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I. O01Iue mos1oKeHUs

1.1. Hacrosimee [lonoxkenue no oopaboTke MepcoOHaIbHBIX JTaHHBIX (nanee - [lomoxkeHue)
B YUPEXKJAECHUU JIOTOJIHUTENLHOTO 00pa3oBaHus etei u B3pocisix Jupexkrop Onennukosa K. B.
Bol (manee - Yupexnenue) paspaboTaHo B COOTBETCTBUM ¢ TpynoBbIM kojekcoM Poccuiickoit
®enepaunn, Konctutynueinn Poccuiickoit ®denepanuu, ['paxknanckum koznekcom Poccuiickoit
Oenepaunn, DenepanbHbM 3akoHOM «O0 uMHGOpManK, WHHOPMALIMOHHBIX TEXHOJOTHUAX U O
3amure nHpopmanuny, GenepanbHbiil 3akoH "O nepcoHanbHbIX AaHHBIX" OT 27.07.2006 N 152-
@3, [IpaBusiaMu BHYTPEHHETO TPYAOBOTO pacnopsiaka Y upeKIeHHs.

1.2. Henp pazpaborku IlonoxkeHus - ompejaeneHue nopsaka oOpabOTKH NEepCOHATbHBIX
JaHHBIX PAOOTHUKOB YUpEXIEHUS U MHBIX CyObEKTOB MEPCOHAIbHBIX JAHHBIX, I€PCOHATIbHBIC
JIAaHHbIE KOTOPBIX IMOJyIekar oOpaboTke, HA OCHOBAaHUM IOJHOMOUMH omeparopa; oOecrieyeHHue
3allUTHI [TpaB U CBOOOJ Y€JIOBEKA U IPpa)KAaHUHA, B T.4. pa0OTHUKA YUpexaeHUs, Ipu 00paboTke
€ro MEpPCOHAJIBHBIX JAHHBIX, B TOM 4YMCJE 3alIUThl IIPaB HAa HENPHUKOCHOBEHHOCTb YaCTHOMN
KU3HU, JTUYHYIO U CEMEHHYIO TallHy, a TaKK€ YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX
JMI, MMEIOLIMX JOCTYH K IEPCOHAJIbHBIM JIaHHBIM, 32 HEBBIIOJHEHHWE TPEOOBaHMNA HOPM,
peryaupyroumx o0padboTKy U 3alUTy NEePCOHAIbHBIX JaHHbBIX.

1.3. Ilopsaniok BBoJa B AeiicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHnue BcTynaer B CHIIy ¢ MOMEHTa €ro ytBepxkiaeHust [lupexrop
OnennuxoBa K. B. u neiictByer 6eccpoyHo, /10 3aMeHbI €ro HOBbIM IlonokeHueM.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce paOoTHUKM YupexaeHUs IOKHBI ObITh O3HAKOMJIEHBI C HACTOSALIUM
[Tonoxennem noJ poCIuCh.

1.5. Pexxum KOH(UACHIMAIBHOCTH TMEPCOHAIBHBIX JaHHBIX CHUMAETCs B Cllydasx HX
00e3TMYMBaHMS U TI0 UCTEYEHUH 75 JIET CPOKa UX XPaHEHUs, UM MPOJIeBAETCS HA OCHOBAaHUU
3aKJIFOUEHUS SKCIIEPTHON KoMuccuu OpraHus3aiiu, €Ciid HHOE HE OIIPEIETICHO 3aKOHOM.

I1. OcHOBHBIE MOHSITHS M COCTAB NMEePCOHAJIBHBIX TAHHBIX paﬁ()THI/IKOB

2.1. lna ueneit HacTosmero [1onokeHns: HCIOIB3YIOTCS CIEAYIOIINE OCHOBHBIE TOHSATHS:

- mnepcoHaJibHbIEe JAaHHbIe padoTHUKA - 00as WHPOpMALHsSA, OTHOCSIIAACST K
OTpeIeICHHOMY WJIM OMpeAeNsieMOMY Ha OCHOBAaHHMU TakodW HMH(OpManuu pabOTHUKY, B TOM
yyciie ero ¢paMuins, UMs, OTYECTBO, TOJl, MECSII, JaTa U MECTO POXJIEHUs, aJpec, ceMeiHoe,
coIMalibHOE, UMYIIECTBEHHOE IOJOXKEeHHEe, 00pa3zoBaHue, Mpodeccus, MOXOAbl, Ipyras
uHpopMaIus, HeooxonuMasi paboTOIATENIO B CBSA3H C TPYAOBBIMU OTHOILIEHUSMU;

- 00padoTKa MepCcOHATBHBIX JAHHBIX - cOOp, CUCTeMaTH3alusl, HAaKOIUJICHHE, XpaHEHHE,
yTOuHEeHHE (OOHOBJIEHHE, H3MEHEHHUE), HCIOIb30BaHUE, paclpocTpaHeHue (B TOM 4HCIe
nepenaya), oo6e3nuynuBaHue, OIOKMPOBAaHNE, YHUYTOKEHHUE TIEPCOHANBHBIX JAHHBIX paOOTHUKOB
Yupexnenus;

