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I. O01mue moJsiokeHus

1.1. Hacrosimee [Tonoxxenue mo 06paboTke MepCOHANBHBIX JaHHBIX (falee -
[Tonoxxenne) B OOO «MHTETpaTUBHBIN HHCTUTYT Pa3BUTHSI MPAKTHYECKON
TICUXOJIOTUNY (Aaliee - YupexaeHne) pa3padoTaHo B COOTBETCTBUU ¢ TpyaoBbIM
konekcoMm Poccuiickoit denepannu, Konctutynuen Poccuiickoit @enepanuu,
I'paxxnanckum kogexcom Poccuiickoit @enepannu, OenepaibHbiM 3akoHOM «O0
nHdopmaruu, HGOPMAIIMOHHBIX TEXHOJIOTHUIX U O 3aIIUTe HHPOPMAIIUN,
®enepanbhblil 3ak0H "O nepcoHanbHbIX AaHHBIX" oT 27.07.2006 N 152-D3,
[IpaBmiiaMu BHYTPEHHETO TPYAOBOTO pactopsiaKa YupeKIeHusl.

1.2. Lenp pazpabotku [lomoxeHus - onpenenenue nopsaaka ooOpaboTKH MepcoHaTbHBIX
JTAHHBIX PAOOTHUKOB YUPEXKJCHUS M UHBIX CyObEKTOB MIEPCOHAIBHBIX JTAaHHBIX,
NepCOHAJIbHBIE JAHHBIE KOTOPBIX MOJUIekKAT 00padOTKE, HA OCHOBAHUY TTOJIHOMOYHI
oreparopa; o0ecriedeHIe 3auThI IPaB U CBOOO]] YeNIOBEKa U TPayk1aHUHA, B T.4U.
paboTHUKa YupexaeHus, mpu 00paboTKe ero MePCOHANBHBIX IaHHBIX, B TOM YHUCIIE
3aIIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JINYHYIO U CEMEHHYIO TaiiHy, a
TaK)Ke yCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII, UMEIOIIUX JOCTYII K
HepCOHAIILHBIM JIJAHHBIM, 32 HEBBIITOJIHEHNE TPEOOBAHUH HOPM, PETYIUPYIOLINX
00paboTKy U 3alIUTy NEPCOHATBHBIX JAHHBIX.

1.3. Ilopsimok BBoAA B AeicTBUE U U3MeHeHus [lonoxenus.

1.3.1. Hacrosiuee ITonoxeHnne BCcTynaeT B CUILy C MOMEHTA €T0 yTBEPKACHUS
Hupextopom OOO «MHTErpaTuBHBIA HHCTUTYT PA3BUTUS TPAKTUYECKON TICUXOIOTHI
U JIeHCTBYeT 6eCcCpOUHO, 10 3aMEHbI ero HOBBIM [lonoxeHueMm.

1.3.2. Bce usmenenus B [1onoxeHne BHOCATCS TPUKA30M.

1.4. Bce paboTHUKH YUpeKIeHUS JOKHBI ObITh 03HAKOMIICHBI C HACTOSIIIIUM
[TonoxxeHunem oz poCIuUcCh.



1.5. PexxuM KOHQUIEHIIMAIBHOCTH MIEPCOHANIBHBIX JTaHHBIX CHUMAETCS B CIIydasX UX
00e3IMYrBaHMsI U 110 UCTEUEHUH 75 JIET CPOKa UX XPaHEHUs, WIN IPOAJIEBACTCS HA
OCHOBAHHUU 3aKJIFOYECHMS] DKCIIEPTHON Komuccuu OpraHn3anyy, €Ciau HHOE He
OIIPEAEIEHO 3aKOHOM.

I1. OcHOBHbIE IOHATHSA U COCTAB NMEPCOHAJBbHBIX JAHHBIX PA0OTHUKOB

2.1. lnsa ueneit Hactosiero [1onoxeHus: HCIOMB3YIOTCS CIEAYIOIINE OCHOBHbBIC
MOHSITHSL:

- IepCOHAJIbHBIC JaHHBIE pAa0OTHUKA - JTH00ast HHPOpPMAIIHS, OTHOCSIIASICS K
OTIpeIeICHHOMY WJIU OTIpe/IeIIEeMOMY Ha OCHOBAaHMU Takoi MH(OpMaluu paboOTHUKY, B
TOM YHCIIe ero (pamMuIus, UMsi, OTYECTBO, TOJ, MECSII, JaTa U MECTO POXKICHUS, aJipec,
ceMeiiHoe, ColMalibHOe, NMYIIIECTBEHHOE MOJI0KEeHHe, 00pa3oBaHue, npodeccus,
JIOXOJIBI, IpyTast uHopMalvs, HeoOXoaumasi paboTOIATEIIO B CBSI3U C TPYIOBBIMH
OTHOILICHUSIMU;

- 00paboTKa ePCOHAIBHBIX JaHHBIX - COOP, CUCTEMATHU3AIIHS, HAKOTIJICHUE, XpaHEHHE,
yTouHeHUe (0OOHOBJICHUE, M3MEHEHHUE), CTIOJIb30BaHKE, PACIIPOCTPAHECHHE (B TOM
qrclie epeaada), o0e3nuunBanue, OJJOKMPOBAHUE, YHUUTOXKCHHIE MEPCOHATBHBIX
JAHHBIX pAOOTHUKOB Y UpEkKIACHHUS,

