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O Hamenn
ROMIIAHNM

Anyassistem - Mo1o0as % SHeprmyHaga KOMMaHuA,
crneumanmanpyroLlaaca Ha npegocraBneHnn ycnyr ©u3Hec-
acCcUCTeHTaMKW. Hadyano Hawewn aoearteribHOCTUM HadmHaeTca ¢ 2023
roga, Mpyv 3TOM npennaraemM LLMPOKUMM CeKTP YCnyr U peLlleHnu,
YTOObI HaLIW KIIMEHTbI MO COCPEOOTOYUTLCH Ha CBOUX MMaBHbIX
3aga4ax, i

HaM B349Tb Ha ceba opraHuM3aLUMOHHbIE WM
aaMUHU D
BHUMaH
ona o
yOooBne

M 1 NepenoBbiM TEXHONOMMAM
ddekTnBHOCTM  paboTbl WU
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I HaCcoOB COKOHOMIJ1EHO

— " OOHWM COTPYOHWUKOM
Hawwey KOMNaHumu

1153

3 aHanms,

oLLMEe M3 OoMa,

i 3agad 6bI10
OT Ha 23%

A BbIMNOMHEHO 33 2023
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BeI cupocure cedn: 3aueM MHeE V/IAJ1eHHbII .
ACCHCTEHT, eC/IH MOI'Y HAHATH B opuc?

YOoaneHHbl QCCUCTEHT OPUCHBIN QCCUCTEHT

7 )
o8 o
A, [eorpadunyeckaa ceobofa (KNMeHT MOXeT paboTaTh C s @ .
w / >3 HY)XHbIM CNeLManicToM He3aBUCMMO OT ropoaa) N : OrpaHM4yeHHbIWM rpadpmK paboTel (OTCYTCTBME AOCTYMHOCTK B
) A HenpeOBWOEHHbIX CUTYaUKWEX, MOXET NPUBECTU K NOoTepe
LN KOHTpaKTa, KNMeHTa. NapTHepa 1 T1.4.)

[MOKKMKM rpadp MK paboThl (BbINONHEHME 3aday B yOoobHoe
BpeMs, TeEM CaMblM NOBbILLEHWME SOPEKTUBHOCTM

BbiCOKMe 3aTpaThbl Ha apeHAay u obcnyXmMBaHMe opmca (Ha
MCMNONb30BaHKWA paboyero BpemMeHM) A

apeHay NoMelweHMa, KOMMYHaNbHble YCNYIu,
obopynooBaHmMe M TeXHUKY) [ o

CHUXXeHMe pacxonoB (3KOHOMMA CPEACcTB Ha apeHay noMelieHmna,
TPaHCNOPTHbLIX PacxonoB, 60MbHMYHbIX, OTMNYCKOB)

41 OrpaHM4yeHHbIN Bolbop KaHamAaTa (MoTeHuManbHble KaHaMOaThl JOMXKHb
Tl ObITh reorpadpmnyeckm bnmxe K opmcy, YTo CyraeT BOZIMOXKHOCTb HaMmMa
noaxonsulero M KBanmpuuUMpoBaHOro coTpygHUMKa)
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Bonblwasa NpoAyKTUBHOCTb paboThbl (ACCUCTEHT HE TPaTUT \\--I'. @ .
BPEMSA Ha TMLWHIOK KOMMYHUKaLWIO N NepPpeMeLLUEHNA MexXaY ™ | | Bonbwow ypoBeHb cTpecca (Cpo4YHble 3afdauu, fﬂw—ﬁ
paboynm mecTom) ] T = KOHQIUMKTHbIE CUTyauuKn, TpeboBaTenbHOe Ha4dyalbCTBO, —!
: [ Vi OTCYTCTBME MOBbLIWEHUA - CHUXKAKT MOTUBaL MO paboTHKUKA)