- KOH(UIEHIUATBHOCTH MEPCOHAJIbBHBIX JAHHBIX - 00s3aTeNbHOE JI COONMIOACHUS
HAa3HAQYCHHOT'O OTBCTCTBCHHOI'O JIMIA, IHOJYYHMBLICTO AOCTYII K MNEPCOHAJIBHBIM JTaHHBIM
paboOTHHKOB, TpeOOBaHWE HE AOIMYyCKaThb UX paclpoCTpaHeHus Oe3 coriacus pabOTHUKA WU
WHOTO 3aKOHHOTO OCHOBAHUS,

- pacnpocTpaHeHHe MEePCOHAJbHBIX JAHHBIX - JICHCTBUS, HAllpaBJICHHbIE Ha Iepenady
NEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB OIPENEICHHOMY Kpyry Jjull (mepefada MepCOHaIbHBIX
JTaHHBIX) WK Ha O3HAKOMJICHHE C MEPCOHAJIbHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIHII, B
TOM 4HCJIE OOHApOJOBAaHUE IEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOMH



uHpopMaLMHu, pa3MelleHHe B HH(POPMAIMOHHO-TEIEKOMMYHHMKAIMOHHBIX CETAX WIN
IPEIOCTABIIEHUE JI0CTYTA K IEPCOHATIBHBIM JAHHBIM paOOTHUKOB KaKUM-JINOO HHBIM CITIOCOOOM;

- MCNOJIb30BAHHE NMEPCOHAJBHBIX JAHHBIX - JIeHCcTBUA (Omepanuu) ¢ MepcOHaJIbHBIMU
JTAaHHBIMH, COBEpPILIAEMbIE JOKHOCTHBIM JIMLIOM YUpPEXACHUS B LENAX NMPUHATHUS PEIICHUN WIn
COBEpUICHMsI HHBIX JEHCTBUM, MOPOXKAAIOIUX HOPUIUYECKUE TIOCIEACTBHS B OTHOLIEHUU
pabOTHHUKOB MO0 MHBIM 00pa30M 3aTparuBarONIUX MX MpaBa U CBOOOMBI WM MpaBa U CBOOOIBI
JIPYTUX JIULL

- OnoxkuMpoBaHHMe NeEePCOHAJBHBIX JaHHBIX - BpPEMEHHOE IMpeKpalleHue cbopa,
CUCTEMATU3all1, HAKOIIJICHMS, MCIONb30BAHUS, PACHpPOCTPAHEHUs INEPCOHANBHBIX JaHHBIX
PpabOTHHUKOB, B TOM YHCJIE UX MepeaadH;

- YHHYTOKEHHE NMePCOHAIBHBIX JAHHBIX - ICHCTBUS, B PE3YJIBTATE KOTOPHIX HEBO3MOYKHO
BOCCTAaHOBUThH COJE€pKaHUE MEpPCOHAJIbHBIX JaHHBIX B HHPOPMALIMOHHOW CHUCTEME
NEPCOHAJBHBIX JIAHHBIX PAOOTHUKOB MJIM B PE3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHabHbIe
HOCHTEIHU MePCOHANIbHBIX JaHHBIX PAOOTHHUKOB;

- 00e31MYMBAHHE NEPCOHAJBHBIX [JAHHBIX - JCHCTBUS, B pE3YylbTare KOTOPBIX
HEBO3MOXHO ONPEACIUTh MPUHAIIEAKHOCTb [IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00menoCcTynHble NEepPCOHAJbHbIC JAaHHBbIE - IEPCOHAJbHBIE [AaHHBIE, JOCTYII
HEOTPAaHUYEHHOTO KPyTa JIUL K KOTOPHIM MPEIOCTABJIECH C COMIacusi pabOTHUKA UM HA KOTOpPbIE
B COOTBETCTBUU C (pefiepaibHbIMU 3aKOHAMHU HE PAaCHpOCTpaHsieTcss TpeOoBaHHE COOIIONECHUS
KOH(pUIEeHIINAIBHOCTH.

- uHdopmaumus - cBeleHUs (cooOIlIeHHs, JaHHBIE) HE3aBUCHUMO OT (GOPMBI HX
IPEICTaBICHHUS.

- IOKyMeHTHpoOBaHHasi HHGopMauusa - 3adUKCUpOBaHHAs HA MaTepUaIbHOM HOCHUTEINE
nyTeM JOKYMEHTHpPOBaHUsS MH(OpMalMsi C PEKBU3UTAaMH, MO3BOJISIIOIIMMU OMNPEACIUTh TaKylo
UH(POPMAIUIO UITU €€ MaTepUasbHbIil HOCUTEb.

2.2. B cocraB NepcOHAJbHBIX JaHHBIX PAOOTHUKOB YUpEXJIECHUS BXOHST JOKYMEHTHI,
coiep)kale MH(POPMALMI0 O MACIOPTHBIX JaHHBIX, 00pa30BaHMM, OTHOIIEHWH K BOMHCKOH
00513aHHOCTH, CEMEMHOM IOJOXKEHUU, MECTE MKUTEJIbCTBA, COCTOSIHUM 3/0POBbs, a TaKXKe O
HpeAbLAYIINX MECTaxX uX paboThlI.