- KOHQUICHIIUATBLHOCTh MEPCOHATBHBIX TAHHBIX - 00s13aTeIHHOE I COOMFOIECHUS
HA3HAYE€HHOTO OTBETCTBEHHOTO JIMIIA, MTOJIYYHUBILErO JOCTYI K IEPCOHATbHBIM JaHHBIM
paboTHHUKOB, TpeOOBaHHE HE JIOMYCKATh UX PACIPOCTPaHEHUs 0e3 cornacus pabOTHUKA
WJIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacpoCTpaHEeHNE IEPCOHANBHBIX JaHHBIX - ACHCTBHS, HATIPABIICHHBIC HA MEepeIaqy
MEPCOHANBHBIX JAHHBIX pAOOTHUKOB ONPEEIEHHOMY KpYTy JHIl (Iepeaaya
MEPCOHATBHBIX JJAHHBIX ) UM Ha 03HAKOMJICHHE C TIEPCOHAIBHBIMU JIAHHBIMH
HEOTPaHMYEHHOTO KpyTa JIMI, B TOM YHCiie 0OHapOJ0BaHKE IEPCOHAIBHBIX JAaHHBIX
pabOTHHUKOB B CPECTBAX MACCOBOM MH(POpPMAIINH, pa3MelIeHne B HH(OPMAITMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEJOCTaBIEHUE JOCTYIA K IePCOHATIbLHBIM
JTAaHHBIM PAOOTHHUKOB KaKUM-JTHOO HHBIM CIIOCOO0M;

- ACIIOJIb30BaHUE MEPCOHANIBHBIX JAHHBIX - IEUCTBUS (ONepalyu) ¢ MepCOHATbHBIMU
JAaHHBIMHU, COBEPIIIAEMBIC TOJKHOCTHBIM JIUIIOM Y UPEXKIACHUS B LEISX TPHHITHS
pElIeHUH WK COBEPUICHHS MHBIX JEHCTBUI, MOPOKIAIOUINX IOPUANYECKHE
MOCJICJICTBHS B OTHOIIIEHUH PAOOTHUKOB MO0 HHBIM 00Pa30M 3aTParuBarONINX UX
mpasa U cBOOOJIbI UJTH MpaBa U CBOOObI APYTUX JUIL;

- OJIOKMpPOBaHKE NIEPCOHABHBIX JAaHHBIX - BPEMEHHOE TIpeKpalieHune coopa,
CUCTEeMaTHU3allu1, HAKOTUICHHS, UCIIOJIb30BaHUS, PACIIPOCTPAHEHUS MTEPCOHATBHBIX
JAaHHBIX pAOOTHUKOB, B TOM YHCIIE MX TIEpeIadn;

- YHUUTOXKEHHE MEPCOHAIBbHBIX JIaHHBIX - IEHCTBUS, B pE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHTH COJIEPIKAHNE TIEPCOHAIBHBIX JAaHHBIX B MH()OPMAIIMOHHON
CUCTEMeE MePCOHAJIbHBIX IaHHBIX PAOOTHUKOB WJIU B Pe3yJIbTaTe KOTOPBIX
YHUUYTOXKAIOTCSI MaTePUATBHBIC HOCUTENH MTEPCOHATBHBIX JAHHBIX pa0OTHUKOB,

- 00e31MYMBaHNEe NEPCOHATBLHBIX IaHHBIX - IEHCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXHO OTIPEACIIUTh MPUHAJICKHOCTh MEPCOHATBHBIX TAHHBIX KOHKPETHOMY
pabOTHUKY;



- 001IeIOCTYTHBIC IEPCOHAJIBHBIC TAHHBIC - TIEPCOHAIBHBIC JaHHBIC, JTOCTYI
HEOTPAaHMUYEHHOT0 KpyTa JIUI] K KOTOPBIM IPEAO0CTaBIIEH C corlacus paOdOTHUKA UM HA
KOTOPBIE B COOTBETCTBUU C (pefiepaibHbIMUA 3aKOHAMH HE PaCIpOCTPaAHSICTCS
TpeboBaHue cOOMIOCHNS KOH(UACHIIUAIBHOCTH.

- nHpOopMaIus - CBEJCHUs (COOOIICHMS, TaHHBIC) HE3aBUCUMO OT (hOPMBI UX
NPEACTABICHHUS.

- JOKYMEHTUpOBaHHasi HHPOpMAIHs - 3aUKCHPOBaHHAS Ha MaTEpUATbHOM HOCHTEIIE
MyTeM JIOKYMEHTUPOBaHUs UH(OpPMALKS C pEKBU3UTAMU, MTO3BOJISIOIIMMH ONPEACTUTD
TaKyr HH()OPMAIIHIO WK €€ MaTepHAIbHBIA HOCUTEITb.

2.2. B cocTaB nepcoHaIbHBIX JAHHBIX pAOOTHUKOB Y UPEKICHHS BXOIAT JTOKYMEHTHI,
cozieprKanie HH(GOpMAaLHUIo O MaCIOPTHHIX JaHHBIX, 00Pa30BaHNH, OTHOIICHUH K
BOMHCKOW OOsI3aHHOCTH, CEMEHHOM IMOJIOKEHUH, MECTE KUTEIHCTBA, COCTOSHUH
370pOBbsI, @ TAKXKE O MPEIBIAYIINX MECTaX UX PaOOTHI.

