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OBIIECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO
«ABTOTPAHCPEIIEHHUS»

1. O6mue nmosoxennsn

1.1. TIonoxenue no npuoGpeTeHnIO, yIeTy, HOPSAKY BBIAAYH, XPAHEHHIO H
CINHCaHHIO IOKYMEHTOB 06 06pa3oBaHuy U (WIIH) O KBaTM(HKALIMH, TOKYMEHTOB
06 06y4enuu (nanee — [NonoxeHue) onpeenser NpuobpeTeHHe, y4eT, MOPAIOK
BBIIa4H, XpaHeHue U criucanue nokymenTos B OBILIECTBE C
OI'PAHMYEHHON OTBETCTBEHHOCTBIO «ABTOTPAHCPEILIEHUS»
(000 «ATP»).

Hcrnions3osanue 61aHKOB, ABNAIOMMXCA 3AIIMILEHHON OT MOLNETOK
nonurpaduyeckoi NpoyKIMeH, no3BosseT: 06IeryuTh MPOLece NOATBEPKACHHUS
MOUITMHHOCTH TTOJTy4eHHOH KBaTH(DUKaLMK KOHKPETHBIM JIMLIOM paboTonaTessmu,
KaJpoBbIMH CiTyx6aMH | Ip., 5)KOHOMHUTE GIOKETEI 06pa3oBaTeTbHbIX
OpraHM3al|ii; yCTAHOBUTE MOUTHHHOCTE M3TOTOBJIEHHOro 6IIaHKa B CBA3H CO
CTPOrOH OTYETHOCTHIO NPEANPHATHH-U3TOTOBUTENIEH Nepe]] JTHIIEH3UPYIOIUM
OpraHoM, YT0 MUHHUMH3HPYET BBIMYCK (anblIMBBIX 61aHKOB HELOOPOCOBECTHBIMH
XO03AMCTBYIOIUMH CYyObEKTaMH.

Beibop npeanpustuii-u3roroBuTeneil 61aHKOB JOKYMEHTOB OCYIIECTBIISETCS
o6pa3oBaTelbHEIMU OPraHH3alUAMHU CAMOCTOSTENBHO.

1.2. Hacrosmee Ionosxenue pa3spaGoTaHo B COOTBETCTBUHM CO ClIENYIOIIHMH
HOPMAaTHBHBIMH JIOKyMEHTAMHU:

. DenepanbHbIM 3ak0HOM 0T 29.12.2012 Ne 273-®3 «O6 o6pazoaHuy B
Poccuiickoii @enepanumny;

L IIpukaszom Muno6prayku Poccun ot 01.07.2013 Ne 499 «O6 yTBepxkaeHHH
NOpsAZIKa OpraHM3alHH U OCYLIECTBICHHA 00pa30BaTeIbHON AeATEILHOCTH 10
AOTOJIHUTENBHBIM NPO(ECCHOHANTBHEBIM ITPOrpaMMam»;

= [Tucemom Muno6puayku Poccuu ot 02.09.2013 AK-1879/06 «O
JOKYMEHTaxX O KBaJIM(pUKALIHNY;

° MertoauyeckumMu pekoMeHIauUsIMHE 110 pa3paboTke, NOPAAKY BbIIAYH H
Y4eThbl JOKYMEHTOB O KBalu(uKaluy B cdhepe AOMONHATENBHOrO 06pa3oBaHus OT
12.03.2015 Ne AK — 608/06.
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2. Ilopsiaok npuoGperenus 6JJAHKOB HTOrOBBIX I0KYMEHTOB

2.1. B cooTBeTCTBUH C YCTaBOM Y4YpexKIe€HUA MAaTepUATbHO-OTBETCTBEHHBIM
JIULIOM 3a NpuobpeTeHue, y4er, Beliady H XpaHeHHe HTOTOBBIX JOKYMEHTOB
aBnsiercs [ eHepalbHBIA AUPEKTOP.