2.3. Kommuekc AOKYMEHTOB, CONpPOBOXIAIOIIUNM Tmpouecc o(OopMIIEHUS TPYIOBBIX
OTHOLIEHU paOOTHHUKA B YUPEKIACHUU NPH €r0 MpUeMe, IepEeBOIC U YBOJIbHEHHH.

2.3.1. Undopmanus, mnpeacrasisieMas pabOTHUKOM IpU MOCTYIUIEHUM Ha paldoTy B
VYupexxaeHue, 10bKHa UIMETh JTOKyMEHTallbHy10 (hopmy. Ilpu 3akiroueHnn TpyaoBOro J0roBopa
B COOTBETCTBHHM cO CT. 65 TpynoBoro koxekca Poccuiickoit denepanuu nuio, nocrynaromiee Ha
paborty, peabsBIsIeT padoTOAATENIO:

- MacMopT WJIX HHOU JJOKYMEHT, Y/I0CTOBEPSIOUINI TUYHOCTB;

- TPYIOBYIO KHMXKKY, 32 UCKJIFOUEHHEM CIIydyaeB, KOIJAa TPYAOBOM JIOrOBOP 3aKJIIOYAETCS
BIIEpPBbIE WM PAaOOTHUK MOCTYMAeT Ha pabOTy Ha YCJIOBUAX COBMECTUTENBCTBA, JINOO TPyLOBast
KHU)KKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH MJIH 110 IPYyTUM NPUYMHAM;

- CTPaxoBO€ CBUJETENILCTBO IOCYJaPCTBEHHOTO TEHCHOHHOI'O CTPAaXOBaHMUS;

- JOKYMEHTBI BOMHCKOI'O Y4eTa - JJIi BOGHHOOOS3aHHBIX U JIUL, MOJUIEKAIINX BOUHCKOMY
y4ery,

- TOKyMeHT 00 00pa30BaHuM, O KBAIM(UKAIMY WM HATUYUM CIIELUANbHBIX 3HaHUH - IpU
NOCTYIUIEHUU Ha paboTy, TpeOYIOIIyI0 CIeMaIbHbIX 3HAHUHN WK CIEIMaIbHOM MOATOTOBKHY;

- cBuzerenbeTBo o npucBoenur MHH (mpu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu odopmieHnn pabOTHHKA B YUpeKIEHWH PAOOTHUKOM OTAeNa KaJpoB
3anonHsercs yHubunupoBaHHas ¢opma T-2 «JIuunHas kapTouka pabOTHHKa», B KOTOpPOH
OTpakaroTcCsl CIAEAYIOLINE aHKEeTHbIE U Ororpaduyueckue JaHHbIE paOOTHUKA:



- obue ceenenus (P.M.0. paboTHuKa, fata poXKACHUS, MECTO POXKICHHUS, TPAXKAAHCTBO,
obOpasoBanue, mpodeccus, cTaxx paboThl, COCTOSHHUE B Opake, MacloOpTHHIE JaHHBIC);

- CBEJICHUS O BOMHCKOM YYeTe;

- TaHHBIE O MPUEMe Ha padoTy;

B nanpHeiimem B TMUHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O TIEpeBOJIaxX Ha JPYyTyo padory;

- cBeJleHHs 00 aTTecTalluu,

- CBEJICHUS O TIOBBIIICHUH KBAJTU(UKAIINH;

- CBEZICHUS O NPO(eCcCCHOHATBHON NePENOArOTOBKE;

- CBEJIEHUs O Harpajaax (MOOIIPEHUSIX ), TOYETHBIX 3BaHUSX;

- CBEZICHUS 00 OTITyCKax;

- CBEJICHUS O COLMANIBHBIX TapPaHTHIX;

- CBEJICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tene(oHax.

2.3.3. B otnene kaapoB VYupexIeHUS CO3JAIOTCS U XPaHATCS CIEAYIOIIUE TPYIIIbI
JIOKyMEHTOB, COZIEpIKalllie JaHHbIe O PAOOTHUKAX B €TUHUYHOM WM CBOJTHOM BHJIE:

2.3.3.1. J[lokyMeHTBI, cojeprallie IepCOHaJbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, CONPOBOXKIAIOIIKE Mpoliecc 0GOpMIICHUS! TPYAOBBIX OTHOLICHUH MPH NMpUEME Ha
paboty, mepeBojie, YBOJILHEHHH; KOMIUIEKC MaTepHAJIOB IO aHKETHPOBAHUIO, TECTHPOBAHUIO;
NPOBEJICHUIO COOECeIOBaHNI € KaHIUIaTOM Ha JOJDKHOCTB; NMOUIMHHUKHU U KOIHHU MPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIC Jiella W TPYIOBBIE KHIDKKM DPAaOOTHHKOB; J€la, COAEpIKaIlne
OCHOBaHMS K MpHUKa3zy IO JUYHOMY COCTaBy; Jeja, COJAepXalllie MaTephasibl aTTecTaluu
pabOTHUKOB; CIYKEOHBIX PACCIICOBAHMIA; CIPABOYHO-UH(POPMAIMOHHBIA OaHK MaHHBIX IO
nepcoHany (KapTOTeKH, >XypHalibl); NOAJUHHMKM M KONHUU OTYETHBIX, AHAJIUTUYECKHX U
CIIPAaBOYHBIX MaTEpHaliOB, IEPENaBaeMbIX PYKOBOJICTBY YUpEXKACHUS KOMHUH OTYETOB,
HAalpaBJIsieMbIX B TOCYAapCTBEHHBIE OPraHbl CTATUCTUKHU, HAJIOTOBbIE HHCIIEKIMH, BBIILIECTOSIINE
OpTaHBbI yIPABICHUS U APYTHE YUPEIKIACHUS).