2.3. KoMmIuiekc T0KyMEHTOB, COMPOBOXKIAIOIIN Mporiecc 0(hOpMIICHUS TPYIOBBIX
OTHOIIEHHUH paOOTHUKA B YUPEXKICHUH TIPH €ro NpueMe, IepPeBoJie U YBOIbHEHHH.

2.3.1. Undopmanus, npencraniseMas: pabOTHUKOM MPH MOCTYIUICHUH Ha paboTy B
YupexaeHue, 10DKHA UIMETh JIOKyMEHTalIbHY0 (hopmy. [1pu 3akiroueHnn TpyaoBOro
JIOTOBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit deneparuu nuiio,
NocTymnaromiee Ha paboTy, MPeabsIBIsSeT PadOTOAATEIO:

- IACTIOPT WJIM MHOM JOKYMEHT, Y/IOCTOBEPSIOLINIA JTUIHOCTb;

- TPYJIOBYIO KHIXKKY, 32 HCKITFOYUCHUEM CITy4aeB, KOT/Ia TPYAOBOM JJOTOBOP 3aKITF0YAeTCs
BIIEPBbIC WM PAOOTHUK MOCTYIAET HAa padOTy Ha YCIOBHUAX COBMECTHTENIBCTBA, 00
TPYIOBasi KHW)KKa y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOM UJIH IO JPYyTUM
IPUYHHAM;

- CTPaxoOBOE CBUJICTEIILCTBO TOCYIAPCTBEHHOTO ITEHCHOHHOTO CTPaXOBaHMS;

- TOKYMEHTBI BOMHCKOTO Y4€Ta - /I BOCHHOOOS3aHHBIX M JIHII, TIOJICKAIINX
BOMHCKOMY yYETY;

- TOKYMEHT 00 00pa30BaHuH, O KBAIU(UKAIUY WIH HAJTMYNU CIICIIHAIbHBIX 3HAHUH -
NPY TIOCTYIJICHUU Ha paboTy, TPEOYOIIY O CIICIUATbHBIX 3HAHUH HITH CIICIHAIbHON
MOJITOTOBKH;

- cBuzeTeNbeTBO 0 pucBoeHnr MHH (nipu ero Hanmnyuu y paboTHHKA).

2.3.2. Ilpu opopmiieHnn pabOTHHUKA B YUpexkACHUH PAOOTHUKOM OT/Iea KaJipoB
3anonHsercs yHuunuponanHas popma T-2 «JInyHas kaprouka paOOTHUKA», B
KOTOPO# OTpa)karoTcs CIEAYIONINE aHKeTHbIE U Onorpadudyeckue qaHHble paOOTHUKA!
- obmwme ceenenus (O.M.0. paboTHUKa, 1aTa pOXKIESHUS, MECTO POXKICHHUS,
rpaXkJIaHCTBO, 0Opa3oBaHue, Mpodeccusi, CTaxx padoThl, COCTOSHUE B Opake,
NacIOpPTHBIE IaHHbIE);

- CBE/ICHUS O BOMHCKOM Y4€Te;

- JaHHBIE O ITpUeMe Ha paboTy;

B nanpHeleM B TUYHYIO KAPTOUKY BHOCSTCS:

- CBE/ICHUS O IIEPEBOAAX Ha APYTYIO padoTy;

- CBelicHUs 00 aTTecTallny;

- CBE/ICHUS O MOBBIICHUH KBaIU(PUKALINY;



- CBeJIeHHs 0 Ipo(heCCHOHANIBHOM MepenoAroTOBKE;

- CBEJICHMSI O Harpajiax (MOOMIPEHUSIX ), TOYETHBIX 3BAaHUSX;
- CBeJICHHsI 00 OTIYCKax;

- CBEJICHUSI O COIMAJIbHBIX TAPAHTHUSAX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeIePOHAX.

2.3.3. B otaene kagpoB YUpeKIeHUs CO3/1al0TCA U XPAHATCS CIEAYIOIINE TPYIIIbI
JIOKyMEHTOB, COZIEp KaIllie JaHHbIE 0 PA0OTHUKAX B €AMHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. IoKyMeHTBI, CoAiepKaIlne IEPCOHANBHBIE TaHHBIC PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COITPOBOXK/IAIOIIHE MTPOIECC OPOPMIICHHS TPYAOBBIX OTHOIICHUH TPU
npreMe Ha padoTy, EPEeBOJIe, YBOJILHEHHUH; KOMILIEKC MaTepHaIOB IO aHKETUPOBAHUIO,
TECTHUPOBAHUIO; TIPOBEIICHUIO COOECEIOBAaHMI C KAHIUIaTOM Ha JIOJDKHOCTD;
MOJUTMHHUKH U KOTIMU TTPUKA30B 110 JIMYHOMY COCTaBY; TUYHBIC JIea U TPYIOBBIC
KHWKKH paOOTHUKOB; JieJia, COJepKalie OCHOBAHUS K MPHUKA3y 10 JINYHOMY COCTaBY;
JieNa, CofiepKaIlue MaTepralibl aTTeCTAIU paOOTHUKOB; CITY)KEOHBIX pacclie/IOBaHUM;
CIIPaBOYHO-MHGOPMAIIMOHHBIN OaHK JaHHBIX O MEpCOHATY (KapTOTEKH, KyPHAIIbI);
MOJUTMHHUKY U KOTIMHA OTYETHBIX, AaHAJTUTHYECKHUX U CIPABOYHBIX MAaTEPHAJIOB,
nepe1aBaeMbIX PYKOBOJICTBY Y UPEKICHUS KOTIMH OTYETOB, HAIPABJISIEMBIX B
rOCyIapCTBEHHBIC OPraHbl CTATUCTUKH, HAJIOTOBBIC MHCIIEKIIUH, BBIIIIECTOSIINE OPTaHbI
yIpaBJICHUS U APYTHE YUPSIKICHUS).

