIy*k0e, obecrieueHus TMUHON
0€30MacHOCTH pPa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KAdyeCTBAa BBINOJIHSIEMON paboOThl U
obecreyenns CoOXpaHHOCTH uMymecTsal’l,

3.2.2.2. llpu onpeeneHnn o0beMa U COJIEpKaHUS, 00padaThIBAEMbIX IEPCOHAIBHBIX JTaHHBIX
PaboTonarens nomkeH pykoBoactBoBarbes Koncrutynueit Poceuiickoit @enepaunu, TpyaoBeiM
KozekcoM Poccumiickoii Desiepanuyl 1 MHBIME (eIepaTbHBIMI 3aKOHAMHLS),

3.2.2.3. [Ipu npUHATUM peLICHUH, 3aTparuBaoLMX UHTEepeckl paboTHUKa, PaboTonaTens He
MMEET MpaBa OCHOBBIBATHCSI HA IEPCOHAIBHBIX JJAHHBIX pAOOTHUKA, TOTYyYEHHBIX
UCKJTIOUUTENIFHO B PE3yJIbTaTe X aBTOMAaTU3UPOBAHHON 00pabOTKH UIIH 3IEKTPOHHOTO
nomyuernsld,

3.2.2.4. 3ammTa nepcoHaIbHBIX JAHHBIX pAOOTHHUKA OT HEMPABOMEPHOT'O MX MCIIOJIb30BaHUS WIH
yTpatsl obecrieunBaeTcs PaboronaTenem 3a c4eT €ro CpesiCTB B OPSJKE, YCTAHOBIEHHOM
denepanbrbIM 3aKoHOM],

3.2.2.5. PaBOTHUKHU U UX NPEJICTABUTENN JOHKHBI ObITh 03HAKOMIIEHBI O] PACIIUCKY C
nokymMeHTamMu OpraHu3aiuy, ycTaHaBIUBAIOIIUMU HOPSIIOK 00pabOTKHU MEePCOHATBbHBIX JaHHbBIX
pabOTHHKOB, a Takke 00 MX TIpaBax M 0OA3aHHOCTAX B 3T0it obmactultl,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXpPAHEHUE M 3aIIUTYy TaiHbI
neneiicreurenen 2,

IV. Ilepenaya u XxpaHeHHe NEPCOHANBHBIX JaHHbIX

4.1. Tlpu mepenade mHepcoHANbHBIX AAaHHBIX paOoTHHMKA PabGoTonaTtens AokeH coO0aaTh
crnenyromue Tpebopanusal el

4.1.1. He coo0mate mepcoHalbHbIE TaHHBIE PaOOTHUKA TpeThel CTOpoHE 0e3 MUCHBMEHHOTO
cormacusi paOOTHWKA, 3a WCKIIOYCHHEM CJIy4aeB, KOT/Ia 5TO HEOOXOIUMO B  IENIX
MPEIyNPERACHUS YTPO3bl )KU3HU U 3I0POBbI0 PaOOTHHKA, a TAaKXKE B CIIydasiX, YCTAHOBICHHBIX
benepabHBIM 3aKOHOM.

4.1.2. He coo0mare mepcoHANbHBIE JaHHbIE PAa0OTHHKA B KOMMEPUYECKHX IelsX 0e3 ero
nucbMeHHoro cornacusi. O0paboTka NepcoOHAIbHBIX JTaHHBIX PAOOTHUKOB B LIEJISX MPOIBHKEHUS
TOBapOB, pabOT, yCIAYT HA PHIHKE MyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTCHIUATHHBIM
NoTpeOUTENeM C TIOMOIIBIO CPEACTB CBS3M JOIMYCKAETCSl TOJIBKO C €ro MpelBapUTEIbHOTO
corjacusi.