2.3.3.2. JlokyMeHTauus IO OpraHu3aluu padoTbl YUpeKJEeHHS JOJKHA HMETh:
JOJDKHOCTHBIE HMHCTPYKIIMH PaOOTHHKOB, TPUKA3bl, PACHOPSDKEHHS, YKa3aHUS PYKOBOICTBA
VYupexxeHus; JOKyMEHTBI 110 MJIaHUPOBAHUIO, YUETy, aHAJIN3y U OTUETHOCTH B 4acTH paboThI €
IIEPCOHAJIOM Y UpEKIACHUS.

II1. Coop, 00padoTKa U 3a1UTA MEPCOHATBHBIX TaHHBIX

3.1. Iopsimok mory4eHust IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce mepcoHanbHbIE JaHHbIE PaOOTHUKA YUPEKICHUs CIENyeT IMOoJyyaTb Y HEro
camoro. Ecnn mnepcoHasnbHble aHHbIE pabOTHMKA BO3MOXKHO IOJYYHTh TOJBKO y TpeTheil
CTOPOHBI, TO pabOTHUK JOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh
NOJy4Ye€HO MHCbMEHHOE comacue. J(oJKHOCTHOE JHMIo padboToAarenst JO0JKHO COOOLIUTH
pabOTHUKY VY4UpexJeHHs O LeNAX, MpeanojaraeMblX HMCTOYHHKAX M CIOco0ax MOIydeHUs
NEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIekKAIINUX OTYyUEHUIO IEPCOHAIBHBIX JaHHBIX
U MOCJIEACTBUAX OTKa3a pabOTHUKA J1aTh MUCHbMEHHOE COIIacHe Ha UX MOyYeHHE.

3.1.2. PaGoronarens He MMeEET MpaBa Molydarb U o0pabaThiBaTh MEPCOHAIbHBIEC JIaHHBIE
paboTHUKa YUpexJIeHUs O ero pacoBOM, HAIMOHAIBHOM NPHHAUICKHOCTH, MOJUTUYECKUX
B3MIAAX, PETUTHO3HBIX WIH (UIOCO(CKUX YOESKIEHUSX, COCTOSIHUM 3]I0pOBbS, MHTUMHOMN
XKU3HU. B cilydasx, HENOCPEICTBEHHO CBA3aHHBIX C BOINPOCAMHU TPYHOBBIX OTHOLICHHMH, B
cooTrBeTcTBUM €O CT. 24 Konctutyuuu Poccuiickoit denepanuu padboToaarens BIpaBe MOIydaTh
1 00pabaThIBaTh JaHHBIE O YACTHOW KM3HU PAOOTHHUKA TOJBKO C €r0 MMChbMEHHOTO COTIaCHs.



O0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboOTOHATENeM BO3MOXKHA
TOJIBKO C UX corIacus MO0 0e3 MX COTNIACHsl B CIEAYIONINX CITydasx:

- IEPCOHAJIbHBIE IAHHBIE SIBIISIOTCS OOLIEIOCTYTHBIMH;

- IEpCOHAJIbHBIE JAHHBIE OTHOCSATCS K COCTOSHHIO 3/I0pOBBsl pabOTHHKA U X 00paldoTka
HeoOxouMa JJIs 3alllUThl €r0 JKU3HH, 3/J0POBbs WJIM MHBIX KU3HEHHO BaXKHBIX MHTEPECOB JINOO
KHU3HH, 37I0POBBS WIH WHBIX )KU3HEHHO BYXHBIX MHTEPECOB JIPYTUX JIAI U TIOJyYE€HUE COTTIACHs
pabOTHUKA HEBO3MOXKHO;

- mo TpeOOBaHHWIO NOJHOMOYHBIX TOCYAapCTBEHHBIX OPTraHOB B ClydasX,
HPEAyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.1.3. PaGoTtogarens BnpaBe oOpabarhIiBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C
UX MUCbMEHHOTO COIVIACHsl.

3.1.4. IlucbMeHHOE comnacue pabOTHHKAa Ha 0OpabOTKYy CBOMX IEPCOHAIBHBIX JAHHBIX
JIOJDKHO BKJTIOYATh B CeOs:

- (dammuio, UMsl, OTYECTBO, aJpec CyObeKTa MepPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YI0CTOBEPSIOLIET0 ero JIMYHOCTh, CBECHHS O JIaTe BbIAYM YKa3aHHOTO JIOKYMEHTa
¥ BBIJABIIIEM €TO OpraHe;

- HauMeHOBaHue ((paMHUIIUIO, UMsI, OTYECTBO) U aJ[peC OINepaTopa, MOJyYyarollero coriacue
CyOBEeKTa NMePCOHATBHBIX TAaHHBIX;

- 11e1b 00pabOTKM NEPCOHAIBHBIX JAHHBIX;