N
HenpeoBuaoeHHble CUTYaUUU (ODUCHbBIE COTPYOHUKM Yalle
nogepepxeHbl 6DHEBHH, TaK KaK B DEI)HCE‘ bonblWwWoe Kon-Bo
J'II-D,D,EH, HM3Kad KOHUEeHTPaUWMH M3-3a WyMa pa3rfroBopoeB
CBOUX Konner, obucHble c60u, Nepeboun ¢ TPAHCNOPTHBIMU
cpeidctTeamMH, YEOJIIbBHEHWH WU CYLWeCTBEeHHbIe 3aTpaTel Ha
DEKPYTUHIOBble KOMMAaHMUK)

L05 B

TEXHONOIrMAMM M NPOrpaMmMHbIMM NPoaYyKTamMm)

MW . .
o OnbIT DEIﬁDTI:-I B ChelnalnmMamMpoBaHHOKM OTPac/i
I:EGJ'II:-LUHHCTBG BNaaewT coBpeMeHHbIMU




Yno6cTBo (oTAenbHble Yacbl/ycnyru, Tapudbl)
[MOKOCTb

(OKa3blBaeM ycnyrm B yoobHoe ona KnmneHTa BpeMs)
Bblcokasa KBannmMpmKauma

1 becnnaTHaga KOHCyNbTaLMa
OpraHmM3oBbiBaeM KOMPOPTHbIN BUL,
B3anMoaencTema (MHOMBMOYANbHO)

OnJsiaTta TO/TbKO 3a BpPeM4 BbIMOJIHEHUSA 33034
[MonHasg KOHPUOEHLMANbHOCTb

Bceroa Ha CcBA3U

Hann4yme y3akoHanpaB/I€HHbIX CMeLMaINCTOB

MHOro3aga4yHoCTb COTPYOHMKOB




Ragk MBI padoraem

~OnnaTa
PAHHOIO
ndpa nnu

acoB.
GupaeTtca
ACTEHT Mmoa

S

alla4yd¥

ACCUCTEHT
CTaBWUT 3a4a4yy
B Yougile u
NPUCTYMNaeT K

BblMOJIHEHWN IO

A

ACCUCTEHT
npenocTaBngdeT
eXXeQHEBHVYIO,
eXxeHenesnbHylo,
eXXeMecayHylto
OTYETHOCTb






- He xBaTano BpeMeHW BbINONHATb 3a4a4M
- He 3Han, roe HanTm y3KMX cneumanmncToB

- OcBoboaomnu PyTUHY

- [NoBbICUNKM MPOOAXWM Ha MapKeTnencax

- PaboTa ¢ KnneHTamMm B
MapkeTnnencax (Wildberries)

- [Tonck MHpopMaunm

- PaboTa Ha nnatdopmMe "Mown
cknan", YouDo, Workzilla

- Co3naHMe KapToyek TOBApOB B
Ozon, HHoeKkc MapkerT, Aliexpress
- CMeHa peKBU3UTOB, paboTa C
OOKYMEeHTaMU




- HepgocTtaToKk BpeMeHW gna KOHTPONSA COTPYAHMKOB M OpraHmM3aumm
pabouymx NpoueccoB B NpeabliayLien KoOMNaH1u.

- CNOXXHOCTK B KOHTPOJIE 3a4a4 Mo NPOTOKO/yY pearinsyeMblX MPOEKTOB
0719 KNTMEHTOB B CBOeM COBCTBEHHOW KOMMaHUN.

- CNOXXHOCTU B pa3BUTUM BM3HECa B NapTepPCTBE.

- OpraHM3oBasin KOHTPOb COTPYOHMKOB U
KoopauHaLuuo paboTbl MPOeKToB
- YBENMUYUNM Npoaa*km KoMnaHum

- PaboTta B ryrn tabnuue
- Co3n0aHMe 3a9BOK B Manalet
- Pabota B AMO CRM

- CopTmpoBaTb MoYTy

- [TloMOLLb C KOHTEHTOM
- BsanmMopenctBoBaTbh C
noapsagYmMKamMmum

- Bectn cTtatnCTUKyY




- He 6b1510 onbiTa B co3gaHuMM npodeccroHanbHbiX 6U3Hec-
npeseHTaumm

- He xBaTano BpeMeHu Ha paboTy no coTpyoHu4ecBy c briorepamm
- He 6b1n10 BpeMeHUM Ha pa3BuTue nmyHoro 6peHaa