4.1.3. Ilpenynpeauts JHIl, NOTYYHUBIINX MEPCOHAIbHBIC NaHHBbIE pPaOOTHHKA, O TOM, YTO 3TU
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JaHHBIE MOTYT OBITH MCIIOJIB30BAHBI JIUIIH B IENSIX, IJIS KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh
OT 3TUX JIMII TOATBEPXKICHHSA TOrO, 4YTO 3TO IMPaBWIO COONIOAeHO. JIuIia, MOJydHBIIUE
NEPCOHANBHBIE  JIaHHble  paboOTHWKA, O00s3aHBl  COONIOAATH  PEKHUM  CEKPETHOCTH
(koH(puaeHManbHOCTH). JJanHoe TlonoxkeHne He pacnpocTpaHseTcs Ha OOMEH IePCOHATbHBIMH
JAHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIATh Nepenady NepCoOHANbHBIX JAaHHBIX PAOOTHUKOB B mpezenax OpraHnu3aiuu
B COOTBETCTBUU ¢ HacTosMM [lonoxxenunem.

4.1.5. Pazpemarh JOCTYyl K TMEPCOHANBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIICIUAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPA 3TOM YKAa3aHHBIE JIMLA JOJDKHBI UMETh IIPaBO II0JIYy4YaTh TOJIBKO
T€ MEepPCOHAIbHBIC JaHHBIC PAOOTHUKA, KOTOPhIE HEOOXOIUMBI JJIsi BBIMIOJHEHUS KOHKPETHOU

GyHKIIHH.

4.1.6. He 3anpammBath HH(OPMALIUIO O COCTOSHUU 3/10POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PaOOTHUKOM TPYIOBOM

GbyHKIHH.

4.1.7. IlepenaBath mepcoHaAbHBIC TaHHBIE PAOOTHUKA MPEICTABUTEISIM PAaOOTHHKOB B MOPSIKE,
yCTaHOBIIEHHOM TpynoBeIM KojaekcoM Poccuiickoit ®enepanmu, W OrpaHHYMBATh 3Ty
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPBIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MTPECTABUTEISAMU HX (DYHKIIUH.

4.2. XpaHeHHe U UCII0Ib30BaHNE MIEPCOHANBHBIX JaHHBIX paboTHHKOBM:
4.2.1. [lepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAIOTCS U XPAHATCS B OTJIENE KaJIPOB.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, MPOXOAUTH AATbHEHIIYIO
00paboTKy M mepeaaBaTbcs Ha XpaHEHUE Kak Ha OYMa)KHBIX HOCUTENSAX, TaK U B JIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOU CETH U KOMITbIOTepHOU mporpamme «1C: 3apriaTta v Kaapbi».

4.3. [Tpu nony4eHNH NePCOHANBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIy4aeB, €CIIU
NepCOHANbHBIE JTaHHBbIE OBUTM TPEOCTaBIEHBI PabOTOMATENN0O HAa OCHOBAHWHU (hemepaibHOTO
3aKOHA WM €CIIM TEPCOHANbHBIE JaHHBIE SBISIFOTCS OOMIETOCTYMHBIMU) paboToAaTens 0
Hayaja oOpaOOTKM TakKUX MEPCOHAIbHBIX JIaHHBIX 00s3aH NPEJOCTaBUTh PaOOTHUKY
CIEeYIONIYI0 HH(OPMAIIHIO:

- HauMeHoBaHue ((haMuIHsl, UMs, OTYECTBO) U aJIPEC ONEPaTOpa UM €ro MPEICTAaBUTENS,
- IeJIb 00pabOTKM NMEPCOHAIBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHMUE;
- Pe/IoJIaraeMbIe MOJIB30BATENN MTEPCOHABHBIX TAHHBIX;

- YCTAHOBJICHHBIC HACTOSAIIUM CDCI[epaJ'ILHLIM 3aKOHOM IIpaBa cy61,eKTa NEPCOHAJIbHBIX JaHHBIX.