- MepevYeHb NMEePCOHAIBHBIX JAHHBIX, HA 00paOOTKy KOTOPBIX JAaeTcs cormacue cyObekTa
NepCOHAJbHBIX JAHHBIX;

- TIepedYeHb JEHCTBUH C TEPCOHAIBHBIMU JaHHBIMH, Ha COBEPIICHHWE KOTOPHIX IaeTcs
coracue, obliee ONMCaHUE MCIOJIb3YeMbIX ONEPaTOPOM CIIOCOOOB 0OPaOOTKU MEPCOHAIBHBIX
JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COIIacHe, a TAKXKe MOPSOK €ro OT3bIBaA.

dopma 3asBICHUS O corlacMM pabOTHUKA Ha 0OpaOOTKY MEPCOHAIBHBIX JAaHHBIX CM. B
npusioxkeHuu 1 x HactosieMy Ilonoxenuto.

3.1.5. Cornacue paGoTHUKA HE TpeOyeTcs B CAEAYIOIINX CIyqasx:

1) o6paboTka mepcoHaTbHBIX JAHHBIX OCYIIECTBISIETCSI HA OCHOBAaHUM TPyJ0BOTO KOJEKCa
P® wumum uHoro ¢enepanbHOro 3aKOoHA, YCTAaHABIMBAIOILIETO €€ LeNb, YCJIOBUS MOIYYECHUs
NIEPCOHANIBHBIX JIaHHBIX M KPYr CYOBEKTOB, IEpPCOHAJBbHBIC JJaHHBIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaKKe ONMpPEEIIAIOLIero NOTHOMOUUS paboToAaTeNs;

2) oOpaboTKa MepCcOHANIbHBIX JAHHBIX OCYLIECTBIISIETCS B L€JIAX MUCIIOJHEHUS TPYAOBOIO
JI0TOBOPA;

3) 00paboTKa MEPCOHAIBHBIX JTaHHBIX OCYIIECTBISETCS ISl CTAaTUCTUYECKUX WM WHBIX
Hay4HBIX LIeJIel IPU YCIOBUU 0053aTeIbHOTO 00e3TMUYMBAHNS IEPCOHAIBHBIX JAHHBIX;

4) o0paboTKa TEPCOHANBHBIX JAHHBIX HEOOXOAMMA JUISl 3AIIUTHI KU3HH, 370POBbS HIH
UHBIX KU3HEHHO BaYKHBIX HHTEPECOB Pa0OTHUKA, €CIIH MOIYUYEHHUE ero Corviachs HEBO3MOXKHO.

3.2. [lopsinok 0Opa®OTKH, epeiauy U XpaHEHHs! IEPCOHANIBHBIX JAHHBIX.

3.2.1. PaGotHuk YupexJeHHUs NpeAocTaBiseT paOOTHUKY OT/AeNa KaJpoB YUpexIAECHUs
JIOCTOBEpHBIE cBeAeHUs O cebe. PaboTHHK oTaena KaapoB YupexIeHUs MpOBEpseT
JIOCTOBEPHOCTh CBEJICHUH, CBEpss JaHHBIE, MIPEJOCTABICHHbBIE PAOOTHUKOM, C UMEIOIUMUCS Y
paboOTHHUKA TOKyMEHTaMHU.

3.2.2. B cootBerctBum co cT. 86, m1. 14 TK P® B nemsix obecredueHus mpaB u CBOOOA
YyeloBeKa M TpakJaHWHA TeHepaidbHbIM aupextop Yupexaeuus (PaGortomarens) u ero
OpEACTaBUTENN TpPH OOpabOTKE NEPCOHAIBHBIX JAaHHBIX pPA0OTHHKA JOJDKHBI COOJIOAATH
cienyromye oomue TpedoBaHMS:



3.2.2.1. OGpaboTka MEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS HCKIIOUUTEIBHO B
Hessix odecreyeHus: CoOIONEHNs 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJACHCTBUS
pabOTHUKAM B TPYAOYCTPOMCTBE, OOyYeHUH U MPOJIBUKEHUU 10 ciyxk0e, obecrneueHus TMYHON
0e30MmacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJIMYECTBA W KayecTBa BBHINOJIHSAEMOW pabdoOThl U
o0ecriedeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpenenenun oObemMa U colepkaHUs, 00padaTbIBAEMbIX NEPCOHAIbHBIX
naHHbIXx PaOoronarens nomkeH pykoBoicTBoBarbess Koncrutynmeit Poccuiickoit denepanyu,
TpynoBeim konekcom Poccuiickoit denepanyy u MHBIMU (eiepaibHbIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pellIeHH, 3aTparuBaroIiuX MHTEepechl paboTHuka, PaboTonarens
HE MMeEeT IpaBa OCHOBBIBATHCS HA MEPCOHAIbHBIX JAaHHBIX pPA0OTHUKA, MOJYYEHHBIX
UCKJIIOUUTEIBHO B pE3yJlbTaTe HMX aBTOMATU3MPOBAHHONW O0OpAaOOTKM MM 3JIEKTPOHHOIO
HOJTyYEHUSI.