- YBENMNYNNN KOJTUYECTBO

KOHCYNbTaLUMM A4 3KCnepTa

- MopgrotoBuNM MaTepuan gns
npoBefeHuna bmnsHec BCTpeuY,
TPEHWHIOB, MHTEHCUBOB

- [Nogbop 1 coTpyaHUNYECTBO C
onorrepamMmm

- OpraHmMsaunma CbeMOK

- CozpaHume bumsHec
npeseHTaunm

- PaboTa ¢ gokyMeHTaumen




- MouncK nHpopMaLMM U3 YIKOM HULLK

) - PeKpyTUHT: pa3zmelleHmre BakaHCUM U
' MOHUTOPUHI OTK/TMKOB, HAanNmMcaHMne TEKCTOB

019 BaKaHCUKM, NnpoBegeHmne
- He xBaTtano BpeMeHW OJ14 Pa3BUNTUH bm3Heca U NMNYHbIX . _
cobecenoBaHuK, oTOOP NoO XonogHou base,

3aday4

ayOunT KOHKYPEHTOB
- OTC}/TCTBOBE]J"I OMNbIT B HAUME COTPYOHMNKOB 1 B BeaeHnu - PelueHune TexHn4yeckux npobnem,

coL.cetTen BeeHue 1M aHanms3 CTaTUCTUKMU,
3anoHEHWE BOPOHKM MO
cobecegoBaHMAM.
- CMM (co3paHue n BegeHune coumanbHblX
_ ceTen, co3gaHme KoOHTeHTa, 0bpaboTka
POTOKOHTEHTA, MOHTaXX BUOE0, OMN3aMH).
- Halwunm cCoTpyOHMKOR - Hactpownka 6ota B Telegram, BeaeHue

exelHeBHbIX OTHETOB.
- OdopMumnm 6peH KoMaHObI
- OcBobogunun Bpema on4

Peal/in3alli1 HOBbIX noeu




1HHoUuacoBas 011/ 1ATA

IIpoaBMHYTHIN IIpemuaym

2 0P = 1490P 2490P

B Tapnd BxogAaT yonyr Tpebyiowme

B Tapud BxoOAaT yonyr Tpebyiowme B Tapud BxogAaT yonyru Tpebyiowme
0BLLMX HaBbIKOB, B TOM 4YMcne y
0COBbIX HABLIKOB 1 yMeHWMW. K HMM Y3KKMX 1 cNeunanmM3npoBaHHbIxX 3aaau.
exegHeBHble 3agadYn. K HUM OTHOCATCA: .
) OTHOCATCA: pernameHThbl, paboTa C K HMM OTHOCATCA: Beb-Om3anH,
opraHM3aumna MeponpuaTIiA,
NOKYyMEeHTaMK, Nnoabop cCoTpyYOHWKOB, MOMOLLb B KOPPEKTUROBKE NIHOWHIa,
BebrHapoB, NOMOLLL B OpraHm13aumm y )
Ow3anH (nonurpadpma v omsamH ona pa3paboTka KOHTeHT-NNaHa,
paboThl pykoBOOWMTENA, yNpaBneHue )
co.ceTen), paboTa C cou.CeTAMM, pa3paboTKa nnowagkwy ona
NpoeKTamMK, akTyanumsauwma, paboTta c
MHTEPHET CeEpBMCaMK, BUOEO, MNOCTAaHOBKM WM KOHTRONA 3a0ad

Ba3oM, MOWCK W aHanms3 MHQopMaL MK,
MHporpadmKa, paboTa C TEKCTOM,

cuctemMaTum3aums, pabota c Tabnmuamm,
opraHmM3aumg KoMaHouMpoBok/

TpaHCKpUNuWsa, bBMaHec-KaneHoapb, )
NyTelecTENI
NMUYHbIE 3a0a4m

IHHoapoOmee IHHoapoOmee

HoapoOmee
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Tapndg "Cranzaprasin”