V. JocTyn K nepcoHAJIbHbIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo pocTyma K mepCcoOHATBHBIM TAHHBIM PAOOTHUKOB UMEIOT:
- TeHepalIbHBIN qupekTop OpraHu3aiuy;

- COTPYJIHUKH OTJeNa KaJpoB;

- COTPYJIHUKH OyXTajaTepuu;

- HAYaJbHHUK OT/eJla SKOHOMHUYECKON Oe3zomacHOCTH (MHpopMamus o (aKTHIECKOM MECTe
IPO’KUBAaHUS U KOHTAKTHBIE TeNe(OHbI paOOTHUKOB);

- COTPYAHMKHU cekperapuaTa (MH(opmanus o GakTUUECKOM MecTe MPOKUBAHUSA U KOHTAKTHBIE
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TesneoHbl pabOTHUKOB);

- Ha4YaJbHHUK OT/IEIa BHYTPEHHETO KOHTPOJS (JOCTYH K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB B
XO/I€ IJIAHOBBIX ITPOBEPOK);

- PYKOBOJWTENIM CTPYKTYPHBIX MOJpPA3ACICHUI MO HANPABIEHUIO JEATEIbHOCTU (JOCTYN K
HEPCOHAIBHBIM JaHHBIM TOJBKO pAOOTHUKOB CBOETO MOAPA3EICHHS).

5.2. PabotHuk Opranu3anuy uMeeT IpaBo:

5.2.1. [lomyyaTh 1OCTYN K CBOMM IE€PCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIOYast
npaBo Ha OE3BO3ME3IHOE MOJYYEHHE KOMWU JI000H 3amucH, copaepkamield IepcoHaIbHbIC
JaHHbIe pabOTHUKA.

5.2.2. TpeboBare oT PaGoromarenst yTouHEHUs, UCKIIOYCHHS WM HUCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TIOJYYCHHBIX WM HE SBIISIOLUIMX
HeoOXoauMbIMU 111 PaboTomaress mepCcoHaIbHBIX JTaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

- CBEJICHHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYIN K NEPCOHAIbHBIM JIAHHBIM HJIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

- ICPCUCHDb O6pa6aTbIBaeMLIX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK UX IMOJTYUCHUS;
- CPOKH O6pa6OTKI/I MNEPCOHAJIIbHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

- CBEJCHHUA O TOM, Kakue IOpPHIUYECKHE TOCIEICTBHS Uil CyOBEKTa MEPCOHANBHBIX IaHHBIX
MOJKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.2.3. TpeGosare u3BemeHuss PaboronatenemM Bcex JMI, KOTOPBIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HENOJHBIE TEePCOHANbHBIE JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HHX
UCKJTIOUEHUSX, UCIIPABIICHUAX MJIH JIOTIOJTHEHUSX.

O06>xanoBaTh B YHNOJHOMOYEHHBIH OpPraH MO 3allWTe IPaB CYObEKTOB MEPCOHAIBHBIX JAHHBIX
WIK B CyJeOHOM IMOpsIKE HempaBOMEpHbIe NeicTBus miu Oe3znelicTBus PabGoronmartens mpu
00paboTKe U 3aIIMTe €ro NePCOHATBHBIX JaHHbIX.

5.3. KomnupoBarb ¥ [1enaTh BBIIUCKM IE€PCOHAIBHBIX JAHHBIX paOOTHHKA pa3peniaercs
UCKJTFOUUTENIFHO B CITY>KEOHBIX 1IeJIIX ¢ MMCbMEHHOI'0 pa3peleH s HayadbHUKa OT/IeNa KaJpoB.

5.4. Tlepenaua wHGOpMAIIK TPEThEH CTOPOHE BO3MOXHA TOJBKO MPH MHUCHMEHHOM COTJIACHH
pPabOTHUKOB.

VI. OTBETCTBEHHOCTh 32 HapyUIEHHE HOPM, peryJupylimx o0padoTKy H 3alIMUTy
MePCOHANbHBIX JaHHBIX

6.1. PaGorHuku OpraHuzanuy, BUHOBHBIE B HAPYIICHHUH HOPM, PETYIUPYIONIUX IOJyYEHUE,
00paboOTKy W 3alIUTy TEepCOHANBHBIX JAHHBIX pPAa0OTHHKA, HECYT JAUCHUIUIMHAPHYIO
aIMHUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMMU.