2.2. OTBETCTBEHHOE JIMLO 32 NpHoOpeTeHue 61aHKOB UTOrOBBIX JIOKYMEHTOB
COCTABIISIET CBOJHYIO 3asBKY Ha He0OX0IMMOe KOIHYeCTBO GIaHKOB B
COOTBETCTBHH C MMEPCIIEKTUBHON MOTPEOHOCTBIO Y UpekKICHHS.

2.3. OTBeTcTBeHHOE JIUI0 obpalnaeTcs ¢ 3aiBKOH B OpraHu3aliuio, MMEOIY O
JTHIIEH3HIO Ha OCYILECTBIIEHHE AESTEIbHOCTH MO H3TOTOBIEHHIO 3aIHIIECHHON OT
MOJ/IENIOK MoNUrpahuyecKoi MPOAyKLUH, KOTOpas HAalpPaBIAeT Y YpeKICHUIO
JIOTOBOP M CYET Ha OIIaTy.

2.4. Ilpu noctymieHUH 6IIaHKOB HTOIOBBIX JJOKYMEHTOB OTBETCTBEHHOE JIMLIO
BMECTE C CeKpeTapeM IPOBOJMT CBEPKY COOTBETCTBHA (PAKTHYECKOTO KOIHYECTBa
61aHKOB yIOCTOBEPEHMI U AUTIIOMOB ¢ G1aHKaMU NPUJIOKEHUH (MX Cepuit 1
HOMEPOB) YYeTHBIM JaHHBIM, COAEPKAILMUXCSA B CONPOBOAUTEIIbHBIX JOKYMEHTAX.

2.5. B OO0 «ATP» nuiiam, ycrieHo OCBOMBILINAM COOTBETCTBYIOLILY IO
o6pa3oBaTeNbHyI0 POrPaMMy M MPOLIE/IINM HTOIOBYIO aTTeCTallMIO, BbIIAIOTCA
ClIeIYIOILHE UTOTOBBIE IOKYMEHTBI:

- 110 JIONONHUTENBHBIM MPO(ECCHOHATBHBIM IIPOrpaMMaM (IporpaMmam
NOBLIIEHUS KBaTU(PUKALMK U TIPOGeCCHOHATIBHON MEePEnoAroTOBKH):

. yIOCTOBEPEHHME O MOBBILIEHUH KBATU(DUKALIMY - JUIA JIALL, TPOILIE/IIHX
obyuenue B o6beMe He MeHee 16 yacos (mpunoxeHue 1);

° IMIUIOM O MPOGECCHOHAIBHOMN MEPENnoAroTOBKE - A JIHL, MPOMISAIIHX
oby4enue no nporpamMme B o6beMe He MeHee 250 yacoB (MpuUIOKeHHE 2) C
067105KKOM M priIokeHrneM. Bua aumnioMa o npopeccHoHalbHOM MepenoaroToBKe
(y10CTOBEpSIOLIAIA IPABO BEJEHHUsS HOBOTO BH/Ia NPO(ECCHOHATBHON
JeATeIbHOCTH MM MOJTyYeHHe HOBOM KBaTH(UKaL|MK) ONpeIesisieTCs B
3aBHCHMOCTH OT 1I€JIH, 3a/1a4, COIEP)KaHHs U Pe3yIbTaToB 00ydeHH s,
YTBEPXK/IEHHBIMH B y4e6HO-METOANYECKOH JOKYMEHTAllMH IOTIONHATEbHOH
npo(heCCHOHANBHOM NMPOrpaMMBl ITPO(ecCHOHANEHOHN NepernoAroTOBKH.
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Kpanudukauus, ykassieaemas B HTOrOBOM JOKYMEHTE, €T €ro 06/anaTelmo