19250P

37400P

10400P

22 4aca 44 4aca 88 yacos
CpoK: MecqaLl CpoK: MmecaLl CpoK: 2 Mecqaua
CTOMMOCTb 4Yaca CTOMMOCTb Yaca CTOMMOCTb Yaca
875 P 850 P 800 P




1o

Tapud "llpoaBnunyrein”

8700P 31240P

60720P

6 4YacoB 22 4yaca 44 Yyaca
CpoK: Mecau CpokK: Mecqal, CpoK: 2 Mecqala
CTOMMOCTb Yaca CTOMMOCTb Yaca CTOMMOCTb Yaca

1450 P 1420 P 1380 P




16

Tapuad "lIpemuaym”

14750P 34160P

67200P

© YacCoB 14 YyacoB 28 YacoB
CpoK: MecqaL| CpokK: MecqaL CpoK: 2 MecdLa
CTOMMOCTb Yaca CTOMMOCTb Yaca CTOMMOCTb 4Yaca

2400 P 2440 P 2400 P




AHHa CaHO4eKo
SADCHENKO:LAB

/ MpeonpuHmMaTens/
r. bapHayn

C yoaneHHbIM acCHUCTEHTOM A MOIy AaTb
3apaHKe 1 oHo byfeTt caoenaHo , korga bes Hero
a HeoenaMK He 3aKpblBana 3aga4qu, a TakKe
paboTa ¢ coTpyaHWKamMK Yepes b1sHec-
ACCMCTEHTA YNPOCTHUNO MHe paboTy Ha 5-10%
BoicBOOOOMNO 2 Yaca B AeHb B MoeM rpaduke,
M3-3a 4Yero 3agadu cTpaTermyecki BaxHbole Oong
KOMMaHWMW Havanu 3aKpblBaTbCA B 2 pa3a
bbicTpee. TakKe yaobHble KOMMYHUKALMAM
Ona MeHs - B BaTcane, n exxegHeBHO
NPUCLINAKOT OTYET NO AHIO

ApTteM CtapblirMH

STARYGIN PRO
/MpeonpuHmMaTens/
r. HoBocmbupck

Y3Han Npo cepBMC He Tak AaBHO, Heaenu 2
Has3an. KandoBble eBYOHKW OKa3anuch,
paboTakT MOMEHTaNbHO, NPUHKMMAIKOT 3a0ady
NnobbIM cnocobom (ronocoBoe, TEKCT, CKPUH),
BCE NOHMMaIOT, B Cly4ae Yero yTouHAT
HKoaHchl. M camoe rnaBHoe, ecTb pesynbraT!

A y>Ke CTONbKO Aen ¢ HUMK Nepepenan,
KOTOpble A0 CKUX Nop 6bl TAHYN

ApTteM Banues

HeaoBM»XMMOCTb
[AkcnepT/
r. CaHkT-lNeTepbypr

CoeeTyto! BU3Hec-acCUCTEeHT MNK
NOMOLLHWK, Cynep-4enoBek, KOTOPbIM

pajnvukanbHO nogHMMaeT NpoiyKTMBEHOCTD.

B moem cny4ae no MUMO NMYHOM
nomMoLlK, B BM3Hec aenax, Ha pabote 1 T.4.

HaHnmn YymsblLleB

CTpoUTEeNIbCTBO
/ABUTONOr, pyKoBOOUTENb
KaMaHgbl Manapos/

r. TlOMeHb

Xouy nate obpaTHyto cBA3bL No pabote
B BaMK. 9 o4eHb BnarogapeH, YTo Mol
C BaMK COTpyAHUYaeM. 9 cumMTal, 4To
y Bac o4eHb CMNbHaA YepTa 3To
KOHKPETHO BM3Yyar, Yy Bac OMeHb
XOPOLUO Nony4aercs, MOeT KOHTEHT.
O4yeHb ocBoboOaAMNIN Bpems Ha
NUYHbIE Aena 1 Ha To, YTobbI Nydlle
NOCTPOUTL paboTy, Ha HOBbLIE MAeun
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