2.3.3.2. JIokyMeHTaIus 1o OpraHu3anuy padoTsl YUpexaeHus 10HKHA UMETh!
JIOJDKHOCTHBIE MHCTPYKIIMU paOOTHHUKOB, IPUKA3bl, PACIOPSDKCHNUS, YKa3aHUS
PYKOBOJICTBA YUPEKJICHUS; JOKYMEHTHI 110 TUIAHUPOBAHUIO, YUETY, aHAIIU3Y U
OTYETHOCTH B YaCTH pabOThI C MEPCOHAIOM Y UpEeXKICHHUSI.

ITI. Coop, 06padoTKa M 3aIIMTa NEPCOHAIBHBIX JAHHBIX
3.1. [lopsiiok moay4YeHus: MePCOHAIBHBIX JJAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIE paOOTHUKA YUpPEexkKIECHH CIeIyeT MOJIydaTh y HEro
camoro. Ecnu nepcoHanbHbIe JaHHBIE PAOOTHHKA BOZMOKHO MOIYYUTH TOJIBKO Y
TPETbel CTOPOHBI, TO PAOOTHHK JIOJDKEH OBITH YBEJJOMJIEH 00 3TOM 3apaHee U OT HEero
JIOJDKHO OBITH MOJTY4€HO MMCBMEHHOE cornacke. JJoymKkHOCTHOE Hio paboTonaresns
JIOJDKHO COOOITUTH PaOOTHUKY YUPEKICHHUS O LENAX, IPEANOoNIaraeMbIX HICTOUHUKAX
croco0ax Moy4eHus! IEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOk aIIX
MOJTYYECHHUIO IEPCOHABHBIX JAHHBIX M MOCIEICTBUAX OTKa3a paOOTHHUKA JaTh
NICBMEHHOE COITIacHe Ha X MOJTyYeHHE.

3.1.2. PaboTonarens He UMEET IpaBa MoJIyyaTh U 00pabaThIBaTh MEPCOHATBHBIC
JJaHHbIe pa0OTHUKA YUpEeXkJIeHHs O €0 pacoBO, HAlIMOHAJILHOW MPUHA/IJIEKHOCTH,
MOJUTUYECKUX B3IVISIAX, PETUTHO3HBIX WK GHIIOCO(CKUX YOCKICHUSIX, COCTOSHUH
30pOBbs, MHTUMHOM KU3HH. B cily4asix, HEOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU
TPYZLOBBIX OTHOILIEHUH, B COOTBETCTBUHU €O CT. 24 Konctutyuu Poccuiickoit
®enepanyu paboroaarelb BIpaBe Noly4aTb U 00pabdaTbiBaTh JaHHBIE O YACTHON
KHU3HU paObOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTJIACHSL.



O6paboTka yKa3aHHBIX IEPCOHAIBHBIX JIAHHBIX PA0OOTHUKOB PabOTOIaTEIIeM BO3MOXKHA
TOJIBKO C X COTJIAcHsl JIMOO O€3 UX COMTACHS B CICIYIOMINX CIIyJasiX:

- IEPCOHAJILHBIC JIAHHBIE SIBIISTFOTCS OOIIENOCTYITHBIMH,

- IePCOHAJbHBIC JAHHBIE OTHOCSTCS K COCTOSIHHIO 3/I0POBbSI pAOOTHHKA U UX
00paboTKa HEOOXOAMMA JIJIS 3AIUTHI €T0 KHU3HH, 30POBBS HIIH HHBIX )KU3HEHHO
BaXHBIX HHTEPECOB JTMOO0 )KU3HU, 3[I0POBbS WIIH UHBIX )KHU3HEHHO BaXXHBIX HHTEPECOB
JPYTUX JIMIL ¥ TIOJTyYeHHE Coriachsi pabOTHHKA HEBO3MOXKHO;

- 110 TPeOOBAHUIO MTOJIHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CITy4asX,
NPEAYCMOTPEHHBIX (eepaibHbIM 3aKOHOM.

3.1.3. PaboTonarens BnpaBe 0OpabaTsiBaTh NEPCOHATIBHBIC JaHHBIE PpAOOTHUKOB TOJIBKO
C MX MMUCbMEHHOTO COIIACHSL.

3.1.4. [TucbmeHHOE cornacue pabOTHHKA HAa 00pabOTKy CBOMX MEPCOHATBHBIX JAaHHBIX
JIOJKHO BKJTIOYATH B CeO4:

- (haMmIIKIO, MM, OTYECTBO, AAPEC CYyObEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOTO JIOKyMEHTA, YI0CTOBEPSIOIIET0 €ro JMUYHOCTh, CBEICHUS O JAaTe BblIaun
YKa3aHHOTO JJOKYMEHTa U BBIIABIIEM €TI0 OpraHe;

- HauMeHOoBaHUe ((paMUIIHIO, UMsI, OTUYECTBO) U aAPeC ONeparopa, Mmoaydaroero
coracue cyObeKTa NepCOHAIbHBIX JaHHBIX;

- 11eJ1b 00pabOTKH MEPCOHAIILHBIX JIAHHBIX;