: npa-no 3aHUMAThCA ONpe/IeIeHHOM NPO(ECCHOHATBHOM AEATENBHOCTHIO B (MITH)
BBITIOTHATE KOHKPETHbIE TPYAOBbIe ()yHKLIMH, I KOTOPBIX B YCTAHOBJIEHHOM
3aKoHoAarenbcTBOM Poccuiickoit Denepanun nopsiake onpeaeneHb o6s3aTenbHbe
TpeGOBaHHA K HATHYHIO KBATH(HKALIHH 110 pe3yJIbTaTaM JONOJHUTEIEHOTO
npogeccHoHaTbHOro 06pa3oBaHus, €CITH HHOE He YCTaHOBJIEHO
3aKOHOZATenbCTBOM Poccuiickoii Denepauuu;

2.6. B OO0 «ATP» BBozsiTCS ClieayronIse JOKyMeHTE 06 o0y4eHuu:

» cnpaBka 06 ocBoeHnH 06bema obpa3oBaTenbHOM IPOrpaMMsl (NMpHIIOKEHHE
3) BeiAaeTCs 06y YalOUMMCS IOTIOHUTEbHBIX NpoheCCHOHANBHEIX IPOrPamMM
TNOBBILICHHA KBATH(HUKAIMH H TTPOYECCHOHANBEHOM MEePeroAroTOBKH:

- He NPOIIEIINM HTOIOBOM aTTECTALIMK HITH MONyYHUBIIMM HAa HTOTOBOM
aTTeCTalliH HEYI0BIIETBOPHTENbHBIE PE3yJIbTATEI;

- @ TaKKe JIMLAM, OCBOMBIIHM 00pa30BaTeNIbHYIO IPOrPaAMMY U Ha MOMEHT
OKOHYaHHs 00y4eHHs, MOy YalOIIHM NapalieNbHO MPO(ECcCHOHATBHOE
obpa3oBanue 1 (M) IPOXOAAIIAM HTOTOBYIO ATTECTAIIHIO B YYpeKAEeHUU
NpOgecCHOHANTBHOro 06pa3oBanus, ¢ NOCHe/IyIoLIeH 3aMeHO# CIpaBKH Ha
MTOTOBBI JOKYMEHT.

3. 3anonHenue 6JJAHKOB JOKYMEHTOB 0 KBAJIHPHKALHH

3.1. 3anonHeHne 61AHKOB CBHJIETENLCTB O npodeccun paboyero, JOMKHOCTH
CITy’allero, y/I0CTOBEPEHHH O MOBBILICHHH KBAIH(DUKALMK U JHTIOMOB O
NpO(eCCHOHANLHOM TTEPENOAToTOBKeE (asee - 61aHK JOKYMEHTa) NMPON3BOIUTCS C
MOMOLIBIO MOZYJIA 3AIIOIHEHHS K y4eTa B clTy4ae BbIGopa YupexaeHHeM
HCIIONIb30BaHHUs OIAHKOB HTOTOBBIX OKYMEHTOB, SBISIOIMXCS 3ALIMAIEHHOH OT
MOAJENIOK NONMUrpa)uIeCcKor NpoIyKIHEH.

Mony b 110 3anonHenHuIo H y4eTy 61aHKOB HTOTOBBIX JOKYMEHTOB (Jasiee -
MOJ1yJIb) Npe/icTaBseT coboii nporpammuoe obecneyenue, npeHa3HaYeHHOe LI
aBTOMAaTH3aLMK y4eTa H 3al0JHEHUs yKa3aHHbIX G1aHKOB NPH MOMOIH THOOBIX
THIIOB IPHHTEPOB.

Monyns paspabaTeiBaeTcs B COOTBETCTBHH ¢ TpeGOBaHUAME NEHCTBYIOLLETO
3aKOHOJATEeNIbCTBA B YACTH COOIIOICHUS MPaBuI 110 KOH(HAEHIIMANbHOMK 3alHTe
NePCOHANBHOK HHOPMALIHH H MPeJOCTaBIATECS 06pa30BaTeNbHBIM
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. opraHu3auusM Ha 6e3B03Me3JHOH OCHOBE NPEANPUATHIMU-U3OTOBUTEISIMU
GraHKOB 3aIUMINEHHON| MOMUrpadUIecKoi MPOAYKIUH.