3.2.2.4. 3amuTa NEepCOHaJbHBIX JaHHBIX pa0OTHMKA OT HENPaBOMEPHOIO0 UX
UCIIOJIb30BaHMs WM yTparhl obecrieunBaeTcsi PaboTogarenem 3a cyeT ero CpeicTB B MOPSIKE,
YCTaHOBJICHHOM (heziepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKM W UX TMPEICTABUTEIM JIOJKHBI OBITh O3HAKOMJIEHBI IO PACIUCKY C
JIOKYMEHTaMH Y UpexXIeHUs, YCTAaHABIMBAIOLUIMMHU MOPSAAOK 00pabOTKU MEPCOHATIBHBIX JaHHBIX
PabOTHUKOB, a TaKke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JIacTH.

3.2.2.6. Bo Bcex ciyd4asx OTKa3 pa0OTHMKAa OT CBOMX IIPaB Ha COXPAHEHUE U 3alUTy
TalHbl HEJACHCTBUTEIICH.

IV. [lepenaua u XxpaHeHUe NEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaJbHBIX JaHHBIX paboTHHKA Paboronarens noikeH cobmtonaTh
clleiyIoIne TpeOOBaHMS:

4.1.1. He coobuiaTh nepcoHajbHble JaHHbIE pPa0OTHHUKAa TpeThed CTOpoHE Oe3
NMCbMEHHOTO COIlacusi pabOTHHKA, 32 MCKIIOUEHHEM CIIy4aeB, KOI/la 3TO HeOOXOAUMO B LIENAX
NpeAyNpeKISHUS YTPO3bl )KU3HU H 30POBBI0 pabOTHUKA, a TAK)KE B CITydasiX, YCTAaHOBJICHHBIX
(enepanbHBIM 3aKOHOM.

4.1.2. He cooOmarp mepcoHabHBIC JaHHBIC pa0OTHHUKA B KOMMEPUECKUX IENsax 0e3 ero
NMCbMEHHOTO coracus. OO6paboTKa MepcOHAIBHBIX JAHHBIX PAOOTHUKOB B LIENAX MPOIBHKEHUS
TOBapoB, paloT, YCIIYT HA PhIHKE ITyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C IMOTEHIIHAIEHBIM
NoTpeOUTENeM C TOMOUIbIO CPEICTB CBA3M JOMYCKAeTCsl TOJBKO C €ro IpeaBapUTesIbHOrO
coryacusl.

4.1.3. IIpenynpeaurs JnL, NOTYYMBIIUX MEPCOHAIbHBIE JaHHbIE PaOOTHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITh HCIIOJNB30BaHBI JIMIIb B LENAX, JJIS KOTOPBIX OHH COOOIICHBI, U
TpeOOBaTh OT 3TUX JIMII MOATBEPIKIEHHS TOTO, YTO 3TO MPaBUIIO cobitoeHo. JInia, nomyyuBme
nepcoHalbHBIE JaHHBIE pabOTHUKA, OO0sI3aHBI COONIOIATH PEXKUM CEKPETHOCTH
(xonpunennmanbHocTH). [lannoe [lonoxxeHue He pacnpocTpaHseTcs Ha OOMEH MepPCOHATbHBIMU
JTAHHBIMH PaOOTHHUKOB B IOPSIKE, YCTAHOBICHHOM (pefiepabHBIMUA 3aKOHAMH.

4.1.4. OcymecTBiiATh INepefadyy MepCOHANbHBIX JaHHBIX PAaOOTHUKOB B Ipejaenax
YupexaeHusi B COOTBETCTBUU ¢ HacTosmuM [lonoxkeHueMm.

4.1.5. Pazpemarp AOCTYN K NEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEHHUATIBHO
YIIOJIHOMOYEHHBIM JIUIaM, TIPA 3TOM YKa3aHHBIE JIMIA JOJDKHBI UMETh MPABO TOIyYaTh TOJIBKO
TE MEPCOHAJbHbIC JIaHHbIE PaOOTHUKA, KOTOpPbIE HEOOXOAMMBI Il BBIOJIHEHUS KOHKPETHOU
(YHKIHH.



4.1.6. He 3ampammuBarh HH(GOPMAIMIO O COCTOSHUM 3/10pOBbsl paOOTHHUKA, 32 UCKIIIOUEHUEM
T€X CBEICHHM, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJHEHUS PaOOTHUKOM
TPYAOBOM (hyHKIMU.

4.1.7. TlepenaBath mnepcoHalbHbIE JaHHbIE PAaOOTHHMKA MPEACTABUTENSM PAOOTHUKOB B
NOpSIZIKE, YCTAaHOBJIEHHOM TpynoBbIM kojekcoM Poccuiickoit denepaunn, U OrpaHu4yuBarh 3Ty
MH(GOPMAIMIO TOJBKO TEMH NEPCOHAIbHBIMU JAHHBIMU PAa0OTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBINOJIHEHUS YKa3aHHBIMH MTPEJCTABUTEISIMU UX (DYHKILIUH.

4.2. XpaHeHue 1 UCI0JIb30BaHUE MEPCOHANIbHBIX JAHHBIX PAOOTHHUKOB!

4.2.1. IlepcoHasibHBIE JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XpAHATCS B OTAEIE KaIPOB.

4.2.2. llepcoHanbHble JAaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MHPOXOJIUTH
JanbHeiyo o0paboTKy U mepenaBarbCs Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCUTENSX, TaKk U B
JJIEKTPOHHOM BHJI€ - JIOKAJIbHOM KOMIIBIOTEpHOM CETH M KoMIbloTepHOW mnporpamme «l1C:
3apruiara u KaapbD».