- IEpeYEHb MEPCOHANBHBIX JIAHHBIX, HA 00pab0TKy KOTOPBIX JAeTCs coIllacue cyobeKTa
MEPCOHAIBbHBIX TAHHBIX;

- IepeUYeHb JICUCTBUN C TIEPCOHAILHBIMY JJAHHBIMU, HA COBEPIIICHNE KOTOPBIX TaeTCs
comiacue, 00111ee ONMMCaHNUEe UCIIONIB3YEeMbIX OIEepaTOPOM CIIOCOO0B 00pabOTKH
MEPCOHATBHBIX JJAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JICHCTBYET COIacue, a Takke MOPSAIO0K €ro OT3bIBa.
dopma 3asBJICHUS O COITaCUU pabOTHHUKA Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX CM. B
npunoxkenuu 1 k HacrosimeMy I[lonoxkenuro.

3.1.5. Cornacue paboTHUKA HE TPEOyeTCs B CIEAYIOMNX CIyqasx:

1) 0OpaboTka MepCcOHANBHBIX JAHHBIX OCYIICCTRISICTCS HA OCHOBaHUU TpymoBoro
kojiekca P® mnm uHOTO (peiepaibHOTO 3aKOHA, YCTAHABIMBAOIIETO €€ IeJh, YCIOBUS
MOJTyYEHUS TICPCOHAIIBHBIX JaHHBIX U KPYT CYOBEKTOB, IEPCOHAIbHBIC JaHHBIC
KOTOPBIX TOJIekKAT 00pabOTKe, a TAK)KE OMPEEISIONIETO MOJTHOMOYHS paboToIaTeNs;
2) 00paboTKa MePCOHANBHBIX JAHHBIX OCYIIECTRISICTCS B IIEAX UCITOTHEHUS
TPYIOBOTO JIOTOBOPA;

3) oOpaboTKa MepCOHATBHBIX TAHHBIX OCYIICCTBIIICTCS ISl CTATUCTUYCCKUX MITH UHBIX
HAyYHBIX IIEJICH IPU YCIOBUHU 00S3aTeIbHOTO 00C3IMYNBAHUS TIEPCOHATIBHBIX JAHHBIX;
4) 06paboTKa MEePCOHANIBHBIX TAHHBIX HEOOXOIMMA IS 3AIUTHI dKU3HH, 3I0POBbS I
WHBIX KU3HCHHO BaYKHBIX HHTEPECOB PabOTHHUKA, €CITH MOJIYUYCHUE €0 COIIacus
HEBO3MOXKHO.

3.2. [Mopsimok 0OpaboTKH, Mepeadyn U XpaHSHHsI IEPCOHATBHBIX TaHHBIX.

3.2.1. PaGoTHuK YupexaeHus NpeaoCTaBIsIeT paOOTHUKY OT/Iela KaJpoB Y UpeKACHUS
JIOCTOBEPHBIE CBEZICHUsI 0 cebe. PaboTHUK oT/Iea KaapoB YUpexkIeHHs TPOBEpseT



JIOCTOBEPHOCTh CBEJICHUM, CBEPSs IaHHbIE, IPEJOCTABICHHbIE PAOOTHUKOM, C
UMEIOLIUMUCS Y PAOOTHHUKA JOKYMEHTaMHU.

3.2.2. B cootBetrcTBHH cO CT. 86, m1. 14 TK P® B nensx obecneuenus npas u cBOOO]T
YeJI0BEKa M rpaXk/IaHuHa TeHepalbHBIN nupekrop Yupexaenus (Paboronarens) u ero
HPEACTAaBUTENN NPU 00pabOTKe NEPCOHATIBHBIX JAHHBIX pAOOTHHKA JOJIKHbI
co0onaTh cieayrome oome TpedoBaHus:

3.2.2.1. O6paboTKa NepCcOHATBHBIX JAHHBIX MOKET OCYIIECTBIISATHCS UCKIIFOUYUTEIHHO B
HeNsix o0ecredeHus COONIOCHNS 3aKOHOB ¥ HHBIX HOPMATHBHBIX IMPABOBBIX AKTOB,
coeiicTBHS pabOTHUKAM B TPYIOyCTpPOMCTBE, 00yYEHUH U MTPOABMKEHUH TIO0 CITyk0e,
obecrieueHus TMYHOM 0€30macHOCTH PAOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KA4€CTBA
BBITIOJHSIEMON pabOThI U 00eCTIEYeHHsI COXPAHHOCTH UMYIIECTBA.

3.2.2.2. llpu onpenenennu oobeMa U coiepkanusi, 00padaTbIBa€MbIX MEPCOHATBHBIX
naHHbIX PaboTtomarens nomkeH pykoBoacTBoBarhcsi Koncruryiueit Poccutickoit
®eneparun, TpynoBeiM kogekcoM Poccuiickoii @eneparn v HHBIME (pefepanbHbBIMU
3aKOHAMH.