I[TporpammHoe obecniedeHre MOIYIs 3aNoNHeH st O/1aHKOB yCTaHABIIMBAETCA Ha
MEPCOHATBHBIX KOMITBIOTEPAaX C apXUTEKTYPOii, COBMECTHMOI ¢ 132, 164 He cTapie
5 net ¢ MOMEHTa BBIMYyCKa O4Yepe/IHO# BepCHH MPOrpaMMHOro obecnedeHus 1
(GYHKLHOHHPYET MOJ yIpaBleHHEM ONepalMOHHbIX cucteM Microsoft Windows,
pacrpoCTpaHEeHHbIX Ha MOMEHT BbIXO/Ia BEpCHH NMPOrpaMMHOI0 0becrneyeHus.
Mozayib ONITUMH3APOBaH Ul pacnpocTpaHeHus yepe3 MHTepHeT, umeeT
COBOKYTIHBIH pa3Mep yCcTaHOBOYHOro koMiuiekTa He 6onee 10 Mb u ne
npejycMaTpuBaeT npuobpeTeHue npaB Ha HCIIONb30BaHHe KaKoro-iubo
JOTIOJIHUTENIBHOIO MPOrpaMMHOTO obecrieueH s, KpoMe CTaHIapTHOIO
CHCTEMHOT0.

3.2. 3anonHeHune GIaHKOB JOKYMEHTOB PYKOIMMCHBIM CIIOCOOOM HE MPOU3BOAHMTCA.
BiaHkK I0OKyMEHTOB 3alOJIHAIOTCS Ha rOCYIapCTBEHHOM A3bike Poccuiickon

denepaly — Ha PyCCKOM A3BIKE C HCIIONIB30BAaHUEM TIPUHTEpa YepHO-Oenoi
I1€YaThIO.

I[orrycxac'rca IMpH NOAITHCH 6nankoB JOKYMEHTOB HCIIOJIb30BAaHHUE mapuxoaoﬁ HITHA
rejieBou PY4YKH C YEpHHIIaMH YEPHOI'O H CHHEIO LIBETA.

3.3. Ilpu 3anonHeHun GiaHKa JOKYMEHTa HEOOXOAUMO YKa3hIBaTh ClIEAYIOIIHe
CBEJICHHUA:

. ohuIHanbHOE Ha3BaHHe 00pa30BaTeIbHOH OpraHU3allii B MMEHUTEIEHOM
najexe b0 MpeaoKHOM Majiexke, COTJIaCHO YCTaBy NaHHOH 06pa30oBaTebHOM
OpraHusalvy,

® pemcrpauaonnmifl HOMEp MO KHUT'C PErHCTPallMi JOKYMEHTOB;

@ HaWMEeHOBaHKe ropojia (HaceleHHOro IyHKTa), B KOTOPOM HaXOJUTCs
obpasoBaTellbHas OpraHu3aLus;

® JlaTa BBIIaul JOKyMeHTa (nmponuceio, Hanpumep, 01 anpens 2024 r.);

° (bamMuIKs, UMA ¥ OTYECTBO JIKIIA, MPOILEIIIEro MOBBIIICHHE KBaTHUKALIKH,
npodeCcCHOHANBHYIO MEPENOAroTOBKY WK NpodeccHoHalbHOE 00ydeHHe
(MUIIETCS MONHOCTHIO B HUMEHUTENBHOM MNajieske MO0 JaTeNbHOM najiexe B
COOTBETCTBHH C 3aITACHIO B MACIIOPTE MK JOKYMEHTE, €ro 3aMEHSIOIIEM).
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Damunusi, UMs, OTYECTBO HHOCTPAHHOTO IPa/IaHMHa 3aMCHIBAIOTCA 110 JaHHBIM
HaIlMOHAJILHOIO MAcMopTa B PYCCKOA3bIYHOH TPAHCKPHUIILIMH.