6.2. I'enepanpHblii TupekTop OpraHuzay 3a HapyleHHe HOPM, PEryJHUpYIOUIMX IMOJy4yeHHE,
00pabOTKy W 3aluTy TMEePCOHAIBHBIX JIaHHBIX paOOTHHKA, HECET aJIMHHUCTPATHBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATUBHBIX NPABOHAPYIIECHHIX
Poccuiickoit ®enepanuu, a TakkKe Bo3Memaer pabOTHUKY  ymiepd, NpUYWHEHHBIN
HEMPAaBOMEPHBIM  HMCIIOJIb30BaHUEM HMH(OpMaIMK, coJaepKalleil MNepCcoHaJbHBIC JaHHBIC
paboTHHKA.



ITpunoxxenue 1

dopma 3asiBJIeHUS
0 coryiacum padoTHHKA
Ha 00padoTKYy MepCcoOHATBLHBIX JAHHBIX

I'enepanbHOMY TMpEKTOPY

000 «AnbTepHATHBAY

H.B. CmupHoBYy

oT (pamuiiusi, UMsl, 0TYECTBO, 10JZKHOCTH
pabdoTHMKA

3asBieHue
0 COTJIACMHU Ha 00pPa00TKY MEePCOHAIbHBIX JAHHBIX

He Bo3paxkaro nmpoTuB morydeHus/coodmiennsi Bamu cBenennii 000 MHE, COJIEpKaIiX JaHHBIS
o: (nepeuenv nepconanvuvlx OanubLX, YKA3aMb, OMKYOAd MO2Yym OblMb NOJLYHEeHbl ULU KYOd
nepeoanvl NepCcoHaAIbHble OaHHbIE

C LEJIBIO
VKA3ams yeib 00pabomky nepcoHanIbHbIX OAHHBIX
B (hopme
OOKYMEHMAIbHOU/2NeKMPOHHOU/YCMHOU (N0 meiieghony)
B TCUCHUC

yKazamy cpoK 0elucmeust co2nacus

Hacrosiee 3asaBieHne MOXKET OBITh OTO3BAHO MHOM B MTHCHbMEHHOM cbopMe.

I[aTa 1 IOANUCH 3aABUTECIIA



[1] ®enepanbubiii 3akoH ot 27 uromst 2006 . Ne 152-D3 «O nepcoHaabHBIX JaHHBIX»: T1aBa 1,

cT. 3.

[2] Denepanbubiii 3akoH oT 27.07.2006 Ne149-D3 «O6 unbopmanmu, HHGOPMAITHOHHBIX

TCXHOJIOTUAX U

0 3amure uHpGopMaIUm», CT. 2.

[3] B 3akoHOAaTEIBHO ONpPEICICHHBIX CITydasX MOKET MpeayCMaTPUBATHCS HEOOXO0IUMOCTh
MPEABSIBICHUS IPU 3aKIIOUYEHUN TPYOBOTO JI0TOBOPA JOMOJHUTEIBHBIX JOKYMEHTOB.

[4] TK PD, ra.
[5] TK PO, ra1.
[6] TK P®D, ra.
[7] TK PO, ra1.
[8] TK P®, ru.
[9] TK PD, 1.
[10] TK PD, rn
[11] TK PD, rn
[12] TK PD, rn
[13] TK PD, rn
[14] TK PO, rn

14, ct. 86, 1. 3.
14, ct. 86, 1. 4.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
.14, cT. 86, 1. 7.
.14, ct. 86, 1. 8.
.14, ct. 86, 1. 9.
. 14, ct. 88.

. 14, ct. 87.

A=

[15] Jara npocraBisieTcsi paOOTHUKOM COOCTBEHHOPYYHO.

[16] Perucrpan

HOHHBIN HOMCD 34asBJICHUA MPOCTABJISICTCS COTPYAHUKOM OpraHu3alunu 1ocje

PErucTpanyy J0KyMEHTA.
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