3.2.2.3. [Ipu npuHATUH pEIICHHH, 3aTParuBaloINX HHTEPEChl pabOTHHKA,
PaGoTonarens He MMeeT MpaBa OCHOBBIBATHCS HA NEPCOHAJIBHBIX JAHHBIX pAOOTHHKA,
MOJYYECHHBIX UCKITIOUUTENIFHO B PE3YJbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKH WK
AIIEKTPOHHOT'O MOTYYEHHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PA0OOTHHKA OT HEMPABOMEPHOTO UX
HCTIONB30BAaHMS WM YTpaThl obecrieunBaeTcsi PaboTonaresnem 3a cueT ero cpesicTs B
NOPSI/IKe, YCTAaHOBJICHHOM (eiepaibHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKH M BX TIPEICTABUTENH JIOJDKHBI OBITH 03HAKOMIICHBI TIOJT PACTIMCKY C
JIOKYMEHTaMU Y UpeKICHUS, YCTAaHABIUBAIOIIUMU OPSAIOK 00padOTKH MEPCOHATBHBIX
JIAaHHBIX PAOOTHUKOB, a TaK)Ke 00 UX TpaBaxX U 00SA3aHHOCTSAX B ATOH 00IaCTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHUKA OT CBOMX IPaB HAa COXPAHEHUE U 3alLUTY
TallHBI HEJECHUCTBUTEIICH.

IV. llepenaya u XxpaHeHUe NEPCOHAIBHBIX JAHHBIX

4.1. IIpu nepenave nepcoHaNbHBIX JaHHBIX paboTHUKA PaboTomarens nomkeH
coOIIoNIaTh CIIeAyIoIe TpPeOOBaHUS:

4.1.1. He coobmare nepcoHaIbHbIC JaHHBIE pAOOTHHUKA TPEThEH CTOpOHE Oe3
MUCHBMEHHOTO COTMIacHs pa0OTHUKA, 33 UCKITFOUEHUEM CITydaeB, KOrja 3T0 He00X0IMMO
B IIEJISIX MTPEIYIIPEIKACHUS YTPO3bI )KU3HH U 37I0POBBIO pA0OOTHHKA, a TAKXKE B CITyYasiX,
YCTaHOBJICHHBIX (heiepabHbIM 3aKOHOM.

4.1.2. He coobmmare nepcoHaIbHbIC JaHHBIC pAOOTHUKA B KOMMEPYECKUX IENsIX 0€3 ero
nUCbMEHHOTO cormacusi. O0paboTKa MepcoHaNbHBIX JaHHBIX PAOOTHUKOB B LIEJSX
MIPO/IBMKEHUS TOBAPOB, PadOT, YCIIyT HA PBIHKE MMYTEM OCYIIECTBICHUS PSIMbIX



KOHTAKTOB C INTOTCHIHWAJIbHBIM HOTpe6I/ITeHCM C IMIOMOIIBIO CPEACTB CBA3U JOITYCKACTCA
TOJIBKO C €TI0 NpCABAPUTCIIBHOTO COIIaCHs.

4.1.3. IlpexynpeauTs Jull, MOTYYMBIIUX IEPCOHAIILHBIE JaHHBIC PaOOTHHKA, O TOM, YTO
9TH JaHHBIE MOTYT OBbITh MCTIOJIBb30BaHbI JIUIIb B HEJSAX, 11 KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JIUI] MOATBEPKICHHUS TOTO, YTO ITO MPaBUIIO cobmtoneHo. Jluia,
MOJTYYHBILIUE NTEPCOHATBHBIC TaHHBIE pA0OTHHUKA, 00sI3aHBI COOTIOATh PEKUM
cekpeTHocTH (KoH(puaeHanbHoCcTH). Jlannoe [lonoxenue He pacripocTpaHsieTcs: Ha
00MEH MepCOHATBLHBIMU TAHHBIMH PAOOTHUKOB B TIOPSIJIKE, YCTAHOBIEHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcyiecTBiTh Nepeiady NepCOHANBHBIX JAHHBIX PAOOTHUKOB B IIPEEiIax
VYupexxaeHus B COOTBETCTBUHM ¢ HacToaUM [lonoxxeHuem.

4.1.5. Pa3pemars AOCTYT K MEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB TOJIBKO CTICIIHAIBEHO
YIIOJIHOMOYEHHBIM JIULIAM, [IPU 3TOM yKa3aHHbIE JIMIA T0JKHBI UMETh ITPaBO MOIYy4YaTh
TOJILKO T€ TIEPCOHANILHBIC JAHHBIC PAOOTHHUKA, KOTOPHIC HEOOXOTUMBI JISI BHITIOTHEHHUS
KOHKpETHOU (pyHKIUU.

4.1.6. He 3anpammBath nH(OPMAILIHIO O COCTOSIHUU 3A0POBbS paOOTHHKA, 32
HCKITIOUCHHEM TeX CBEJCHUI, KOTOPBhIE OTHOCSTCS K BOIIPOCY O BOZMOKHOCTH
BBITTOJIHEHHUSI PAOOTHUKOM TPYAOBOH (PyHKITHH.

4.1.7. IlepenaBath IepCOHANIbHBIC JaHHBIC PAOOTHHKA MPEACTABUTEISAM PAOOTHHUKOB B
MopsAKe, yCTaHOBIEHHOM TpynoBbeiM koniekcoMm Poccuiickont denepaunu, u

OTpaHUYMBaTh 3Ty UH(POPMALIKIO TOJHKO TEMHU MEPCOHAIBHBIMU JAaHHBIMU PaOOTHHKA,
KOTOpbIE HEOOXOUMBI JUISI BHITIOTHEHUS YKa3aHHBIMU TPEACTABUTEISAMU UX (DYyHKITUH.

4.2. XpaHeHue 1 UCIOJIb30BaHUE TIEPCOHANIbHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. IlepcoHasibHBIE JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCA B OT/AEIC
KaJpOB.