3.4. biaHk foKyMeHTa noAnUckiBaeTcs [ eHepanbHbIM JHPEKTOPOM
obpa3oBaTebHON OpraHU3aliK, HHEIMH JIML[AMH HA YCMOTPEHHE
obpa3oBarenbHOM opranusauuu. Ha mecte, oTBeieHHOM s eyat — «M.IT.»,
CTaBUTCH MeYaTh YUpexIeHHs.

3.5. bnank npunoxeHus (MpH HATMYAK) 3aIIOHAETCS HA YCMOTPEHHE
YupexieHus U COAEPKHUT CBEEHUs O HAUMEHOBaHHM 06pa3oBaTeIbHOM
NporpaMMsbl, HAUMEHOBAHWM IMPUCBOEHHOM KBaTM(UKALMH (IPH HATUYHH ),
OMCUHUILIMHAX, CpOKe 00y4YeHus, rojie MoCTyIUIeHHs Ha o6y4YeHue, rojie OKOH4YaHHS
oby4eHus.

4. Yuer, XxpaHeHHe H BbiJa4ya 6JIaHKOB HTOIOBBIX IOKYMEHTOB

4.1. bnanku uToropsix 0KkyMeHTOB xpaHsatTcs B OO0 «ATP», kak JOKYMEHTHI
CTPOrO# OTYETHOCTH M YYHTBIBAIOTCA 110 CIIELIHAIBHOMY peecTpy.

4.2. IIpuobperenHble 6J1aHKH HTOrOBBIX JIOKYMEHTOB PETHCTPUPYIOTCS
OTBETCTBEHHBIM JIMLIOM 3a Y4YET MaTepUallbHbIX [IEHHOCTEH B KHUIe y4eTa 6/1aHKOB
JIOKYMEHTOB CTPOI'Oi OTYETHOCTH, KOTOpasi MPOHYMEPOBHIBAETCS,
MPOIIHYPOBBIBAETCS, ONIEYaTHIBAETCS U XPAHUTCS KaK JOKYMEHT CTPOrOM
OTYETHOCTH, 3alUCH B KHUT'Y y4YeTa MPOU3BOAATCS MPH JIFOOOM JBHIKEHUH
6nankoB. JlomyckaeTcs BeileHHe OXHOM KHUTH y4&Ta, B KOTOPOM BEIAENAETCS
HeoOX0IMMOe KOJIMYECTBO CTPaHUI] MO KaX Akl B OJ1aHKOB.

4.3. B xuury yuera 671aHKOB IOKYMEHTOB CTPOT'OM OTYETHOCTH 3aHOCATCS
Cle/lyIollue JaHHBIE:

. MOPAIKOBBIA HOMED;

. HaHMEHOBaHHWE ¥ HOMepa IMOJTy4YeHHBIX OJIaHKOB CTPOrod OTYETHOCTH;
® JiaTa TMoJlyYeHHs U BbIJauH;

. KOJIMYECTBO IOJIy4YEeHHBIX M BbIJaHHBIX OJIaHKOB;

. MOJINMKACh MaTepHalbHO-OTBETCTBEHHOI'O JIULIA.

4.4. Ina y4era BblJa4¥ HTOTOBBIX JOKYMEHTOB, AyOJIMKAaTOB HTOIOBBIX
JIOKYMEHTOB, HHBIX JOKYMEHTOB B 00pa30BaTe/IbHOM OpraHu3aluy BeAyTCs KHHTH
pEerucTpalMy BbIIAHHBIX JIOKYMEHTOB (Jajiee — KHUI'a PErHCTPAL|H):
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- ® KHHTra PEeruCTpally BEIIA4M YIOCTOBEPEHHH O MOBEIIIEHUH KBATH(UKALUK
(ot 16 4acoB);

° KHUIa PEruCTpaLlMyi BBIJAYHM JTHILUIOMOB O NPO(eCCHOHAIBLHOH
NePEenoAroToBKe U NMPUIOKEHUH K aurinomMy (ot 250 yacos);