4.3. I1pu nosny4eHUn NnepcoHaIbHbIX JAHHBIX HE OT paOOTHHUKA (32 UCKIIIOYEHHUEM CIIy4aes,
€ClIM NepCOoHalIbHbIE JaHHble OBIIM NpeaoCTaBleHbl paboToAAaTENl0 HAa OCHOBAaHHUU
(dbeneparbHOTO 3aKOHAa WM €CIW TEPCOHAJbHBIC JaHHBIC SBISIOTCS OOMIEAOCTYITHBIMU)
paboronaresnp 10 Hadajga OOpaOOTKM TakUX MEPCOHANBHBIX JaHHBIX O00S3aH INPEeIOCTABUTH
pabOTHHKY CIEAYIONIYI0 HHPOPMAIIUIO:

- HauMeHOBaHue ((paMuIIHsL, UMsI, OTYECTBO) U AAPEC ONEpaTOpa WK €ro NPeACTaBUTENS;

- 11eJ1b 00pa0OTKH NMEPCOHATIBHBIX IAHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IpEeAToIaracMble N0JIb30BaTEIN IEPCOHAIIBHBIX JAHHBIX;

- ycTaHOBJIEHHbIE HacTosUM DenepasbHbIM 3aKOHOM IpaBa CyObEKTa NEpPCOHAIbHBIX
JAaHHBIX.

V. locTynl K NepCcoOHANbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo nocTymna K NepcoHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- Hupexrop Onennukosa K. B.;

- COTPYIOHMKH OT/EJIa KaIpOB;

- COTPYIHHUKHU OyXTraJITepHH;

5.2. PaGoTHUK YupexIeHUs: UMEET MPaBo:

5.2.1. TlomyuyaTh JOOCTYN K CBOMM IE€PCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYasi MpaBo Ha O€3BO3ME3/HOE MOJydYeHHuEe KOMUH J000H 3amucH, coaepxarieit
HepCOHAJIbHbIE IaHHbIE paOOTHHKA.

5.2.2. TpeboBarb ot PaGoronaresns yTouHeHUs, UCKITFOUEHUS UM UCIIPABICHUS HEMOIHbIX,
HEBEPHBIX, YCTApeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WM HE SBISIOLIUX
HeoOxouMbIMU JUTst PaboToaTenst mepcoHaNbHbIX TaHHBIX.

5.2.3. [lomygars ot PaGoromaresst

- CBEIEHUS O JIMIAX, KOTOPbIE UMEIT IOCTYIl K MEPCOHAIbHBIM JAHHBIM WM KOTOPBIM
MOYKET OBITH MTPEIOCTABIEH TaKOW JJOCTYII;

- IepeyeHb 00padaThIBaeMBbIX MEPCOHAIBHBIX JAHHBIX U MCTOYHUK UX MOJIYUYCHHUS;

- CpOKHM 00pabOTKH NMEPCOHAIBHBIX JIaHHBIX, B TOM YHCJIE CPOKH X XPaHEHHUS;

- CBEJCHUS O TOM, Kakue HOpUAMYECKUE TMOCIEACTBUSA A CyObeKTa NepCOHAIbHBIX
JTAaHHBIX MOXKET TIOBJIEYb 32 COO0I 00pabOTKa €ro NepCcoOHaIbHBIX JaHHbIX.

5.2.3. Tpeboars u3BelieHus PadboronareneM Bcex JIMLl, KOTOPbIM paHee ObUIH COOOIICHbI
HEBEpHbIE WM HEIMOJHbIE IEepPCOHAJbHbIE JaHHblE, 000 BCEX IPOU3BEACHHBIX B HHUX
VCKJIFOUEHUSIX, UCIIPABIICHUAX UIIU JTOIIOJTHEHMSIX.



OO6xanoBaTth B YHNOJIHOMOUYEHHBIH OpraH IO 3allUTe NpaB CyOBEKTOB MEPCOHAIbHBIX
JAaHHBIX WIM B CyAeOHOM MOpsAKE HENpaBOMEpHbIe AeicTBUs win OesneiicTBus Paboronarens
npu 00paboTKe U 3alIUTE €0 NePCOHANIbHBIX JaHHBIX.

5.3. KonupoBarh M JenaTh BBIMUCKH MEPCOHAIBHBIX JAHHBIX pPaOOTHHKA pa3periaercs
UCKJIIOYUTENBHO B CIYKEOHBIX LENIAX C MUCbMEHHOTO pa3pellieHHs HauyalbHUKA OT/IeNa KaJpOB.

5.4. Ilepenaua uH(OpMaLUKU TPETbEH CTOPOHE BO3MOXKHA TOJIBKO IPH MHCbMEHHOM
corviacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HapyLIeHHEe HOPM, PeryJIMpyOIHuX 00padoTKy U 3aIHUTy
NEePCOHAJBHBIX JaHHBIX

6.1. PaGoTHUKHN YupexaeHusl, BAHOBHBIE B HAPYIICHUN HOPM, PETYIUPYIONTUX MMOTyYeHUE,
00paboOTKy W 3allUTy MEePCOHANBHBIX JaHHBIX pPAaOOTHHUKA, HECYT IUCUMUIIMHAPHYIO
aIMUHUCTPATUBHYIO, IPaXKAaHCKO-IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ ¢enepanbHBIMU 3aKOHAMHU.