4.2.2. TlepcoHasibHBIE JaHHBIE PAOOTHUKOB MOTYT OBITH MOJY4€HBI, IPOXOIUTh
JlasibHeIyo 00paboTKy M NepeaaBaThCsl Ha XpaHEHUE KaK Ha OyMaXKHbIX HOCUTEIISX,
TaK ¥ B JICKTPOHHOM BHJIE - JTJOKAJIbHOW KOMIIBIOTEPHON CETH U KOMIIBIOTEPHOMN
nporpamme «1C: 3aprara u Kaapbi».

4.3. Ilpu momy4eHUN MePCOHANBHBIX JAHHBIX HE OT pa0OTHHUKA (32 UCKITIOUCHUEM
CJIy4aeB, €Clii IIepCOHAJIbHbIE TaHHbIE OBbLIN MPEI0CTaBICHBI PA00OTOIATEINIO Ha
OCHOBaHUU (hefepaIbHOTO 3aKOHA WM €CIIM TIEPCOHANIBHBIC TAHHBIC SBISIOTCS
0011eI0CTYITHBIMHU ) paboTOoAaTeNb 0 HaYaia 00padOTKH TaKKX MEPCOHAIBHBIX JTAHHBIX
00s13aH MIPEIOCTaBUTh PA0OOTHUKY CIIEAYIONLYI0 HHPOPMAIIHIO:

- HauMeHoBaHUe (paMuIKs, UMs, OTYECTBO) U aJIpeC ONepPaTopa UK €ro
MPEICTAaBUTES,

- 11eJIb 00pabOTKH MEePCOHAIBHBIX JIaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IPEIIoJIaraéMble TIOIH30BATENH IEPCOHATBHBIX TAHHBIX;



- YCTaHOBJICHHBIC HacTOSAIMM DenepaabHbIM 3aKOHOM IpaBa CyObheKTa MePCOHATBHBIX
JAHHBIX.

V. JlocTyn K nepcoHAIbHBIM JAHHBIM PAa00OTHUKOB

5.1. [IpaBo pocTyna K NepCOHAIBHBIM JJAHHBIM PAOOTHHKOB UMEIOT:
- JIupexrop Onennukona K. B.;

- COTPYAHHKH OT/IeTIa Ka/IPOB;

- COTPYIHHKH OyXTraJITepuu;

5.2. PaGoTHUK YUpexIeHUs: UMEET IPaBO:

5.2.1. IonyyaTe JOCTYH K CBOMM NEPCOHAJIBLHBIM JJAHHBIM U O3HAKOMJICHHUE C HUMH,
BKIIIOYAsl MPABO HA OE3BO3ME3THOE MOTyYCHUE KOMUH JIF000H 3amicH, CoepKamiei
NepPCOHANbHBIE IaHHbIE PAOOTHHKA.

5.2.2. TpeboBarb ot Paboronarenst yrouHEHUs!, UCKJIFOUEHMSI UM UCTIPABIICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEOCTOBEPHBIX, HE3aKOHHO MOTYYEHHBIX MM HE
SBJISIFOIIMX HEO0OXOAUMBIMU 1715t PaGoTonaresns nepcoHaabHbIX JaHHBIX.

5.2.3. [lonmyyars ot PaGoronarenst

- CBEJICHHUSI O JIMIaX, KOTOPbIE UMEIOT JIOCTYH K EPCOHAJIBHBIM JaHHBIM HJIA KOTOPBIM
MOJXKET OBITh MPEOCTABICH TAKOW JOCTYII,

- IepeueHb 00padaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX U UCTOYHHK VX TIOTYUYCHUS;

- CpOKH 00paOOTKH NEPCOHANIBHBIX IAHHBIX, B TOM YHCJIC CPOKH UX XPAaHCHUS;

- CBEJICHUS O TOM, KaK1e IOPUINYECKHE TTOCIEACTBHS ISl CYOBEKTa EPCOHAIBHBIX
JTAHHBIX MOXKET IOBJIEYb 32 CO00M 00paboTKa ero NepCOHANbHBIX JIAHHBIX.

5.2.3. TpebGoBars u3BemeHus: Paboroxarenem Bcex U1, KOTOPBIM paHee ObLIH
COOOIIIEHBI HEBEPHBIC MIIH HETIOJIHbIE IEPCOHANIBHBIE JJaHHBIE, 000 BCEX
NPOM3BEICHHBIX B HUX UCKITIOYCHUSAX, UCIIPABICHUSAX WIH JOMOTHEHUSAX.

O0>xaj10BaTh B YIIOJIHOMOYCHHBIM OpraH 1o 3al[|Te MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WK B CyA€OHOM MOPSIKE HEITPAaBOMEPHBIE NEHCTBHS WM O€3/1eHCTBHA
PaGotomarens mpu 06paboTKe U 3alUTE €r0 MEPCOHATBHBIX JIAHHBIX.

5.3. KonupoBars ¥ JenaTh BBINMUCKUA NEPCOHATIBHBIX JAHHBIX paOOTHUKA pa3peracTcs
UCKJIFOYUTENBHO B CIYKEOHBIX LEJIAX ¢ MUCbMEHHOTO pa3pelleH s HayalbHUKA OT/eNa
KaJpOB.