L KHHIa perucTpaliy BeIJIa4yM CrpaBoK 06 o0yueHuu;

* KHUra perucTpalyy Bbliaqu 1yOIuKaToB JOKYMEHTOB.
4.4.1. B kHury perucrpanuu BHOCAT ClIeIyIOLHe JaHHBIE:

. MOPSAAKOBBINA PErHCTpallAOHHBIA HOMED;

® JlaTa BbIJa4M JOKYMEHTa;

° (dhamunus, UM, 0T4ECTBO (MOCIEHEE - TIPH HANMYHH) JTHLIA, TOYYHBILIETO
JOKYMEHT;

“ HoMmep 61aHKa JOKYMEHTa;
) OTBETCTBEHHOE JIMIIO;

@ MOAIKCH JIMLA, KOTOPOMY BBIJIaH JIOKYMEHT (eClIH JOKYMEHT BbIIaH JINYHO,
m160 10 10BEepeHHOCTH ), TH00 JaTa U HOMEp MMOYTOBOIO OTNpaBiIeHus (eciu
JIOKYMEHT OTIIpaBJIeH Yepe3 OrnepaTopoB MOYTOBOMH CBA3H 0OILEro Mojb30BaHHA);

. pelleHre aTTeCTallHOHHOM KOMUCCHH (TTpH HAJTUYMH);
“ NpUMeYaHus.

4.4.2. Ecnu 6bu1a nonmyiieHa omubKa B KHUTe pErHCTPalliy, TO MOBTOPHO 3aMKCh
He nenaetcs. HeBepHo cienanHas 3anuch KOPPEKTHPYETCA MOCPEACTBOM
BITMCBIBaHHUA PAZOM HOBOM 3alTMCH M BHECEHUS JIOTIOIHUTE/IBHOM 3allUCH
«HcnpaBneHHOMY BepuTh». CTaBUTCS MOAMKUCH U JieNaeTcs paciupoBka
TMOAITUCH.

4.4.3. 3anucH B KHUTH PErucTpalii BHOCATCA 1160 B anaBUTHOM NOPSIKE, THO60
B TIOPsAJIKE 3aKJIFOYEHHS JOTOBOPOB Ha o6yueHue ((pusudeckue nuua), 160 B
NOpsi/IKe COrTaCHO NMOJAHHOM 3asBKe Ha 0OyueHHe (IOpHANYECKHUe THLIa).

4.5. Jlna perucTpalliy Bela4H AyOIMKAaTOB HTOTOBBIX JOKYMEHTOB BEAETCA KHUTra
pEerucTpalMy BelIauu AyOIMKAaTOB JOKYMEHTOB, B KOTOPBIH 3aHOCSATC:

= perucTpallMOHHBIA HOMEp dyOiMKaTa JOKyMEHTa,
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* AaTa BblIa4H NJOKYMEHTa,

[ (haMHIIHS, UMS ¥ OTYECTBO (pu HanmM4YMK) 06yyarolerocs; B ciyyae
noTy4eHus yGiMKaTa HTOroBoro JOKyMEeHTa 110 JOBEPEHHOCTH - TAKKe bamunus,
MMsl B OTYECTBO JIMLIa, KOTOPOMY BBIIaH JOKYMEHT;

- cepHs ¥ HoMep bJlaHKa TyOiIMKaTa HTOrOBOIO JJOKYMEHTa;

s flaTa ¥ HOMEp NPOTOKOJIA aTTeCTAllHOHHOH KOMHUCCHH / IaTa M HOMEp
npuKasa 06 oTurcnenun obyyaromerocs;

® OTBETCTBEHHOE JIMLIO,;

. MOAIKCE JIKLIA, KOTOPOMY BBIAH NyOIHMKAT OKyMeHTa (€CIH JOKYMEHT
BBIJIaH JIMYHO O0ydaroiemycs 160 1o JOBEepeHHOCTH), M6 1aTa U HOMep
TI04TOBOTO OTNpABNEHUs (€C/H IOKYMEHT HallpaBjieH Yepe3 ofepaTopoB MOYTOBOM
CBSI3H);