6.2. UaauBuayanbHBIA NpEANPUHUMATEIb 3a HAPYIICHHWE HOPM, PETYIHPYIOIIUX
nonyuyeHue, o06paboTKy M 3amUTy NEpPCOHAIbHBIX JAaHHBIX pabOTHHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Konekca 06 aaMUHUCTpATUBHBIX
npaBoHapyumieHusx Poccuiickoii ®denepaunuu, a Takke Bo3MemaeT pPabOTHUKY yuiepo,
NPUYMHEHHBIM HEMPaBOMEPHBIM HCIOJIb30BaHUEM HH(POPMAILINH, COAEpKAIlleld MepCOHAbHBIC
JaHHbIE paOOTHUKA.

[Ipunoxenue 1

dopma 3asBIICHUSA
0 coriiacuu paboOTHUKA
Ha 00pabO0TKy MepCOHAIBHBIX TaHHBIX

COITTACHE
Ha 00padoTKy NepCOHATbHBIX TAHHBIX
A,

(pamuus, UMs1, OTYECTBO - IPU HATUYHH)
OCHOBHOM JIOKYMEHT, yA0CTOBEPSIIOILUI JTUYHOCTD:

(BUA TOKYMEHTA, cepusi, HOMEp, Jara BbIIa4u JOKYMEHTa, HAUMEHOBaHHUE BBIJABIIIETO OpraHa)

3aperucTpupoBaHHbI(as1) 1Mo agpecy:

Jal0 cBOe corvylacue Ha 00pabOTKy MOHUX NEPCOHANbHBIX ITaHHBIX, OTHOCSIIUXCS
WCKITIOYUTEIHHO K TIEPEUMCIICHHBIM HIDKE KaTeTOpUsAM MEePCOHATIBHBIX JAHHBIX: (paMUIus, UM,
OTYECTBO; MO, JaTa POXKISHHUS; TUN JOKYMEHTa, YIAOCTOBEPSIOIIETO JHYHOCTh; JAaHHBIE
JIOKYMEHTAa, YIOCTOBEPSIONIETO JTUYHOCTh; TPAXKITAHCTBO; CBEICHUS 00 WHBAIUIHOCTH M HUHBIC
CBE/ICHHUS.



S naro comracue Ha UCIOJIB30BAHHME NEPCOHAIBHBIX JAHHBIX HCKIIOYUTEIBHO B LIEJAX
pPaccMOTpEHHsI MOUX TOKYMEHTOB, a TaKXKe Ha XpaHEHHUE JTaHHBIX 00 3TUX pe3yJbTarax
Ha 2JIEKTPOHHBIX HOCUTEJISIX.

Hacrosimee commacue mnpenocraBisieTcsi MHOM Ha OCYUIECTBJICHUE JIEMCTBUU B
OTHOLIEHUU MOUX MEPCOHAJBHBIX JAHHBIX, KOTOPbIE HEOOXOAUMBI /ISl TOCTUKEHUS YKa3aHHBIX
BBHINIE IIeJIeH, BKiIrouas (0e3 orpaHWyeHusi) cOOp, CHUCTEMATH3allMI0, HAKOIUJICHUE, XpaHEHUE,
yTOuHEeHHe (OOHOBJIEHHE, HM3MEHEHHE), MCIIONb30BaHHE, IepeAady TpPeTbUM JHIaM s
OCYIIECTBIIEHUS JeMcTBUM N0 o0MeHy HHpopmanuei, oOe3nuuuBaHue, OJIOKHpPOBaHHE
NEPCOHAJIbHBIX JaHHBIX,

a TakKXXe OCYILIECTBIECHHME JIOObIX HMHBIX JAEHCTBUN, MNPEAYCMOTPEHHBIX JA€HCTBYIOIIMM
3aKkoHozaareabcTBOM Poccuiickoit denepanumu.

S npoundopmHpoBaH, 4YTO IMOJIydareidb CBEACHUI TrapaHTUpyeT 00pabOTKy MOHX
NEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUU C JEHCTBYIOLIMM 3aKOHOJATENbCTBOM Poccuiickoit
®denepali Kak HEABTOMATU3UPOBAHHBIM, TaK U aBTOMaTU3UPOBAHHBIM CIIOCOOAMHU.

JlaHHOe coracue ASUCTBYET JI0 AOCTHXKEHUS Lieeld 00pabOTKH MEePCOHAIBHBIX TaHHBIX
WIN B TEUEHUE CPOKa XpaHEHHs] MHPOPMALIUH.

JlaHHO€ cornacue MOXeT OBbITh OTO3BAaHO B JIIOOOH MOMEHT IO MOEMY IHCbMEHHOMY
3asBJICHUIO.

Sl monTBepxkaro, 4TO, AaBas TaKoe comlacue, s JeHCTBYIO 10 COOCTBEHHOH BOJIE U B
CBOMX MHTEpECax.

«_» 202 r/ /
(Iloonucw) (Pacuugposra noonucu,)