5.4. Ilepenava nadopmaiuy TpeThel CTOPOHE BO3MOYKHA TOJIBKO MPU MUCHbMEHHOM
COTIaCUM paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, PEeryJIUPYIOIIUX 00padOTKY U 3aLUTY
NMEePCOHATbHBIX TaHHBIX

6.1. PaGoTHUKHN YUpexaeHHs, BAHOBHBIC B HAPYIIICHUU HOPM, PETYIUPYIOIIHNX
NoJy4eHue, 00paboTKy U 3alIUTy MEPCOHAIBHBIX TAaHHBIX PA0OTHUKA, HECYT



JUCIUIUIMHAPHYIO aIMUHUCTPATUBHYO, TPaX/1aHCKO-IIPABOBYIO UJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C ()eIepaThbHBIMU 3aKOHAMH.

6.2. UnnuBuyanbHbIN pEANPUHUMATENb 32 HAPYIICHUE HOPM, PETYIUPYIOIINUX
NoJTy4eHue, 00paboTKy M 3alIUTy NMEPCOHATBHBIX JaHHBIX PA0OOTHHKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTD cornacHo cT. 5.27 u 5.39 Konekca 06
aJMUHUCTPATUBHBIX ITpaBoHapyleHusx Poccuiickoir denepanuu, a TakkKe BO3MEIAECT
paboTHHKY yIiepO, MPUYUHEHHBIH HEMPAaBOMEPHBIM HCIIOJIb30BaHWEM MH(POpMAIIHH,
coJieprKalllei nepcoHaabHbIC JaHHbIE pa0OTHHKA.

[Tpunoxenue 1
®dopma 3asgBICHHS O corTachi paboOTHHKA Ha 00pabOTKY MepCOHATBHBIX TAHHBIX

COITACHUE
Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX

A,

(bamumust, UMs1, OTYECTBO - TIPU HAJTUIUH)
OCHOBHOM JIOKYMEHT, YAOCTOBEPAIOLINN JTUYHOCTD:

(B TOKyMEHTa, CepHsi, HOMEp, JlaTa BbIIa4l JOKYMEHTa, HAUMEHOBaHUE
BBIJIABIIETO OpraHa)
3aperucTPUPOBAHHBIN(as1) IO aJIpecy:

JIat0 CBOE corriacue Ha 00paboTKy MOMX MEPCOHANIBHBIX TAHHBIX, OTHOCSIITUXCS
HCKIIFOUYUTENBHO K MIEPEUUCIICHHBIM HIXKE KaTErOPHUsIM NEPCOHANIbHBIX JIAHHBIX:
(haMuIus, UM, OTYECTBO; 11O, 1aTa POXKACHUS; TUI JOKYMEHTA, YI0CTOBEPSIOIICTO
JUYHOCTh; JaHHBIC JOKYMEHTA, YI0CTOBEPSIOLIETO JIMYHOCTD; IPaXkIaHCTBO; CBEJICHUS
00 MHBAJIMTHOCTH ¥ UHBIC CBEJICHHMS.

Pl JAaro COri1aCuc Ha UCIOJIb30BaHUEC IICPCOHAJIBHBIX TAHHBIX UCKIIFOUUTCIIBHO B LEJIAX
paccMOTpPECHHA MOUX JOKYMCHTOB, a4 TAKXKC Ha XPaHCHUC TaHHBIX 00 »THX pe3yabTarax
Ha 3JICKTPOHHBIX HOCUTCIIAX.

Hacrosiee comacue npenocTapisieTcsi MHOM Ha OCYLIECTBICHUE JCHCTBUM B
OTHOIICHUU MOMX TIEPCOHAIILHBIX JAHHBIX, KOTOPHIC HEOOXOTUMBI JUIS JOCTHKEHUS
yKa3aHHBIX BBIIIIE IIeJIeH, BKiIroUas (0e3 orpaHuyeHus ) cOOp, CUCTEMaTH3aIlUIO,
HAKOIUICHHE, XpaHEHHUE, yTouHeHre (0OHOBIIEHUE, U3MEHEHHE ), UCIIOJIb30BAHUE,
nepeaavdyy TPEThUM JIUIAM ISl OCYIIECTBICHUS ACHCTBUI 110 0OMeHy MH(pOpMaIIUEH,
o0e3nuurBaHme, OJIOKUPOBAHUE MIEPCOHANBLHBIX JTAHHBIX, a TAKXKE OCYIIECTBICHHE
JOOBIX UHBIX JIEUCTBHH, MPEIYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM
Poccuiickont @enepanuu.



S nponHOpMUPOBaH, YTO MOJIyYaTeb CBEJICHUN TApaHTUPYET 00pabOTKy MOUX
MEPCOHAJIBHBIX IAHHBIX B COOTBETCTBHUHU C JIEUCTBYIOIIMM 3aKOHOIATEIHCTBOM
Poccuiickoit @eaepanuy Kak HEaBTOMaTU3UPOBAHHBIM, TaK U aBTOMATU3UPOBAHHBIM
criocobamu.

JlanHo€e cornacue IeHCTBYET JI0 IOCTHIKEHUS 11eielt 00pabOoTKH MepCOHATBHBIX JaHHBIX
WIH B TEYCHUE CPOKA XpaHEHUS MHPOPMAIIHH.

JlanHoe cornacue MOXeT ObITh 0TO3BAHO B JIH000M MOMEHT MO MOEMY NMHCbMEHHOMY
3asIBJICHUIO.

S moaTBepkIar0, 4TO, JaBasi TAKOE COTIIACHE, 51 IEHCTBYIO TT0 COOCTBEHHOH BOJIC U B
CBOMX MHTEpECcax.
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(IToamuce) (PactmdpoBka moamnucu)