° NpUMEYaHus.
4.5.1. Jly6nuKaT HTOroBOro JJOKyMeHTa BhIIaeTCs:
. B3aME€H yTPa4Y€HHOI'O HTOTOBOTO JIOKYMEHTA;

L B3aMEH MTOr0OBOTO IOKYMEHTa, COJIepKallero omudku, obHapyKeHHbIe
00y4aroImuMes 1oC/e ero NoJy4eHus;

© ALY, H3MEHMBIIIEMY CBOIO (haMUITHIO (HMsl, OTYECTBO).

4.5.2. ly6nukaTsl HTOrOBOro JOKyMEHTa 0OpMIAIOTCS Ha GraHKax,
MPUMEHAEMBIX Y4peXIeHHeM Ha MOMEHT I0/1auH 3asBJIEHHS O BhIjayue
ny6nukaTos.

4.5.3. Jly6nuKaThl HTOrOBOrO JOKYMEHTA BBIAAIOTCS HA OCHOBAHUH JIMYHOTO
3aABIICHU.

4.5.4. lybnukat HTOroBOro IOKyMEHTa BhIIAeTcs 06y4alomeMycs TMIHO HITH
ApYroMy JIMLY O 3aBEPEHHOM B YCTAHOBICHHOM MOPSAIKE IOBEPEHHOCTH,
BBIZIaHHOH yKa3aHHOMY JIMIly 00y4alolMMCs, WK IO 3asBIeHUI0 00y4aloIerocs
HarpaBJIe€TCs B €r0 aJpec Yepes OnepaTopoB MOYTOBOM CBA3M 06IIEero
NOJNB30BaHUs 3aKa3HBIM IIOYTOBLIM OTIIPABIIEHHEM C YBEJOMIIEHHEM O BPYUEHHH.
I[()Bcpeﬂﬂobm W (WIIH) 3asiBIeHKE, 110 KOTOPHIM GBI BhIIaH (HAIpaBJiieH)
HTOrOBBIN JOKYMEHT, XPaHATCS B IMYHOM Jielie 00y4daroerocs.
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4.6. B ciry4yae 0CBOEHHS IONOHATENBHOM POheCcCHOHATBHOMN IIpOrpamMMBbl
NapajuIebHO C MOy4EHHUEM CPEHEro NMpo(hecCHOHATBHOrO U (KUJIK) BBICLLIEro
00pa3oBaHHs yOCTOBEPEHHE O MOBBILLIEHUH KBATU(DUKALUK U (MITH) JUTLIIOM O
Npo(eCCHOHATBHOM MepernoAroTOBKe BEAAIOTCS BBITYCKHUKY OZIHOBPEMEHHO C
NOTy4€HHEM COOTBETCTBYIOLIETO JOKyMeHTa 06 obpa3zoBanus. Jlo MoMeHTa
MOJIy9CHHS COOTBETCTBYIOIIETO JOKYMeHTa 00 00pa3oBaHKM BeIIaeTCs CrpaBka 06
0bbeme 0cBOeHHs 06pa3oBaTeNLHON MPOTPAMMBL.

4.7. KHHIM perucTpaniy npoLIHy pOBEIBAIOTCS, TPOHYMEPOBBIBAIOTCH,
CKPETUIAIOTCS NeYaThio YUPeKIEHUS H XPaHATCA KaK JOKYMEHTBI CTPOroi
OTYETHOCTH.

4.8. Konvu BeITaHHBIX CBHAETENECTB O MPodheccHH paboyero, JoKHOCTH
CITy2Kallero, yI0CTOBepeH M O MOBbIIIEHUH KBATH(UKALIUH, JUILIOMOB O
NPO(eCCHOHABHOM MEPenoaroToBKe U NPHIOKEHUS K HEMY MOUIEKAT XPaHEHHIO
B apXHBe YUpeXkIeHHs B JJUYHOM Jene obyyatouerocs (Ha 6yMaxHOM WK
3JIEKTPOHHOM HOCHTENE).

4.9. Ilepenaua nomyyeHHbIX GIaHKOB HTOTOBBIX AOKYMEHTOB IpYTUM
00pa3oBaTeNbHBIM OPraHU3aLMAM He JOMYCKAEeTCs.

4.10. Mitoroesle IOKyMEHTEI, HE MOJTyYeHHEIE 06YYarOLIMMHCH, XpaHATCA B
YupexeHuu B celie 10 HX BocTpeGOBaHHUSL.

4.11. ITo nuyHOMY 3aBIEHHIO 0GYYAIOWIEroCs HTOTOBEIN JOKYMEHT MOYXKET GBITE
HarpasJieH Ha ero JIOMallHui noYToBsId aapec. Eciu 3aka3zunkom obyueHus
ABJIAETCS OpraHUW3allisa — Ha MOYTOBBIM a/ipec OpraHU3allHH.

4.12. Ilpn Ha3Ha49eHUN HOBBIX PaGOTHUKOB, OTBETCTBEHHBIX 3a MOJIy4YEHHE, YT U
XpaHeHHe 0IaHKOB HEHCIOB30BAHHBIE GIAHKH, a TaKKe KHUTH y4eTa ’
PErUCTpaliiy NEPEeJIAlOTCA 10 aKTaM, KaK IOKYMEHTHI CTPOroif OT4eTHOCTH.
[IpoBozuTCs MHBEHTapHU3ALKS B CBA3M CO CMEHOH MaTepHANTLHO-OTBETCTBEHHBIX
mun. CoTpyAHHK, NPHHABIIHE GTaHKH JOKyMEHTOB 06 06pa3oBaHHH | (HIIH) O
KBa/IM()MKALMH, PACTIHCHIBAETCS B ONMCH B MONy4eHHH, a CAABLIMIA — B CAa4e ITHX
On1aHKOB.

5. CnucaHHe H YHHYTOXKeHHe 6JIaHKOB HTOIOBBIX JAOKYMEHTOB

5.1. Criucanue HTOrOBBIX J0KYMEHTOB IPOU3BOMIUTCS KOMHCCHEIA, YTBEPKAECHHOH
NPHKa30M PYKOBOJAUTENA YUpexKICHHS.
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_5.2. Komucceus no cniucaHuio 61aHKOB CTPOro# OTYETHOCTH POBOJUT CBEPKY
Hannuus 6IaHKOB, COCTAB/IAET aKT MX CIIMCAHMS (IpUIIOKeHHE 4).

B akte MIPUBOJAMUTCS COCTaB KOMHCCHH IO CIIMCAHHIO.

5.3. VcniopyeHHbIe NPy 3anoHeHHH 61aHKKM MTOrOBBIX JOKYMEHTOB MOUIekKaT
CITUCAHHMIO H YHHYTOXKEHHUIO KOMHUCCHEH MO CITHCaHHIO 61aHKOB CTPOToH
oT4eTHOCTH. KOMUCCHS COCTAB/IAET aKT O CIIMCAaHUHU GlIaHKOB CTPOrol OTYETHOCTH
B OJIHOM 3K3eMILIspe. B akTe MpOMMCHIO yKa3BIBAIOTCS CEpHs U HOMEpa
YHHYTOKAEMBIX 61aHKOB JOKYMEHTOB, HAUMEHOBaHHWe JOKYMEHTa, NIPHYHHA
CIIMCAHMUS, a TAKIKE JaTa UX YHUYTOXKEeHHS. AKT IOJNMUCHIBAIOT YIC€HBl KOMHCCHH.

5.4. CniucaHye ¥ YHHYTOXKEHUE JOKYMEHTOB CTPOrO# OTYETHOCTH MPOU3BOAUTCA
Ha OCHOBaHWM aKTa OJIMH pa3 B KBapTall.



